DIRECTORATE OF AUDIT
GOVERNMENT OF N.C.T. OF DELHI
4™ LEVEL, C-WING, DELHI SECTT,

L.P ESTATE, NEW DELHI-110002

Sub:- Internal Audit report on accounts of AFTER CARE HOME FOR WOMEN, NIRMAL
CHHAYA COMPLEX, HARI NAGAR, JAIL ROAD NEW DELHI for the period 01.04.2019
to 31.03.2023

The audit of accounts of After Care Home For Women, Nirmal Chhaya Complex, Hari Nagar,
Jail Road, Delhi for the period 01.04.2019 to 31.03.2023 were test audited by Audit Party No.
17 comprising of Shri Chander Mohan, .A.0./ A.0 and Smt. Mithilesh Pandey, AAO during
the period 25.04.2023 to 04.05.2023 (08 working days )

AIMS AN ECTIVES -

After Care Home For Women, Nirmal Chhaya Complex, Hari Nagar, Jail Road, Delhi is run under
Department of Women and Child Development . The main aim and objective of this institution
is making provision of support to persons, who have completed the age of 18 years but have not
completed the age of twenty one years, and have left any institutional care to join the
mainstream of the society.

HOO/DDO
Sr. Name of the HOO/ Designation Period
No. DDO
1. Mrs. Chesta, Superintendent HOO/DDO 03.08.2018 to
10.3.2021
2 Ms. Ali Sayed, Superintendent HOO/DDO 11.3.2021 to
17.8.2021
5 Ms Namrata Biruly Superintendent HOO/DDO 18.8.2021 to till date
Cashier
Sr. No. Name of the Cashier Designation Period
ik Sh. Chetan Sr. Asstt. 03.03.2017 | 18.09.2020
2. Sh. Virender Sr. Asstt. 19.09.2020 | 08.08.2021
3 Sh. Ajit Jr. Asstt. 09.08.2021 | 20.8.2022
4 Sh. Kishan Jr. Asstt. 21.08.2022 | 05.09.2022
Sh. Nitesh Jr. Asstt. 06.9.2022 | Till date
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Fig. in
YEAR BUDGET ALLOTED Expenditure made
2019-20 6960000 6222049
2020-21 8400000 7563254
2021-22 8900000 7947250
2022-23 8900000 5572717

PAO reconciled statement of Reconciliation for Financial year 2019-20, 2020-21 has not
been provided by the unit.

tatut A

it:-

Statutory audit of After Care Home For Women, Nirmal Chhaya Complex, Hari Nagar, Jail

Road, Delhi has not been conducted by AG (Audit) Delhi.

Vacancy Position
Sl. No. Name of Post Sanctioned Strength | Filled | Vacant
112 Superintendent 1 1 0
2. Welfare Officer : 1 1 0
3. UDC 1 0 1
4. LDC 1 1 0
5. Art & Craft Music Teacher 1 0 1
6. Care Taker 3 1 2
7 BABT 1 1 0
C
Total= 9 5 4

The maintenance of records of After Care Home For Women, Nirmal Chhaya Complex, Hari
Nagar, Jail Road, Delhi for the period 01.04.2019 to 31.03.2023 was found satisfactory
subject of observations made in current audit report and in test audit note.
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Old Audit Report

(a)

(B)

There were 51 outstanding audit
No reply submitted by the Department fo

paras having recovery to the tune of Rs.28579/-.
r settlement of old outstanding audit paras.

S.No | Year Total Para Para no. of Outstanding
Paras Settled Settled Para’s | Para’s with para
No.
1 1976-77 05 - - 1,23,4&5
2 1977-78 13 - - 6,7,89,10,11,12,1
3,14,15,16,17,18
3 1978-1979 08 - - 19to 26
4 1979-82 07 - 27,29 to 31,34,
35,36
5 1982-84 05 - - 37,39,40,41,42
6 1989-92 01 - - 44
7 1996-97 01 - - 45
8 1997-01 03 - - 46 to 48
9 2001-06 03 - - 51,52,54
10 2009-17 05 - - 01,02,04,05,06
11 2017-19 0 - - -
Total 51 - -
Details of Old Recovery- ;: Rs.28579/-
Year Total old | Amount Recovered Balance Recovery against
Recover Paras (in Rs.)
y
Para | Amount Para no. Amount
No.
2009- 28579/- | - . - 28579/-
2017

Ny, /

0\8\0/
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CURRENT AUDIT REPORT FOR THE FINANCIAL 04/2019 - 03/2023

During the course of current audit, 16 observation memos and 07 record memos
involving recovery of Rs. 20441/- were issued, Since the unit has not given any satisfactory
reply, therefore 16 observation memos and 07 record memos memos highlighting various
irregularities/short recoveries to the tune of Rs.20441/- were converted into 08 paras and
09 TANSs.

Details of Current Recovery (Audit period 01.04.2018 to 31.03.2020)

Memo No. Total Recoveries (in | Amount Recovered Balance (in Rs.)
Rs.)
03 780 0 780
11 19661 0 19661
TOTAL 20441 0 20441

The internal audit report has been prepared on the basis of information furnished and
made available by After Care Home For Women, Nirmal Chhaya Complex, Hari Nagar, Jail
Road, Delhi for the period 01.04.2019 to 31.03.2023 The Directorate of Audit, GNCT of Delhi
disclaims any responsibility for any misinformation and of non-information on the part of
auditee.

All the audit memos and draft audit report pertaining to the internal audit of accounts for
theyears 2019-20 to 2022-23 has been discussed with the HOO, After Care Home For Women,
Nirmal Chhaya Complex, Hari Nagar, Jail Road, Delhi Subject to the remarks in the Inspection
Report, the general condition of accounts was found to be satisfactory subject to the
irregularities pointed out in the current and previous outstanding audit paras.

The audit was done purely on test check basis. The shortcomings pointed out are only
illustrative and not exhaustive, it is only indicating to the auditee unit to investigate further in
detail and take corrective steps in respect of all its related aspects.

\D\y (CHANDER MOHAN)
Inspecting Audit Officer

Audit Party No. 17
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Tha*Chief‘Coniro%lb~r of Aceounts Deptts of SupIive,
skber Road Hutments; MNew. Delhi(Tireouszh Juty GE1l e

Dy.Divectoer General of Supnlies, wnd Disposals.,
Calcut‘ta/_i.'.umbai/’G'nennai. ' :

;Dy.Director'Gunefal of Supplies, (Quality LSSUTaNCe ) s,
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Telefax Mua °34J 173340497 Te 1z 1 =263 e 03)-50582 -
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swo:x REGISTERS: (CONSUMABLE/NON CONSUMABLE) . : Wﬁ\*{'i?

During the test check of stock registers

the fellewing irregularties have »een heticed.

‘Wwhich needstobe rectified and algp noted for

fluture cempliance under intimation te audit.

o (1).It has seen observed that candles were

purchased during audit period from open markét : . "
1n$£edd?of T.C.P.C of Soclalwelfare department.
Which is irregular, Candles must be purchaaed
frem T.C:P.C,'Refsdns in thi§ regard'be made
to audit under- which circumstancess/orders
candles were net purchased frem T,C.P.C.

otherwise purchases ef candles frem epen market

me regulaised from gempetent autherity.

Sr.Ne, - Year, Amount ef Purchase.

(a) 1997-98, Rs,780/~

() }:1998-99. R8.1180/=

(a) 11999-2060, Rs.1370/~ S
(d)  2000-01, RS.1440/~ =

(1i)¢It has alse been pointed oﬁt that the
undermentiened articles have been,puréhased in
surplus ef the annual.requirement. which is S
irregular and als; hiockadgg of Govt. meney,

clarificatien in this tegard be nmade to aﬁdit:

sr,No.' Name of Articles. Steck in MonthlyConsumptien,
' hand on 3/98.

(a).. ,Eath;ng Soap. - 3§6Tpos. 75 nog.

