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GOVT. OF NCT OF DELHI
DIRECTORATE OF AUDIT
4™ LEVEL, ‘C’ WING, DELHI SECTT,
L.P.ESTATE, NEW DELHI - 110002

Subject : Audit Report of BAL SADAN, TIMARPUR, DELHI for the period 2005-06 to 2013-2014
INTRODUCTION
The internal audit on the accounts of BAL SADAN, TIMARPUR, DELHI for the period 2005-06 to
2013-2014 was conducted by field Audit Party No. IV comprising of Shri E D Ashokan, Accounts Officer, IAO,
and Shri Umesh Sehgal, UDC. (sunce Mrs Manju Vatsa, AAO being on CCL). The audit was conducted during
05 working days w.e.f. 19.12.14 t0 26.12.14.

AIMS AND OBJECTIVES OF THE UNIT

BAL SADAN, TIMARPUR, DELHI is working under the administrative control of the Department
of Women & Child Development, Govt. of NCT of Delhi. As per information provided by the Sadan, the Sadan
has been set up to house the healthy Children leprosy patients residing in Delhi. They were provided teaching
facilities up to Class XII. However, since October 20 12, the inmates were shifted to “Sanskar Ashram”, Dilshad
Garden. At present the Bal Sadan is non functional body. The Officers/officials posted in the Sadan/drawing
salary from the strength of the sadan are working elsewhere in diverted capacity except. the Chowkidar, and
some contractual/outsourced staff.

HOD/HOO/DDO/CASHIER

The following officials have served as HOD/HOO/DDOQ/Cashier during 2005-2006 to 2013-14:

Head of the Department

Secretary, Department of Women & Child Development, GNCT of Delhi.

Head of Office/ Drawing and Disbursing Officer

S.No. | Name and Designation From To
1. Smt. Rajeswari Chauhan Supdt. 04.04.2004 14.07.2005
2. Sh. V.S.Awasthi Supdt. 14.07.2005 14.09.2006
3. Sh. B.S.Tolia, Supdt. 14.09.2006 22.02.2007
4. Smt. P.K.Bedir, Supdt. 22.02.2007 30.04.2007
5. Sh. V.S.Awasthi, Supdt. 30.04.2007 31.12.2007
6. Sh. B.S.Tolia, Supdt. 04.02.2008 10.10.2008
7. Sh. V.K.Mehta, Supdt. 10.10.2008 22.11.2008
8. Sh. Ajit Singh Supdt. 23.11.2008 20.08.2009
9. Smt. Suman Abrol Supdt. 20.08.2009 14.06.2010
10. | Sh. Sheodon Singh Supdt. 14.06.2010 30.06.2010
11. Sh. Ashish Shokeen Supdt. 30.06.2010 07.01.2011
12 Sh. O.P.Sharma Supdt. 07.01.2011 03.08.2011
13. | Sh.S.C.Gautam Supdt. 03.08.2011 29.01.2014
14. | Sh. M.K. Chandra Supdt. 29.01.2014 Till date
Cashier
S.No. Name and Designation From To
1 | Sh. K Haridasan, UDC ' 01.04.2004 31.03.2006
2 Sh. V.K.Sharma, UDC 14.09.2006 08.02.2010
3 Sh. Baljeet, UDC 08.02.2010 26.04.2010 |
4 Sh. Vipin Kumar UDC 26.04.2010 31.12.2010
5 Smt. Kusum Verma, UDC 31,12.2010 21.09.2011
6 Sh. Anand Kataria, UDC 21.09.2011 15.10.2012
7. Sh. Umesh Sehgal, UDC 15.10.2012 30.04.2014
8. Sh. S.S.Gupta, House Father 01.05.2014 Till date J




Budget Allocation and expenditure for the year 2005-06 to 2013-14 (As per annexure — A)

Year Allotment Expnditure
2005-06 Not made available Not made available
2006-07 -do- 31,87,000
2007-08 -do- 29,68,000
2008-09 47,93,000 27,25,000
2009-10 44,00,000 38,45,000
2010-11 50,37,000 45,17,000
2011-12 42,30,000 37.62,000
2012-13 42,64,000 31.12.000
2013-14 56,76,000 36,15,000
Vacancy Statement as on 08.12.14 (Annexure- B)

Post/Designation Sanctioned Filled Vacant
Superintendent 1 1 0
Welfare Officer 2 2 0
House Father 3 3 (Contractual) 0
Care Taker 4 2 2
JBT 1 0 1
TGT 1 0 1
UDC 1 0 1
Cook 2 0 2
Kitchen Helper 1 0 1
Sweeper 1 0 1

Statutory Audit:

as

DACR has conducted the statutory audit of the BAL SADAN, TIMARPUR, DELHI up to 2002-03 but copy
of the report not made available to audit.

Maintenance of Records :

The maintenance of records of BAL SADAN, TIMARPUR, DELHI for the period 2005-06 to 2013-2014
was found satisfactory subject to observations made in current audit report and in test audit note.

There were 56 audit paras outstanding and the unit hM

Old Audit Report Part - |

own compliance any of the outstanding paras

as such all these old paras, as listed below have been incorporated with current report as Part [ (old audit report).

S.No. | Start End Para No. | Subject Recovery, | Status
Year Year if any.

1 1990 1998 1 Cash Book -- | Pending
2 1990 1998 2 Clothing & Bedding 55260 | Pending
3 1990 1998 3 General Stock Register 4993 | Pending
4 1990 1998 4 Sports Stock Register 7808 | Pending
5 1990 1998 5 Income Tax 2862 | Pending
6 1990 1998 6 Books & Stationery articles stock register 833 | Pending
7 1990 1998 7 Liveries for Gr. D employees 671 | Pending
8 1990 1998 8 Fidelity Bond from Cashier -- | Pending
9 1990 1998 9 Service Book -- | Pending
10 1990 1998 10 Pay fixation -- | Pending
11 1990 1998 11 Dietary Stock Register -- | Pending
12 1990 1998 12 Contingent Register - | Pending
13 1990 1998 13 Dietary Stock Register -- | Pending
14 1990 1998 14 Pay Bill Register -- | Pending




15 1990 1998 15 Fidelity Bond -- | Pending
16 1990 1998 16 Service Book -- | Pending
17 1990 1998 17 Audit of Books & Stationery 1884 | Pending
18 1998 2003 18 Sports Stock Registers & vouchers 5627 | Pending
19 1998 2003 19 House Building advance -- | Pending
20 1998 2003 20 Liveries account 652 | Pending
21 1998 2003 21 Income Tax 3307 | Pending
22 1998 2003 22 Overpayment due to wrong pay fixation 728 | Pendin
23 1998 2003 23 Non Production of record -- | Pending
24 1998 2003 24 Pay Bill Register -- | Pending
25 1998 2003 25 Less recovery of License Fee 222 | Pending
26 1998 2003 26 Security Deposit under Rule 270 GFR -- | Pending
27 1998 2003 27 Service Book -- | Pending
28 1998 2003 28 Cash Book -- | Pending
29 1998 2003 29 Bill Register -- | Pending
30 1998 2003 30 Income Tax 3673 | Pending
31 1998 2003 31 Contingent Vouchers -- | Pending
32 1998 2003 32 Liveries record of Gr. D employees -- | Pending
33 1998 2003 33 Non Production/Non maintenance of record -- | Pending
34 1998 2003 34 Pay Bill Register -- | Pending
35 1998 2003 35 Accquittance Roll -- | Pending
36 1998 2003 36 Bill Register -- | Pending
37 1998 2003 37 Fidelity Bond -- | Pending
38 1998 2003 38 GPF Group D -- | Pending
39 1998 2003 39 Income Tax 6366 | Pending
40 1998 2003 40 Service Book -- | Pending |
41 1998 2003 41 Dietary Stock Register -- | Pending
42 1998 2003 42 Sports Stock Register -- | Pending
43 1998 2003 43 Cash Book -- | Pending
44 1998 2003 44 Stock Register of Clothing & bedding -- | Pending
45 1998 2003 45 Property Register -- | Pending
46 1998 2003 46 Contingent vouchers -- | Pending
47 1998 2003 47 Non production of records -- | Pending
48 2004 2005 1 Income Tax 3137 | Pending
49 2004 2005 2 Cash Book — | Pending
50 2004 2005 3 Improper maintenance of imprest account -- | Pending
51 2004 2005 4 GPF Cl. Iv - | Pending
52 2004 2005 5 Service Books -- | Pending
53 2004 2005 6 Pay Bill Register - | Pending
54 2004 2005 7 Contingent expenditure - | Pending
55 2004 2005 8 Leave travel concession 8120 | Pending
56 2004 2005 9 Dietary Register -- | Pending
DETAILS OF OLD RECOVERY
S.No. Year Recovery Amount Para No. Balance Remarks
outstanding | Recovered Recovery
1 1990 to 106143/- 106143/- | No compliance of the outstanding paras have
2004 been shown by the unit




a8\ —

Current Audit Report (Part-1I)

During the course of current audit, 7 audit memos (1 record memos and observation memos) highlighting
various irregularities/shortcomings. No replies have been submitted by the unit, hence all these have been
converted para/ TAN and incorporated in current audit report.

Details of current recovery ( 2005-06 to 2013-14)

Audit Memo Subject in brief Total Recoveries(in Amount Balance (in Rs.)
No. Rs) recovered

Forfeiture of LTC claim & Leave 63352/-+ 12219/- Nil 75571/- plus

2 encashment of Smt. Saramma plus interest interest 24747/-
Skariah, Staff Nurse 20894/- + 3853

5 Late Payment Surcharge 293/- Nil 293/-
Medical claim of Smt. Asha Devi, 1737+ 2316 + 9210 Nil 13263/- plus

6 Cook & LTC claim & Leave + interest 1042/- + interest 4810/-
Encashment of Smt. Saramma 3768/-
Skariah, Staff Nurse

7 Medical Claim of Sh. Praveen 1442/- Nil 1442/-
Kumar, Supdt

90276 plus interest
TOTAL 20894 + 3768 Nil 120126/-

The internal audit report has been prepared on the basis of information furnished and records made available
by the BAL SADAN, TIMARPUR, DELHI. The Dte. of Audit, GNCT of Delhi disclaims any responsmlhty
for any misinformation and/or non-information on the part of auditee unit. O‘,y

'@ ‘&)“}“
N\
(E D ASHOKAN)
TIAO Party No. IV
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AG 3

ring the scrutiny of Nietary Stonk Register as a Test .audit
‘ing ta the teriod 1995 rq 1887 | the following irregularij-

ties were madas, R
h
o Faze coqpiinz'certificate was not found recorded on the
first pase of Stock Register duly attested by the Competent

authericy,

i1 Physxca] ver1f1cat10n of the stock a]onqwith the balances

shown was not Gone durinq the period of audit,

i1i, Inde- of th8~;tems, recorded was not shown,
— e \‘

v The items s“o"n Consumption of the Store Keeper of dietary

item at nls;her own level while Preparing +he indent

‘herself/himself. The indent shouid be submitted by tuc

actual receiveruser of the dietary iteps. The indents

were prepared hlghcut any bearlnq numbers of indent as

vell ng withape chowing 1.V,No. There were locs of Latting

in the items of Qty. Tssued found in the 1na;;t Eook. The

three copies of indent should bhe Prepared for use or&

ual consumption of the each item. Gn rhe ‘basis of

reéeipt oftﬁeindents, the Qty. shculd be 'iséued to the

user by taking  the Prier appraval fygm th: competent

cuthority as well as the signature of the receiver and
shown/mainraiﬁed the T.V.No.- [Showing the Simitgry cf-_

Serial Numbers year wise ] ,
i Thne reczeiver of the quantity or the user of quantity. afrer

Feerivits fren he score, the daily consumption & Stock

resister was noat maintained atr ths actusl -consumption o
' .




Vi ] The following quantity were shown issued on loan to the
bhservation Home for Boys -IT Majnu Ka Tila, but til] data . 4

the date said quantity was not received back.

N

Atta 50 Ke Issued,Loan givgn on 18/1/95
Atta 60 Kg 'fssued/Loan given on 19/1/95
Aice 50 Kg " 18/1/95
Rice 50 Ke S 19/1/95
Supar 8 Kg ' Tu 19/1/95

Please fevigw the similar nature of items and take back

from OHB-7TI uhder intimation to Audit.

