DIRECTORATE OF AUDIT -
(GOVERNMENT OF N.C.T. OF DELHI) /
4TH LEVEL, C-WING, DELHI SECTT,
L.P. ESTATE, NEW DELHI-110002

Part-1

Sub: - Internal Audit report of Village Cottage Home - I Lajpat Nagar, New Delhi for the
Period 01/04/2018 to 31/03/2020.

INTRODUCTION

The accounts of the Village Cottage Home - I Lajpat Nagar, New Delhi for the Period
01/04/2018 to 31/03/2020 were conducted by field Audit Party No.XXXI comprising Mrs.
Suman Lata Arora, Accounts Officer/IAO, Mrs. Vidya Rani, Assistant Accounts Officer
and Mrs. Renu Wadhwa, ASO and Ms. Tanya Mudila DEO. The audit was conducted
during 07 working days w.e.f.. 29/06/2020 to 08/07/2020.

Aims and Objectives

Village Cottage Home - 1, Lajpat Nagar is a children home notified by Department of
Women and Child Development, GNCT of Delhi under the Juvenile Justice ( Care &
Protection of Children ) Act 2015. The purpose of this home is to provide shelter and
protection to the children (both boys and girls) in the age group of 05-10 years. The
children who are missing destitute, Orphans, rescued, child Labourers, Children of single
parents etc form the inmates of the home. The children in this home are admitted on the
order of child welfare committee. The home provides services like (1) Free Boarding &
Lodging, (2) Nutrition, (3) Health, (4) Recreational, (5) Education ( formal & non- Formal )
as well as counseling. The sanctioned limit of inmates of the home is 40( i.e 20 Boys and 20

Girls). As on the date of audit, the strength of inmates is 19 comprising 10 Boys and 09
Girls.




D%

conducted by AGCR (Audit) during the period 2014-15 to 2016-17.

7~
H.0.0./DDO/Cashier
DDO/ HOO
S.No. | Name . Designation Period
1. | Smt. Asha Saxena Superintendent 01-04-2018 18/08/2018
2. | Sh.Yogesh Chand Mishra Superintendent 19/08/2018 17/09/2018
3. | Smt. Dipika Mamgain Superintendent 18/09/2018 31/03/2020
UDC/CASHIER
S. No. Name Designation Period
1. Sh. Rajveer Rana LDC 01-04-2018 01-02-2019
2. Sh. Ravi Shankar Prasad House Father 02-02-2019 31-03-2020
Budget Allocation and Expenditure.
Year Non-Plan Plan
Budget Expenditure Balance Budget Expenditure Balance
2018-19 88,00,000 66,98,117 21,01,883 | 17,91,000 17,83,805 7,195
2019-20 92,50,000 68,54,824 23,95,176 21,20,000 20,02,219 1,17,781
Statutory Audit:

‘Statutory audit of Village Cottage Home - I Lajpat Nagar, New Delhi was




Vacéncv Position as on 31.03.2020

%)

Post Sanctioned Filled Vacant
|A 0 0 0
B 02 02 0
C 04( regular ) 03( regular ) 01( regular )
| 05( Contractual ) 05 ( Contractual ) 00 ( Contractual )
07 ( temporary ) 04 ( temporary ) 03 ( temporary )
Total 18 14 04

Maintenance of Records:-

‘The maintenance of records of the Village Cottage Home - I Lajpat Nagar, New
Delhi for the period 01/04/2018 to 31/03/2020 was found satisfactory subJect to observations

made in Current Audit Report and in Test Audit Note.

/

. (SUMAN LATA ARORA)
I A.O. - XXXI
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Part -11
Current Audit Report
(01/04/2018 t031/03/2020)

During the course of current audit, 09 audit memo (including 03record
memo) highlighting various irregularities & recoveries to the tune of Rs.4,05,444/-
were issued. On the basis of compliance shown by the Department, 01 audit memo
with recovery of Rs.2340/- settled on the spot and remaining 05audit memo have
been converted into 01 Para (memo no.2 and 6 merged) and 3 TANSs in the current
audit report.

Details of Current Recovery :

S.No. | Memo/Para Details of Recoveries [Amount in Rs.] |
No.
Recovery Recovered on Balance
Spot
L. 5/nil Rs.2,340/- Rs.2,340/- NIL
2. 6/PARA 01 Rs.4,03,104 /- | NIL Rs.4,03,104 /-
Total Amount to be Rs. 4,05,444/- | Rs. 2,340/- Rs.4,03,104 /-
recovered

The internal audit report has been prepared on the basis of information
furnished and made available by the HOO of the VCH-I, Lajpat Nagar, New
Delhi. The Dte.of audit, GNCT of Delhi disclaims any responsibility for any
misinformation and / of non-information on the part of auditee. e

s
(SUMAN LATA ARORA)
I. A.O. - XXXI
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Para Ke, #3 (.Audit meme. 1 dated 16.6.93 )
\9 Subs- Centigency Acceunts

Y -z
6;/////// '
\ On test check of comtigency A/c ef th
institution fer the peried under Audit revealed t
following discrepencies ;- . '

{. An amount ef Rs. 5,258/~ wes drawn em Abstract
Contigency Bill Fo. 5 dated 19.3.93 but the ’
ed justment ‘veuchers te this effect were not
preduced te iudit. The same mey be produced to 4Andit,

Fera Ro. C{/%/ {fugdit mome. No,2 dated 17.6.93 )

Sub:- Dietary -Stc.c‘.é Register

n checking f the ‘Dietary Steck Registers
{(Batien, Veggtable & Bruits, milk) of Village Cettiwge
Eene, folle‘ik\irregulé'rities were ebserved :-

t. Im &pril 92, \\tra 5ilk Bupplie& to the different
**J\,units (cottagea wvithout cemeidering the recommenda-

//’; "?\ “tien/advice of th Medical if_:ice some imstances
e <‘7 c‘f:’ oo given belew - o '
S ';:.—b Q{M S1,Ne. ‘Datedc \ ‘}Z/Exeoss Qty. sz.nplmd
SO, G : ]
e o 1. 1/4/92 \/Y\ 0.7390 Lfe
o 2. 2/4/92 N N 0,799 Ttr.
’ 5. 3/4/92 . . 0.790 itr.
L 4/4/92 & 0540 1tr.
5. 5/4/92 | 02540 1tr.
€. 6/4/92 0,58 1tr
7. 1/4/92 | ’ 0. 540\9\..2:.
8. 8/4/92 : : 0.560 1
9. 9/4/52 0.562 1%r.
66

TOMAL.. 5.650 itrs,

i

2. Eilk eteck regis‘cer for the peried Ives 1.5.82 te

17.71.982 J.E ‘Bot produced te Augit, T - '

e e e e 1

Treerr g R

T SRR R,




Y SRR g

%3, As per recerds, 0,650 11;’;. milk remains undésbursed
- in stock om 29/5, 30/5 & 31/5/92, which is heighly
objootionable., r-\

2oaitio_n"’m8y‘be clarifiegd~ ad compliﬂiée shown

to Audit.

