DIRECTORATE OF AUDIT

GOVERNMENT OF N.C.T. OF DELHI
4™ LEVEL, C-WING,

¥ DELHI SACHIVALAYA, NEW DELHI

Sub: - Internal Audit Report on accounts of Sanskar Ashram for Girls Dilshad
Garden, Delhi

INTRODUCTION

The accounts of Sanskar Ashram for Girls, Dilshad Garden, Delhi for the
period 2020-2023 are test audited by the Audit Party No. 06 comprising of
Sh. Pankaj Narang, A.O./IAOduring the period from 25/07/2023 to
02/08/2023 (07 working days).

Aims and Objectives:-

Sanskar Ashram ,Children Home for Girls, Dilshad Garden, Delhi is under the
administrative control of Department of Women & Child Development, GNCT of
Delhi. This home provides shelter to the children in need if Care and protection
who lived in some kind of difficulty circumstances under Juvenile and Justice
(Care & Protection) Act 2000.The girl Children in this home are of the age group
of 6-18 years. This home is also responsible for their rehabilitation along with
providing education and enroll them in various vocational trades as per their

interest and provide them information on difference issues to enhance their
knowledge.

List of HOD

'__SjNo | Name of Officer

T pe_signatié'_n i Period " . |

I Mr.S.B Shashank | H.O.D ___TozT/_zozotoog/z__oéb N
' 2. | Ms. Rashmi Singh HOD | 09/20 to 04/2022 - ﬁ
3. [ Mr Krishan Kumar H.0.D ) | 05/2022 tc_)_TiI_!___bate i
H.0.0/D.D.O

(SNo. | NameofOfficer | Designaon [Period
L | Sapana Goel ~ | H.0.0/D.D.0 | 01/04/2020 to 18/10/2020 |
| 2. | Ms. Sadhana Goel H.0.0/D.D.0 | 19/10/220 to 22/01/2023 |
[3. | Ms. Alia Saeed ] [ H0.0/D.D.O | 23/01/2023to Till Date |

Cashier:-
No Regular Cashier was posted in Children Home for Girls after 07/2019.

Ms. Neha Ahuja(Physiotherapist) was assigned the work of Cashier by that period.



VACANCY POSITION

()

_S.N.| CLASSOF | TOTAL ALLOCATED | FILLED POST VACANT
i EMPLOYEE POST
B GROUP A 0 0 o
2 GROUP B 1 1 o
3 GROUP C 12 04 08
4 GROUP D 13 05 08

Budget Details for the year 2020-23

Sanskar Ashram for Girls, Dilshad Garden, Delhi

(Rs.In Rs.)
Financial Year Budget Allotted Expenditure Balance
2020-2021 14580000 11719821 2860179
2021-2022 17500000 13281177 4218823
2022-2023 15920000 13501356 2418644
Statutory Audit

As per the information provided by Sanskar Ashram for Girls Dilshad Garden, Delhi the
A.G. (Audit) of the unit has been conducted upto 2003.

Maintenance of Records

The maintenance of records of Sanskar Ashram for Girls

Dilshad Garden, Delhi was

found satisfactory subject to observations made in the Current Audit Report.

s



PART-I
Old Internal Audit Report (1978-2020)

There were 22 old outstanding Audit Paras with recovery of Rs. 461072/- in
respect of Sanskar Ashram for Girls Dilshad Garden, Delhi Noreply submitted by
the unit, however The remaining 22 Paras with recovery of Rs. 461072/-has
been incorporated in current report as Part -I.

Sr. | Year Total | Para | Paras | Par_t_iall'y Outstanding

 No. Paras | Settled  Taken Settled Paras with Para No.
AfreSh — i PSR T—Te -

1 | 1978-79 |l o e e 01(2)

2 [1996-97 B 2 s 05(15,18,21,23,25)

3 |1997-01 TR i e - 01(37)

4 | 2003-06 e e e - 05(1,3,5,6,8)

:5 2006-14 2 E - = 02(1,2)

6 | 2014-18 B - - 03(1-3)

S ST | e e N A B
7 _[201820 [ 5 [-- = = | o5y T
Details of Old Recovery

Sr. |Year | Para No. Recovery Recovered @ Balance

No. ‘ Amount | Amount (Rs.)

) (Rs.) (Rs.) e

1 199697,  WISNIRI0E -- W06 =
12 | 1996-97 18 | 456 -- 456 ol
3 | 1996-97 23 | 186 - 186

4 2003-06 1 2098 -~ 2098

5 2006-14 1 167604 -- | 167604

6 2014-18 1 232 -- 1280
| 7 2018-20 ! 220374 -- 22_93]{}__44
'8 | 2018-20 3 52016 | -- 52016

| Total 461072 | -- 461072

Aoty

(PANKAJ NARANG)

IAO/AO

Audit Party No. 06



25/07/2023, 13:27

irectorate of Audit

LOGIN FORM

View Detailed Audit Report

Department ‘Department of Women and Child Development

Sub depariment Sanskar Ashram for Denotified Tribes and SC Girls, Dilshad Garden. Deihi [ 827/8)

No. || Vear || veur || Ne. || Pore Subject [status|| Sutsiandizg jmesntlin
[ + L1978 {[ 1970 [ 2 [ (lirreguiar Allotment of Acconmodution. H o | 0 |
[ 2 1996 || 1997 il 15 | lireguiar Purchazses [ o 1 17106 |
3 1996 1997 | g || [Liveries Account i o | 456 |
4 1396 1997 I[ 21 l[Orawal & DA o 1 0 |
[5][ 1996 J[ 1387 I[ 25 [ fincome Tax [ o | 188 |
[ 8 1996 | 1997 [ 25 | [Excess Expenditure i o | ] |
[ 7 1997 [ 2001 [ 37 | Pay Bill Registar o | G |
[ 8 2003 || 2006 | i | {[Income Tax | o | 2098 |
[9 ] 2003 J[ 2006 [ 3 | I[Purchase ) o ] o |
i0 J[ 2005 [ 2008 | 5 [ |[Uniforms (Liveries) I c 1
31§ 2003 | o006 i & | I[Stock Ragisters H o i |
12 4 2003 i 2006 | 8 | Pay Bill Register and Bill Register. [ o | ) |
[ 2] 2006 [ 201a | B Nor: deduction of 7DS I |
[ 4 i 2006 [ 2014 2 1] [Non pradustion of Records 1 o | 4 |
I 15 2014 || 2018 | | [Fecovery of excess payment on afc of TA I o ]|____ B 1232 1
| 16 || 2014 [ 2018 [ Z ilirreqular purchase without approval of the Competent Autharity | o 0
i7 L2014 1 2018 [ a3 | I[Non production of Records o | i
18 H 2018 || 2020 | i _i_ [|[Overpayment of sziary to contractual staff I 220374 i
19 il 2018 [ 2020 [ 2 ] Procurement of D12, Clothing, Staticnary et o | 5 i
20 E 2018 ;' 2020 f[ 3 —H —!g\‘/:’mt;a\gl‘eﬂ' of HRA and Transport Allowznce o Smt o ;‘ 52018
[ 2t ][ 2018 J[ 2020 [ 4 || i O
[ 22 JF 2018 J[2020 ] 5 J[  [Non productior of

L8
<

[ NOTE:
- Qutstanding Paras
7' -Reply sut

itted by the Depar
Comment By the Direciorate ¢

oy submutteg.

164.100.190.33/auditdel/r_paralist.asp?subdept=1190160

N




DIRECTORATE OF AUDIT (GOVT OF NCT OF DELHI)
C-WING , 4™ FLOOR, DELHI SECRETARIAT,
I.P. ESTATE, NEW DELHI - 110002

Delhi - 110093 for the period 2018-19 to 2019-20

Int »duction

Test Audit on the accounts of Sanskar Ashram for Girls, Sanskar
Asl am Complex, Dilshad Garden, Delhi - 110093 for the period 2018-19 to
20 -20 was conducted by the field Audit Party No. VI, comprising Smit.
Pac ini Ravi Kumar, [AO & Sh. Vijaya Kumar EK, AO. The audit was
cor ucted during O8 working days w.e.f. 09.10.2020 to 20.10.2020.

Alr:y & Objectives:-

Sanskar Ashram, Children Home for Girls, Dilshad Garden, Delhi is
und - the administrative control of Department of Women & Child
Des topment, GNCT of Delhi. This home provides shelter to the children in
- nee. of Care and protection who lived in some kind of difficuity
circ mstances under Juvenile and Justice (Care and Protection] Act 2000.
The -irl children in this home are of the age group of 6-18 years. This home
is ¢ o responsible for their rehabilitation along with providing education
and :nroll them in various vocational trades as per their interest and
pro' le them information on different issues to enhance their knowledge.

