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Local Fund Account of

urdu Academy, Govt. ofNCT ofDelhi, cPo Building, Kashmere Gate, Delhi-l 10006, for the period

2024-25 has been conducted by Mrs. Kavita Dargan A.O./IAO, and Sh. Dharam Vir Narang, Consultant

during the period fiom 16.10.2025 to 30.10.2025 (07 working days)'

INTRODUOTION

The Urdu Academy, Delhi is an autonomous body of Department of Art, culture & Languages,

Govt. ofNCI ofDelhi. Urdu Academy was registered during the years 1981 vide registration No' 5/7756

under Societies Registration Act XXI of 1860. The Pattem of Assistance goveming the grant-in-aid to the

academy approved by the Govt. of India, Ministry of Education & culture (Deparunent of Culture) vide

letr€r No. 5-271g215 Sch. Dated 15.07.1982 which added that the institution shall exercise all economy

especially in respect of expenditure out of Govt. of Delhi grant. As per paragraph II of the approved pattem

of assistance, the grant is subject to General Financial Rules and Local Fund Accounts has been entrusted

with the responsibility to audit the account of the Institution. The main aim of the academy was to promote

the Urdu lingual culture amongst all masses.

AIM & OF ACADEMY

The main objective of the Academy is to undertake Possible steps to propagate urdu Language,

Literatue and its composite linguat culture in Delhi; to publish and get published books; to organize

mushairas, seminars, exhibitions, symposia, drama & festivals etc' to promote Urdu language in Delhi and

to give financial assistance to Urdu scholars for publishing their manuscripts'

ACIIIEVEMENTS

UrduAcademywasset.upinMay,lg8lforthepromotion,propagationanddevelopmentofUrdu
language and literature.

After announcement of Urdu as 2'd Official Language, the Academy has started fbr encouragcment

of Urdu in a better way. The Urdu Academy has been working in the following major tields of language,

literature and culture.

The Gort. of NCT of Delhi has allotted Grant in aid amounting to Rs. 12.00 Crore implement

variousprogrammesandschemesoftheAcademyincludingSalaryandprovisionofprovidingteachersto
various Govt. Schools by Urdu Academy.

The Urdu academy brings out two monlhly magazines titled "Aiwan-e-Urdu & Bachchon Ka

Mahanama umang". Now about 8500 copies of these magazines are printed and circulated all over the

countryandabroadeverymonth.Thisyear,aSpecialnumberof..Aiwan.e-Urdu.,onSirSyedAhmad
Khan' was published and appreciated by a lot ofpersons'

NewbooksarepublishedbytheAcademyeveryyearonvarioussubjectsviz.,literature,literary
criticism, culture, book related to the History & culture of Delhi, come out of seminar and symposia, books

ongleatpersonalities,booksforChildrenandalsothereferencebooks.TheAcademyalsoundertakesthe
work of translation of classic books into Urdu Language' The Academy has published 209 books so lar
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including 3l monographs on the classical poets and writers. This year 18 re-print of various book

- blished. The Academy is the Sole Distributor of NCERT's Urdu Text Books for North India.

The Urdu Academy has granted financial assistance to writers who are financially weak for
publishing ofmanuscripts to a tune ofRs. 20,000/- or 85% ofthe cost ofpublication whichever is less. So

far the Academy has extended financial assistance to near aboti 727 writers of Delhi. The Academy has

participaled in the world Book Fair & Delhi Book Fair.

The Academy has made a significant contribution towards creating a consciousness among the

rnasses by holding seminars and literacy get together on various subjects and personalities. The proceedings

of these seminars are published by the Academy for the benefits of litterateurs and research scholars. This
year a three days National Seminar on *Sir Syed Ahmed Khan" was organized and 2O-22 papers were

presented by the renowned scholars.

The Academy organized a number ofliterary evenings with the young and establishes writerVpoets.

This year an Evening in the memory of tom Alter renowned film actor was organized. Also Sham-e{hazal
and Mehfil-e-Qawalli was organized. Mehfil-e-Dastaan Goi was also held. A Qawwali Programme Eid
Milan Samaroh was also organized.

The Academy provides monthly financial assistance to old and needy writers/poets/joumalist or
their nearest dependents. This year monthly Iinancial assistance given to 25 old and needy

writers/poets/joumalists or their dependents.

In order to preserve and promote the rich literary, composite and cultural heritage of Urdu

Language, the Academy organizes several poets meet/mushairas every years.

The Academy gives away Cash Prizes momentos etc. to l"' & 2d position holders etc. This year

prize distribution function was held in which 72 prizes were given to the toppers. This year 12 days

Educational and cultural competition were held and 1200 students participated.

To promote and propagate Urdu amongst non-Urdu knowing adults of Delhi, Urdu Academy has

established 5-7 centers of Certificate Course. 300-400 students were enrolled in these classes every year.

This year,5 centers ofUrdu Certificate Course were opened in which about 350 students were enrolled and

89 students given the final examination.

The Academy provides Instructors/Teachers to various Urdu Coaching Centers of Delhi.

To bring out the students of Madarsas in the main stream, the Academy has decided to maintain

status{uo in providing 2 Part-time Teachers in Madarsas i.e. to give teachers (one each).

The Academy had launched a scheme for eradication of literacy under the National Policy on

Education in 1988 to provide Urdu Literacy amongst women and low income groups of the city' The

Academy has established about 130- 160 centres in various pars ofDelhi in which about 3600 leamers were

admitted. 100 toppers among the leamers and 40 best instructors were awarded with the cash prize of Rs.

500/- 7 Rs. 1500/- respectively along with a certificate and mementos from the Academy in an Annual

function. This year, 156 centers ofUrdu Literacy were opened in which about 3000 students were enrolled.

Also a Prize Distibution Function of Urdu Literacy Centers was held in which 40 instructors and 90

learners were given prizes.

This year five day Urdu Drama Festival (296) was organized by the Academy. The Academy has

a scheme to provide financial assistance to Literary, Social and Cultural Organization. This year financial

assistance to about 46 NGOs were given.
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The Academy conducts cultural and literary programmes jointly with the other sister (Language
-- :ademies, Sahitya Kala Parishad and MLAS etc. This year about 17 joint programmes in w

{awwali/Ghazal Programmes and 2 Mushairas were organized.

The Academy is having a Library Dara Shikoh Library in which near about 40000 books are

available for the readers. About 150 rare books are also kept in the Library for reference, especially for the
Research Scholars. Academy purchases some books and manuscripts found useful for the Urdu Scholars
every year. Various newspapers and nragazines tf Hindi, Urdu and English are also made available in the
Library for the readen.

The Academy has some Newspaper Corners in Mohallas and Bastis where the people are taking
of this scheme. This is a monthly regular work. This year about 29 News Paper Corners were

opened.

. The Academy organizes the lftar Party in month of Holy Ramzan at the residence ofits Chairperson
i.e. Chief Miilister/Dy. Chief Minister ofDelhi for the promotion ofnational integration and strengthen the
Composite Culture. This year, "lftar-cum-Dinner" was organized and about 2200 persons attended the lftar.

The Academy has been supplying books and magazines usefirl for students to Urdu Schools free of
cost. This is a regular feature. This year, about 7 magazines in 28 schools were provided.

In order to provide help to the snrall newspapers, magazines, souvenirs ofschools and colleges of
Delhi, the Academy issues complementaSr advertisements comprising of its activities. This year about 27

Complementary advertisements given.

To preserve the dying art and heritage ofUrdu language and literature, the Academy has established

an Urdu Calligraphy Training Centre and one Urdu Computer & Shorthand Course Centre.

To supplement the efforts of Delhi Govt., Urdu Academy provided 88 Full time Teachers in Urdu
schools from Primary level to Senior Secondary level where required every year as top gap arrangement

since last 2728 years.and, are paid as per rates approved by the govt. These teacher are provided to the

MCD, Directorate of Education's schools on the requisition ofschool authorities.

The Academy organizes six days Urdu Heritage Festival at Central parlg Connaught Place, New
Delhi in the month ofFebnrary, 2018 this year. Besides, various exhibitions and entertainment, the academy

organized Ghazal Programme, Qawwali Programme, Chaar Bait, Dastaan Goi, Ghalib Ke KJratoot, Bait
Bazi, Tamsili Mushaira and All India Mushaira in which renowned artists and poets of the country were
present their programmes.

SECRETAR\'. DDO. & CASHIER durine the audit neriod

Name Designation Period
Sccretary/HOD 01.04.2024 to 3l .03.2025

Sh. Kulbhushan Arora Sr. A.O./DDO/HOO 01.04.2024 to 3l .12.2024
Mrs. Poonam Singh, HOO/APO (Prog.) 30.09.2024 to 3 t.03.2025
Sh. Virender Singh Kathait Sr. A.O./DDO 09.01.2025 to 3 1.03.2025
Sh. l]zair Hasan Cashier Ol .M.2024 to 3l .03.2025

Sh. Mohd. A. Abid





VACANCY POSITION

roup Sanctioned Filled Vacant Remarks

1 I 0

B t1 03 t4

C 13 0E staff working on contract

basis nst the vacant

Total 55 t7 38

STA Y AUDIT

Statutory Audit of Urdu Academy, Govt

I 10006 has been done tP to 2023-24.
of NCT of Delhi, CPO Building, Kashmiri Gate, Delhi-

Maintenance of Reco

ThemaintenanceofrecordsofUrduAcademy,Govt'ofNCTofDelhi'CPOBuilding'Kashmiri
cut", n"tiii i r ooo6 has been a.i" 

"p 
t" zoz+-25 was iound satisfactory, subject to observations made in

current audit report.

Old Audit RePort Part - I

There were .46, outstanding paras with outstanding recovery of Rs. 5758491- on the accounts of o/o

Urdu Academy, Go't. of NCT Jip"ff,i, CPO Buil6i-ng, Kashmiri Gate, Delhi-110006 for- the period

1995_96 to 2023-24, wtrerein t: paras settled and incluided in the current audit report & this has been

discussed with the Head of Officefunit.

S.No. Year Total
Para's

Para
Settled

Para no. of Settled

Para's

Para's

1995-96 02 0 02(4,1l)

2005-06 0r 0 0 0l (2)

2006-07 02 0 02(4,5)

.l 2010-l I 02 0 0 02(1,8)

5 20lL-t2 0l 0 0 0l (4)

6 20tz-t3 0t 0 0 0l (6)

1 2014-15 0l 0 0 0r(2)

8 2015-16 0l 0 0 02(5A,5B)

9 2016-t7 0l 0 0 0l (4)

t0 2020-21 l0 I I 09(2,3 ,4,5,6,7,8,9,10)

n 2021-22 I 04(1,2,3,4)

t2 2022-23 06 4 1,2,3,7 02(04,09)

l3 2023-24 t2 7 2,3,4,5,7,9,12 05(1,6,8,10,11)

Total '16
l3 33

24

Outstanding
with para No

I 0

l. 0

05 6
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(Part II)
Current Audit Renort

Il{emo No. & Date Total Recoveries
(in Rs.)

Amount recovered
(in Rs.)

Balance
(in Rs.)

06/2t.10.2025 0 3600

TOTAL 3600 0 .3600

The intemal audit report has been prepared on the basis of information fumished and
records made available by the school. Dte. of Audit, GNCT of Delhi disclaims any responsibility
for any misinformation and/or non-information on the part ofauditee unit.

Internal Audit Oftrcer
Audit Party No. 33

-S.Xo. Year Total old
recovery

Amount recovered,/settled Balance Recovery against
Paras (Amount in Rs.

Parawise)

Para No. Amount

I 2020-2t 110 0l il0
2021-22 63 180 02 0 63 180

277476 0 277476

2022-23 608 0l 608

2022-23 200 0

2 2022-23 5695 08 0

2023-24 431 07 431 0

2023-24 228t49 1l 0 228149

TOTAL 575849 1349

DETAILS OF OLD RECOVERY :

During the course of current audit, 16 audit memos including 01 record memo, highlighting various
irregularities & recoveries to the tune ofRs.3600/- were issued. On the basis ofcompliance shown by
the Department, no memo settled on the spot and have been converted into l0 para and 06 TAN
alongwith an outstanding amount ofRs.3600/- incorporatetl in the current audit report.

I)etails of current recoverv :

3600

0

202t-22 03

0

02 200

5695

574500
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u,
and personadfllos of the employees
crepandes has been obseryed:vlhifh tvere produced to audlt. the fullowlng dls

ii) As per RRs, 24 pcsts lrave been sanctioned but as per staff strength. the
nos. of ts are 55. The detai reasu

s. No. Name of the st
1. . Secretary
2. AO
3 AS
4. ios I

2

3
1

1

6
7

5 Sr. Accountant

8
9 Sr. lnstructor

'10
11. r, Steno En lish
12. Chief Librarian

: 13. ub Editor
14. m uter O rator

i1 5.
i_16. I

t L,
Pi-o ect Officer
Librarian

1
1

1

1

I
I

1B
19 t o Hindi
20 Supervisor
2t Driver 4000-

D river 30so-4590

rO rato r 1

1

23. ILBC
24 Des atch Ride Moto
25 Cafalo uov
26, Class IV
27. Mali water Ma
28.
lo

,..t 3$.
; 31.

e Ridcr

r

2

I
TOTAL 55 24

,n,, 
^]!ir"..,u"on"#J,has 

recruited 31 extra employees over and aiive.tne RRs'

(,i) The following posts have been founcl upgraded without lpproval df

competent authority:

As 9er RR ",As Per StrcnglL
1 ?

1
I1-

I

ram e
1Sales Officer
1Asstt. Editor

,I
Head Clerk

,
L1

1

1

1 o-4UDC

1

3
5
1
1

(

1

1

1

class IV

Katib
Dafrri

@C'.-
lao

While serutinizing the

Co

V/

)

I

I

1

Watchman
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P!Y cqmrnlstlgn t; vth Pdt Cl.ttrilslqrl - I

t.tat . fiafi C Ora tolt
f. 6r. l{6ltu!to.
I 9. giln6

old El.
ri00-13@
1200.20{0

cst i€at.
* 500&.E000

4000-6@
55m-9000
5000-8000
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(xiii) Sh. Ra9hibuddln has been appolnted as UDC on 1.6.87 on the basis of
applicaUon sub mifted by th€ indivi

no a dvert tsemen
ual. As per BR, the s
as been gJven ln the n

aid post is promot
ewspa pers or the name

jonal.For recruitmen t
d

thhas not been ob a ned m e mp,oyment Exchange, He was giyen prornotionto the post of programme 0 rganlzer w, e, F.2I.5,9 1 in the pay sca ie oF Rs.1400_
2300. As per RR for the post of Prcg ramme O rganizer, UDC with 5 yee rstf service
,s etigibte. The pro motion has been.given without completion of the regiiredservice of 5 years. He was again promoted to the ost of Progra nrme Officef on

p1 8.1.0,96 j^ the pay scale of Rs. t 640-2900. The RR fo r Proto e xist Sca le oi Rs ,4500-7000 has been grven to him as
grarrrme
Pe{:reco

Crganizer doesVrh Pay Commission mmendation oFThe individual is belng given scale of Rs,5500-9000 in placecf Scale Rs.450O_7
Com mission.

000 initially given ilhiie fixing the pay as per Vth pay

Iir"lJ';,,il3li -:l'n,f: been appointed UDC on 25.10.84 d::ecry cn his.:--irlc.lment E>:change, A'ng 
the post in newsoaoem or 

"O,aiil"g nurlar'"rrorn
hes reen gi"* pr"-',r=il;t lfi Rl' the post of UDb

*f,x+r'q'J{q:;,;f,:,H}*";t"f{il*;j,ffi
ixv) p17 parvez Akhtar has hos^.

:ii;'ffi ::1*i.,1#?lii$i1ip'iiiii#,3[,i,i.lt;'J;:::J:J:!,IT
ed..,e1.sement ,ras jssueC . - ',,v,,ur. r0e..satd post is prornotional, nc:ro'n emproymurt 

"*ahon"^tot',such 

gurPcse and the names were ,rot cbt,ined

[f H*;11i:: j:il",,r:+".liiil"fl,:rf,:"0:"T".?i*:l*t,:t.iitil
," ,nu puy r.ui! li?r=.'i'J;ni!J*'9'.'-u,^1"-"as asain promoted as sr. Accountant

-,eu. 
ihe RR for sr. Accountant 

"rrr r1.r.^I I'jiJt.

-v'fi'l'
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Para- 'l

SubJect: I rregu reatton ofp radation of posts

55 posts of different nomenclatures have been created by the Academy
rom .i992 to 2001 as detailed in annexure,A,. Durin g 1996 the following posts

have been upgraded to give undue advantage to the staff.-

Originalpost Authority

Urdu
2 ilnstructor Sub--commlttee

'Head Clerk Sr. Accountant Sub-comrnittee
Programme Programme Officer , 18 10.1 Sub-comm

\N
d\/ t

^fi
4

3

4

Upgraded post l
I

Date of
upgradation

Cornputer Operator | 2.12.1996 Sub:comrnittee
Sr. lnstructor 2.12.1956

o aniser
Sales Organiser Sales Officer 1 8. 1 0. 1996 Sub-committee I

The Academy has not provided any orders regarding the creation/post
sanction to the audit

\z

C.

*
..,2J

t"- |

.l

1

S.No

As is evidenl overleaf a post of Urdu Steno was upgraded to the post of
Computer Operator which is neither a promotional hierarchy of Srenc nor the
lob profiles of the posts are similar. Similarly the posts of lnstyrcto., Prograrnme
Organiser and Sales Organiser were upgraded to Sr. lnsffuctor, Programme
Officer and Sales Officer just to give the undue advantage to sorne staff
members. Even before upgrading the posts no RRs were framed.

The above creation/upgradation of all the posts is irregular as the Rule 12

of Rule & Regulation of the Academy, does not confer any powers on the
Executive Committee to create any post. Rule 12[c] confers the pcwer to
appoint, confirm, discharge and dismiss staff of the Academy.

As per G.l.M.F., 
-Otr't Xo.f.Uo.7 (18)-E (Coord!91, dateci t}re 16th

Septembei, 1991, upgradation of a post in effect amouhts to creation of a higher
post Hence, it is necessary that in all such cases of upgradations, the same
procedure as is prescribecl for creation ol posts is observed.

Since the Academy is not vested with the'powers to create/upgrade any
post and no appreval of the grant sanctioning authority i.e. FinancelPlann'tng
Department for creation/upgradation of the above posts has been solght the
sarne is irregular,

Reasons for the above inegularities may be in'timatec :c audit and
necessary steps may immediately be taken to Seek aoprovai of Finance 1

Planning DeOartment before further utrlization of the funds of Acacemv ca these

Steno

18,i0.1996
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ln vrew of the above, necessa ry recovery may be calculated after duevenltcation of record an
ees from 1-1-06 t

d the sa
o till the

616 rnaY be recove
date of grant of AC
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he earliest under

employ
intirration to
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dit

Y
.k

Subjec{: Irregular grant of Non Foirctional Sca
As per Order No.Z502003/S.t,/pt.l/g8 dated 1 the non funetionalscale of E000-13SOO has been introduced tO GR.I DASS /Sr. PA who havebeen appointed to ex cadre post of DANICS on ad-hoc basis in Govt. of Delhi.Applying this order the Academy has allowed Sh. Mohd. Alim, OfficeSuperintendent the non-function al scale without any opinion sougrht from theGrant Sarrct ronlng authority i.e, F inance Department

Para-9
Subject; lrregul r grant of notional enefit of arrears of y to Grade l&lloffice of the acad

As per the Py. Secreta css order datred 1 7 the fin cialbenef( of the sed non al scele of g000-2 00& 175-9000(pre-revise )to Grade-l L, de llIDASS]/ Head respectively stoect from 1 During the test of the pav xationcases as per thb provision of h Pay Commissio as been o ed lhatbse
the correspon

ay ln res of e following Grade l[DASSJ/ He clerks inrng scale I 0-275-13500 & 550 *9000(pre-re d) havebeen given h effect f -06 which is irreg

cial

\,

The above orde,, is tT-rlo:q whose etigibility to promotion is to th;DAN,CSpos't Urdu Academv does not have ir,i. iii" oi'promotion and hence the non_runctionatscate is not apllicabt.. i;ilJ;lie audit "p,;; ;;rr,, ,n.,,seek the opinion of the Finance DepartmJi ;,h" subject.)