Fruits & Vegetables Stock Reri/ ter

4. }Zn 29/7/92/—-v1§:gtzt{:‘.hg.éw iﬁﬁed twice for the

same & y end en the’ fnlzov \ 8 vegetablra not isBued:
17/5/92. ﬂ/‘!ﬂmﬂn/ 2 :? /92, 22/12/92, 23/12/92,
24712/92 & Bi/;é

pPositioun may be clar,ifie_d and complirnce shown

‘to Audit.

7/ - '\k(]’ 8

(!!xudit mema. He/j/tkt/ed 17.6.93 )

gg of the Property Register
egicter, the fellewing ir gularitiee

were ebservedi- ‘sb’(\\"/“ , @){

23 \¥




)}{,‘i SN,
o

=D

eyt




"r" Accordingly, the bgance transferred te ‘the Dte.
4 : exceed by Re. 100/ ag vell R8s Imberest on th
Tive monthe ( April 92 ¢o August 92 ), -

The tota] fmount required te be recasted ig 48 under ;- (
Bylance frem 1991-02 Rs. 10,859/~ “ } '
Deposits & Refunmd Rs, 950/~
{4/92 te 8/9 . ; 7
Interest (4/9% to 8/92) Bs. 570/ . N
)
’ " Rs. 12,379/- | (\%
Deduct’withdraval, 4f iny — NS
To#l balamce (4/92 t¢ g/92) Rs. 12,379/- ' Q?JB‘

The revised transfer advice of G‘P.Fund»account
ect of Sh. Vinog Kumar, Peon of Rs. 12,379/~ may be
to Diroc+vrate‘of Educatien under intihetion to audit,

itk

~Fara Ko, ‘b (Audit memo, No. ¢ date
/

Een

y:

A I

R Eplf Sub: T.R, 5 receipt, ¢ &
”W’ﬁ Y o -
e fJU - It has observed that the beek relate
v

A A " T.R.~5 18 purchaseqd Prinality and the Gevt. money js

o being received while isguing that recelpts which ig
irregular. Thie #.5.-5 receipt may be 8tepped in future
and T.B.-5 receipt may be got fsemeq from the office of

Sl 1esucd from that beok in
ek ‘

A <§%zz§é§?7
f;f/”’f;;;;—;;.

=

I AN g - ‘
e

e N $bserved that s lot of dibrar

vere not entered im the Prescribed accession register,
Now the Accersinn regleter may be maintained 2nd 213}
librery woeks entered im thie register under 1ntimatienv

to &udit,




2, T h8s alse been observed that togs bosics were
purchased op 30/6/92 £rom Arya Book Depot wrgth Rs
plus Re. 14/~ paid for binding of seven books. The book

3. The isme regis
heve not been prddv.ccd te

. 450/~

‘er of library beeks &nd text books
Qudit party, fThe same register

be traceqd and shwon te next sudit party,

{ SR maLcrra J

A-8.¢c
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REFERENCE MEMO NO. 9
@m No &

PARANO_ZZE (% 5 -
LIVERIES RECORD /f w Kiﬂ««}

While scrutiny of liveries issuc register [or Class 1V employees, he

following irregularities have been noticed. - - P

i) It has been noticed that there are six kutir (houscs} ) awd” en Aunties
employed here to look-afler the small children. Thetiveries issued te them
be maintained on the separate register as: gir terms.and conditions of , Q
suance of liveries are differ from Cfass 1V employees. As these aunties (N !
are getting liveries items everyyear but class IV employees are getting their O
liveries after certain perfod prescribed for. So, to identify scparatel'y these’ \}
categories, separdle account of clags TV be maintained and should -no
combined-with it. Moreover, Gue date for issue of liveries of summer anc
WirfeT season be mentioned on the remark column so that double issue ca
be avoided. The needful may be donc and shown to audit,

REFERENCE MEMO NO. 6 =
PARANO. BZ 45372 (2 N2 %

STOCK REGISTER p =

It was revealed from the records that the stock verification was not m
due to which balances of the articles were not found correct. However, it
rectified by the office at the later stage. To avoid this discrepancies Head of Ol
is hereby advised (o check these stock register in regular intervals and

examine whether the balances writien on the stock register is tallied witk

articles lying in the store.

©




o

A\-REFERENCE Menvo NO. 4 & 17 '
PARA NO. 2225 ‘

%'W%,

INCOME TAX 1993.94 I M
- -—__—-—’—_-—_——_’—)

- After going through (ne records, it v
1993-94 ip respect of Sy Sharda M
Was not produced (o the audit, After seeing the

it wag found that no income tay was deducted. |
Statement for the s

said year be
meome tgx be recoy

as noticed )

at Income (5 for ¢
athur, Sr.

Supdt. wag 10t found
Fay Biii Reg
Lis sugg
produced 1o (he
ered from her under intim

€ year
available ang
ister for the sajcl year,

esied either the income ¢

audit or the below meéntio
ation to audit,

ax

Gross Salary

91045
SD 15000
76045 Say- 760350
Tax 11815
Savings as per PBR
25440x20 % 5088
6727

Rs. 6727 may be recovered from her unde

I intimation (0 order, oy, Ak
REFEREN CE MEMO NO. § S —
PARANO. B2 o 2 2 W 2t

Al

- ) g“’\
LIBRARY RECORD A CONa LI

The following irregularities were noticed.

1) The recoids were not Maintained properly whereas fot of
th were made by the He
ost of the books were 1no

0t be ascertained the

“culling found i 4
ad of Office. In (he
L mentioned. [ the
actual value of the books.

€ record. No cross checking
Accession Register, the ¢
absence of cost, it could n

(28]
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PART -1
PARA No. 1 Audit Memo No.4
e —HEt Memo No 4
[,‘ {\Lr):) Sub: Service Book.

of the foli OWIr

12 officials
foll

Owing entries for the perio

TN .
/:)/ Service  book
B’(‘ ped incomplete for want of the
e
.CL )

were  found e
against each.

d m ;m}ion.ed

(1) Mrs. Renu Sen. Welfare Officer.
e oen, Welfare Officer,
(a) Service verification for the period from 1.8.97 t0 31.8.97
v :
¥
b &\‘L (b) Entry regardin

g verification of character
medical fitness not recorded which IS

and antecedents and
into Govi. Service.

mandatory while entering

M/j
(¢) Nomination forms for

GPF. CGEGIS. DCRG and Detais of o
Family membeps not filled and pasted i}(tl1e Service Book.

\d
| X

e S | s
(d) The official has completed 25 yearg of service but her service \Y

has not got verified from the PAg/éoncerned. \¥

//

(2) Smt. Promila, Peop. , //'

e

/
(a)The entries recorded at p;ée 15 and 17 of the service book
regarding  service veriﬁca/tibn and sanction of leave s pot
authenticated by compet71 authority.

(3) Sh. Ram Chander,

‘howkidar,

(a) Pay of the offie;

in the service ook
(bi Nomin

and att

amdiy

not regulated by ar
after 3 1.5.2002.
ation forms for GPF, CGEG
achegd with the service bo

anting annual increments

IS. and DCRG are not filled
ok.

1200ri Dev

official hag completed 25 ¥ears of service and s due for
retirement on Superannuation withjp 2 vears hu:
fas not been got verifieq from ¢l

her serviee
1€ PAQ concerned.