() " Mustered O1l. 510240 kg.  6.600 ke.

-

Due to this surplﬁs purcnase on dt.4- 9-98
| Y =
21. lZOKg. Mustered Oll was d;stroy 2d as per verbal .

Centdoooo -2/
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VA,

s

. i [ Tl
direction ef Director, social welfare éiaefentry

made in;stoék Register at Page Neo.l2 §S'regard

to Dropsy Disease. This mustered ©il was used
for hair oilingw net for cooking purpese by the
inmates. This fact was not brought te the notiee
of Director, Secial wWelface and the 21.120kg.
mustered oil was destroyed. If the surplus
purchase waé net made, govt, money amounting te

Rs. 950/~ could be saved being not destroyed of
mustered oil. Reasons in this regard be clarifled

x>
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Internal Audit Report on the Accounts of o/o
After Care Home for Woman, Nirmal Chhaya New Delhi
for the period 2006-07 to 2008-09

- PART II - CURRENT REPORT
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Internal Audit Report on the Accounts of o/0
After Care Home for Woman, Nirmal Chhaya New Delhi
for the period 2006-07 to 2008-09

PART III - Test Audit Note

" TAN1

Sub - Exe¢ urchase of dietary article of 924/-

During the test check of stock register of the dietary articles for the audit period 2007-08 to
2008-09 revealed that sufficient quantity of atta and rice was available in the stock but the
additional purchase were made as per detail given below.

ATTA

S.No Date of purchase Qty in stock Add.Purchase(Kg) Total(Kg) Amount

1 20.10.07 256.450 400 644.450 1 860/-
2 21.05.07 220.050 450 655.050 2092.50
3 26.06.07 308.450 400 694.450 1860/-

4 26.07.07 366.250 - 400 752.250 1860/-

5 30.08.07 370.050 400 756.050 1860/-

6 11.03.08 296.850 367 649.850 1706/-
7 16.05.08 418.550 367 772.550 1706/-

' Excess amount incured 12944.50

RICE

1 17.10.06 293.500 490 783.500 8100/-
2 27.11.06 : .255.500 595 850.500 8627.50
3 26.03.07 233.625 1225 1458.625 17662/-
4 22.10.07 209.875 300 509.875 5385/-

5 20.12.07 214.375 300 518.375 5385/-
6 22.05.08 -+ 304.875 210 514.875 4305/-
7 30.07.08 303.625 210 513.625 4515/-

Excess amount incurred -53979.50

The consumption of atta and rice were approximately 10 kg each per day. As per norms
200gm atta and 250gm rice issued to each inmate and there were SO inmates, it may be
ensured that the purchase should not be made in excess as per the requirement.
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Tan 2

Sub- Non —compliance of instruction issued by the department.

The Director, department of the woman & child development, Govt of Delhi has issued
instruction regarding procurement of milk from the mother dairy for used in home vide
order no 2988/3114 dated 12/02/08. In the case of non availability of milk from mother
dairy the same may, after obtaining non availability certificate ,be purchased from DMS.

On scrutiny of the record, it has been noticed that the milk purchased from DMS without
obtaining NOC from mother dairy. Reason may be clarified to audit.

Tan 3

Sub.: _Security Bond not furnished by the cashier.

As per Rule 275 of GFR every Govt. Servant, who actually handles the cash is
required to be furnished security and to execute a security bond setting forth the conditions
under which Government will hold the security and may ultimately refund or appropriate it.
But during the course of audit of After Care Home for Woman, Nirmal Chaya Delhi, it was
found that the cashier who was entrusted with the custody of cash had not furnished the
Security Bond as required under GFR.

HOO may get the security bond executed by the cashier immediately to
safeguard the Govt. money, under intimation to audit.

Tan 4

Sub- Non-Verification of qualifying service.

The service period in respect of are to be verified from PAO on completion of 25 years of
service or 5 years before retirement as per Rule 32[1] of CCS [Pension ] Rules, the same
may be got done under intimation to audit.

S.NO Name of officer-

Smt. Shashi Bablani, Skeeper
Smt. Usha Rani, Matron

Sh. Lal Singh, chowkidar

Sh. Maheshwer Ram, c/recaner

W N -
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Tan § \
Sub- Discrepancies in GPF of class IV

During the scrutiny of GPF record of class IV the following discrepancies were noticed.

1. GPF broadsheet has not been maintained.

2. Cutting and overwriting in GPF found unattested .

3. GPF advance was sanction to Sh. Muneshwar for Rs. 30000/- in the month of 12/07 &
the same amount debited in the month of 01/08. As per rule advance/ withdrawal are to be
debited in the same month in which advance/ withdrawal was taken by the employee.

Tan 6
Non Production of Record

The following record has not been provided to audit, the same may be
shown to next audit: :

1. Log book of vehicle
2 Spouse information
3.  GPF Broadsheet
4.  Property register

Qo
Rajpﬁl Magoo
IAO



.« PART i \"v
CURRENT AUDIT REPORT o .
{2009-10 to 2016-17) \-\\

(Ref. audit memo 07 dt. 26/05/2017)

6| Para No.1

Sub : Short recovery of Income Tax due to wrong entry of Pay in Form-16.

During test check of Form No.16 & supporting documents of Income Tax for the audit
period maintained in the office, difference / shortcomings in entry of Gross income of Statement of
Income from Pay and allowances in Form 16 were noticed in many cases. Details given as under :-

S. Name of Financial | GROSS INCOME . ecovery Total

No. | Employee & year As  pefds  pefDiff.  pf Tax & [Tax
Designation PBR Form-16 Cess |, J

1 Sunita Rani, HC D015-16 B36574 [83174 53400 |5340 + 550}-@*/

; 160

2 Rakesh Bala, 0014-15 888619 [798944 [B9675 (17936 + 18474/- q/s
‘Supdt. ' <t IR SN,

3 Rakesh Bala, 0013-14 B82000 B28798 [53202 5320 + 5480/- :
Supd. | S R e e

The DDO may undertake recovery from the officials mentioned above after due verification
of facts and figure. Similar other cases may be reviewed.
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Sub:-

Ref. audit memo 06 dt. 25/05/2017)

Short recovery of subscription towards DGHS.

he / she continued to be in service now but for his
f subscription _:prior to 01.08.2010 is given below:

according to Grade Pay. The rates O

Basic Pay + DP

d have drawn in

\“'\V

The rate of contribution towards Delhi government Health Scheme (DGHS) is fixed In
reference to the grade pay that the official woul

the post held by him / her had

| her retirement / death at specified rates

Rate of monthly Subscription under
applicable in DGEHS scheme (inRs.)

CGHS per month now |

Up to Rs.3,000 15
Rs.3,001 to Rs.6,000 40 S
Rs.6,000 to Rs.10,000 70
Rs.10.000 to Rs.15,000 100
Rs.15,001 and above 150

The rates of subscription w.e.f. 01 08.2010 is given below:

Grade Pay to the beneficiary " Subscription under CGHS per month now applicable |
: DGEHS scheme (in Rs.) =
Rs.1650 50 e
Rs 1800.1900,2000,2400,2800 125 I
Rs.4200 225 S
Rs.4600,4800,5400,6600 s el B SRS i T )
Rs.7600 and above ' 500 s

During the test check of records After Care Home for women, W & CD [")_e_piéftﬁwéhi, '
it was noticed that short recovery on account of recovery