" 3

Vii] The supply cf all the dietary article were rezeived from
the DCSCS Ltd.. but it nas been noticed tnat item of Atta,
Rice, bal eatc. were purchased “ron  the Super Baéar on
“izher rates. 'i'l'._ ‘ndents were placaed to the" DCLCS  very
late, so«that th2 purchases .an be made locrlly from the

cpen market. The detail of such item were purchased is as

under -

Peried Namz of Ttems Quantity

Purchased
1G5 205 Artg 1220 Re Apprc .35% of the total requirement
Rice 1450 Kg Appro .40% of the rotal requirement.
’ (1000 Kg were purchased only in March _
85 on the last day of March 900 Kg
was purchased } ' .
160495 Gh e 167 Ke, Purchasd only on 31/3/95 7 Tin of 15%g
. & 60 Ke of 1 Ltr packinz, but taken in
the stock 53.82 Ka. against GO K
} resultine less 6 Ke.180 gms, - o
103, .08 mal 150 vz Purchases only on 31/3/95 vhile as on

31/3/95 the valance inhand of 411.850 Kg = -

H e

 Contd...6 .
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o d by [ :
bt Mare of Ttem Quanntx
Purchased o .
1965-96 4apq 2100 Against <Ons i 3
A Kg Againg tite total Ohsumpt § ony of 319p Kg

2100 xe <06 Supey- Bazar apg 1090 K
Supplied by nrges all the Purchage
made Guring /g5 to 9/95 n, indent wag
Placed tq DCsCs i time,

1695, a5 Rice - 100 K on 03.6, 25 khile the Yalage of sufficient Ot;,
200 Kz on 11.8,45 Was lyipg i.e.56.?50. ¥z on 36/9¢ and
100 Ke on 25.8.95(No Supply /g effect made to get tne
50 Kg  on 0&.9, g5 SUpply £i-om DCses during the Perios
200 Kg  @n 05.1,98 6/95 to 2/65 and-purehs g Made fron
' Uper Bazay

180G.¢~ fitta }ZOUKg from 8.4,9¢ Againgt the tota} Consunpt 1o, of 3600 Kg

To 6.8.9/1n 4 year, out of which 2200 Kg were
7 OOOI(g‘ during Purchased locally on hiq}_:gr rates ang
03.4% 97 [dring é/?s to 8/96, ng eclects ware
Toras 2200Kg (”’4'4‘-’:"‘” made ip time 0 28t the SIpply of DC=cs
‘-"_‘—-—‘ .

In viay of the aboye Doticed facts, it hag beern cbserveé

that tha Urchaseg of articleg Yere made in the last da ,
purchas --2rticles vere g, | ¢ da,

T of Mareh of the Financial' Year ang Purchageg in bulk- -

insteagd of taking the 3 to 4 OF ee- - vay requirement tc
avaid tha Supply taken from Delhi Civii Supply Ca-Op.Store

8 jower rates,
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: 5Lane of dieta ¥ items can not ' be ruled 'ut.nore

*

the suthority fa 1led ro clarify how the student

Yy

remained nppsENTS” from the Home &% there is no check on b

he inwates going outside or coming ipside in che Bal- R

rt

cadan/Roné. Ro Gate Recister has bee* malntained ro watch .

out the€ actusl presence of inmates in the home. xay the

laave ajc wad shown to rre audit of the jnpates LO verify

actually the inmates remained on leave OF absents, 8% the
3

arrehdanceé Register was- also ips cmplete,dur1ng the. Audit

period.

-

¥

1 ] The records of the inmates, i.e. Name, Addrmss.Father‘s

name, pDate of pdmission, rne & Transfer “grom th:s fome

Liose A%€ has beel crosses upto 16 ye&ars were mnot produced

ns pev norms ¥ - the inmates'can be remained jn Bal Sadan

12 ta 16 vears and 16 years ro 18 years on the

herwean
of Social " #

|
recommendation and aporoval by the pirector

welfare whosée conduct aad work is good,but ne such recoras

WAS maintained nor Sshowh vo audit to verify the actual .

ipmates 1n whos® favouy +he Dietary articles wer:s jssued.

cerepancies, under intimatidn L0

|.a.

Tleasc rectify ail the ©

agdite

e
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Col.No.25 i;é._cgggg

Fay Bill Register

+

. . o .

vnoocourse of Test Audit of pay bill register for the
e ".q — _————— N

“/94 te 3/97  the following discrepancies have been

d -

iy

The ledger does not contain inder. The same . may now be

recorded.

No pace couniing certificate has been endorsed in the P.B.R

.
Pay bill abstract which is prepared in at the end of the

— e "
ledger. The same has béen omitted during the Audit period.
er's initials are lying blanc.

e .

Columns provided'in th upper part of pay bill register
are not complete eg}pfeJious P.B.R. pége number, marital
status, positionvof advances wiil sewovery during  the
current.year and balance of advances brought forward * &

Carried over to the neXt year duly autheaticatad by the

D.D.0. in respect of Short/Long term advances.
gl
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Para No.4

Sub_ect: Fidelity Bond

1

On Scrutiny of records it has been observed that Fidelity Bond
as Security of Govt.Muney/Cash as required by Rule 274, Gen.,
Fin.Rules ]986 has not been déposited by the Cashier, Fidélity
Bond is necessary requir-mert in any institution for handling

the cash transaction.

Tt is therefore, advised that the necessary Fidelity Bond be

”

obtained from the Cashier as a Security measure of Govt.Moneyjb




ubject : Service Tooks : H

 irinc the course of Test Audit of Service Book the following

iscrepancies/irregularities were found :-

: No Credit of earned leave has been given to the under

mentioned official from the date ziven Hgainst the name

« *

of each official :-

///a)-'Smt..gifti\Sharma W.0 R . w.e.f l.z.glt/"
///b) Smt. Rajni :\Assft;Tt.;mm:h_;__»_ woe.f ].ﬁ.95.
_/¢) Sh.K.Hari Dasdn - UDC (_ .. w.e.f 1..'7._-9_3-'/,

% d) Shk.Goyind Sinéh, Chowkidaﬁr . v.e.f 1.8.ég~°//

“hile scrutinisipg the'a;tendanre register. it has been

;'&

observed that the following'officials' have availlé the
earned leave on uiffarent spélls, Negge of which has been - °

debited into the lerve account,

a) Smt.Rajni - Asstt.Tr. E/L availed v.e.f. 22.6.94 7//
' l. l‘.O 29.6.9&
\/g) Sh.K.Hari Dasan - UDC E/L availed w.e.f. 12.9;9d~/
. toe 11.10.94 R
c). Sh.Govind Singh-Chowkidar E/L availed w.e.f.01.5.94 4
: to 5.5.94 and 1.7.96 to

26 ,6.04 _

The entries of leave account may be reviewed with

reference to attendance register and” ,ther similar cases

may also be reviewed,
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Nec.b

Subject : Audit of Bocks & Stationeryi

During the scrutiny of Books & Staﬁlonerv Stock Regis:er, the:

— .

following irregularlties were notlced dyring the Audit period 1994

to 1997,

ii}

As per attendance Register for the monih of Feb.96 & Feb.97,
the inmates were studing in the following classes [ Shoun

against each home of .the students ],

Class X ' class x11 <
1995-96 . 4 Nos —
1994-95 B 1 o —
1965-97 * 2 Nos NIL

While scrutiny of the C.2.No.53 dated 7/9/94 the 6 Séts of
. ) —————

class X were purchased while the numbers of students of
. : ] . N

class ¥ was only. 1, resulting 5 Nos of each Book were shown

x

issued in eXcess in the stock register,

a} English Work Book @ 3.50 X 5 Nos Total Value 17,50
b) Swati , . @5.50 X 5 Nos. " - 27.50
c¢) Subhiyta Ki Kahni . - @ 106.00X5 Nos " 50.00

——————n,

] TOTAL YALUE © 85.00

Similarly in XTI th. Class, No Students was found admitted

in the school duriné Feb.97 and the following books were-

shown issued :

a) Higher Secondary Book Keeping - for Rs.. 72.50
b) .1136?\&' 3 Nos " 134.40
b _::.‘_‘;_.,n;‘-;..m—a-:.’m ’ ? Nasg M 44,40
) .23:§Nq AT ST 1 No : . 27.80
e) Getlep ddiaosot. 1 No woot 59.80
£) The Web of :our life 1 No = - 712,00

SAY : Rs.éﬁl.oq 350.90
o ' Contd...}3

e
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Tleace recovered Rs.85/- + Rs.351/- total comes to Rs.436/~—
from the concerned defaulter and deposit into Govt.Account

under intimation to audit. . S _

( .
The following purchases made 1ccally but the Stock entries
of such articles were not found recorded in the staticnery

"« ock Register nor the entries shown in the body of the :
bills.
i) = CB No.lG5 Sub Vr.No.306 for R§. 498/ M/s Samia Supplier
. dt.25.10.95 . . o
ii) CB No.l04 Sub No. 297  for Rs. 4?5/-<// "
dt.25.10.95 _ .
iii) CB RNo.l04 Sub Ne. 295 for Rs. 475/ <//
dt.25.10.95
.. Rt 1448.00 —
U

The purchase made zre not seems to be in order, if found
o Ra 703) = -

irregular ,the recovery, may please be made to the concerned

defsulter and also erlaln the reason upder ~whith  circum-

stance these iriegul lari ies were made.
The stack rerister was not mazintained as per the nomenclature

of items i.e. Size wise, Ttem wise. The entries were

-

‘recorded consolidated showing miscellaneocus . items. this

Apractiéemay please be stopped and item wise entries to be .

made.

Please rectify all the 1rregu1at1es aftar reviewing the’

similar nature of itemsin the stock register. The compllance -

may please be shown to.audit.

.

‘El;_ . ) ) . . . ’{:5 el .
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“i.ring the Scrutiny of Sports Stock( Register Pertaining g4 th

h)
reriod 1904095 to 1996-97 s the following irregularities wvere .,

~Lot Audit of g orts Stock Register & lts Vouchers
.q_________E________*________ﬁ____f___m___‘_".

e

The every Firancial year,the balance of the quantity have

been change&'fo new Page, while the géme should have g be
f' ' .

continue on the same bage until op unless the full page

has-been filled.

A
~
s

The-Paging Cértificate_hgs_npt_been given on the body of

ISt Page of Stock Register,

The non-consumatie nature items have been shown issued and

balances have been reduce te NTIL. These items can be reduce
’ ‘,~ 3 e

only fromthe stock register imtil or unless these have been

condesined or write off .- The 'detail of suzh  cases were

noticed nc under :-

“No Pace Mo, Name of Ttem Qty.as on Balapce Shortaze Total
o ‘ t 7199495 , : Value (ks
T TUE VERTOD 1934-95 . .

1. FP/24 Badmipton Racket 4 NII. 4 528.00
2. P/2%  Sriger 1. NIL 1% 1700
2, /27 Volley Ball 1 RIL 1 i 151,00
4. ¥/38 . Cricket Bat 6 - NIL " 6 Bos 786.00
Gn, /30 Foot Ball 1 NTL 1 % 127 o0
W P33 Carrom Board 1 NIL © 1 170.00
ho /24 L.Guard 4, "2 "2Ks . 30,00
7. T/35 Ratting Pad . 4 ML, g Nos 370.00
v P36 Wickets 3 NIL 38s - 75.00
9. T/37  Batting Gloves c 4 1 3Ros- _18.00
10. P/30  Cricket Bali . 15 6 9 fos 458,00

i
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Total Vaiue foir Rs. 5627.00

The total value of non consumable items worth Rs.5627/- was
reducgﬁ.from the stock register while issued to the care take;
and,inmates [only 2 or 3 inmates regulariyj. Hore over the
the previous audit. party has alsoc pointed oﬁt duriog conauct
the sudit period 1990-91 to.1993-94'-, The balance have been
reduced till date the such quantity was bréught forwarded
for the period 1994-95 as NIL. It appear that the such reduce
quantity %as not available with the .stofe Incharge [Helfére
Officer] Please review all the stock Regiéter since 1990-91
to +i11 date and the shortaze of Sports material " found ‘worth
stéégZL; [durlng perlod 1994-95 to 1996~ 97 Plus 1990-91 tc
1093-94] may please be recovered from the concern defaulter or

after actual physical verification, the recovery of shortage

\
s Yo Name of Ttem Qiy.as on Balance Shortaze  Total
1924-95 Value " Es)
HOR HIE PFRICD  1995-96 & 1996-97 |
T

10. PFad Padminten Rackets 4 T 3 Nos 285 GO0
11. P/4s volley Rall . ] NIL 1 N 134.0C
12, /47 Cricket Bell T 3 15 Nos 486.0¢
13 p/4az Foot Ball - 2 NIL 2 Nos 321.00

[Tssued only } No balance shawn NTL}
14, /49 Cricket Bat 2 Nil 2 ios 4260
15. B/S0  Carrom Board 4 NiL 4 52€,00
16. P/51 L.Guard . 2 NIL 2 Nos 30.00
17. B/54 Batting G;oves 1 NIL 1 39.00
18. 'S6  Volley Ball Net 1 S KT 1 79.00

articles mmy be made. from the concerned defaulzer, under

jntimation to audit.

e
B R




Para No.13

Subject : House Building Advance . !

