DIRECTORATE OF AUDIT
4TH LEVEL, ‘C’ WING, DELHI SECRETARIAT
LP.ESTATE, NEW DELHI-02

Subject:- Internal Audit report on accounts Children Home for Girls-I, Jail
Road, New Delhi. for the audit period 2019-2022

INTRODUCTION

The Internal Audit Report of the accounts of Children Home for Girls-1, Jail Road,
New Delhi.for the year to 2019 to 2022 was conducted by the field Audit Party No XII
comprising of Sh.. Vipul Kapoor, Sr. A.O. , Smt. Pooja Sehgal, A.A.O & Sh. Inder
Singh, Sr. Assistant. The audit was conducted w.e.f. 18.08.2022 to 29.08.2022 (07
Working Days).

GENERAL SET UP AND ACTIVITIES

The Children Home for Girls-I is working under the provisions of JJ Act, 2009
with an objective of providing shelter, long term rehabilitation for orphan, destitute
children in need of care and protection that are brought before Child Welfare
Committee. CHG-II is for girl children from the age group of 0-18 years.

Aims & Objective of the Institutiion

It aims:

To protect, care, rehabilitate, advocate and ensure that the best interest and well
being of the children who are vulnerable and in need of care and protection.

To safeguard the basic rights of the children who have been deprived of it due to
uncontrollable circumstances.

To facilitate the minimum standard of living by offering vocational courses and
placement opportunities.

In make them empowered so as to lead a normal life in the society.
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BUDGET

Financial | Budget Allotted Expenditure |
Year '
2019-20 1,73,30,000 1,60,64,697
2020-21 1,44,70,000 1,35,47,063
[ 1,77,60,000 1,60,11,503
2021-22
H.0.0./D.D.D.
'S.No. | Post Name of the Officer Designation Period i
1 | DDO Ms. Anjela Singh Superintendent | 19-09-2018  to
B Till date
S.No. | Post Name of the Officer Designation Period o
i Cashier Mr. Harish Chand Sr. Asstt 19-08-2016 to
S 31-08-2021
| 2 Cashier Mr. Nitesh Sehrawat Jr.Asstt 31-08-2021 to
L P till date B
Vacancy Position of staff
SNo. | Name of the | No. of Posts | Filled  Salary | Vacant ‘
| Postt Sanctioned Purpose ;
1 | Group A Nil Nil Nil )
2 | GroupB 8 4 4
3 Group C 34 9 25 |
.| Total 42 13 29 B
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STATUTORY AUDIT

Statutory audit Children Home for Girls-1, Jail Road, New Delhi has not
been conducted till office of A. G. (Audit) so far.

Maintenance of Records.

The maintenance of records of office of the Children Home for Girls-1, Jail
Road, New Delhi for the audit period was found satisfactory subject to observation
made in current audit report and in test audit notes.
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CHG-I
Deptt. Of Women & Child Development
Nirmal Chhaya Complex, Jail Road
a2 GNCT of Delhi, New Delhi -64

N~ OLD AUDIT REPORT @

There were 49 audit para was outstanding including recoveries of Rs.1853066/- in

r/o of Children Home for Girls-I, Jail Road, New Delhi. Out of which no Paras is settled .

(B) DETAILS OF OLD RECOVERY

S. |  Year PARA Total old Amount Balance
No. NO. Recovery Recovered(inRs. Recovery
(in Rs.) ) against Para
(Amount in
Rs.)
1 | 1976-1998 7V SRR BN R —
2 | 1998-2001 R B B e e I8
3| 2006-2014 ) 1853066 - 1853066
4 |2014-2019 T e T ae o




CHG-I
Deptt. Of Women & Child Development
Nirmal Chhaya Complex, Jail Road
- GNCT of Delhi, New Delhi -64

CURRENT AUDIT REPORT

During the course of current audit, 13 audit memos were issued highlighting
various irregularities/short recoveries to the tune of Rs.2055/. Out of 13 Audit Memo’s
((including one record memo),02Audit Memo’s settled with the recovered amount of Rs.
2055/- on the spot. Hence, remaining Audit Memo’s have been converted into 02 PARA
& 08 TAN with recovery of Rs. Nil.

Details of Current Para and Tan

e Subject Memo NO. | Converted into
No. | ‘ para or Tan |
1. | Non procurement of goods and services It Para-1 |
| through GeM (Government e- Marketplace)
' by the department in terms of Rule 149 of GFR
2017
~ 2. | NPR 1 Para-2
3. | Short recovery of UTGEIS 1s.690/- 12 settled
4, Shortcomings while allowing Income Tax 11 Tan-8
rebate
5 | Recovery of Rs.1365/-on account of Short 10 settled ]
| deduction of License Fees.
6. Improper maintenance of Service Books. 09 Tan-7
7 | Shortcomings in Stock Registers (Consumable 08 Tan-6 .
_ ' / Non consumable) ;
8 Shortcomings in Property Register 07 Tan-5 |
o= |
9 Irregularities in Postage Stamp Register 06 Tan-4
10. | Shortcomings in Bill Register 05 Tan-3
I Pgly Bill Registers 04 Tan-2
12 | Non furnishing of Fidelity / Security Bond 03 Tan-1
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Memo
No.

T

12

Details of Current Recovery

CHG-I
Deptt. Of Women & Child Development
Nirmal Chhaya Complex, Jail Road

GNCT of Delhi, New Delhi -64
&,

Total Recoveries (in Amount Balance (in
Rs.) Recovered Rs.)
1365 1365 nil
690 690

The internal audit report has been prepared on the basis of information furnished
and made available by Children Home for Girls-I, Jail Road, New Delhi

The Directorate of audit, GNCT of Delhi disclaims any responsibility for any

misinformation and/of non-information on the part of auditee.
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View Detailed Audit Report

Department :Department of Women and Child Development

Sub department:Children Home for Girls No.1 {DDO/H.0.), Nirmal Chhaya Complex, Jail Road, New Dethi (2260.‘2?)
HMEEFEEEE Subiect status| Quistandig fmeuntln
[ 1976 ][ 1998 ][ 1 ]|C.D. Account o 0
(2 ][1s7e ][ 1998 2| | [Security in shape of Fidelity Bond Lo | 0 ==
[3 [ 1976 |[ 19s8 a | | Medical reimbureement Il o | 0 |
[4 ] 1978 1998 [ 4 || |[Tuition Fee reimbureement || 0 |

5 1976 1998 5 Stares | Purchases 0 0

6 1976 1998 6 naintenance 0 0

7 1976 1998 7 (Clothing 0 0

8 1976 1988 8 Dietry Sub Para2 4, 5,6, 0 0

9 1976 1998 9 [Theft of 8 Gas Cylinders O 0

10 1976 1998 10 G.P.F. group D Q 0

11 1976 1998 11 Stepping up case of Sh. R K Khannall.D.C. (0] 0

12 1976 1998 12 Non exoouting Fidelity bond | (0] 0
[13 ][ 1978 1998 [ 13 [Purchase [ o 0