Nirmal Chaya Complex, Tihar, Delhi,
of contribution towards DGEHS has

been

against each. The details are given below:-

made from many officials

for the period mentioned

r:‘».No Name & B.Pay |Recovery eductions  Peductions dueDifference  t Total amount
Designation [ eriod ade he recovered Df difference |
: _ DP : T ‘|
—RAKESH __ f11850 [4/2006 -(@ Rs.75/" per Rs.100/-Per . 25x31=775- 2350 6l
- BALA, 10/2008 month - month ' , ‘_
SUPDT. 16530 \j1/2008 Rs.75/- per | Rs.150/- Per 75 x 21= 1575 \
e 7/2010 menth. ooty o s deae e ;_
P RENU 15450 |4/2006 -{@ Rs.75/- per Rs.100/- Per 25 Bili=7fo), 22 0'<
| OVE, WO 10/2008 | month month | i e
17270 111/2008 Rs.75/- per | Rs.150/- Per 75 x 20= 1500 ! L
~ , + 6/2010 month O R NI S L
3 UNITA 4170+ |4/2016 -‘ @ Rs.225/- Rs.325/- Per ;100 x 10=1150r 2425 R/gw
ANI, HC 1600 (172017 per month month : 1 :
50500 |2/2017 —l Rs.650/- Per 425X 3=1275 |
[_____\gggﬂ '; { moein o e G
W

& The DDO may undertake recovery of Rs.7050/- from the officials after due verification of

A&

S facts and deposit the same into Government Account under

Qoyb

L%

intimation

>



Para No.3
P

oumect: Short deduction of CGEIS /U

(Ref. audit memo 05 dt. 26/05/2017)

A T

TGEIS Subséription of ‘ Group B’ & ‘C’' Employees. "L,%\

The rate of subscription towards Insurance Fund of Group ‘B’ officer in the Grade Pay of
Rs.4200 / Rs.4600 is at Rs.60/- per month. Further, as per OM No.7(1)/EV/2008/GOl/Min. of
Finance, Department of Expenditure, New Dethi dated 10.9.2010, it was decided to enhance the
monthly subscription towards CGEGIS and insurance coverage to the erstwhile Group ‘D
employees placed in PB-1 with Grade Pay of Rs.1800 and classified as Group'C' @ Rs.30/- per
month from 1% January of the next calendar year i.e. January 2011

During the test check of Pay Bill Registers maintained by the After Care Home for women.
W & CD Department, Nirmal Chaya Complex, Tihar, Delhi for the audit period it has been noticed
that, the CGEIS/UTGEIS subscription for some Group ‘B' and ‘C’ employees has not been
deducted at the enhanced rate of Rs.60/- and Rs.30/- respectively w.e.f. 01-01-2010 .

List of the employees:

SI. | Name and Designation Recovery otal | Amednt of recovery [Short __'Ei'ffere'm:‘_“i
No. | (Mr./Ms.) Period onth e 5 [Deductio to be
of Peduction Deductje” n recovered
eco made ” be
, prde | Fos
GROUP B b TR
1~ | SUNITA RANI, HC Rs.4600 | 04/2015 to | 25 |60 30 T 750
4/2017 | i 5 st
GROUP lC’ - e ——————  —  —— - —— e e v - - . . . - .
1 | JYOTSNA, CARETAKER 512012 to 4/2017 30 15 el
Rs.2000 A 1y bed,
2 | DALIP SINGH, 41/2011 to W 30 15 1140
CHOWKIDAR Rs.1900 '
- 2330

Recovery may be effected and deposited into Govt. Alc aiter due verification TUAGET

intimation to audit. Other similar case may also be verified at your level and action be taken

accordingly.



A2 ’Ea:a No.4- (Ref. audit memo 08 dt. 26/05/2017) /\kQ' " %\)\\f/? j -I
@ < : Maintenance Charges [y} \\ LR
@

As per Para 8.31 of Manual for functionaries of institutions and services, Directorate of Social; i |
Welfare, Delhi Administration, “if any woman / girl is employed or placed on employment, she wil!: if i
pay the maintenance charges from the date of -her employment or date of joining as per rates given?}_; ,' i

below:-
Income Ceiling | charges X
Upto Rs.300/- per month 10 %

Rs.301/- to Rs.500/- per month 20 % i .
Rs.501/- to Rs.750/- per month 30 %

Rs.751/- to Rs.1000/- per month _ R e T L _
Rs.1001/- and aboveto Rs.500/- per month 50 % ' i
During the course of audit, it came into notice that above provision of rules not followed by the
office ‘authorities. Maintenance charges are being collected by House Mothers and Welfare

Officers from working inmates and deposited in office through TR-5 in lump sum.

Details of the inmates viz name, amount, rate, period, date of deposition of maintenance
charges to House Mothers / Welfare Officers are not available on TR-5. No other relevant
record provided to audit for verification, hence it cannot be concluded whether the receipt
money deposited in office / treasury well in time or not.

As such, it cannbt be ascertained, whether above mentioned contents of the Manual of
institution and services are being followed in principal or not while collecting maintenance
charges from working inmates.

HOO may take action to regularize the irregularities pointed out above at the earliest as per the
guidelines issued by the Department under intimation to audit.

o




Para No.5 . (Ref. audit memo 14 dt. 06/06/2017)
Nl _
sub: Irregularities in Hiring of Vehicle

¢ - 4
6% During the test check of records for the audit period, it has been observed that following - 1|7l
payments were made by the office for hiring of private vehicle:- : i
Year Name of Agency ; | Total Payment made
2012-13 | M/s Shiv Tour Travels 2k e o RSl o]
2013-14 | M/s Shiv Tour Travels i 1,79,520
| M/s Blue Heaven Travels 2 18,000 W
2014-15 | M/s Shiv Tour Travels 1,41,000 |

In these cases, following shortcomings have been noticed:-

1 As per information given by the office, Rs.15000/- per month was sanctioned by the
Director, W- & CD for hiring the Non-AC vehicle for the institution and contact was
awarded to M/s Shiv Tour and Travels for three years i.e. 2012-13, 2013-14 and 2014-
15. But no relevant documents and record made available to audit. It reflects that
provisions of GFR and transparent tendering process were not followed while hiring
the vehicle. :

2 As per instructions issued by Finance Department vide No.F .8/3/2010-AC/DSIII/1273-
1289 dated 23.9.2011. Approval for vehicles to be hired should be obtained from
Finance Department at the beginning of the financial year which has not been obtained -
by the office. Therefore, awarding contract to M/s Shiv Tour and Travels for three °
years continuously is irregular.

3 No Log Book maintained / provided to audit.

4 Vehicle was hired on daily basis making payment @ Rs.800/- per day instead of hiring
vehicle on monthly basis, as such economic measures not considered by the unit.

5 Vehicle was hired bearing No:UP14CT6361 which was not registered in Delhi and not
a commercial vehicle which is again violation of rules.

From the above, it is clear that payment towards hiring of private vehicle for the'year ., t
2012-13, 2013-14, 2014-15 were made without obtaining Administrative Approval and .
Expenditure Sanction of competent auth()rity and needs regularization from HOD, Women and
Child Development under intimation to audit. '
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ub: Non Production of Record.

women,

it has been observed during. the test ch
W & CD Department, Tihar, Delhi for th

have not been provided as per detailed below:

HOO
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Typewriter Reglster (2001-06)

stores (2001-06)
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After Care Home for women,
W &CD Department, Tihar, Delhi

(Ref. audit memo 01 dt. 22.5.17)
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Log Book of vehicle for the per
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(Usha Purwaha)
1.A.O.Audit Party No. Vil
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TAN No. 1

TEST AUDIT NOTE
{2009-10 to 2016-17) 4\‘/

(Ref Audit Memo No.01 Dated: 25-05-2017).

Sub: Shortcomings in Bill Register

On scrutiny of Bill Registers maintained by After Care Home for women, W & CD
Department, Tihar, Delhi for the years 2009-10 to 2016-17, following shortcomings have been

observed:

il

Blank Col. 4 — Particulars of every bill presented to PAO need to be entered at Col.
2 of the bill register and its net amount in Col.3. Further these entries must be
attested by the DDO at col-4 at the time of signing the bill and before presentation to
PAO. But it is noticed that all entries were found unsigned by the DDO at many
places which is irregular. Entries in the bill register without attestation by the DDO
have no attestation by the DDO have no authenticity and in absence of proper
attestation figures of the bills presented to PAO can be changed at any stage and
possibility of error cannot be ruled out.