DET ILS of H.O.0/D.D.O /CASHIER:-

The following officers/officials have served as HOO/DDO/Cashier
duri: g the period 2018-19 to 2019-20:-

HO"/DDO:
S.N« | PERIOD ' HOO/HOS ' DDO
. 101.04.2018 to¢ | Smt. Swati Sharma | Smt. Swati Sharma
04.12.2018 f |
97 705.12.2018 to ' Smt. Sapna Goyal ' Smt. Sapna Goyal

31.03.2020



Cashier:-
'S.No. | PERIOD Name | Designation
1 01.04.2018 to Sh. Abhinandan UDC
31.01.2019 Sharma
2 01.02.2019 to Ms. Babita Rani LDC
01.07.2019
| 3. 02.07.2019 to No Regular Cashier --
' - 131.03.2020 posted

BUDGET ALLOCATION & EXPENDITURE FOR THE YEAR 2018-2020

*inancial Year Budget Allotted Expenditure j
2018-19 Rs. 2,04,00,000 Rs. 1,36,57,949 ]'
2019-20 Rs. 2,58,50,000 Rs. 1,35,42,858 ‘

STATUTORY AUDIT:-

A per the information provided by the HOO, Sanskar Ashram for Girls,
Sansicar Ashram Complex, Dilshad Garden, Delhi - 110093 was conducted
by the A.G (Audit) Delhi upto March, 2003.

VACANCY STATEMENT:

The Staff strength of Sanskar Ashram for Girls, Sanskar Ashram
Comjilex, Dilshad Garden, Delhi - 1 10093 as on 31-03-2020was as under:-

Croup |  Sanctioned Post Post filled | Post Vacant ‘l
N 00 00 00 i
B 01 01 00
e l| 12 01 s e
TOTAL- 13 02 11

MAINTENANCE OF RECORDS:-

Maintenance of records of Sanskar Ashram for Girls,

Sanskar

Ashi.:m Complex, Dilshad Garden, Delhi - 110093 for the period 2018-19
to 2019-20 was found satisfactory subject to the observations made in
Cunicat Audit report and in Test audit notes.

A

7z
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OLD AUDIT REPORT:

There were 21 Paras (with recovery of Rs.1,91,066/-) outstanding out
of the pervious Audit Report. As per the replies submitted and compliance
show!: by the unit 04 Paras fully and 01 Para partially settled effecting
recoveiies to the tune of Rs.2384/- and the remaining 17 outstanding para
have teen incorporated in the Current report as Part-1.

DETA!LS OF OUTSTANDING PARAS:-

‘ S. P.:rioﬁ Total | Para Settled | Para No. of Outstanding
| No. Paras | Paras
; | Settled Paras
01 | '978-1979 |01 ' 01
02 | 1994-1996 |01 01 Para No. 13
03 | 1996-1997 | 06 01 Para No. 20 05
04 | 1997-2001 | 03 02 Para No. 33 & |01
34
1
05 | 2003-2006 |05 05
06 | 2006-2014 | 02 02 s
| §
107 |.014-2018 |03 01 (Partially) 03
04 fully & | ]
Total 2l 01 Partially 17
| e it | 1|

DETAILS OF OLD RECOVERY:

S.No | Period Para No. | Recovery Recovery | Balance
Outstanding | Effected culstEnding
01 !1996-1997 |15 17,106 17,106
02 | 1996-1997 |18 756 456
03 | 1996-1997 |23 186 186
04 | 2003-2006 |O1 2098 2098 —
05  2006-2014 |01 167604 167604
06 :. 2014-2018 |01 3616 2,384 1232
Total 191066 2,384 1,88,682

3,
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CURKENT AUDIT REPORT (2018-19 to 2019-20):-

During the course of current audit, 08 Audit Memos (03 Record Memos
& O0° Observation Memos) were issued
irregu larities and raising recoveries to the tune of Rs. 2,72,390/- As per the
reply submitted by the unit 02 record Memos were settled and the
rem.. ning 06 Memos have been converted into 05 Paras and 01 TAN with
recovery outstanding to the tune of Rs. 2,72,390/- which have been
incorporated in the Current Audit Report as Part — 11 8 IIL.

DETAILS OF CURRENT RECOVERY:-

to the unit highlighting various

(in Rupees)
r
Recovery
Memo No.| Para No.| Recoveries Raised | Recovery Effected Outstanding
04 01 2,20,374 = 2,20,374
07 03 52,016 s 52,016
Total 2,72,390 2,72,390 '

The internal audit report has been prepared on the basis of the
inforination furnished and made available by the H.O.O., Sanskar Ashram for
Girls,, Sanskar Ashram Complex, Dilshad Garden, Delhi — 110093. The Dte. of
Audit, GNCT of Delhi disclaims any responsibility for any misinformation
and/or non-information on the part of the auditee.

A

(Padmini Ravi Kumar)

[.LA.O.
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FMemo o, | 2 - fated 7.1L.87

Ll il g PURCHASE
buring the course- 0P tesb check
it hag besn obgerved thet furpiture! ifemd 1"OI.‘
office, utencily, tatpnid ;+ml da:l‘jvw : :
purchased vido 311l No, 1%6 fou Mm.:68,)42 DQ,‘M_.
B.11 No. 257 for Ls. 7,554.0c and bill"He.' LpH
238 101 o, ‘v,)of,oo v Jodlviclly tepnders were

called Trouw supor Juzar Kendvilya Bhandarfaud o
Dolhi Congumer Coop Slore Karampura vice lejter
dated 2 10.3.97 and the last date fox Xecoipt.
of tenders wag 15.3,97. Out of these thrce
firws only two Iirms furnighel thelr teadexs und
Super Bavar did not respoasu. from the:uadgtoed
noting of the U1le 1iv a.poura thet 3 wmove
tenders were copllaow froa poivate [lrws tihough
no ¢flice cupy cof tunldor nobticu iy uvuilublu;

in tihe £ile, dowoever ocraliny of thu nlli::ua:v‘xtch '
regiurer ohows that tendurs to threo w firma
wyre lppued oo 2629;9 vtlx 1ru*aL No(. cL05 to
%gﬂ, fadysF S e -

As per purchese policy of Jovi, ¢f
NCT ¢t Delhil cireulnted vice itter ho. w27%/lo/84_4C
“762/951 dated 27.7.96 it will be lncwmbanb
on the departmsnt/office thint the limdted tender
anguiry in such cases glhould be issuci to the
Govt. Instituticons listed in the lottér and
in case thege inptitutlons tailto respend to hue
tendor enguiry by tna prescribed wvaley 2
should automatically tentownouns tothe isnuo
of nen avuilabdllty certillicate by the iInstitution
and thgn ‘the dnsitaticins ¢:n weusort to local
Purcnagse vy invilding LQndrxa t' 2 ow pilvutu purcicy
ar por Instructionw in the Gk,

In whe present cage thoush teondern
vere recelived Jrow two ¢ovil, weenclog even Luow o

the tenders wevrs allermedly calied fron privaic @ iiag,
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ioreover ag ber purchage policy of (—’/} % | [

Govt. of NCT or Jderhi pu.chase commitiee dhoulyg - f////ﬂ
Le conutitutod and in cnge Lthe purehann of storyg

oxcced lu. 20000.00 o Tedprogentuative of <he

IDUPAO orienination will also be the Rouber of

the Purchuye Conmittes, In Lha rwvuent cass no

Purchnagy counil o BLOWs to rave been conostitutad
as 1he couwperutive stalewrnt hasg not been
approved by the commiti.o  with tiic r:9ult the

have

Prescribed: procedure ror weliing purcha
nov Leen followed in 1he present erge,
resu tenders poos [ rweale: Shroas ore

el ad on &G w0 9% Uat RERs sELDCAVE v bant suant

Whilcn wiaw pecparoed v 1,0 foTter opening tenders
on 20.3.97 contoins the retly of the flrms whou
letter wan issued on 26.3.97.,

Thore cppenrs to be menmdplation Ly
evurwinting i (he tenuosra in the ratoeo of tif rovant
itews, Sowo arf orgrrles ere gn undou:

Lo 4a0xe gactod Ly the oI hmployoes Zonsumers
Qoopurutive Ltorasn sCr trunlko Lbig and snnlil wozu
Hso 325 and wo. 200 rospestively. Iuis ract findg.
support Trom the comporative statome:t prepurod

by the office. rnowever af o luler gtago the
quotation sevmg to have bean tanpered DDy overvricing
the & rates wy 0s. 975 i an. 500 ruspactively

ond purchasue wele wade st the . utog of Rn, 02 ana
s, #xX 319 respestlvely Trom sessers Hite
Bngincers Ivt. L. LU Lwall and $ bDigg/  trunka
have been purchased resuleing in loss of 11875.0

t0 the public exchequuer, = s
2, Sluilarly ration fdrums' raltes wexzu quotnd

ag wa. 575 saeh by C ¢ I mwployeea Consumer itero
but purchieey have boon oade at tho rate of Yo, o 4u
Vrow Ue geane £l 1% arums wer purchpged rosulting

u lous ot s, OO o tho axchiequan,
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o The rates of Dari wewre guoted ns hs, 459
by consumer Co,op titose Xarawpura but by
toupering the quotitilon 1he rutey have bewn
chiggrad by overweting un Hoe B9 though in

tho comporative statoment 1t has teen gshown
ag wi. 199, lurchiues vero mude a3 the
rale o1 Ks, 680 por dari frow M/s Lamba
Stpre, which resulted a losy of us./diﬁ/;

to the e¢xchequer, -

4. The lowent :tate 2f steel nlmirah was
tss 3,175 freow Mfs Consuser Co.0p store
Enrampura whereas tho orderg were placod
with 19/g liive sngin cv: 2t the rate of
Mo, 3800 resulting iy Llous of iy, 31125':

_—————

to the Govt.