14 1976 | 1998 || 14 | ||Pay Stamp receipt o | 0

15 [ 1976 || 1998 J[ 15 ][ |[issue of dietry articles 0| 0 |

16 || 1976 |[ 1998 |[ 16 | [Maintenance Charge Co 0 i |

17 [ 1976 |[ 1998 17 [Stock Register o 0 ]
e J[1eme 1998 18 || ] [ciothing (Training Craft) | 0 ]
[1a ][ 1978 1998 20 | |[Income Tax Lo | 0 ]
[[20 ][ 1976 1998 22 | urchase [ o 0
[21 ] 1978 1998 |[ 23 | [Non allotment of rent fidelity bond 0 0

22 1976 1998 || 26 || Maintanance charge 0 0

23 1976 1998 30 Distribution of 0 0

24 || 1976 |[ 1998 |[ a1 Clothing (Training Craft) 0 0 ]

25 1976 1998 32 Finished goods awaiting disposal (&) 0

26 ©1976 1998 34 (Cash Baok (¢} 0

27 || 1976 || 1998 35 |lincome Tax 0 0

26 |[ 1976 1998 36 |IPay stamp Receipt [¢) 0

29 1976 1998 42 Electricity Charge ¢} 0

30 || 1976 |[ 1998 |[ 43 Rent and Allowance Charge 0 0 ]
[ 31 1976 1998 || 44 | [Maintenance Charge [ o 0 |
[32 [ 7976 [ 1sse ][ 28 || purchases o 0 ]

a3 I 1 97i]| 1998 “ 51 “I)og'aqr; c;;.;> Account of Purchases of Vegatable at hiher Rates- Rs.l o 0

34 || 1976 || 1998 |[ 52 verpayment of Rs. 56.50+63.68 0 0

35 |[ 1976 |[ 1998 ][ 55 [Cash Verification 0 0

36 1976 1998 56 ||[Service Postage Stamp o] 0

37 1976 1998 58 Dietary Stock Register Q 0

38 1976 1998 59 Contingent Vouchers (o] 0

39 1976 1998 60 {|Period of Audit 1983-86 (o} 0

40 |[ 1976 |[ 1998 61 |[unautherised Purchases of Rs. 83816/- 0 0

41 |[ 1976 |[ 1998 62 |[contingent Register 0 0

42 1976 1998 64 Dietary Stock Register ] 0

43 1976 1998 67 (Clothing and Bedding Register (0] 0

44 1976 1958 70 IContingent Expenditure [®) 0
[ ][ 1998 ][ 2001 5 ] ibrary ' B - D
2006 2014 3 I ”!STrEegular payment amounting to Rs. 1849866/- upto 31.08.13 to o { 1849866 "l

27 [ 2006 ][ 2014 7| | [Ehort Recovery of DGEHS amount of Rs_3200/- o I\ 3200

sl 2014 e a hcrr:sg;gcr)i;fs in the maintenance of Jama Talashi Register andf| ‘\—ﬁ-’%

49 2014 2018 2 MNon production of Records ¢}
* NOTE:

'0'- Qutstanding Paras.
'R’ -Reply submitted by the Department/Units,

'C'- Comment by the Directorate of Audit on reply submitted
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Para No.1

Subject. Irr

Co

(ref.memo No. 9 dated: 17/10/2014)

ister and Non maintaince of Cash Book.

l_arities in Jama Ta!ashl

& =

During the scrutiny of Jamma Talashi Register of Children Home for Girls -1 for the period 2006-2014 it is
revealed that as and when a child (age group 14-18 years) registered her entrance through police in this home ,
her belonging / case are to be deposited with Welfare officer and they kept it with them and record those articles
/ cash in separate register against their name & date. As per manual these belonging /cash should be returned as
& when the child left the home . But as per record , in some of the following cases the cash of those children
who had already left, is still lying with the welfare officer , which should have been returned.

S.No. | Name of child Date of enterance into home Amount (In Rupees)

1. Preeti 14/05/2007 50/-

2. Sarita 30/08/2007 70/-

3. Jyoti 20/01/2009 33/-

4. Bishangi 29/08/2009 100/-

5. |Ritika 24/11/2009 100/-

6. Phoolwatii 25/112009 65/- -

7. Julie '18/02/2010 810/- o

8. Seema 18/02/2010 1350/- + wiist watch

9, Madhu 18/02/2010 320"

10, | Zarina- 18/02/2010 _1180/-

11. | Urmila 20/05/210 _~ \ 100/- R
12. | Aarti 13/06/2010 S ATT100i- )
13. [ Jyoti 21072010 _—~ ¢ _ 200 S 7 )

14. | Divya 18/09/2010 Q“r A 16620/~ B o | a
15. | Rita Nayak 18/102010 A~ [ 5600/- RN § “
16. | Pinky 227112010 i 230/- \» &
17. | Diksha 30/05/2011 i 151/- s

18. | RajKumari 30/052011 830/- i

19. _[Rita Narwal 1 30/06/2011 1988/-

20. | Seeta Kumari 206/06/2011 635/-

21. | Pooja 09/09/2011 360/-

22. | Kirti 01/05/2012 1642/-

23. | Rinki 18/04/2012 4000/-

24. | Afsara 16/06/2012 320/-

25. | Basanti 22/08/2012 37188/-

26. | Sunita 29/05/2013 750/-

Secondly while scrutiny of another Jamma Talashi record, it is revealed that a separate Cash Book Is being
maintained in ruled register since 16/06/2012 by the cashler for this purpose in which an amount more one thousand




~ | @ e
& H

onwards to Rs. 75,000/- is being entered against the name and date of the inmate , and that money kept with the
cashier till an inmate left the house. But when the inmates left the home the entry is being crossed & the money
returned to them as record shows . In this way lacs of rupees are being accumulated and lying with the cashier till the
inmates left. In this way authenticity of the above said record could not be ascertained . More over it is also revealed
that advances are being given from this amount for various purpose , which is irregular.

Department should take Immediate 'step to hand over the cash/items to the concerned girl or deposit in the
govt. account and to avoid the misuse of the recovery amount/items the record/register should be got signed by the
competent authority and a cash book may also be prepared.

Para No. 2 (Ref. memo No. 06 dated: 16/10/2014)
Subject: Recovery of License fee amounting of Rs. 19522/-

As per Govt. of NCT of Delhi rates of License fee have been revised w.e.f. 1.7.12 & 1.7.13 but on scrutiny of the
PBR, it has been noticed that amount of license fee in respect of the following officials have been deducted short.