~ PAR'A No. 2 ' | Audit Memo No.5

Sub: Progerty Register.

It has been revealed on the review of proper‘y’/register that the
office has maintained four property registers for the period from 1975 to
1988. 1988 to 5/200. 16.5.200 (o 2002 and from 2002 o till date and by
transferring the old jtems cvery time a new wéstex‘ is opened and furthey

entry of new additions are made which jsfiot 4 healthy practice.
. // )

Lot X
-- QM“%%

A Hence, it is suggested t
Q«“ maintained and after a)| avai
' transferred into the pew p
on it stating that nothj

Further, ¢ mandatory stock verification ag stipulated in GFR 116

has also nogfeen done after 2001, The same is to he done after
constituting”a committee to keep a check on proper accounting and
balancing of stores purchased. - :

- PARA No. 3 Audit Memo No. 10

Sub: Log Book/History sheet of Vehicle No.DL ]V 5493
"—“‘\\

From the records provided (o audit it has been observed that one
vehicle bearing Regn. No. DL 1V 5493 ig allotted to Village Cottage
Home -] and hag incurred expenditure on draw| of diesel. maintenance

register revealed that during the period under audit a driver was also

The Home has not provided the Log Baok/History sheet of the

above vehicle for scrutiny and in the absence of which the genuiness of
expenditure incurred by the home regularly on account of hiring
taxis/scooter charges etc for ferrying inmates (g various places. ever after

provided with a vehicle and driver. cannot he verified.

/

o

and payment of Road Tax/Fitness Fee etc. Scrutiny of attendance:

. A e

-
e pe-g\
vy
0/‘A




-

Further, clarification sought for marking two drivers at a time for =22
. the one and only vehicle allotted to the Home during the period as ///{1
o

mentioned below also has not provided t0 audit.

- 1.1.2005 to 13.9.2003

Sh. Rajpal Singh
' Sh. Laxmi Narain -19.2.2003 to 1.4.2003

_Sh..Hari Singh - 2.4.2003 to 6.5.2003

4 -Sh. Vijay Kumar - 14.11.2003 to 10.12.2003

5. Sh. Laxmi Narain . 15.12.2003 to 28. 1.2004 and
23.2.2004 to 6.10.2004.

|
2
n
3

i b —

-19.1,2004 to 71.2.2004 and

6.Sh.S.S Solanki
26.7.2004 to 30.12.2004

PARA No. 4 - Audit Memo No.

{g) N !\\u\\’\\ £

Sub: Non-furnishing of Fidelity/lndemnity Bond by Cashier and
9 Ltb e Store Keeper- -

ay -

' As per GFR 270 and subject t0 the general and spesh (Astructions
| prescribed by the Govt. ot this behalf. every Gowt? servant. whether
Gazetted or Non-Gazetted. who is entrusted 46 the custody of cash or
store shall be required to furnish an in Anity bond for such an amount

as a department of the Central . or Administrator may prescribe.
according o circumstances lgcal conditions. in each case.

[n Village (ottage Home-l the above instruction has not been
followed an Gund that either the Cashier Of the store Keeper had
furnish ¢ required indemnity bonds. ’ '

Needful may be done and compliance shown to audit.

Audit Memo No.12

The VCH-1 has found condemned StOTES (cloth materials like
Derry, Chadar. Sweater etc.} bearing a book value of Rs.1.27.314/- and

destroyed these later after declaring the iems not carrying any scrap
value. Another set of stores containing Black & White TV. Kooda Gadi




- ’ o ll/wq}%%g@

condemned on the recommendation of the Condemnation Board under
the Chairmanship of S/Sh.R.K. Meena. DO (South). Ramesh Chand.
AAQ and Smt. Rakesh Bala. Supdt. VCH-1 and later sold for Rs.1700/-
which has been deposited into Govt. Account, B

and Blankets bearing a book value of Rs.59.95.‘;/- were also found @j ;q

Scrutiﬁy of the condemnation file . it has been observed that
proper procedure as laid down in GFR 124(1). 124(2) &124(4) has not
been adopted by the Home for the condemnation of the above

articles/stores.

Explanation sought for non-observance of proper procedure as laid
down in GFR has not been provided by the Home.

PARA No. 6 Audit Memo No.2

g Db '
é’/‘\/‘ﬂ\ Ne — . .
Sub: Pay Bill Register

berutiny of Pay Bill Register revealed the following irregularities.

(1) Smt. Hemlata Tanwar. Supdt. drawn pay and allowances
during the period from 1.2.2001 to 31.3.02. Her residential address
recorded in the PBR was Staff Qtr. No.2, Kasturba Niketan. Lajpat
Nagar, New Delhi and though the officer was not paid any HRA,
Licence Fee for the accommodation was not found deducted. from her
pay during this period. The Home has failed to furnish the clarification
sought In this regard as to whether the officer was allotted the
- accommadation rent free or not. The LPC submitted by the officer at the |
N time of joining VCH on 1.2.2001 also shews no recovery of licence fee.
| The matter may be reviewed and all recovery towards licence fee at the
rates stipulated by the department as the said accommodation is the
property of DSW, for the entire period for which it has not been @ _
deducted, may now be recovered under intimation to audit.

(2) An amount () Rs.1000:~ towards MC/Scooter Advance
was found deducted from the pay of Sh. Ved Prakash. UDC during the
‘period 11/2000 to 12/2001 but no interest on completion of recovery of
the principal amount was found deducted on this account till his transfer
trom the Home on 13.1.2003. Sh.Ved Prakash, UDC joined this Home

~and drawn pay and allowances »w.e.f 1172000 but no LPC from the
previous department has found pasted.in the PBR. In the absence of




-

AR = g" -3,
which the details of advance drawn could not be ascertained and on /s @

~ completing the monthly instaliments of principal amount. interest also (L
could not be calculated. This may be done and compliance be shown to é@
audit. ' .

(3) Sh. Ram Chander, Chowkidar was drawing pay (a}
Rs.3020/- till 9/2002 as per PBR. His pay was found raised to'Rs.3370/-
w.e.f 10/2003 but again reduced to Rs.3300/- w.e.f 1.4.04. The Home

has not furnished the explanation sought for the variation. The matter

may now be reviewed and recovery. if any. detected be effected under

intimation to audit.

In addition to the above, the following irregularities in the PBR
were also noticed.

(a) Page counting certificate not recorded.
(b) Cuttings and over-writings not attested/authenticated.

(c) Not signed by higher authorities in token of verification of the

correctness of the entries made in PBR.
(d) Monthly abstract of pay bills not entered/maintained during the

entire period under audit.

*  PARA No.7 Audit Memo No. 14

Sub: [Income Tax _»

Pty

income Tax Caleulation sheets of the following officers were not

provided to audit:-

2001-02

e

(1) Smt Renu Sen, W ei,ﬁar‘éybfﬁcer.

i 2002-03 e ' .

(1) Smt Renu Sen. Weliare Oftticer.




PARA No. 8

Sub: Stock Registers.