These wre gerilous iyvreagualaries reaalting
in loas ot kg, 'Si/r(/}; to the Wovi, which
way be recovered Ui bie of tdcecZofricinl
renponsible i reasong ag to vy purchiase
pollecy of Govt, of ligY of Delhi was nof
followed be intiwated to the audit,
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._\’L\,,)*’%' %’“ Reter Memo No._ | W

PARA Mo orc 497-1)

Sub:- Avguatanee Registey

( Sernim ol AGUATANCE TeRIstel nml)w'.;#am record l'n/uhc year 1997-9% to 2000-2001, the
czgularties/ discrepay 46 were noticed 7

- 1"/

it saeesh p.._\)w/;na ol s 80U/~ was draw
in respect ol part-time gafiployee Rita Giupra that was deposited in e bank
d124-8-09 i ¢ ailepxfic lapse of 24 "l)»( Which is abjectionable and against U

such tapse may J explained V.:.u-.iﬁ.
l.d\/

7 AT LR
N 7

tollov g 77
n vides PY/10 dt. 30-7-99
vide challan no nil

he rule. Reasons for ot

AN o
\

I has been obscrss




On serut

Ngrrer) (7800 K
% Rifere Mumo i‘in;..__g‘i-' s 'h'.cd__""l--uf__ﬁ' ::‘190

Sub: Uav Bill Repister

27

my of the pay bill repister af the sanskar asfran s for denotified tribe, and sc girls

Gt vea 1907 < O o 200041 fotlovsng dise zpancius o been noticed.

'3

(%]

[+H

~J

Alphabetica e Bl poteees prefared inthe PRR .l e abuence of this, it
i difiicult o Sacate e ol ihe indiv ndual

Ve halinee of v s of e pras juds y i had not beenvarry forward to
next ye

Abstract of Bills onn the list page of PBR 1uit no: been mainzined upto date.

There ate number of us erwiitings cpd untiag in the colum of the P.B.R,, the
Same may be avoided P

‘..‘,'\-‘.‘
The P.B.R is 1o ol that prgeyare i o s condinor it s suggested that
new Repister may be mainies wd from  eai Snancial veder

Mast of the upper coinm ol P A1 T ot been Tidic

Fxeess amount of Rs 00 - s been paid Lol Keishwa roa . Basic Teacher

100/ ding ot v Lt L8 i oo e Acr B may be recovared form

let s the Uituas s, ol ol S Bl
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P K AHoTL Covvenr N@
T PARA NU .{.2&_ W (Ref.Mzmo No = 4t DBHEE(if) @/
i
,;mé> Subicct: INCOME TAX ¥

2895

F/Scruliny of the records of Income Tax for the years 2003-04 to 2005-06
following irregularities/short recoveries have been noticed:-

2003-0%

Shei AN, Pandey, W.0)

Total Salary - Rs.1,42,111.00
Less H.R.A. Rs.21,696.00
Standard ded.Rs30,000.60 Rs. §1,606,00

Rs 60.4°%.00 or say Rs 90.420.00

Income Tax

1000 + G084 i 7.084.00
Rebate U/S 88

GPF 12000, UTGELS = 360

1LIC = 13172 = 235858~ Rs 5,106.00
| Tax Rs 1,978.0u
Tax recovered INILL

To oc recovered= Rs.1,978.00

2004-03

1

&dn.

The 2% LCcss on the Incotre Tax, i.e. Rs. 11,062,00 should be recovered from
the salary of Smt. Krishmamed. B T, during the financial year 2004-05 to Rs, 221/- but
recovered to Rs. 1014 hence balzace comes 10 Rs. 120/- which may be recovered under
intimation tofAudit.

The rcco'}'ds for the yeurs 2005-06 hay not been produced to audit alich may he
shown o thzxudil.

All the above short recoveries may be mude after due verification of facts and
figurcs under intimation o Awdi




3 Pollowing items were procutc b dunig the o 300 from NAFED bul
compicalive statement, secotmendat vy of puichas: Sub-commitlze, Administrative
approval and Expenditure sanction of the con:petant ; uthority have not been produced to
Audit for scrutiny. In the absence of complete records, it could not be ascertained

whether said purchases made by the [nstitutions weie as pet rules/purshase policy.

SN ltems Amount Bill No.& date
1 faetary ileins Re 17304600 78 13-,-0:
2 Dictary items (6. 1.10,761.00 68 26-2-04
X)) tieneral ilems Re. 75,000.00 104 31.3-04

General itans Rs82.18900 10§ -do-

I

All the above irregularities tags pease be ool sepuluiized from the competent

an non (o pecoids may b decsd vrevt T tor scrvtiny

S Rp—
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(1tef Memo No 8 dt. | 4-6-06)

SUBJECT: UNIFORMS (LIVERIES)

During the test check of the records of Liveries for the year 2003-04 16 05-06
following irregularilics/shorlcumlngs have been observed,

J5 Prescribed Liveries register (stock and Issue) has not beer maintaincd.  The
prescribed columny for surply of uniforms, i, Summer/Winter Seasons, year
for which liveries had been issued/ Due date of issue, ete. have not been made in
the Stock/lssyue Register of liveries. [ the absence of which it is difficult 10

ascertuin the eligibility in accordance with the preseribed scale,

2. The unitorms of Summer and Winter scason should be issued to the-Group D
stall from 1™ April, any 1+ Ocieber iespectively in which they are inended. In
ho-case it should be supplicd alier the expiry of the scason for which they are
intended bat i has been noticed that the unitorms had becu issued after the
exXpIry of the seuson whi b 1s violation uf the rules. Some examples are as
under -

S\No. Item issued for the Semdon  Your tor whicit uniform Date ol procu-

issued rementissue:

1: Sumcr .

Pants, Shirts, Satee, Blouse, 2005-2006 20-01-00
Peticoat

2; Winter .

Coat. Pant, Jersey 2003-2004 11-02-04

(b) Uniforms issued but date ol issuance, Auianlity/Nos issued has not been recuided
nor balances thereof Jiu! been worked out, which is irrcgular,

© llems procured but Proper entries thereof and verification/signature of the
H.O.D. has not been made. Items shown issued, which has not been verified by
the Competent Authority,

d) Itemis of Summer seasorns, e pants, sh'its WIALCT scason, i.o Coat, Pant &

Jersey for the year 2005-0¢ shown isseud to Shri Dharamb'r Singh, Chowkidur
but signature thercot had no. beon eotained.
Contd....2r-




AANG—C )’(),dbz’n( - Audit Memo N
mwﬁﬁ l’\ ) (ke ’r;trléuwlelsngﬁ (())6? . @

b e SUBJECT. STOCK REGISTERS

During the (e check of the records of Stock (Consumable/Non-
consumable) for (he beriod w.e.f 2003-04 10 2005-06, the following
irregularities/shoy [comings were noticed: -

1. DIETARY STOCK REGISTER 2003 3-04:

a) As pc. contingency bill no. 78 dated 15-01-04 a: S4Inst invaice No,"1 71|
dtd. 5-11-03, Item No. 3, i.e. “Malka Dal” of 30Kgs @ Rs.30/- per Kg.
HnL purchased from “NAFED” however, instead of Rs. 900/. (Rupecs
Nine hundiady Ry 1 sons. {Rupces Fifteen hindre: d) have been paid. The
Lo e g t ¢ Sinornteont of Ty i
AL,

Dy i1

-osho et Been: done,
Q‘MM M c/ec, /P ‘ /c\.

Annual physical v e fiany N have nol been carried out for 03-04 & 04-05.