Blank Col-5,6,7,8 and 9- Col. 56,78 and 9 should be completed under the
signature of DDO so as to check the actual amount admitted/passed by the PAO
office and timely receipt of cheque, but the same has not been completed/signed by
the DDO at many places under audit period, which is irregular.

Blank Col 12- Col 10,11 and 12 of the bill register indicate the cheque no./date
received against the bill present to the PAO and which must be attested by the DDO
in Col. 12 at the time of making necessary entry into the Cash Book. But these
columns were found blank, which is iregular. Reasons for not signing against Col.
No. 10 and 11 by DDO may be furnished to audit.

Blank Col. 13,14 and 15- Col. 13,14 and 15 meant to keep a check and to avoid the
possibilities of retention of undisbursed money beyond the prescribed period not
filled, which is irregular.

Cutting and Overwritings- There are number of cutting and overwriting in the Bill

register, But these cuttings and over-writings have not been attested by the DDO,
which is irregular.

ECS details has not been mentioned in the Bill Register. Date of sending of ECS by
the PAO has not been found mentioned against bills.

HOO is advised to take action as above.

1\
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TAN No.2  (Ref Audit Memo No.02 Dated: 25-05-2017). iz
e | | )\

2 N
Jub:- Pay Bill Registers

During the test check of Pay Bill Registers of After Care Home for women, W & CcD

Department, Tihar, Delhi for the audit period the following irregularities have peen noticed:-

1.

Balance of advances were not shown brought forward to the next year's PBR's with its
no. of installments, which is irregular. Needful may be done and shown to next audit.

Past information of the employees who are transferred in to this unit were not recorded
in the PBR, from their LPC’s (which is later on required for income tax purpose etc) and
also those employees were transferred from this unit to another unit the same were not
recorded in the PBR, which is irregular.

Numerous cutting and ovérwriﬁﬁg were not also noticed in the PBRs nor were these
cutting/overwriting attested by the competent authority, in any of the PBR's maintained
by the unit, which is irregular.

Monthly entries in PBR’s have not been verified and signed by the D.D.O. for its
correctness, which is irregular.

GAR-18-Abstract Pay Bill - entries must be attested /verified by the D.D.O. for its
correctness.

Separate Pay Bill Register for the employees who Joined Government Service on or
after 01-01-2004 was also not being maintained by the office

HOO is advised to take action as above.

w o



AJAN No.3

v
(Ref Audit Memo No.09 Dated: 26-05-2017). A\

Sub :- Property Register

During

the test check of Property stock register of After Care Home for women, W & CD

Department, Tihar, Delhi., Delhi, the following irregularities were noticed:-

Alphabetical Index not maintained.

The physical verification of the non consumable stock register has not been made by
the authorities after March 2011. The same is required under GFR Rule 192(ii).
Necessary action be taken after due verification.

New property register has been maintained in the office from 2010 onwards. Whule
carrying forward previous stock from old property registers, details of the items viz date
of purchase, make, source, cost of the item etc. have not been recorded in new
property register which is a key document of non-consumable stock at present. Only
number of items are carried forward. In the absence of complete details in the property
register, condemnation of items at any stage with respect to life period of each item can

" not be ascertained. Therefore, it is advised that all the details be recorded in property

register under the attestation of Incharge and HOO

HOO is advised to take action as above.

6
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aJAM No.4  (Ref Audit Memo No.13 Dated: 05-06-2017). >
sub: Non furnishing of Fidelity / Security Bond 4\

As per General Finance Rule 275, every Government employee who actually handles
cash or stores shall be required to furnish security, for such amount and in such form as Central
Govemment or an Administrator may prescribe according to circumstances and local conditions
in each case, and to execute a security bond setting forth the conditions under which
Government will hold the security and may ultimately refund or appropriate it.

The amount of security to be obtained from a Government servant shall be determined on
the basis of actual cash handled which shall not include account payee cheques and drafts. In
cases, where the security is fumished in the form of cash, the security bond should be executed
in Form GFR 30 and, in cases where security is fumished in the form of a Fidelity Bond in GFR
34, the security bond should be executed in Foorm GFR 31.

However, it was noticed that there was substantial Cash was handled in the office of After
Care Home for women, W & CD Department, Tihar, Delhi but no Fidelity Bond or Security, as
required under the provision of GFR for handling the Cash, had been obtained from the staff
engaged for Cash Collection and for Handling of Stores.

HOO is advised to take action as above.

W ‘1
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~. TAN No.5 (Ref Audit Memo No.12 Dated: 05-06-2017).
Sub: Irregularities in Service Books

N

During the test check of Service books maintained by the office of the After Care Home
for women, W & CD Department, Tihar, Delhi, the following irregularities have been noticed

by the audit:-.

As per Rule -257 of GFR service book should be maintained in duplicate of the
Government Servant. First copy should be retained and maintained by the H.0.0. and the
second copy given to the Govt. Servant for safe custody. In January every year, the Govt.
Servant shall hand over his/her copy to his/her office for up-dating which should be
returned within 30 days of its receipt.

As per rule, the officials/officers service book (

who have completed 18 years of regular

service or left five years of service before retirement,) will be verified by the PAO concerned
and service verification certificate will be pasted on the service book. Same has not been

done by the school.

The following officials have completed 18 years of service or 5 years of service before

HOO is advised to take action as above.

retirement:-
S.No. | Name of the officer Designation | Date of. Appt. | DOB DOR _—Tl
1 Smt.Sunil Singh Sr. Matron 01/02/1987 01/07/1957 31.07.2017 |
2. | Sh. Dalip Singh Chowkidar | 16/08/1984 | 06/05/1958 | 31/05/2018 |

(Ush'a Puriwaha)
I.A.O.Audit Party No.Vili
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2017-18 to 2018-2019

-NIL-

&Y

AQ/Internal Audit Officer
Audit Party No. XXXII



TEST AUDIT NOTE
2017-18 to 2018-2019

TAN No.1 (Ref. Memo No.7 dt.11/1 1/2019)
Subject: - Shortcomings in maintenance of Service Books.

1 During test check of Service books maintained by the After care home for women
the following shortcom8ings have been noticed

S.No Name Remarks

1 Smt Durgesh Nandini, | Entry of annual increment w.e.f. 1/07/2018 not
Supdt found recorded in the Service Book.

2 Smt Jyotsana, | Entry of annual increment w.e.f. 01/07/2016 to
caretaker 01/ 07/2018 not found recorded in the Service

Book. Service verification not up to date ( done
up to 30/6/2016)

3 Sh Satish Singh Aswal, | Service verification not up to date ( done up to
Sr Asstt 30/6/2017).
4 Sh Ravi Prakash, Jr Entry regarding joining not found recorded

Asstt in the service book

2 As per Rule, the Service Book of the officials/officers ,» who have completed 18
years of regular service or left five years of service before retirement, will be verified by
the PAO concerned and service verification certificate issued by the PAO, will be pasted
on the service book. The following officers/officials, who have completed 18 years of
service but their service book not got verified by PAO:-,

S.N. | Name Designation D.O.A.

1 Smt Durgesh Nandini | Supdt. 12/01/1998
2 Smt Jyostsasna Care taker 01/10/1987
3 Sh Satish Singh Aswal | Sr Asstt 10/06/1998

Necessary steps may be taken to remove the above shortcomings and
shown to the next audit.

\
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TAN No.2 (Ref.Audit Memo No. 08 Dt. 11711/2019)
Sub: Stock Register/Property Register

The physical verification of the Non consumable stock register & Consumable stock
register should be carried out at least once in a year and outcome of the verification recorded in
the corresponding register. During the test check of Stock Registers for the period 2017-18 to
2018-19, it has been observed that no such certificate has been recorded in the consumable stock
Register(Special diet, General & Clothing & bedding) & Property Register. The same s required
under Rule 213 as per GFR 2017.