The Home is maintaining separate stock registers for Diet. Cloth,
Stationary and General Stock Register for accounting the purchase of
tores and further issue to the inmates. On test check of these registers
following irregularities/discrepancies were noticed. The Home has
oyprovided the explanation sought for the lapses pointed out.

| Stationary Stock Register

(a) In the financial year 2001-02. vide CB/115 dated 2.2.02,
90 school bags @ Rs.260/- each from DCCWS. Moati
Nagar vide their bill No.7514 dated 7.1.02 were
purchased by the Home. As per attendance Register the
total strength of -inmates with the Home as on 7.1.02
was only 69. Out of the 90 bags purchased 69 bags
were issued to the inmates on 8.1.02 and the remaining
21 bags were also found issued on different dates to the
inmates. The last issue of 11 bags was on 28.7.02
whereas the total strength of inmates during the period
from 8.1.02 to 28.7.02 never exceeded 75 children and
this shows that to some inmates 2 bags each were issued

by the Home against the entitlement of one each in 2

year.

Further. on 18.10.02, the Home again purchased 80
more bags @ Rs.260/- each which was found entered in
“Cloth Register” (page 144) instead of stationary
register., from DCCWS vide their bill No.13259 dated
71.10.02 and out of this 80 bags. 74 bags were
distributed amongst the inmates on 20.10.02 and 3 bags
on 21.11.02. During this period the total strength of

inmates has never exceeded beyond 79 children.

It has been observed from the above that the Home
within a span of 10 months purchased 170 school bags
(@ Rs.260 - each and out of it distributed 167 bags to the
inmates whereas the total strength of inmates never
exceeded 79-80 during this period. It may also be noted
that during this period the schools were remained closed
for two months on summer vacation. The Home has not
provided he clarification sought for the excess/in

>




(b)

{ 6/‘/{1 Y\J&

fractious expendit’:ure amounting to Rs.22880/- (170-3
=167-79=88x260) incurred on the purchase and
distribution of 88 school bags. 3}\

The Home purchased 70 Geometry (Math Instrument)
boxes (@ Rs.48/- each on 2.2.02 and distributed to the
inmates on-2.4.02 as per entry recorded at page 30 to 33
of stationary stock register. Further. again on 9.12.02.
50 more Geometry (Math I[nstrument) boxes  were
purchased @ Rs.45/- each as per entry at stationary
stock register page 33. In all a total of 120 boxes were
purchased by the home (@ Rs.48/- and Rs.45/- on 2.2.02
and 9.12.02 respectively.

As per the class-wise list of inmates provided to
audit, it has been revealed that only 10 inmates are
studying in Class-V and above (9 in Vth and 1 in Vlth).
Rest of the children out of the total 74 inmates at that
time was studying in Class IV and below. As Geometry
is not taught in the classes below Vth Standard. the
issue of Geometry (Math Instrument) boxes to: the,
inmates who were studying in Class IV and below is
irregular. Further. when all of the inmates are already
issued with one box on 2.4.02 purchase of another 50
boxes (@ Rs.45/- each on 9.12.02 needs explanation.
Reason/explanation for this in fractious expenditure
amounting to Rs.5130/- incurred on the excess purchase
120 Geometry (Math Instrument) box be elucidated to

audit.

II. Cloth Stock Register

The Home found purchased 165 full sleeve sweaters
(@ Rs.435/- each vide CBNo.141 dated 21.3.2002 from

MP Laghu Udyog Nigam Ltd vide their Bill No.10276

dated 14.3.2002 and issued 2 sweaters each to the
inmates on 28.3.02 as per entries made in the cloth
stock register pages 122 to 126. The Home again

purchased 160 full sleeve sweaters i@ Rs.390/- each .

from MP Laghu Udyog Nigam Ltd vide their bill
No.13260 dated 22.10.02 and out of this 153 sweaters
were again issued to the inmates as per entry at stock
register page No.106-109 (2002-03) which shows 4
sweaters each were issued to each inmates against the
prescribed limit of 3.sweaters in 3 vears for school
roing children within a span of 7 months. 1t has also




e >\

been observed ‘that sweaters were distributed in 0ff’—®
season also ie.. on 28.3.2002 when people in Delhi

normally doesn’t wear sweaters. 9 3

Further. it has also been observed that sweaters were
purchased on fixed rates whereas available in the
market on rates according to the size. The inmates of
the Home are in the age group of 5 to 12 and their size
of sweaters vary. The Home has not explored the
possibility of procuring the sweaters according to the
actual size required for the inmates and by doing so the
expenditure could have been reduced considerably.

Clarification sought for the excess expenditure
amounting to Rs.33150/- incurred on the purchase of 85
sweaters @ Rs.390/- has not been furnished by the
Home.

I11. Diet Stock Register -

The following irregularities were noticed in the Diet
Stock Register regarding purchase and issue of milk and
vegetables to the inmates.

(a) According to the norms fixed. each inmate is
entitled for 250 ml milk dailv. The Home
purchased only 13 lor milk on 26.12.01 and
distributed amongst the inmates whereas the total
strength of inmates on that day was 69 children
resulting in a short supply of 4.250 m| milk.

(b) On 28.12.01 the total strength of inmates were 69
children but the Home purchased and distributed
20 Ltr milk resulting in excess purchase of 2.75 Itr
milk in excess of actual requirement. On 29.12.01
also 750ml milk were found purchased in excesy/af
actual requirement.

(c) lrregularities in the purchase of vegetables w
also noticed as per details given below:

Item Opening i Quantity | Total Quantity | Excess ;'
Balance | purchased issued ‘
Vegetables | 3.350 kg | 38.00kg 16.630kg

-do-

23.700kg

16.00kg

Nil

39.700ke

31.990kg i

31.300ke

40.-90kg

nil

' 40.390kg

Nii

| 40.390kg |

31.980kg

T ~ - M 1 . e
P2 5T0Kkg 31 300kg




D

From the above rabje it% reveals that the Home purchased

vegetables in €xcess of actua| fequirement that (g, When sufficien;

stock were available Clarification sought on thig has not heen
- furnisheq by the Home to the audit, '

IIl. Generaj stock Register
———2L SI0CK Register

- 1t has been observed that 4 large numbey of articleg were
lying in the Stock as per stock register (Consumabe and non-
consumable) whijch have crosseq their normal life. Thege articles
may be disposes off after adopting Proper procedure as laid dowp
in GFR ang removed from the stock register.

A PARA No. 9 ‘ Audit Memo No.9
! ~AaRA No., 9 ===lL Memo No 9
i ~

‘,) [ é‘ Sub: Contingent Bills/ urchages.

(2) Home hag not furnished the purchase files ang related
documents for completion of codal formalitieg against the
Cxpenditure incurped on the fo‘Howing purchases. :

2001-2002

1. CB/14] dt.21.3.02 M/s.Mp Laghu Udyog Rs. 94806/.
2. CB/149 dt.30.3.02 M/S.Pandulipi Prakashan Rs.20000/-
5. CB/147 dt.30.3.02 M/s.Mp Laghuy Udyog, Rs.69133/-
4. CB/146 de30.3.02 My DCCws Rs.46592.
5. CB/136 dt.2 1.3.02 ~do- .33124/.

