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INTRODUCTION

The Internal Audit Report of Medical Care Unit, Deptt. Of Social Welfare,
Firoz Shah Kotla, Delhi Gate, New Delhi on the accounts for the period 2015-2021
was conducted by the field audit party no. XXVI by Shri Pardeep Kumar, IAQ/AQ.
The audit was conducted during 07 working days between 04.10.2021 to

.10.2021.

AIMS AND OBJECTIVES

The Medical Care Unit is providing primary medical care to the students and
inmates of GLNS Deaf and Dumb school and their hostel for Boys and Girls.

H.0.D./H.0.0./ D.D.Os /| CASHIERS

The following officers have served as Head of Institution/ DDO / Cashier during 2015

to 2021:-
S. | Name of the Officer | Designation Period
No. | .. From To ) o
Head of the Office (S/Shri/Ms.)
1 " Anju Masood | Sr. Superintendent 01.04.2015 [ 11.06.2015
2 Kuldeep Singh Dhama | Deputy Director(Adhoc 12.06.2015 | 07.09.2015
Danics) ,
3 Arti Kapoor Sr. Superintendent 08.09.2015 16.08‘201'?_1
4 | Rajeev Kumar Saxena | Sr. Superintendent 17.08.2017 | 06.12.2017 |
5 Sanjay Bahl Sr. Superintendent 07.12.2017 | 25.06.2018 |
6 Sanjay Sharma Deputy Director(Adhoc 26.06.2018 | 31.03.2019
Danics)
7 Pankaj Kumar Verma Sr. Superintendent 01.04.2019 | 31.05.2019
8 Sanjay Sharma Deputy Director(Adhoc 01.06.2019 | 31.03.2021
i ' Danics)
D.D.O (S/Shri/Ms.)
1. | Anju Masood | Sr. Superintendent 01.04.2015 | 11.06.2015 |
2. Kuldeep Singh Dhama | Deputy Director(Adhoc 12.06.2015 | 07.09.2015 |
J Danics) |
3. Arti Kapoor s Superintendent 08.09.2015 | 16.08.2017 |
4. Rajeev Kumar Saxena | Sr. Superintendent 17.08.2017 06.12.20{74’
5. Sanjay Bahl Sr. Superintendent 07.12.2017 | 25.06.2018 |
6. | Sanjay Sharma Deputy Director(Adhoc 26.06.2018 | 31.03.2019 |
| Danics) |
7. | Pankaj Kumar Verma | Sr. Superintendent 01.04.2019 | 31.05.2019 |
|
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8. ! Sanjay Sharma Deputy Director(Adhoc 01.06.2019 | 31.03.2021
Danics)
Cashier (S/Shri/Ms.)
1. | Ashok Kumar Sharma | LDC 01.04.2015 | 30.06.2018 |
2, LNO official was deputed as cashier during this period | 31 .07.2018 | Till date _

Budget received and expenditure of the Deptt. for the year 2015-21

(Amount in lacs of Rupees)

*ﬁ_\;ear | Non-F"Iar_llRevenue Head |
B Budget ; Expenditure Balance
2015-16 4673000 | 4640976 32024
2016-17 6775000 | 6181117 593883
2017-18 7500000 | 5857723 1642277
2018-19 7770000 6059771 1710229
2019-20 9255000 | 5899226 3355774 |
2020-21 6615000 5958068 656932 |
Year - . Plan/Capital :
Budget = Expenditure Balance
2015-16 '
1 2016-17
2017-18 A
2018-19
2019-20 |
2020-21 |
Vacancy Statement:
S. No. Name of the No. of Filled Vacant |
post Sanctioned posts
1 | Group— A | o1 0 01
2 Group - 'B’ ., 02 02 0
3 Group = 'C’ 02 02 0
Total _ 705 04 ] 01 |

Statutory Audit:-

The Statutory audit of Medical Care Unit, Deptt. Of Social Welfare, Firoz Shah
Kotla, Delhi Gate, New Delhi, has not been conducted by AG (Audit) Delhi till date,
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DETAILS OF STAFF WHOSE RETIREMENT IS WITHIN 5 YEARS:

S. |NAME OF THE | DESIGNATION | DOB DATE  OF | DOIA

NO. | STAFF (SH/Smt.) 7 | RETIREMENT 7

1. | Bhagirathi | Sr. Nursing Officer | 02.04.1964 | 30.04.2024 07.09.1988
2. | Pushpa k!SrANursingOﬁicerJ@2.04.1964 30.04.2024 [ 09.05.1988 |

Maintenance of Records:-

The maintenance of record of Medical Care Unit, Deptt. Of Social Welfare, Firoz
Shah Kotla, Delhi Gate, New Delhi for the period 2015-21 was found satisfactory subject to
the observations made in the Current Audit Report.