SI.No. | Name and Amount | Diff. | Period Amount to
Desg, Amount deducted be
due(Per | (per recovered
month month) .
1. Smt. Parkashi, |80 67 13 | (01.07.2004 t0 30.04.2008) _—~ | 598
Chowkidar 46 months
- 1(01.07.201 to/so.oedms)
115 80 35 12 months s 420

135 80 55 | (01.02.2013 to/m.m’zo14)/7 U&Bt}
months

| Jotal s N 531808

2, smt. Vijay 143 67 76 7.2004030.06.2012 3 S d 7296
Kumar, Driver / 196 month O’ Vo
205 }7/ 138 | (01.07.2012 to 30. b5_2013)y,\ 1656
pa / 12 months
245/ 67 178 |[01.07.2013 to 31.10.2014 2848
16 months
Total 11800
3 Smt. Kirishna | 80 67 13 | (01.07.2004t030.06.2012 ) 1248
devi, cook 96 months
115 67 438 | (01.07.2012to 30.06.2013) 576
12 months
135 67 68 | (01.07.2013 to 31.10.2014) 1088
16 months
Total 2912
80 67 13 | (01.07.2004 t030.06.2012 ) 1248

96 months




- 115 67 48 | (01.07.2012 to 30.06.2013) 576
4 Sh. Ram 12 months
Bahadur, 135 67 68 | 01.07.2013 TO 31.10.2014 ) 1088
Chowkidar 16 months
Total 2912
Grand Total 19522

The amount calculated above may be recovered from the concerned officlals after verification of record and

Para No.3

Subject:

For providing non forma ation
and Child Development accepted the proposal of the NGO (M/s Shubhakshika Educational Society) offering
non-formal education through its education centre named “Rising Ray Education Centre” initially for the period
of one year w.e.f. 01.07.2009 and extended till date . Copy of the extension from 01.07.2010 to 31.08.2013 has
not been provided to audit.

The NGO was to provide non- formal education for level A,B & C (Class I1, V & VIIT) and to conduct
the examination thereof for the children of Home, and the certificate of achievement are to be issued jointly by
National Institute of Open School and the partner, accredited agency. The NGO will also provide vocational
training in two trades for all beneficiaries along with non formal education for rehabilitation to all women &
children.

To achieve the desired results the NGO has to (1) complete the syllabus as per module in stipulated
time, (2) to help children for preparation of examination including regular coaching, guidance, appearing in the
examination and getting the certifitate from the issuing authority.

As per clause 5(a) of the agreement the NGO shall be solely responsible for appointment of professional
staff, material for education, raw material for vocational training as may be necessary for discharge of its
functions.

As per clause 7(a) The Government will release amounts of Grant up to Rs. 41,10,000/- for one year
project @ Rs. 3,42,500/- per month.

Clause 7 (c) Expenses on staff towards salary, allowances, conveyance, support service facility etc.,
expenses for chalk, photocopy, stationery etc. will be met from the fund released to NGO.

But while scrutiny of the record revealed that during agreement period (01.07.09 to 31.08.13)
department has paid monthly bill amounting to Rs. 18,49,866/- on account of salary to teachers, cost of
notebooks and cost of pen, pencils, chalks, duster etc. from the budget allotted to the Department; when as per




| (2)

Ao
clause 7(a) the ‘grant was to be released by the Government even then the payment has been made from the
budget of CHG-I, which is irregular. : '
Further the contract was extended up to 31.03.2014, as per extension of MOU for the period from
01.09.13 to 31.03.14 the above clause hﬂk been changed and homes/institution has to pay all the expenses.

(Copy of the extension from 01.07 10 to 31.08.2013 has not been provided to audit.).

Moreover Rs. 75,000/- was given {o M/S Shubhakshika Education Society in advance against bill no.
182 dt. 31/10/2009. While there was no sych clause in the agreement for giving the advance to the NGO. The
Deptt. has unable to show the adjustment Bill of the NGO. The Deptt. has to take necessary steps to recover the
amount of Rs. 75000/~ from the NGO under intimation to Audit. _ '

The following records are not bein, maintained /provided by the home.
1. Attendance Registers of teachers of NGO.
2. Attendance Registers of chil
3. Stock Registers of books & stationary provided by the NGO..
4. Files related to payment made to the NGO.

. 5.

Without verifying the attendance of the teachers of the NGO, salary is being paid to them. Payments are
being made for supplying of books & statjonary to M/S Shubhakshika Education Society without verifying the
stock registers as well as distribution register of the children. It seems that nobody bother to maintained/check
the records.

The bills paid amounting to Rs. 18,49,866/- to the NGO during 2009-13 is irregulars the ame
may be got regularized from competent authority.

Para No. 4 {Ref. memo No. 2 dated: 13/10 0

4fl)/DGEHS
. CT of Delhi.
, It has been noticed that there was a short recovery of contribution
r details mentioned below. Necessary recovery be made from the

The rate of DGEHS has bepn revised wef OTO8
/140/DHS/09/44413t-18 dated 20.08.201 issued by the Directorate of Health Services,

During the course of test check of recor
towards DGEHS in r/o of official as

concemned officer/officials under the intim tion to audit.
S.NO. | NAME & DESIG. G.PAY | MONTH/PERIOD DGEHS RATE OF | DIFFERENC
(Rs.) of short recovery | DEDUCTE DGEHS E TO BE

D PER PER DEDUCTED
MONTH MONTH | (Rs.)

01. Smt. Suman Abrol, 8400/- | 08/2010 - 225/- 325/- 3200/-

Supdt. 3/2013-32 months (100/-x32)

TOTAL 3200/to

Other similar cases if any, may|also be reviewed at your own level. The above said amount may be
recovered from the concerned officer under intimation to the audit after due verification.

e
”

(>
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ParaNo.5

(Ref.memo. 05 dated: 16/10/2014 )

Subject: Irregularities in Pay Fixation.

Asper M/o Finance, GOI, OM No.
of increments under the revised pay structure,
rounded off to the next multiple of 10 but on scrutiny of the se
it has been observed that Incorrect increment amount was 3

calculated Increment amount to the next multiple of 10.