Necessary steps may be taken to remove the above discrepancies and shown to the next
audit,

TAN No.3 (Ref.Audit Memo No. 09 Dt. 13/11/2019)
Sub: Maintenance Charges

As per Para 8.31 of Manual for functionaries of institutions and services, Directorate of
Social Welfare, Delhi Administration, “if any woman / girl is employed or placed on
employment, she will pay the maintenance charges from the date of her employment or date
of joining as per rates given below:-

Income Ceiling Charges =i
Upto Rs.300/- per month 10 %
Rs.301/- to Rs.500/- per month 20 %
Rs.501/- to Rs.750/- per month 30%
Rs.751/- to Rs.1000/- per month 40 %
Rs.1001/- and above 50%

During the course of audit, it has been noticed following inmates have been employed
during the as per details below but no maintenance charges have been collected from the
inmates.

S.No. | Name of Inmate _| Period of Employment Income

1. Ms.Khushboo 12/04/18 to 11/07/19 Rs. 5000/-
25 Ms.Annu 26/07/18 to 21/08/19 Rs. 5000/-
3. Ms.Pooja 08/10/18 to till date Rs .2000/-
4. Ms.Shivani 12/11/18 to 10/04/19 Rs .2000/-
3 Ms.Renu 13/10/18 to 03/05/19 Rs.10000/-
6. Ms.Pravenna 12/07/19 to 31/10/19 Rs. 2500/-
7, Ms.Sakshi 27/09/19 to till date Rs. 10000/-

HOO is hereby advised to follow the provision of ruled as per Manual for
Functionaries of Institutions and services and compliance may be shown to the next

audit. @/

Inspecting Audit Officer
Audit Party No XXXI1
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CURRENT AUDIT REPORT (2019-2023)

Parano. 1 ¢ 8 2
(Observation Memo No. 03 Dated :26.04.2023)

Sub: Short Recov of Licence fi mountin

As per public works department, Govt. of NCT of Delhi. The Licence Fee rates have
been revised w.ef 01.07.2020 vide Public Works Department & Housing order
No.F.4(1)/Misc/PWD&H/A-II/Part.file/8494-8588 dated 08.10.2020.

During the test-check of Pay Bill Register, it has come to notice that following official
is having Govt. Accommodation and the license fee has not been recovered from him as per
revised rates for the period detailed below:-

S. | Name of Typ | License | Enhance | Diff. Period Amount
official & eof | fee d of
o | Designation | Qua | deducte | Licence iy Recovery
rter | d fee
(In Rs)
(InRs.)) | (InRs.)
1 | Shri Satish II 310 370 60 07/20 60X13=
Singh Aswal, To7/21
Sr. Asstt. 7808
13
months)

Total 780/- A

Necessary steps should be taken to recover Rs. 780/- arrears of License Fee as
detailed above after due verification of records under intimation to audit. Other similar
cases, if any, may also be taken into account for similar action at your own level.

Para no. 2
(Observation Memo No.11 Dated: 01.05.2023) Pia- 3o

Sub: Overpayment of Salary of Rs.19661/- in respect of CCL beyond 365 days

Vide OM No. 11020/01/2017-Estt(L), dated 30.08.2019 issued by Govt. of India,
Ministry of Personnel PG & Pension, Department of Personnel & Training has amended in
the CCS (Leave) Rules, 1972 consequent upon the implementation of the recommendation
of 7th CPC. With the amendment of Rule 43-C relating to Child care Leave (CCL), following

changes have been made:-
Y =
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* CCL may be granted at 100% of the leave salary for the first 365 days and 80% of the
leave salary for the next 365 days.
* CCL may be extended to single male parents who may include unmarried or widower
or divorcee employees.
¢ For single female Government servants, the CCL may be granted for six spell in a
calendar year. However, for other eligible Government servants it will continue to be

granted for a maximum of 3 spells in a calendar year.

The amendments made in the CCS (Leave) Rules, 1972 vide Notification dated
11.12.2018 have come into force w.e.f. 14.12.18

During the test check of the records of CCL and scrutiny of Pay Bill Registers for the
period 2019-23, it has been found that the following staff is on CCL for more than 365 days
but 100% of the leave salary was paid to them for the entire CCL period, CCL should be
granted at 100% of Salary for first 365 days and 80% of salary for next 365 days. The school
has paid 100% of the salary for next 365 days, which was not admissible as per detail

below:-
CCL [Seaiicays Recov
Name balance | Period of gf(é; taken Total |ery@ Ao [ e
&Desig- | beyond | CCL w.e.f. 14.12.18 Basic | DA (BP+ | 20% ——
nation | 14121 | 141218 | o0 DA) | of(BP | "6€OV€
8 than 365 +DA)
06.03.201
9 to 8160 | 7616 | 1523 | (15232*09/31)
330 11403201 |09days 68000 | oo, 0 2| =Rs 4422/-
9
Smt. 23.07.202
Durgesh 0 to 12257 | 8435 | 1687 | (16871*16/31)
Naridini, 07.08.202 | (16days) | 72100 | & "7e. 7 1|=8708/- ,
Supdt 0
01.03.202 AL
1 to 8435 | 1687 | 16871*12/31)
12.03.202 | (12 DAYS) | 72100 1@7% 7 1]=6531
il
Total 19661/-

*One days less has been counted in the month of July, 2020 at the time of calculating no. of
days of child care leave . A revised sanction order for the period from 23.07.2020 to
07.08.2020may be issued. Recovery has already been calculated accordingly.

e g
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Necessary steps should be taken to recover the Salary in respect of CCL amounting to
Rs. 19661/- from Smt. Durgesh Nandini,Supdt after due verification of fact & figure, under
intimation to audit. Other similar type of cases may also be reviewed under intimation to
audit.

Para NO. 3

porI-lo§
(Observation Memo no. 13 Dated: 02.05.2023)

Sub.: Irregularity in Pay fixation

In accordance with office memorandum no. 10/02/2011-E/A DATED 19.03.2012 of
Ministry of Finance Department of Expenditure as per rule 10 of CCS (RP) rules 2008 it is
decided that those government employees who were due to get their annual increment
between February to June during 2006 may be granted one increment on 01.01.2006 in the
pre-revised pay scale as a one time measure and thereafter will get the next increment in the
revised pay structure on 01.07.2006 and endorsed vide F.3(73)/FIN./(Estd.III)/2010-
11/Pt.I1/dsv/319 dated 30.03.2012 by Government of NCT of Delhi.

During test check of service books as provided by the Aftercare Home for Women, it is seen
that in r/o Smt. Jyotsna, Care Taker, while fixing the pay on 1.1.2006, (having govt
accommodation A-7 Nari Niketan Staff Qtr, Nirmal Chaaya Complex, Delhi) the basic pay has
been taken Rs. 3660/- and thereupon increment has been given under above mentioned OM
and post increment, pay has been fixed in 6t CPC vide its order dated 02.7.2012 instead of
taking her basic pay as Rs.3590/- which she was drawing as on 31.12.2005 as per her service
book, thereby leading to benefit of one extra increment. The detail of pay fixed and audit
observation is as under:-

DOB:17.9.1966
DOJ-1.10.1987 7
DOR: 30.9.2026 -

Period Department Audit Remarks

Pay as on 3590 3590

31.12.2005

Pay as on 3790 3660 After granting one

01.01.02006 increment on
01.01.2006 in the pre-
revised scale as a one
time measure

01.01.2006 3790X1.86= 3660X1.86= Pay fixed as per 6t CPC
in the revised scale of

6940+1800 6810+1800 Rs. 5200-20200 plus

Grade Pay Rs. 1800/-

\
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01.07.2006 7210+1800 7070+1800

01.07.2007 7480+1800 7340+1800

01.07.2008 7760+1800 7620+1800

01.09.2008 8050+1900 7910+1900 Grant of Ist MACP in the
Pay scale of Rs. 5200-
20200+Rs. 1900 /-

01.09.2008 8350+2000 8210+2000 Grant of IInd MACP in
the Pay scale of Rs.
5200-20200+Rs. 2000/-

01.07.2009 8660+2000 8520+2000

01.07.2010 8980+2000 8840+2000

01.07.2011 9310+2000 9170+2000

01.07.2012 9650+2000 9510+2000

01.07.2013 10000+2000 9860+2000

01.07.2014 10360+2000 10220+2000

01.07.2015to | 10730+2000 10590+2000

31.12.2015

01.01.2016 12730X2.57=32716 12590X2.57=32356 | Pay fixed as per the
recommendation of the
7t CPC

33000 33000

As per present record, the official is having govt accommodation and license fee is being
deducted, but there is noting in service book or personal file that shows the date of allotment.
In absence of this information, it is not possible to calculate the excess payment made that
needs to be recovered. , the date of allotment or copy of allotment letter for calculation of
amount of recovery was sought from the unit but the same was not provided.