A the above rreantarit oshericomings may be completed under
intmanon to the Aadi




s L~

il
i'wo Nos, Jersey were issued on | 1-02-04 tor 1h, Year 20L5-04 1o $nq Ray \\:%
Cook, Raj Bala, Carelztkﬁr, Sharifa, CT, Smu. Sushuma, Caretaker, Sk Mart: €
Ekka. Peon, and Shri Dharampiy Singh, Chowkidar and 2 Nos. Jersey had ajso
been issued 1o all the abaye officials oy 20-01-06 for the year 2005-06, which, 15
irregulay. Two Nos, lersey should be issued for 3 years, but it had peep issued

for two Yars, ie one year advance.  The amount of 2 Nog. Jersey may be
recovered from the officils/muke Proper adjustment iy the next year (2006-07)
with the explaination of the dealing assistant, under intimation 1o Audit,

Annual physica verification of tha store has not beeg made.

All the above irrcgui:lriljes/shorlcomings 1ay please he regula-ized upder

intimation 1o Audit
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VNG e did 12-06-)6) “

Lay. Bill Register & Wit g,

X HEREA
hapat S LLRT P A YN pIBT L

Durimg the west clieck uf'the recor: ot o 200302 10 05-04 respect ul

PHIR & Biii Registens, EHINONTNTR guieniic, !, oy Connings hua e Loy Loliced -

S

.

L)

audit.

oo, szt of Py Rilis have pot been

Jav & dilowanc,s BN P draw aed entrics have been macs in the P.B.Rs
PUL L had not oy ey sigrerd Dy the DD, benee correctness thercof is doubiful,
Phe PBURS fain o oo beosignedreriting vy the D.D.Q,

Preseribed eolunuis OFPBR e Pay Scale, Pay. (iPI' Mo, DN, Address of
CInvi Accommacaian et have not been liled/zompletig :

Advance drawn-rocon .y but it has wer |,
rolumns and alsp ot veglied,

eeonled uiothe preseribe |

Index has not bagy precirad and jage counting certificate bas not becu recorded
inthe P31,

BILL REGIN VK-

I Lacaripicte orders, The oreseribed solumiag of the Repistowr

BN RN e ol

Crlies o ity e been vadge iy the Fegisiews g has not buon
oUW 2300 The cheques have been jssucd by the I'A.Q , but
entiies ttaof e e nut beep signed by the D.0.0O.

vaiified s

Cuttings vy i e 10 Prgister b ove nor been attested

All the sbove (rrapatai, g iay b regularized/zompleted under winnatisn to

2%




¢ Va\'c( Me.
PW ~ AUDIT MEMO NO.06Dated:- 12-01-15

Subject:- Non deduction of TDS,
_ ———=guction ol 1DS.

During test check of records it has beer: noticed tha Sanitation work 15 outsourced
to M/s Advance Service (P) Lid. According 0 Secticn 36 A ot DYAT Act 2004 in i
work contract activity whenever any material is also transiviieg 1o the awarder the
contractee is liable to deduct TDS. With effect from 16/01,203 | ide order ny. F. No.
01/AMC/Spl. Zone/2013-14 dated 11/07/2013. TDS @ 4% in the case of tegiste red dealer
and @ 6 % in respect of unregistered dealer 10 be Jed: creq. It has been further revealed
that Women & Child Development department awa-ded sanitation contract 1o a registered
agency M/s Advance Services (P) Lid.. with the condition that material required for the
cleaning to be provided by the contractor. But in the following bills TDS has not been
deducted as required by the agreemen condition. The details are as under:-

'S, [CBNo. & | Date [ Amount | Duration % of] Amount 10 | Agency

N / : j DVAT 10 | be j

oS ' | i , be | recovered |

Ll SRR SN Tt Lo S S

. 185 | 915424 T-April.lf‘ o 4% 136017 P M/ Advance !

L. .1@9_/2/2_9'.3_4_.___ | Augustagiz AT |' Services  (P) |

12, [ 874d05/3/2013 | 600867 fScp.,lE 10 4% 124035 Lid— ;
| i { Nov..2012 i ' | Sanitation

L S L______FL e | Serviee |

ENEIE 559953 [Dec2 1014 % 122706 | ,

__Lat313n013 T e T SR

(4. 135 | 622058 [ Mar.13, May 49 I o882

G 0RO pl3& ety ) 4

S. § 60 433700 TApril13 &T4% 117348

L dt24/92013 | |y i e | |

6. 195 416388 [Aug.i3 & 3% 16656 ;

| duoori2014 oo | ScpE2013 | = .

R 641697 [Oet,13 10 4% (25668 |

o dul820014 | Ibecaoiy | f ]

- Towml " T4190098 | T T ——

mﬁe_c.és-égmécc;vc_riés_ fﬁé?b?rﬁadc and shown to audir, Similar ather cases miv a@lso be reviewed

& if any recoveries that may be made accerdingly




Rel.audit Memo.No01&07 ;

PARA NO.02 Po,m N

Sub:  Non Production of records.

Form 16, Calculation sheet & ot
to audit for verification for financial
Kumari, UDC & Shweta Singh,Welfa

her supporting documents have not been produced
year 2006-07, to 2010-1 l,and 2011-'2 ( Smt, Saroj
re Officer) and 2012413 {Smt. Saroj Kumarj uDcC).

9|

ul(o}f\ Cliacl(o.l’,)
LA.O,, Audit Party No. VIII.

s
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TAN NO.01 AUDIT MEMO NO.05Dated:- 12-01-15

Subject:-Irregular Payment made for providing Security & Sainitation Services.

During test check of records of the Sanskar Ashram for Girls, Department of
Women and Child Development, Govt. of NCT of Delhi, Dilshad Garden, Delhi in r/o bills
of Sanitation & Security Services which have been provided by M/s Advance Services (P)
Lid. & M/s Kore Security service it is observed that approximately Rs.43/- Lakhs have
been incurred on the services provided by them. As per sanction letter issued by the
Department, the DDO/HO have to ensure that (the bills duly verified in original) :-

1. That all the terms and conditions as laid down in the Agreemnent executed
by the Department with the agency are fulfilled,

2. The Payment is made for actual deployment orly,

3. That the Service Tax/PF/ES! has been deposited by the contractor in Govt.
account as per the rate prescribed by Govt. of India.

4. That the bill has been properly checked and tound correct.

Vide memo No.S dated 12-01-2015 department asked clarify what action has been initiated to.
ensure the above condition but department has not given any reply. So it is assumed that no check has
been done by the authorities before making payment. In future before making all payment it should
ensured that all conditions are fulfilied. Compliance may be shown to the next audit.

‘ﬁg__,,_'}’::
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. TAN NO.02 AUDIT MEMO NO.04Dated:-  09-01-15

Subject:- Irregular Purchase.

On test check of records of the Sanskar Ashram for Girls, Departiment of Women
and Child Development, Govt. of NCT of Delhi, Dilshad Garden, Delhi has been noticed
vide cabinet decision no 1514 dated 02-03-2009 Department of W.C.D. and Social welfare
department allow to procure Dietary and Non dietary items for Homes and other
institutions from single sources i.e Kendriya Bhandar without calling quotation however
vide order No. F76(48)/WCD/Acctts/Misc/2013-14/20156-270 dated 24-10-13 of
Department of Women and Child Development. Tt is mandidated that any purchased made
above Rs. 15000/~ shall invariably& mandatorily carry a certificate as stipulated below
rule 146 of GFR 2005 issued by local purchase committee. In the following purchases this
conditions have not been fulfilled. Details zre given below. It is irregular and needs
regularization for non compliance of rule provisions by th: HOD.

SrNo. | Name of items| Name ot"ag,'é-i']cies T C.Bill No. &date ]Amoﬁnt

E
purchased T o |Rs) |
L1 Clothing for inmates | Kendriya Bhandar | 47, 12-08-15 | 1,62,009/- |
7 Computer & Printer | NICSI [12224-03-14 1 50447/- |
o Wooden Takhat Central Jail factory | 134,28 03-14 2,62,600/- |
4. | Fumiture Kendriya Bhandar | 135,28-03-14 94,904/~ |
5. Bed Sheet ,Pillow | Kendriya Bhandar | 139.31-03-14 35,427/~

| cover 1

g

e T Bt TR e TR i I e el




TAN No.03 AUDIT MEMO NO.09Dated:- 12-01-2015.

Subject:- Pay Bill Register .

During the test check of Pay Bill Registers of the 2usiit period, the following
irregularities are noticed:-

1. The mandatory page counting certificate not recoorded in the PBR, which is incorrect.
Needful be done and shown to audit.

2. Past information of the employees who are transferred in to this unit were not
recorded in the PBR, from their LPC’s (which is later on required for income tax
purpose etc) and also those employees were transferred from this unit to anozher unil
the same were not recorded in the PBR, which is irregular.

3. GAR-18-Abstract Pay Bill not completed/ filled in Pay Bill Register and these
entries must be attested /verified by the D.D.O. for its correctness.

Needful may be done and shown to next audit.

