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DIRECTORATE OF AUDIT
(GOVERNMENT OF N.C.T. OF DELHI)
4TH LEVEL, C-WING, DELHI SECTT,
I.P. ESTATE, NEW DELHI-110002

Part-1

_—

Sub: - Internal Audit report of Village Cottage Home - III Lajpat Nagar, New Delhi for
the Period 01/04/2018 to 31/03/2020.

INTRODUCTION

The accounts of the Village Cottage Home - III Lajpat Nagar, New Delhi for the Period
01/04/2018 to 31/03/2020 were conducted by field Audit Party No.XXXI comprising Mrs.
Suman Lata Arora, Accounts Officer/IAO, Mrs. Mithilesh Pandey, AAO (on Leave w.e.f.
11/11/2020 to 17/11/2020 ) , Mrs. Renu Wadhwa, ASO ( on Earned Leave 05/11/2020 to
17/11/2020 ) and Ms. Tanya Mudila DEO. The audit was conducted during 08 working
days w.e.f. 05/11/2020 to 17/11/2020.

Aims and Objectives

Village Cottage Home — 111, Lajpat Nagar is a children home notified by Department of Women
and Child Development, GNCT of Delhi under the Juvenile Justice ( Care & Protection of
Children ) Act 2015. The purpose of this home is to provide shelter and protection to the children
(both boys and girls) in the age group of 05-10 years. The children who are missing destitute.
Orphans, rescued, child Labourers, Children of single parents €ic form the inmates of the home.
The children in this home are admitted on the order of child welfare committee. The home
provides services like (1) Free Boarding & Lodging. (2) Nutrition, (3) Health. (4) Recreational.
(5) Education ( formal & non- Formal ) as well as counseling. The sanctioned limit of inmates of
the home is 40( i.e 20 Boys and 20 Girls). At present 12 Boys and 11 Girls are residing in this
institution.

H.0.0./DDO/Cashier

DDO/ HOO

Name \ Designation Period

Smt. Asha Saxena \ Superintendent \ 01/04/2018 18/08/2018

Sh. Yogesh Chand Mishra Superintendent | 19/08/2018 N 17/09/2018

! Smt. Dipika Mamgain -
lk P p g

Superintendent 18/09/2018 31/03/2020




Vacancy Position as on 31.03.2020

5%
-
UDC/CASHIER
S. No. Name Designation Period
1. Sh. Rajveer Rana LDC 01-04-2018 01-02-2019
2. Sh. Ravi Shankar Prasad House Father 02-02-2019 31-03-2020
Budget Allocation and Expenditure.
Year Non-Plan Plan
Budget | Expenditure | Balance Budget | Expenditure | Balance
2018-19 1,08,00,000 | 95,56,914 12,43,086 | 10,38,000 10.05,553 32.447
2019-20 1,12,50,000 | 1,05,36,859 | 7,13,141 15,17,000 8,57,808 6,59,192
Statutory Audit:
Statutory audit of Village Cottage Home - 111 Lajpat Nagar, New Delhi has not been conducted
by AGCR (Audit).

Post Sanctioned Filled Vacant
A 00 00 00
B 08 07 01
C 20 16 04
Total 28 23 05

Maintenance of Records:-

The maintenance of records of the Village Cottage Home - 111 Lajpat Nagar, New
Delhi for the period 01/04/2018 to 31/03/2020 was found satisfactory subject to observations
made in Current Audit Report and in Test Audit Note.

(SUMAN LATA ARORA)

I. A.O.

- XXXI




Part -1I
Current Audit Report !
(01/04/2018 t031/03/2020)

Sl o
highlighting various irregularities & recoveries to the tune of Rs.37,705/- were issued. ¢

| During the course of current audit, 11 audit memo (including 04 record memo)f# ‘
i the [

bas ﬁ bf compliance shown by the Department, 01 audit memo settled on the spot and re ainingi il
06-audit memo have been converted into 04 Paras and 02 TANSs in the current audit repastii| mine
- Details of Current Recovery F
['s N i.; Memo/Para No. | Details of Recoveries [Amount in Rs.]
: Reco{/ery Recovered on Spot Balance
’ I 1 02/Para01 Rs.37,7b5/— NIL Rs.37,705/-
Total Amount to be Rs37,705/- | NIL Rs37,705/-
Tecovered
fiis |

* ‘The internal audit report has been prepared on the basis of information furni éd h |
made  available by the In-charge of the the Village Cottage Home - III Lajpat Naézir, New! |
Delhi. The Dte.of audit, GNCT of Delhi disclaims any responsibility for any misinform@ﬁon a'{nd‘

/ of hon-information on the part of auditee.
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1, Sk, Dhagwent i candhi, 1,0,

T+ wag noticed thwt UTT for Ro. 3500/- vas Cirectly
reduced from the grhoos galary which ls vrond, as the Laae
conc s under sect ton 05 for 20% rehate, Moreover, NSC
intercst wag Not aeaumlated I the gross salary oF jmsle
hag no powal Lo d ive repbate /s 80L as thé same otity}

pe obteined from the 170 after £iling the return, The

tax shall e s

Gross SsSalary 47134
NS¢ Intexest 1030
sD- 12000
Tax 3448
savings 13290 X 20% 2658
~T90
Tax already pald 131

859

Ro. 659/- may e recovered from her under intimation to

audits 7




TEAR 1992.93

l, Smt. Bhagwant i Gandnhi, W,0.