1

1
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usteh ead Clerk
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During test audit the following has been

Number of peEons ha6 not besn mentier€d in the
the

ince there

90u ld be reduc€d

if the number of person mentioned
The Sufficient tirne has not been

in the
der. As per CVC

guidelines the time for three to rwe be n for submission ot lirnited
n b.df""

tender
The dinner procured
of NCT of Delh
(290+178)

fes
on

@.^#"" *
-(260+ per person for Non-veg and t'egetarian

ly. r Fina padrnent's delagation o{ poweirs the expenditure

outd tre.more than Rs.150l per head. The acadfiy has

as prescribed cy the Government

red food and other rlems @ fls.468l

/- on dinner wilhout the apptoval of Finance
--.J

rred endit
Depadme

,/ lBl Nai Puraney chirag.
F

During audit is has been obserued that the my

,?{\ (r

It

of
?-

ietter accompanied with the bill that 71

Furnishing for distribulion among the

The academy has re
the codal formalities
not. since there i

payrnent

Hence, Sr

sha

king rn vrew (i) whether "l

ob t (ii) whe goods has been received cr'

entry in stock regist the academy has ireen founC. The

against th of anoth

0n risin ular. The aoademy should have avoic

iture ture. The nf aking the payrne{t of another
to the and of uired to be regulat\z"C ,

ofGovernm

uch

om the Depa

PaF4 Po i.rtoents on con

Urdu Academy has created ancl fi
ott the approval of the Government of NCT of Delhi

xpe

q(
\"

\
?

w

o
sp

o,

were estimated 2500 petsons. The rate

purchased frorn lianison

is against the oblects cf the acaciemy

on @ntrad basis

I

rir

The academy has procured lunches from Mohd. Ayaz @ Rs 17V- per iread on

account of prograrnme Nai Puraney Chirag held an Zl.SZOtt and 25.3.2011 attl€.Urdu
acader'ny premrses. An erpenditure of Rs.1'181251 has been incurred on lunch. Dunng test
auCit it has been noticod that academy has not obtained any agrroval trom the Finance

Department for incurring an expenditure on lunch above the prescdbeo fimit 'rt Rs.1 lakh per

Rs.71 0001 on the bill received from the Chief

the of the bill

Fnnurn and prescribed rate of Rs.l50/- per head.

/
J Pare 3 Pawpnf of Ea.?tl{*krri**d&**f#.

t.

bill be

V,/
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Consultant
The Governing Council in

2 posts of UDCs ,and One poet of LDC.

No approval from Finance Department has been obtained fur fr[ii}g ijp the po1
The finance deparlment has' imposed a ban on creallcn of posts ar
appointment on daily wages/conti,act basis/consuhant etc. 'fhe instruclions hi
not been adhered with.
The procedure for engagement of consuttant as per O.M.No. F.2t3?ggli.t.t22-.
dated 1'1.7.2001 of services -t deparlment of GNgf ot Deth. has not be.
adopted.
The services of Sh. S.U.Khan has not been dtscontinued despite joining
regu lar Accou nts officer.

dated 4.7.2011 Mr
u Khan. ietired sr. Accounts ofFcer be engaged as consultant on contract basis f(
initially 6 months on the fixed renemueration of Rs.250001 per month. The need.
eag?gemcnt of consultant i.e. Accounts Officer arises after retirement of Sh R_ I
siddiqui, Accounts offcer. Therefore, shri s. u. Khan retired sr. Accounts rlilicer ir:
been appointed es a consultant on 1.1 1 .201 1 on a fixed renemuneration of Rs.2500c
per month on a purely temporary or stop gap anangements till a regula, Accoun.
Officer is posted. 

;

The regular Accounls ofiicer Sh. Partha Mukherie€ has. ioined the Academy c:
1.1.2012. As per appointrnent of Shri S, U- Khan his appoiatrnenl as consulta
should be terminated on the same day i.e. I .1 .2012, but he is still working in t
academy as consultant.

The following discrepancies have been noticed on the appointment of corxsurtanr

LI

The academy has appointed Shri Ajay Kumar Sharma as a Dara 
=nrry 

Operar
on a fixed renemueration of Rs.150001- per month. The appoinrment of Shri Aj;
Kumar Sharma has been made on tfie recommendalion ol p.S lo Minister, Soc
Welfare, women and Child Oevetopment and Languages. GNCT of Delhi.
It has been observed that the appointment ol Sh. Ajay Kumar Sharma to the post
DEO has been made by sei aside alt the rules such as:
(r) The appointmenl has been made without any sandioned post.
(ii) The appointment made despile complete ban on cfeation o{ posts.
(id) The instructions issued by $re Finance Department has not oeen adhered wtti

ll. Oispatch Rider:

The post of Dispatch Rider has also been filled on contracl tr;:srs despite the pc
be€rl abolished by the government.

t

q1

It.

Date Entry Operator/,

\,-

,'as

/*
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Two vacent Poets of UDC
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AsPcr thc delqation of Financial Pow,or hind of rhe DcPertnoBt 1.c. SccrarylPr Se€ rrry

n:lve Ucen dilegarcd Po,tlcrs to thc ;xtcrd of thc following on rc&cshurcoy'tcq working

lv dinner drrfing m*ting ctc'

c^

]rrnc
Workilg Luoch/Dinuer

DePartoe oLl Refrlshment Tea

t

Eead of tho

Sccretr rY a

Pr. Secrets

od

Head of the DePafinent

Sccrcury urd
to a. of Rs Subjcct to Rs. 10,000- Per

Subjcct
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on cc(ain iterns
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' 
Urdu bls sxcec.ita thc

beyond thc budger allomert wi&out ucsing for additiootl or obtainiog add itiona]

funds from aPProPriate au&oritY ilems ,rc ligrd belowi

Nrme o{ the Item

3.00 4.29

0l fficon LitererY
7.00 8.89

re
LiremrY/Ett

3.00 3.5S

2.50

rron.theperusar.or'h"l:f-'lT"u":ltffi"HTrilf *rtl}l"ffi:?.#t'Ht:m'
,|'or qh^ve limit havc not been
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io :.es!4rize **."11T-1111-m;$'n[";ffisffi;?Hflbnt 
of covr of NCT of

DelhL for cx-Posl facto aPProvat

)
S.No.
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PART.III CI'RR.E,NT AUDIT REPORT

Pal" No. OtAycidablc erp€nditu
Rule 2l of Gcacral Fi

re on fdvettiscment throogfi-n6ao
rxpcndi ture fr6;a public m

naacial Rules 2005 provid eYery crr icnfo rce strict ecanomy, shoujd
0]ley should be gui

exercise the
dcn gh

e_.--

nc urrrsg or authorizi ng
finarcial pro ety. shorrld

el,ll
s

pubhc

ttc;1ey
rnoneys as I pcrson of ordinary

Druiog t}c telr chcck
va'lous n€wspapers Et

rn of ex
lsc

rucurrcd from
cxpelditurc of his own

Academy placcd advcrtisemerrt in
eot hcld on 166 and 17"

Urdu Acadamy plrccd
t7 I.I tu. 8,10,858/- of Urdu Acadcnr Y gaid this sumdsted 12.02.15_ The colour edven rseneltts arc higherto the of bl8ck & enls.
rnelrred

2316?3/- for rge€se of color
govcrament result d a los of lts

ntment CO

ttre ordcr of color
ir.c,ber 2014- l

t. Non
731- IO the

o nurrt

th3 )J

t

X,]
fufer

, \O/./
ci66se 19{

eq$b5trg.('*nce of Fiffice Departfie

re
consolidated proposal for

eme,lt if dny post is to be crea

a) of Order number f.12/3/201G

5eek ing the prior concurrence o

ted, the autonomous liodies/

AC/ dsfa/Os|t/9t4-921 da rerl 18. C7

f FD thrcugh their
trantee

1i.iin vievr ,..r.i

inflitutions

L

\ol
dan lro 02 Appoi

nr.

Shail su,Jmit. a

Ccmpetent Authority for creauon. val of the" However during the audit of Urdu Academy it was observedthat following contractual employees are worki oB in the office on contraci basis du rin8 rhefinancial year 201 4.15 in the acad emy.

s.rvo. 
-i 

name of the emp loyee

uncttonal requir

3.

4.

5

Mr. Renbar fu lam
Mr. Mohd , Asif LDC 13.12.2010
Ms. Nayab Jahan UOC
Mr. Abilul ]afar M t?za Computer lnstuctor j13.12.2010

Ir Mr. Asif tobal Urdu lranslator r4.11.20146 I Ur. Munawwar Husse in atch Ride. 17.05.2007
Ms Zubaida Khatoon Peon 2.2011

Oate from wlrich
appolnted

13.12.2010

\
i A1

U'

i,t ihe finD
:-.'.. l{t)/,,

As per v-dcanlJ stalehent of the {aft furnished to audit. tt vras observed thd: i:3,jilrl lhe pos( ot
ditPator rir€r no otier Post wds lyint vacant aBainst whirh the academy ippoinled srali rrr ,;:]nrract basi!.
iterft sir number of daff eiorkinE"ofirof,tractual basis was in excess of sanl-tiolrc(l strfr :,llcnBr:',Ih( power

z.

13.12.20101
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ProSramn€ Omcrr

Para S (AI Restructuriug of Cadre ln Urdu Ej(ecudve f.oEE ltee
without approval/ concurrence of FD (Andlt Memo No.13 drtedlSll0l?S!6|

Duringthe course audi! it has been nodced that the cadre has been restructired for
the fotlowing post and the same has been approved by the Executive Cornmttt € ofurdu
Academy under the Chairmanship of lts Vice-Chairman, Prof. Khalld Mphmood wittrout'
seekint the prior concrrrence ofFD through their administrative departrtrenl Tbe deailsof
posts are as under:-

li oB!ndattrc Pon Srldo!!d
SEritt

.-

s.

llo

z

2

3

SrcrtEry

{. A.stt S?cratrry

6500

4800

4600

4800

5

5.

7 updLsOmct

9

9

a600

*izod

0

Asstt Edlro. 1

\t. Sub Edltor

l3 Ilead Ubr.rian

l+. Hcd O.rt ,l3

1

2

9300-34800

9300-3.1800

4200

tt2oo 
I1

3

1s500-39190

AccounB 0mcer 15500-39r.00

1s600-39100 5400Dy. Sccrctary 1

2 9100'34800 ,/

9300-318001

1 9300.3{800

9300-348001

46009300-348001 I
I

15. As* Pr!? omcer

1

1t

hy Scel:

1

5400 .-

l

Publlcadon OEcc!

Sr. St?Do(Bng,)

l
S., lNEucror Cf&S)I

2

I

1 9300.3{800

\,,
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16 Aslt Publledon Olticcr

Sr. S(rlc17- L(bfldrn in

51t3 Cor'putar Op?rat r

i (ir 5r. Scah)

!9

z0

5200- 20200

5200.20200

5200.20200

2{00

2,100 |

1

, 2AI,O

1900

19C0

'21 5t!no Gndt D

As5!t LibratiaB

2) Suprrvi

2+ AsrtL Sop.rvlsor (rJrc)

25 U.D.C

26. I Drlvcr ( in Sr. s.rlc)

27 Drlrc!

28.

29. Catalogucr

30. KIdb

33.

32

3 4,

Librarian AElndsqt

Watchmrrr

Mali

5

1

31

1 1

35 1800

56

rls per the guidelines laid down by Govt. in view of functional requiremenr, if any
post is to be created, tle autonomous bodtes/rantee insfinttions shall submit a
consolidaH proposal ftir 3€thn! ihe prior roncurrEnce of FD through their adroinistrative

Toal

1

1

51

---- smo{orodt
lr. CoElput t Op3rrt6.

1

1

2400
2

)

I

520Gt0200

1

1

si{t0-20200 !

l

1800r{Ts

\.2

I

rrj.;6iffi;EE

6

1

4LD.C

Swe?p?r I
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government

Urdu Academy should regularize restructlrlng of Cadre ln Urdu Academy tsom

F:nance DePartment thtough their adminisrative dePargnent

keepinB all the terms and cond itions of service, i.e., PaY scales, allovnn ces, etc., shail not be

ofle mplolee s,ln e (under

**

higher than those aPP Iicable to s

intimation !o audiL t",
r,?

-\

No- rcati pbst of

er the Accounts of Urdu Academy, it has been observed tlre AcademY is

\
d ng the gran

Asp
t in aid more than 10 crore every year including income from other

reaet
one post of Account functionaries SrA0 on dePuution from

s0 CEs) and has filled uP

ance Departnent, Govt of NCT of Delhi. As Per per Pattern of Aseistance condition no.

s9,
|t2,',/

F

ivJ All posts in the finance and Accounts wings of tie Grantee sti&tion and Shall

invariably be fi,lled up from tie Accounts Cadre of Delhi Gove lmen! Further as Per llem

nr: 19 (b) of the lnstruGions and Guidelines regarding Expenditure Management in

lAccounts)Autonomous Bodies/Crante e lnstitutions etc. lssued bY the

Depanment, Gort of NCT of Delhi vide order No.F.12/3/2010'AC sl|tl9l+-9zr

dared 18/07l2011, autonomous bodtes/grantee lnsrinltions rec'eiving gran t-in-aid of

.Rupees 10.00 Crore and above shall inltiatE action to create posB of accounts fu nctionaries

n,iih an approPriate designation with Prior aPProual of Finance Deparhnenl, so as to

ensure stringent control over expenditure and ProPer financia I management AcadenY

autirorities should create a Post of Dy. Controller ofAccoun$ in addition lo Sr. A0.

l.'u rther, AcademY has creFd-eTost of Chief Accountant in the gratie PaY ci Rs.

4800 being functional requiremen! of the AcademY- The nomenclature of "Chief

Acc0 u nta nl " in Grade PaY of Rs.4800 does not exists in dre Govt- DeParElent and which

rcquire changing of nomenclature as Asstl Accounts officer in the grade PaY of Rs.{800

and req uired to be filled uP created two Post of AsstL Accounts Officer'on deP utation from

Finance Deparcment, Govt ofNCT ofDelhi

FittnEce

tdsQilD

\-

with full iusdfication

, 
ddpartment with fult iustification before obtaliring rhe approval of the competent au60rity

for creation. However, the terms and condifions of sewice' i'e'' pay scales' allowances' etc"

shallnotbehlgher*."-.r,,'""pplicableto$mllarcategofl€sofemployeeslnthls

t\1(

urou Academy authorities should uke necessary step to create the sairi Pl::-j:]
prmer Financial urnrg"*.nt-oi-h;;;;; of grant'in'aid and as well as own sorrced

inccne with the approval ofFlnance Department'

\,,



d, 1/'

a
"J ')A

&-5
^{),,fftr fiIlo. {

Sub: lt66stetdua of t adG_srtrhdtrA
?hc audit vidtr -its cflier ?ANId

& languages,
srgned MOU be

GNCTD b
twecn the adorinistrative as asked a cqPy of t}lecnt i.e. Dcparthen t of Afl, CultureAcademy rvidr its Admint gtrative

ut it wao found
Dcpartocrr t

rhat no MOU waa siglcd by thc Urdu

Para l{o, S

Sub: Pattorr of A.rrlttsace,

$ffi #ffi* jii'dlffiil{tff }}.:ffi

The Pattem of Arsistmcc of UrduInclia, Ministry of EdUcation, of27182lScheduicdt d8ted 1517lt which icguidelines hae bces iesued by c€No. F.t213/201O-AC/DSFA/ at/914
Clausc 7 of

lt/as oved by thc C{rvt. Of
de their lcttrr No

as ;ettest
!,ide lette,

11.

IDepartment shall ulatc of assistance in
t alt drc Adoinisttative

bodies/ grantee titution under ad&iaisEative con&ol, in con on with

respect of autonorous
Finane Dep ent. Though, Urdu Acadcrny has already P r of Assistaactformulated .[it t}e Govt. of India in 19aad 6rgd
rs reprfred

80s. But since th mber of atlsrinistrativeal cbangee has bccn occurred. Thc need rcaiew of pattern Assistanccrn t]:e prescrtt sccnario of theSovemrD€nt froa timc to time. Rcview of th
erent guidelines issued by t}e

trern of Assistance is also requiredto dearly define rhc worlcing sfle, and udlir-etiorr of grant to

2015-

*{

Paras

i

po\r'e
avoiC auCir

Y

:ffi i:;Y;.#.*tH;:,Iffi x,'#,:#::ffi?,Tt-1ff ff.i.T.j::H;
Accordingiy, *. 

^o-** 

its Adr,tlistredve DeP&

to take earry stcps to f"J.:I:uT 
Department & thc

coErpr),rng with rclevant ,r:-:Y" 'h" 
M;u';;'; 

s.e urdu Academy is required

,"o,lo;g;.;;il;"J:;t:::il1"*.1*r"#;rT'j';:"":x::,3:-"T:



'11

-f,)..

taIU fo- r : Iavldaz Teader

N-

xqfififfw*x*x$fmffi*
** f r$?i: .};,H:,::m*, *.,o"ol; ;"_ t&e ,,sEucrio,'s raid

**r.:i:'"::il::XH: durias the audit that prqparadon and maintenance or

;*.f r*,*il*ntr*$-:"m*mH*++
Books must close at the end of the fnancial ycar.

iYs

\,,

Y

?ztlt tVO- 2 ;

tpsreffFxorse

Accoufis
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PARA 0t:Shorr

(2020.2t I

due A60ot

(Audit Memo No.4 Dared

As per. order No. F.4(t )Misc//pWD& HI A -llr2004tpan - fi te/8494-g588 drrales of Licensc Fee has bceo revised w.e.f. Ol .07.2020 respecrively bur duringrecords for rhe -vearu 2020-21 ir has been obsencd that revised license lce was notr/o the lbllowirrg ernployees as dcrriled be lo*

R I'HE pERtOD 01.0?.2020.1.o J0.b{.2022

of Liccn3c Fees of n(3ffiJk tto -:- 06t0512022 ----/ ' ' '

N.{. (Dr./M r./Mrsl &
Ir.sig.lrion iritt AddEss (pcr noorh)

(Liccnrc Ftc +
(F.r ruortb)
(Li&ora Fla + wel..
c!r.8.i)

I l0xl0

P.riod
(01.07.10t0

to

J0.0{.2021)
ibr
2.!mooltrs

l'adav.

Mali i70 r t9(, il0rt

intimalion to audir.

.6011-l

I'O I AL \3to

Audit Memo No.

As per

\o
G Securir

f'or the

s.No . ABrnrv
lndian Tradep rornotion Organtzatlon.NDMC

Amounl (in Rs.)
20000
40000

Scrvice Sration 20000

The Academy may rake nccessary aclion to recover the security
agencies without anv reason rnav tre refunded at the earliest aller the verificarion oI lact and

. Rut,.'tr,.trrr

. roT4!.

V
ligurcs Lrnder intimation to audir

Bol

€

@'



-fh" A"ad"ry olay takc neccssey
agencies without uiry reason may be
figures under intimation to audit_

action to rccovcr tie securiry deposit lying rtith various
got refunded at *te earliesr afler the verilicarion of facr antJ

During the scrutiny of monthry financiar assisrance (pension) fires submittcd ro audir, the
follorring shon comings arc found

l rhe pension was disbursing to needy writers{oumorists erc or rheir dcpendcnt farnirr
membcs rvho have spent their valuable time in the promotion and progagation ol- l_)rilu
language on the recommendation ofconcemed MLA onlv.

2 Thc yearly applicarions for pension are not checkedlcountcnigned or appruved b.l any-
competent ruthority- Physical Verification of concemed pensioners are not donc at arrv
st&gc. i.e at the tinre of staning or during the suhmission ol.vearlr. ,.-p*rts. And n.
income certificate is also obtaining |rom rhesc pensioncrs. in the abscncs of lhesc urr
genuinctl of rhe pcnsiorr case is doubrful

Every ycar Pensioners arc rcquired ro l'umish a "Life cenificate" ro rhesc pDA.s in
November every year eirher by prEs€nting themselvcs pcrsonall-v or by delivcring a til.e
ccrtificate in the prescrihd formar. But No ri& Ceniricatc of anv pensioner has becn
found in rhe file. rvhich is highly objeaionable; unir has rcprial rhar rhc-r. are colccrirn
yearly application [orms for pension.
F-amily Pension is also palng lo dependent wife/children on ihe death of a pcnsioner.
withour getring Surviving member ccrtilicale from toncerncd SDM, rvhich is rvrong.

Policr'.rgu idelines ol above cited finaneial assistrnce scherne appmved bv rhc
adminisrrarive depanmcnr i.e. An. currure and Languagc. Dcpanmcnt. iiNcl ot'berhi
are not available wirh Urdu Academy ercept the ap,provil of rhe scheme.

Thcrelbrc. the Urdu academv is hercby rJirccterJ to Bet approval ol administrarive
depanmenr i.c. An. Cu[urc,nd l-nngrrg" Depanm.nrl CNL:r or Dethi t.or Srandlrd
operati,g Procedure (SoP) ibr propir implementarion ol abo'e llnarrcial assistance
(pcnsion) dislribution among the old and needv \r ritcrs,,po cts4 ourn alisrs etc, or their
dependsnt family members

J

4

\z

Y

.l

g
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PARA 04: Non Condemnation of vehic
(R.cf. Audir Memo No. I 1.05.20 2)

During tesr check of purchas

[)are of Purchase
Amount(in Rs.
M ilcagcas l9 18
Amou t on repai

tr: ol'vehicl

rt'o W

CPO Building, Kashmere Cate, Delhi-l I

Academy, Govr. ol N(ll- of Delhi.
are two old vehicles One Auto RicksharvBcaring Registratio n No. DL I I-D 6914 and One iVoto rcycle (Model: Rajdoor) trearingRegisrrarion No. DL 65B-5323 are lying idle in prcm iscs of academ) . .,\ fter sc(ttirrv r:l filcs thr:following discrcpancies have been found:-

Th wh r {Au ro Rilcs aw) -r- -l
Numher and Nsme of the tc DI .ILt)

(
(I

7

j
4

5

6

.l (Modei: A

. (R unn ing )

uto Rik

fu
Rs.86,i00,,-
le265E K.Nl
Rs. I 03EE)
03/0720 t8 A ?-

authority -ii trereby advised to lake neccssarl- slcps li)r
without lunher lay under iltimalion l0 audit

The ll
conde

.,t
n

P'' 6
lr iti\ appoin tm€llts i[ [rrdu Academv-rcg.rt

{ Rcr: No. ,5 drt 203?)

vchiclcs in

[:

Number snd Namc ol'the Vehicle
Date of Pr.rrchase

Anrount(in Rs.)
Mileage as on 31103/30l3
Amount spcnt on repairs
Lest datc of r ehicle used.

h. v
I

2

-i

'5'

6

l)1.-65B-5 i2l tMurel: Raidofl Morrrrcvrld)
:i0/031te96
Rs.3l.{09r-
308:i39 K.M. (RunninE)
Rs.59596
I 0/07/201 5

As pcr norms of Govr- of todia rhe vehicle has covered its usuar life in r.Tms of ycars bur
not in terms ol'kilometers as rhe vrhiclcs are off rosd sincr' l0rg and requires e.ttcnsive
repair. 