The above pay fixation be revised after verification of facts and figure and recovery of
excess salary made and similar cases be reviewed under intimation to audit.

\e
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Para No. 4 Pau-a1
(Observation Memo No. 07 Dated: 27.04.2023)

Subject :- Booking of expenditure over and above the allocated budget

1. As per Rule 61 of GFR 2017 regarding Excess Expenditure. 1. The Accounts Officer
shall not allow any payment against sanctions in excess of the Budget provisions
unless there is specific approval of the Chief Accounting Authority. 2. The Financial
Advisers and Chief Accounting Authority, before according concurrence for excess
under any Head, shall ensure availability of funds through Re-appropriation/
Supplementary Demands for Grants . (Refer Appendix 10)

As per information supplied by the unit as per reconciliation statement of March
2022 as provided by the After Care Home for Women, Nirmal Chhaya Complex, Delhi it is
seen that as per March reconciliation statement, expenditure more than allotted budget
is shown to have been made as per detail given below :

Reconciliation | Head
statement for the FY
month of Mar-22 2021-22
Scheme Budget | Expenditure | Excess
Scheme Code Description | allotted | made Exp made
M&S(AC21) | 3000000 ()
2235021039000021 3270512 270512

The detail Adjustment of excess spent/ Transfer Entry, if any, was sought the same was not
provided by the unit

The above excess expenditure may be regularized from the competent authority and similar
cases be reviewed under intimation to audit.

Parano.5
- 22
(Observation Memo NO. 14 Dated :- 03.5.2023) P10~ |

Sub: Non-procurement through GeM.

As per Rule 149 of GFR, 2017 and subsequent directions issued by the Finance
(Accounts) Department, Govt. of NCT of Delhi vide OM No. F20/08/2017/866-873 dated 24-
06-2017 read with OM Dated 24-08-2017, “The Procurement of Goods and Services by
Ministries or Departments will be mandatory for Goods or Services available on GeM. The
credentials of suppliers on GeM shall be certified by DGS&D. The GeM portal shall be utilized
by the Government buyers for direct on-line purchases.” <
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However during test check /scrutiny of Bills/ records as provided by After Care Home
for Women, NIrmal Chhaya Complex, Hari Nagar, Delhi, it has been observed that the
purchases are being made outside GeM without any justification available in records
produced to audit in total violation of Govt. Guidelines.

Some of the cases where purchases have been made outside GeM are as under:

Sr.No. | Invoice No. & Invoice No. & | Amount | Name of agency
Date Date of agency
1 CB-19 dated 02, 15.4.2021 24980 | Z Star Enterprises
12.5.21
7 CB-12 dated 3,9,14 dated 56157 | Mahavir Stationery
10.5.2021 1.4.21,2.421 & Mart
3.4.21
3 Cb 36 dated | 103 dt16.6.21 17325 Mahavir Stationery
5.7.2021 Mart

The HOO may regularize all the purchases outside GeM from the competent authority
i.e. Finance Department after due verification of facts and figure given above and ensure that
the above instructions given in the OM Dated 24.06.2017 & 24.08.2017 are properly adhered
to in future Similar type of other cases may also be examined by the HOO at their own level
and take necessary action accordingly

Para no. 6 B
(Observation Memo no. 16 Dated: 02.05.2023) P 162 -

Sub. : Non Observance of codal formalities in procuring goods through GEM

As per Rule 149 (ii) of GFR 2017, The GeM portal shall be utilized by the Government buyers
for direct on-line purchases for the Above Rs.50,000/- and up to Rs.30,00,000/- through the
GeM Seller having lowest price amongst the available sellers, of at least three different
manufacturers, on GeM, meeting the requisite quality, specification and delivery period. The
tools for online bidding and online reverse auction available on GeM can be used by the
Buyer if decided by the competent authority.

During test check of contingency bills and record as provided by the Aftercare Home
of Women, it is seen following above rule has not been followed. Some purchases are being
made GeM however the procuring authorities have not obtained rates from atleast three
buyer and obtained L-1 on GEM or recorded certificate of reasonability of rates and
observance of codal formalities on record as produced to audit in total violation of Govt.
Guidelines as per detail given below :- \j.Q
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CB 112 | Ansh Enterprises 123973

dated : .
5.3.2022 Shri Bala ji Trader 122540

VSM Enterprisess 109050

As per CB 112 dated 5.3.2022 and related purchase file, 50 blankets have been procured for
Rs.74500/- from Shri Bala ji Trader . As per purchase file provided by the unit, it is observed
that the above rule has not been followed as

1. while granting administrative approval and placing order on 25.11.2021 and
expenditure sanction on 10.1.2022 (N5&6) there is no mention of available sellers
on GEM, lowest price among sellers and other information such as quality,
specification, delivery period etc. There is no record regarding GEM generated
comparative statement, L-1 in the file.

2. The order placed for the item vide letter no. F.1/ACHW/2021-22/ 360(A) dated
25.11.2021 is not addressed to vendor but to self.

3. No certificate goods received meeting the specification and of satisfactory quality
and observance of all codal formalities has been recorded on the bill/voucher has
been recorded by the concerned authorities.

The HOO may regularize the above procurement after due verification of facts and
figure given above and ensure that the rules of procurement as in GFR-2017 are properly
adhered to in future. Similar type of other cases may also be examined by the HOO at their
own level and take necessary action accordingly

Pa1-a6

Parano.7

(Observation Memo No 12 Dated: 01.05.2023)

Sub: Discrepancies is stock register

Scrutiny of stock registers of After Care Home for Women, Nirmal Chhaya Complex,
Delhi revealed following discrepancies during audit period:-

1 No Physical verification of Fixed Assets(Propertv)/Non-

consumable/consumables items: it is observed that physical verification of Fixed

Assets/Non-Consumable/Consumables items was not done as per GFR Rule 192 during
the entire period of Audit. Physical verification of all Fixed Assets/Non-
Consumable/Consumables goods and materials should Sye undertaken at least once in a
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year and discrepancies, if any, should be recorded in the stock register for appropriate
action by the competent authority, but it was not done during the entire period of Audit.

2) Non ing of Donated i
thereupon :- The property items received as donation by the unit have neither been
shown as property in the property register nor its issuance / installation has been shown
/ recorded in the register. A few instances are as under :-

rope in Pr

ister and i

Date Item Donated by Remarks
14.5.2022 | Samsung LED 58 | Rajiv Najal, MD of | p-19 of donation
Inches Star Sangut hall | register
Mayapuri
v not entered in
property register
2o Bl Computer CPU 3 p-14-15 of donation
register
Monitor LCD 3
] not entered in
BHinEess property register p-65
Mouse 3 of register
Key Board 3
VGA Cable 3
Power band 3
16.2.2021 | Semi  automatic | Meenu, Green [ p-5 of  donation
Washing machine | Launch Mayapuri | register
Samsung wsa |
S not entered in
amsung ]
WT85R4200L property register
3.2.2021 | CPUO5 DSLSA, p-3 of  donation
coordinator from | register
MSUSENS BSES Yamuna )
e i Eoar not entered in
CYORCdE, property register p-65
Monitor 05 of register
10.2.2021 | Hp desk jet printer | DSLSA p-3 of  donation
01 register
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not entered in
property register p-65
of register

9.10.20 P. Computer 2 DSB Foundation p-2 of  donation

register
Color printer HP 1

entered in property
register p-65  of
register but
installation /issuance
not shown in the

property register
1.1.2021 | Printer 1 Mr. Prateek | p-2 of  donation
Agarwal register

entered in property
register p-65  of
register but
installation /issuance
not shown in the
property register

(3) In the property register, it is seen that item entered but stock has been carried
forward and later on cancelled / crossed without any attestation or signature of stock
keeper / HOO and remark / information of condemnation and written off status

Item Amount in Rs. Ref page no.