N.S.C., intereut wag calanl at od

not accunulated in the

salary,

Gross salary
NSC Interest

Savings 10076 ¢ 20
Tax paid

X5, 258/ nay be reavered
to audit,

53990
1316

SS306

5000
30

2462
’Ol:

.

ol §

[y
¢

i

191

:

€rom her under Intimat ion

~

wrong as well ags
So the tax shall be;
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REFERENCE MEMO NO, 5

L2 NO, -
(OVER POYMENT OF LEAVE ZMCASILILIN

SMT, BHAGWANTI GANDHI, WELD L ORLICL

4 i

It was hoticed from the record that leave encaghnent

of the said officlal was not made in pgoper manner, since

the leave record of the official was not corrected from

January 1978. The official was retired on 30.6.95 (AMN.)
and leave cncashment of Rs., 41400/- was allowed for 240¥
days vhereas as per leave record, the leave due upto

30.6.95 was Lo be only 202 dave, An overpaynent of 38 days

I

may be recoversd as po r detail glven belos

D.P. t DL,A, = Rs, 2300 + 2875 = 51795

1)

02 days .

X
30
e, 41400 = 34845 = 6355/

R5. 6555/= an overpaynent on account of leave
——m—

cncashnent may be recovered from her under intlmation to
aud it

~REFERBNEE-MEMO- N0, 2-

_-REFERENCE MEMO Né//.lo
PARA NO., _ 3
LIVER Iik3 ACCOUNT OF GROUP ‘D' Ej
After scrutiny of the robord, the following
irregularities have been notfced,

C
/,,/

1, Proper register of livegfles was not maintained, a s

1g used for liveries which is
irreqular, Sevarate rendfeos Toeoee et 7 T

consumable register 1s be




Phe due date £ar next lssue Pe o mention on th%(] /ﬁ)
& doubke issue can be ‘

remark colwml SO that in any <&

B . avoided, The necdful may be dghe and shown to aud it.
2 15
’@ 105 POSTHOR STATO | ' S
E Afker semtiny of the recop, the following irfegulaci-

ties have been fioticed .

ofs maintained in order as the

qreses S ST A
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feing taken into account while

SR
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not worked out daily.
stock was not maintained at the
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(Ref. memo No. 08 dt 10.01.08)

ii-3 Cmtmgmt Bills

ﬂle:‘cmmgency bills for the penod 2006-07, following
}'be rectified under intimation to audit, other similar
gary remedial action to be taken. Steps are also be

sorutiny

o 1 in'the Manual (Social Welfare) the clothing
eS8 - = issued-as per prescribed scales. But scrutiny
of Bill umber 91 dated 15.11.06 revealed that VCH-1I1 purchased 90 nos.

of “garam baniyan” for Rs.17,597/- from MSSIDC Ltd. and issued to inmates
‘ which werenot m, 1 in.the prescribed scale list. No sanction of competent
ta  this regard. Therefore, itregular expenditure be
iination to audit.

got regutamed unden
V!d’ Bill No, 92 dt. 10, TO 2006 220 meter. of curtain cloth was purchased

shown to audlt - The. Mlmm was unavoidable as the same was not
utilized till the closing of the financial year 2006-07, reason for which need
to be explained.

150 Nos, of woolén jérsy was purchased vide bill No.93 dated 15.11.06
from: M/s:Nafed for' Ru:46,020/- for which no codal formalities as laid

down in GFR has been completed. As per the purchase policy, the quotation
are required-to be obtained even if items are purchased from govt. agency.
Thus the irregular purchase be got regularised under intimation to audit.
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Prliia Audit Memo 09
Dt.10.04.2008

W%Mj

It has been observed that the impregpffioney amounting to Rs.3000/- has not
been found utilised even once durm % audit period. As per rule the imprest
money should be recouped twi a month. The reason-for the same may be
explained to audit. If the i st money is no longer nceded the same be deposited
in government account 3% obtaining permission from the competent authority

Sub: Non-utilisation of Imprest money

Pﬁ ye 39
P .. (Ref memo No.01 dt.07.01.08)

Non Production of Records d .g

The following record has not been produced to the audit for the year 2006- may
be produced to the next audit:-

1. Contingent voucher Register
2. Spouse information. 1
3. Indent Register (Non-Dietary) /f(” /
/
|

(AJAI VATAN)
SR.AUDIT OFFICER
A.P.NO.15




) V] #
PART !l CURRENT AUDIT REPORT ]

Irregular payment of HRA and Pay in respect of Ms. Nidhi
Sikri, Welfare Officer Recovery of Rs.274584/- (Audit Memo

No. 6)

During the test check of Personal File, Service Book and PBR in respect
of Ms. Nidhi Sikri, it is observed that:-

Ms. Nidhi Sikri applied for CCL w.e.f. 12.04.2010 with the permission
to leave the country. Consequently, she has been granted EL for 224 days from
12.04.2010 to 21.11.2010 and CCL for 506 days from 22.11.2010 to
11.04.2012. On her further application. she has been granted further CCL for
224 days w.e.t. 12.04.12 to 21.11.12 and 166 days HPL w.e.f. 22.11.12 10
07.05.13. She has yet to join her duties and according to leave sanction order
period after the grant of leave is to be treated as unauthorized absence from
duty.

1. Under the HRA rules, HRA is not admissible if the lecave/absence
exceeds beyond 180 days. Hence, the HRA granted to her from
08.10.2010 to 28.02.2013 amount to Rs. 1,65,554/- is recoverable.

2. On account of HPL from 22.11.12 to 07.05.13, she was entitled for
payment of Half Pay only. whereas she has been paid full pay up to
28.02.2013 (no pay has been drawn from 01.03.2013). Accordingly,
payment of Rs. 1,07.878/- is a irregular payment and is recoverable.