£y

SN
turing the scrutiny of pay bill register it has been observers

fnat Miss, Rirti Shafﬁa, .Wélfare office% had availed house
miilding advance.There 1is one of the condition for grant of'H.Ba
thet on completion of conétructiop[?hrchasé the .house should be
insured by the official at Hhis cost against fire, Flood and
Lightening etc. for a sum not less than advance; the insurance
policy should be kept alive till iiquidatio:.. of advance alongwith

interest due thereon .and .should be_ deposited with the Govt,

The ahove mentioned official has not submitted ‘the Insurance
Policy/Papers to audit. It is observed that the requirement of

Rule was not adbered to. Imme?iate steps uaybe taken to do .the

acedful and compliance shown to audit,

th
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Liveries to Class "D" officials in the absence
it is ver? difficult to verify vhether the liveries issued

due d=te or Lefore.

*.
-

1 The detail ofNWinter Uniform & Summer Uniform was found

Audit of Liveries Afc

¥

s te 1997 the following observatlon/lrregular

"‘\.

n: The due Register was not maintained in

Fl

(

respect

o]

Porine tne scerutiny of Liveries accaunt pertalnlng to the

of

f

period

1t1es were not ced:

issug of -
due date,
on
mix ed

up, recorded in the stock register, instead of maznta1ned the

ti.e seperate entrie: of Wlnter Uniform as

ent~ies was not recorded: Yore over the name'of deaier,
No. & date as wel: as Quantlty pur hased was no* shown .in
ntock register. but shown issued to Class

very strange, while No.qu@nhity was in hand, how the quantity

issued
£/

/6
B/G

/13
P/15.

Uniforms.

ferw instances were noticed as detail below :-

The column wise [as per presFribed in

a

Shoes ;
Cloth for Pants
Sareses

Pagree for 95-96
for 96-97

‘Jersey

Blankets

the

well as

Stock .register ] |

”D".fficial.

-

No.Qty in hand issued
-dO- 1]
-do- .om
~do- "
44 Mtrs in hand "
No.Qty.in hand "
~do- "

e -

.-I.

Summer

TBLLE

¥

the -

It is

~

1 Pair

2.40 Mer

8 Nbpsi! T

22 Mtrs E

22 Mtrs Bal.NI

8 Pcs
1 No
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Mlease review similar nature of items and - rectify all] the

discrepancies, Plezse alseo clarify, under which cirzumstances

thiese quantity have been issued while in stock was NIL to the
cadit,

A1 The officer Iucharge has not signed each entries while receipt -
of quantity as well as Issue quantity of liveries itemz. i the

Stock Register.

el At P/T4 the lining cloth 'was purchased and issue to class "p

=0

officials as“detatiled below

Bill No.7892 dt.14.2.95 for Rs. 300.00 M/s NIC  Issued all to Class "p"
: Bill Ro.3896 dt.14.1.97 for Rs. 352.0p Officials

,  Rs. 652.00

3

The Lining cloth was not admissible as the Uniform should hQV%///////

been given in stitched form. Hence +the recoveries of Rs.632/-

may please be made from the concerned defau;ter and deposit into
Govt.account,
f] Physical verification was not done duringl the audit period.
Please rectified all the irregularitiss and the complianee
may please be shown to audit. _
s~ . -
- C ""?'
§
. : ) d
o .. S

: - .
s 2 - .




iira No.15
iara No. 15

fubject : Income TaX i
=zhne iak

During the scrutiny

relevant records for the

il

of Income tax calculation sheets andg
period . 1995
recoveries have beep detected of whiéh the detail of
is being given against the name of |

Zther

to 97, the Certain

recovery
‘respective officials t-

Miss Kirti Sharma- Welfare Officer [ 1995-64 ]

Calculation by the Instituiion

Gross Income 75,596.0@ .
less: House.Rent 5,400.00
less: Std.Deduétiop 15,000.00
TaXable Tncome 55,190.00 ...
Tncome TaX 3,038.00

* Total Savings
e s 6,000.00
BPF ‘ £ 6,000.00
NSC + 10,000.00 &
CGETS 360.00 |
H.RB.Advance 4,200.00

27;}60.90

20% rebate on
saving was allowed 5,432.00
Tneome TaX 3,038.00

Less: Rebate (-) 5,432700

Net TaX i .. NIL

Calcuiation by the Audit, i

75,590.00 |
| 75,400.00 ¢
.15,000.00 ' - .

--55,190,00
3,038,00

6,000.00 .

360.00

11,160.00 -

2,232,00
3,038.00 -
2,232.00

806.00
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Tercfore recovery in Tncome TaX as R%;EQ§£;,{Rupees Eight hundred s5i% ooly]

L =AML RS 1
be mode from the of Ficizl. '
N { . ' ;
note @ Recovery arose dus to rebate'qqf~allowed on PPF Rs.600GU/
an@ N8 Rs.10,000/- As per ‘rule rebate. is ﬁot admissible

43 thout documentary proof of- savings.

§
51l Miss.Kirti Sharma [1996-97]
inculation‘by +he Instituticn Calculation by the Audit
fotal Income. 91,691.00 ' 91,691.00 + 2,419 (Bonus)
jeass std.deduction 15,000.00 15,000.00
- |
i . . -
TaXable Income 76,691.00 79,110.00
Income TaX &,007.00 8,733.0C s
GIF - 6,000:00 6,000.00
LR ' &,800.00 4,800.00
IGETS . 360.00 360.00
PPF 20,000.00 - 90,000.00
NSC -~ 10,000,00 - -
______.———‘__—-_- N -__—__—__——_—_"" .
43,160.00 31,160.00
[ e i
- Rehate oD Saving ‘
was allowed ' 8,632.00. 6,232.00
Incaome TaX . 8,007 8,?33.00 .
less: Rebate (-)8632.00' 6,232.00 '
o o
Net TaX : NIL 2,501.00 _
' Jacome TaX Payable Rs. 2501.00
TaX Paid . oo .
’ s -*——_-__-. * - e
faX to be paid : Rs. 2501.00 - -
- 7 R ..7;4 PR - ,__‘_____,__..—-,. - — - Bt




. .
Therefore recovery ip ihcome taX fop Rilzggll:ékupees Two
thousand Five hundyed ohe bnly] be made and déposited into

fppropriate head of account under intimafion .te audit, )
- ! { s . '

Note ! Y
———— i

i Recovery arase due to adhoe Bonus amounts Lo Rs.2479/-
A .
hasnot been included in TaXable income.

+

ii] Without‘obtaining the'documentary‘ Proof in respect of
NSC Rs.10,000/- sthe rebate was allowd for the period
1986-97. a5 Per rule rebate ;g not admissible without
documentary proof of saving '

The income tax calculation sheets of the following officiale
were not broduced to éudig{due_to_plea.of fon  tracebility -

th: record. ‘ y
Name Period .

Smt.Raj Kumari' o 1994-95 & 1996-97

Smt. Rajni - _ ‘ 194-95 5 1995-97
Sh.Mohan Singh v 1995-96 & 1996-97

The record may be traced out and produce at the time of peyxt

andit, v .

ahl
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Para Ho, ] 7

Subject : Overpayment due to Wrong Pay FiXation ..

4rs. Raj Kumari, .J.BT was drawlng‘ bas1c pay as on 1.

R

.92 for
Re .1560/— in the pay scale Rs. 1200 30-1560-LR-40-2040. She u-s
yranted increment after cross%ng the E.B.Rs.1560-1600 vide offi:e
order No.F.]2(2)/82~D—SQ?§SH{49785 datd 21 Dec.1995 w.e.f.1.2.94.
The E.B. arrear paid 2/94 to 12/95 to her resulting in eXress w.e.f
/05 to 12/95 f]l monthb] in the paynf R§.1650/— hile she was
entitled pay for Rs. 1640/- in the scale of Rs,1200-390-1560~E,RB-40~-
2040, Mureove{ *he same pay. continued given to her w.e.f.1.1.96

to 6/97 in the pdf scale of Rs.1200- 2040 resulting ove, payment as

detail :-

ks on A‘missible.©  Drawn  ° Resulting FXcess Payment

/94 to 1/95.  '1600 | | 1600 - ' '

2/95 to 1/96- - 164CL _ i;_ 1650 | Rs.10/- 4’511*wances :
2/96t0 1/97 1680 e -

2/97 to 6/97 1720 - 1650 -

/97 1720 z 1800 -

The payment drawn in 7/97 for RS-165Q/1 against the admissible pay scale shown
admissible of pay was mnot shown in

above. but the =aid effect Ofl

the service book. Hence against drawn of Rs.1650/- the pay drawn:
[

Rs.1800/- on 7/97 with the result the eXcess amount of Rs.150/-

in Basic Pay + allowances paid to her.

In between sne was gravied S5i. -an-lsoo-so EB- 2250 E3-

2300-50- 2600. Her: pay has been fiXed éhown 1n the Service Book, ir
. . f - . f:"—-&. -

R

i



viiicl: all the entrles have been cancclled by the  D.Dp.o. It is,

Lacinforea adv1qed that her pay may Dlease be flhed in‘the Sr.8cale

»
-

R 1a00=2600 og under g-

A _on Pay to be FiXed \34

2/94 1600/~

2745 1650/- [after cross the E.B.from the C.z)
/a6 1700/ -

2/97 1750/ - | -

In view of the above facts the over Payment paid as upder T

2/95 to 1/96 “Rs.10+ allowances : Rs.293.00
/97 Rs.150+allowance Rs.435.00
Total Rs.728.00

. : - .

Therefore recovefy towards wromg FiXation ~of pay or Rs. 728/-

—

—_—-

[rupees Seven hundred Twenty ezght] be recovered from’ the official

and arrear in the Sr. Scale may be paid to her after leatlon of

pay as above. . -

il

Increment was allowed to Smt Rajn1 TGT w1thout obtaznznz the

F.B Order

o . Tt

; e
cmt. Rajni. P.Puranik » TGT [1400-2600] was gtanted Sr.Scale of
Rs.1640-60~2000-EB~6C-2360- EB 60- 2600-?5 2750-EB 75 3900 w.e.f, “'.
24 9.93., The teacher was getting salary @ Rs 2000/- P ﬁ u.e.f.
1.9.93 accordingly her pay was fiXed at Rs 2000/- under FR~22(1)
(a) (11) w.e.f. 24.9.93 with neXt date of 1ncreﬁent as  1.9.94,

after the stage of Rs. .2000/- therﬂ is eff1ciency bar 1n the scale

and as such- neXt increment on 1.9.94 would. have been allcued only °

e
.
4
1




5 i AT
AT aE e relsaba of EB'.%Ih han caisiwhich ¥as not done
: ; |

annunj 5ncremen¢s were gl gd@d ﬂb “ﬂdﬁrta

1.9, 04 Ra. 20607

.‘ .
i.9.905 RS. 2120/t -
.5.95 Rs. 2180/- | "

i view of the above Position the increment allowed ag 2hove
re dirregular and necessitéte recovery as she cannot be paid
at more. than Rs. °000/~ P.M. before release of E.B. bpe

CALirry

mitie from the orf1c1al

"oview of the alave factsgthe recovery of over Payment may pe

¢ 7i2ted and arrear paid only ufter getting the ‘release of -
. oo
eificiency bar as on 1.9.9ﬁ.
. - T .
1
e
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FROHT rﬁ‘lf‘vd_ -'"Jdit Para vg,1

While ferutinising ¢-e FRR for'%h@ 7car i997.an follo.ing
SLINIIVLE T ang Nave hgnn maéde the some may e :ectified il e
Tt ion to the audiy, .