^Ivtoreover, 
the- Dsp2tungnt has alrcady incurred expendirure smounting t(r

Rs.l63196A on repair of both velricles. as per e$imare given by airhorized rvorkshop *irich
is not economieal. l'hc same *as examinci by T.o. (ciD) ail given his ad'ice ro cLndernn
thc same vehiclcs.

The dcpanmen! is hcrebr advised ro rake immediarc s{eps ro condcnrn lhc abore circLi \ch;crcs
!\ithour an) funher dctay. Non-disposal is not onry resurred inro rhc brochagc ofvaruable spac(. ofthc
oflice--but also dererioraring the r4lue oI Boods to bc disposed-off wirh rh-e passage of riinc ana the
erpcnditure toNard5 irlsurancc and other maintnance charges remainrd wasteful ir the vchiclcs are
Iting idlc.

On 2l-ll.l()lJ. I rdu Acadentv \\as rcqucsterl b] rhc lt (iorc.n.r.'s Scr:tt trr dr:putr.
sorne ot'ficial who can rranslale the websire launchcJ b1, rhc llon'trle LC inro Ilrrlu lrrrj r irc

'ersr 
and to pcrlomr thc dui), or urdu Ncws cripping rvork lbr LC i€cr. [Jul at that tirnc. as pcr

lhe records no ollit:ials rvorking in thc l}rdu Acadcnrv \f,,rs comprjtent. rvho corrjr,l bc depurrd to
thc [-(i's ollicq' lirr translation work. For this purposc. on l{. .2014. t.rrdu at'adcmr crrriirqcd

V
.:

rdfi



r 1+
Sh. Asiflgubal purely on contrsctual basis for 03 monrhs. During the scrutiny of r€cods,

rc following shon comings are found on rhe engagemerr of the said official by acadlmy.

L Request received from LG,s secraariat on 19.1I.2014 and Sh. Asif lqubal was c,ngaged
&om l4.l 1.2014 which is five dals prior ro thc reguesr.2 As pcr thc Sh. Asif Iqubar Bio-data he has the expericrrce in translarior & irterprcration
from Arabic into English. Urdu and vice versa, tcaching and was also involvei *,f, ,f,"
urdu newspaper as a Traasrator-cum-editor, but no cxperiencc cenificatc was produccd
by Sh. Asif at the time ofappointrnent on conractual basis to Urdu Academy.3. The proper procedure lor hiring of contractual staff like advertisement, making of
commince, shon lisring of candidates, inrerview etc. wa.s not lbllowed by the Academy at
the timc of appointmcnt.

4' As per the Sancrioned srengrh of Urdu Academy no post of transrator cxistcd whirc
ignoring this facrs urdu Academy sdlr appointed sh. Asiflqubar on conrractuar basis.

wrile considcring the above facls, rhe appointment of Mr. Asif Iqubat on the basis of
contract is inegular and consequertly avoidabre expenditure was incured by rhe acadcmy.

The Hoo/higher outhority may prease be takc nctcessary action as per guidetines issued
to their administrativc departnrent at thc timc of graut iisu

Difrermce d Utlllzedoo cerdflcatc.reg.
(Ret Audi No 18

\b
ng scrutiqy6$

SNo.

1 ?021 ofaudited accounts ofUrdu Academy, it has bcel noriced thar rhsre is a diffcrence h
cnr halance of GlA-Cencral as pei delaits given bclow

Unspcot Balaoce as per Utrspcnt brleoco rs DilTtrence
' LFA as oa 31.03.2020 -

-1//
i

per utilization
certilicetc es on
31,$.2420

1,23,08.9J2.00 1,22,79,749.54 6no2.46

/
6920t.16

Thc HOOIDDO is hercby d the diffCrcncc as soon as possible,

Rr. I t,t7.958l/-rcg.

During the scruriny of rccords revealed thar rhc actdcmy has unsen iceable/otsolete

leased by auction be dqrositcd in concerned fund. In casc of an item becomcs unserviceable

S.g

{q

q items which wcrc unscrviceablc since 198?. As per rules 196(l) of CFR inter-alia provides rhat
ern may bc declared surplus or obsolete or unserviccablc if the same is of no use to thc
stry or Dcpartmert. The slrne is to be disposed o{f by condernoariou board and arnount

Perln

and utilization ccrtiticate for the FY

to audit.

07: Non disporel
Audit McIno No 19 dated I

&
\.

\, 'J ::-
L-4" ----

\,/

Perticulers

GIA- Geneml
(M.H.2205)

TOTAL

gel it

-\ qNy^

8n
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Y

hereby advised to takc immediate
items rvitlrour any further delay
space of the oi{icc. but a lso ofill rtg ueof goods
of time. o

dclarlm€nt i.e. An. C:uhure ard Leaguogc D
Pmcedure (Sol,) for pmper utiliz*ion of opmcnr/ Well'are

sleps tu condemn the abovc citcd
inro thc blockage of valuable
isposed.off rvidr ffie passagr

marler valuc. 'l'hc same bookJ \r.ere scling kr urrru schours.]hook dcprxs rrith disclunr nr. r5 1,,
trl'markel value and carning 59ir pmfit (comnission) in rhis process As per approval girtn h;
then Hon'ble LG. on Coverning Council mceiing hekl on 29.Ol.ic,B , d.,u.iup,n.,,
fund/*ellirre lund rvas creared r'or rhis :% profir in t-rrdu Academ:- and a comnrittee or 07 stat'|'
nrcmhcrs also constirured ror this purp*se. Accordingrl' t;rdu acacremy is maintaining thc same
regrrlarl5.

At prescnt a torat amount ol Rs.I 2 lacs uppro:r. hrr lr ing in this delelolxranr.i$cl l-are
funtJ as on -l l/01/20: r - l he academy is using this am(runr r'or rhis purpnse ot'gifring ofliciars *rr
the oceasion or't:id and Diu'ari-srd atso for miscellaneous i.e convcyance and rransportalion
chnrges as it is a welfare lund but no orhcr welfare acrivity s condu"ring.

orr scrulirrl- of records it was found rhar rhe t'ufld rvas trreated but nrr guirrerines wer-e
iiamed tiil dare. Duc lo lt}ck ofguidelines, rhc funds are not urilizing propcrll.

Af{\'1'
nd/W urd without udopting Stsndard

.102: )

u Language. the Urdu Academl. also prinrs large nurribu.cf t.inlu
utonomous hody ol'MHRD. Cuvt. rrl'lndia; rrith 3Os.; discount o{

Thcreiore. rhe Urdu acadcnr.v is hercbv direcred to ger

r\ 1y'{ttr ,--
PARA 09i lrcidcnra
t Rdf. Audil Memo No.

... .. Lrrdu Acadcrnv has conducted a Republic
llindi Ilhan.an. I | .Vishnu Digamhar Marg, tt t)
irrcidcntal charges to academ-v stafl'rrs lblkrris

appror al rrl'
I )r'lhi hrr Srar

adm inislratir r.'

rd:rrd ()perutirrg

\-
d

o-

I charges givct to o

"11 
datod t 3.0-<.?022)

S.No
I

l
-t

l
5

6

l!ame 9!hqpfrlga!
Muhhamr.d A r\bid

Mustahsan Ahmcd
I'ar,..cz Akhtar Khan
Mohd. llar oon
itoo,rr{,LSingb
Mohd. llascem

( M r.&l rs-/Dr .tMohd.)

l8{ll,'20:I at 1.5(}P. t. ar

. *"ew Dclhi, Delhi I I fltlt,: and has plirl

i'

-d'e to negligence. fraud or mischief on thc pad of a covemmcnt servanr, responsibirity for rhe
same should tre lixed.

Thc dcpanment is

Posl'Secr.t:rr,.-

Sr. .,\cc(rrrn!s Otlirgr
. A sstt. \ctrtt.rrr
('hicl 4,ccountaot

. Asstt. [,ublicatirrn Olllcer

. -\ r:slt l)ro!. {,)llri.i.r
I-.x"AS()

V,
v



-1 1r
.E

9
.- !!ohd. Javed
. MoM. Ahmed . Supnisor ([Jl.( ]

. Sr- ( omputer Opr'r.rtor
Sr. Asstr' 
Sr. Asstt.
Sr. Asstt
Sr...\sstt
Sr. Asstr.
Caligraphcr

l0 tM
ll
ii
D
l4
t5
t6
ti

Yrwar Ali
Uzair Hasan

Rasza

. Nlnrlr_Ya4rr
Wascm Ahm€d

. Purushottsm Duft

r8
ls
20
21

22
73

24
il
1o

2?
28

--i"lt

_ Decpak Sfmu-al
Ram Naresh
Jabbar Hussqin

- $mil Ali
Shakeel Haider' 
Zeenar ilzvi

, Mdrd Asif- laooui-ri6Effi-

rser Abbas
: 9rlvtr
. Dr!v.9r

. f)river
Maii
]\,ITS

MT.S
MTS
MTS
Conractual basis

Rehbar Aslam Ejaz
. Co rsctual trasis

(iontractual basis
('i[itrircIu.lI basis
('t nlr:l(lu,ll basis

Farz:na Hasan
Munawwgr iiussain

It has been observed from the rscord thst incidental charges paid to all the academr staff.
But during thr scrutiny of records, anendanca cenificate has not tbund thaa shows who
attended/participaled in the Programme or not. llcnc€. ir is directed ro distribure the incidcnral
chsrges to *hom actually lnended or participated in the programme h; giving hislhcr
contributi Urdu Academy is rhc t'ully funded urganizariun b1

p ment, G cl 'D-r
<f. Audit Mcmo r3.05.2022)

S.No. ' Nrme ol Contrtclust Designition
' Employee (Mr.llVIr.s

Renbar Aslam
Mohd. Asif

j^i:-uL{qhqn
; Abdul Jafar.Mirzi

;4iif_ltB_l
I tr'lunswwar Hussain

iturc will be incurrcd in lurure

I slaff without the concurrelce of !'inrncr

Datr from whith
.rplxrinted

UDC
t-D(
UDC
(trmFutrir [n5truclor
Urdu Translalor
Dtsp:rt,;h Rider r7.05.?007

elhi

q

fl

2.2
:.1
-r.l
:. -,
t.l

I

.l

.l

5.

6

.t
i

-\

{

0r0
0it,
0l ir
{)lii
0l.l

v/

.-*---_i

A.s per clause I9(a)of order number [. r2l]i20 r 0-AC/dsrrDS llllg r4-91I dared IE.0?.20 r r.
"in vicw ol functional rcquirement if anv post is to be creatcd, the aulonomous hodies,;grantee
in.stitutions shall submir a consolidated proposal for seeking rhe prior concur'enre ot'Finrn..
Depanment through their adminisrative dEparrnrenr wtrh th; lull iu*ificotion bclbre obraining
thc apptoval of (he competcnt Aurhoriry for creation. "llowever. during the audir oi Urdi
Acldemy it wus observed that following contractual employees are work]ng in the otlcc on
contract basis during the financial year 2020-21 in the academy.

rl

i. 1

so no
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9

As pcr delcgation of financial powcrs to Head of the Depaflmcnt (HoD) and
Administrarive Departmcnr of GNCT of Delhi vide o.M. No- F.zotogi2olg/Aclisfira/25?s-
2674_dated 07.08.2019 issued by thc Finance (Accounrs) Dcpartm€nr, GNC-ID vidc s.No.49(g)
stated thar rhc Finance Depan ncnt approval is requircd at the first time *'ith reference to i;l
number of persons lo be engaged on outs(lurced basis as per the sanctioned posts but nor required
{irr firrther engagcment of same number is subscqucnt year of the conrraci. But the appoizrl of
cxpenditurc sanction has not becr obtainc{ from thc Finance Dcpartmanr as pcr abo"eiited oM,
which is highly objectionablc.

As per vacancy statcmeni of the staff fumishcd to audit, it was 03 post of
LDC and 0l post of MTS are llng vacanl bul the academy has fillcd 06 post of Ollicc elcrks
and 03 post of MTS on contract basis. Howcver, there arc so many posts lying vlcst with
differcnt nomenclalure. Acsdcmy could aot appoint pog beyond their s
these cmployees are getting salary(@Basic Pay prevailing DA whcrces
consolidatcd remuneration with Deamess Allowance (DA) as per the SovcmI,tent norms-

Hcncc. thc ex-facto post approval of Finance DepanmcBt for cxpsnditurc saaclion be
obtained thmugh their administative department. Excess

aTler due vcri fication figure and fects, under
paid amount like DA

recovered from lhc concemed olficials
audir The similar orher csses may also be scnrtinizcd. at your own level and
accordingly.

(8.
Sr..{O/lnternal

Locel Fund Account
Audit Psrty No. IV

\z

I ll
t9

Zubaida Khatoon
Fanana Hasan OfEcc Clerk

-!-en --
Kamal Sub Editor t2.4.20t6

10. Farha Naaz MTS Is.0r.2021

(

A
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TAr\ 01: Rebrte of Wrter Bills-reg
(Rel Audit Memo No. 03 dakd 06.0j.i022)

As per revised wsrer tariffs of Dclhi .tal Board, G.vr. of.^rC,l- of Delhi, Wdier & Siwer
(Tanif & Metcring) Regulations 20r2, and accordirrg ro Rure _50 o[ rhis regurarion. rhert is
provision ofscheme, appricabrc on prors/propcnies having arcas .r'500 Sq. Meter .r ttore &
having installed fun,i.nsr rain harvesting sysrcrns. shaI he granted rcbate r 0?;, in the totar bi
amount with the condition thal the said Govemment orfice,i rnst ir utir-rn insrals equipnrcnt t.or
rvater harvesting System. Rebatc is l5% il. hotlt thu systu ls. i.c
Recycling are set up ond functional.

Compliance ofthe said rulc/regulation may be sho*n ro audit.

Tdtti 02: Information reearding Noc obtaiocd from Derhi Fire se n.icc Departm(nGreB.(Ret: Audil MemoNo. 04 da-red 06.05.2022)

As per rhe directions pasxd by the Hon'bie Supremc Courr of lndia in W.p (C) No.
4E3/04 in rhe maaer of Avinash Mehrolra v/s U.o.r. & orhers dated 8.04.2009 and keeping in
view of the provisions of Derhi Fire Scrvicc Act 2007 (Delhi Acr 2 of 2009) and Derhi Fire
servicc Rules. 2010' it may be crarificd ro audir wherhcr No ob.iection cenificare (NoC) rrom
lime to time from the Derhi Fire Service, CNCT oI De rhi has heen obrained as per the rerms and
condilions laid dorvn by the fire depanmenr as wefl as conr.aincd in the above judgment. rhe samc
nrav bc provided to audit.

RWH and \\ asrc Walt-r

TAN 03: Discrepancies in Service Books-reg.
(Rcl: Audit Memo No. 0E dared 09.0j.202?)

During the test chcck of Ser'ict books, nraintained b1 thc O.,o Secretan. []rduAcidemy, covr. of NCT of Delhi, cpo Buildingr Kashrncrr (iatr, New Delhi-t 10006. tirr.
rhe audh period 2019-20 ro 2021-22.lbllowirrg shoricornings have been noriced:_

PAR'T.I V.TEST 
AUDTT NO FS

I t per Rule- 288 of GFR:- sen-ice book sh.uld be mainrar'ned in dupricare ,f rhe covr.
Servant. First copy should be rerained and mainrained by the lt.O,0. anrt rhe second 

"opy 
ginen

to thc co'l. servant for safe custod] trr Jonu.4 e'cr\ \c,r. rhc ciovr.. scrlanr shar t"na-nr",
his.'her copy lo hisiher olficc for updating. rvhiuh shorrlil bc rerurncd sithin -irl d \s ol.i(s rcceipi.

c<'rmpliance ofabove rule as to wherhcr the dupricalc copy oIscrvice Books have been issued
to all thc oificiais. as required under cPR -20r7 (Rure-2gsior nor. is ro bc intirnarcd ro audir.

\n .,\x/
I



I
of

Few

2. Re-atrcstalion of signature nor done b.v thc HOotCotnpetent Adhoritrollicers/officials on rhc firsr p-age of Service A*i o-.orit.rl"" 
"f 

;;;;;;;"i;.^.il:,example; are a5 under:-

s.N r)
.l)csignetion
s

-i

I
5

\\'arch man
Peon

Asstt- Pro{nrrnrne
I,DC

]. At pr:' col' rr4inisrr-r- .r'personncr. ['ubric Grieranccs & pensions. Depr. or'personner &1'raining Olvi dared 0i. I I .20 t4, 
. .Aadhar ltJnique ldenrifilaiion.) number is ro recordert in rhescrv ice books of covr' Servant. Horvever, 

"" 
t,iart ."iriat i.t been forn, in the ser,-ice books.Also need ro be recordcd in the sen-ice book-

4. ln rhe sen'ice book, revised nominarion form No.4 (sec Rure 55(7) ror t'amir.r pension.
1950' Form No'2 (See Rure-53(r) Nominarion for Death-cum-Reti.emenr Graruhl. 

""i o.oir',famil;- fonn No.J (See Rure-54 (r2) and F1ome To*.n Decrararion r.rr, ,ilr; ;;;;;;atlested/counter 'signed by the comperenr authority as werI as should be re'ised at re.asr after r0
,vears. rrhich \!'erc not sccn in rnost oflhe cases, Few inslanccs src:

S.No Nr me (Dr./MVMTVM r) Des
I

't
survesh Kumar Swecper

{
j
6

1

. Jorawar Singh
Zecnar Rizvi

' 
Jabbar Hussain

. Potrlam S ingit
Waseem r\hmad
Ram Naresh

Watchman

Peon

Feoa
' 
Aisir. I,rog. Olticcr
LD(''Li;ri

nd Ccnlral
I Serl ices
1960 and

me should

\z

(.-

?.

.'.%--_-*,.:

t0 Ahmad

5. Frrv the servicc **. n_lu: 
!..1t .found 

rom and dilapidared condirion. needs o bc re-hindcd as thc papers ore r.osery assembred (For cxampre: i4rs. Iroonam singh. Assr. lrmu.olficcr. since the servicc booi is rhe p.#;;;;;:;i .rr,"rr,r hc muinrained in pr'pi.manner. Simitar orler clses ma1- hc rericried 
"r 

rr,r. iriitii"r.,i "'

(r Scverar o.liciars pcrlairr t. Scrrerlurc ( asrc/o'O'Srs. bul castc ccrrificarcs havc nar lrtenlirund in thr:ir scn,ice bouks
T lrrelcvant papers also rbund/auachcd in scrvicc books, alr rhcs€ types of-papers strall bckcpr in concemed personal file ofthe olficials. 

./.
\:. -

9

DUtt
Chyas
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S Further. scrutiny of Servicc Books. ir has found thal panicura,. i.e. present posr hord position.
Date of Binh. Date of Appoinrmenr erc. nol pa-stcd/recorded ar the top r.oni or ser"r"E Gtr.The same should be pasred or recordcd.

9 Most of r'he serviccs entries in the service book recordccr rvirh brack ink insread oi brucink General entries shourd be rccorded rrith bruc ink and adverse or spr. cnrries shourtr br.rccorded u,ith red ink.

10.. 
.sevcral curringyovcrwriting/white fruid are round in mosr or the service tr,ook while

maintaining leave accuunt. rhc sami should be rectificd rvirh remarks ,i.riiirB 
"i";,Jll LL'ave account in scnicc book has not bL'cn urldared in most of s!-r!icc books. \rhich

should be updared time to tine.

l2 Bio dare Page ofVor rr ofa[ service hooks has not been fir]ed propcrrrihlenk. rhesame
should he tllled with propcr pasred phorograph.

Neccssary action be raken ro rectiry the above discrepancics and servisc rerif-ir:ation &
lcav-e ac€ounr may be updarcd. under intimation Io audir. Simirarothcr cases mal.he rcvie*ed at
thc I IOO level.

TAN 0{: Non-lVleinrenanre of Mcdical Claim Regisitr/LTC Chim/and oihrrs-reg.
( R(tl Aldit Mrmo No I I dated I I .05 202?)

while scrutiny of the records of the urdu Acadcmr r'or the period 2020-lt. rhe forki*inp
observatitrn are madr.