Aluminium Yok kadai big 210.80 P 5 of property
register

Aluminium Yok kadai small 144.25 P 6 of property
register

Almunimum pan big 149.80 P 7 of property
register

Aluminimum chair 9520 P 9 of property
register

Aluminium patila 75 P 10 of property
register

Necessary steps be taken to update the stock registers and physical verification of stock
be made under intimation to audit. \19“ &
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Parano. 8
(Record memo 1 to 7)

Sub:

Non Production of Record

The following record has not been provided to audit.

e S E o Sl

© N

It

Spouse Information
Income Tax Records (Form 16, Calculation Sheet, Saving Documents)

Copy of budget allotted & expenditure

TR-5 stock register, Register of Valuables, Cheque Register5

Contingency register.

Reconciliation statement f/m/o March of each year under audit period duly
authenticated by concerned PAO for 2019-21.

Expenditure control register 2019-23

Long Term/Short Term Advance Register, Children Education Allowance Register /
Files , LTC / Leave encashment LTC Register / File and bills, Medical reimbursement
register

List of employees (Regular & Contractual)

10. Service Books (A list of service books be provided for selection of service books).
11. List of employees going to retire within 5 years alongwith service books

12. Files pertaining to outsourcing of staff/services
13. Condemnation files/registers alongwith List of unserviceable items lying in

premises for want of condemnation

14. Fidelity bond filled by the cashier & Store keeper

15. Details of employees working in this unit in diverted capacity.
16. Details of employees working in other units on diverted capacity
17.RTI RECORDS

18. Reply of old audit paras alongwith recovery made if any

The same may be shown to next audit.
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AUDIT PARTY NO. 17
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TANNO. 1
(Observation Memo No. 09 Dated: 27.04.2023)
Subject: Discrepancies in maintaining Cash Book

During scrutiny of Cash Book for the F.Y. 2019-20 to 2022-23, as provided by After
Care Home for Women, NIrmal Chhaya Complex, Delhi , the following discrepancies have
been noticed:

As per Rule 13 of Receipt & Payments Rules, it has been provided that the following
instructions shall be observed by all Government officers who are required to (a) receive
Government dues and handle cash or (b) perform the functions of drawing and disbursing
officers (with or without cheque drawing powers), or both: —

1. All monetary transactions should be entered in the cash book as soon as they occur
and attested by the Head of the Office in token of check. However, the entries in cash
book are not attested by HOO in token of check.

2. Atthe end of each month, Head of the Office should verify the cash balance in the cash
book and record a signed and dated certificate to that effect. In regard to any
discrepancy noticed therein, the instructions contained in Section V of Chapter 2 of
the General Financial Rules, 1963 should be followed. In case, the verification of cash
balance is not possible on the last working day of a month, it may be done on the first
working day of the next month before making any transactions on that day. However,
the same has not been followed for period from June 2022 onwards.

3. Cash Balance needs to be physically verified by surprise periodical checks. However,

the same has not been followed.

(ii) Stock register of Receipts Book of TR-V/GAR-6, Register of Valuables (GAR-5) and
crossed cheques and bank drafts transit register has not been maintained which restricts
audit to comment on accuracy of govt. money received and its timely deposit by the unit
during audit period.

HOO is advised to observe the above rules and maintain the cash book as per Receipt &
Payment Rules.

TAN NO. 2 o 1-F

(Observation Memo no. 01 Dated 25.04.2023)

Sub: Non Utilization of Imprest Money

During the test check of Cash Book as provided by After Care Home for Women, Nirmal
Chhaya Complex, Delhi, it has been observed that the unit is maintaining Imprest Account
with balance of Rs. 10000/- . Neither any recoupment has been done nor any expenditure
has been booked during the audit period 1.4.2019 to 31.3.2023.
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The unspent amount of Rs. 10000/- is lying with the unit since then

HOO is advised to make use of imprest for meeting out day to day expenses and recoup the
same under intimation to audit.

TAN NO. 3
(Observation Memo No. 10Dated: 28.04.2023) Pyt — 3%

Subject :- Delay in deposit of Receipts

During checking of TR-5 and challan file, it is seen that there is delay in deposit of
cash as per detail given below :

S.no TR-5 no and date Challa Date of Amount Delay
n No. Deposit (inRs.)
1 JJ 727157 dated 06 |14.11.2019 900/- 3 days
11.11.2019
J] 727158 dated 1275/-
11.11.2019
2 J] 727159 & 727160 07 |22.11.2019 1410/- 7 days
dated 15.11.2019
3 JJ 727161 dated 01 | 12.07.2022 2275/- 12 days
30.06.2022

HOO is advised to deposit the receipts on the same day itself without any delay.

TAN NO. 4
(Observation Memo No. 02 Dated: 26.04.2023)

Subject: Improper maintenance of Pay Bill Register for the period 2019-20 to 2022-
2023

During the test check of Pay Bill Registers for the period under audit, following
discrepancies have been noticed:-

1. Page counting certificate not recorded on the Ist page of the PBR.
2. Alphabetical Index has not been maintained in the PBR for the audit period .

3. Every entry in the PBR should be authenticated by a responsible person
other than the writer who will make his/her initial in token of correctness of
the entry made, but it was observed that entries in the PBR for the audit period
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were not checked. Further, PBR for the audit period has not been
signed/authenticated by the concerned DDO..

4, .Mandatory informations/details of the employees were not recorded in the
upper columns i.e. date of joining, Pay Scale, Bank details, ECS number, MICR
Number, PAN Number, Residential details, GPF details, details of GPF advances
& refunds, Aadhar No., etc. were not written in the PBR.

5. Yearly totals of Pay & Allowances not worked out: - At the closing of every
financial year, totals should be squared up for calculation of Income Tax But
on the scrutiny of PBR, it was noticed that same were not done.

6. Cuttings/over writings made at page Page No. .4,7,9 & 16 have not been
attested by the DDO.

Necessary steps be taken to remove the above shortcomings under intimation to
audit.

TAN NO. 5

(Observation Memo No. 4 Dated: 26.04.2023)
Subject: shortcomings in Bill Register

On scrutiny of Bill Register for the years from 2019-2023, , following shortcomings

have been observed:

1

Page counting certificate has not been recorded on the first page of the register.

Blank Column No. 4- Column No. 4 meant for dated initials of Gazetted Officer signing
bill but the same has not been signed by the DDO in respect of the each case,e.g. Bill
No.1,2, 76,77,78,87.88 in 2021-2022 and 100, 101,102 & 103 in 2022-2023, which
is irregular.

Blank Col- 5,6,7,8 and 9- col. 5,6,7,8, and 9 should be completed under the signature
of DDO so as to check the actual amount admitted /passed by the PAO office and timely
receipt of cheque, but the same has never been completed/signed by the DDO in
respect of any of the financial year under audit period, which is irregular.

Blank Col 12- Col. 10, 11 and 12 of the bill register indicate the cheque no./date
received against the bill present to the PAO and which must be attested by the DDO
in Col. 12 at the time of making necessary entry into the Cash Book. But these columns
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were found blank, which is irregular. Reasons for not signing against Col. No. 10 and
11 by DDO may be furnished to audit.