. ECING oertg: fACc:E_gg the Sirge bage of +ne P.B.R,
Nas not Teaen foungd recordaed undey thé‘proper aLtesg.
Laticn of the DEC /40,

e x"habdthdl index h:g not bren Prepared,

. Colu~s pLov1dmd £t the tcp of the p,p «R. are last blen™

"« Abstruct of the FTURL i3 net be ing brepared at the
last of tre p,n,g,

5 SIT recs, repyof advance is EIRQ made 1ip respecr of
Shri. Mukesh Kumdt, cr -ang Shri.K.Haridasan, urg pye
the balance amount of GPF has not b-en forwardeg from
che yrevious p.8,n, under Pooper attent;sn of the prCo,

5. DLO hsg not étg§§§ed the entries in the FBR, the
columng providpd in the ‘.B R. is left blank

7. Total of FBR has not been carrled-out for the purpose
of Income-tax ete,

Nerdfnl may wo edeuntar lulimation to the angig,

N




AUdii‘I Para No. 2
Dated g

-

N
Subject 3=-_le: 3 recovery of L:I.<'-‘e:ﬁn$u=e"fees=

Rates of Licence fees has been revised We€. £, 1.,7.93,
but i hes been noticed that less recovery of licence fees is
being made from Sh. Govind Singh, Chowkici;r 33 per details given
belcw, at is thereafter suggested Iecovery ajculated below
may be made from Sh, Govind Ram after due verification and
deduction may be enhanced to Rs. 85/- from Rs, 80/- from the

month of 10/98 under intimation toc the audit, .
Month & Flat No. Recovery Recovery Recovery out
Year due erfected standing
1,7.93 to 428 Rs, 47,00 Rs, 45,00 Rs, 2X4leg2

. 31.8.,96 Gulabi B

(41 months) Bagh

1,1,96 to 1371, ,
30,2,.98 Gulabi * R‘So 85/"-' Rs, 80,‘!- Rs, 5X28=140‘

{28 months) Bagh,

Total Recovery Rs, 824140= Rs, 222/. ,
| .

Needful may bé done under intimation to me audit

please. -




. b o o
Eamiectey-  Securty
z

ey

Audit Para Mo.3

Derosit under Rulq 270 of GFR

-

<

fale 290 of LFL osti,ulze s talt every government

enrv T wWnether 5aLe

~ted or non-Gaz-tted wh: is entrustad

s, custody of cash or share shall he rewvired to faurnish

caourity for such’ amount as & Departiment of Cemtral Gove,

or wn Administration

may prescribe heid the security &ad
* N $we

may ultimately refund or ap rosiate it, but the casaier of

t-e home has not furnished the tequired security. It is

N

Cpmeref re suggested that security derosit may be ohtained

: . . ] LT T T e e—
Ly the cashier upeer intimation tec the audit.

*

LY
..

fote

v
.
RS




Audit Para No. 4
’ {

Subject ¢ Service sogks, “
. Y

Observation

On text Saruting of the Service Books in respect of the -

officials shown in Annexure-I, following desCrepencié were

- notited which may be rectified under :Lntimation to Audit other
~ similar “ases mdy 4lso be reviewed and neCessary remedial Steps

be taken. Steps also be tsken to avoid such lepses in future g

(1) Particulars on the Ist page of the Service book in respect

of Shri Krishan Rumar, Chowkidar has not been attested by

(2) Service Verifiﬂﬂtion cert.tfj.cate ‘has not 't found recorded in

e

reSpe"t of followj_ng officials zF-l-a- Hon Ando ooas

ot aAl Wk d \-.I-UM

. ¢
ii) Smt. Pragya; Swegpresé ‘ 31 c03.95 /

sgainst e;aCh to 3

—
1)
t—

Nomination from such @@"'as GPE, DCRG, UT Insurance and
M

deta:l.ls of famtly membex:s not found attached in the service

book Smt. Poonam Singh, C.T., Kr:l.shan Kumar , Ch .owkidarr/

(4) Leave account in respect of the following officials has
not found maintained after the date mentioned against eachi- ;
i) Smt, Asha Dayi ifo3 . i
1) Smt, Pragya  6/92

Coﬂtﬁ-...‘.. -?[’20050- ':'




Se

‘in the service books.

- bock of all the officials to check/verify the Correc+ness

_ the option within the specified time Muit but also to

gg 2 33

Entries ::egarding fization of pay in accOrdance with the
C-C.-S (Reviﬂslgd’ ;uy) ﬁulﬁ‘igg?rd has. not found recoded in
all the service books produced before the audit except in
the service bhook of Shri k., Haridasan, UDC, Whereas the
etaff is being paid tfhe pay and allowanCes.in acCordance
with the Reviseqd Pay Rules, 1997, Pasition in the this

respect be explained to the audit for not making entries

Calculation_‘ Sheet in reSpect of fixation ot pay in accordarce
with CCS(RP) Rules, 1997 has not found pleased in the service

of the fixalion of pay,

As per Rule 6 of CCS(gp) Rules, 1997, the option for
opting the CCS(RP) Rules, 1997, the option has to be exerci sed
in the appropriate f@:r' dappended to the rules, It should be

noted that it is not sufficient for a Govt. Servant to exercis:

ensure that it reaches ghe préscribed authority within “time
limit, But option form -has not found pasted in any of the
service books examined and the employees @9$h ar being pald

in accordence with the Revised pay Rules, 1997, Reason. fo;_- —

the lapse be explained to the &udit, -

IR
g -

T . :-L o » wM s e
Tha saie AMOTHE O S e 1 rormmrs e -




Audit Pfare No,nh

- "-'*"'r-' - - \] _} .
Suninats Cashi-bH. .ok {

i

P
~hile Scrutiny che Cash-hook for the audit pericd

AT to 3/?8, tha fhlth*Ag discrepancies were noticeds -

S

e DLILO, at ton ciﬁge ooCh omth and @ cartificate (o
t7it effect was net o n recorded in te cas
2. The onalyeig of cleoging halance lying in Lhe cash cherst
WaE DOt 3iven at the close of cas'i-bock for each wenth in
in o res ec. of 4/97, ['5/07, @©7ama&@7
3. n@venme recedpt wasn ot found stemped in Acuuiz nce

heoll Register ¢ in respect of Shri.Gob: ‘né Sing oh at

oo -28,

. Total ¢’ gha czeh-hook was not f~und checlza by the ot e

ot r than tie cash-boox writter, : .
5. Total of closing bolances was found/shown less by /375,
on 1-5-97 on pajm'nt rw92dest p.57, -

6. Srand Potasl on rece;pt sideq we:e found left cn 7-3-983 ang

27 =398,

7. Cuatting/over writing were rot found attested crn fclicrine -
dateé.
1) ated 26/9 and 27/9/97 Payment side st the pade Q.91
casn-book Vol-I
-1) Dated 8-12-97 page-10 (payﬁent side cash-book -
111) Dated 9-3-98 par~e-26 Vol_zx) .

’

8, FR=asons be exp lalned for dlsburqefent of pay on 27-8-67 °
instead of 31-8-97,

> s -
YU oon rareont side found recardar

h

LY -~ .-
R R

‘ t.i- t:’"::f_'
" cheqgue ¥0.526996 for Rs.58°7 derosited with PRAO-
The full facbs of tre tranqaotlon be’ ex"lalned to thne
audit stating reasons for ‘cancellaticn of checue aleng

with bill %o, and descrxptlon etc. page-28 caSh-book Vol

19. An amount of Rs.1971 was fJund in cash~b*ok as o;®ning qa_awces ov

Sile e L

16-5~97 in,N/b Advance for milk and Rs. 847 was found as .
rece1 t frcm EAQ n 16-5-97;the totai amant thus showr:

. ,.s 2778/2 (Rs.1931+847) and found i the chest till 9-10~97
o P e amonnt af Rq DIIR e dernqif Nt Ao Troavmls e T

- The mirsical virificetion of cach bulances were pot e e

S rson,

—y L




A\ T
thirowgn chatlen. Reason for keen' ng amount of Rs.,2778 for 146 Aare
in the chest e ex lained, It may also he intimated the

ﬁWVWﬁt sapctioned aqanis@ Perménﬁnt ~dvance .
11._3honey received as revenue should @@ revi<ted in fuil
nn the seme dJay r the next day intp the Bank far
cretit to Yevi., 2 comt and the ex e diture sho.id not
e incurred by aiv:rting: depart-ental receipt or the
unc Lshursed »ay and allowances etc., It was rioticed that
th'e following amount was received by the of fice.
1. Through Tx 24 Rs,681 on 8~10-97 pace 98
2. 36 TR 0S5 Rs.100 -
' Total Rs.781
~The zbove “ecelipt was remitted in to SBIas undered
| 1) 27-1C-97._ Rs-100 )
11) 28-10-97 ™ rs.681

Rs.781 . ) jg

The orfice may plesse be explained:-

1) =eas ns for revittonce after a gapr of 20 da.s on
diiferent dates.

1%}y T.R. b nod !‘.L\_\-u G s wIL-hudit,

111} Challsns for remittance not shown tr the audit.

12. was not1ced thzttie namz of Smt.Prasoa, Sweerseress
a,. .=arsg twice in cash-book cn 30-9-97 (page96) at

Sicl1&4 acanist payment of Rs.Z2:50 and 2374 respec:t 1vel"
£3/R€, Reasons tfor rakinf Lw1ce on ciffe =nt amount e
ex: loingd ané necessary error‘be rect fied under intim.tion o whe
andit.

13, <fotal lass shown by undercasting of Rs.i%0 on 11-9-97,
the necessary errcr he rectified under intimation to the
audit. . i

1’. Break-up of underbursed balances of Rs-272 and 2047 shoun

in b oog of 31-3-98 be explal.aec Lo b.e aund

1L. Ch~ue Lrom PAGKI was received on 16-5-&7 Bearing w.021551
faor Rs./777 with follpwing-brc&k-up:-

1) C3/20 mise. RS.1355 - e e e e e o
11) * 21 milk 4/97 Rs. 847  ~ .
111)* 22.supar Bazar Bs.5575 g . - : .

Total Rs. R i B

B T L




DO The amount of Rg.5575 shovm undisbure«:é till

n:cation in the cash-bock was found on receipt
-

i1, Naan ns for not mainly payment after a perish of 47
sehe & 1o mete e ex leined to the oydit the validity av res’

o eriod of 3

e Ccatern

months., It seems thﬁth§he cheaue wa~ raceivid

rv of B! series and was encashed from the hani.

-

e o prised abnut the other fays 20z

2 aloo e a

£ 810131 t) . The dcete of paymont cic.

™
’
.
S
-
~
* A3
- mT e ] - .
! ‘
- R T - * e e e
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Audit para No. 5

e

Subject ¢ Bill Register -

During test audit the following. discrepencies were
noticed in the bill regiscer =

1, Puge cbuntj._ng certificate not fo{.nd.
zo Cancellation of bills | 1

1) Bill No. LIC/219 for Rs. 374/-
1i) Bi1ll No. 226/CB for Rs. 6827/-
11i) Pay Bill No. 10/97 dt. 29.10.97.for Rs, 6173- Smt. Rajnd.
iv) pay Bill Nb. '115 dt;.-?s.lQ «97 for Rs. 16418/~ LimilI,
v) Nil bill DC/135 Gt. 05,12.1997
vi) GPF/123 for Rs. 16500
vii) CB/S8 for Rs, 3853/---~ .
viii) CB/52 for Rs, 4760(— etc, ete,

Above bills were presented to the PAO®s for passing the
‘bil.'LS, but at later stage bills were found cancelledr without,
a:Ltertation._Reason' for cancellation be explained to the Audits _

and cancelled bill be atteuted.

cOﬂfﬂ..... oP/ZQQQO
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28 2 23

#

Be Bill Register is a very impc.{r:tan‘t document, which
showdd ne kept neat and clean ‘:nanne.r, but the condition
of £he register *was &ound in a deteriotat:ing condition,
Register was 889 fou;md in tomm cofdition, which is required
to be binded and good condition,

Lae

Eadmac o Ll
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" {Audit Para No. 7

-

Subject : InCome Tax.