1/1/2008-IC dated 29.01.09, which reads as — * In the case of calculation
paise should be ignored, but any amount of a rupee or more should be
rvice books of the officials of Children Home for Girls -1,
llowed to the following officials while rounding off the

Krishna Devi, cook
Date Pay to be fixed as suggested by Pay fixed after granting annual
the audit Increment.
01/01/2006 6550+1800 6550+1800
01/07/2006 6800+1800 6810+1800
01/072007 7060+1800 7070+1800
01/07/2008 7330+1800 7340+1800 .
01/07/2009 7610+1800 7620+1800
01/07/2010 7900+1800 7910+1800"
01/07/2011 8200+1800 82101800 )
01/07/2012 8500+1800 —#%10+1800_ })/
01/07/2013 8810+1800 ~” 882041800 \
01/07/2014 '9130+1800 i 9740+1890 ~ /. K2
: / V‘/ // Sl
awan kumar, Caretaker “)\; NP T ® _‘).\)\ Y
Date Pay to be fixed as sugg by P fixed after granting-afinual | - 2\
the aud increment . « f p \Jt.\?
01/01/2006 606021800 6060+1800 |’
01/07/2006 §300+1800 i 6300+1800
01/07/2007 ~/6550+1800 6550+1800
01/07/2008 ~/ _6800+1800 6810+1800
01/09/2008 I 7060+1900 7070+1900
01/07/2009 P 7330+1900 7340+1900
01/07/2010 7610+1900 7620+1900
01/07/2011 7900+1900 7910+1900
01/07/2012 8200+1900 8210+1900
01/07/2013 8510+1900 8520+1900
01/07/2014 8830+1900 8840+1900
Vidyawati aker
Date Pay to be fixed as suggested by Pay fixed after granting annual
the audit increment.
01/01/2006 6940-1800 6940+1800
01/07/2006 7210+1800 7210+1800
01/07/2007 7480+1800 7490+1800
01/07/2008 7760+1800 7770+1800
01/09/2008 8050+1900 8060+1900
(on grant of MACP)
01/09/2008 8350+2000 8360+2000
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On grant of MACP ' T
%557'/2009 8660+2000 " 8670+2000
01/07/2010 : ™ 8980+2000 ; 8990+2000
01/07/2011 i 9310+2000 9320+2000
01/07/2012 ' 965042000 ' 9660+2000
01/07/2013 10000+2000 _ 10010+2000
01/07/2014 ) 10360+2000 10370+2000

Sarita Rani,Caretaker )
The officlal was drawing Pay of Rs.6300+1800 w.e.f. 1.7.06 Her Pay was fixed by the Deptt;?ﬁl.ﬂ?.zom
!

as 6810 + 1800 instead of 6550+1800 & subsequent increments granted wrongly as per details giv ow:

Date Pay to be fixed as suggested by Pay fixed after grapting annual
the audit increment .

01/01/2006 6060+1800 506041800 .~
01/07/2006 6300+1800 1
01/07/2007 6550+1800 7 810+1800
01/07/2008 6800+1800 TV & 7070+1800
01/09/2008 7060+1900 / W 7070+1900

(on_ggrltofMACP) W Cal A g
01/07/2009 7330+1900 7 234031900 7
01/07/2010 7610+1900 7/ \1820+1900
01/07/2011 » 79001900 rd 7 e~ 791041900
01/07/2012 8200+1900 S\ 821041800 ‘
01/07/2013 ~/8510+1900 /. 7, Cudilil 8529+1900
01/07/2014 8830+1900° 7 ~840+1900

Hence above irregularities in pay fixation In respect of above employees from may be checked and refixation
may be done after due verification-of records and necessary recovery may be made under intimation to the audit.

Para No. 06 ‘ ( Ref. memo No.11 dated 20/10/72014) |

Subject: Recovery of LTC amounting to Rs. 244/-

During the test check of LTC bills of the employees of CHG-), It has been obse
Caretaker had avalled LTC for the block year 2010-13. In her application dt. 14.9.13
“Trivandrum’ ,but claimed LTC Bill for New Delhl to Kanyakumari and back. eclared can not be
changed without the prior approval of HO.D,. No such approval is avaj such amount of Rs. 244/-
(122x2), the fare from Trivandrum to Kanyakumari Is inadmissible , ered fr_c':m e official concerned
after due verification and deposited Into Govt. account under | di
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ParaNo. 7 (ref. memo no. 1 dt. 13.10.14)
Subject: Non Production of Record.

The following record/ information has not been provided to audit. The same may be p red and shown to
next audit:

1. LTC/Telephone/Medical reimbursement register.

(A K KHURANA)
sinspécting Audit Officer

\ %J} ©  Audit Party No XVl
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TAN ) 3 {ref.memo No. 07 dated: 16/10/2014)
Subject: Stock Register (Consumables and non consumables )

Dnrmg the test check of the stock registers (Consumableé- and non consumables) the following
discrepancies have been noticed which may be rectified and compliance shown to audit:

1. Physical verification:  As per Rule 192(1) and 192(2) of GFR stipulates that physical verification of the
fixed assets (Non Consumables) and consumables items should be undertaken at least once in a year and the
outcome of the verification recorded in the register. c 4 : ;

On scrutiny of the registers for the audit period ,it has been observed that the physical verification of Non
Consumables and consumables stock/goods has not been undertaken. - :
2 Non consumables items were shown issued/consumed and balance of such items reduced from the stock
register. Sucli items can not be réduced until or unless these items have been declared condemn by the
Competent Authority. The issue should be shown in the Distribution Column. '

TAN No. 2 (Ref. memo No. 04 dated: 14/10/2014
Subject: 18 Years Service Verification

As per rule 32(1) of CCS Pension Ru'les, the office is required to get the service_verifled from P.A.O. in respect of tr
official how have rendered 18 Years of Service or are to be retired with in the S years. The qualifylng service so verified froi

P.A.O. shall' be communicated to the employees concerned in the prés,cribe' Performa. On review of the records in this regard
was notice that this has not been done in the case of the following employees: ~

S.No Néme & beslgnatlon of the Employee .Date of ﬁl'rth - “Pate of appointment | Date of Retirement

T | sh. Chitter sen chowkidar___ | 07/01/60 03/07/8T | 31/01/2020

2 Sh. Girish Chandra, UDC | _zz/"o\sl_so 07/04/80 31/08/2016

3, Smt. Parkashi, Chowkidar- | 16/02/64 13/10/87 28/62/2024

2. |smt. Sang mitra , care taker ~ [03/0a/58 26/10/95 30/04/2018 =
5. | Smt. Madhu, peon ' , 03/107_62 _ 27/03/91 31/10/2022 -

6. | Smt. Kirishna devi, cook _ 04/05/57 . |10/11/87 31/05/2017 '

7 . Smt. Vidya wati , caretaker _14/11«/.55 - | 03/09/83 30/ 11/2015

8. | Smt. Vijay Kumar, Driver |29/10/63 - | 22/11/92 30/10/2023

The verification of qualifying serviceg may be got done from P.A.O. and compliance be shown to the audit.