3. Payment of Rs. 1536/- towards DA arrear
from 01.01.2013 10 30.04.2013 @ Rs. 384/- whereas no pay has been
drawn for the period 01.03.2013 to 30.04.2013. Hence. the drawal of
arrear amount to Rs. 1152/- (January and February (Rs. 384)/- in half
due to half pay payment and for the month of March and April 2013 @
384x2) 1s also ireregular and to be recovered.

The above mentioned irregular payments made to Ms. Nidhi
Sikri amounting o Rs. 2,74.584/- (1.65.554+1.07.878+1132) may
be recovered under intimation to audit.

/

/

x\ =N /
V.




- Short recovery of Income Tax during 2012-13 in r/o SSh‘rl_ armender Kumar Singh &
. during 2010-11 I r/o Ms Sadhna Singh, Welfare Officer - Rs.12,208/-
9, (Audit Memo no. 4)

e

During the test check of the documents related to calculation of Income T'W/ill P/B,Rs Bte..,
‘it is observed that the entries related to payment of Pay Arrears, Tuifon Ese ~“and Leave
encashment etc. were neither entered in the records nor taken in }h/e ngSS income of the
employees drawing pay from the department resulting short recovef: “Income Tax. Some of
cased noticed by audit are as under:-

I. Shri Dharmender Kumar Singh, Welfare Officer d /{2017 13 (/Q
"

Gross Income as per Income Statement 2238

Gross Income as per Form 16 issued ¢ 532861

Difference (Arrear of Rs.44377+ Tuitj e of Rs.15000) : 59377

Income Tax Less deducted @ 10. : 6116 (1)

for 2010-11due to non Incl of Tuition Fee of Rs.12000/- @10.30%) 1236 (1) !
for 2011-12 due to non Ipgtusion of Tuition Fee of Rs.15000/- @10.30%) : 1545 (iti) ’

for 2010-1 1due to nop/Anclusion of Leave Encashment of Rs.8145/-@10.30%): 839_1}},{_)‘“ EJQ;V“-’“@ !

Total of Short deduction of Income Tax (ij+(ii)+(iii)+(iv)

Q 4 \ Ms Sadhna Singh, Welfare Officer, during 2010-11due to non inclusion of Tuition Fee of
Q‘ Rs.24000/- @ 10.30%@ o1
Reasons for short recovery of Income Tax and non-inclusion of payment of tuition fees in
gross income may be explained to audit. Short recovery of Income Tax may be recovered after
due verification from the officials and deposited in Income Tax Department under intimation to
audit. Similar other case may also be reviewed and shown to next audit.

W




: Short Recovery of DGEHS Subscription (Audit memo No.2)

Ti;e rate of subscription towards DGEHS were revised by Dte. Of Héglth 'vidc/‘lts order no.
F.25(11 I)/DGEHS/40/DHS/09/44413-19 dated 20.08.10 as follows:

TS

\ Grade Pay of the Beneficiary Subscription as per DGHES*]
’ 1650 50
1800,1900,2000,2400 & 2800 125 %
4200 225 B
4600,4800,5400 & 6600 325
7600 & Above 500 %

| During the test check of PBRs of the department for the audit period, it is observed that the
DGEHS subscription was recovered at revised rates w.e.f 01.09.2010 instead of 01.08.2010.
Moreover, subscription was also not revised on account of increase in Grade Pay due to
MACP/Promotion of Employees. As a result an amount of Rs.5095/- is the short recovery and
to be recovered from the concerned employees as per details given below:

s

The aforesaid short recovery of subscriptions towards DGE
employees and compliance may be shown to audit.  Similar other cases of short recovery of
subscriptions towards DGEHS in respect. of other employees may be reviewed and short

recovery, if any, may be recovered under intimation to audit, Jﬂ
c
A ‘] S)

\g%'./ .2@(‘_ il g A S

‘B - Y472¢

: ,\)cﬂ?
w305/ (7

HS may be made lrom the concerned

Name & Grade | Recovery Tobe | Difference [ No. of|  Total Remarm
N | Designation of Pay as per Recovered Months| Deduction
Employee PBR
P o
I | Nidhi Singh, Wel 4200 75 225 150 I C% G\SU Aug2010
Off PN
2 | Sadhna Singh, 4200 75 225 150 { / QSEJ/ Aug201)
7S
Wel.Oft )
3 | Sushila Sharma 4200 50 225 175 L L7175/ Aug010 Ls70
4 | Raj Narain, Peon 1900 30 125 95 ! //952/ Aug2010 £/ o
5 | KK Choudhary, 2400 50 125 75 I 75N | Aug2010 |
s 47 22
ubDC [
6 | Dharmender Kumar | 4600 | 75 225 50 U gdaig 150 A Aug2010 w
Singh, WelOfficer ———
Dharmender Kumar | 4600 | 225 325 100 3 3100 A April2012 6(S 3 %))
Singh, Wel.Officer to Oct'l4
7| Vinod Kumar, Meend 4200 125 225 100 12 12()(3// March'l 3
to Feb'l4
5095




PART - i
CURRENT AUDIT REPORT
(01.04.2014 to 31 .03.2018)

Para 01: Short deduction of license fees and water charges amounting to Rs. 1061 Gl-b” VM

Ref: (Audit Memo No.05 Dated: 27.12.2018)

Tre rates of license fee and water charges were revised welf 7/2012 vide PWD offig order
No,F.4(1)/Misc/PWD/Allot/2004/8496-8500 dated 27.07.2012 subsequently w e f 01/07/2013 vide PAWD order
No.F.4(1)/Misc/PWD&H/A-II/2004/2749-2765 dated 10.03.2014. and further revised w.e.f. 01.07.2017 vide PWD

order No.F 4(1)/Mnsc/PWD&H/A-HIZOOMP.F./2388-2400 dated 15.02.2018 and subsequently As Corrigendum
No. F.4(1)/Misc/PWD&H/A-l\/2004/P.F,/10039-51 dated 16.07.2018.