~ Scrutiny of InCOme tex calculation for the vear 1997-98
revealed the following short recovery the 'Bamemay be made from
the concerned Govt. servent after due verification and under

intimation to the audit,

(1) Sh, V.S, Awasthi, Suptd,

Gross Salary =~ Rs, 1,220,490 00
L350 Etandard dedngs  20,000,00

1

Rse. 1,06,490,00

tax on Rs. 66490/-»s. ~ 11,2ga,00

Rebate gn B_aving-oﬂ'
Re 54075}_ as per Copy attached

35251.00 " app
570,00 Cae.:ls
3790.00 LIC \

1644,00 PAX - )
10000,00 NSC T .
4880.00 HBA Bs 10815,00
58075.90  tex due ps 483700
tex deducted_ NIL
I.Tex Cut © 483,00 -
‘Standing . .
C’Ol‘ltd.....Pﬂ.....
/-/;- - * )




(2) Miss Kirti Sharma W.Oe

Gross Salary
 Less standard Redn,

tax on Rrs, 70510,00

Saving for Rebate

{ Rs, 130510,00
"~RSe 29000,00

T —— ———

110510,00

RS, 12102,00

GPF - Rs,- 9000,00
CAELS - Rs. 350,00 |
HBA %, = Rs, 5200.00 ~ 8912,00
7T 44500,00 @2% :
tax to be deducted Rs. 3190,00
 tax deducted RS. NIL B
1319000 ¢

_tax out standing Rs.

Note 3~ Rent receipt for .the

rebate has not been found e:closed/

produced to the audit.




! auatt para e, o

g

. Subject Lontingent Youchers,

-

During the corse of audit while @3rutinising the paig
¢ontingent vouchers :Eallow:!.ng observations have beep made the
same may be recta.fied under intimarion to the aud.it please,

(1) General Financial Ruje stiwlates that whenever purchase
2xXCeeded Rs, 1000/- sealed quotation should be. 1nvi*ed from

government organisation Semi govermment and private ang should .;EI

be placed after pr npa.r:f.ng of comprative statement unde; the . -
signatuie- of purchase cOmmittee, but in the following: Cases no

sucb Codal forma}ities 'tgere observed, hence needs ;;equierisation

from the competent qutkority, under intimation to the auait,

1) CR=197 _dt. 5/3/e8 Jv-_lﬂ.ﬁ}[,___gi_m

ii) CB-202 dt, 18/3/98 Rs, 19065/~ of RCCF
iii) CB~210 dt. 27/3/98 *  gs. 3408/~ ' of belni con
_ Copistore
i K.Pura.
{2} All vouchers for purchase of skores required .

certificate by the Competent autho::i'l:y regas:ding stock entries
tating the page number et.c but no such certificate was found

—

recorded on the following cases.

——t e n

a) B.No, 10373 for Rs, 175/- per sty. of Ianeja Sales

b) * 1456 At, 6.11,97 Rs, 450/= _
of om selection

- s s

e) ™ 1455 dt. 6.11.57 Rs. 150/- e ‘ -

.o~

A — S A e e e

i ‘
T :
Sk <L s

‘T.cqnté;.g...sz...,. ‘f‘ “
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-

t: 2 33 -

(2) CB~-131 4at. 23/12/97 Rs., 2398/~

B.No. 865 dt., 27.10,97 Rs. 60/- for Harison lock

-

v N

(3 All expenditﬁ:e,.ére recuired senction of the amount by the
ccmpetent: authority, b'ui-. it has been noticed that amcunts
have not been sanctioned by *;he competent authority,.
Reason for not senctioning the amo‘;mt by tue competent
authority may be éxplained and all such type of cases bg.
revised and needful may be done under intimatioi. o the

audite




= i

Observation

1. Page count certificate is not found recorded in tne begining

of the register.

24 GFR-llG: ;:equ.rs -that all stocks should be verified at léast
once every year, But this requiraneut has not found met in
respect of liveries stock,

3. The following item@ were shown issued to the indivisuval but
their sign, has not been chtained in the colurn “Initials of
Receipient®, :l:t creats doubts xega:ding the issue. of articles,
Reason for the sepse be e:q:]ained to the audit

PaGE NO,  ITEM - LUANTITY " SHOWN TSSUED TO
19 Petjicot cloth 6 Mtrs Ms, Poonzm Singh C.7T.
17 Sarees p 2 Nos - L0 -

20 Pant Cloth 1.20 mtrs., Sh., Mikesh -
' le¢20 mtrs, Sh, Krishan

4. Bm P/21 out of 8 mtrs shirting Cloth, 4 mtrs were 1ssued and
where @3B abouts of rest of the 4 mtrs cloths were not shown
in the register, Reason for the lapse be explained to the
audit failing which cost of 4 mtrs. clioth be recovered from
the defaulters arfier due verification under intimation to

audit.




to

1)

2)

3)
4)
5)
6)

the audit the same may be produced to the next audit p2

proad sheet of group sD*

Madica

audit-para Noo 11

- Ber

employers

] re-imbursement register..

1%c/ 'I.‘ut.‘..qp fees reglster.

water & electricity register. -

stock

Servic

o, -

Register.

e Stanp Accounte

™ e followlng ieéordS/ reglsters have not b

een produced

rtye
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Directorate of Audit
Audit Party No. 10.

| ﬂcﬁ‘ MEMO N9~ 3
Subject : Pay Bill Register

On the test check of the record pertains to pay bill register for the year 1998-99 to

2002-03, the following short comings/discrepancies were noticed.

1) The register does not contain index during the audit period.

ii)  No page counting certificate was recorded in the pay bill register.

iii)  Prcscribed columns of Pay Bili Régist;er i.e. scale of pay, date of mcrement,
date of joining, Govt. residence occupied, G.P.F. No. has not been filled up.
Needful may be done under intimation to audit.

iv)  The entries made in the pay bill register has not been attested by the
responsible officer in token of having @ﬁed their correctuess.

v)  Pay Bill Abstract for the year 1998-99 to 1999-2000 has not been
maintained at the end of the register. " .

vi)  Cutting /overwriting has been made in the Pay Bill Rggister. The same may
be got attested from the D.D.O. under infimation to andit.” -

The above instructions may be implemented & compliance shown to audit.




Directorate of Audit L{ 7 L
Audit Party No. 10.

' Iﬁxﬁ’MEMO'n'ﬂ?"]

Subject : Acquittance Ro!l

During the course of test audit of record pertains to Acquaintance Roll for the
year 1998-99 to 2002-03, the following short comings/disc: zpancies were noticed :-

1. As per receipt & payment rule, it is obligatory in the part of the D.D.O. to ensure
that all the payment of salary bill/acquittance roll has been disbursed and a certificate
to this effect was rec?rded by him. This procedure has not been adopted by the DDO.
Needful may be done under intimation to audit.

2. In the following cases payment has been made without affixing revenue stamp
which is irregular. Accordjng to receipt & payment rule 92 when the amount is
disbursed the legal quittance is obtained in acquittance roll. Full signature of the payee
with date should be obtained in col. no. 5 for each payment and over the revenue
stamp for payment exceeding Rs. 500/-

'Sk Gobind Singh Clowkidar Rs. 3653~ |atpage 26

1
3 | Smt. Poonam Singh C.T. Rs. 1500/- | atpage 34
3 | Sh. Kishan Kumar, Chowkidar - Rs. 3997/- | at page 35
4 [ Sh. M. K. Sharosa, Supdt — Rs. 6925/~ | at page 45
5 | Smt. Sukh Devi, Cook Rs.6457/- atpage 67 !
6 | Smt. Rajeshwari Chauhan Supdt. - Rs 30,000~ | aipage87 |
7 Sh.-M. K. Sharma, Supdt. ) Rs. 4161/- at page 47 1

Revenue stamp should now be affixed and proper acknowledgement be

obtained from the pavee on it & compliance mav be shown to audit.

"3, In‘the following cases. Revenue stamp pasted bul nio signature has been tahen from
the official concerned :- .

i} “Sh. M. K. Sharma.  Supdt. Rs. 4161/~ at page 47

-




I

' to the individual concerned or not. If the payment had been made to official the proper

acknowledgement be obtained from the payee on it and compliance shown e audit. -

4. Cutting has been made in figure (amount) at page 54, 49,77, 95. The same may be
got attested from the D.D.O. & other similar cases may be reviewed accordingly.

b n
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Directorate of Audit
Audit Party No. 10.

para 3], MEMO 13

BILL REGISTER

While reviewing the Bill Register of Bal Sadan for the period from 1998 — 99

the following shortcomings were found.

1. Cutting and overwriting are not allowed, it is necessary 10 make correction i

\ the bill register. The D.D.O. should alter the
period with red ink duly attested whereas {here are so many cuttings and over

incorrect entry with the correct

'i wiitings have been made without proper attestaticn and justificatica.
V4

’

' - 5. There are so many bills have been cancelled without adding any reason.

3. Columns of register have not been fitled up propetly.

4. According to R & P Rules that a summary of outstanding/cleared bills shoul
be prepared at the end of each month and the summary sh{-)uld be tallied .
o . - 3 m: with

 book and a certificate to this effect be recordcd.by the D.D.O ‘
of each month whereas ne such certificate have been rec d d,' o efeend
. orde

In view of the positi
position explain
explain the reason under what xp ed above D.D.O/H.O. is re
cucumstances the

adovted and advised to adopt the proper procedure i
ure in

quested to lﬂﬂtﬂy
proper procedure hag

no: be
future, en




Directorate of Audit
Audit Party No. 10.

d«’c/ MEMO 70. §

Subject : Fidelity Bond

On scrutiny of records it has been observed that Fidelity bond as security of
Govt. Money/cash is required by rule 274 General Financial Rule 1986 has not been
deposited by the cashier. Fidelity bond is a necessary requirement in an} mstitution

for handling the cash transaction.
!

It is therefore advised that the necessary fidelity bond is obtained from the

“cashier as a secunty measure of Govt. Money.

4




Q{MEMO”A«? R

.P.F. (Group 'D")

During the test audit of GPF (Group 'D") for the year 1998-99 to 2002-03 the

following shortcomings were noticed :-

i)

iv)

V) -

Para 6, 9, 1 of civil account manual requires that broadsheet be maintained
in form CAM-48. But the broad sheet was mot being maintained by
HOO/DDO.

The General Index Reg'i;st;cz_h__:af also not been maintained in the prescribed
form-44. Details of account number, ledger folio, name of subscriber, and
the receipt of nomination should be entered for each subscriber. This
register will show on any date ine aciuai number of subscribers and whether
in any case nomination is still to be obtained. Needful may be done under
intimation to audit. |

Nominations have not been pasted in the ledger. Entries for receipi of
nominafioe-(as_per the provision of GPF Rules) shonld be made in the

General Index Register under attestation of DDO and also in the ledger.

In case of Sh. Manjhi, DSW-815, No transfer advise was found in the
ledger. The same may be r:quired & pasted in the ledger. If any Group T
employee is transferred *3 another office or join, the transfer advise is

required.
In the folluwing cases, ccovery of lean hes not heen made a time. as per

s ], ST
rule recovery of loan should be d from the following month in which

month the advance taken but it is noticed that recovery of loas fias not beer:

made and even some cases it has been recovered after 3-4 months This .

ptactize should be stopped.

Directorate of Audit : L’
Audit Party No. 10. :

o



Name of Official/Designation Dateof | Date of recovery
Adv. taken affected
Sh. Mukesh k.'mar, Care taker, Rs. 8000/- 07/99 10/99
07/2001 10/2001

Sh. Pratap Chand, Care taker Rs. 7000/-

Needful may be done under intimation to audit.

vi)  The ledger has been found in haphazard condition.

vii)  Cutting has been made in the ledger the same majr be got attested from the

DDO/Competent Authority.

In view of the above o_bservation, it is suggested that all other cases be

reviewed accordingly & needful may be done in the matter under intimation to audit.

P




Directorate of Audit . i
Audit Party No. 10. ~

Pmé/} bl MEMO S
°§ﬁbj_ect + Income Tax

On scrutiny of records of Income Tax as produced by the authc;rity, the
following discrepancies & tecoveries have been detected against the name of each
official :-

1. Mis. Kirti Sharma, Welfare Officer 1999-2000.

, Calculations by Bal Sadan Calculations by Aundit
Gross Income Rs. 1,67,093/- Rs. 1,67,093/-
Less P.M. Relief () Rs. 909/ : () Rs. 909/
- Rs. 1,66,184/- 1,66,184/-
HRA Rebate (-) Rs. 28,938/ -
) Rs. 1,37.246/- 1,66,184/- |
S/Ded Rs. 20,000/~ Rs. 20,000/
| Rs. 1,17,250/- Rs. 1,46,184/-
| Total Tax Rs. 12,450/- Rs. 18,237/
R0% of Rs. 60,160 Rs. 12000/- Rs. 12,000/
Net Tax ' Rs. 450/- | Rs. 6,237/~
1094 suzchorge - Rs. 45/- Rs. 634/~
4 _ Rs. 495/- Rs. 6861/
Tax already paid ' Rs. 495/- , Rs. 495/- |
\Ex Due NIL Rs. 6366/~
(66320

Rs. Six thousand taree hundred sem six only.
Note : HR.A. receipt has not been aMchero@d with the calculation sheet & the
same has also ot produced to audit: .