4
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C
TAN No._ : ) @ . ‘{Ref. memo No. 3 daied: 14/10/2014 ‘\C, -
Sub]ect‘\/- zguiaritigs in mainfaihing Pay Bill‘ Register undei‘ the audit period 2006-14, : i

A
Quring the test check of pay bill register the following shortcomings have been-noticed which may be rectifled and
compliance shown to Audit:

3 Every entry In the ?BR should be authenticated by a . responsible person other. than the writer who

will make his/her initial in token of correctness of the entry made, but it was seen that the entries in tHe
- PBR not checked, - '

2. Totalhng for Income tax purposes not carried out in PBR.

3. Numerous cutting & overtowriting noticed in the PBR were not attested by the Competent Authority in
any of the PBRs maintained by the office. '

4, Details of Loan/advances/refunds etc. not recorded In many cases.

5. Information In the Upper columns of the PBR not filled i.e Address Date of Jolning, Pay Scale,Rate of
Uicence fee etc.

6. Past information from the LPCs of the employees who have been posted in this school are not noted in
the PBR which is.irregular. : -
Elucidate reasons for the aforesaid megulantnes/non compliance of the rulés on the subject Further rectification
of the above lrregularltles may be made and shown to the audit.

;; ,z(,lov(‘i

(A K KHURANA)
tnspecting Audit Officer
Audit Party No XVI




Current Audit Report

{2014-15 TO 2018-19)

PARA 01: Irregularities in the maintenance of Jama Talashi Register and Cash Book
(Ref. Audit Memo No. 13 dated 26.04.2019 and old audit para No.l. 2006-2014)

During the scrutiny of Jama Talashi Register of Children Home for Girls -1 for the
period 2014-2019 it is revealed that as and when a child (age group 14-18 years) registered
her entrance through police in this home, her belonging/case are to be deposited  with
Welfare Officer and they kept it with them and record those articles / cash in separate register
against their name and date. Now the welfare Officers are depositing the cash amount of

more than one thousand with cashier. As per manual these belonging /cash should be returned
as and when the child left the home.

The audit has observed the following irregularities in the Jama Talashi Register

maintained by different welfare officers and Jama Talashi cash book maintained by
cashier

I. Jama Talashi Register and cash book are being maintained in a very casual manner.

2. The new cash book started w.e.f28.07.2012 without any opening balance:

3. Cashier is also not maintaining cheque register of postal orders showing all the
details.

4. Jama Talashi register for the period before 06.09.14 and cash book before 28.07.12
are not made available to the audit to ascertain the exact position of cash balance,

As pointed out by previous audit in the following cases the cash of those
children who had already left, is still lying with the welfare officer, which should have

been returned. .
'S No. Name of Child T‘Ea?e of entrance into | Amount (in rupeés)
home |
1 Preeti 14/5/2007 . 50
12 Sarita 30/8/2007 70
3 Jyoti 20/1/2009 33
4 Bishangi 29/8/2009 100
5 Ritika 24/11/2009 100
6 Phoolwatii 25/11/2009 65
7 Julie 18/02/2010 810 L
8 Seema 18/02/2010 1350+wrist watch
9 Madhu 18/02/2010 320
10 Zarina 18/02/2010 100
i Urmila 18/02/2010 100
12 Aarti 20/05/2010 100
13 Jyoti 13/06/2010 200 ]
14 Divya 18/9/2010 6620

e




15 Rita Nayak 18/10/2010 5600
16 Pinky 22/11/2010 230
17 Diksha | 30/05/2011 151 |
18 Rajkumari { 30/05/2011 830
19 Rita Narwal 30/06/2011 1988
20 Seeta Kumari 20/068201 | 635
21 Pooja 9/9/2011 360
22 Kirti 01/05/2012 1642
23 Rinki 18/04/2012 4000
24 Afsara 16/6/2012 320
25 Basanti 22/08/2012 37188
26 Sunita 29/05/2013 750

Department has replied that they are tracing the concerned record and not in a position
to settle the old audit querry.

PARA 02: Non-production of records.

(Ref. Record Memo dated 15.04.19, 16.04.1 24.04.2019)

The following records have not been produced to
period and current audit period as detailed below:

fevious audit

Jama Talashi Cash Book (audit period 1973-81 and (2006-07 to 2013-14)
News Paper and Library Account

Purchase files, quotation etc.

List of obsolete \condemned items.

Inspection reports.

SN R o

v
(8. VijayaLakshmi)

AO/Internal Audit Officer
Audit Party No. 1V




PART Il TEST AUDIT NOTES

Current Audit Report
(2014-15 T0 2018-19)

TAN 01: Fidelity Bond.

(Ref. Audit Memo No.1 Dated: 16.04.2019)

As per Rule 275 of GFR, every Govt. Servant who actually handles the cash is
required to furnish security and to execute a security bond, setting forth the conditions, under

which Government will hold the security and may ultimately refund or appropriate it.

The department has handing the cash of inmates in the name of Jama Talashi Cash
book and many officials are working as store incharges but none of them have submitted any
security bond.

Department is hereby directed to get security bond to safeguard the Govt. Money/stores and

may be shown to audit

TAN 02: Discrepancies in Service Books-reg.
(Ref. Audit Memo No.3 Dated: 22.04.2019)
During the test check of Service books, maintained by the O/o, Children Home for Girls

No.l, Nirmal Chaya Complex, Jail Road, New Delhi.the following short comings have been
noticed:-

1 The Colour Photograph was either not pasted or nor attested on the 1% page of the
service book, in respect of the following officials:-
S.No. \ Name (Ms/Mrs/Mr) \ Designation
‘ I \ Madhu \ Peon

2 As per Rule- 257 of GFR:- Service book should be maintained in duplicate of the
Govt. Servant. First copy should be retained and maintained by the H.O.O. and the second




®

copy given to the Gowt. Servant for safe custody. In January every year, the Govt. Servant
shall hand over his/her copy to his/her office for updating, which should be returned within
30 days of its receipt.

Compliance of above rule as to whether the duplicate copy of Service Books have been
issued to all the Officials, as required under GFR - 2005 (Rule-257) or not, is to be intimated

to audit.

3 As per rule 32 of CCS (pension) Rules, Verification of Service of the Govemment
servant should be done on completion of 18 years of qualifying service or 5 year before the
date of retirement whichever is earlier and certificate be issued in the prescribed form to the
official concerned. The said certificate may be issued to all eligible officials after verification
of service from the concerned PAQ”. Verification of qualifying service after the
officer/officials who have completed 18 years of service have not done of the following

official:-

F.No. ‘ Name (Ms/Mrs/Mr) Designation Date of joining j
1, | Dinesh Kr Singh_ Superintendent 9/7/1999

2 Neetu James* LDC 9/2/1999 i\
3. Chitar Sen Chowkidhar 3/7/1981

4. Sarita Rani Care Taker 24/2/1997

5% Vijay kumar Driver 22/10/1992

6. Madhu l Peon 27/3/1991

*Initial appointment order entry was not signed by competent authority. Service book entries
w.e.f. 01/04/2014 are not signed by any officer.