Old Audit Reports & Recoveries —

There were 09 audit para outstanding in the previous Audit Report as per the
following details:-

S.No. | Period Details of outstanding Number of Outstanding Paras
paras
‘Opening | Paras | Para
balance | settled | Settled
Nos.
1. 1986-97 03 0 0 03
2 | 1997-06 01 0 0 01
3 2006-07 02 0 0 02
4 2007-15 03 01 01 02
TOTAL 09 01 01 08 i
Details of Old Recoveries
lrS. Period | Recovery Details of Recoveries Remarks
No. of Para [Amount in rupees]
No. Raised Amount Balance
Recovered/
Regularized O
1 | 2007-15 01 750 750 0 1 8l \
TOTAL 01 750 750 0 - e\l

Current Audit Report :

During the course of current audit, 08 Observation Memos were issued for the period
2015-21. 04 Audit Memos have been settled on the spot. Out of 04 remaining observation
Audit Memos, 01 Audit Memos have been converted into paras and 03 to TANSs.
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Details of Current Recovery:-

| S.No. | Memo |  Details of Recoveries " Incorporated |
No. [amount in rupees] in Para No.
, ' Raised | Recovered | Balance )
! on Spot
1 | 02 5025 5025 | = i —2ule
2 04 9180 9180 |~ - --
3 06 12408 12408 - - 22.\¢
4 07 57600 57600 |~ - o AR
| 5 08 10800 -- 10800 01
| Total | 95013 84213 10800 |

Internal audit report has been prepared on the basis of information furnished and
made available by Medical Care Unit, Deptt. Of Social Welfare, Firoz Shah Kotla,
Delhi Gate, New Delhi, for the period 2015-2021. The Directorate of Audit, GNCT of
Delhi disclaims any responsibility for any misinformation and / non-information on the part of
auditee.

(PARDEEP KUMAR)
INSPECTING AUDIT OFFICER
AUDIT PARTY NO. XXVI



PART-I

OLD AUDIT REPORT
(1986-2015)
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(Referance Memo, Vo, 16

Dt 24,6,97)

Contingency on_account of repair of typewriter/Furniture etc,

Ouring the course of

(R} The contingent register was not maint a
of funds subw~head wise ans
type of expenditure and the

a udit on accaunt of repair of type-
- .writor/furniture ote for tho perind
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(vi) €8-23-NMCU Repair aof typeuriter Prest Typewriter 480-00

Repair ef almirah Sethi steres’.
keys/back/handle Karel bagh . ZUU—QU
o _ ~dg- 210-0D
_ Stiching laundry
e charges,Phetest at Bachilal 496-00
Electrical phato
Ltat : 175-00
Cartage - 90~00
165 3-00
(vii) CB-15-MCU Purchase of typa-~
uriter M/8 Remington ran
of India, . .
Calcutta 46086-00

Nete, .= Head of OFFice had issued sanchien No, F,2/62/Typo~
writer/MCU/GLNS/253 dt,25,1,91 on D.G.S5.4D rate Esnbract
Far Rs,4B806~0C but he has noe power te purchase type=
writery Expenditure sheuld be reqularised from ceme
petent autherity,
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~ Beretisg=10 frpa 2. QM (Refezence: Mama Mo 21
?a/uuL - |

db. 25, 8597)

-«;ﬁﬁ?IH{EHEJ—;n accpunt_of medicines

Ouring the course of audit- of cont ingent bills/Vrs, Ffer
‘madicines for che peried 1987-03 te 96-97 fellewing irrequl a-
rities weru neticed e

(R} The cent ingent rcgistor uag not . maint ained shawing allot-
men: of funds subw-head wiss and Tecording bill numbers against
cach type of cxpenditure and. their pLfogressive tetals Fer wat che
ing the ox cess of allecationn 1P any,! :

(B) As par instructions circulated by Fina nce Deptﬁ;(E.I},)
Pelhi Admn,, Dalhi vide latter Ney Fy'22/ 10/ Gam R dt 124.411,18%
and again en 3/96, purchases belew Re,500/~ sheuld be made through
Govt, agonciss 1ike Stper Ba zar) Kendriya Bhandar, ethep cg-
pperative sscieties/steres withgut quatatimn, The purchases
vetween Rs.500-Rs, 20,000/~ shauld be made through Iimited tcnder ¢
system. If these agencies Feil te supply the ra tas wilhin
15 days frem the dale ef calling the quutafiens, the Deptt may
then preceed to leca ] purchase ffam the privs te parties by
inviting quetatiens, . :

But, while purchasing thy mutvrial neno of the abave inssruoe
tions fellwwed howcver it was circulated by Dte, of Secial Welfare
vide Na, F,'15/18/64-85/A/ C/D5Y dt r4, 1,85,

Semc examples are as under -

{e) Bill No,/Date Iteqs LXem vhem purchased Angunt {(Rs, )

(i) CB-16-MCU Jte22,2,68 Modicimss Super Bazar, -
Catinaught Pl ace
 NeDelhi-g 7358-00