(l ) Non-Maintenlrce of Rceister of Medicrl Clrim:- Thc rnedical rcinrbursemenr billi ar
reccived tiom the claimants hc first ofall cnrererJ in rhc Rcgister ol rvtedical Claims and
amounl actually rcimbursed may invariabl.r bt rndrcarud in dur dr'rirrsc I unher. thB deldils
likc dltles. antouflt, nan.tc of discase lbr rrhich rcinrburscnrenr ij !o hc mtde. trcilttnrrl
receivcd locally or rclatcs to treatment at refbrral hospital rnay
Rcimbursement Bill Rcgistcr by making suitatrlc amendrnent in

3

(2) 0lr- tcnan of c rnd Il
has not been mainlaj[ing LTC advance afld a.iustmcnl rcgister

also be rrradc in rhr Mcdical
tht" proforma prescri bcd

'l hc ocadrm;* authoritics
* hich ii rxagdston 'l'hc

rcBistcr sho\!ing tllc dehils o, dalc and place ofjourncr. narylc ol.tha fanlil\ 
'tcnthe.r 

r\h1)
have availcd L lC. anrounl ofadvance clruwn anrl adjustnrcnt mar alsrr tre mad(. in thc l_ l(
register In rhc absence of the register, audit is nol in a position r(t asccnain *herhcr the
adrance bills arc adjusrcd rvithin rhe prcscribetr time.r wherher Ihe penar interest rcvied on
the delhuIer or not.

(J) Bill RcEistcri rhe lorms prcscribed for the preparatio.r of bills relatingt6 variousslasses r.r t'
claims such as pay and allorvanccs ol Governmenl t;"rrur,,a- ann,,ng"nries. and thc

' p,.Ecdure to be obser'ed in thc presentalion o[ such crairns are speciried in rhe rures in rhr:
subsequent Scctions and pans. A Bill Rcgisrcr in Form CAR g shor.rld bc rnainlained b! all
tlcads ol Offices who are authorized to tlrarr mrrne\ on bills signcd 

'r 
rhcnt l.he rcgi:Lcr

should bc rcvietlcd nrorthr) b1 .r gazctred r),t'iccr and thr rcsurr't tht rc'ierr rcirrrdeir
thercorr.

[l) Tender Salc Repis]er:- l)uring rhe terl chcck- rhc acaderrr\ hn\ lrrl rrairlarned irr lhc
prescribed format such as darc * ise salr trf the lender. cost ol- tllc tcnder

i



u

Qt'fpition Fce Rceisrer: During thc 
'"xr 

chcck. the acadcmy has not mainteincd tuition,lcc
rcimburscmcnt filc in rhc prescribed folm such as dctaits oichildren,s wrro.r",loCyini;
thcil fcc! dctails etc.

(| r4t ogct rior onctiFr Rfrlrcr:- During rhc lrrr chccr, rhc .cedcmy has no
_ ,i.inbinc{ thc tcodcr/quoi.tion opcning rcgisrcr.

(zl Eletrrcitv/tDaar/Tcrcnrorc f,rehor:- The clccrricity/wrt,^clcphdrc rcgistcr ,r not
shown to thc rudit and thc srrnc shoutd bc maimaincd in rtr propcr form so drcsc rcgirtcrs

'c rcquirsd in ordcr ro cf,cck rhc prviurs mctcr crdings md duiy riprd uy rr,. *y'oi 0,.
euttrority.

.Thc 
Authority of acrdcmy, may tstc ncccss!ry steps to mointrin tftr

as pcr the prcscribcd rules and compliancc may be shown Lo audit.

(8. Vijsye Lelrkni)
Sr. AOflntcrnel Audir Of,iccr

Locrl Fund Aci.otint
Audir P.rty No. lV
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+k Audlt tUlemo, No, ll

Date:05.01.2023

(

Further. as per clause 25 of order dabd 18.W.2011, whera In it is mentioned
that the presence of the Principal Secretary (Finance) or his nominee in
meetings of any of the commiftees/boads of autonomous bodies/grantee
institutions does not amount to concunence/approval of Finance Depadment.
Hence, autonomous bodies/grantee institutions shall seek the concunence of
Finance Department through their administrative deparlment, wherever
concurrence is required.

During the course of audit of Urdu Academy for the year ZO21-22, it has been
observed that the following staff has been appointed on conhadual basis for he last
10 to 12 yearsi to till date. All the employees have been appointed on conhactual
basis for the pedod of 89 dsys and afier break of 2 to 3 days the extension was
given to the same employees regularly.

S. Ito- Name of tha em

Mohd. Naseem
Asif lqbal

-I
Abdut Jafai Mitza

6

'19900+
10 I Munar.rwar Hugain

Po!t Date ot
appointront
contBct baal!

lnltlal
on

Ramuno':tlon
P8H

Mustahsan d Consultant 01.08.2020 37150+OA
pr.valling rates

on

2 Munawar Hasan Kamal Sub Editor 13.04.2016 - lrt q1z 28000
ASO 01.03.2019 26800+DA
Urdu
lJanslator

14.11.2014 19900+DA

Compuler
instn lclor

13.12.20r0 19900+DA

Rehbar Aslam Ejaz UDC 13.Trz0,.A 19900+DA
7 Mohd- A6if LDC 13.12.2010 19900+DAI Nayab Jah8.r UDC 13.r2.2010 19900+DAe. lFazana Halan Orfice clerk 03.01.2019

11

Dispatctl
Rlirr

17.O5.2017 18000+DA

Zubaids Khatoon Peon 19-12.2011 18000+DA
Ferha Naaz MTS 15.01.2021 l{i'r;r 18000+oA

C
t

(a) As per clause 19(a) of ordar number F.128p010-Ac/rlsfa/Dsll/914-921 c,ated
18.07.11, 'in view of functional requirement if any post is to be created, the
aulonomous bodies/grantee institutions shall submit a consotidated proposal
for seeking the prior concunence of FD through their administrative
department with the full justification before obtaining the approval ot the
competent Aulhorlty for cr€ation. .However the Eirms arid condition of seMce,
that ;s pay scale, allowances, etc., shall not be the higt€r han those
applicable to similar categories of employees in this Govt.

v

i

1

4.

\1



61
Approval of Flnanco ot Oelhi has
he time of basis.

As per pattem of assistance of urdu Acadcmy, aI the post to be fified by rhe grantec
instihrtion wifl be circx]rated to various d€partmens ot GNCro and oth€r tfiings ber-ngequal employees of GNCTD may be given prefurence bui no wiAe publidty urasdone,

V

@
nd been hkan by acadcmy at

This point has arso been raised in audit raport 201't-12 vide para no. 04, audit fepon
20'14-15 Para no. 02 andAudit tepoft 2O;AO_21para no. 10 but no acton has been
initiated by academy till date.

ln vievy ot the obsen ation/shortcoming notic#, Ex-post-facto approral of Fiaatrce
Department, Govt. of Delhi in consultalion with admlnbtrafive departnent br
appointment of cont.actuar staff and their remuneration may be otlinea unoei
intimation to audit.

IL

I
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Audlt Memo, l{o. 03
Date:02.0{.2023

As per Order Nos. l and 8 of Appendix-S and OM dated 06.09.2015, Transport
Allowance is not admissible to the employees who have been absented ftom lheir
duties in a full calendar month due leave/trainjng^our etc. lf the absence coveF
more than one month, it will not be admissible for calendar month(s) wholly covered
by absence. lf the ebsence covers part of any calendar month, it will be admissibte
for the full month.

Further clarification has been issue vide O.M. No_ 211031202O-E-IJ(B) Govt. of
lndia, Min. of Finance, Oeptt. of Expenditure Dated 01.12.2020, the transport
allowance is not eligible who were absent whole calendar month during Nation-wide
lockdown due to COVID-19 pandemic.

On scrutiny of PBR & attendance register for the audit period 2021-22, tl has
been found that the Transport Allowance was paid to him/her as per the details given
below which is inegular:

S.No

I

6 Mohd Ahmed. Computer

i operator

Name A
(S/Shri/Ms.)

D3g Natur€ ot l6ava Porlod ot laeve I
abaonce tom
duty

Amt.
Paid

Total - amount
racovorabla
(Rr.)

Parvez Akhtai l(ran;
Chiel Acctt.

Absent duc to
loc*down

May 2021 1212 4212

2. Mohd. Haroon, A.P.O AbseIt
locldown

due to May 2021 1212 4212

3 Poonam Sirigh, A.PD Absent
lockdown

dre to May 202'l 1?12 4212

4 Munarvar Khanam, P.O. Ab6ent due
loc*down

May 2021 12'12 1212

lllohd Javed
I

Absent
loc*down

due to May 2W1 421? 1212

Absent
lockdown

due to May 2021 1212 1212

7 Mudamir
Asstt-

Akhlarge, Sr Abrent
lockdown

due lo May 2021 1212 12',t2

8 Ali Abbas, Sr. Asstt. Abs.rit
lockdovrn

due to Itey 2021 4212 4212

9 Uzair Hasan, Sr. Asslt. Absent
lod(down

due to Mey 2021 8121 u24

Oaisar Abbas, Driver due to
loctd6wn

May 2021 1212 4212

11 Junaid Ahmed, Jr, Assft Ah€nt du- ro
lockdow

lney 2A21 4212 4212

'12 Jabbar Hussain. M.T.s 4212Ab3ent
lockdown

4212

(..

F
od
\

b-
V
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It t"ir end ,tgrrr.s montoned .bow
recoveries of Rs.g3lgor_ m8y be mado and
account.

V

Other simila cas6 mry etso be exiltinsd and rccovcry if eny may elso bomade under intmetion to tle andt

w

1212 --w
1212 @

, t$t0
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PA

Sr. No.

F
ni

3

As per attendance register no attendance has been marked for the month of
May 2O21 which resulted an inegular payment ot Rs. 2,27,4761 for satary foi the
month of May 2021 to contractual staff,

As per reply given by department, orders for attending the office on alternate
days in the month of April 2021 was issued dated 1S.U.2O21due to Covid-19 but no
relevant orders are provided/issued academy for the month of May 2021.

The payment of Rs. 2,77 ,426t- to contractual staff for the month of May 2021
may be regularized from the competent authority under intimation to audit.

Name ot al! D*lgnation May 2021
slahsan Ahmad Consultant 43460

2 unawwar Hasan Kamal Sub Editor
Mohd. Naseem ASO 31356

4 Asit lqbal Urdu lranslator 20131
5 Abdul Jafar Computer inolruc,lor 20131
6 ehbar UDC 20131
7 Mohd. Asif LDC 20131I Jahan uoc 1I Faeana Offca c,e* 20131
10 Munawwar Huiain O:spatch Ridcr ,8209
1-l Zubaida Peon 18209

Farha Naaz MTS 20160
Total 2Tf476

\,/

(r,

Audlt Memo. No. 05
DatE: O2.OI.ZAZ?

During the test check of attendance register for the audit period 2021-22, €rnd'pay bi
for the period May 2021 it has been observed that he foirowing contiaduar ,L#t".
been paid full salary during the month of May 2021, as per details given below:-

I

25290

Aslam

Hasan

Khatoon
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CA as under:

As per GFR 2017 the Utilization Csrliffcatc submitled
Academy in ttre GFR-12A form (C rule
submitted by Urdu Academy ln the GFR

The HOO/DDO is
above, aflet

\/,

Flnancial Year Unspem Balance as
por CA Report

Eilance ac
per UC

1846945

"ftT
.1L

Audlt Uemo. ilo- 0I
Da!c: 0iL0,1,202i!

\
a,

Or

454A1382GIA General
m21-22
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PARA.O5

. Bank.
t

As per information provided by therebanks operated by academy out of which
nol in use since lorE & an amount
interest is earned by

HOO is to an ea#action of bank accounl inMahindra & the amount of Rs. 1 in the GIA salary a@ounlacademy the date ftom which is not in opcration may be intimated toaudit.

Kotak
of the

I
,$P

V

d
(.9'

Audlt temo. ilo, 09
D.te: 0.1,01.2023

savlng
account namcly Kobk Mahindra is

1,15,294/- ts lying ln &et account ard no
loss of inbrrst.

V-

*ffi

\,,



d+

During scrutiny of Cash Book for the audit perlod,
observed:-

(l) The department is asa
which has not been
Rule 13(ii) of Receipt

(2) Certificat€ requird as
closing of each

HOO may necessary step to complot€ the cash book in the desired
format as prescribed rule under intimate to audit

\r4
Ao

( v-r)dX

s
JI b,

(.- @ I

,1
eud[ Uomo. fo, OZ

hav6 b€en

the

13
not been

(iv) of Receipt & Payment Ruies, at the
recorded during 2021 to2022.

V
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PARA.OT:. @

As per the statEment of the accounb of the Urdu Academyprovijed by the unit tor the DE[icd 2021-22, it has been observed
Rs. 87,595/- is recoverabla hom various agenci6 towards Security
details given below:

Pfu,' K

#lI

Reason for non deposit paid to various agencies sincelast 2 to 3 years may b6

ce.
L{

S.No
,|

2.

3

Abbas

ervlce

4

20000
AY:-"- E6I5-

SECURITY DEPOSITS

t/
1t-

Audit iiemo. t{o. &a
D.tr:02.fi,m23

HOO is advised to recover the above said amount under intimation to audit

(

t
w,,ny
eS\#>"

%rr,v,
NSPECNIG AUI'TT OFFICER

AUDIT PARTY I{O. )OWt

f

\,,

20000
A 40(rco

*- mao
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During test{hed( of PBR for the audit pedod 2021.22, toltoxlng disgepancbs ha\re
been noticed:

1.

2.

Abstrac{ of Pay Bilts (GAR-18) maintained and not signad by thc DDO.

were not
designation
Address, Date of Date of

\flere is inconect.

year be
that same were not done. Horizontal tolab should be worked out for
calculation of lncome Tax.

The above discrepancies may be rectified and complianca shown to
audit.

\,,

lt!t!ttlt !iL1

l't

found filled

Audft tsna l{o. 0t
Dte;22.72.2aifr2

close of every
it was notices

At the
on of PBR



C.-

TAN 02r-

Audlt Xlemo. No. ,lO
Date: U1.01.2023r.

During test'check of pBR in r/o urdu Teacher for the audit pen.d 2021-22, fo[owing
discrepancies have'been noticed:

1. The 
. 
mandatgry pagg counting certiflcate has not been recojded and

countersigned by the DDo in th€'pBR's on the first page.

2. lndex has not been prepared.
i= -!

3

financial year hdrizontal should be
that same were not done. Horizontal
calcuiation of lncome Tax.

- At the clos6 of every
of PBR it was notices
be worked out fortotals should

4. Abslract of Pay Bi[s (GAR-18) maintained and not sighed by the DDO.

5. All the teachers are drawing basic + oA but in the pBR corumn no. 03 & 10 for
basic pay and DA are nol fiiled up. fne same may Ue io* on monthly basis.

6. ln the month of March total Gross satary payable (column no. 17) has been
entered after deducting incomq tax and ceis which is not in orGr. Gross
salary payable shoufd be ehtCred in the column no. 17 and OeOuaion oi
income tax and cess should be enteFed in th€ column of total deduclion
(column no. 35).

The above discrepancies niay be reAnfied and compliance 6hoi,n to the audit.

* 1trs

w-
IUSPEGTIilG AUDIT OFFTCER

AUDIT PARTY NO. XXVI

(

\'

\,,
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Current Audit RenoJtj

During the cc,.,tse c. <;rrrrent audit, 15 observatiorr Memos were issued to
Urdu Academy, CPO Euilding, Kashmiri cate, Dethi, for the period 2OZ2-23. The
Department has replied for orre (01) audit memo and thtr same has been settled on
spot and remaining f.i. observation memos have been converted into,tO Audit
Paras and 04 TANS-

DetailE of Recoveries

[amount in rupeesl
lncorporated
in Para No.

Raiueo redlDropped on Spot
Nil

lnternal audit report has heen prepared on the b:.,sis of information furnished
and made available by Urr'ru Academy, CPO Building, Kashmiri Gate, Delhi, for
the period 2022-23. The Directoiate of Audit, GNCT of Delhi disclaims any
responsibility for any misinformation and / non-information on the part of auditee.

INSPI:CTl AUDIT OFFICER
AUDIT T'ARTY NO. XXIII

S.No.

1

V

Details of Current Recoverv_. -

omo
No.

I

w

..?
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Part-ll

FINANCIAL POSITION

The accounts of the Urdu Academy for the Financial Year 2022-23 were
reviewed purely on test check basis. The accounts were test audited with reference
to books of accounts and vouchers produced by the academy. The offic€ of
Directorate of Audit, l.ocal funos Account, GNCT of Delhi disclaims any responsibility
for any non-reporting or misinrormation on the part of the auditee. The accounts for
lhe FY 2022-23 has been audited by M/s Kamil & Co., '.)hartered Accountant, B-27,
Ground Floor, Nizamuddin West, New Delhi-1 10013. According to lncome and
Expenditure Account statemenr appended with the Balance Sheet. The financial
position has been wo,i,ed out as under.-

INCOME (A}

Amount in Rs.
Palticulars

Unspent Elala

report
nce as per last ..udit

GrA (1 installment) ref'.?ived
from Art Culture and Languagr,
Department vide sancti$ lett{,r
no. F.11/032021/At-:U9ri0-957
dated 04.05.2022

GIA installment) rcceivercl ;

tom Art Culture and Lilnguaqe
Department vide sanctio;, lette.
no. F .1110312021IACL:22.i -?.241

dated 26.09.?022

GrA ( installmei0 r.,reivcd i

from Art Culure and Langrag;-
Department vide san-t:.rn let&:r
no. F.1 1 l04l:O2'l lACLll63l-'1631:
dated 03.03.2022

Other lncornc
Total

EXPENDITURE (B:

Canet?l
'Major Head
"220s"1

.:7379530.63

Salaries (ilajor Head
"22Os"l

'it)2277 i'.tO

Salary of Part time
teachers (ifajot
Haad "22o2"l

963641.00

9250000 00 \0

b>)a )<D, ,'E

( C

de

c l<D
,.8

20fi0000.00 9:r 5Cr0.00

15727 gio.00

3251

0 17515000.00

4250000.00 t,z)g ,,fD; I937:;Cd0.00

3655223.93 0i 0
'f t 5417 5r.23 37499776 31999641.00

' 
turior Isatr iieg {Ma; \' H,r.d Salrr,/ of Part tme

I ne ,rl .220!r"t 
I '2205'1 teacheE (Malor Head

"2202"1

Particulars

salary & Establishment E,tp{. tselj
Part time Teacher Salart

2a4354L93

0
2-9215430

V
Organiational Expenses 0 0

d,
(

0

,-.-,1.



@
C Annual Awardsi/press

Book Fair
Books supplied to Urdu School
Librdry
Computer Advertisement to small
urdu news
Dara Shikoh Library

nting

0

1ei714
0

33000

14209

0

185418

428123
283034

1182447

0

0

115055

1 1:194
1244763

0- ---r --- 0
0

0

0

Educationaucultura
competition
Promotion of
Culture

Composite L,ngual

Prizes on literary books
Prize distribdion
Publication of books
Republic day Mushaira
Republic Day poet meel
Sir syed Seminar

inar on Yad E Raflgan
Sponsored Programme with
Lit./Edu./NGO/cul.
Teachers day mushaira
Urdu Drama festivaYchildrei work
shop
Urdu Heritage festival
Urdu certificates,/diploma @ jrse
Urdu coaching classes
Urdu literacy cenlre
Web site expenditure of urdu
academy
Social media publicity expense
Urdu type and shorthand/com puter
krtbat4oumalism

Less: Audit recovery utilized during
ttE year

i_ 595406

558675

24416
732034

0

i)

0

0

0

0

c

0

0

0

0

2757a99
381 13 (r

0

0

0

Total Erpenditure 24121774.gtr
ungpent Balance as or 174199U.30

:"25''5797
,t92

2S218830

2780811

V

0

0

0

0

0

0

0

0
0

Extension Leciures
Financial Assistance to autitoI5 for
publication

GC/Committee meeting expenses

0

0

0
0

0

0

0

0

0

124489

352384

0lfrar Cum dinner
lndependence Day Muhaira

251110 0

I

1 50434

0 0

1 730673

5600

PoeGlevriter

0

0

0
0

Mornhly frnance assistan,:e to

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

.l

0

0
0

0

0

0

0

0
0

0

0

0

0

0

0

0

0

0

0

Joint ner Cum meeting GC

Nai rane Chirag

1500000

1879767

LadieVJoumalist Mushaira
MiSc

evenrng

Monthly
Monthly Magaz ine Umang

National lntegratjon Mushaira

Narvspaper @me.s

2830391
3999953

Oaumi Mushai€

Kalam Mushaira

Mushaira on Kailee Azmee

azine Aiwan-€-urdu i

Joint Programme with OeDartment oi
Delhi/academics

0

0
0

0

0
0
0

Lt

31.03.2022(A-B)

158921

oi 0

I

I

A-
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LPSC paid

(Rs )

608

608

C

PARA-O1:- LatE payment Surcharge paid to BSES Yamuna Power ited
(Audit Memo NIo.,)2 Dated: 02.A1.2C22 j

-P

5
dq

During the test
period 2022-23 it has
Yamuna Power Limited
per details given below:

clEck of BSES Yamuna Power Lim bills for the audit
beeli observed that the de nt delayed the BSES
Charges and has paid Late Surcharge (LPSC) as

Bill No. With Date Amount including
LPSC paid by
deptt.(Rs.)

cB-50, '14.05.2022 13.06.2022 203420
16.06_2022

Total amourtt Rs

Department get the above late payment sursilarge regularized from the
com after ',erifying the facts and figures under intimation to Audit

cases rnay also be got reviewed at department level.