N -
& @

[
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TAN No.04 AUDIT MEMO
Subject:-Irregularities in Stock Registers .

&
Q-

NO.03Dated:- 09 -01-2015.

During the test check of the Stock Register of Non Consumable Stock maintained by the
office of the Sanskar Ashram for Girls, Department of Women and Child Development, Govt. of NCT

of Delhi, Dilshad Garden, Delhi, the followin irregulari
Non consumable stock register :-
1). Physica

stock register for the audit period, which is required as per the rule 1

ties have been noticed:-

| Verification Certificate of Non Consumable Stock are not recorded in the

92 (i) of the General

Financial Rule 20035, Negdful be done and shown 10 aisdil.

Consumable stock register, :-
1).

register for the audit period, which is required as per
Financial Rule 2005.

Physical Verification Certificate of Consumable Stock are riot recorded in the stock

the rule 192 (ii) of the General

2). Non consumable items are entered in consumeole vegister which is irregular. Details

are given below:-

| Sr.No. Name of Items | Page = ]
| - No. . Ig
lr_l_. _ Extension Board 72 —
B Lock B [ T
'r:-}_-_,ﬁ Wall Clock | 77 .
. [Lane Cable _ R
5.  Cable 187 ] _
6. | Computer Mouse 199 - f
1lé | Tree Pin Top 108 |
8. | Tester I 109 | ,
oy Plas 110 }
10. | White Notice Board 116 _ ’
1% | Notice Board 118 ]
B Knife S
[ 13 Cooler Pump 140 -
4. "Electric wire T
f 5. ['Karchhi 143 ]

Attendance and Dietary stock regiser:-

1. Physical Verification Certificate of Consumable Stock are not recorded in the stock
register for the audit period, which is required as per the rule 192 (ii) of the General

Financial Rule 2005.
There are numerous Cutting in the Dietary stoc
any administrative authority.

k repister neither entries verified

The summery has not been prepared at the end of the month therefore. the

authenticity of the actual no. of children available in a month couid not be

justified. Needful be done and compliance may

be shown tn the next audit. ‘
[ BN
(Roy Chacko.P.)

1.A.O., Audit Party No. VIIL




PART-l

=%
No @ ) CURRENT AUDIT REPORT
?‘0@\. (01.04.2014 to 31.03.2018)

PARA No.01: Recovery of excess payment on a/c of TA amounting to Rs. 3616/-.
(Ref. Memo No. 04 dated 16/01/2019)

Under TA Rules, TA for a jocal journey is admissible if the temporary place of duty is
peyond 8 km from the normal place of duty. irrespective of whether the journey is performed
from residence or from the normal place of duty

A Durnng the test check of records, it has been observed that TA claims of the
staffs were not restricted as per TA rules, which is irregular.  TA has been paid to the
following employee who has performed the election duty below 8 km of distance from
normal place of duty. Hence, irregular payment of Rs.2576/- made as per details below:-

s “T'Name of Officers 1 Bill No.& date "] Mode i T Amount paid |
| No | with Designation (in Rs)) ‘
:,ﬂ_J_LS_hJ'M?-_fS_T_“L)_, . — I

" Shifa, Care Takei | TA07/2542014 | ByAuto 5%
T [Saro Kumag O0C. e ) S

S R R, R . DR i [ TaeTe]
B. it has also been observed that vide Jil. No. TA-123 dated 14/02/2015 an amount of

Rs. 3336/- was reimbursed to Smt. Saroj Kumari, UDC but claim has not been restricted as
per TA rules, resulting overpayment of Rs. 1040/~ as per detail below:-

SRR  \AmountinRs) oy

['s_ | Name of the Official and ["Amount Paid T Admissible as per | overpayment | :
| No. ' Designation ! | rules | amount to be |
| | (Sh/Smt./Ms.) ' | | Recovered

b e et

A Gl e S R A 1
4 Tsmt SarepKumar, UDC | Rs. 3336 'Rs 2296 "Rs 1040 | e
! ﬁ/mﬂ (278km xRs 12) | . L /

S RN e == ~

Recovery of Rs. 3616/- towards irregular/over payment of Traveling Allowance as i-
detailed (in Para A and B) above may be made from officials concerned after due verification

facts and figures under intimation to Audit

Otner similar type of cases may also be scrutinized and recovery, if any may also be
made under intimation to Audit.

7}




w““'@

PARA No.02: Irregular Purchase without approval of the Competent
Authorily.
(Ref. Memo No. 08 dated 18/01/2019)

As per para 6 under OM No. F. 14(9)/99/Fin(B)/ dated 01-08-2001 issued
by Finance Department, Govt. of NCT of Delni a ban on purchase of Air
Conditioner, Fax Machines, Photocopier and Refrigerators etc. and as per serial
no. 27 of the Delegation of Enhanced Financial Powers to Principal
Secretaries/Secretaries of Govt. of NCT of Delhi circulated by Finance
Department vide letter no. F. 8/3/2010-AC/usfa/41-44 dated 12.03.2015, HOD
has been delegated full powers for purchasing subject to approval of Finance
Department is required in r/o those equipments which attract economy ban.

On scrutiny of records it has been observed that the department has
purchased the following items without seeking relaxation/Approval from Finance
Department on account of economy ban, which is irregular

'S [BiNo Wihdate | Nameoftems  Amount(inRs) |
L T e T |
1 | CB57 dated 02/09/2014 | Sony DVD Player _ ____ | —E
. [Z I cB:57 dated 0210972014 _ "Home Theare system. | 19790/- |
l3. | CB-57 dated 02/09/2014 ]I Whirlpool Refrigerator 360 | 41375/ .|
B AT e Wi | s
4 | CB57 dated 02/0972014 | 1KV stabllzer 18907- |
5 CBozoated 011212014 |SonyLED&2" I 67700/- |-

The Department may obtain relaxation/Approval from Finance Department
on account of economy ban to regularize above said expenditure under
intimation to audit.

d

4




PARA No.03: Non-Production of Records.

The following records have not been produced for the audit period ie.
01/04/2014 to 31/03/2018;-

PM‘O\ N“ ' (Ref. Record Memo dated 08/01/19 to 16/01/19) 5
|

|
|

All Dietary records for the audit period.

File relates to Purchase of Printer of Rs. 13,860/- (2017-18).

File relates to Purchase of Desert Coolers of Rs. 92115/- (2017-18).

File relates to Purchase of Steel Almirahs of Rs. 85689/- (2014-15).

File & Bill relates to Purchase of Inverter of Rs. 11999/- (2015-16).

Bills & File relates to Purchase of Washing Machine of Rs. 14113/- (2016-17).

Bills & File relates to Purchase of Monitor LED of Rs 14389/- (2017-18)

AMC File related to R.C. System.

. File relates to Purchase of Geyser of Rs. 28000/- (2017-18).

10. Bills & File relates to Purchase of Digital Camera of Rs. 6300/- (2014-15).

11.Movement Registers of staff
//4@?.@

1AO
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PART-I

TEST AUDIT NOTES
(01.04.2014 to 31.03.2018)

TAN No.01 : Shortcoming/discrepancies in Pay Bill Registers.

(Ref. Memo No. 03 dated 14/01/19)

During the test check of the PBRs for the audit period 01.04.2014 to 31.03.2018,
the following shortcomings have been noticed -

1 The mandatory page counting certificate is not recorded in the PBRs on the first
page which is also required to be countersigned by the DDO concerned.
2. Past information of employees who have been transferred into the unit (required

to be entered from LPC) were not found recorded in the PBR. This information is
required for calculation of income Tax, GPF contribution etc. Also information
about the employees who have been transferred out of the unit have not been
recorded in the PBR. Copy of LPC is also required to be appended with the
respective page in the PBR.

3. GAR-18, Abstract of Pay bill is not prepared for the years

4. Total of each column is also required to be entered on the last line of each page
(at the bottom) which helps in calculation of Income Tax of the respective year.
5. Several cutting/over-writing made in the PBR which is required to be attested by

the DDO concerned.
6. vide Bill no. LE-144 dated 23/02/2015 Leave encashment of Rs. 7542/- in 1/o
Smt. Sharifa, Caretaker, was paid but not entered in the PBR.

Above shortcomings may be rectified and shown to next Audit.

Y




TAN No. 02:- Stock register consumable/Non consumable.

(Ref. Memo No. 05 dated 17/01/19)

During the test check of consumable/Non consumable stock registers of
Sanskar Ashram, Children Home for Girls, Dilshad Garden, Delhi the foliowing
irregularities have been noticed:-

Non Consumable Stock Register pertaining to Exam:-

1. Physical Verification Certificate of Non Consumable Stock are not recorded in
the stock register for the audit period, which is required as per the rule 192 (i)
of the GFR 2005.