On scrutiny of PBRs and salary bills of VCH Ill, Maharani Bagh during audit perigd, it has been revealed
that this office has less deducted License Fee & water Charges from the salary of U der-mentioned employees
according to the revised rates as per details given below: : Y.

(A) License Fee /

"S. | Name &Desgn. “Residential ~~"{icenge Fee (Rs.) "—"{“Tio’.af""i'n?b_lfn-t_w'"
i {Sh/Smt.) Address B ———;i months | recover-able |
No | Deducted l Diff. | (Rs.)
A | (Rs.) |
| | (Rs) | |
i I !
, .
[N (O S e [T ESU! [ KO S
1 5h Raj Narain B242. Type-il, 45 T2, o4 248]-
Sah, Peon Timar pur , Delhi L 1
\ ’ 7205 | 7'6'_3¥_"" 3% T a4
. | ;
S S — S — S S
TOTAL 1688/-
‘ N M—i o Total License Fee to be recovered 1688/-’4\
| —— — [ S e [ — ST e —— A
{B) Water Charges
{ s. T Name 8Desgn. \_15"'éi:rib'ti65'6fw"T'Tié'ri—o&” ' 'Fiﬁé?aa—rgféé‘&f”\'/véiér“"_"‘l"'N'b._oT' “Amountof
! (ShisSmt.} uarter Allotted i charges (Rs) month | waater
| No. 1 ! b s charges to be
\ | T Beducted | Diff. | recovercd(Rs)
. (Rs.) | i
l (Rs) l
j I S e o o b 2 e - i e e i —— e — e e e e e . —e— -
2 | Sh Raj i Type-l, Timarpur, | 07/112to 10 1 186{ 48 8928/-
Sah, Pgon Dethi 06/16 | |

——— " [ AR SEEEEEE [ [ E O [ WS

! ; / Total Water Charges to be recovered 8928/-

| :

N A L. e

|
|
|
i
!
5




9.
&f%

Necessary steps should be taken to recover the arrear of Licence fee and water
charges contribution amounting to Rs.10616/- (Rs1688+ 8928) (Rs. Ten Thousand Six
Hundred and sixteen only) after due verification of records and under intimation to audit.
Other similar cases, if any, may also be taken into account for similar action.

Para 02: - Short deduction of income tax amounting to Rs.13130 /-

Ref: (Audit Memo No.10 Dated: 03/01/2019)

R

During test check of Income Tax calculation sheet and Form 16 of Village Cettage

Home-Ill, Maharani Bagh,( Department of Women and Child Development
Niketan, Complex, Lajpat Nagar, New Delhi

discrepancies have been found:-

1. Mrs. Manjula Kathuria, Suptd.

1047057 |

"Gross income
19200

“Less Transport Allowance
Total

P__gdﬁ'ét@i y_'h‘dé_r“éé"c__ 7 “A50000 |
Deduction under 80D |/ 20367
Taxable Income(rounded 857490 |

ofy
Income Tax upto
Rs.250000
IT@ 5%

T@20% /

ToxDeducted af Source

‘Short Recovery

B

f‘fo‘? €57 | 1063857

asturba

for the audit period, fhe following

-

" Remarks

*1083057 * In the term of Gross

~19200 Salary/income under section |

17(i), amount of Rs.36000/-
vt received as re-imbursement of
150000 | CEA during 2017--18 was not

25000 | taken in the Gross salary by

888860 | the DDO of VCH-HI, Maharani

Bagh for Income Tax
1 Calculation, needful has been

Nil done at the time of

[ I — computation of gross income.
12500

21T 77772 | = Minimum rebate limit

under section 80 D is

90272 | Rs.25000/-(Rs.20367/- as
2708 medical insurance for self and '|

family plus DGEHS \
92980 contribution of Rs.8125/-) by |
IOV | the individual concerned. |

6462 | IT Rs.6274/- and E.Cess |

Rs.188/-__ ,J




W

2. Mrs. Manjula Kathuria, Suptd. /

2016-17 Calculation Calculation Remarks

as per as per i

o . AUDIT |
. ! Rs. Rs. ) /
Gross income ] 918360 *954360 | * In Gross
Less Transpan Al = mmfmm e oo —~~1 Salary/income “Under Section
h_E_G_SiIT?jSE?f‘_fi'_‘f’_VYi”_E?_w__JEZi‘?_M___AJ9200 17(i), t of Rs.36000/-
Total - 899160 935160 | received4s Reimbursement of
Deduction under 80C 150000 150000 | CEA dlring 201718 was not |
Deduction under 80 D 21375 | #5000 e n e oro Ty by |
Taxable Income(rounded 727785 7601607 Bagh for Income Tax ’
off) Calculation, needful has been
Income Tax upto - Nil Nil | done at  the time  of
Rs.250.000 / computation of gross income.
IT@ 5% ' 00} 25000 |
T@20% 52032 | . ** Minimum rebate limit under
Total Income Tax 77032 section 80 D is Rs.25000)-
| Education Cess 39, T 1723117 (Rs.21375/- as  medical
Total T o | Insurance for self and family
plus DGEHS contribution of
79343 | R$.3900) by the individual
"}_ o - concerned. ’
Tax Deducted at Sourc 72675 | IT Rs.6474/- d E.Cess
Short Recovery / 6668 | Rs.194/- /n J