ARA-02:- Lato payment Surcharge paid to lnternet Ptan/ Pack Airtel.
(Audit Memo No.a3 Dated: 02.01.2024)

Period

Yf

mt other
t

During the test check r.)i Internet Plan/ Pack Airtel bills
2022-23 it has been obseNe(r that the department delaved the I
Airtel and has paid Late Payment Surcharge (LPSC) as r)er deta

Bill No. With Date Period

for the a it period
an/ Pack

ils g n below

17 .12.2022 to 1 6.0"1 .2023

17 11 2(22to 16.12

1887

Total :mount Rs.

late payment surcharge regularized from the
facts and figures under intimation lo Audit.

c8-235,
03.01.2023

Department may g

competent authority after
ei the

ng the
Similar type of other ca !Ia! alsri be ot revrcwed at decartment level

1vn

$
\

LPSC paid
(Rs )

100C8.23,
23.01.2023

100

200

/'

\f
h/

a.

1887

6k

D

of

D

J.

A--
\

\t/

Amount jrfduding

LPsc /paid by
oepd1as.1

kl



!ot-

do-
-do-
-do-
Chair with arms
-do-
Chair with out arms
-do-
-do-
{o-
-do-
Corner Table
Central Table
Cooier Desert
{o-
-do-
Chair Visitor
Chair Revolvi:rg
- do-
{o-
{o-
-do-
Calculators

-----t

--t a.

l3

'| 9i021991
20to1t1991
2?t03t1994
17106/199.;

25t1011994

13t01t2Q10

1 3/05/2C r 0

01t12t20I:.

1

1

r18
Jb
7

b

1

11

b

2

2

1 2477.00
2

2

1

4610.00
1618.00

285.00
867.00
847 00

-do-

s.
No.

Name of ltem Quantity Date of purchase
as per Academy

Actual cost in Rs.

1

1

32

Almira Steel
- do- 1

?

4
-do-
- do-

2

b

7

8

-do-

-do-
-do-

6

1

2

11

o

10

11

12

I5

5

I

3/05/1995 I

1992_-l
199G

9880 00

2700.00

260.C0

4

27tO1t1994.

31/03/1982

05i04/1985
31/03i 198i
31/03/1982
31/03/198:2

06i01/1987

0v04t2005

16t08t2001
16t08t2002

22t06t24';5

08/03/1990
0510411

05/09i
U

I

3750.00

45675.00

1250.00

3200.00

2s00 00

6600.00
2500.00

725.00

858.00
757.00

10512.00

4092.00

875.00

2040.00
1280.00

i-.-i--

14

15

16

17

19

20

21

23 /
24

31/03i 1986

31tO1t2008

4t05t1992
1250.00

13500.00

4080.00

18056.00

1 '1500.00

7974.OO

21t05t2015

04t05t20':a
1010712011

A5
3394.0C

26

27

29

30

31

-do-

\Z

_ PARA-03:- Condemnatlon of unserviceable items.
-,.-\ (Audit Memo No 11 Dated: 05.01.2024)

\-
(\d3 During the test check of record provided to audit by the Urdu Academy, CpO

\ Building, Kashmiri Gate, Delhi for the financial year 2022-23, it has been
' observed that a large number of condemned items has been shown pending for

auc{ion. The details are as under: -

LIST OF COI{DEMNATION ITEM (i,IISC.)

2

Attaches (Brief Case)

1 I

05/04i 1985

1

18

---l
r1

t5

3908.00
2A

I

I

cz



-do-

-do-
-do-

24t02t2011
09!12t2011
13t12t2012
31/03/2009
251O5t2015

05/04/1985
16/08/2000
08/04/2005

TOTAL

purchase
r Academy

578.00
38030.00

1757.00
690.00

3250.00

266876.00

11900.00
i 8000.00
72475.OO

J
I

c

Name of ltem Quantaty

2 3

Computer
Computer
Computer
Computer-P-200
Computer Alfron
Computer
Compute(lntel P-4)

Compute(HCL P4)
Computer
(HCLCoreDue)

Printer (Lesar HP)

Printer (DMP 1X800)
Printer (LQ1051i

1

2

I

,

1

1

4

1

31 .03.1 998
3'l .03.1998
04.08.20iro
28.03.2003
21.02.2006
24.11.2007

03.05.1 994

09 05.1994

I

1? 1045.00
34 867.00
?A 888.00

336.00
37

39 725.O0
40

42
43

2

I 0

1

?

5

Book Case (Steel)

15t11t2000
20t12t2005Heat Convector

Brief Case

Geyser
Cooler Stand

5265.00

45
46
47

49

51

52

53

Rs

3

1

1

1

1

1

658.00

1367.00

844.00

5990.00

4450.00

1800.00

9000.00

5000.00

780.00

00

7541.O0

100.00
007

1

4

1

50

10
2

21tO1t1999

21t01t2011
O1lO4l2O15 to 31

221O1t2006

't 0/03/1996

24t01t2012
ozto5t2013
31/03/2009
o6t11t2007

23tO1119.q5

ogto\t2012
04/06/1997
09t04t200:1

23t03t1994

Room Heater

Refrigerator 'l 65Ltr

Numbing Machine

Packing Machine

Moter Pump
Podium (Wooden)

Spoon
Stool Wooden

Hot Case

Spoon Tea

Vacuum Cleaner

Stabilizer
Umbrella54

55
56

57

S
No.

OateZ
as /er

Actual cost

1 88000.00
31.03.1995

4

J 93000.00
36250.004

E /1 75200 00

84550.006 /z
48200.007

'1 '18800.00o

27672 00I

'10

11

13 Printer (HP Lesa: 31.03.1998

\1

C.- J

-do-

5b

-do-
38

Brief Case

I
41 I

I 29t06t199..
I

44

48

50

Old Moter Parts

51

,/ 09.0s.1994 !

50100.00
31 .03.1997

3'l .03.'1998

75600.00

12 1

a,/



jeu000)
Printer (Lesar jet
Printer (HP6LPR
Printer (HP Lesar
jet3744)

Tap Recorder
lnverter

26.09.19$9
31 .03.20C 1

29.07.2005

994
0.2006
1/2003

TOTAL in Rs.

5

1,237,489.00

I

1

1

I

1

1

1

I

LIST i: MOTE KE

Name of ltem Date of purchase
as per Academy

Actual cost

3

30.03.1996
TOTAL in Rs.

Necessary s may be taken to auction the abJve unserviceable items,
after due verification, under in':imatron to audit. Other similar type of cases may also
be reviewed under intirnatirn to audlt. dt

Y

1

0
$aa^

Hl
I

b

c0 v()

14 25530.00
15

lo

17 00

18

19

20
21

22
23
24
25
26
27

28

30
31

32
..,

18.08 2006 8354.001

1

'l

1

1

2

3

I

1

4

1

1 14 00

UPS

6438.00

33500.00

21200.00

18000.00

22318 00

12000.00
65199.00

9133.00

00.00

31.03.20r18

17.0

1,25614.00

3950.00

17500.00

04.05.1994
17.05.1994
31 .03.1998

02.12.2007

31.03.1998

01.05.2006

27.10.1999

28.03.2003
2209.2004

UPS

UPS
UPS

UPS (1200VA)

UPS (800vA)

Photo Copier

UPS (Datex7oovA)
UPS (6OOVAMTGS)

Tap Recorder

V.C.R

31.03.201 1

Printer (Samsung-
Lesar jet MLl610)

Scannar HP
Scanject(G3010)

34 3884.00
35

S

No.

1 l/2 4

1 Moter Bike v 3000 00

3000.00

it

15800.00
16.11.2005 3827.00

Printer (HP Lesar jet
1022

UPS( RTC) 2336.00

27.03.1999
1

29
UPS (Agmatal)

31.O3.198]/
30.03.1.996 18590.001V.C.R

1

10450.00

'"ro
5

1

v



nNTTA 1

e"
of contractual staff without the concurnance of

Departnent, GNCT, Delhi.
(Audit Memo No. 12 Dated: 08.01.2024)

Asperclauselg(a)ofordernumberFla3l20l0-Acldsfa/DSll/914-921dated
18.07.'11,"inviewoffunc{ionalrequirementifanypostistobecreated,the
autonomous bodies,/grantee institutions shall submit a consolidated proposal for

seeking the prior concunence of FD through their administrative department with the

full justification before obtaining the approval of the competent Authority for creation.

"However the terms and condition of service, that is pay scale' allowances, etc', shall

not be the higher than those applicable to similar categories of employees in this

Govt.

Further, as per clause 25 of order dated 18.07.2011, where in it is mentioned that

thepresenceofthePrincipalsecretary(Finance)orhisnomineeinmeetingsofany
of the committees/boards of autonomous bodies/grantee institutions does not

amount to concunence/approval of Finance Department' Hence, autonomous

bodies,/grantee institutions shall seek the mncunence of Finance Department

through their administrative department, wherever concunence is required'

DuringthecourseofauditofUrduAcademyfortheyear2022.23ithasbeen
observed that the following staff has been appointed on contractual basis for the last

03 to 13 years to till date. All the employees have been appointed on contractual

basis for the period of 89 days and afier break of 2 to 3 days the extension was

given to the same employees regularly.

S.

No
Name of
employees

the Post Remuneration
paid (Gross)
on 31.03.2023
( in Rs.)

Sub Editor 28000

Abdul Jafar Mirza 13.12.2010 22288

3 UDC 13.12.2010 22288

4 Mohd. Asif LDC 13.'12.2010 22288
A Nayab Jahan UDC 13.12.2010 22288

Fazana Hasan Office clerk 03.01.2019 22288

7 Munawwar Husain Dispatch Rider 17.05.2017 20160

I Zubaida Khatoon Peon 20160

I Farha Naaz MTS 18.01.2021 20160

Cw

Further scrutiny of the record, it observed that approval of competent authority,

has not been taken by Urdu Academy at the time of appointment of staff on

contracfual basis. \t\
v

\./w

Date of initial
appointment
on contract
basis

1 Munawar
Kamal

Hasan 18.04 2016

Computer
instructor

Rehbar Aslam Ejaz

6.

19.12.2011



6)
C

As per pattern of assistance of Urdu Academy, all the post to be filled by the

grantee institution will be circulated to various departments of GNCTD and other

things being equal employees of GNCTD may be given preference but no wide

publicity was done.

This point has also been raised in audit report 2011-12 vide Para no. 04, audit

report 2014-15 Para no. 02 , Audit lFJport 2020-21 Para no. 10 and Para No. 01,

Audit report 202't-22, but no action has been initiated by academy till date.

ln view of the observation/shortcoming noticed, Ex-Post-facto approval of

competent authority for appointment of contractual staff and their remuneration may

be obtained under intimation to audit.

PARA-0S:- Shortcoming in maintenance of Cash Book.
( Audit Memo No.06 Oated: 05.01.2024)

During scrutiny of Cash Book of Urdu Academy, cPo ing, Kashmiri Gate,
Defhi for the financial yeat 2022-23, following sh have been observed:-

(1) The de
entries
Rules.

partment is maintaining bank book as pri softwa re

, wtrich is inegular and viol rule 13 of ent

(2) Each and every cashbook have not
been authenti by

op

S a

(3) Certi
closi

ficate req red under (iv) of Receipt & Payment Rules, at the
each month has beeh recorded during 2022-23

may take
format as per prescribed under intimate to audit.

PARA-06:- Details regarding Saving Account maintai Kotak
: 05.01.2024)

iri
by

to take an early ction oser of ank account in Kotak

ln the GIA salary account of the
ate from which the acco s not in operation may be intimated to

Mahindra Bank. (Audit Memo No.09

As per information provided by the Urdu CPO Buildi
Gate, Delhi for the flnancial yeat 2022.23 re are for 05 ba

academy, out of which one bank account k Mahindra is use since

long & and amount of Rs-1,18,294l- is u tzed in this a

This was also obse it vide o No. 09 dated
04.01.2023, but no action ta till

H

Mahindra
academy
audit.

oo
&

and

is ad
remit

step to maintain the cash book in the desired

amount of Rs.1,1

\



C @ r

\w'

PARA-o7:- Difference in urspent balance as perCA reFort and shown in

_p Utilization Certificate. (Audit Memo Nr 01 Dated: 02.0 024]'

On scrutiny of the b,:lance sircet and related records of rdu Academy,
\,

\J
\

CPO Building, Kashmiri Gate, Dcthi for the financial
noticed that there is a huge difierence between unspent

-23, it has been
nce of Grant -ln- Aid -

General (MH 2205) subrnittecl by the Urdu Academy trlization Certificate and in
schedule 3 - Grant-in-Aid (l.tnspent balance) of balanae sheet for the financial
year 2022-23. The detail of difference is as u

Unspent Balance nspent Balance as Difference in Rs. Y 6\per CA Report in per UC ln Rs, I4368s552 47350781 3665229

o
o, I0The HOO/DDO is herrby oirected to Eet the difir:r.ence rectified

above. after due verification ot facts and figureS, under intimatior) to audit.
ass A

PARA-08:- Recover.rble Serurity Doposit from various agencics.
(Audit Mcn.,o Nc ,J4 Dated: 04.01.2c24t

Scrutiny of the batance sheet for the financiai vear 2022-
information provided by th,, auttrority of Urdu Academy. CpO ing, Kashmiri
Gate, Delhi for the rinanc,ial year 2022-23, it has been rved that schedule g-
Curent Assets Loan and Advances (security deposit he balance sheet sh
security deposits reccvcrable from .,,arious ag= n arrrount of 25,69
as per details given below

SECURITY DEPOSIT\

e

S.No Agenc: Amount (in Rs.)
5695

jenCra':)enrce Station 20000
l OTAL 25635

eason for i:cn of security deposit paid to vaious agencies since
2lo 3 years not recol

HOO is ser to rerrc,er the above said arnouni under rntir, on to audit.

ARA-09:- Non incorporatior of 3rd installment of (i\A. ry under MH 2202
(Teaching S.hem.) in the books of accoi-l for tha F.Y. 2022-23.
(Audit l(lemo /,1o. 15 Dated: 09.0't. 4)

During test i:heck of the iecr.,rd r;f Urdu dem1r. CPO Buiiding, Kashmiri
Gate, Delhi, for th:: auclt per:cd 2(,22-23. il been obr;eMid th.rt Department cf

\,/

Financial Year

GIA General
2022-23

'I

S

w
as per

o'

D,

in the Sooks of accounts.

2B

qr-
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C Art, Culture and Language. Gi.jCT Ot Deth

Grantin- Aid for amounting to Rs. .,12,50,

GIA - Salary vide order no F.11tO3lNCt2
in favour of Urdu Acadenty.

rl install of recurring
ohing MH 2202,

0 dated 0'1.03.2023

i has released 3
000/- under Tea
022-23tA.CU322

Further scrutiny of bal;:nce sheet and utili certificate for the Financial
year 2022-23 of Urdu Academy. it has been o tllat the Department has not
incorporated the 3 rd installrnent of GIA- S u
for Rs. 42,50,000/- in the i:ootis of a and
head amounting to Rs. 14,69,1 against
Department of Art, Oulture and l-a age , GNCT

Department may necessary steps to remove :ite
after verifying the facts and f gures unde:. intimation to Audit

PARA-10:- Non Product:{rn of Records.
(Audit Memc No 10 Oated: 08.01.2u24)

Following records have :'rct been produced to audit for the

Purchase /Tenders Files
2. List of Officiat appointed during the ron

wages/temporarylPernianent basis a!o;-rg th appi'
authority.
Advance Register (Loi'lg Term and ShoJ

4
E.

b

News Paper & Magaz_in.l Register
Cheque lssue ReOisier.

7.
8.
9.
10.
11.
12.
13.
14.

Record of Cheq,;es / Oemand / I'IEFT TGS / Other digitally
payment received.
Details of items, rmou:tts as donati

GIA register maintaiired FR
Grant received from G of rndia and ag s during audit period
Stock Register (non nir lej
Details of anlou an
AII AMC/CMC fII
Ail fir servtces
Property R
Tuition F owance Register.15

16

17
18
19

n it
List of o',/ees een provided mobils / landline facility along
with bursen;ent fil

of vehicl exDen diture / maintenance filea.
t of empioyees ng soecial increments

other aurli recordsl registers other thar above, maintained by the
institution/ offi

The above tLl may 3e rrhowl' to the nen Audit

L

,",L, KUMAR)
INSPECTING AUDI] OFFICER

,l\Ui'!tr PARTY NO. XXilt

V
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PART.III

{TEST AUDIT NOTE)

TAN-o1:- lmproper maintenance of pay Bill Registers.
(Audit Memo N0.05 Dated: 04.01.2024)

During test-check of PBR for the audit period 2022-23, folowing discrepancies
have been noticed:

't. Abstract of Pay Bilts (GAR-.|8) maintained and not signed by the DDO.

2. l4gomplete porsonal information:- The mandatory information/detairs of the
officials (which was required to be written on the upper part of each page)
were not found filled completely in the p.B.R. Apart ftom Ue namj d,
designation (Except in few cases), no other details liki pay Bancl, Grade pay,
Address, Date of Birth, Date of joining, Date of Retirement details of loan
advances/refunds etc. $.ere not recorded in the pBR which is inconect.

3 earl ofP AI not out - At the close of every
of PBR it was notices
be worked out for

financial year horizontal should be done. But on slrutiny
that same were not do
calculation of lncome Tax_

ne. Horizontal totals should

Necessary steps be taken to
intimation to Audit.

remove the above discrepancies under

TAN-02:- lmproper maintenance of pay Bill Registers in r/o Urdu
Teacher. (AuCit Meino No.O7 Dated: 05.C1.2024)

During test-check of PB:l in r/o Urdu Teachers for the audit penod 2022-23,
following discrepancies have Leen neticed:
1. The mandatory page coun:ing certificate has not been recorded on the first

page of PBR and aiso,:ot countersigned by the DDO concerned.

2. lndex has not been prepared

J Yearly totals of Pay anj Allowances not worked out at the close of every
financial year.

4. Abstract of Pay Biris (G,\F-18) maintained and not signed by the DDO.

5. All the teachers are drar/ing basic + DA but in the pBR column no. 03 & 10 for
basic pay and DA :tre n,;t filted up. The same may hrr done on monthly basis.

6 ln the month cf Marcrr total Gross salary payable /:olumn no. 17) has been
entered after deducting income tax and cess which is not in order. Gross salary
payable should be entereC in r.ne column no. 17 anJ deCuction of income tax
and cess should be ente!"id in the column of total deduction (column no. 35).

Necessary steps be taken io iemove ihe above discrepirncies under intisiation to

V
Audit !
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TAN-03:- lmproper iiraintenance of Service Books.
(Audit Memo No. 13 Dated: 08.01 .2024)

During the test checK of Service Books, of Urdu Academy, CpO Building,
Kashmiri Gate, Delhi, the following short comings have been observed:

(1) Servi ce Book to be shown to the ofticial vear

(2t R on of Bio-data

TAN-0,1:- Short comings in maintenance of Stock Register.
(Audit Merno ito. !4 Dated: 08 O1.2O24)

As per GFR Rule, 213: -

1) Physical verification of Fixed Assets: The inventory for fixed assets shall
ordinarily be mainlained at rite. Fixed 3ssets should be verified at least once in a
year and the outcomt'. cf the verification recorded in the corresponding register.
Discrepancies, if anv, shell be prompfly investigated ancj blought to account.

2) Verification of Consumatrles: A physical verification ,rf all the consumable goods
and materials should be un:':ertaiien at least once in a yeet and discrepancies, if any,
shall be recorded ir: the stoi:k re.qister for appropriate action by the competent

The particulars of each covt. servant at the first page of Seruice Book should
be re-attested after every five years and fresh photograplr should be appended and
attested after every ten years. But it has not been followed in most of the cases.

(3) Home Town

. .49_p9r SR 199, clO (9) the dectaration of home town submitted by the officiat
under LTC scheme is to be kept in Service Book. And this entry should be attested
by Head of office. But it has nct been followed in most ot the cases.

(4) Cuttinq and over wdtirto

There are several cuttang and over writing ln the leave account of the officials,
not attested by the competent authority. Further in most ci rhe cases leave accounts
also not verified / attested by ihe competent authority.

authority

( L

Necessary steps b3 tak*n .o remrve the above discrepancies under intimation to
Audit.