Consumable Stock Register pertaining to Exam:-

1. Physical Verification Certificate of Consumable Stock are not recorded in the
stock register for the audit period, which is required as per the rule 192 (i) of
the GFR 2005.

2. Page counting certificate not recorded in the Consumable stock registers.

3. As per consumable stock register in the financial year 2015-16, 25 white fluid
already available as per entry in stock register at page no. 162 beside this 24
white fluids also be purchased by the Department but no such white fiuid has
been shown issued till date which is irreguilar.

4. Non consumable items are entered in consumable register which is irregular.
Details are given below;-

Mo | Name of items_ _ |Pageno.
L '8%30&__#. . [31(2011-16) |
(2. |Calcylator 32 32, 147 (2011-16) o
3 Lock T 73, 171(2011-16), 18 (2017- |
R 1 KoL Ly AT M
4 l' Wallclock rr@oitae)
'_5_ o Dictionary | 88(2011-16) —
6. j Computer mouse _de3§_ (2011-16) ]
|7 White Board Marker . |120(2011-18y
(8 [Emergencylight 160 (2011-16), 21(2017-18) |
9 _IHotcase [172(2011-16) _

(10, |Torch ~ [179(2011-16), 22 (2017-18) _

Above shortcomings may be rectified and shown to next Audit.

¢ o
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~\ TAN No. 03:- : Shortcoming in Service Books

(Ref. Memo No. 07 dated 18/01/19)

During scrutiny/test check of Service Books, maintained by the unit, the following
observations are made:-

1 Entry of Aadhar Number has not been made in any Service Book as per
instructions circulated by the Pr. Secretary (Finance), Finance Department, Gowt. of
NCT of Delhi vide No.F.3(03)/2015/T-I/Pr. AO/2017-26 dated 10/09/2015. It has further
been advised that detail of Aadhar Number of employee in pension papers of the
retirees should invariably made so as to enable the Pay & Accounts Office to mention
the details of Aadhar number in Pension Payment Orders.

2 Further, as per rule 32 of CCS (pension) Rules. Verification of service of the
government servant should be done on completion of 18 years of qualifying service or 5
years before the date of retirement whichever is earlier and certificate be issued in the
prescribed form to the officials concerned. On the test check of service book in respect
of Rajwati,Cook (DOIA 10.12.1991) it has been observed that she has compieted 18
years of services but the services has not been verified from PAO. The same may be
verified from the concerned PAO and entry made in the service book under intimation to
the audit.

3. The first page of the service book is to be re-attested after every five years.
However, in most of the cases the first page of the service book of employees has not
been found re-attested. .

4 The following shortcoming also found in service books
S.No.[Name & Designation __ Shortcoming |
[ 1 | Swati Sharma, Superintendent. I Updated family details not found in

| 5
e __, Service Book. |

2. —_*_R_a'j wati, Cook ' Leave record not completed after |
' | 30/06/2015. N

(RS & el e g e e S P

Above shortcomings may be rectified and shown to next Audit.
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PART-II ‘
CURRENT AUDIT REPORT(2018-2020)

- 1% |
Para No,@T (Ref.Memo No: 04 dated: 14-10-2020)

Sub: Overpayment of salary to Contractual staff.

As per the instructions of Finance (Accounts) Department O.M. No.
F.20/40/ 2016-AC/DSFA/16-45 dated 20.01.2017 regarding consolidated
remuneration to the persons engaged on contract basis shall be calculated
on the basis of minimum of pay or the first level of the pay matrix applicable
to the respective post + DA, so as to ensure that the remuneration payable
to the persons engaged on contract basis is on uniform rate. This rate shall
remain same till the expiry of the contract period. However, such
consolidated remuneration can be revised by adding revised DA at each
occasion of fresh contract. But, it has been observed that the remuneration
of the contract employees has been revised by adding the revised rate of DA
in January and July every year of the contract period instead of the
consolidated remuneration fixed by the Dept of WCD.

As such, overpayment of remuneration has been paid to the following
staff appointed on the contract basis vide WCD’s Order
No.F.6(48)/DWCD/Admn/JJ Act/2016/19165-76 dated 20.07.2018 and
Order No.F.6(48)/DWCD/Admn/JJ Act/2013/6067-77 dated 24.06.2019:

Financial Year - 2018-19

S~ [ Name of the Official | Period Salary | Salary Difference | Total
N | Ms/Mrs Drawn | Due PM | PMxNo.
| i PM \ | Of Months
I |Lata Devi, House|July 2018 to[27795 [27285 |510x9 4590 |
Mother March 2019
2 | Janki, House House | July 2018 to 27795 | 27285 | 510x9 4590
Mother March 2019
3 Nisha, House | July 2018 to 27795 | 27285 510x9 4590
Mother March 2019
4 | Anjana Kumari, | July 2018 to 27795 | 27285 510x9 4590
|| House Mother March 2019
5 | Kusum Lata, | July 2018 to 38586, | 37878 | 708x9 6372 vl
Counsellor March 2019 -l %
6 | Neha Ahuja, | July 2018 to 38586 | 37878 708x9 6372
Physiotherpist | March 2019
7 | Neha Pandey, Staff | July 2018 to | 38586 | 37878 708x9 6372

)U/




Nurse [ March 2019
| 8. Nisha Singh,BIy 2018 to 708x9 6372
i Welfare Officer March 2019 |
| 9 1 Kavita Choudhary, July 2018 to \ 38586 | 37878 708x9 6372 ‘
| Welfare Officer March 2019 | l |
m. Seema Pathak, | July 2018 to ‘ 38586 | 37878 708x9 l 6372
Welfare Officer March 2019
11. | Ewa Swatantra, | July 2018 to l 38586 | 37878 l 708x9 6372
Welfare Officer March 2019
| Total 1 R [ 62964 |
Financial Year - 2019-20
S | Name of the Official | Period [ Salary | Salary [ Difference | Total ‘
N | Ms/Mrs Drawn | Due PM | PMxNo. ‘ ‘
PM Of Months _
[ TLata Devi, House | July 2019 to|29835 | 28560 [ 1275x9 11475 T
- Mother March 2020 " X
2 Janki, House House | July 2019 to 20835 | 28560 | 1275x9 11475 |
| Mother March 2020 \ | |
3 | Nisha, House | July 2019 to | 29835 28560 1275x9 11475 '
Mother March 2020 |
(4 | Anjana Kumari, | July 2019t0 | 29835 [28560 | 1275x9 11475 [
|| House Mother March 2020 \ i
5 | Kusum Lata, | July 2019 to | 41418 | 39648 1770x9 15930
Counsellor March 2020
[6 |Neha Ahuja, | July 2019 to 41418 | 39648 1770x9 15930
Physiotherpist March 2020
7 | Neha Pandey, Staff|July 2019 to|41418 39648 1770x9 15930
Nurse March 2020
8. | Nisha Singh, | July 2019 to | 41418 39648 1770x9 15930
‘ Welfare Officer March 2020
’T Kavita Choudhary, | July 2019 to|41418 39648 1770x9 15930
| Welfare Officer March 2020
[10. Seema Pathak, | July 2019 to|41418 | 39648 1770x9 115930 “
Welfare Officer March 2020
[11. | Ewa Swatantra, | July 2019 to 41418 39648 1770x9 15930
| \ Welfare Officer | March 2020 . J
[ [ Total | 157410 |

Overpayment of Rs.2,20,374/- may be recovered from the concerned
officials as shown against their names& deposited into Government Afc
after due verification of relevant facts & figures under intimation to Audit.

Other similar cases if any may also be reviewed and action taken

accordingly.

<y
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Para No.Z ]Re!'.Memo No: 05 dated: 14-10-2020)

Sub: Procurement of Dietary,Clothing, Stationary etc.

As per Rule 149 of GFR 2017 and the instructions issued by the
Finance Department, GNCT of Delhi, it is mandatory to purchase all items
through GeM portal, if available in GeM. It was observed that the items
were neither purchased through GeM Portal nor certified the non-availability
of the items in GeM.

During the test check of Supplier’s bills pertaining to audit period it has
been observed that the SAG,Dilshad Garden has purchased various items
like Dietary, clothing, stationary etc. from Kendriya Bhandar, Delhi
Consumer’s Co-op Wholesale Store Ltd. Etc. It was observed that the items

were neither purchased through GeM Portal nor certified non-availability of
the items in GeM. .

Further, certificate regarding requisite quality, specification etc has not
been recorded by Competent Authority/ Purchase Committee as per Rule
154/155 of GFR.