5. In the following cases. rehate has been given to official concerned but the

supportiag document has not been attached with calcuiation sheet -

'S Ns. | Name & Designation Document A yumt
‘-_ : required C 3

1 l,st. Kot Sharma W.0. 1999-| PPFLICete. Rs. 23000/~ -
| 2000 |

7 " \rs, Raj Kumari J.B.T. 1999- NSC . Rs. 10,000
2000 _ . LIC Rs. 7464/-




1

f the supporting documents are not produced by the officer for that a recovery
J .

‘made under intimation to audit. i

Proper record of incomi tax hes not been maintained by the competent

(5

authotity & all years calci-ﬂation sheet enclosed in one file. Separate file should

be maintained for each year in firture.

4. Proportionate income tax has not been deducted regulérly as instructed by the
income tax authority.
5. D.D.O. is advised to obtained the tan number from income tax auihority.

6. Period 1998-99 vecord has not been produced.

In view of the posiion explainegix above the DDO is requested to verifv the

above discrepancies under intimation to audit.




Directorate of Audit 4
Audit Party No. 10. %?&\

J% MEMO < . £

" Subject : Service Book

At the time of test audit of the service book for the year 1998-99 to 2002-03 the

following short comings were not ced :-

1. Bio-data/ first page of service book of each employee should be re-attested by the
competent authority after each five years. The same procedure is not being adopted.

Necessary re-attestation should be made under intimation to audit for instance cases:~

1) Sh. E. C. Manjhi Chowkidar
fi)  Smt AshaDevi Cook

iit)  Mrs. Pragya Sweeperess
iv)  Sh. Mukesh Kumar Care taker

All other cases may be reviewed accordingly.

7. Signature of employee should be taken once in a year on service book. But this
procedure is not being adopicd. Nevessaly acuon may now be done & compliance

shown to audit. For instance cases :-

i)  Sh. Mukesh Kumar Care takes
ii)  Sh. Pratap Chand Caretaker
ji)  Sh.H.C. Manjhi Chowkidar
iv)  Smt. Asha Devi Cook

v)  Sh. Krishan Kxmar Chowkidar

All other cases may be reviewed accordingly.

3. All ihe nomnaﬁon in regard to the G.P.F./D. CR.G.J/C.GF.1S. and detat, of
famﬂ} members should be pasted in the service book. This procedurc is aiso not

being adopted. For justance cases i
i)  Sh H.C.Manjhi- Chowkidar - DCRC, CGEIS Details of family

i)  Mrs. Pragya Sweeperess - DCRG. GPF Details of family




i)  Sh. Krishan Kumar Chowkidar - DCRG, GPF Détails of family

Other similar cases may be reviewed accordingly. -{

4, Head of the Olice should inspect at Jeast 10% of the service book and leave
account and initials in token of having done. Such type of certificate has not been

found in the service book. Needful may be done uader intimation to audit.

5. Sh. Krishan Kumar Chowladar :-
i) Police verification certificate & medical examination report entry has not
been found in the service book. Necessary entry should be made in the

service book under intimation to audit.

6. Sh.H.C. Manjhi Chowkidar
1) Leave account is incorrect w.é./f. 1.7.2001 & ten leaves have been credited

n.ore. Necessary rectification should be made under intimation to andit.

7. Sh. Mukesh Xumar Care taker
i)  Cutting/fluiding/ over writing has been made in the leave account of official

concerned & leave is incorrect w.e.f. 1.7.2001.

L

The insiruction should be implemcated under intimation to andit. -

-
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Directorate of Audit

v . )
Para .. % M MEMO o [

rard .- or -

Subject :

At the time of test audit of Dietary stock register for the year 1998-99 to 2002-

Dietary Stock Register

2003, the following discrepancies/shortcomings were noticed :-

1.

Page counting certificate was ot found recorded on the first page of the
stock 1egister. Needful be done and compliance be shown o audit.

Index has not been maintained.
Physical verification of the stock was not done during the period of audit.-

The tecord of issvance of subzi to cook for the period of 23.3.2002 to
31.3.2002 has not been maintained. Needful may be done under intimation
to audit.

Ths quantity of items/ration were issued one, two or three days in advance

to cookonﬂlebasisofmendanccregxstcr,bntdnﬂngthcscmﬁnyof
attendance register on dt. 13.1.03 it is found that 13 inmates were present

. & indent was issued for 18 inmates. ThercisadifferenceofSinmaIcs.Thc
'ccokpreparedﬁefullmwlagainstﬁmisme of full quantity of the day

against less inmates on a particular day resulting the misuse and wastage of
dietary. Kindly explain the reason why such type of irregularity be made.

Milk : In the following day/date the balance has been shown NIL while the
. balance should be in figure. For instance csas -
Dt Opening Balance (Milk) Yssued Balance
11.1.2000 101t | 91t NIL

12.1.2000 10 1t. 91t NIL

i\




(€4

Kindly explain the reason how the anthority has shown the balance NIL while

the complete/full milk was not utilised.

7.

The itém-s issued to user of quantity from store, it is found that the
authori’tjv has not shown the day by day consumption in stock register.
Stock register maintained as per indent register, while the indent issued in
advance two or three days before. Kindly explain the reason why the
authority has not shown the stock register day by day consurmpiion basis.

Needful be done under intimation to audit.

The following records have not been produced by the cowpetent
authority/HOO during the audit period.
T P AR RECULL L gt TGTRI0N 0 a2

il sock Register for Rice for the period 01 1998-99 w0 24U j-02

Please rectify the above discrenancies under intimation to audit.
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Directorate of Audil
Audit Party No. 10.

ﬂ[ MEMQ ]/

Subject : Sport Stock Register

At the time of ‘est audit of sport stock register for the year 1998-99 to 2002-03,
and records nroduced by H.O.0., the following discrepancics/short-comings were
noticed.

i) Physical verification of stock has not been done during the audit period.

However, it should be done once in a year.
1)  Whereas it is seen from the record that the following non-consumable items

have been issued & balance shown NIL.

| S.No Ifem ! Period Quantity | Quantity | Balance | Amount
Received | issued (in Rs.;
1 Carom Board & coin 2001-02 to 2002-03 25 25 NIL | 7445/-
2 Chess with coin 2001-02 to 2002-03 22 22 NIL 3tel .
3 Ludo with coin _ 2001-02 to 2002-03 8 88 NIL 7032/-
4 Badminton Racket 2000-01 to 2002-03 68 68 NIL 18780/-
5 Shuttle Cock Box 2000-01 to 2002-03 | 70 box + 70+50 NIL 12170/-
50 shuttle A TS P
16 . | Cricket Bat. .. - ] 200001 to 200205 | 26 24 NIL to tfd 18190/~
' 10 new
reg_i_s:tcr o
7 1 Volley Bal 2000-01 to 2002-07 33 33 NIL 8520/
8 Cricket kit (Complete) | 2001-02 04 04 NIL 26700/-
9 Cricket pad 2002-03 02 j 02 | NIL 880/~
10 Tennis ball 2001-02 ' 74 74 NIL 2148/~
T Badminton Net 2001-02 to 2002-03 05 05 ML (2
! 12 Foot Ball 1 2001-02 ie 2002-03 34 34 NIL 0870/~
| 12| Voga Bank 300102 R N T
14 Yoga Boxing 2001-02 03 03 NIL 703G/~
15 Cricket Wicket 2001-02 04 set 04 set NIL 986/
16 Table Tennis Game | 2001-02 02 02 NIL 472507~
(Couip} - R
‘ i Total 1,83.677-




According to rules the non-consumable articles should be deleted from the
Pstock after their condemnation or written off by the competent authority whereas the
deptt. has not adopted the procedure. In the absence of completion of proper

proeedure the items could not be deleted from the record.

In view of the position explained above the audit is of view either all non-
consumable items should be declared condemned/unserviceable by the competent
authority or the expenditure incurred on the items issued should be recovered from the
concerned defaulter under intimation tc audit. Other cases may be reviewed

accordinglv.

3 Record for the period 1998-99 to 1999-2000 has not been produced.
4. Year 2000-2001 & 2002-03 new register has been prepared but the balances
{rom old register has not been transferred into new register.

‘I'he above discrepancies should be rectified under intimation 10 audit.
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Directorate of Audit
Audit Party No. 10.

vEMO °

Subject : Cash Book

While reviewing the cash book for the period from 1998-99 to 2002-2003 in respect of

Ral Sadan the following discrepancies wexe noticed :-

1.

According to Teceipt & payment rule ro cutting/over writing/ erasing are not
allowed in the cash book if necessary to malz; correction in the cash book
DDO himself should delete the incorrect entry & insert ihe correct entry with
red ink under his signature. whereas there are so many cuttings/over

writings/erasing in the cash book without proper attestation.

Physical verift ion of the cash balances of the end of each month should be
recorded by the DDO at the end of each montk with foll deteils. & summary
balances. Whereas o such/proper certificate to this effect have been recorded
in so many month ending.

cancel the page with full Jusuﬁcailon, the justiflcéﬁbii' chould be recorded, 1n
instance case entries dt. 10.12.98 has been cancelled without showing any
justification.

Cash book should be writien on day to day transaction basis and should be

No .P?%f?,.‘_’f cash book should be cancelled in an excep ;onal cases DDO may

signed by the DDO on the same day on which say transaction occurred
whereas it is seen that the cash book for the period from 23.9.98 to 29.12.98
has not been signed by the DRO.

Summary balance of andisbursed amount should I e clearly recorded wiith full

dotail at the end of cach month.

Total of cash book chould be checked by the person other than the cash book
witer at the end of each month. A certificate to this effect be recorded by the
official who have been deputed io check the fotal. |

-

-

v’




incurred Y the Bal Sadan could not b€ certified.
The competent authority 18 advised maintain geparai¢ 3 .ged sock regisier
etc. OB priovity basis to comphance be shown 1@ audit




Directorate of Audit
Audit Party No. 10.

Pal’a/r%jj\;\j | }\_CE; MEMO72 ] ‘Z,E )

~ Subject : Propeity Register

In the last check of the above record, the following observation have been made which

may be rectified and its compliance pe made to shown to audit :-

1.

19

According to G.F.R. physical verification of stock should be carried out of
least once in a year other than the person who is maintaining the same &
<hould also be certified by the H.0.0. whereas it is observed that no physical
verification has been carried out the competent authority during the audit
period 1998-99 to 2002-03 which is highly objectionable. In the absence of
physical verification it is not certified whether the article has been lost or not.
Page counting certificate has not been enclosed in the beginning of the 1ssue
register.

Progressive totals has not been made in the issue register. Needful may be done
under intimation to audit.

Property register of institution & inmates are maintained in one register while

sepataie register for institution or inmates. should be maintained comphiance .

may be shown to andit.

It was noticed that son-consumable articles were reduced to nil balance. The
items of non-consumable can only be reduced from the stock balance when
condemned/auctioned by the sondempation boad. The folivwing non-

consumables items have been issued & balance shown “NIL".

Period Ttems No. of items in No of items Balance Cost of
stk isned 1ems
2001-02 Drum | o) i3 il Rs. 2970C
2001-02 Takat 15 13 ~NiL Rz 27600
Wooden

Total Rs. $7.300




g W

In the absence of proper procedure the items could not be certiﬁed'deleted
from the record (showr as NIL). In the view of posmon explamcd above, the andit

of the view that, either the above non-consumable items should be declared

condemned/unserviccable by the competent authority or cxpendjture incurred on
the item issued should be recovered from the defa lter concerned under intimation

to audit. All other cases may he reviewed accordingly.

6 In the following items placement has not been shown in the issue regster =

i. Dholak - 4 Nos.
i Tabla - 4 Nos.
iii,  Harmonium — 4 Nos.
iv.  Majeera — £ Nos.
v. Chimte - 4 Nos.
vi.. Jhangheera - 2 Nos.

In the absence of proper placement of utilisation of the articles the expenditure
could not be certified. All other similar cases may be reviewed accordingly.