4. The service books of the MS. Neetu James, LDC,Vijay Kumar, Driver are found indent
and shape badly, needs to be re-binded as the papers ar¢ loosely assembled. Since the service
book is the permanent record, it should be maintained in proper manner. Similar other cases

may be reviewed at the HOO level.

5.1n the following cases,latest statutory forms i.e. DCRG, UTEGIS, nomination forms etc are

not found in the service book of the officials. by the competent authority

S.NO. | Name (Ms/Mrs./Mr) Designation
| Sarita Rani** Care Taker
[2 | Vijay Kumar Driver

i




©

6. In the following cases unsigned entriesiovcrwriting/ white ﬂuid/cuttipgs are seen in
service book/leave account, which need t0 be attested by the competent authority:-

*++ CCL prescribed Performa not found in the service book.

|

Ne
Emg_
4| SaritaRani
m’\ﬁ'a kumar
(6 |
|

=

7. MACP Order on grant of Rs.1900/- in respect of Smt,Madhu, Peon is not found in her
service book.

8.. Further, scrutiny of Service Books, it has also found that the Vol-I1 S/B bio data first page
blank or not filled properly in most of the cases which is filled at the time of opening the Vol-
11 service book, the same should be filled properly with pasted colour photograph duly signed
by the competent authority. ’

" Necessary action be taken to rectify the above discrepancies and Service verification
& leave account may be updated, under intimation to audit. Similar other cases may be
reviewed at the HOO level.

TAN 03: Discrepancies in Pay Bill Reglster (PBR).

(Ref. Audit Memo No.5 Dated: 23.04.2019)

During test check of the PBR for the year 2014-18 maintained by the O/o Children Home
for Girls No.I Nirmal Chaya Complex, Jail Road, New Delhi, the following shortcomings
have been observed:-

1. All the mandatory columns of individual i.e. Pay scale, date of appointment, PAN

number, GPF/NPS number, Address of govt. accommodation, rate of L.Fee etc., have

not been filled up in any of the PBR during audit period.

index not maintained properly alphabetically wise.

Abstract of pay bills has been prepared in the PBR but not checked & signed by the

DDO.

4. Each and every entry made in the PBRs has not been checked and signed by the
competent authority/DDO every month for its correctness.

5. Past information of the employees who have been transferred to/from this unit has not
been recorded in the PBRs. The same should be recorded time to time and LPC pasted
on that pages.

sl e
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6. Also, it is found that cuttings and overwriting has been done in PBRs, which is
improper. This practice should be avoided in future. Fluid has also been used which is
strictly prohibited
7. Totaling of figures in respect of regular and contractual staff has not been done in any
of the PBR for the purpose of calculation of Income tax which is mandatory.

These discrepanciés may please be rectified and compliance be shown to audit.

TAN 04: Discrepancies in maintenance of Non—ConsumablelConsumable Stock
Registers.

(Ref. Audit Memo No.9 Dated: 24.04.2019)

During the test check of Stock Registers (Consumablemon-Consumable) for the year
2014-18 maintained by the O/o Children Home for Girls No.L, Nirmal Chaya Complex, Jail
Road, New Delhi, Jfollowing shortcomings have been observed:-

1. Name of the Department/lnstitute and Financial Year is not recorded at the front side
of the both Registers.

2. Page Counting Certificate has not been recorded on the first page of both registers
which should be duly counter signed by the competent authority.

3. Rule 213(1)(2) and (3) of GFR, 2017 stipulates that Physical Verification of fixed

. assets (Non-Consumable items and Consumable items) should be undertaken at least
once in a year and the outcome of the verification recorded in the corresponding
register. Yearly Physical verification of stock has not been done during the audit
period as required under GFR Rules 213(1). Moreover, no entry has been made after
11.07.2018.

4. Mandatory signature of the officer jssuing the articles as well as the officer receiving
the articles are not observed in few items, which is irregular without proper signature
of recipient/store officer the record cannot be considered as authenticated.
(Consumablc Register)

5. In non-consumable register balance shown after reducing the issuing articles which is
not correct. Quantities of non-consumable items are reduced only in case where items
are condemned. Otherwise only location/place of installation of items is to be
recorded in the Register.

6. Article ‘Calculator’ and ‘Pen Drive’ have been recorded in consumable register at
page No. 37 and Page No. 75 respectively, which should be entered in Non-
consumable register.

7. Stocks Register as per GFR, 2017 for fixed assets/Non-consumable should be
maintained in form GFR-22 in the following format:-

FORM GFR -22 [See Rule211 (i) (@)}
REGISTER OF FIXED ASSETS
Name and description of e Fixed ASSELS commsmmssmmmssmsmr s




mte Particular | Particulars of supplier [ Cost of Location RemarksJ
of Asset the Asset | of the
Asset
Name and | Bill No. |
Address and Date l
1 2 3 4 S 6 7 '
l

10. Stocks Register as per GFR, 2017 for Consumable items should be maintained in
form GFR-23 in the following format:-

FORM GFR 23 [ See Rule211 (ii) (b) ]
STOCK REGISTER OF CONSUMABLES
SUCH AS STATIONERY, CHEMICALS, SPARE PARTS ETC.

Name of Article Unit of Accounts

Date | Particular | Suppliers/Invoice Receipt | Issue Issue | Balance Uniﬂ
No. and Date Voucher Price
No.
1 2 3 4 5 6 7 8

These discrepancies may please be rectified and compliance be shown to audit.

=

(B. Vijaya Lakshmi)
AO/Internal Audit Officer
Aqdlt Party No. IV




CHG-I
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Nirmal Chhaya Complex, Jail Road
GNCT of Delhi, New Delhi -64

PART - 11
Current Audit Report

Para-01

Ref: Memo No. 13, Dated: 26.08.2022

Subject : Non procurement of goods and services through GeM (Government e-
Marketplace) by the department in terms of Rule 149 of GFR 2017.

The procurement of Goods and Services by Departments is mandatory for all
those Goods or Services which are available on GeM in terms of FD’S OM dated
26.04.2017 and the departments were asked to follow the prescribed procedure as laid
down in Rule 149 of GFR. Further Controller of Accounts, Principal Accounts Office
vide letter No.F.5(02)/2016/T-1/Pr. A.O./Pt. File/2039-2141 dated 28.08.2017 advised all
HOO/ DDOs to submit a certificate along with payment bills to PAO’s to the effect that
the goods and services available in GeM have been procured after 01.06.2017 through
the said platform.