6. CB/142 dt27.3.02 Mmys. Tanuja Enterprises Rs.13500/-
2002-2003

L.CB/80 dt 16.10.07 M/s.DCCws Rs.279627
= CB79dt o pgss g Rs.36935.
SUBI03 161200 Mg g, Rs.$4000;-

N

L&




/S /e ﬂ\

4.CB/105 dt. 16.12.02 M/s. DCCWS~ Rs.60160/- i Qo AN
5.CB/121 dt. 20.1.03  -do- | Rs.142696/- = 'glb ‘
6. CB/104 dt 16.12.02  -do- Rs.97880/- '
7. CB/153 dt. Nil M/s.SR Enterprises Rs.91152/- 9”\

8. CB/158 dt. 30.3.03 M/s.Shankar Travels Rs.13500/-
2003—770()4

1.CB/27 dt. 2.6.03 M/s.DCCWS Rs.25643/-
2. CB/46 dt. 1.8.03 M/s. Kendriva Bhandar  Rs.43010/-

(b)The textile items purchased vide CB/124 dated 31.3.05 from
M/s.NAFED vide their bill N0.2400 dated 31.3.05 for Rs.23840/-
neither found passed for payment by the DDO/Ho nor the stock
entries found recorded on the bill.

PARA No. 10 Audit Memo No. 1

Sub: Non Production of records.

The following records were nobsproduced by the home

(N.P. GAUR)

h€$o 3 I.A.O

-
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PART-I1 (CURRENT AUDIT REPORT) (2005-06 10 2006-07) 9/0 N @

PARA NO: 01 Audit Memo No.02

o Dated 02.04.2006
b: Cash Book

During course of test audit of cash.book it has been observed

Tihe DDO has kept cash beyond time limit of three morfhs on the

following occasions, which is not permissible’ Inder rules. f?
\, o

S. No. Date of receipt  Amount( i%me of deposit

L 25.01.2005 1000 21.06.2005

2. 16.06.2005 732 05.07.2006

3. —do- 368 -do-

4, —do- 2141 -do-
%/Y) Reagef for above lapses need to be explained to audit and

correofive measures may be taken under intimation to audit.

PARA NO.02 _ Audit Memo No.03 \
Dated: 03.04.2006 R

Sub:Non-utilisation of imprest money

E t has been observed that the imprest mopey-amfiounting to
Rs.3000/- has not been found utilized-even once during the audit
period. As per rules impre ney should be recouped twice in

<-un/der mumauorn to audit,
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PART-II (CURRENT AUDIT REPORT) (2005-06 10 2006-07) 9/0 -
PARA NO: 01 Audit Memo No.02

Dated 02.04.2006

During course of test audit of cash.book it has been 0
the DDO has kept cash beyond time limit of three m
following occasions, which is not pemﬂssible/_

\, -

S. No. Date of receipt Amou_nt(iry/ Date of deposit

25.01.2005 1000~ 21.06.2005
16.06.2005 732 05.07.2006

N A

~do- 368 -do-
. —do- : 2141 -do-
%X Reasef: for above lapses need to be explained to audit and

/ o e . .
correotive measures may pe taken under intimation to audit.

PARANO.02 ‘ Audit Memo No.03 v \
Dated: 03.04.2006

Sub:Non-utilisation of imprest Money s

‘\ (/{ '
4 / + has been observed that the imprest mo ounting to

Rs.3000/- has not been found utilized-even once during the audit
period. As per rules impre ey should be recouped twice in
a month. The reason for the same may be explained to audit.
However, if the-ffprest is no longer required the same may be

d after obtaining necessary permission from competent

4‘<\un/de,r Imumaaorn to audit. ' o -




TAN No. ) | Audit Memo No.06
Dated 04.04.2008
Sub: Stock Verification ' =

/\ The office has consumed huge quamity,ef’grfb}:ery items for - fo
the dietary, general etc. itemsfor the inmates but stock has not (r
been found physically verified by HOO as no such certificate

" V/\
O was found recorded in thestock register. It is, therefore, advised M
that stock should be verified periodically by giving certificate to M/:)/

this effect. 26mpliance may please be shown to the audit. _

TAN No. 2~ Audit Memo No.04
Dated 03.04.2008

Sub: Service Book

Scrutiny of record revealed that nominatiorregarding
pension, CGEIS, details of family efc-Have not been affixed in
service book of Smt. Renu Ses;WO,Gr.I1. Since service book is
~ an important documgmtWhich require to be preserved for entire

{ service period.ef govt.servant,therefore, HOO is requested to
¢ per roaintenace of service book under intimation to

TANNO. 5 Audit Memo No.05
' Dated 03.04.2008

Sub: GPF (Gr.D) Ledger A/c

P During the course of checking of ledgegof class IV
emplovees, it has been observed that:

1.Smt Angoori Devi, Sweeper, #as allowed GPF Advance of
R5.10,000/- in Nov.”2004 bt the same was not reduced from the
progressive total for ingetest (IBB} purposes as such interest :
allowed to her from2004-05 onwards is mcorrect, ra/ ‘

dheet is also not being maintained by the DDO/
#h also need to be prepared and shown to andit.

The above discrepencies may be recrified and excess
“nterest in respect of Smt. Angoori Devi,Sweeper be recovered
under intimauor to audit.
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TAN No. Y ‘ Audijt Memo No. 08
‘ : Dated 07.04.2008

Sub: Verification of remittance from PAO

The following paymenis remitted in accredited bank have
not been got verified from the PAO-17 which may please be got
verified from the PAQO under intimation to audit--

S.No. Date 0f deposit Amount in Rs Head of Ac

01 21.6.05 2000 2235
02  05.07.06 3732 -do-
03 -do- 368 ~-d0-
04  -do- ' 2141 -d0-
TAN No. { Audit Memo No.01
Dated 01.04.2008

Sub: Non-Production of records

The following records/information wére not produced by
the VCH-I, Lajpat Nagar before theaudit for scrutiny which
may be shown to next audit:- _

1.Spouse infefmation - N
2.Contingént Register v(} '
3.Conygyance Register \

diture Control Register
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PARA 3 Audit Memo No.07 | \/] '
Dated 04.04.2008 ‘

Sub: Irregutar purchage worth r5.1.95 facs

before making the purchases, Since no expenditure sanction wag
abtained, therefore, the purchases made for dietary items i
irregular and the same may please be got regularised from the
tompetent amhoﬁry‘

Further certificate as required under Rule 145 of GFR for
purchases upto Rs.] 5,000/~ has not been found recorded on the
face of the bill in the respect of following purchases, Therefore,
competent authority may record the required certificate on the
body of the bill before maki g any payment so that codal "
formlities can be completed. e

SNo. B.No.&date Particulars Item Amount
o (in Rs)
1. 35dt27.7.06 Min. of Fin, _Eoolers 9788
Coop Stores” -
2. 62dt.14.9.06 KenderiyaBh Steel Almirah 12733 .~
3. 48dt21.8.06 DSCEF Ltd, Acqua Guard 14456

It has also beenfioticed that the office js not maintaining
contingent register in which each kind of experiditure is noted
separately. Reason, for non-maintenace of contingent register be
intimated to audit. ; -