Income Tak calculation Sheets for the F.Y.2014-152015-16 along with Form of
traces and Form 16 issued by the department were not produced to audit for audit
purposes. fhe same may be produced immediately. ‘

: Sipfilar cases may also be reviewed and the amount of Rs.13130/- (Rs, Thirteen
Thoygand One Hundred and Thirty Only) (Rs.6462/- + Rs.6668/- ) may be recovered as
shoft deduction of Income Tax and Education Cess from the above official and deposited -
iff govt. account, under intimation to the audit. j
\u\\'“’ ’ V)-;\ )

Para 03:- Less deduction of UTGEIS subscription from the Salary amounting to Rs.2715/- Q"QA MW

s\ - y
Ref: (Audit Memo No. 03 Dated: 26.12.2018) PﬂA’w_‘ 94(0‘ \ML?

As per GIO (1) below Para 5.4 of Group Insurance Scheme_ 1980, the rate of subscription to the -
erstwhile Group ‘D’ employees placed in PB-1 with Grade Pay of Rs.1800/- and classified as Group
‘C’is at Rs. 30/- per month from January onwards. But, scrutiny of Pay Bill Register and salary bills,
it is revealed that the department has made less deduction of UTGEIS subscription of the following

employees:- \/




0

As per GIO (1) below Para 5.4 of Group Insurance Scheme 1980, In view of the

recommendations of 6™ CPC, Deptt. of Personnel & Training vide notification dated 9/4/2009 has

classified the posts carrying the Grade Pay of 1800/- as Group C. the rate of subscription to the

erstwhile Group ‘D’ employees placed in PB-1 with Grade Pay of Rs.1800/- and classified as Group

‘C" is at Rs. 30/- per month from 1*' January 2011 onwards. But, scrutiny of Pay Bill Register and

salary bills, it is revealed that the department has made less deduction of UTGEIS subscription of

the following employees:-

J -

1 S. Name & | Grade Pay | Period | Subs Subs Difference . No. of Subscription
No. | Designation (Rs.) due in | deducted in | per month | recoverable
Rs. (Rs.) month in |s In (Rs.) -
(Rs.) N _,/\-/3
1 Yoginder, L | Rs- 2000311310 | 30/- 13/- IS7= 19 2857< /4/
09/14 4
2 Mr. Raj Narain, Rs.2000/- 01/11 30/- 15/- 15/- 66 99()/-
Peon to
3 06/16 B
Total Amount 1275/- :
(B) Further, In pursuance of implementation of the recommendation of the 6" CPC wide
notification no. GSR ( E ) dated 29.08.2008 issued by M/s Finance and subsequent classification of
posts vide notification No. 605 dated 09.04.2009 issued by DOPT as published in Gazette of Govt. of
India, post of all PGTs, TGTs, PETs etc. and any other Ex cadre post related to teaching category
drawing pay in the Grade pay of Rs. 4200/- 4600/- & 4800/- were classified as Group 'B" (Non
Gazetted) non-ministerial posts w.ef 09.04.2009 for the purpose of LTC, UTGEIS, DGEHS
subscription etc. vide Assistant Director, Estt.-lll, Directorate of Education , GNCT of Delhi office
order No. F.DE3 (14)/E-1l1/2001/6118-6177 dated 29.03.2010. Accordingly, subscription towards
UTGEIS was required to be deducted @ Rs. 60 P.M. from 01.01.2010.
S. Name & DeSignﬁtion Grade | Period Subs Subs Difference | No. of ‘S-ubscrip?iz)én—v
No. Pay (Rs.) due in | deducted | per month | recoverable
Rs. in (Rs.) month in |s In (Rs.)
(Rs.)
1 Dharmender, Welfare __1-RS.600/- | 03/12to | 60/- 30/- 30/- /AS// 1440- €
Officer 02/16 -
- g . \__/ L N /J
= Total Amount 1440/- \{,&(/

%

B

J
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Accordingly, recovery of Rs.2715/- (Rupees twenty seven thousand and fifteen only) towards
short recovery of UTGEIS, as detailed above may be made after due verification and under
intimation to Audit. Other similar cases, if any, may also be taken into account for similar action.

Para 04: Less Deduction of DGEHS contributions amounting to Rs.2100/-

Ref: (Audit Memo No. 04 Dated 27.12.2018) Ay z\

As per instructions issued by Directorate of Healt es. the rates of Delhi Govt. Health
Scheme have been revised w.e f. August, 2010 but scrutiny of PBRs and Salary bilis revealed that
the contribution of under-mentioned employees have been less deducted from their monthly Salary
as detailed below - ‘

I

Necessary steps should be taken to recover the arrear of DGEHS contribution amounting to
Rs.2100/- {Rs. Twenty one Thousand only) after due verification of records and under intimation
to audit. Other similar cases, if any, may also be taken into account for similar action

(SantostPSharma)
.LA.O./AP No. 33

S. Name' & G.ISay Prescribed | Amount Difference Total Amount ]
No | Designation Rs. rate p.m. | deducted p.m.(Rs.} No. recoverable
(Rs.) p.m. (Rs)
Sh./Smt. of
months :
1| Dharmender 2600/~ | 325/- 225/- (11/14t0 | 100/- 03 [0~ oo
Kr Singh Welfare— | 01/15) L
Officer A
2 | Vinod Kr. Meena | 4200/- | 225/- (350304 | 100~ (11 [ Hoo-
Welfare oftcer , 10 01/15 _
3 Swati Sharma, | 4600/- | 325/ 225/-01/15 | 100/- 04 | 400/
Welfare offcer to 04/15)
4 | Amarnath Shukla, | 4600/- | 325/- 255/-(07/15 | 100/- 03 | 300/-
Heda Clerk 1o 09/15
[ U U R SR I I DR
o Total to be recovered | 2100/-




PART -l
TEST AUDIT NOTES

<

),‘/

(01.04.2014 to 31.03.2018) L

Tan - 01: Improper maintenance of Pay Bill Register for the period 2014-15 to 2017-18.