\

SR-202 stipulates thet Service Book is required to be shown to the official
every year and his signature obtained in token of his perusal_ The Government
servant will ensure that his services have duly been verified and certified as such,
before affixing his signature. However, it has been observed that the service Book
was shown to none of the ofticial as there was no signahrre of the official obtained in
the Service Book.

v



\ I
3) Procedure for Verification: (i) Venfication shafl always be made in the presence
of the officer, responsible for the custody of the inventory betng venfied.
ii) A certiflcate of verification along lvith the flndings shall be recorded in the stock
register.
iii) Discrepancies, induding, shortage, damages and unsei,,iceable goods, if any,
identified during verification, shall immediately be br:rught to the notice of the
competent authority for taking appropriate action in accordance with provision given
in Rule 33 to 38 and Rure 214. Buffer Stock: Depending on the frequency of
requirement.

Physical verification cf consumable stock has not been done during audit
period. A certificate of \ erification along with the findings shall be recorded in
the stock registers.
Quantity shown issued in stock register without obtaining the indents of the
user departmenusection and also not certified by :rte authority competent.
Cutting and overwriting made in stock registeis but not attested by the
concern authority.

Department may take rrecessary step to remove the above discrepancies
under intimation to Audit and similar types of other cases may also be got reviewed
at Department level.

1

2

3

I
I

N
lordk[rumany

IilSPECTING AUDIT OFFICER
AUDIT PARTY NO. XXIII

Scrutiny of stock register for the period ZO22-23 it has been observed that :-

A,-'

V
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CURRENT AUDIT REPORT

Part-ll

12023-20241

Ao.r.r!, erO a',adba r.id- G.r., Odnl

under

x

Dlfrerenc€ ln unspent balance as per LFA Beport and utlllzatlon certificate(Ref. Audit Memo No. 09 dated 03.02.2o2s)

During scrutiny of L'F'A. Report for the Financial Year 2ozz-2land utilization certificate for theyear Financial Year 2023-24 of audited accounts uy clarterea eccountants Dinesh Kalra & Associates of

ili:ffiltI, 
Delhi, it has been noticed that ttrere is a difference in unspent batance as p"ii"r.,r,

urdu Academy, Delhi may take necessary steps to reconcre the above differenceintimation to audit.

v

st

No
Particulars GIA General

(2205m102s1(rc31)
GIA Salaries
(22os(x)102910036)

Teaching scheme
(2202010178src35)

L

on o1/M/2023

Unspent Balance as
per L.F.A Report (as

47419984.30 4923979.00 2780811.00

Unspent Ealance as
shown by Utilization
Certificate (as on
07/a4/2023

47350781.00 4923980.00 -1469189.00

Difference 69203.30 -1.00 4250000.00

w

I

.fq
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PARA 02: Non maintenance of Cash Book as per Receipt & payment Rules.
(Ref. Audit Memo No.11 dated 04.02.20251

As per rule 13(1) of CGA (R&P) rule 1983 all monetary transactions should
book in form GAR 3 as soon as they occur and each and every entry must be a

Urdu Aod6y, cP-o. auiHina t rnlEe Gat . D.tti

entered in the cash

by the Head of the

some res sible subordinate other than the

office in token of check.

The cash book should be closed regularly and completely ch d. The head of office should
verify the totalling of the cash book or have this done by
\ rriter of cash book and initial it as correct.

At the end of each month the Head of Office/D should verify the cash balance in the cash
book and record a signed and dated certificate to that e ct

DurinB the scrutiny of Records of 2023-2 t was found that Urdu Academy

1. Not maintaining the cash

book as a printout of s are
of Receipt & Payment s

2. Each and every of receipts as well as payments of cash book have not been
authenticated/ ned by the competent authority.

3. Certificate s required under rule 13(iv) of Receipt & payment Rules, at the closing of
each month is not being recorded.

HOO/DDO is requested to maintain the cash book as per the Receipt & payments Rules under
intimation to a udit

w
r0(.

q

"$f

\,/

as per rules. The Academy is maintaining bank wise cash
entries, which is irregular and in violation of the rule 13
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Lrdu ,adalt}r, CPO. Buttdtn& rahreE G:r.. O.tha

PARAo3: Non operating of Kotak ACE Saving Account No. 06117 having balance of
Rs.7,L8,294/-

(Ref. Audit Memo No. 12 dated:05.02.2025)

As per information provided by Urdu Academy, the re 05 bank accounts being operated by
academy, out of which one bank account Kotak ACE Savi nt No.0511745987 is not in use during
2023-24 and amount of Rs. 1,18,294/- is lying unutili this account.n

Urdu Academy, Delhi may take necessa ps to make the account operational if the scheme is
ongoing or close the bank account in Kotak indra bank and deposit the amount of Rs. \f8,294/- in
the relevant head of account under inti n to audit.

\
47

+o"
\8

$

i' l:

\
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C udu,6d.my, c.P.o. 8u[dth& x.rhme G ., D.lha

PARA 04: Achievement-cum-perf ormance report.
(Ref. Audit Memo No. 13 dated06.02.2025)

As per point no. 14 of Finance (Accounts) Department, Delhi Order no. F. L2/3l2OtC-
AC/ d sf a / DS,]t / 9 L4-92 1 dated L8.O7.20t1 "All a utonomous bodies/grante institutions shall prepare an
Annual Action Plan indicating the physical targets for their various mmers/schemes with the
approval of the administrative department concerned for each fina I year in the month of April everyear and submit a copy of the same to planning/Fina nce/Aud epartments. All the autonomous
bodies/grantee institutions shall submit performa nce-cum-a evement reports soon after the end ofthe financial year. The performance-cum-achieveme reports shall be made available to the
Directorate of Audit also. The Administrative Departm s, concerned, shall insist upon submission of
the said reports. Consequent upon submission of d reports, the administrative departments shall
examine the same and issue appropriate directi s to the grantee institutions wherever required for
ta king corrective measures.,,

Urd u Academy, Delhi was quested to provide the copy of Achievement-cum-
23-24 vide audit memo no, 13 dated 0G.02.2025 but the

same has not been provided to Audit. The Academy is advised to comply with the mentioned
guidelines of Order dated
performance report.

18.07.20L7 for timely preparation,/submission of hievement-cum-

yit
)"\'

performance report for the year

1tu
/

0

6\
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Urdu A.:dem,y, C.P.o. Suildint, (.$m.E 6ate, D€thi

PARA O5: Annual reports and financial statement.
(Ref. Audit Memo No. 14 dated 06.02.2025)

As per point no. 13 of Finance (Accounts) Depa t, Delhi Order no. F. 12/3/?0LO-
AC/ d sf a / DSlll / 9 L4-92 1 dated Lg.O7 .207L,, Al I a utonom ous ies/grantee institutions shall prepare

The said reports,/statements will beAnnual Reports alongwith audited statements of acco
submitted to the Administrative Department concer for placing the same to the table of Delhi
Legislative Assembly every year."

Urdu Academy was reque
dated 06.02.2025 but the same ha
the above guidelines for prepa
department.

sted to p de the copy of Annual report vide audit memo no. 14
s not provided to audit. The academy is advised to comply with
rati submission of the Annual Reports to the administrative

o\

0\ &
L

!,

\z

\,--
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Ud! Aadmy, C.P.O, SuildinA l*h@.. G.t , D€thi

PARA 06: TDS ncome Tax Department amounting to Rs.1,816/-.
(Ref. Audit Memo No, 15 dated 07.02.2025)

During the scrutiny of balance sheets for the year 2023-24 (schedule 9d) it has been noticed that
the TDS (Recoverable) amount of Rs.1,816/- has to be received from lncome Tax Department.

As per income tax rules, Urdu Academy should claim credit for TDS on income that is paid or
accrues to them, in the same financial year as the TDS is deducted but it has been noticed that above
amount of Rs.1,816 is lyinB under TDS Receivable

HOO/DDO is requested to take necessary steps recovery of TDS from the lncome Tax
Department under intimation to audit.

C

V
;!n

q
\,'-'



C udu a..d6y, cr.o. Buitdina

PARAOT: Late payment surcharge paid to BSES yamuna power Limited.
(Ref. Audit Memo No.16 dated O7.O2.2O2sl

During the test check of BSES Yamuna power Limited
observed that Urdu Academy, Delhi delayed the BSES y
Payment surcharge (LPSC) as per details given below:

bills for the audit period ?023-24, it has been
amuna Power Limited Cha and has paid Late

Urdu Academy ma the above late payment surcharge regularized from the competent
authority after verifyi facts and figures under intimation to Audit. Other similar type of other
cases may also be reviewed at department level.

\-r'
G>

l:i

Bill no. with Date Period

pa id

Amount in

Department
LPSC LPSC paid

dtcB-279
25.0r.2024

!3.t2.2023 to 12.07.2024' L34190/ - 437.67

V



C UnI! 4..&nV, CP.O. auildin& X.shmE G.t., O.thi

c(rra -Pi'
PA na Power Limited bills receivable from Sindhi Academy -reg.

(Ref. Audit Memo No. 17 dated 07.02.2025)

51. N o. Period Electricity bills paid by
Urdu Academy

Share of
Academy

Sind h i

1 1-5.3.2023 r o 13.0 4.2023 104950 3148s13O%l
2 L4.04.2023 to L2.05.2023 156020 46806 (30%)
3 13.05.2023 to L2.06.2023 2t7300 6s1s0(30%)
4 13.05.2023 to L2.07.2023 2?7030 113s1s (s0%)
5 73.07 .2023 to 12.08.2023 118sss(s0%)

13.08.2023 to 12.09.2023 2t4240 707120(s0%l
7 13.09. 2023 to L2.10.2023 2054s0 L0?72s(so%l
8 13. 10.2023 to 72.L7.2023 133230 6651s(s0%)
9 1-3.1,1.2023 to L2.72.2073 t02220 s1110(s0%)

10 L3.L2.2023 to L2.01.2024 134190 67O9s(s0%)
11 13.O1,.2024 to f2.02.2024 156740 78070(s0%)

73 .0?.2024 to 09 .03 .2O?4 L03220 s1610(s0%)
Total 1991100 899896

Urdu Academy vide their reply has provided the details of amount i.e Rs. 8,99,890/- paid by
Sindhi Academy. Urdu Academy has not taken into account the amount received from Sindhi Academy
i.e neither the amount has been deducted from the amount booked as Electricity charges nor the same
has been found recorded in receipts. Urdu Academy may reconcile the figures booked under the head
Electricity claims and amount received from sindhi Academy may also be deposited in GIA and the
unspent balance may be got rectified under intimation to audit. G/

w,

@@

During the test check of bills/file of BSES Yamuna Power Limited bills and others records for the audit
petiod 2023-24, it has been noticed that Urdu Academy, Delhi has booked Rs. f9,?L,LOO/- as Water &
Electricity charges as per schedule 12 of Balance sheet. As per file no. z (6)/uA/2023 the academy has
paid following BSES Yamuna Power Limited charges and sindhi Academy was requested to pay their
share as detailed below:

237r10
6

t2



Urdula&nt Cr.O. adldliG l.Alffi 6.r., D.hi

D
Recoverable SecuritY Deposit from various agencles.

(Ref. Audit Memo No. 20 dated 10.02.2025)

Scrutiny of the balance sheet for the financial year 2023-24 and as per information provided by

the authority of urdu Academy, cPo Building, Kashmiri Gate Delhi for the financial year 2023-24, it has

been observed that schedule 9 Current Assets Loan and Advances (security DePosit'c) of the balance

sheet shows security deposits recoverable from various agencies for an amount of Rs. 25595/'

SECURITY DEPOSIT

le

HOO, Urdu Academy may recover the above said amount under intimati on to au {:

G>

0

Amount (in Rs.) -----=Agency5.No.
Gf9glrD.E.S.U.1.

2.
25s96l:Total

g't

\,o\

_-- ---__adfu/-*f€nel+a€eF,ice.Stati.lh :. 
-
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C.P-O. addha. (.shmE Gat , O.thi

PARA 10: Discrepancies in Bank Reconcil ,SU
(Ref. Audit Memo No. 21 dated 1

Yea r Balance as per Cash Book

being maintained by
Urdu Academy

Ealance as per Accounts

as on 31't March audited

by CA

Difference

Ca nara

CPF

bank 40800079.00 38688832.00 2LL1,247 .OO

Ca na ra

(General

Salary)

Bank

&
7LL84197 5.O7 24770938.29 8713tO36.78

HOO/DDO to take necessary steps to reconcire the above discrepancy under intimation to audit

During the scrutiny of audit of urdu Academy Delhi, it is noticed that there is a discrepancy inthe closing balance as per Account statement of canara Bank cpF Account No. 1r.00763533 and110076353375 as per accounts audited by chartered Accountants M/s Dinesh Kalra & Associates,chartered Accountant, 205, Bhardwaj praza, Greater Kairash, part-r, New Derhi 110048, for audit period
2023-24, as detailed below:

a

V
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1

IM**9
uduAc.d.my, c.P.o. Buirdi^3, KarhrereGare. oelhi

Re ronB pay fixation in r/o of smt. Poonam Singh, Asstt. Programme

As per Rules, Persons granted financial upgradation under MAcPs, when promoted on regular basis, no

further pay fixation will be allowed. However, if the promotion it ha ppens to be in a post ca rrying is to
a post with higher grade pay, than what is available under MACP5, only difference of Grade Pay would
be made availa ble-

on scrutiny of the service book of Ms. Poonam Singh, Assistant Programme Officer, it is revealed that
the employee was appointed as LDC in the pay scale of Rs.950-1500 w.e.f. 20.11.1992 (Rs. 3050-4590

w.e.f. 01.01.1996 after implementation of vth CPC). The employee was promoted to the post of UDC in

the pay scale of Rs. 4000-100-6000 w.e.f. 28.03.1997 (grade pay of Rs. 2400 in Vlth CPC). The employee

was granted 2"d MACP w.e.f 01.09.2008 with Brade pay of Rs. 2800. The employee was promoted to the
post of Asstt. Programme Officer in grade pay of Rs. 4200 w.e.f. 08.06.2015, the pay was fixed w.e.f
01.07.2015 after allowing benefit of notional increment, which is not correct. The pay fixation should be

as under:

Period Pay fixed by the
department

Pay shou ld be

fixed at
Remarks

07.06.2015 1-294O+28OO 12940+2800
08.06.2015 12940+42OO Date of promotion
01.07.2015 13910+42O0 1,3420+42OO As the official was already

granted the benefit of 2"d MACP

w.e.f. 01.09.2008, no fixation
would be allowed on the date of
regular promotion, only the
difference of grade pay would
be admissible.

1.0r..2016 47600 (L6177\ 46200 (L6/70J l!7 620x2 .57 =45283 .401

l.o1 .2016 49OO0 (L6/r2',) 47600 (L6/1.11

t.07 .2017 s0s00 (16113) 4e000 (t6/721
1.07.2018 s2000 (16/14) s0s00 (16/13)

r.o7 .20L9 s3600 (16/1s) s2000 (16/14)

1,.07.2020 ss200 (16/16) s3600 (16/1s)

L.07.202L s6900 (16/17) ss200 (16/16)

t.ot .2022 s8600 (16/18) s6900 (16/17)

22.L1.2022 s8600 (17l10) s8600 (17l10) Grant of 3'd MACP

L.07.2023 62200 (t7 /12) 60400 (t7 /771
L.O1.2024 641co (L7 /13) 62200 (L7 /121
L.01.2025 66000 (r7l14) 64100 lL7 /73].

Pay of the employee may be got revised as per Rules and overpayment of Pay and allowance amounting
to Rs. 2,28,149/- may please be recovered from above mentioned officer after due verification of facts

and figures, under intimation to audit. Other similar cases may also be reviewed at their own level.

\z
* %

P^!!,*{
Officer amounting to Rs. 2,28,149/-
(Ref. Audit Memo No.22 dated 10.02.2025)

12940+42OO



C Udu A..ddy, CP.O. luildine X.3h6.E G.t , O.tti

PARA 12: Non Production of Record.
(Ref. Audit memo 01 to 08)

The following records/ information have not been provided to Audit for the per 2023-24:

1.. LEDGER

2. Receipts Books
3.lncome Tax rccord for 2023-24
4. Details of honorarium paid to staff for the year 2023-24
5. Advertisement files

OtD PA 12022-231

1. Purchase /Tender Files
2. List of Official appointed during the year on ad oc basi s/daily wages/tempora ry/permanent

basis along with approval of competent aut itv
3, Advance Register (Long Te!.m and Short Te

4. News Paper & Magazine Register
5. Cheque lssue Register.
5. Record of Cheques/Demand Drafts/ or RTGS/ Other digitally payment received
7. Details of items amount received a onation
8. GIA register maintained as per G
9. Grant received from Govt. of ln and other agencies during audit period
10. Stock Register (Non consuma e)
11. Details of amount/grant pa to the NGO
12. All AMC/CMC files
13. All files/record related outsourced services
14. Property Register
15- Tuition Fee/f A/Co ance allowance Register
L6. List of employees o have been provided mobile/landline facility along with reimbursement

files
17. Log books of hicles, expend iture/ma intenance files
18. List of empl getting special increments
19. Any othe uditable records/registers other t nstitution/officeI

The same ma provided to next audit

G>

l.+/

(Meenakshi Nagpal)
lnspecting Audit Officer

Audit Party No.Vlll
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urdu ,.ad.hy, cP.o. SuiHin& ,r3hll@ 6.L, o.thi

TEST AUDIT NOTE
TAN 01: Discrepancies in Pay Bill Register

(Ref. Audit Memo No. 10 dated: 04.02.2025)

During test-check of pay Bill Registers (pBRs) in respect of Urdu Academy, following
irregularities were noticedi

(ii) Reqister not alphabeticallv indexed - Alphabetic index containing names & its corresponding
page numbers !q! recorded, which is irregular.

(iii) lncomplete recording of officials details - In some cases, mandatory details of the officials (which was
required to be recorded on the left-upper part of each page) were not found to have been filled,
completely, in the PBR. ln most cases, apart from the name & designation, the other details are not
recorded, which is irregular. For example :-

a. Date-of-Joining ofthe employee - lql recorded.
b. Date-of-Birth ofthe employee -493 recorded.
c. Aadhaar Card No. of the employee - not recorded.
d. Facts regarding employment ofspouse ofthe employee -!q! recorded
e. Details of Govt. Accommodation not recorded

(iv) Vertical totals not worked-out & recorded - At the close of every financial year horizontal and vertical
totals should be worked-out & recorded and should be squared-up -for all columns - for the purpose of
accounting as well as income-tax calculations. Whereai it is noticed that same has not been done,
which is irregular. Elucidate reasons.

(v) GAR-18 not recorded - Also, the GAR-18 (erstwhile TR-228), i.e., Abstroct of the oovbi s - which are to
be entered at the end ofthe pBRs were !g! found recorded, which is highly irregular.

HOO/DDO may rectify these discrepancies and compliance be shown to audit. I
\./
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(' ud! rcdehy, c.P.o, Buildina, Ka5hmere 6ate, oelhi

TAN 02: lmproper maintenance of Non Consumable Stock Register.
(Ref. Audit Memo NO. 18 dated 10.02.2025)

Physical Verification of Stock r Rule 213(1) and 213(2) of GFR 2017 stipulates that physical

verification of Fixed Assets (Non consumable items) and consumable goods & material should be

undertaken at least once in a year and the outcome of the verification recorded in the corresponding

register.

On scrutiny of the various Stock Registers provided to Audit, it has been observed that physical

verification certificate of Non Consumable stock registers and stock register of NCERT Books have not
been recorded annually by Urdu Academy, CPO Building, Kashmere Gate, Delhi-110006 and the same

should be undertaken & recorded annually at least once in a year as per rule. Page counting

certificate have also not been signed on first page in Non-consumable Stock Reglster. Further, after
scrutiny of Non Consumable Stock registers, it has been found that voucher no. /Bill No. etc. has not

been mentioned in the register, which is irregular.

HOO/DDO may rectifythese discrepancies and compliance be shown to audit. I
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U.du &.dhy, CP.O. AliBht Xlshm.E 6.te, D.thl

TAN 3: lmproper maintenance of Service Books
(Ref. Audit Memo no. 19 dated 10.02.2025)

During the test check of Service Books, of urdu Academy, cpo Building, Kashmiri Gate, Delhi the
following short comings have been observed.

(1) of Bio Data

The particulars of each Govt. servant at the first page of Service Book should be re-attested after
every five years and fresh photograph should be appended and attested after every ten years. But it
has not been followed in most of the cases.

As per SR 199, GIO (9), the declaration of home town submitted by the official under LTc scheme is
to be kept in service Book. And this entry should be attested by Head of office. But it has not been
followed in most of the cases.

(3) Cuttine & Overwritine

There are several cutting and over writing in the leave account of the officials, not attested by the
competent authority. Further in most of the cases leave accounts also not verified/attesteci by the
competent authority.

HOO/DDO may rectify these discrepancies and compliance be shown to audit.