A few instances are quoted below:

el ‘ Bill No/ | Bill Amount Item i et
{ ' Date (in Rs.) ah . PP e
187 69153 Clothing items o
1 51.03.2020 \ Kendriya Bhandar
l |
—2 | 17 012652020 l et _ xR0 | Kendriya Bhandar
162 125907 Stationery items Delhi Consumer’s Co-op
17/02/2020 o enE . Wholesale Store Ltd.
163 117038 Clothing items | Delhi Consumer’s Co-op
17/02/2020 | _Wholesale Store Ltd
184 151603 Stationery Delhi Consumer’s Co-op N
19/03/2020 | Clothing etc. | Wholesale Store Lt _
_ 191 [‘ 72980 Clothing/ration ™ Delhi Consumer’s Co-0p
_ 27/03/2020 | : Wholesale Store Ltd
164 T 99946 Dietary/ration Delhi Consumer’s Co-op
17/02/2020 Wholesale Store Ltd |
LS - (1)23019 ‘ 222547 Clothing items Kendriya Bhandar
‘ 9 185 l 73423 Stationery/ | Delhi Consumer’s Co-op
; 29/03/2019 sports items { Wholesale Store Ltd
il '| VST \ Cloths/ration | Delhi Consumer’s Co-op
| 21/02/2019 | | 7| Wholesale StoreLtd
179 \ 131450 TRation /Clothing ] Delhi Consumer’s Co-op
| 13/03/2019 | Wholesale Store Ltd

Above mentioned expenditures should be got regularized from the
Finance Department, GNCTD under intimation to audit.

a7




,/O
Para No.03’

Sub: Over payment of HRA and Transport Allowance to

(Ref.Memo No: 07 dated: 16-10-2020)

Smt. Swati Sharma, Supdt.

As per FRSR Transport Allowance is not admissible during the period
of suspension, which covers full calendar month. This position will hold
good even if the suspension period is finally treated as duty. When the
suspension period covers a calendar month partially, the allowance payable
for that month will be reduced proportionately.

As per the information submitted by Supdt., SAG and on going
through the PBR it has been observed that Ms. Swati Sharma, Supdt. was
under suspension from 04% December 2018 and reinstated wef 2st April
2019. She has drawn Transport Allowance during the suspension period
along with subsistence allowance as per the following details:

 Period "[TA Due | TA Drawn [ Overpayment | Bill No.& Date

04.12.18to | 378 \ 3924 3546 147dt 18.01.19 ‘\
31.12.18 '|
Jan.19  to| Nil \ 12096 12096 148 dt 23.01.19 w
March19 . 166 dt 19.02.19

1 _ | 02 dt 22.03.19

1stApril 19 | 3898 4032 4 134 | 14 dt 07.05.19

| Total 4276 20052 15776 |

Further Full HRA was drawn during the suspension period i.e. from
December 2018 to April 2019 but the arrear of half amount of HRA has
again drawn vide arrear bill No.22 dt. 17.05.2019. Thus over payment of
HRA of Rs. 36240/-has also been made to Smt. Swati Sharma, Supdt. as

per the details shown below: (in Rupees)

[ Period HRA | HRA Drawn Over- Bill No. vide | Remarks |

‘ Due payment | which ‘

' subsistence

\ allowance

[ i drawn.

Mec. 18 | 14496 | 14496+7248* | 7248 | 147 “dt | *Arrear of
 18.01.19 HRA |

Jan,19 14406 | 14496+7248 | 7248 \ 148 dt | @7248/- |

l _ 23.01.19 for 05 |

| Feb, 19 14496 | 14496+7248 | 7248 ~ 166 dt | months |

‘}_ 19.02.19 paid vide

"March,19 | 14496 | 14496+7248 | 7248 | 02 dt 22.03.19 | APB

April, 19 | 14496 | 14496+7248 7248 \ 14 dt 07.05.19 | No.22/ dt.
, 17.05.19

| Total 72480 | 108720 36240 | L




@ /s

Recovery of over payment of TA and HRA pertaining to the suspension
period which arrives at Rs.52,016/-(15776% 36240) as shown in the above
table may be made from Smt.Swati Sharma, Supdt. after due verification of
relevant facts and figures at the HOO level under intimation to audit.

N . _
Para No.% (Ref.Memo No: 06 dated: 14-10-2020)

Sub: Physical verification of stores.

Physical verilicatios =2 =====m

As per rule 213 of GFR 2017, physical verification of fixed assets and
consumables should be verified at least once in a year and the outcome of
the verification recorded in the corresponding register. Discrepancies, if any,
shall be promptly investigated and brought to account.

On going through the Non-Consumable/ Property Register and
Consumable Stock Register maintained by SAG, Dilshad Garden , Delhi-95,
it has been observed that physical verification of stores has not been carried
out by the Home Incharge as entry/ certificate regarding physical
verification of stores has not found in the records.

Up to date physical verification of all stores should be carried out as
required under GFR and shown to audit.

R v
Para No.QF i (Ref.Memo No: 01 dated: 09-10-2020)

Sub: Non Production of Records.

The following records were not produced to audit:
1. Income Tax records for the period 2018-19 & 2019-20.

2. TR-5/GAR-6 stock Register.

The above mentioned records may be produced to next audit.

Nodur-

(Padmini Ravi Kumar)
1.A.O.
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TAN.01 (Ref.Memo NO: 08 Dated: 14-10-2020)

Sub: Improper Maintenance of Service Book

During test check of Service Book in r/o Sm.t Rajwati, Cook , the
following shortcomings were noted

1. Leave account not completed w.e.f.01.07.2015;

2. Annual Increment not entered in the Service Book w.e.f.
01.07.2017; '

3. Service not verified after 2014;

4. Adhar number not entered.

Moreover the Service Book is in a torn condition.

Necessary action should be taken for proper maintenance of the
Service Book under intimation to audit.

\

(Padmini Ravi Kumar)
I.A.O.
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Part-11
Current Audit Report 2020-23

During the course of current audit, 09 audit memos were issued including 01
record memo, highlighting various irregularities with recovery of Rs. 360/- as
per reply provided by the Unit, 09 memo have been converted into 05 TAN and 04
Para(NPR) incorporated in the current audit report as Part-II with an outstanding
recovery of Rs. 360/-.

Details of current recovery:-

i Memo | Amount Amount | Amount dropped | ‘Balance | Remarks |
No. pointed | recovered | on the basis of |
out | reply ;

5 | 360 | = P 360 | PARA-1

b



PART II @

CURRENT AUDIT REPORT
(2020-2023)

PARA.O1:- (Ref: Audit Memo No.05 dated 28/07/2023)

Subject: Short deduction of UTGEIS

As per MoF, DoE, GOI, OM No.F7(1)/EV/2008 dated 10.09.2010, point no.4
that it has been decided to enhance the monthly subscription towards CGEIS
and insurance coverage to the erstwhile Group D employees placed in PB-1with
Grade pay of 1800 and classified as Group C @30/- per month from January of
the next calendar year i.e.January,2011 Hence, the rate of subscription for the
scheme shall Rs.30, Rs.60 & Rs.120p.m. for Group C,B&A employees

respectively. Accordingly, subscription towards UTGEIS was required to be deducted at
revised rate from 01.01.2010.

As per DoPT’s OM No.11012/10/2016-Esstt.A-IIl dated 08/12/17,
classification of posts under the CCS (CCA)rules, 1965, are given below:-
Description of posts Classification of posts |

‘ No.

| 1 IA central civil post carrying the pay in the | Group-A

| pay matrix at the Level from 10 to 18 B

2 A central civil post carrying the pay in the | Group-B

| pay matrix at the Level from 6 to 9 -

‘ 3 | A central civil post carrying the pay in the | Group-C
| pay matrix at the Level from 1to 5 i

During test check of records, it has been observed that the UTGEIS subscription
was deducted less in view of the prescribed rates and category as per orders/
OM given above in r/o following Officers/ Officials resulting in short deduction of
Rs.360/- as detailed below :-

A b0 = (in Rs. )
S.no| Name & Desig. | Period | No. of Subscriptio| Subscription Subscription
(Sh/Mrs.) ‘ months | n due per | deducted per |recoverable
month month '
ol Naveen Singh 04/2022to 60 30 12x30=360
Chauhan , 03/2023
| Welfare ofﬁcer 12
_A_Total | e 360

Accordingly, recovery of Rs.360/-towards short recovery of UTGEIS, as detailed above
may be made after due verification under intimation to the Audit.

Other similar cases, if any, may also be taken into account for similar action and
deductions of UTGEIS at prescribed rates as referred above may be made under

intimation to audit. j
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As per Rule 62 (2) of General Financial Rules, the savings as well as provisions
that cannot be profitably shall be surrendered of Government immediately they
are foreseen without waiting till the end of the year. No savings shall be held in
reserve for possible future excess.