Ref: (Audit Memo No. 02 Dated: 24.12.2018)

During the test check of Pay Bill Registers for the period under audit, following discrepancies
have been noticed:-

1.

2.

inti

Page counting certificate on the Ist page of PBR not signed/attested by the H.00.

Every entry in the PBR should be authenticated by a responsible person  other

than the writer who will make his/her initial in token of correctness of the entry made,

but it was observed that entries in the PBR for the audit period ere not checked.

Further, PBR for the audit period has not been signed/duthenticated by the
- concerned DDO..

Mandatory information’s/details of the employees were not recorded in the upper
columns i.e. date of joining, Pay Scale, Bank details, ECS number, MICR Number,
PAN Number, Residential details, GPF details; details of GPF advances & refunds,
Aadhar No., etc. were not written in the P

Yearly totals of Pay & Allowances n worked out: - At the closing of every financial
year, horizontal and vertical totajs”should be squared up for calculation of Income
Tax But on the scrutiny of PBR, it was noticed that same were not done. Horizontal
and vertical totals should b orked out and shown to audit.

LPCs of most of the offiCials joined or transferred in between financial year have not
been pasted in mostof the cases.

Excess uses gf fluid may be avoided and /cuttings/over writings have not been
attested by $He DDO.

" GAR-18/(Abstracts of salary) is not maintained from August 2014 by the office and
not sidned by the DDO, which is irregular..

ecessary steps should be taken to update the PBRs at the earliest possible under
jon to audit.

>




Tan 02: - Shortcomings in service books.

Ref: - (Audit Memo No. 07 Dated: 31.12.2018)

During scrutiny of Service Books, following observations are made:-

1. Re-attestation — The particulars of each government servant at the first page of service
book should be re-attested after every five years with dated signature by the competent
authority but the same has not been done in all service books maintained at the office.

Service Verification from PAO-

As per Rule 32 of CSS Pension Rules, the service of those govt employees should
be verified from the concerned Pay and Accounts Office, who have completed 18 years
of service or 5 years before the date of retirement, whichever is earlier. During the test
check of the service book it was found that services of none of the employees have been
got verified from the concerned PAO, while they have already completed 18 years of
service. They are as under:-

S.No | Name Post DOB DOA DOR

1. Mr. Paras Nath Peon 05.12.1963 19.02.1992 | 31.12.2023

2. Mr. Shiv Charan LDC 03.06.1966 07.02.1996 | 30.06.2026
Meena

3. Mr. Sudhir Bhatia H.C. 15.01.1967 28.05.1992 | 31.01.2027

4, Mr. Rajinder Ram Chowkidar | 05.08.1967 28.09.1988 | 31.08.2027

Inspection of 10% of Service Book by the Head of Office-

As per GOl decision (1) being SR 199-the Head of Office is required to scrutinize at
least 10 per cent of the Service Books maintained in an office by the authorized
subordinate officer, every year and initial them in a token of having done so in order to
ensure that they are maintained properly and according to instructions but the same has

not been followed. )V




A~

1L

4. Nomination for different purposes.

7.

(@) A nomination is a legal document or declaration made by a Government servant
conferring the right to receive any amount due to her/him from the Government in
the event of his death, which facilitates the settlement of the claim to the nominee.
Hence, nominations on account of Retirement/Death Gratuity, GPF, UTGEIS, and
details of family members should be obtained from each and every government
employee, after acceptance of competent authority, the entries of the same should
be made in the Service Book of the concerned official, but this has not been done in
most of the Service Books. On test check of service books for the audit period it has
been observed the nomination forms have not been placed/recorded in the following
service books.

(i) Mr.Yogesh Kumar, Welfare Officer
(il) Mrs. Meenu Bansal, Welfare Officer
(ii)Mr. Chirag Aryavarta, Welfare Officer

(b) Nomination forms on account of Retirement/Death Gratuity, GPF, UTGEIS, and
details of family members should be re-submitted in the prescribed proforma as per
recommendations of 7" CPC . It is observed that the revised nomination forms and
details of family have not t been placed/recorded in the following service books.

(i) Mr. Paras Nath, Peon
(i) Mr.Shiv Charan Meena ,LDC
(iliyMr. Sudhir Bhatia Head Cleark -

(iv)Mr. Rajinder Ram, Chowkidar

6. Latest Photo of the employee should be pasted and attested at first page after
every 10 years. However, in the following cases, latest photos have not been found
pasted or attested:-

Mr. Paras Nath, Peon. (Old Photo)

Mr. Mr.Shiv Charan Meena ,LDC ( -do-)

Mr. Sudhir Bhatia, Head Cleark ( -do-)

Mr. Rajinder Ram, Chowkidar  ( -do-)

Mr, Yogesh Kumar, W.O (Photo not attested)

Mrs. Meenu Bansal, Welfare Officer (Photo not attested)
Mr. Chirag Aryavarta, W.O. (Photo not attested)

Nooswh @

Form regarding Home Town declaration of all employees are not pasted in the

Service. Books, which is mandatory.