5 Blank Col. 13, 14, and 15- Col. 13, 14 and 15 meant to keep a check and to avoid the
possibilities of retention of undisbursed money beyond the prescribed period not
filled, which is irregular.

6 Cutting and Overwritings- there were number of cutting and overwriting in the Bill
register, but these cuttings and over-writings have not been attested by the DDO,
which is irregular.

7 ECS details has not been mentioned in the Bill Register. Date of sending of ECS by the
PAO has not been found mentioned against bills.

Necessary steps be taken to remove the above shortcomings under intimation to
audit.

TAN NO. 6
(Observation Memo No. 05 Dated 27.04.2023)

Sub:- Non adherence of Rule 59 of R&P Rules.

The rule 59 of Receipt and Payment Rules stipulates as follows:-

1. Every voucher must bear a pay order signed or initialed by the responsible
disbursing officer, specifying the amount payable both in words and figures. All pay
orders must be signed by hand and in ink.

2. All paid vouchers must be stamped 'paid’ or so cancelled that they cannot be used
a second time. Stamps affixed to vouchers must also be Cancelled so that they may not
be used again.

3. All sub-vouchers to bills must be cancelled in such a manner that they cannot be
subsequently used for presenting fraudulent claims or other fraudulent purposes.

On scrutiny of the bills/records, it came to notice that the above rule was not
followed.

Necessary steps be taken to remove the above shortcomings under intimation to

audit.
& g
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TAN NO. 7

(Observation Memo No. 06 Dated: 27.04.2023) bau-3+

Subject : Budget Estimation & surrender of savings

Rule 62 (1) Surrender of savings. Departments of the Central Government shall surrender to
the Finance Ministry, by the dates prescribed by that Ministry before the close of the financial
year, all the anticipated savings noticed in the Grants or Appropriations controlled by them.
The Finance Ministry shall communicate the acceptance of such surrenders as are accepted
by it to the Accounts Officer, before the close of the year. The funds provided during the
financial year and not utilized before the close of that financial year shall stand lapsed at the
close of the financial year.

Rule 62 (2) The savings as well as provisions that cannot be profitably utilized shall be
surrendered to Government immediately they are foreseen without waiting till the end of
the year. No savings shall be held in reserve for possible future excesses.

There has been no expenditure or a little expenditure as per information supplied by the
unit as per reconciliation statement of March 2022 as provided by the After Care Home for
Women, Nirmal Chhaya Complex, Delhi is as under :

Head FY
Reconciliation statement 2021-
for the month of Mar-22 22
Scheme Budget | Expenditure % of
Scheme Code Description | allotted | made Balance | saving
223502103900006 Medical | 200000 21333 [ 178667 89
DTE (AC-
2235021039000011 11) | 10000 0| 10000 100
2235021039000013 | OE (AC13) | 190000 72181 | 117819 62

HOO is advised to prepare budget more realistically and surrender the balance

amount on time so that same could be allotted to other needy units and used

by the Government.

TAN NO. 8

(Observation Memo No.08 Dated: 28.04.2023)

Sub: - Shortcomings/discrepancies in maintenance of Service Books.

During the scrutiny of Service Books & Leave Accounts of the staff of by After Care
Home for Women, NIrmal Chhaya Complex, Delhi as provided for the period, the following

discrepancies have been observed:-
W
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(A) Latest Photograph of the employee should be pasted at first page of the Service Book
and duly attested. However, the same has not been found attested in the service books
of following staff:-

1. Ms. Durgesh Nandini, Supdt
2. Ms. Jyotsna, Caretaker
3. Shri Ravi Prakash Dwivedi, Jr. Asstt.

(B) Entries of Service Verification for the period w.e.f. 01.04.2021 onwards is not
recorded in the service book of Smt. Jyotsna, Caretaker.

(C) The latest detail of family (Form 3) and FRSR Nomination forms for Gratuity and
CGEGIS and GPF is not pasted in the service books of Ms. Durgesh Nandini, Supdt. Ms.
Jyotsna, Caretaker and Shri Ravi Prakash Dwivedi, Jr. Asstt.

(D) The entries recorded in the service books of Ms. Durgesh Nandini, Supt. In respect of
service verification for the period from 01.01.2022 to 31.12.2022 and entries made
in leave account For the period w.e.f. 01.07.2022 to 31.12.22 and entries recorded at
page no. 12 & 13 in the service book of Shri Ravi Prakash Dwivedj, Jr. Asstt. Regarding
annual increments and service verification is not attested by the competent
authority.

(E) Leave account not maintained in the Service Book of Shri Ravi Prakash Dwivedi, Jr.
Asstt. since the date of entry into Government service i.e. 04.12.2018.

(F)  Service Book to be shown to the official every year

SR-202 stipulates that Service Book is required to be shown to the official every year
and his signature obtained in token of his perusal. The Government servant will ensure that
his services have duly been verified and certified as such, before affixing his signature.
However, it has been observed that the Service Book was shown to none of the official as
there was no signature of the official obtained in the Service Book.

(G) Re-attestation of Bio-data:

The particulars of each Govt. servant at the first page of Service Book should be re-
attested after every five years and fresh photograph should be appended and attested
after every ten years. But this has not been followed in most of the cases.

(H) Inclusion of Aadhar (Unique Identification) number in Service Book of

On perusal of Service Book of the staff of by After Care Home for Women, NIrmal Chhaya
Complex, Delhi for the Audit period 2019-2022, it has been found that entry of Aadhaar
Number has not been made in the Service Book of the following staff as per instructions
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circulated by the Pr. Secretary (Finance), Finance Department, Govt. of NCT of Delhi vide
No.F.3(03)/2015/T-1/Pr. AO/2017-26 dated 10/09/2015:

Sl. No. Name & Designation
1. Ms. Durgesh Nandini, Supdt
2. Ms. Jyotsna , Caretaker

(A) Verification and communication of qualifying service after 18 years of service or 5
years before retirement:

As per Rule 32 of CCS (pension) Rules. Verification of service of the government
servant should be done on completion of18 years of qualifying service or 5 years before the
date of retirement whichever is earlier and a certificate be issued in the prescribed form no.
24 to the official concerned. The said certificate has not been found pasted in the Service
Book of the following officers/officials:-

SL. No. | Name & Designation Date of Birth | Date of | Date of

Appointment | Retirement
1 Ms. Durgesh Nandini, Supdt 01.01.1974 | 12.01.1998 | 31.12.2033
% Ms. Jyotsna, Caretaker 17.09.1966 |01.10.1987 | 30.09.2026

Necessary steps should be taken for proper maintenance of Service Books, under
intimation to audit. Other similar type of cases may also be taken into account for similar
action.

TANNOO9
(Observation Memo NO.15 Dated :- 03.5.2023) ¢ a32-16)

Sub: Non-Certifying of reasonability of rates on items procured through GeM.

As per Rule 149 of GFR, 2017 and subsequent directions issued by the Finance
(Accounts) Department, Govt. of NCT of Delhi vide OM No. F20/08/2017/866-873 dated 24-
06-2017 read with OM Dated 24-08-2017, “The Procurement of Goods and Services by
Ministries or Departments will be mandatory for Goods or Services available on GeM. The
procuring authorities will certify the reasonability of rates”. @
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During test check /scrutiny of Bills/ records as provided by After Care for Home,
Delhi, it has been observed that some purchases are being made GeM however the procuring
authorities have not recorded any reasonability of rates in records produced to audit in total
violation of Govt. Guidelines.

Bill NO & Date Agency name Amount of
bill

CB119dt 23.3.2022 | A K Enterprises 34135
CB 17 dated | Sai Traders 7240
27.11.2022
CB-111 dt 4.3.2022 SNS Enterprises 8720

Shaark enterprises 16000
Cb 122 dt 24.3.22 VSM Entt. 9000

Shri Balaji Trader 29543

Necessary steps be taken to remove the above shortcomings and review the similar cases.
HOQO is advised to follow the GFR Rules and other guidelines related to procurement of goods
& services.
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