PARA.02:- (Ref: Audit Memo No.07 dated 01/08/2023)
Sub: Non- Surrender of Savings

During the test check of budget and expenditure details provided to audit, it
has been observed that there were huge savings under various heads which was
not surrendered to the Government up to the end of the relevant financial year.

i (inRs.)
PLAN —
RERECS ALLOTTED | EXPENDITURE Savings
2019-20 | 1,30,00,000 74,51,795 | 55,48,205
2020-21 | 84,60,000 | _ 60,70,591 23,89,400 |
2021-22 | 72,60,000 45,67,777 26,92,223

Necessary action may be taken for realistic budgeting and surrender the savings
as well as provisions that can not be profitably utilized, well in time

PARA.03:- (Ref: Audit Memo No.08 dated 02/08/2023)
Sub:- Procurement of common use of goods outside GeM.

As per the orders issued by the Finance Department GNCTD from time to time
in accordance with rule 149 of GFR, it is mandatory for all Govt. buyers to make
purchase of goods and services through GeM and if they are not available on
GeM should be recorded.

On test check of bills/ vouchers, it has been observed that the Unit is not
following the instructions and the goods were not procured through GeM and no

certificate found recorded on the bills/ vouchers.

Necessary action may be taken to comply with the provision of GFR and shown
to next audit.

.



PARA.04:- (Ref: Audit Memo No.01 dated 25/07/2023) @
- Sub: Non- Production of Records

Detail of Bank Accounts/ Fixed Deposits, if any

Medical Reimbursement register.

Condemnation files.

Fidelity bond filled with the cashier.

RTI Records

Newspaper & Magazine register.

Rent/ Electricity/ Water/ Telephone registers and bills.
Property register.

. Contingent register.

LML (o) (o (CE )

The above mentioned record may be shown to the next audit.

(PANKAJ NARANG
IAO/AO

Audit Party No. VI
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PART III

TEST AUDIT NOTE
(2020-2023)

TAN.O1:- (Ref: Audit Memo No.02 dated 27/07/2023)
Sub:- Improper maintenance of Pay Bill Register.

During the test check of Pay Bill Register of office of Sanskar Ashram
for Girls Dilshad Garden, Delhi for the Period 2020-21 to 2022-23 the
following shortcomings have been noticed:

1. GAR-18 (abstract of PBR) is not maintained by the Office and not signed
by the DDO in the PBR which is irregular.

2. The mandatory information/details of employees such as Basic pay,
Grade Pay, Pay level, date of increment, Details of govt. accommodation,
GPF/PRAN Numbers etc. required to be recorded on the upper left side of
each page in the PBRs not found completely filled in.

3. Total of each column is also required to be entered in the last line of each
page (at the bottom) for the purpose of calculation of Income Tax of the
respective year, which is not done.

4. Cuttings and over writings have also not been attested by any competent
authority.

5. Aadhar No. of employees are not mentioned in PBR.

Necessary action may be taken to rectify the shortcomings and shown to next
audit.

TAN.02:- (Ref: Audit Memo No.03 dated 27/07/2023)
Sub: Shortcoming in Bill Register.

On scrutiny of Bill Register of office of the Sanskar Ashram for Girls
Dilshad Garden, Delhi for the Period Upto 2020-21 to 2022-23 the following
shortcomings have been noticed:

1. Page counting certificate has not been recorded on the first page of the
register.

2. Blank Col- 5,6,7,8, and 9 should be completed under the signature of
DDO so as to check the actual amount admitted/ passed by the PAO
office and timely receipt of cheque, but the same has never been

completed/ signed by the DDO in respect of any of the financial year
under audit period, which is irregular.



3. Blank Col- 10, 11 and 12 of the register indicate the cheque no./ D@
received against the bill present to the PAO and which must be attested
by the DDO in Col. 12 at the time of the making necessary entry into the
Cash Book but these columns were found blank, which is irregular
reasons for not signing against col. 10 and 11 by DDO may be furnished
to audit.

4. Blank Col-13,14 and 15means to keep a check and to avoid the
possibilities of retention of undisbursed money beyond the prescribed
period not filled, which is irregular.

S. ECS details has not been mentioned in the Bill register. Date of sending
of ECS by the PAO has not been found against Bill.

Necessary action may be taken to rectify the shortcomings and shown to next
audit.

TAN.03:- (Ref: Audit Memo Nec.04 dated 08/12/2022)
Sub: Shortcoming in Cash Book/ TR/ Valuable Register.

On Test Check of Cash Book/ TR/ Valuable Register of office of the
Sanskar Ashram for Girls Dilshad Garden, Delhi for the Period Upto 2020-21
to 2022-23 the following shortcomings have been noticed:

Cash Book: As per Rule 13(ii) all monetary transaction should be entered in the
cash book as soon as they occur and attested by the Head of the Office in token
of check. However, it has been observed that the procedure is not being followed
strictly and the entries are not attested by the HOS/ DDO, in many case, which
1s against the Rule. 2

Valuable Register: On the test check of the valuable register it has been
observed that the date of encashment of the valuables (Column-08) has not
been mentioned and not attested/ authenticated by the authorized signatory.

Necessary action may be taken to rectify the shortcomings and shown to next
audit.

TAN.04:- (Ref: Audit Memo No.06 dated 31/07/2023)
Sub: Peficiency in maintenance of Service Books

During the test check of Service Beck provided by the Unit, the following
deficiency are observed:-

{d) Entry of Aadhar Number has not been made in most Service Books as
per instructions circulated by the Pr. Secretary (Finance), Finance
Department, Govt. of NCT of Delhi vide No.F.3(03)/2015/T-1/Pr.

AO/2017-26 dated 10/09/2015.
L’ﬁﬁr“



(i

(iid)

(iv)

(v)

(vi)

(vii)

(viii)

(ix)

(i)

‘Home Town’ declaration under LTC scheme to be kept in the service
book - the declaration will be kept in the Service Book. Home Town
declaration entry was not found in Service Book in many cases.

GPF Account Number- to be entered on the right hand top of page 1 by
means of a rubber stamp as soon as the official is admitted to GPF. GPF
A/c No. not mentioned in some Service Books.

Practical guidelines on the maintenance of Service Book -
instructions/ guidelines contained on the inner cover pages of the printed
Service Book will be followed. in addition, some practical guidelines are
below:-

(A) Opening of Service Book - Name to be written both in English and in
Hindi on the outer cover. Reference to the original documents verified
to be made for (i Date of Birth (ii) Educational Qualification,(iii)
Technical Qualifications and (iv) Caste Certificate for SC/ST/OBCs.

Annual Verification of Services.- Verification of Services will be
completed annually along with pay slip for the month of April every year
and certificate of verification recorded in the Service Book after ensuring
correctness of the entries.

In the case of Transfer — Certificate will be recorded for the period up
to the date for which pay is drawn by the office, even if it is part of the
month/ year. The new office should. verify whether certificate has been
recorded correctly and agrees with BEE

Verification for the remaining period - before submitting pension
papers to the pension sanctioning authority, verification will be
completed for the remaining period of service up to retirement.

Leave-Account — in many Service Book Leave A/C has cutting and
Overwriting & fluids in various entries. Entries should be Clear and

Order in respect of Special leave, summer Vacation duty may be pasted
in the Service Books.

Photograph: Vide GID below SR 197, a photograph of the Government
servant is to be affixed on the right hand corner of the Service Book.
However in several cases the photographs are not affixed or very old.

First page of Service Book having details of the employee should be
filled up properly and completely. it is observed that many details are

formed blank such as Finger Print, Caste, identification marks etc.

Impression of finger prints not found in the first page of the Service
books in many cases.

-

&



#xii) Order of pay fixation on promotion and upgradation not found written or @
“_ pasted in the Service Books.

(xiii) Documents in r/o declaration of nominees in gratuity& pension are not
found attached in the Service Books.

(xiv) Leave records in Service Books not found signed by the HOO/HOD.

Similar cases may also be checked. Necessary action may be taken to rectify e
shortcomings and shown to next audit.

TAN.05:- (Ref: Audit Memo No.08 dated 01/08/2023)
Sub: Shortcomings in Stock Registers

On test check of Stock Registers (Consumable & Non-consumable) maintained
by Sanskar Ashram for Girls Dilshad Garden, Delhi, the following
observations are made:

(1)  As per rule 213 of GFR 2017, physical verification of fixed assets and
consumables should be done at least once in a year and the outcome of the
verification recorded in the corresponding register. Discrepancies, if any, shall be
promptly investigated and brought to account. However physical verification of
stores has not been conducted by the unit, as required as per GFR.

(2)  The details of officials to whom the items are issued are not mentioned in

many registers. The Signature of recipients are also not recorded.

(3)  The Certificate of quality under rule 154 has not been made on the body

of the bills.

(4)  The vouchers have not been marked as ‘paid and cancelled’ after the

payment has been made.

(5) The Annual Store Return has not been prepared.

Necessary action may be taken to rectify the shortcomings and shown to next
audit.

(PANKAJ NARANG)
(IAO/Party No.-06)