_ Please rzctify the above discrepancies nnder infimation to andit.
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S Directorate of Audit %\(/
' Audit Party No. 10.

Subject : Contingent Vouchers.

On +he test check of contingent voucher in respect of Bal Sadan for the period from

19 8-99 to 2002-03 the following discrepancies were noticed :-

1. According to G.F.R. purchases should not split up to avoid completing the
codal formalities whereas the deptt. has made split purchases to avoid the
completing codel formatities for instance cases :-

Year Contiigent bill mno. & Name of Party Amount
Amount (InRs.)
19992000 | 195/3.2000 Rs. 16,750/~ | Mis Neelkanth 480, 480, 480,
480, 480, 480,
460, 460, 470 |
450
1999-2000 M/s Megh Raj 495, 470, 485, 450,
Trading 470
9092300 | ¢ v [ MisSamjay 430,475,485 1
Electrical
2000-2002 |31/ Rs. 6330/~ | M/s Narang 170, 435, 435, 435,
435, 435
2000 — 2002 | 25 Rs. 5691/~ | M/s Narang 450, 450,480 =
2002-2003 |53 Rs. 13872/~ | M/s Narang 464, 483,458,475

In view of the position stated above DDO ‘cashier is requested to avoid the splt

purchase.

In the following instance cases the ¢zomt. has not completed the coda.

formalities while making purchase repair as Taid down m GFR -




- « - ?5’/ @\\ t—/

Amount in Rs: | Year © party Name

“ 36992 2002-03 ;M/s pankaj Traders

2002-03 | M/s Swastik Corpn. |
; —_

%

120 1
“ 18500 2001-02 | M/s Vee Enterprises
While making the above purchase, the deptt has not completed. the

codal rormalities hence it is suggested while making the purchase prescribed

procedure as laid down in GFR be completed.

It is further observed that in some of vouchers the stock entry have not
peen made in the stpck register in the absence of stock entry the receipt of

uld not be certiried Tor instance Lases

the goods €O
Bill No. Amount
31/2000-01 Rs. 6330/~
25/2000-01 Rs. 5691

Competent authority is suggested that all purchases should be éntered

in scock register while verifying the article received.

4 The vouchers should be marked paid and cancelled after making the

payment 0 avoid duplicacy of hilis.

5.  Vouchers for the period 1998-99 have not been produced.
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6} Part-II (Current Report)

P -1
Income Tax

During scrutiny of Income Tax calculations for the period 2003-05, the
following discrepancies are noticed:

(1) Income Tax calculations in respect of employees of Bal Sadan for the
financial year 2003-04 have not shown to Audit.
2004-05

(2) Sh. K. Hari Dasan, U.D.C,

LIC premium receipt for Rs. 23430/~ has been taken into account for
I. Tax rebate. However LIC receipt for only Rs. 8058/~ has been furnished. I.
Tax is re-calculated as under:-

Rs.
Taxable Income 104180.
Tax . 8836 ‘

(upto Rs. 50000 - NIL
Rs. 50001 to 60000 - 10%

~ Rs. 60001 to,Rs, 150000 - 1000 +.20% - -
Rs. 150001 & above - 19000 + 30%)

Rebate: Rs.
GPF 12000
PPF 5000
CGEGIS 360
LIC 8058
Total 25418
Rebate @ 20% 5084 ' '
4752
Add: Education Cess @ 2% 95
Tax Due 4847
Less: Already paid 1710
Balance 'Q'ayable 3137 -




P

(3) Income Tax calculation in respect of following officials for the period
2004-05 (Assessment year 2005-06) are not shown to Audit.

() Sh. Mukesh Kumar, C.T.

(ii) Sh. Vijender Singh, C.T.

(i)  Sh. Partap Chand, C.T.

(iv), Smt. Poonam Singh, C.T.
(v} Smt. Asha Devi, Cook

(vi) Sh. H.C. Manjhi, Chowkidar
(vi) Smt. Pragya, Sweeper

(4) Under Section 206 of 1. Tax Act read with Rule 35 of Income Tax Rules,
every salary disbursing officer shall within 30 days after 31st March in each
year prepare the Annual Return of Salaries paid and tax deducted therefrom
in Form No. 24 and deliver the same to the concerned Income Tax Officer.

The above procedure have not been followed in this office. The above
procedure should be scrupulously followed in future.

Necessary action may be taken to remove the above discrepancies
under intimation to Audit.

Cash Book

During scrutiny of Cash Book, the following observations are made:

(1) Summary of balances are not made at the closing of month regularly.
Sometimes, it is there and sometimes it is not. This is essential
requirement of Rules that Cash Book should be closed every month
and summary of balances prepared. This is not being followed and
needs to be explained. Further, Cash Book is in continuation on same
page which is not regular and be started from fresh page at the
beginning of a month. . |

(2) There are so many cuttings and overwritings in Cash Book at many




)2

places. somewhere, the cutting, are attested and somewhere not.
Even white fluid has been used to change the figures. This is
objectionable. All cuttings should L.e scored out and re-written with
proper attestations.

(3) On 18-5-03 one cheque for Rs. 59703/~ dt. 28-5-03 have been
entered but no cheque number is given nor the bill number against
which the cheque received is mentioned.

(4) Cash Book closed on 22-2-05 and fresh Cash Book started on
2-3-05. No certificate of carrying forward of balances is given. The
transaction during the period of 23-02-05 to 01-03-05 is required to
be certified. Page certificate at the beginning is also not correct.

These be explained to Audit.

WM

Improper inten I A

While scrutinizing Cash Book, it is noted that an Imprest of Rs. 3000/
- is sanctioned.in favour of H.0.0. to meet day to day expenses. This is
required to be recouped at the close of month. In case of this institution, it
was noted that opening balance of Imprest was Rs. 2950/- instead of Rs.
3000/- on 01-04-03. Hence non-recoupment of Imprest even at the close

- -of financial-year in full was-irregulan -~ -

Further expenses were incurred out of Imprest till 2-1-04 leaving a
balance of Rs. 8/- only. This was not recouped till 31-3-04 on which date Rs.
2877/~ were recouped living the balance to Rs. 2885/- only again short of .
Rs. 115/-. Further expenditure was incurred till 31-7-04 and recoupement
was got done on 13-8-04 living a balance to Rs. 3000/- |

From the above it is concluded that Imprest account is neither being
maintained propérly nor - being recouped on monthly basis which is highly
irregular and needs to be explained. Short recoupment of Rs. 50/- and Rs.
115/- as pointed out above needs to be explained.




PARA-E 147 5}\—«*"”
General Proviaent Fund Account (Class-IV)

During test check of GPF Class-1V account for the period 2003-04 to
2004-05 the following discrepancies were noted: :

(1) Sh. Krishan Kumar, Chowkidar has been transferred to G.S.B.B.,
Kingsway Camp w.e.f. 01-09-2003. But his GPF account has not been
closed and transfer advice issued to the transferred office s0 far.

(2) GPF Ledger is incomplete.
(3) GPF Bm'ﬁ‘ﬁ- Sheet not maintained.

Necessary action may be taken to remove the above discrepancies
under intimation to Audit.

PARA-5 M
Service Books
The following discrepancies were noticed while checking service books

for the period 2003-05.

(1) Nominations of DCRG, CGEGLS, GPF and details of family are not
pasted in Service Books in respect of following officials:

(i) Sh. H.C. Manjhi
Gty sh.-Mukesh Kuraar Ce
(2) Increment Register not maintained.

(3) Grant of Increment not recorded in Service Book.

Pay Bill Register

A test check of Pay Bill Register for the peribd'2b03-05, the fo[lowing
shortcomings were noticed:
(1) Page counting certificate not given on 1st page of PBR for the year

2003-04.
(2)  Most of the columns of PBRs are not entered such as date of joining,
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date of increment, date of office to which transferred, Q.P. or temporary

etc. :
(3) GPFrecoveries are deducted from pay b_i'il's but date of advance, number

of instalments etc. are not mentioned.

”
anacz |
COntingent Expenditure
While scrutinizing vouchers for contingent purchases following
observations are made:

(1) Generalitems such as Washing Powder, Tooth paste, Vim, Phenyl, Allout,
Comb, Soap; Dhoop, Agarbatti etc. were purchased as detailed below:

Bill No. Date Amount Purchased from
Rs.

14 28-04-04 55705 DCCWS

33 29-06-04 65117 DCCWS

48 21-07-04 8747 DCCWS

51 21-07-04 14634 NAFED

83 27-09-04 34025 DCCWS

It is nated that the purchases ars not hased on actual requirement and

are on random basis. This should be avoided and purchase of such non-
perishable items be made on the basis of number of inmates and on half

yearly basis.

PARA-8 ﬁm;gg/

Leave Travel Concession

While scrutinizing LTC Bilis, it was noted that Mrs. Swati Sharma, Welfare
Officer was paid LTC claims vide Bill No. LTC 46 dt. 02-07-03 for Rs. 8120/~
for visiting Shillong (declared destination). She along with her husband travelled
by train from Delhi to Guwahati and visited Shiliong from Guwahati by Sumo
Taxi. Similarly return journey was performed by Sumo Tax from Shillong to




Guwahati and thereafter by Train.

As per LTC Rules, the journey has to be performed by approved mode
of transport. In thic- case part of journey was not performed by approved -
mode of transport biit by a private taxi. Hence, the claim is not admissible in :
Audit and entire amount of Rs. 8120/- paid to. Mrs. Swati Sharma, W.0.
needs to be recovered under intimation to Audtt.

2
PARA-O &,Wg 6
_ﬂ_-ﬂ*‘r—‘"‘

Dietary Register (Fruit & Vegetables)

On test check of Dietary Register 2003-05, it has been observed that
the whole quantity purchased on a particular date are fully issued for use of
inmates on the same day without taking into account the actual requirement.
This is irregular. The quantity should be issued according to actual requirement
of inmates over a particular period, on periodical basis. |

W

(HARISH TALWAR)
1.A.O.
The Head of Office
Bal Sadan

Timarpur, Delhi
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Part-1I, CURRENT AUDIT REPORT

Para No.1 (Audit Memo No. 2 Dated: 22.12.2014)
Sub:  Forfeiture of LTC claim & Leave Encashment of Smt. Saramma Skariah, Staff Nurse
During test of paid bills of the year 2011-12, it has been observed that:-

a) Smt. Saramma Skariah, Staff Nurse vide bill No.56 dated 25.08.11, has drawn an LTC advance of
Rs.47680/- towards her proposed L.TC (Home Town) from 17.09.11 to 10.10.11.

b) LTC advances are being given to facilitate the employes to procure journey tickets. However, in this
case, she had already procured tickets on 30.07.11, prior to her drawal of advance.
¢) Entitled officers/officials for LTC by air have to procure air ticket(s) either directly from the counter of

Air India or directly through the web site of the air line or through the authorized agents viz. Ashok
Travels, Balmer & Lawre etc. only. However, Smt. Saramma Skariah, had procured her tickets through
a private agency viz. Shaym Travels, 326, 3" Floor, Plot No.3, Sector 10, Dwrka, New Delhi. Hence,
the HOO/DDO should not have granted LTC advance based on the said tickets.

2. Her LTC (Home Town) claim stands forfeited on following grounds:-

a) She had procured her tickets for onward journey through private agency viz Shaym Travels, 326, 3"
Floor, Plot No.3, Sector 10, Dwrka, New Delhi and return journey through private agency M/s.
Lordsway Tours and Travel, opp St.Joseph Hospital, Pathanapuram, Kollam, Kerala.

b) During the Leave Travel, she had travelied by private taxi viz. Residence at Timarpur to Delhi Airport,
Trivandrum Airport to Home Town, Home Town to Trivandrum Airport and then Delhi Airport to
residence at Timarpur. Travelling by private taxi is not permitted under LTC Rules.

c) As per the certificate attached with her LTC Bill, her husband is entitled for LTC every year from the
company where he has been working. However, the said company has not certified whether her
husband, Mr. Gigi Skariah had availed L.TC from the company or not. .

Under the circumstances, the LTC availed by Smt Saramma Skariah amounting Rs.63352/- (Sixty three
thousand three hundred fifty two only) (i.e Rs.47680/ advance drawn vide bill No.56 dated 25.08.11 and
Rs.15672/- drawn as final settlement vide Bill No.86 dated 27.10.11) become inadmissible and stands forfeited.
Hence the said amount is recoverable with penal interest @ 2% over and above prevailing GPF interest rate for
year 2011-12, ie. 8 + 2 = 10. The interest works out up to date of audit, i.e. up t0 26.12.2014 to Rs.20894/-.
Further interest @ 10% up date of actual recovery is also be recovered.