G,P
(Meenakshid-agpal)

lnspecting Audit Officer
Audit Party No. Vlll

v

(2) Home Town
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Recovery ln r€spect olsmt. Poon.m Slnth, Apo

OUE

Easlc Pay Grade Pay DA HRA Total Easlc Pay G.ade Pay OA HRA Total Basl( P.y Grade Pay DA HRA Total
08.06.2015 to 30.06.201: 9490 3080 14204.1 1777 30545.1 9490 3080 14204.1 3777 30545.1 o 0 0 o 0 0

lul-1S 73420 4200 20967.8 5286 43873.8 13910 4200 21550.9 5433 45091.9 490 0 -s83.1 -747 1220.1 -t220-l
Aug-15 13420 4200 20967.8 5286 43873.8 13910 4200 21550.9 5433 45093.9 .490 o -583.1 147 -1220.7 -t220.1
Sep-1S 4200 20967.8 5286 43873.8 13910 4200 21550.9 5433 45091.9 -490 o -s83.1 -147 -7220.1 -1220.1

Oct-15 13420 4200 20967.A 5286 43873-8 !3910 4200 21550_9 5413 45093.9 490 0 -583.1 -747 -1220.1 -1220.1

Nov-1S 13420 4200 20967.8 5286 43873.8 13910 4200 21550.9 5433 45093.9 490 o -583.1 -t47 -1220_t -1220.1
Dec-15 13420 4200 20967.8 5286 43873.8 13910 4200 21550.9 5433 45093.9 490 0 -583.r -147 -1220.1 -1220.1
Jan-16 46200 0 5286 51486 47600 o 5598 s3198 0 -312 -1772 -1712
Feb-16 46200 0 5285 51486 0 5598 51198 14oO 0 0 -312 -1112 -7772
Mar-16 46200 0 5286 51486 47500 0 5598 53198 -1400 0 0 -312 -t172 -7772
Apr 16 46200 0 5286 51485 47600 0 5598 53198 -1400 0 0 -372 -t7t2 -1712

May-16 46200 0 5286 51486 47600 0 5598 53r98 0 -312 .1,712 -7772
Jun-16 45200 0 5286 51486 47600 o s598 53198 ,1400 0 0 ,312 -7712 -77t2
Jul-16 47500 952 5445 53997 49000 980 5598 s5578 -1400 o 28 ,153 -1581 -1581

Au8-15 47600 952 5445 53997 49000 980 5598 55578 -1400 o .24 -153 -1S81 -1581
Sep-15 47600 952 5445 53997 49000 980 5598 55578 1400 0 -24 153 -1581 -158r
Oct-16 47600 952 5445 53997 49000 980 5598 5S578 -1400 0 28 ,1S3 -1581 -1S81

Nov-16 47600 952 5445 53997 49000 980 5598 55578 -1400 0 -24 -153 1581 1581
Oec-16 47500 952 5445 53997 49000 980 5598 55578 - 1400 0 28 -1S3 1581 -1S81

lan-17 47600 1904 5445 54949 49000 1960 5S98 56558 -1400 o 56 -153 1609 -1609
Feb-17 47600 1904 5445 54949 49000 1950 5598 56558 1400 0 -55 -153 -1609 -1609
Mar-17 47600 1904 s445 54949 49000 1960 5598 56S58 -1400 0 .56 -153 -1609 -1609
Apr-17 47500 1904 5445 54949 49000 1960 5598 56558 1400 0 -56 ,153 - 1609 -1609

May-17 47600 1904 5445 54949 49000 1960 5598 s6558 -1400 0 .56 -153 -1609 -1609
lun'17 47600 1904 5445 54949 49000 1960 5598 56558 -1400 o 56 -153 1609 -1609
,ul-17 2450 11760 63210 50500 7525 I2120 65145 o 75 -360 -1935 -1935

A'.r8-17 49000 2450 11760 63210 50s00 2525 72120 65145 -1500 0 73 -360 -1935 -1935
S€p-17 49000 2450 71760 63210 50500 2525 71120 65145 1500 o -75 -360 -1935 -1935
oct-17 49000 2450 11750 63210 50500 2325 12120 6514S -1500 0 'ts -360 ,1935 .1935
Nov-17 49000 2450 11760 63210 50s00 2325 12120 65145 -1500 0 75 -360 -1935 ,1935

Dec-17 49000 2450 11760 63210 50500 2925 12120 65145 -1500 0 -75 -360 -1935 -7915
lan-18 3430 r1760 54190 50500 3535 12120 65155 -1S00 0 -105 -360 1969 -1965
Feb-18 49000 3430 11750 64190 50500 3535 12120 66155 -1500 o .105 -360 -1955 1965
Mar'18 49000 3430 11760 64190 5050o 3535 12120 661S5 -r500 o -105 -360 -r965 -1965

Apr18 3430 11760 54190 50500 3535 12120 65155 -1S00 0 -105 -350 1965 -1965

May.18 49000 34lO 11760 64190 50500 3535 12120 66155 -1500 0 -105 -360 -1965 -1965
lun-18 49000 3430 1.t760 64190 50500 3535 12120 55r55 -1500 0 105 -360 ,1965 "1965
lul-18 90500 4S45 72120 67165 52000 4580 12480 59150 -1500 0 .135 -360 .1995 -1995

Aug.18 50500 4545 12120 67165 52000 4680 12480 69160 -1500 0 -135 -360 -1995 -1995

Sep-18 50500 4545 12120 57155 52000 4680 12480 69160 -1500 0 .135 -360 1995 -1995

Oct 18 50500 4545 12120 67165 52000 4680 12480 69160 -1500 0 -r35 -360 -1995 -1995
Nov-18 50500 4545 12120 5716S 52000 4580 12480 69150 0 .135 -360 -1995 -1995
Dec-18 50500 4545 12120 67165 52000 4680 724AO 69160 -1500 o -135 -350 ,1995 1995
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Recovery ln r€sp€ct of Smt. poonam Sln8h, APO

DUE

P€rlod Easlc Pay DA tIRA Total gaslc Pay Grade Pay OA HRA Total aasic P.y Grad€ Pay OA Toral
lan-19 6060 12120 68680 52000 6240 12480 70720 1500 o -180 ,350 -2040 -2040
teb 19 50500 6060 12120 68680 6240 12480 70720 rs00 o ,180 -360 -2040 -2040
Mar-19 s0s00 6050 12120 68680 6240 12480 70720 1500 0 180 -360 -2040 -2040
Ap.19 50500 6060 72120 68680 6240 12480 70120 -1500 0 -180 ,360 -2040 -2040

May-19 50500 6060 r2120 58580 52000 6240 12480 70720 -1500 o 180 ,360 2040 .2040
lun-19 6060 12120 68680 52000 6240 12480 70720 1500 o ta0 -360 -2040 -2040
Jul-19 s2000 8840 12480 71320 9112 12a64 75575 -1600 o 2t2 .384 -2256 .2256

Au8-19 52000 8840 12480 73320 53500 9ll2 12864 75S76 .1600 o 272 -384 2256 2256
Sep-19 52000 8840 12480 73320 53600 9tl2 12864 75576 1600 0 -172 -384 2256 -2256
Oct-19 52000 8840 12480 73320 53600 9112 12864 'ts576 1600 0 272 -384 -2256 -2256
Nov-19 52000 8840 12480 73320 9112 12a64 75576 1600 o -272 ,384 -2256 -2236
Dec-19 52000 8840 77480 73320 53600 9t12 12864 75576 -1600 o -272 -384 2256 -2236
lan'20 52000 8840 12480 73320 9112 t2464 75576 .1500 o .272 -384 -2255 "2256
Feb-20 52000 8840 12480 73320 53600 9112 12864 75576 .1500 0 -272 -384 -2256 .2255
Mar-20 8840 12480 73320 53600 9112 12854 75576 0 272 -384 -7255 -2256
Apt 20 52000 8840 12480 73320 9112 12864 75576 -1600 0 -27? -384 -2256 -2256

May'20 52000 8840 12480 13120 53600 9112 12864 75576 -1600 0 272 -384 -2255 .2256
Jun-20 8840 12480 73120 53600 9112 12864 75576 -1600 0 -712 -384 2256 2156
lul-20 9112 12864 75516 55200 93E4 13248 77A32 1600 0 -212 -384 -7256 .2256

Aug-20 s3600 9112 12864 75s76 9384 13248 77832 1500 0 -272 -384 -2256 2256
5ep-20 53600 9112 12864 75576 55200 9384 13248 77432 -r600 0 -772 -384 -2256 ,22S6
oct 20 9112 12864 75516 s5200 9384 13248 77A32 1600 0 272 -384 -2256 -2256
Nov-20 53600 9712 12864 75575 55200 9384 13248 77432 0 -384 -2256 "2256
Oec-20 53600 9112 12864 75576 55200 9384 13248 77a32 -1500 o .272 -384 -2256 -2255
Jan.21 9112 72454 1s576 5s200 9384 13248 77a12 -1600 0 -272 -384 -2256 -2256
F€b-21 53600 9112 12854 75576 9384 13248 77832 1600 0 -272 -384 -2256 -2255
Ma.21 53500 9112 12864 75576 s52CrO 9384 13248 77432 -1600 0 272 -384 -2255 .2256
Aph21 9112 12854 75516 55200 9384 13248 77A32 1600 0 -272 384 -2256 -2256

May-21 53500 9112 12464 75575 9384 '1324a 77832 1600 o -272 -384 -2256 -2256
Jun-21 53500 9112 12864 75576 55200 9384 13248 77832 -1500 0 -272 -384 -2256 -2256
Jul-21 55200 9384 13248 77412 9673 13656 ao229 -1700 0 -289 ,408 -2397 -2397

Au8-21 55200 9384 13248 77432 9671 13656 80229 -170O 0 -289 .408 -2397 -2391
Sep-21 5S200 9384 13248 77a32 56900 96t3 13655 80229 -1700 0 ,289 -408 -2397 .2397
oct'21 9384 1324a 77832 569Cr0 9673 13656 80229 -1700 0 289 408 .2397 -2397
Nov-21 9384 13248 77832 56900 9673 13656 80229 -1700 0 -289 408 -2397 -2197
Dec-21 55200 9384 13248 77A37 9613 13656 80229 -1700 0 -289 408 -2397 -2397
lan-22 55200 9384 13248 17832 56900 9673 136S6 80229 -1700 0 -289 -7397 -2397
Feb-22 s5200 9384 13248 77832 56900 9671 r3656 80229 -1700 0 .289 -408 -2397 -2197
Ma.22 55200 9384 13248 11A12 56900 9573 r3656 80229 1700 0 -289 -408 2397 -2397
Apt.22 55200 9384 13248 77432 56900 9673 13656 80229 ,1700 0 -289 -408 2397 -2397

May-22 55200 9384 1324A 77832 56900 9673 13656 80229 -1700 0 -289 408 -2397 .2397
)u -22 55200 9384 13248 17A32 56900 9613 13656 80229 -1700 0 -249 408 2397 2397
lul-22 56900 9673 13556 80229 s8600 9962 14064 82626 -1700 0 289 408 .2397 -2397
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R€covery ln resp€ct ofSmt. Poonam slngh, APO

DUE Olflercnce
Easlc Pay Grade Pay DA HRA Total Sasic Pay DA HRA Total gasic Pay Grade Pay

Aug-22 56900 9671 13556 80229 s8600 9962 14064 82526 .1700 o ,289 408 -2397 -2397
Sep 22 56900 9673 13656 80229 9962 14064 82626 0 -289 -408 -2391 2397
oct 22 56900 9673 13656 44229 58600 9962 14064 82626 1700 0 289 -408 -2397 -2397

01-11-2022 to 21.11.22 6777.1 9559.2 55160.3 6973.4 9844.8 57838.2 -1190 0 -202-3 -285.6 -1677.9 -1677.9
22.11.22 to 30.11.22 17580 2988.6 4219.2 247a7 -A 17580 2988.6 4279.2 24781.8 o 0

Dec-22 58600 9962 14054 82626 s8600 9962 14064 82626 0 0 o 0 0
Jan-23 9962 t4064 82626 58600 9962 14064 82626 o 0 0 0 0
Feb-23 9962 14064 82626 58500 9962 14064 82626 0 0 0 0 0 0
MaF23 58600 9962 14064 42626 58600 9962 14064 82626 0 0 0 o 0 0
Apr'23 58600 9962 74064 82626 58600 9952 14064 42626 0 0 o 0 0

May-23 58500 9962 74054 82626 58600 9962 14064 82626 o 0 0 0 0
lun'23 58600 9962 14054 82626 58600 9962 14064 82626 0 0 0 0 0 0
Jul-23 10258 14495 85154 10574 14928 87 702 -1800 0 -306 -432 -2538 -2538

Au8-23 60400 10258 74496 85164 62200 10514 14928 47702 1800 0 306 -432 2538 -2538
Sep-23 60400 10268 14496 85164 622(m 70s74 14928 47702 0 -306 -432 -2538 -2538
O.t-23 10268 14496 85164 62200 70s-74 14928 471A2 0 -306 -432 -2538 -2538
Nov 23 60400 10268 14496 85164 52200 10574 14928 87702 ,1800 0 -306 412 -2538 -2538
Dec-23 60400 10268 14496 85164 62200 10514 14928 87 702 -1800 0 ,305 -432 -2538 -2S38
)an-24 62200 70574 14928 47702 64100 10897 15384 90381 0 -323 -456 -2679 -2679
Feb-24 10574 14928 47702 64100 10897 1s384 90381 0 ,323 -456 2679 2679
Mar-24 62200 10574 14928 87 702 64100 10897 15384 90381 o -321 455 -2679 2679
Apr-24 62200 70574 14928 87702 64100 10897 15384 90381 o -323 -456 -2679 -2679

May-24 10574 t4928 87702 64100 10897 15384 90381 0 ,323 ,456 -2679 -2619
lun'24 10574 14928 8"t702 10897 15384 9038r -1900 0 -323 -456 -2679 -2679
lLrl-24 62200 10574 14928 47702 64100 10897 15384 90381 -1900 0 -456 26?9 -2679

Aus-24 10574 '14924 87102 54100 r0897 15384 90381 0 -456 -2679 2679
Sep-24 62200 10574 14928 87702 64100 10897 15384 90381 -1900 o ,456 -2619 -2679
oct-24 62200 10574 14928 87702 64100 10897 15384 90381 0 -323 ,456 -2679 -2679
Nov-24 62200 10574 74924 a7702 64100 10897 15384 90381 ,1900 0 -323 ,456 -2679 -2579
Dec-24 62200 10574 14928 47702 54100 10897 15384 90381 0 -456 2679 -2619
lan-25 10948 15456 90804 7\220 15840 93060 -1600 o -272 -384 -2256 -2256

5930420 28280 901718.6 133062s.4 8191044 6095550 28280 926029.5 1368333 8419192.5 0 '24310.9 -37707.6 -228148.5 -228148.5
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Financial Statement

The accounts ofthe Urdu Academy for the Financial Year 2024-25 were reviewed purely on test

check basis. The accounts were test audited with reference to books ofaccounts and vouchers produced by

the academy. The office of Directorate of Audit, Local Funds Account, GNCT of Delhi disclaims any

responsibility for any non-reporting or misinformation on the part of the auditee. The accounts for the FY

2024-25 has been audited by M/s. Kamil & Co., Chartered Accountant, B-27, Ground Floor, Nizamuddin

West, New Delhi-l10013. According to Income and Expenditure Account statement appended with the

Balance Sheet, The financial position has been worked out as under:-

INCOME (A)

,t08051J2

- l6r
k->

( -ILL

?.u4 t"

el,

P- tPt

Particulars General (Major
Head "2205")

Salary
time
(Major
*2202")

of Prrt
teachers

Head

Salaries (Major
Ilead *2205")

Unspent Balance 25272566.59 3050304r 42s5

GIA (l"t installment) received fiom
fut Culture and Language
Department vide sanction letter no.
F .t I I 36t N Cl ACL|2024 -2025 / 192 -

198 dated 27 .05.2024

4950000 8500000 r3500000

GtA (2nd installment) received fiom
fut Culture and language
Department vide sanction letter no.

F.rl36tNCtACL|2024-
202 5 I 1 459 -6 6 dated M. | 1.2024

0

GIA (2nd installment remaining
Amount of Due Amount ) received
from Art Culture and Language
Department vide sanction letter no.

F .tv36tNCl ACL/2024-
202512547 -55 dated 25.02.2025

10500000 0

GIA (3rd installment) received from
Art Culture and Language
Department vide sanction letter no.

F.rv36tNCtACL|2024-
2025 1 244 1 -2448 dated 24.03.2025

24750000 2297000 0

lnterest eamed 537488 +ooo [- re:8t
685945 0 0

72989999.59 12114641

SALARIESSALARY OF PART
TIME TEACHERS

GENERAI-PARTICULAR

2793095900Salary & Establishment Expenses
344832'170Part time Teacher Sala

00798U61Organisational Expenses

PART-II

EXPENDITURE (B)

I

I

?-,4p

- tls
)..,

rO- I't
P.

! \

6294000 26996000

0

3m8',17

Other Income
Total Income

0

w



-.3OMP, 
Advertisement to small Urdu

News

0' ,ea/
).J

S t )fef!-

00572334Book Fairs
009000

00158841
001769357Culture PlantingEducation

tions
00380716GC Committee Meetin
002334507
002t94673Joint Prog. With Dept of Delhi

Academies
00t692lOMisc Receiption condence Culture

001350000Monthly Fin.Asst. to need poets

writer
00818360Financial Asstt. To Authors for Publ.

002163003Monthly Magazine AIWAN E URDU
003484378Monthly Magazine Umang

02158466Nai Puraney Chirag
002366309Publication of Books
00600505withSponsored Prog.

LIT.Edu.Ngo.Cultl
002217597URDU Drama Festival, Children

00t435449URDU Certihcates Classes
00l8l l5lURDU Coaching Classes
005521092URDU Literacy Centre

0476166Expenses of URDUWebsite
Academy

00309333Social Media Publication Expenses
002627195Seminar
0012931277Urdu Heritage Festival
00479900/.Prog. For Prom ofCom. Lingual Cultl

01033349Ladies/National Integration Mushaira
Exp

00862744Prizes on Book Expenses
02601 t8lRepublic Day Mushaira Expenles
00274824Teacher's Day Mushaira Expenses
001247832Prizes to Toppers of Boards/Univers.

Expenses

0245030Urdu Calligraphy Course
00823372Urdu Teachers Camival Expenses
005482'7Supplied toBooks,{vlagazine

U.Schools Exp.
2793095934483277667 51549Total Expenditure
1287 417376313706238450.59Unspent Balance as on 31.03.2025

(A.B)

u OfficerIns
Audit Party No. 33

Dara Shikoh Libarary

Independence Day Mushaira

Evening

ExD

0

workshop

0

0

0

0
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PART-III

CURRENT A IT REPORT

As per the directions passed by the Hon'ble Supreme Court oflndia in W.P (C) No. 483/04 in the

matter of Avinash Mehrotra v/s U.O.l. & othen dated 13.04.2009 and keeping in view of the

provisions of Delhi Fire Service Act 2007 (Delhi Act 2 of 2009) and Delhi Fire Service Rules,2010

as well as vide circular No. F.6/EstatdcC/Firc/Safety20l l/3298-3398 dated 01.03.201 I issued by

the Directoate of Education, Govt. of NCT of Delhi, it may be clarified to audit whether No

Objection Certificate (NOC) fiom time to time from the Delhi Fire Service, GNCT of Delhi has been

obtained as per the terms and conditions laid down by the fire department as \f,ell as contained in the

above judgnent.

As Urdu Academy has not provided the said certificate to the audit. HOO may take necessary

steps to get the Fire Certificate from Delhi Fire Services under intimation to the audit.

PARA 02:Short recovery ofsubscription towards DGHS amounting to Rs" 3600/-
@ef. Audit Memo No. 06 dated 21.10.202t

The rate of contribution towards Delhi govemment Health Scheme (DGHS) is fixed in reference to the

grade payllevel that the official would have drawn in the post held by him / her had he / she continued

to be in service now but for his / her retirement / death at specified rates according to Level as per 76

CPC. The rates of subscription has been revised vide O/o No. S.l l0l l/l 12016-CGHS(PyEHS dated

O9/0112017 as per the table given below.

Grade Pay
As per 6'h CPC

Subscription
(in Rs.)

Levels in Pay Matrix
As per 7't CPC

Subscription
(in Rs.)

Rs.l650 50 Level I to 5 250
Rs. I 800, I 900,2000,2400,2800 t25 -do- -do-

225 Level 6 450
Rs.4600,4800, 5400,6600 Level 7to ll 650

500 Level 12 & above 1000

During the test check of
subscribed less towards

MACP with grade pay of

is as detailed

records of Urdu Academy, it was noticed that the following employees have

DGEHS after change of level from level 5 to 6 & 6 b level 7 due to grant of
Rs. 4200/4600/- w.e.f. the date oforder i.e.0312023. The detail ofdeduction of
below:

\
vld

PARA 0l: Information regarding NOC obtained from Delhi Fire Service Department-reg.
(Ref. Audit Memo 04 dated 16.10.2020

Rs.4200

325
Rs.7600 and above

subscription



Sl.No Name and
designation
ofthe official

Period Amount
deducted

Amount to
be
deducted

Balance
amount
to be
deducte
d

Amount to be
recovered

Amount
to be
recovered

I Mohd.
Ahmed,
computer
operator

0312023 to
05/2023(03
months)

2s0- 450- 200- 200x03months 600/-

2 Poonam
Singh, Asstt.
Publication
Officer

O3/2023 to
02//2024(12
months)

650- 200- 200x12months

3 Mohd.
Haroorq
Asstt.
Publication
Offrcer

03/2023 to
0s/2023(03
months)

650- 200- 200x03months 600/-

2 3600/-

Hence, an amount ofRs. 36001 may be recovered from the above officer/o{Iicials after due verification

of records and deposited into govemment account under intimation to the audit. Similar other cases may

also be reviewed and action be taken accordingly under intimation to the audit.