Records of 15 days CCL in respect of Mrs. Meenu Bansal, (W/O) from 11/09/2018 to
25/09/2018 may be maintained in prescribed proforma and should be pasted in the

Service Book./ b/
: \
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9. Necessary entries recorded at Page no. 36 to 38in r/o Mr. Paras Nath (Peon) are not
signed!/ attested by the concerned office.

Tan 03 : Discrepancies is stock register

Ref: (Audit Memo No. 09 Dated: 02.01.2019)

audit period:-

(1) No Physical verification of Fixed Assets/Non
physical verification of Fixed Assets/Non-Consumable/Consumables items was not done as per GFR Rule
192 during the entire period of Audit. Physical verification of 3 Fixed Assets/Non-
Consumable/Consumables goods and materials should be undertaken at least once in a year and
discrepancies, if any, should be recorded in the stock register for appropriate action by the competent
authority, but it was not done during the entire period of Audit.

(2) stock of non consumable items shown as NIL: The store-in charge has shown nil balance after
issue of the non-consumable items to the different office/branch in-charge, which is not in order e.g.
garbage vehicle at Page no. 43 and wall clock /Stee| rack at page no. 65 & 66 has shown as Nil. All such

(4) Non recording of entries in stock register: - Number of non-consumable items for eg. 01 HP Printer,
05 blower heaters, 01 water cooler and one TV etc, donated by some institutions and individuals to
VCH-Iil have not been taken into charge/stock register.

Necessary steps to update the stock registers may be initiated under intimation to audit.

\)y,.
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cmmm—

Tan 04: Discrepancies in maintaining Cash Book (’)f/J
Ref: (Memo No.11Dated: 03/01/2019) W

During scrutiny of Cash Book_for the F.Y. 2014-15 to 2017
discrepancies have been noticed:

, the following

(i) As per Rule 13(i) of CGA(R&P) Rule 1983 all mofietary transactions should be
entered in the cash book as soon as they occur gnd each and every entry must be
attested by the Head of the Office in token of gheck. But it has been observed that
the entries of cash book during audit periog have not been properly written as per
Receipt and Payment Rules. It has beep’written in a very haphazard manner by
skipping number of dates and months whHich is against Receipt & Payment Rules

(i) As per Rule 13(iii) of Recejpt & Payment Rules. “The Head of the Office should
verify the totalling of the gash book or have this done by some responsible
subordinate other than thé writer of the cash book and initial it as correct.” This
was not done as per Receipt and Payment rules. Hence the authenticity and
correctness of the infofmation entered/recorded cannot be justified.

(iii) It is noticed that all the transactions shown in cash book during 24.02.2016 to
26.09.2016 werg’ neither checked by the cashier nor attested by the DDO.

of receipts and payment has not been recorded in cash book instead
no. has been shown in receipt side and the same has been shown in
nt side as “fully paid” on a single date without incorporating its details.

Reason for above irregularities from SI. No.(i) to (iv) may be explained to

(Santosh Sharma)
I.A.O./AP No. 33

A\
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PARA-01

Sub - Overpayment of Rs.37, 705/— due to incorrect fixation of Pay.

PART-I1
CURRENT AUDIT REPORT
1(01/04/ 2018 to 31/03/2020)

Audit Memp
Dated: 05/11/20

As per FRSR “The annual increment will be 3% of total of pay in the running pay baﬂ: : emalj
correspondmg grade pay rounded off to next multiple of 10. While rounding off, paise she)uli _
ignored but any amount of rupee or more should be rounded off to next multiple of 10” .

During the test check of pay fixation cases in respect of the employees of VCH -III Lajpat -
Nagar, Delhi for the audit period, it has been noticed that pay of Sh. Shiv Charan Meena, LDC |
was not fixed as per this rule. Further his increment was not given as per Rule 9 & 10 of CCS
revised pay Rules 2016 as per details given below:- :

Period Pay fixed by Pay to be fixed as Remarks

the VCH (Rs.) | per Audit(Rs.) o
01/07/2007 | 6550+1800 6550+1800 Basic Pay SR
01/07/2008 | 6810+1800 6800+1800 Annual increment S T
101/09/2008 7070+1900 7060+1900 1% MACP in the pay band of 5200 -
B ‘ 20200 grade pay 1900 granted |
01/07/2009 7340+1900 7330+1900 Annual increment 5
01/07/2010 7620+1900 7610+1900 Annual increment
01/07/2011 7910+1900 7900+1900 Annual increment
01/07/2012 8210+1900 8200+1900 Annual increment
01/07/2013 8520+1900 8510+1900 Annual increment
01/07/2014 | 8840+1900 8830+1900 Annual increment
01/07/2015 0170+1900 9160+1900 Annual increment L i
 01/01/2016 29300 29300 Pay fixed as per 7" CPC .
- 07/02/2016 30200 30200 2" MACP in Level 3 granted on
to . 07/02/2016, opted for pay fixation from ~
30/06/2016 _ date of next increment i.e 01/07/2016.
01/07/2016 32000 31100 Annual increment Gl
01/01/2017 32000 32000 Annual increment
01/07/2017 33000 32000 Annual increment
01/01/2018 | 33000 33000 Annual increment
01/07/2018 34000 33000 Annual increment
01/01/2019 | 34000 34000 Annual increment
01/07/2019 35000 34000 Annual increment
01/01/2020 35000 35000 Annual increment
01/07/2020 36100 35000 Annual increment