3. The claim is also have to be considered fraudulent on account of:-

a) Copy of Boarding pass for the onward air travel as well as return air travel has not found attached
with the LTC settlement Bill No.86 dated 27.10.11.

b) For onward journey she had claimed private taxi charges of Rs.700/- from Timarpur to IGI Airport
vide Timarpur Taxi Stand Bill (Cash memo) No.522 dated 17.09.2011 for Taxi No. DL 1T 7425.
For return journey from Delhi Airport to Timarpur, the same Taxi operator has issued Bill No.523

_dt. 06.10.2011 for Rs.700/~ for the same Taxi No. DL 1T 7425. It is impossible that during the

interval between 17.09.11 to 06.10.11 (20 days) no one had hired taxi from that operator.

¢) Similarly. in Kerala also from Trivandrum airport to *Kodal’ on 17.09.11 and on return journey on
06.10.11. She had used the same taxi No. KL 25 7907. ‘While Taxi bill of 17.09.11 bears Serial
No.74. taxi bill of 06.10.11 bears bill No.73.

d) s it possible to issue bill bearing a carlier Serial No. on a later date. It is also not possible to get
same taxi both ways where the two stations are shown to be 217 km apart.

The administrative authority may examine the matter and take action accordingly.
4, " Since her LTC claim became inadmissible, the Earned Leave encashed along with the said LTC,

Rs.12219/- (twelve thousand two hundred nineteen only) also stands forfeited and recoverable
forthwith interest Rs.3853/- up to 26.12.14 and further interest up to date of actual recovery.

W
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Sub:  Payment of LSPC without concurrence of competent authority and non observance of GFR i.r.o.
Annual Stock verification.
During test check of the contingency bills and related stock registers etc., it has been observed that:-

Para No.2 (Audit Memo No. 5 Dated: 23.12.2014)

1. During 2011-12, vide bill No.CB 67 dated 14.10.11, electricity bill for Aug.-Sept.2011 for Rs.21490/-
has been paid to NDPL. However, the said Rs.21490/- also includes a Late Payment Sur Charge of
Rs293.41. Since LPSC cannot be paid out of government funds, the said amount of Rs.293.00

(rounded) is recoverable from the employee concerned responsible for late payment of carlier biil on
the basis of which NDPL has charged the LPSC.

2. On test check of the Property Register as well as other stock registers such as Consumable Register,
Bedding & Clothing Register, Dietary Stock Register, and Stationery Stock Register etc. for the period
2005-06 to 2013-14, it has been observed that Annual Stock Verification has never been done by any

competent authority.

The above lapses may be explained to audit and remedial measures be taken accordingly. The Amount
of Rs.293/- as at 1 above be recovered and credited to govt. account under intimation to audit.

Para No.3_(Audit Memo No, 6 Dated: 23.12.2014)

Sub:  Non observance of GFR and Recovery of over payments
During test check of various bills pertaining to personal claims, it observed that:-

1. During 2010-11, vide bill No.136 dated 01.03.11, Rs.80045/- (eighty thousand forty five only) has
been paid to Smt.Prem Lata, w/o, Shri Hans Raj Verma retired on 31.07.97. The sanction order dated
93 Feb. 2011 why the payment of Leave Encashment of the employee retired on 31.07.97 has been
delayed for about 14 (fourteen) years. Moreover, as per Rule 264 (3) GFR, any claim that has been
allowed to remain in abeyance for a period of more than 2 years should be investigated by the Head of
Department concerned and if the HOD is satisfied about the genuineness of the of claim and the
reasons for delay in preferring the claim may sanction the same subject to provisions of Rule 265 (1)
and 265(2) of GFR. Howevet, in the instant case the aforesaid office order dated 23 Feb 2011 issued

by HOO indicate that above provisions of GFR has not been followed.

2. That vide above bill No.136 dated 01.03.11, the payment has been released in favour of the wife of the
retired employee. Since it has not been mentioned that the retired employes was alive or not on the
date of sanction/payment, reason for making the payment 10 the wife of the retired employee be

explained to audit, 1f the retired employee was not alive, reasons for not observing provisions of Rule
95 of Receipt & Payment Rules be also explained to audit.

3. During 2012-13 vide bill No.61 dated 03.10.2012, reimbursement of medical claim of Rs.16127/- has
been made to Smt.Asha Devi, Cook against sanction issued by HOO vide No.1 14-115 dated 03.10.12.
However on going through the bill it is observed that:-

a) As per Certificate issued by St. Sephen’s hospital, she attended the hospital on Emergency on
05.07.12 and after treatment discharged the same day.

b) In emergency!non-refenal cases only HOD is competent to sanction reimbursement of medical
claims under DGHS guidelines but in this case the HOO has issued the sanction which is not in
order.

¢) The claimant has not submitied any medical prescription and discharge slip of the hospital.

d) The claim admitted by the HOO also includes a payment receipt of Rs.3469/- to the hospital vide
hospital receipt No.RC0212208878 dated 11.07.12 towards final settlement of hospital bill out of
which Rs.635/- has been shown refunded by the hospital. Hence her admissible claim is Rs.3469-
635 = Rs.2834/- only whereas the HOO/DDO has admitted the whole amount of Rs.3469/- and
reimbursed accordingly. Rs.635/- overpaid is, therefore, stands recoverable from the said
employee.

¢) Though an inpatient may be allowed to procure medicines during inpatient {reatment, any
medicines after discharge should be purchased from open market only after obtaining a Non
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Availability Certificate from the Delhi Govt. Dispensary attached with her medical card.
However, in the instant case she had procured medicines worth Rs.1102/- without showing any
NA from the DGHS Dispensary as per detail below:-

r Bil/Receipt No./date of St. Stephen’s hospital Amount
12/609499 dt. 06.07.12 16.00
394595 dt, 11.07.12 352.00
396686 dt 17.07.12 194.00
021200966550 dt 170712 540,00

Total | 1102.00

Since the above reimbursement has been made to her without observing the provisions of DGHS,
the said amount of Rs.1102.00 is also recoverable from her.

f) Since the HOO has issued sanction for reimbursement as per observation at (b) above, ex-post
facto sanction of HOD may be obtained to regularize the expenditure and be shown to next audit.
If the unit fails to get the ex-post facto sanction of competent authority, the whole amount of

Rs.16127/- be recovered from her else Rs.1102/- +635/-= 1737/- be recovered under intimation to
audit.

4. During 2010-11, vide Bill No.24 dt 01,06.10, Smt. Saramma Skariah, Staff Nurse has been reimbursed
Rs.2316/~ towards LTC (Home Town) for the block year 2010-11 for self & daughter. As per her
Service Book, her home town is in Pathanamthitta District of Kerala whereas while claiming the said

LTC (HT) she had obtained Rly. Ticket up to Ernakulam Railway Station in Ernakulam District of
Kerala, which is about 150 KM far from her Home Town District. No documents in support of her
visiting her Home Town has been placed along with her LTC claim, hence the said claim of Rs.2316/-
is not admissible on the ground that she not touched her declared destination. Hence the said amount
of Rs.2316/- be recovered along with penal interest @ 9% over and above the GPF interest rates of
2010-11. The interest at 8 + 2 =10% up to the date of audit (26.12.14) works out to Rs.1042/-.
Further interest up to the date of actual recovery be also recovered.

5. Consequent to 4 above, the Leave Encashment of Rs.9210/- (nine thousand two hundred ten only)
drawn vide bill No.12 dated 03.05.10 also stands forfeited and therefore be recoverable along with
interest @ 10% Rs.3768/- up t0 96.12.14 and further interest up to the date of actual recovery.

Para No.4_(Audit Memo No. 7 Dated: 24.12.2014)
Sub: Medical Facility Card of Shri Praveen Kumar, Supdt.

During test check of the bills pertaining to £.y.2013-14 it has been observed that:-

1. The Bill No. Med.36 dated 16.07.13 of Shri Praveen Kumar, Supdt. Towards treatment of his wife Smt.
Renuka Kumari for Rs.4429/- not supported by OPD Card/prescription as well as non availability certificate
of medicines in the Delhi Govt. Despensary i.r.0. medicines purchase from open market. Hence the cost of

medicines included in the said bili Rs.1442/- is not admissible.

2. In the copy of Medical Facility Card (attached to the said Bill No. Med. 36) No.121227 issued on
02.08.2008 by Reception — cum — Classification Center, Deptt. of Social Welfare, Sewa Kutir, Kingsway
Camp, among others the names of his two brothers (1) Shri Manish Kumar (DOB 08.08.1986) and (2) Shri

Arun Kumar (DOB 12.05.1981) were also added. Under Medical Attendance Rules, only minor brothers
can be considered as family members as on the date of issue of card/date of availing the facility. Since both
the above stated brothers of Shri Praveen Kumar had become major, i.e. they were over 18 years of age as
date of issue; there inclusion as famnily members is not in order.

3. The said medical cards need review and the names of the said brothers needs to be deleted. Medical re-
imbursement facility, if any, availed in respect of these two brothers also required to be refunded to
government account.




TEST AUDIT NOTES
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TAN 1 (Andit Memo No. 3 Dated: 24.12.2014)
Sub:- Improper maintenance of Service Book & other personnel records

During internal audit of the Bal Sadan, Timarpur, it has been observed that personnel records such as
Service Book/Personal File/PBR etc. are not being maintained properly. It has been observed that Smt.
Saramma G Skariah, Staff Nurse had availed various spells of Earned Leave (14.05.10 to 20.05.10, and 17.09.11
t0 06.10.11) However, in her Service neither there made any entry of her availing these Leaves/or her availing
LTC/encashment of leave etc. Her leave accounted has been regulated only up to 17.04.10 . All the leaves
availed by Smt. Saramma Skariah after 17.04.10 and leave encashed be reviewed and necessary entries be made
in the service books/leave account under intimation to audit.

Similarly, leave account of Ms. Neelam, Welfare Officer, who joined service w.e.f. 27.08.2010 has not
opened till date. Her case may alsobereviewedandneoessaryemrimbemadeinthe Service Book under
intimation to audit.

The above irregularities/shortcomings may be rectified and be shown to next audit.

TAN2 (Ref. Memo No.3 dt. 23.12.14)
Sub: Service Book

During test check of Service Books maintained at Bal Sadan, Timarpur, following short comings have been
noticed:-

1, The Photograph of the individual employes was not pasted/attested in the 1# page of the Service Book
of following officials:-

S.No | Name Designation Remarks :‘
i Shri Mukesh Kumar Care Taker Colour photo not pastedlattwtedfreattested

2 Smt. Saramma G Skariah Staff Nurse Photo not attested/ reattested

3 Ms, Neelam Welfare Officer | Colour photo not pasted/attesed/ reattested

4 Ms. Poonam Singh Care Taker Colour photo not pasted attested/ reaitested

2. Leave Account has not been completed/up to date i.r.o. following officials:-

S.No | Name Designation

1 Shri Mukesh Kumar Care Taker

2 Smt. Saramma G Skariah Staff Nurse

3 Ms. Neelam Welfare Officer

4 Ms. Poonam Singh Care Taker

. Nomination forms/Family details have not been found pasted in the Service Books of 1, Mukesh
Kumar, Care Taker, 2) Ms. Neelam Welfare Officer, 3) Ms. Poonam Singh, Care Taker and 4) Shri Praveen
Kumar, Supdt.

Nominations/family details be obtained and be pasted in the Service Book.

4, Ms. Neelam Welfare Officer is in service w.e.f. 27.08.2010. However, her Character & antecedents
have not been got verified/entries made in the Service Book.
TAN 2 (Ref. Memo No.4 dt. 23.12.14)

During test check of PBRs muintained by the Bal Sadan, Timarpur, following shortcomings are
observed:-
1. Upper half portion of PBRs not filled properly ir.o. Pay scale (Pay Band & GP), residential address,

GPF/CPF a/c No. ete.

2. Cutting/overwriting etc. have not been aftested by the DDO/any other responsible officer.
3. PBR eniries have not been by the DDO/any other responsible officer.
4. Abstract of bills not filled since 2008-09 -
5. GPF advance/withdrawal etc. have not been recorded in the PBR
6. LTC/Leave Encashment etc. not recorded in the PBR
(E.D.ASHOKAN)
IAO
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