4 e

%)




Sub: Non utilization of imprest moncy. @ a \ Q

dated 21.01.2015)

/ .
Sub: Pay of Shri Ram Chander, Chowkidar 7

During test check of service book of Shri Ram Chander, Chowkidar (DOB 10.09.65, DOJ |
26.06.89) w.r.t. Pay fixed under 6 CPC, it is observed that :- ' '

1. He had been drawing pay at Rs.3510/- as on 31.12.2005 in the pre-revised pay scale
+2610-4000 and in the 6 CPC his pay has been fixed at Rs.6530 +1600 in -1S pay band of
Rs.4440-7440. After acquiring annual increments on 01.07.06, 01,67.07 and 01.07.08 hisipay

reached at Rs.7300 + 1600. As on 01.07.09, he reached at the ppiiit of stagnation as by gra:ftmg M/

Py

annual increment; his pay will be reaching at Rs.7570/-, abov;'/tﬁe pay band.

stagnation prior to 6™ CPC, granted him an incremént on 01.07.2010 at Rs.7570/- and drawing
the same till date. ' :

2. As per his sei'vice book & PBR, it is observed/_that the unit by followiﬂg the provisions on ’ f\ \Y A

3. However, under Rule 10, 6" CPC following provision exists to deal with stagnation
cases, which read as “Provided that jn cases where an employee reaches the maximum of his pay
band, shall be placed in the nex igher pay band after one year of reaching the maximum, At
the time of placement in higher pay band, benefit of one increment will be provided.
Thereafter, he will continu€ to move in the higher pay band till his pay in the pay band reaches
' er. which no further increments will be granted”.

LY

he should have been placed in the.nexi higher pay band after one year of hi.s

4. Accord
reaching the imum, i.e. from 01.'@-2010, he should have been placed in the next highex;;i pay
band of PB1 - 5200-20200 with GP 1800/ - , w2

(E D ASHOKAN)

IAO, AUDIT PARTY No.
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T ey,

Sub: Service Books ' ' ' . \g ' @

Dufing test check of service books, it is observed tha:-

1. Shri Ram Chander, Chowkida (DOB 10.09.65, DOJ 26.06.89)r:-
()  The entries made on Service verification has not been signed/attested the competent authority

- since 01 :04.2007 to 30.06.2014

(i) E/Leave account has not beep updated since 08,06.12 though as per'his personal file, he has taken 5

further E/T. from 16.07.12 t0 28.07.12 and 03.02.14 to 26.02.14.
(ii)  As per Leave Rules while limiting the maximvm accumyj ion to 300 days, further advance
credit of 15 days on 1 Jan/1 July will pe kept separately and set 1Y against the EL avajleg duting that

(V) His HPL a/c has not been opened. v

v) Copy of Pay fixation order on 6™ CPC hag not
Personal file,
2. Smt. Manjula Kathuria, Supdt. (DOB 27,69.197¢ DOJ 13.01.98(AN)

6] She joined the service as “Manjula Shapma”. In the Service Book, the sumame ‘Sharma’ has
been struck off and ‘Kathuria’ has been added, vhich do not have any attestation by competent a1§thoﬁty.
Neither there is any application on her pary or any officer order allowing the name change i§ found
available in her service book or personal filg. - ' :
(ii) The entries made on Service verjfication has not been signed/attested by the competent authority
since 01.04.20009 o 30.06.2014. The e tries on account of various spell of E/T, from 04.10.2010 Hag also
not been attested. : : :

(i)  Her HPL a/c has not been opened.

(iv)  In her pay regulation, while granting annuél,incrcment as-on 01.07.12, her grade pay has been
increased from Rs.4200/- to 460 /-, any orders in Support of the same found placed in the Service Yook,
3 Smt, Promila, Peon (DOB 10.01.64 DOJ 13.04.92). '
6] The entries made ¢ i i

since 01.04.2007 1o 30.06.
(ii) Her HPL a/c has ot been opened. ‘

(i)  Leave account has not been updated since 30.06.2010.

cen found pléced in his Service Book as well as

Above shortcomings n{ay be rectified and be shown to audit.

N
(E D ASHOKAN)
IAOQ, AUDIT PARTY No. 1V
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-, PART - II
CURRENT AUDIT REPORT
(2014-2018)

Par‘a No- 01:- Non verification of remittances from Pay and Accounts Office
(Ref. audit letter dated 28.11.18)

The unit has not got verified the following remittances from the Pay &
Accounts office No.23:-

S. No.» Date Challan No. Amount
1. 19.06.2015 -- 12510/-

In addition to the above remittance the following remittances of the
previous audit report of 1993-97 and 2005-08 have also not been got verified from

the PAO concerned:-

S.No. Date Challan No. Amount
1. 13.07.1995 - 178/-
2. 21.12.1995 -- 10/-

3. 22.02.1996 -- 1310/-
4, 30.11.1996 -- 4564/-
5. 04.02.1997 -- 5/-

6. 21.06.2005 -- 2000/- -
7. 05.07.2006 - 3732/-
8. 05.07.2006 - 368/-

9 05.07.2006 - 2141/-

The above said remittances may be got verified from the PAO concerned
under intimation to audit.

G

SRR R
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Para No- 02:-Wrong pay fixation in respect of Sh. Ram Chander,Chowkidar and_payment

\S

of subsequental benefits to the official
(Ref.:-Audit memo no.5_dated. 05.12.18)

During the test check of the service books provided to the audit, it has been,

done wrongly as per detail given below:-.

observed that while granting MACP to Sh. Ram Chander, Chowkidar his pay ﬂxatim}bﬁﬁ

S.No. | Particulars Pay fixation as per the Pa}gleﬁ}aﬁfon to be
e department _| done“as per audit

Pay as on 01.09.2008 7310+1800 7510+1800

2. { Pay fixation on 01.09.2008 ona/c of | 7530+1900 / 7590+1900
grant of Ist MACP o

3. Pay as on 26.06.2009 on a/c of grant | 7530+1900 7590+1900
of [IndMACP

4. Pay from 26.06.2009 to 30.06.2009(as | 7530+20 7590+2000
per option given by the official) /6

5. Pay as on 01.07.2009 (as per option 8060+2000 8180+2000
given by the official) i :

6. Pay as on 01.07.2010 8370+2000 8490+2000

7 Pay as on 01.07.2011 /1 8690+2000 881042000

8 Pay as on 01.07.2012 / 9020+2000 914042000

9 Pay as on 01.07.2013 / 9360+2000 9480+2000

10 Pay ason 01.07.2014 / 9710+2000 98302000

11 Pay as on 01.07.2015 / 10070+2000 10190+2000

12 | Payason01.01.201/ 31100 32000

13° | Pay as on 01.07.2046 32000 33000

14 Pay as on 01.07,2017 33000 34000

15 | Payason01.07.2018 34000 35000
DNI 01.072019

The pgy of the official may be fixed as per detail given above and consequential benefits

be given to the/official under intimation to audit. Similar other cases may also be reviewed by the
HOO and similar action be taken under intimation to audit.