Pay of the official may be got revised and amount of Rs.37,705/- may be recovered from
Sh. Shiv Charan Meena, LDC after due verification of record under intimation to audit..
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Audit Memo No.04
Dated: 12/11/202¢0

As per informatjon provided by HOO of VCH - [11 Lajpat Nagar, New Delh; one pension
case m.r/o Late Shri Sanjay Ganguly Ex LDC expired on 21/05/2010 is sti]] pending in this
II’lSU'tuthI’l. More than 10 years have been elapsed. An early action may be taken for settlement of

PARA-03 Audit Memo No.05
Dated: 12/11/2020

Sub: - Short payment of 10 days leave encashment,

y of bills of Village Cottage Home — [J] Lajpat Nagar, New Delhi for the
audit period, it has been found that Shri. Rajinder Ram, Chowkidar availed LTC for the block
year 2018-2019 extended upto December 2020 and claimed and paid leave encashment
amounting to Rs.11,333/- vide bill No. LE 36 dated 12/06/2019. Calculation of 10 days Leave
encashment was not done correctly and short payment of Rs.1360/- was made to him as per the
details given below:-

Basic Pay DA

Difference
Payable

Leave

Leave
Encashment Encashment
Paid

admissible
Rs.34,000 Rs.4,080 mmmmm_mm_

*Leave encashment payable = ( Basic Pay + DA )y*10/30
= (34000 +4080)*10/30 = 12.693/-

Difference of leave encashment due may be paid to Shri. Rajinder Ram.Chowkidar after
due verification of record and under intimation to audit.

o




3.

PARA-04 Audit Memo No.06
Dated: 12/11/202¢

reimbursement of Children Education Allowance wil] be Rs.2250 per month (fixed) per child,
irrespective of the actual €xpenses incurred by the government servant, [n order to claim
reimbursement of CEA, the Government servant should produce 3 certificate issued by the Head
of the Institution for the period/ year for which clajm has been preferred. The certificate should
confirm that the child studied in the schoo] during the previous academic year. In case such
certificate cannot be obtained, self- attested copy of the Teport card or self attested fee receipt(s)
[ including e- receipts(s) ] confirming / Indicating that the fee deposited for the entire academic
year can be produced as a Supporting document to claim CEA. »

Rs.6,500/- made as per details given below:-

Children Education Children Education Difference Payable
Allowance Admissible Allowance Pajd .
Rs.27,000 ( 2250x12) Rs.20,500/- Rs.6,500/-

Balance payment of Rs.6,500)- may be made after dye verification of record under
intimation to the audit and simjlar cases may also be checked and needful may be done
accordingly.




).

Test Audit Note
TAN -¢1

Audit Memo No.01
Dated: 06/11/2020

2. None of th

€ service book hag been Re-attested by Head of Offi
officer/officia]

Ice /Competent authority of
S on the first Page of service book on Completion of five years of service.

3. As per FRSR Nomination Forms for Gratuity, CGEIS, GPF and
the Service Book of the following official,

Name & Designation
Smit. Manjula Kathuria, Supdt,
Sh. Shiv Charan Meena, Chowkidar
ansal, Welfare officer
, Peon
g Aryavarta, Welfare officer
sh Kumar, Welfare officer

details of family not pasted in

5.3 days Extra credit given to Sm. Meena Bansal, Welfare Officer. Balance during 01/07/2019
to 31/12/2019 should be 60 instead of 63,

6. Sh. Chirag Aryavarta, Welfare Offj
Leave is credited for complete calends
October 2015,

Cer was oppointed op 13/1012015. Ag per rules Earned
I month, One day extra credit of Earned Leave given for




AN -02 Audit Memo No.07
Dated: 13/11/2020

Sub :- Improper maintenance of Stock Registers.

During the scrutiny of Various Stock Registers(consumable/ non-consumables) and
Property Register maintained by Village Cottage Home —III Lajpat Nagar, New Delhi for the
audit period, the following short comings revealed:-

1. Index not maintained properly.
2. No stock register prepared for office contingency. Items( consumable and non- consumable )
purchased out of imprest money and office contingency not entered in any stock register eg.

S.no | Description of Items Voucher No. | Bill No. Amount
01 Cordless Bell 50 CB64 dt. 07/08/2019 Rs.380/-
02 Wire cable 51 CB64 dt.07/08/2019 Rs.300/-

3. Items donated by Individuals to the institution not entered in property register. Details of some
items are given below :-

S.no | Description of Items No. of Item | Donated by Date of Receipt

01 |LEDTV24” 03 Mr. Rakesh Kumar Garg | 13/04/2019

02 | Harmonium 01 Mr. Gaurav Bajaj 04/06/2019

03 | Hitachi Refrigerator 300 Lt. | 01 Ms. Shilpa Shinde 09/09/2019
Folding Beds 07

04 | Cycles 06 Ms. Deepti 16/10/2019

05 | Plastic Chairs 40 - Mr. Ratnesh Thakur 04/01/2020

4. 42 property items condemned on 27/11/2018 for Rs.15,570/-, but entry of condemnation/
disposal not recorded in the property register against the relevant item.

S. Further physical verification has not been done during audit period. In terms contained in
GFR 192(1)(2)(3), the physical verification of all the consumable and non-consumable
goods/items should be carried out at least once a year by an officer other than the custodian of
store. A certificate of verification along with findings should be recorded in the stock register.

Aforesaid discrepancies may be removed under intimation to the audit and stock
registers may be prepared as per provisions of GFR.

P

(SUMAN LATA ARORA)
L.A. O., AUDIT PARTY NO.XXXI