However, during the test check of Vouchers and other allied records of
Children Home for Girls-I, it was observed that various types of goods and services were
not being procured through GeM and also purchases made from Kendriya Bhandar till
20/5/21 without following codal formalities till and splitting of bills are also found in the
following mentioned bills:-

SL. NO. DATE BILL NUMBER AMOUNT

1. 08.06.2019 | 1B21200000020 85385

-2 08.06.2019 1821200000019 78593 i

& 08.06.2019 1821200000016 94500

4. 08.06.2019 1821200000017 94500 )
5. 08.06.2019 1821200000015 94500

6. 08.06.2019 1821200000018 55944 5
7 30.08.2019 121200000348 92930

8. 28.08.2019 121200000328 98438 |
EN 27.08.2019 1B21200000337 25300 |
10. 28.11.2019 121200000534 94500 ’
bl 28.11.2019 1B21200000535 94500
12} 28.11.2019 1B21200000533 94500 O,
[ 13, 27.08.2019 1B21200000332 96444

14 02.11.2019 121200000560 83475

15, 28.11.2019 1821200000531 18144 el
16. 28.11.2019 IB21200000532 {78297 |
i 13.04.2019 51900159 42755 N

Z,.

&
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| 18. 18.04.2019 | 3€10250000162 22604
| 19. 18.04.2019 | 3C10250000163 10969
| 20. 16.05.2019 | S1900949 38443
211, 19.06.2019 | 3C10250000572 24522
22. 19.06.2019 | 3€10250000573 24680
23. 19.06.2019 | 3€1025000057 23284
24. 11.07.2019 | 3€10250000721 15998 3
25. 13.08.2019 | 121200000266 13114
26. 12.09.2019 | 3C10250001108 17433
2 17.09.2019 | IB21200000394 51330
28. 26.07.2019 | 1B21200000186 26837.92
29. 25.10.2019 | 3€10252201354 12751 |
30. 03.12.2019 | 3€10250001592 24651 j
31, 03.12.2019 | 3C10250001593 15572 |
32. 03.12.2019 | 3€10250001593 12474
33. 17.01.2020 | 1B21200000811 32025
(S 17.01.2020 | 1B21200000810 64050
35. 11.01.2020 | 1B21200000784 42371
36. 17.01.2020 | 1B21200000809 22050
37. 11.01.2020 | IB21200000782 97571
38. 11.01.2020 | 121200000783 94500
39. 11.01.2020 | 121200000786 99225 )
40. 18.01.2020 | 1B21200000819 80010
41 18.01.2020 | 121200000820 80010
42. 11.01.2020 | 1B21200000781 94500
43, | 11.01.2020 | 1821200000785 99068
44. | 29.05.2020 | 4€10250000333 117379.84
45 29.05.2020 | 4C10250000335 22770
46. 31.10.2020 | 4€1025000962 37748.70
47. 05.12.2020 | 4€10250001105 29407 -
48. 28.10.2020 | 4C10250000950 74777 ]
49. 05.09.2020 | 4€10250000719 21082.05
| 50. 05.09.2020 | 20022BBO00040 78188 I
51. 05.11.2020 | 4€10250000984 22869 )
52. 10.12.2020 | 20022BB0000104 99225
53. 10.12.2020 | 20022BB000010S 99729
| 54. 10.12.2020 | 20022BB0000106 48037.50
| 55. 10.12.2020 | 20022BB0000107 74340
 56. 01.12.2020 | 4€10250001063 68745.60
| 57. 05.12.2020 | 4€10250001100 7722 ]
58. 09.12.2020 | 4€10250001116 1980 )
59. 15.12.2020 | 4C10250001137 4653 ]
60. 13.02.2021 | 20022BB000135 56175
61. 13.02.2021 | 20022BB000137 58640
62. 15.02.2021 | 4€10250001490 7187
 63. 14.02.2021 | 4010630040628 185 :
64. 21.02.2021 | 4010630041304 185

PR
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65. 05.02.2021 | 4010630042639 e

66. 09.03.2021 | 4C10250001677 [126708.12 |

67. 10.03.2021 | 4C10250001687 65389.50 |
68.N 15.03.2021 | 4C10250001717 4752 ]
| 69. e 19.05.2021 | 5€10250000335 88910
| 70. N 20.05.2021 | 510250000338 1180 24

N eedful may be done and the expenditure may be regularized from the

competent authority under intimation to audit.

Para-02

Ref: Memo No. 01, Dated: 18.08.2022

The following records have not been produced to the audit the same may be

shown to next audit.:-

1.Purchase files

2. Quotations files
3.List of obsolete items
4.Inspection reports.

A
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TEST AUDIT NOTE

TAN-01
Ref: Audit memo no. 3,Dated:-24.08.2022

Sub: Non furnishing of Fidelity / Security Bond

As per General Finance Rule 275, every Government employee who
actually handles cash or stores shall be required to furnish security, for such amount
and in such form as Central Government or an Administrator may prescribe according
to circumstances and local conditions in each case, and to execute a security bond
setting forth the conditions under which Government will hold the security and may
ultimately refund or appropriate it.

The amount of security to be obtained from a Government servant shall be
determined on the basis of actual cash / stores handled which shall not include account
payee cheques and drafts. In cases, where the security is furnished in the form of cash,
the security bond should be executed in Form GFR 30 and, in cases where security is
furnished in the form of a Fidelity Bond in GFR 34, the security bond should be
executed in Form GFR 31.

However, it was noticed that there was substantial amount of stores was
handled in the office of Observation Home for Girls-cum-Children Home for Girl-II,
Jail Road. New Delhi but no Fidelity Bond or Security, as required under the
provision of GFR for handling the Stores, had been obtained from the staff engaged
for Handling of Stores .Necessary action be taken under intimation to audit.

TAN-02
Ref: Audit memo no. 4, Dated : 24.08.2022

Sub: - Pay Bill Registers

During the test check of Pay Bill Registers of Observation Home for Girls-cum-
Children Home for Girl-1, Jail Road, New Delhi, for the period 2014-19, following
irregularities have been noticed:-

1. Alphabetical index not maintained.
2. Complete salary details of many employees were not entered in PBR.

-N,GAW@““
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Nirmal Chhaya Complex, Jail Road
GNCT of Delhi, New Delhi -64 F )

3. The mandatory information’s /details of the employees (which is required to be A

written on the upper part of each page) were also not found filled completely in any

of the PBR’s. A part from the name, Date of Joining and other details like pay

scales Basic pay, ,address of government accommodation etc were not written in

any PBR’s.
4. Numerous cutting and overwriting/using of white fluid were also noticed in the

PBRs which need to be attested by DDO.
5. Monthly entries in PBR’s (Ministerial and class —IV Staff) have not been verified

and signed by the D.D.O. for its correctness, which is irregular
6. GAR-18-Abstract Pay Bill — has not been maintained. It should be maintained and

entries must be attested /verified by the D.D.O. for its correctness.
7. Separate Pay Bill Register for the employees who Joined Government Service on or

after 01-01-2004 is required to be maintained whenever needed.Necessary action be

taken under intimation to audit.