(MANORAMA RAWAT)

PNt

\

IAO

Audit Party No. XXXVI

®




= | TAN \ -
' (Test Audit Note)

TAN No.01:- Improper maintenance of service books
' (Ref. Memo No. 3 dated: 03.12.2018)

During scrutify of service books audit have noticed some shortcomings as detailed
below:-

1. Service Book to be shown to the official every year —
As per SR 202, the Service Book is required to be shownto the official every year,

but the service book has not been shown to the official’s concerned once in a year as

token of check. B s

2. As per rule 32 of CCS (pension) Rules, Verification of Service of the Gove;m’ﬁent servant

~ should be done on completion of 18 years of qualifying service or 5 year before the date of
retirement whichever is earlier and certificate be issued in the preseribed form to the
official concerned. The said certificate may be issued to all eligible officials after
verification of service from the concerned PAO”. Verification of qualifying service after
the officer/officials who have completed 18 years of service have not been done of the
following officials:- ‘ : '

S No.[ Name of the officia| Designation D.OB,/ D.0.A

1. Ms. Rakesh Bala | Sr. Superintendent 08.11.1963

2. Sh. Ram Chander Chowkidar 10709.1965 26.06.1989
3. Sh. Harish Chand UuDC 5.08.1961 . 116.01.1984

3. Re-attestation — - /
The particulars of each government servant at the first page of service book should
be re-attested after every five years with dated signature by the competent authority.

4. Inclusion of Aadhar_(Unique Id,e/ntiﬁcation) number_in Service Book ofthe

of staff of this office it has been found that entry of
Aadhar Number has not beep’ made in the Service Book of staff as per instructions
circulated by the Pr. Secretafy (Finance), Finance Department, Govt. of NCT of Delhi
vide letter No.F.3(03)/201 /T-1/Pr.AO/2017-26 dated 10/09/2015.

5. Duly attested latest colpfir photograph has not been pasted in the service books shown to
audit.

6. Nomination form
It has been neficed that no fresh nomination forms regarding details of family, DCRG,

UTGEIS& duly ttested by the HOO in t/o of many officials have not been found attached
in the service Yook as well as personal file of the official. The same may be got filled from

~ the official 4nd be pasted in the service books.

On perusal of Service Bo

Nedessary steps may be taken to rectify the shortcomings as detailed above and

compliance may be shown to next audit.

@ .
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TAN No.02:- - Improper maintenance of Pay Bill Register
(Ref. Memo No. 4 dated: 03.12.2018)

4

During the test check of the PBRs for the audit period 2014-15 Eg.,%ia-l8
maintained by the Village Cottage Home-1 Lajpat Nagar foliowing sh/o;té’bmings have

been noticed:-
) Cutting and overwriting have been found in the PBR’s in m

cases which creates a

doubt regarding actual payment given to the employees. No edfting/overwriting attested by

the officer-in-charge.

(i) Al mandatory information/details of employees alorg with details of i.e. Pay Matrix and
, level as per VII CPC, NPS account number of DS employees, PAN No., Aadhar number

etc. have not been filled in all the columns BR.

(iii) The information of ex employees wWho ave been transferred /surpluses from other units
into this unit (required to be ente 4 from LPC) are also to be attached in PBR. This

information is required for
employees who have been trdnsferred to other unit is to be recorded in the PBR.
(iv)  All the pay entries are 1 (ired to be signed by the HOO/DDO. ’
(vy) PBRfor NPS employees is required to be maintained separately.
(vi)  Classified abstr is also to be filled on monthly basis.
(vii)  Totaling of cofumns of PBR have not been done for the income tax purpose.

caftulation of Income Tax. Also information about the

The PBR may be maintained as advised above & compliance of the same may be
shown toéhe next audit. ( ) W”%LXV\%
(MANORAMA RAWAT)
1AO

Audit Party No. XXXVI

U




PART-II
CURRENT AUDIT REPORT
(01/04/ 2018 to 31/03/2020)

- PARA-01

Audit Memo No.02 and 06
Dt:1/7/20 and 8/7/2020

Sub :- Recovery amounting to Rs.4,03,104 /- on account of incorrect pay fixation.

During the test check of pay fixation cases in respect of the employees of VCH - 1 Lajpat
Nagar, Delhi for the audit period, it has been observed that pay of following officials were not
fixed correctly as per details given below:-

(1) Smt. Promila Peon : was appointed in the pay scale of Rs.750-940(revised scale Rs.
2550- 55- 3200).as on 13/04/1992. 1*' ACP in the scale of 2610 — 3540 was granted to her
‘with effect from 13/04/04 but her pay was not fixed correctly at the time of grant of ACP
as per details granted given below :-

Period Pay fixed by the Pay to be Remarks
VCH (Rs.) fixed as per
‘ AUDIT(Rs.)
Pay as on 13/04/2004 in 3140 3140
the pay scale of Rs. -

2550- 55- 3200

Pay after grant of one 3200 3240
notional increment -

subject to minimum of
Rs.100/-

Pay fixed in the higher 3260 3280 . -
scale of Rs. 2610 — 60 -
3150-65-3540 as on
13/04/2004

Pay as on 01/04/2005 i.e 3325 3345 -
Date of next increment

Pay as on 01/04/2006 3390 3410 ' -




4.

_—~
01/01/2006 6060+1800 6350+1800 Basic Pay of 01/04/2006 taken—’
: ' for fixation as per 6thCPC
after giving the benefit of 1
additional increment.
01/07/2006 6300+1800 6600+1800 Annual Increment
01/07/2007 6550+1800 6860+1800 | Annual Increment
01/07/2008 6800+1800 7120+1800 | Annual Increment
01/09/2008 7060+1900 7390+1900 1" MACP in the pay band of
’ 5200 ~ 20200 grade pay 1900 -
granted. Opted from the date
of next increment.
07/07/2009 733041900 7670+1900 Annual Increment
01/07/2010 7610+1900 7960+1900 Annual Increment
01/07/2010 7900+1900 8260+1900 Annual Increment
13/04/2012 7900+2000 8260+2000 2" MACP in the pay band of
: 5200 - 20200 grade pay 2000
granted.
01/07/2012 8500+2000 8890+2000 | Annual Increment
01/07/2013 8820+2000 922042000 Annual Increment
01/07/2014 915042000 956042000 Annual Increment
01/07/2015 949042000 991042000 Annual Increment
01/01/2016 30200 31100 Pay fixation as per VIIth CPC
01/07/2016 31100 32000 Annual Increment
01/07/2017 32000 33000 Annual Increment
01/07/2018 33000 34000 Annual Increment
01/07/2019 34000 35000 Annual Increment
01/07/2020 35000 36100 Annual Increment

(2) Mrs. Rakesh Bala, Sr. Supdt.(Date of Apptt. 28/11/1988) was promoted as Sr. Supdt.

in the pay band III Rs15600-39100 on dated 28/12/2014. As 2" MACEP in the Pay Band
Rs.9300-34800 Grade Pay Rs.4800 was already granted to her w.e.f 28/11/2008, no

»)




increment was to be given at the time
granted to her which was incorrect as

01/07/2014

: 28/12/2014

01/07/2015 24460+6600 | 22770+6600

01/01/2016

01/07/2016 | 83300

01/07/2017 85800
01/07/2018 | 88400

01/07/2019 | 91100

01/07/2020 | 93800

Pay fixed by
the
Department.