PARA 03: Utilization of Development fund/welfare fund without adopting Standard Operating
Procedure(SOP).

(Ref. Audir Memo No. 12 dated 22.10.2025)

While promoting Urdu Language, the Urdu Academy also prints large no. ofUrdu book through

NCERT(an autonomous body of MHRD, GOI) with 20o% discount of market value. The same books are

being sold to Urdu schools/book depots with discount of 15% of market value and eaming 5%

profit(commission) in this process. As per approval given by the then Hon'ble LG on Goveming Council

meeting held on 29.03.1993. A development fund/welfare fund was meated for 5% profit in Urdu

Academy and a committee 07 staff members constituted for this purpose. Accordingly, Urdu Academy is

maintaining the same.

At present the total amount of Rs. 57,78,739.42 is lying with SBI, Church Road, Kashmere Road

as on 16.10.2025 towards NCERT including development fund. The academy is using amount of
development fund for the purpose of gifting officials on the occasion of Eid and Diwali and other

expenses made regarding transportation of book. The said fund was created but no guidelines were

framed till date. Due to lack of guidelines, the funds are not being utilized properly.

Therefore, the Urdu Academy may take necessary action to get approval of the Administrative
Department i.e. Art, Culture and Language Department, GNCT of Delhi for Standard Operating

Procedure(SOP) for proper utilization of Development/Welfare Fund.

'Y'4'

450- 24001-

450-

tt



PARA 04:Difference in Bank Reconciliation.
(Ref. Audit Memo No. 13 dated 22.10.2025\

During scrutiny of cash book and bank statement for the audit period 2024'25 in respect

of different schemes, it has been observed that there is a difference in the closing balance as per

cash book maintained by Urdu Academy and as per accounts audited by the Chartered

Accountant IWs. Dinesh Kalra & Associates, Chartered Accountant, 205, Bhardwaj Plaz4
Greater Kailash, New Delhi-l10048 as detailed below:

Scheme Account/Bank Name Balance as per cash

book being
maintained by Urdu
Academy

Balance as per
accounts as on
3t _03.2025

audited by CA

Difference

CPF (Canara Bank Account
No. 110076353375)

39977478 39977478 0

General & Salary (Canara

Bank Account No.
9 r042010018182)

6317840

Teaching Salary (Canara Bank
Account nO. I 100763533)

4433655 4433655 0

HOOiDDO may take necessary action to reconcile the above difference under intimation to the

audit.

PARA 05: Outstanding amount to be recovered from DESU.
(Ref. Audit Memo No. 14 dated 24.10.202,

During test check of records/audited accounts of Urdu Academy for the FY 2024-25' it

has been observed that an amount of Rs. 5695/- is recoverable from DESU as per audited

accounts of Urdu Academy as detailed below:

AGENCY O/s on account of AMOUNT
I DESU Security deposit s695t-

Total 5695

The Urdu Academy may look into the matter and necessary steps may be taken to recover

the amount from above agency as the academy is also losing interest thereon that it could have

eamed if the amount was with academy.

PARA 06:Non operating of Kotak ACE Saving Account No.0611745987 having balance of
Rs.1,18,294i-
@ef. Audit Memo No. 15 dated 28.10.2025)

As per information provided by Urdu Academy, there are 05 accounts being operated by

academy, out of which one bank account Kotak ACE Saving Account No.06l1745987 is not in
uring the period 2024-25 and balance is lying unutilized in this account.use d

\,\b

14801308 2lll9148

S.NO.

r-



o
Urdu Academy, Delhi may take necessary steps to make the account operational if the

scheme is ongoing or close the bank account of Kotak Mahindra Bank and deposit the amount of
Rsl,18,294l- alongwith interest in the relevant head ofaccount under intimation to audit.

PARA 07:Difference in unspent balance as per LFA Report and Utilization certificate.
(Ref. Audit Memo No. 16 dated 29.10.2025)

During scrutiny of LFA Report for the FY 2024-25 and utilization certificate for the FY
2024-25 of audited accounts of Urdu academy, it has been noticed that there is a difference in
unspent balance as per detail given below:

Hence, HOO may take necessary action to reconcile unspent balance different from LFA
audit report.

PARA 0E: Shortcomings in maintenance of Cash Book-reg.

@ef. Audit Memo No. 09 dated 22.10.2025)

During test check ofthe Cash Book for the year 2024-25 maintained by the O/o Urdu Academy, , the
following irregularities have been observed:-

The college is maintaining the cash book in digital form which is not signed by the DDO but the hard

copy ofcash book is not being maintained bythis office as per Receipt & Payment Rules, 1983.

Non writing of cash book as per R&P Rules: lt has been noticed that Cash Book is not
being maintained as per R&P Rules, 1983 of the office till date. Whereas Rule l3(2) of
Receipt & Payment Rules, 1983 envisaged that "All monetary transactiors should be entered

in the Cash-Book as soon as they occur and attested by the Head of the Office in token of
check." Non writing of Cash Book as per R&P Rules is a lapse on part of the departmeng
which is inegular. This not only leads to embezzlement ofGovt. money but also leave ample
scope for misuse of govt. funds.

Entries not attested: As per R& P Rules, each and every entry made on receipt and payment
side should be attest€d by the DDO ofthe Academy.

Certificate of Physical verification of cash certificate required - As per Rule 13 (4) of
Receipt & Payment Rules, 1983 provides that at end of each month, the Head of Office
should verifu the cash balance in Cash-book and record a signed and dated certificate to that
effect. In regard to any discrepancy noticed therein the instructions contained in the GFR
should be followed.

Entry of 'A' category cheques in the Cash book- As per Exception (a) below Rule l3 (ii)
ofReceipt & Payment Rules, 1983 -"An 'Account Payee' crossed cheque or bank draft drawn

z.

3

S.No. Particulars GIA General GIA Salary GIA salary Part
time Teachers

I Unspent balance as

per LFA Report
6238450.59 12874173 763t370

2 Unspent balance as

shown by utilization
certificate

s672566.29 1287 4t7 4 l131370

Difference 565884.30 I 6500000

4

1 t4

l.



in the pemonal name ofa recipient (Govemment servant or third party) by a cheque-drawing
DDO and routed through a departmental oflice merely for the purpose of delivery to the
recipient thereof, need not be entered by the latter offrce in is Cash-book, the delivery of
such a cheque or draft to the concemed party may be recorded in and watched through a

separate 'crossed cheques and bank drafu transit register'. for example, cheques issued in f/o
BSES, MTNL etc.

Non-issuance of TR-V: Whenever any cash is received by a cashier, it is the duty of the
cashier to issue TR-V as atoken ofacknowledge of receipt ofcash. It has been observed that
though cash has been deposited into the accredited bank, but no TR-V has been issued to the
payer. Receipt of cash should be recorded on the receipt side ofthe cash book by giving TR-
V number as a reference.

Erasures/overwriting- An erasures or over$,riting ofan enfy once made in the Cash-book is
strictly prohibited and should be attested by the Head of Office on every such correction, if
any.

Certificate of Physical verilication of cash certilicate must be recorded - As per Rule l3
(4) ofReceipt & Payment Rules, 1983 provides that at end ofeach month, the Head of Office
should verifr the cash balance in Cash-book and record a signed and dated certificate to that
effect. In regard to any discrepancy noticed therein the instructions contained in the GFR
should be followed. The certificate is normally, be in the following form:
"Certified that cash amounting to Rs. ....... (Rupees ........ only) has been physically
verified and found correct as per the balance recorded in the cash book. ". It is advised that in
future appropriate certificate of physical verification ofcash be recorded in the cash book.

PARA 09: Non -Production of Record
(Ref. Previous audit Report Para No. 12 of 2023-24 &Audit Record Memo dated 16.10.2025.)

The following records have not been produced to the audit for Previous audit Report Para No. 12 of2023-
24 &Audit Record Memo dated 16.10.2025:

2022-23

l. Purchase/Tenderfiles.
2. List ofofficial appointed during the year on adhoc basis/daily

wageVtemporary/permanent basis alonguith approval of competent authority.
3. Advance registe(long terrn/short term)
4. Newspaper & magazine register.
5. Cheque issue register.
6. Record ofcheques/demand drafts/NEFT/RTGS/other digitally payment received.
7. Details of items amount received as donation.
8. GIA register maintained as per GFR.
9. Grant received from GOI and other agencies during audit period.
10. Stock registe(Non-consumable)
I l. Details of amount/grant paid to NGO.
12. All AMC/CMC files.
13. All files/records related to outsourced services.
14. Property register.
I 5. Tution Fee/TA/conveyance allowance register.

5

6

7

HOO may take necessary action to maintain the cash book as per the above observations and
(observations raised in previous audit report Para No. 02 of 2023-24 and Para No. 06 of 2021-22 now
taken as afresh) and follow the Receipt & Payment Rules while writing the cash book. The Compliance
ofthe above may be shown to the next audit.

% t4P4



2023-24

2024-25

3.
4.
5.
6.
7.
8.

9.
10.

ll.
12.
13.

14.

16. List ofemployees who have been provided mobileflandline facility alongwith
reimbursement files.

17. tng books of vehicles, expenditure & maintenance files.
18. List ofemployees getting special increments.
19. Any other auditable recordVregisters other than above maintained by the

institutior/offi ce.

l,edger.
Receipt Books.
Income tax record.
Details ofhonorarium paid to staff.
Advertisement file.

Purchase./Tender fi Ies.

List of official appointed during the year on adhoc basis/daily wages/temporary/permanent basis

alongwith approval of competent authority.
Newspaper & magazine register.
Cheque issue register.
Record of cheques/demand drafts/l.IEFT/RTGS/other digitally payment received.
Details of items amount received as donation.
GIA register maintained as per GFR.
Grant received from GOI and other agencies during audit period.

Details of amount/grant paid to NGO.
All AMC/CMC files.
All files/records related to contractuaUoutsourced services.

Property register.
Tution Fee/TA/conveyance allowance register.
List of employees who have been provided mobile/landline facility alongwith reimbursement
files-
TR 5 Stock Register.
hogramme files/incidental charges records.

I
2
3

4
5

l.
z.

15.

16.

tT I
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PART.I Y

TEST AUDIT NOTES

TA-ll 01: Shortcomings in Pay BiU Register (pBR).
(Ref. Audit Memo No. 05 dated 16.10.2025)

During test check of the PBR for the year 201g-19 maintained by the o/o Secretary, Urdu
Academy, Govt. of NCT of Delhi, cPo Building, Kashmiri Gate, Delhi-l10006, following
shortcomings have been observed:-

l. Name of Institution/unit, financial year and subject ofRegister etc entries are not recorded
at the front side of the PBR. These entries should be recorded.

2. Page counting certificate is to be given on lhe first page of the PBR mentioning the total number
ofpages, which was not maintained by the department, should be duly attested by the comperenr
authority.

3. Alphabetically index also has not been maintained by the department.
4. The particulars regarding residential address of go,t. accommodation such as t}?e of

quarter should be recorded in the PBR.
5. All the mandatory columns of individual i.e. pay scale, date of appointrnent, pAN number,

GPFAIPS number etc., have not been filled up in any ofthe pBR during audit period.
6. Abstract ofpay bills are not prepared for the period 2024-25 which should be duly attested

by the DDO.
7. Past information ofthe employees who have been transferred to/diverted to/from this unit

has not been recorded in the PBRs. The same should be recorded from time to time.
However, LPC copy stapled at concemed pages.

8. Also, it is found that white fluid, overwriting and so many cuttings, which is improper.
This practice should be avoided in future.

These discrepancies may be rectified and compliance be shown ro the next audit.

TAN 02: Shortcomings in Service Books-reg.
(Ref. Audit Memo No. 07 dated 2l .10.2025)

During the test check of Service books, maintained by the o/ o Secretary, Urdu Academy, Govt. ofNCT
of Delhi, CPo Building, Kashmiri Gate, Delhi-l 10006, for the audit period zo24-25, foltowing short

comings have been noticed:-

l. As per RuIe- 257 of GFRI Service book should be maintained in duplicate of the Covt. Servant.
First copy should be retained and maintained by the H.O.O. and the second copy given to the Go!t.
Sewant for safe custody. In January every year, the Govt. Servant shall hand over histrer copy to
hiVher office for updating, which should be retumed within 30 days of its receipt.

Compliance of above rule as to whether the duplicate copy of Service Books have been issued to
all the officials, as required under GFR - 2005 @ule-257) or not, is to be intimated to audit.

2. 
. 
Re-attestation of signalure not done by the HOO/Competent Authority of officerVof,Ecials on the

fust pa$of Service Book on completion of five years of service. Few examples are as under:-

S.No. Name (Ms/Mrs/IVI r) Designation



2
3

4

3. In the service boo! revised nomination form No. 4 (See Rule 55(7) for family pension, 1950, Form

No.2 (See Rule-S3(l) Nomination for Death-cum-Retirement Gratuity and details of family form No.3 (See

Rule-54 ( I 2) and Home Town Declaration forms should be pasted/ attested/counter sigued by the competent

authority, which werc seen itr tom condition in most ofthe cases. The same may be revised. Few instances

iue:

Most of the service books required to be re-binded as the papers are loosely assembled. Since the

service book is the permanent record, it should be maintained in proper manner. Similar other cases

may be reviewed at the HOO level.

In most of the cases unsigned entries/overwriting/ white fluid/cuttings are seen, which need to be

attested by the competent authority.

Further, scrutiny of Service Books, it has found that particulars i.e. present post hold position, Date

of Birth, Date ofAppointment etc. not pasted/recorded at the top fiont of service books. The same

should be pasted or recorded.

Necessary action be taken to rectifu the above discrepancies and Service verification & leave

account may be updated, under intimation to audit.

5

6

7

ChowkidarI Jorawar Singh
Sr. AssttNirmala Yadav
Jr. Computer OperatorMohd. Ahmed
Asstt. Publication OfficerMohd. Haroon

Name (Dr./tIs/Mrs/Mr) Designation
I Poonam Singh A.P.O./HOO

2 Jorawar Singh Chowkidar

J Nirmala Yadav Sr. Asstt.

4 Mohd. Ahmed Jr. Computer Operator

5 Mohd. Haroon Asstt. Publication Officer

Service verification from the PBR"iservice record enkies and Leave Accounts has seen not updated

or siped by the competent authority, in most of the cases, the same may be updated time to time

and maintained properly as per rule.

4.

S.No





TAN 03: Shortcomings in Housekeeping/Sanitation and Security Services-reg.

.-.tef. Audit Memo No. 08 dated 21.10.2025)

No employee should be hired without obtaining lheir aotecedents (including his/her full name, residential
address, hometown address and relevant documents pertaining to such information) prior to their recruitment. Further,

once such details oflhe employees have been obtained, the employer is required to submit to the local police station
having jurisdiction over the employer's establishment, for verihcation of the same. lt is important to note that such

verifications be obtained only thrcugh the jurisdictional police station.

Pending such verification of antecedents by the police station, private employers may employ with a

conditiotr that the employment ofthe candidate is subject to the verification and the conhrmation oftheir antec€dents.

In this connection, it is requested to kindly confirm as to whether fie offrcials hired as Housekeeping/Guards for
security in the institute, are verified from the police rccords.

Compliance may be shown to the next audit

TAIrI 04: Shortcomings in maintenance of Stamps Account Register.

(Ref. Audit Memo No. 09 dated 22. I 0.2025)

During scrutiny of Postage Stamps Account Register, the following shortcomings have been
noticed:

l. As per Para 90(l) of MOP 2003, the dispatcher will maintain an account of the postage

stamps in the form given in Appendix l8 and format specified as detailed below

Date Value of stamps Balance at
the close of
the
day(2+3+4)

Signature

In hand Recd.
During
the day

Used
during
the day

Dispatcher Section
officer

I 2 3 4 5 6 7

Name of Employee (Mr"/Mrs.) Designation Name of Contractor/M/s

I Kehar Singh Watch & Ward lvl./s Dharma Group of Secutiry
& Management services.Nurul Hasan

3 Rajender Kumar

Dudng the scrutiny ofrecords of Housekeeping/Watch & Ward Services, it is seen that contract is awarded

to M-/s Dharma Group ofSecutiry & Management services . This organ2ations have provided man power for security
services etc. to the Urdu Academy. At present there are 03 (three) outsourced employees working in the Academy.
All engaged outsourced official's character and antecedent must be verified by the police. The detail ofsaid staffis as

undcr:-

As per the Delhi Private Security Agencies (Regulations) Rules, 2009 issued by the Home Department,

Goyemment ofNCT of Delhi wherein it has been instnrcted that "sufrcient time is hereby occorded to get lhe persons
proposed to be deployed in the schools/ofices/stadia are to be ver{y fron police authorilr'es. The verification report
must be submitted to the concerned HOVln-charge at the time ofjoining of the housekeeping employees/security
guards-

S.No.

2.



Whereas stamp account is not maintained in the prescribed format.

As per para 90(2) of the MOP 2003, "The section oflicer will check the entries made in the

register every day and append his signature with date in token ofhis having done so. He will
also conduct surprise test checks of envelopes ready for dispatch by post." Whereas no such

column is being maintained in the stamps register, nor the daily entries are being verified and

signed by the competent authority for its correctness which is inegular. Moreover, signahrre

are done in pencil which is irregular.

2. Month end summary of stamps in hand has not been maintained in the register which is

irregular.

Necessary action be taken to rectifr the above shortcomings and compliance of the same be shown to the

next audit,

TAN 05: Rebate of Water Bills-reg,
(Ref. Audit Memo No. 03 dated 16.10.2025\

As per revised water tariffs of Delhi Jal Board, Govt. of NCT of Delhi, Water & Sewer

(Tarrif & Metering) Regulations 2012, ard according to Rule 50 of this regulation, there is

provision of scheme, applicable on Plots/Properties having areas of 500 Sq. Meter or More &

having installed fimctional rain harvesting systems, shall be granted rebate 1070 in the total bill

amount with the condition that the said Governrnent Office/Institution installs equipment for water

harvesting System. Rebate is 15% if both the systems, i.e. RWH and Waste Water Recycling are

set up and functional.

As per reply provided by the Urdu Academy, as they have requested PWD for installation

of Rain harvesting system. Hence, Compliance of the said rule/regulation may be shown to the

next audit.

TAN 06: Discrepancies in maintenance of Non-Consumable/Consumable Stock Registers,

(Ref. Audit Memo No. 09 dated 22.10.2025)

During the test check of Stock Registers, maintained by the O/o Secretary, Urdu Academy, Govt.
of NCT of Delhi, CPO Building, Kashmiri Gate, Delhil10006, for the audit peiod 2024-25,
following short comings have been noticed:-

1. Name ofthe Institute, Branch and Financial Year is not recorded at the front side of the

Registers. The same may be done during the opening of the registers.

2. Few stock verification entries are not signed by concemed official and not attested/counter

siped by the competent authority. As per Itule 213(1) and}l3Q) of GFR 2017 stipulates

that Physical Verification of fixed assets (Non{onsumable items and Consumable items)

should be undertaken at least once in a year and the outcome of the verification recorded



in the corresponding register. Yearly Physical verification of stock has aot been done as
required under GFR Rules 213( 1).

3. Entries in consumable items have not been verified and signed by the competent authority,
for its correctness, which is irregular.

4. Used white fluid, overwriting recorded at many pages and so many cuttings found, which
is irregular.

5. Quantities ofnon-consumable items are reduced only in case where items are condemried.
Otherwise only locatiorVplace of instailation of items is to be recorded in the Register.

6. The rate/price of some items was not mentioned in the stock registers in the absence of
which the monitory value of these items could not be worked out at the time of
condemnation of the items.

7. In Non-Consumable register, items not shown as issued and the signanrre of store keeper
as well as recipient should be recorded which is mandatory.

Stocks Register as per GFR,2017 for fixed assets,trlon-consumable should be maintained in form
GFR-22 in the following format:-

Date Particular
of Asset

Cost of
the Asset

Location
of the
Asset

Remarks

Name and
Address

Bill No,
and Date

I 2 3 4 5 6 '7

1. Stocks Register as per GFR, 2077 for Consumable items should be maintained in form
GFR-23 in the following format:-

FORM GFR 23 [See Rute2il (ii) (b)]
STOCK REGTSTER OF CONSUMABLES

SUCHAS STATIONERY, CHEMICALS, SPARE PARTS ETC.

Name of Arficle .................Unit of Accounts......

Suppliers/Invoice
No. and Date

Receipt Issue
Voucher
No,

Issue Balance Unit
Price

1 2 3 5 6 7 8

@

FORM GFR - 22 [See Rute 211 (ii) (a)]
REGISTER OF FD(ED ASSETS

Name and description of the Fixed Assets...............

Particulars of supplier

i

Date Particular

4



said registers be

audit.

@above

and

t\b

Officer
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