TAN-03
Ref: Audit memo no. 5, Dated: 24.08.2022
Subject: Shortcomings in Bill Register

On scrutiny of Bill Registers maintained by Observation Home for Girls-cum-
Children Home for Girls-I, Jail Road, New Delhi. for the audit period 2014-19, following
shortcomings have been observed:

1. Page counting certificate has not been recorded on the first of the any of the register.

2. Cutting and Overwritings- There are number of cutting and overwriting in the Bill
register, But these cuttings, over-writings and using of white fluid have not been
attested by the DDO, which is irregular. For example bill SI. No. 178,179 dated
21.03.2017,Bill No.62 dated 04/07/2017, bill No71 dated 31.07.2017, Bill No. 142 dated
18.12.2017 bill No.149 dated 30.01.2018Entries in Bill register not signed by DDO.

3. Blank Col-5,6,7,8 and 9- Col. 5,6,7,8 and 9 should be completed under the signature of
DDO so as to check the actual amount admitted/passed by the PAO office and timely
receipt of cheque, but the same has never been completed/ signed by the DDO in respect
of any of the financial year under audit period, which is irregular.

4. Blank Col 12- Col 10,11 and 12 of the bill register indicate the cheque no./date received
against the bill present to the PAO and which must be attested by the DDO in Col. 12 at
the time of making necessary entry into the Cash Book. But these columns were found
blank, which is irregular. Reasons for not signing against Col. No. 10 and 11 by DDO
may be furnished to audit.

YT
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filled, which is irregular. Necessary action be taken under intimation to audit.

TAN-04

Ref: Audit memo no. 6, Dated: 25.08.2022

Subject: Irregularities in Postage Stamp Register.

CHG-I
Deptt. Of Women & Child Development

Nirmal Chhaya Complex, Jail Road

., GNCT of Delhi, New Delhi -64
5. Blank Col. 13,14 and 15- Col. 13,14 and 15 meant to keep a check and to avoid the
possibilities of retention of undisbursed money beyond the prescribed period not

l. Incorrect format of the register:- As per Para 90(1) of the MOP2003- The

dispatcher will maintain an account of the postage stamp in the form given in

Appendix 18 and the format specified Appendix 18 is as under:-

Date ]. Value of Stamp Balance Signature of
: at close of
the day
(Col.2+3-
4) Seasdit
In the Received | Use Dispatcher Officer
hand during the | during in _
. day the day charge |
i D 3 5 S

Non verification of daily entries as per para 90(2) of the MOP-2003:-

The senior officer will check the entries made in the register daily and append his
dated signature in token of his having done so. He will also conduct surprise test
checks of envelops ready for dispatch by post but no such surprise has ever been

conducted in the past.

No any such record is being maintained it has to be

maintained properly and should be shown to next audit. Necessary action be taken
under intimation to audit.

TAN-05

Ref: Audit memo no. 7, Dated: 25.08.2022

Subject:-Shortcomings in Property Register

During the test check of Property register of Children Home for Girls-I, Jail
Road. New Delhi, the following irregularities have been noticed:-

YT
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1) Contrary to rule 192 of GFR 2005, the yearly physical verification of stock has not

been undertaken for the audit period. Annual physical verification of all stores

should be carried out at least once in very year and discrepancies, if any, shall be
investigated and be made good after following the set procedure.

2) The balance of items has not been maintained in a proper manner in the stock
register.

3) Page counting certificate is not found on first page of register.

4) Various cutting/fluid used is not found attested by the HOO.Necessary action be
taken under intimation to audit.

TAN-06
Ref: Audit memo no. 8, Dated:- 25.08.2022

Subject:-Shortcomings in Stock Registers (Consumable / Non consumable)

During the test check of Consumable / Non consumable stock registers of
Home for Girls , Nirmal Chhaya Complex, Jail Road, New Delhi, the following
irregularities have been noticed:-

General items Stock register / Grocery Stock register / Clothing and Bedding
Register

1) “Contrary to rule 192 of GFR 2005, the yearly physical verification of stock
has not been undertaken in non-consumable stock register. Annual physical
verification of all stores should be carried out at least once in very year and
discrepancies, if any, shall be investigated and be made good after following

the set procedure..
2) Various cutting/fluid used is not found attested by the HOO.Necessary action
be taken under intimation to audit.

TAN-07
Ref: Audit Memo No -09, Dated : 26.08.2022

Subject:- Improper maintenance of Service Books. F’)\W
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SR-202 stipulates that Service Book is required to be shown to the official every year
and his signature obtained in token of his perusal. The Government servant will ensure that
his services have duly been verified and certified as such, before affixing his signature.
However, it has been observed that the Service Book was shown to none of the official as
there was no signature of the official obtained in the Service Book.

~-

(2) Re-attestation of Bio-data

The particulars of each Govt. servant at the first page of Service Book should be re-
attested after every five years and fresh photograph should be appended and attested after
every ten years. But this has not been followed in most of the cases.

(3) Verification and communication of qualifying service after 18 years of service or 5

years before retirement :

Further, as per rule 32 of CCS (pension) Rules. Verification of service of the
government servant should be done on completion of 18 years of qualifying service or 5
years before the date of retirement whichever is earlier and a certificate be issued in the
prescribed form no. 24 to the official/teacher concerned. The said certificate has not been
found pasted in the Service Book of the teachers/officials after verification of service from the
concerned PAO.

(4) Entry of Aadhar Number in Service Book.

Entry of Aadhaar Number has not been made in the service book in some of the case
of officials as per instructions circulated by the Pr. Secretary(Finance), Finance Deptt., GNCT
of Delhi vide No. F.3(03)/2015/T-1/Pr.AO/2017-26 dated 10/09/2015. It has further been
advised that detail of Aadhaar Number of employee in pension papers of the retirees should
invariably made so as to enable the PAO to mention the details of Aadhaar Number in
Pension Payment Orders.

(5) Service verification/ Nomination Forms In some of the cases of it is
found that service verification and nomination forms has not been attached/signed by
HOS.Necessary action be taken under intimation to audit.

TAN-08

Ref: Audit Memo No -11, Dated:- 26.08.2022

Sub: - Shortcomings while allowing Income Tax rebate

During the test check of Form 16 of Officers/Officials working for the Audit Period,
following Discrepancies have been noticed which are as under: -

7
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An undertaking from the Officer/ Official that the details of rebate claimed for the
financial year would not be claimed by any of his/her family members and the amount
will be debited from him/her account was not found.

Rent agreement was not found while claiming rebate under HRA.

Final Certificate of principal and interest deducted in r/o Home Loan is not found
attached. Necessary action be taken under intimation to audit. -
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