21910+4800

23550+6600

Pay to be fixed
as per AUDIT
(Rs.)

21910+4800

21910+6600

Promoted as Sr.

Pay drawn in the Pay Band Rs.
Grade Pay Rs.4800.

?5~

of promotion but benefit of two increment was
per details given below:-

9300-34800

Supdt. increment not

admissible as second MACP already
granted on 28/11/2008 in the Pay Band
Rs.9300-34800 Grade Pay Rs.4800.

80900

76200
78500

80900
83300

Annual Increment

Pay Fixed as per 7™ CPC.

Annual Increment

“Annual Increment

Annual Increment

85800

Annual Increment

88400

Annual Increment

Amount to be recovered Rs.4,03,104 /-

(3) Sh. Ram Chander,
after giving the bene

fit of one additional incremen

June as per details given below :-

Chowkidar: Pay was not fixed correctly at the time of VIth CPC
t as his increment falls in the month of

Period Pay fixed by Pay to be fixed | Remarks 7
the VCH (Rs.) as per
‘ AUDIT(Rs.)

Pay as on 3510 3580 B.Pay of 1/06/2005 taken for fixation

01/06/2006 instead of B.Pay of 1/06/2006.

01/01/2006 6530+1800 6660+1800 Basic Pay of 01/06/2006 taken for
fixation as per 6™ CPC after giving the
benefit of 1 additional increment.

01/07/2006 6780+1800 692041800 Annual Increment

01/07/2007 7040+1800 7190+1800 Annual Increment

01/07/2008 7310+1800 7460+1800 Annual Increment




n ' 7 '
01/09/2008 7530+1900 7740+1900 " MACP in the pay band of 5200 —
20200 grade pay 1900 granted..
26/06/2009 753042000 774042000 IInd MACP in the pay band of 5200 —

20200 grade pay 2000 granted.Opted for
01/07/2009 8180+2000 8330+2000 Pay fixed in the pay band of 5200 —
20200 grade pay 2000

pay fixation from date of next increment.
01/07/2010 8490+2000 8640+2000
W - 8810+2000 8960+2000 | Annual Increment

01/07/2012 9140+2000 9290+2000 Annual Increment -
01/07/2014 9830+2000 9980+2000 Annual Increment

01/01/2016 mm Pay fixation as per VIIth CPC
01/07/2018 mm Annual Increment

01/07/2019 mm Annual Increment ,
01/07/2020 mm Annual Increment

Pay of the officials may be got revised and amount of Rs.4,03,104/- may be recovered
from Smt. Rakesh Bala, Sr. Supdt. after due verification of record and deposited into govt.
account and consequential benefits be given to the official mentioned at s.no.l and 3 under

intimation to audit. M

(SUMAN LATA ARORA)
LA. O., AUDIT PARTY NO.XXXI
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CIN

Test Audit Notes

TAN No. 1 " Audit Memo No. 01
' Dated: - 30/06/2020

Subject: - Short coming in maintenance of Service Books.

During the test check of Service books maintained by the V.C.H — I, Lajpat Nagar, Delhi the
following short comings have been noticed:-

1. The Latest photograph of the individual concerned was not pasted in the first page of service
book. The Photograph should be attested by HOS/ competent authority in the Service Book of
the officials.

Sr. No. Name & Designation

1L Sh. Harish Chand, UDC

2. Sh. Amit Kumar Pandey, Welfare Officer
3. Smt Promila, Peon

2. None of the service book has been Re-attested by Head of Office /Competent authority of
officer/officials on the first page of service book on completion of five years of service.

3. Asper FRSR Nomination Forms for Gratuity, CGEIS, GPF and details of family not pasted in
the Service Book of the following official.

Sr.No. | Name & Designation

1. Sh. Amit Kumar Pandey, Welfare Officer

4. Overwriting done and service verification entries not attested for the period 01/03/2019 to
29/02/2020 in r/o Sh. Harish Chand, UDC.

5. Half pay leave a/c not maintained in r/o Sh. Harish Chand, UDC.

6. Earned Leave and Half Pay Leave A/c in r/o Smt. Promila, Peon not maintained w.e.f
01/07/2018 onwards.

7. Earned leave a/c not attested by HOO in the Service Book of the following officials

Sr. No. | Name & Designation Period

1. Sh. Harish Chand, UDC ' 01/07/2018 onwards.

2. Sh. Amit Kumar Pandey, 01/01/2018 onwards.
Welfare Officer

8. Bio Data Form of service book not attested by HOO in r/o Sh. Amit Kumar Pandey, Welfare
Officer. : :

Aforesaid discrepancies may be rectified under intimation to audit and similar cases may
also be checked and needful may be done accordingly.

-
s
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TAN No. 2 - Audit Memo No.3

Dated: 02/07/2020
Sub :- Shortcomings in Cash Book. :

During the course of test audit of VCH - 1 Lajpat Nagar, Delhi on scrutiny of the cash
book for the period 01/04/2018 to 31/03/2020 the following discrepancies have been observed:-

A) As per Rule 13(iii) of CGA(R&P) Rule 1983 the daily totals of the cash book should be
checked by a person other than the writer of the cash book who initials it as correct. On
perusal of the cash book of VCH -1 Lajpat Nagar , Delhi, it has been seen that the daily totals
of the cash book have not been checked by a person other than the writer of the cash book
during the entire period of audit. '

B) Certificate required as per Rule 13(iv) of Receipt & Paymént Rules 1983 regarding monthly
closing balance is not given properly in the Cash Book. HOO should physically check the
monthly closing balance in hand & record a certificate to this effect in figure and words
under his seal and signatures at close of each month in the following form.

“Certified that cash amounting to Rs__ (Rupees only) has been physically verified and

found correct as per the balances recorded in the cash book. “

discrepancies may be rectified under intimation to the audit and Head of Office may ensure that
such types of lapses are not repeated in future.
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Audit Memo No.04
Dated: 03/07/2020

TAN No. 3

Sub :- Improger maintenance of Stock Registers,

. Index not niaintained properly.

- Entries recorded in the Property register not attested by HOO at Page no. 134, 135, 137, 138,
139 and 140.

- Outof22 T- shirts 20 issye
10.93 of clothing Register.

- Outof 5 Jam Bottles 4 issued but balance shown as Nij instead of 1 as op 10/01/2019 at page
n0.117 of Dietary Breakfast Register.

- Initial of Recipient not taken at bage no. 68, 69, 72, 80, 82 and 93 of Clothing Register, Also
at page no. 97, | 19, 126 and 134 of Dietary Breakfast Register. ’

- Further physical verification has not been done. In terms contained in GFR 192( D(2)(3), the
physical verification of a] the consumable and non-consumabje goods/items should be

carried out at least once a year by an officer other than the custodian of store. A certificate of
verification along with findings should be recorded in the stock register.

(smﬁ%v)im ARORA)

LA. O., AUDIT PARTY NO.XXXI