Note je (1; Sanctien is not enclmsaﬂﬁ
(2) Purchase made mare than Rs, 500/~ quetatigns net pre-
duced to a udit,! .
3 ~
L

(i1) CB-26-MCU dt, 16,3.88 -dg- B wd - 150 16=00

Note i~ Aocaynt s Officer (Salls) issued sanctign Na, Fe 1/66/ Val o 1/87.
BU/ Ay S/08W/ 15254 dt?H4.3.ea far Re, 15000/~ For the purchase
of medicines but bil)l ameunt e Rs.:150 16~00 why ameunt
gxcoeds Fron the sanctieny It is irregular expenditure
which sheuld be “reqularised From the Cémpatqghgahthnritﬁ§=

""——fq—_._._____, ST e = —
(iii) CB-3z-Mcu 72 dt.30,3,89 Medical eqlipmert Sietree
‘ * nics Inz,
70 saivaji
Marg, Rama
_ _ Lane,Delhi, 34049-p(
Note— Sarctign Nc,F,1/66f88~89/85u/&/ﬁ/1496& dty'30.3.85 fer
purchase of medical oquipment fer Rs'y 24994-00 plus sales Tax,

purchase precedure isecued by D e1hi Adirn/GFR was ta be felisuwed
but quet atiens nat produced tg aud 1tlg



(iv) CB-26-MGU 4C0 dt,i10,3,88 Rublber Sheet/ M/ S GeS.Ind=

28. 3,88 . sasy chair ustrial corpn
o dactor bag/  Kirli Nagar,
Stesal almi- NoDo5 - 7160-00
rah ’

M/S Reyal safe
le., Karel Bagh,
N.D.S 767400

L et P ——

15042-00
i :

B e et

Netei- (1) Sanction NesF,1(66)/Vel 1/87-88/0SU/8&/Cs/ 11492 dt,26, 2,
88 fer Rs,13766~00 plus sales tax uas per approved Ncms scales
and purchase sheuld be made macwrding te instructiens issued by
the finance Deptt.teIl. Delhi Admn, Delhi en 24,'11484/ GFR but
quetabtiens net preducod te audiby : :

(2) What items were te be purchagsed not specified in the sa‘nction.

Act ien may be taken as suggested ghave and cempliance shawn
Le wuditiy '
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Coptingency en_accaunt ef effice Misc/Repair/Statispary etch

During the coeurso ef a udit ef centingent veuchsrs gf
refrigerater, ceeler its repair, effice misc statispary stc
For the peried 1967-88 te 96-97 fellswing irrsgularities

were nuticed i

(i) CB-13-MCU 101 dt,9,9,91 Aépair of Ceel command  490-U0
refrigeta- Enginecrs, Eas t

tor N'O.-GS

R Gas Char wdae - 495-00
ging/replace

ment af

filter Conveyanen . 332-00

~

136700

Nete i~ ACLCording te delegatieon el financial power repa ir af

refrigerater is Net specified item,' Hence sanctisn frem
Hia D D« sheuld be, dsLalnud -
(ii) CB=MCU-3G6 113 Repair af re~ Casl cemmand 1475=00
KEPR ALK 303,93 friyoruter ntiginoars Gupta
Stat iongry Genora 1 Store,
NeDo~2 474~00
1808 G-00



Note ;- Accwrding to Delegaticn sf Finuncial power issued an

31,387 it is net speciTied item. Hence sariction of H.,0.0.

is required,
(2) Statisnary should be purchased upte Rs,500/- frem
Guut, egencies /Coap steres super bazar etce

CB-25-MCU
dt,1/93

TR

112691
dt¢'30, 1 93

Haercules Super bazar 1050~00
cycle cannaught place .
U‘-‘D'.l""]

Nete ;= Accerding te delegatien of financia 1 power issued by

Delhi Admn enh 31,3,87 vide Sr,2-"Bicycle" Head of Office
has no peouwar te purchase cyclc, Hence irregular oxpenditure

vhich shauld be regularised from Heod of Deptt,
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fwhmgi_’%:m o Audit Memo Ref. no.6
Dated: 15/05/2006

Sub: GPF(Class 1Y)

During the course of audit for the period 97-98 o 2005-00, the
fallowing discrepancies were found

d sheet in Torm CAM-48 has not been prepared by the office.
s mav now be prepared as per rules under intimation Lo

The sai

audit ~—

i General Index registegin form CAM -44 was also not found made
m the oftice. The same %y._;luw be maintamed and shown o
audit. T

i Sri. Bishay Lal class IV was promoted as LDC in the year 93-94

But his GPE balance has not been tansierred 1o GPE cell till date
Necessary steps may now be taken o transferred the balances alter
Jdue verification of the records.

The above needlul be done under intimation (o Audit

o

Lt
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Para B: Income Tax Pﬁp\ﬁhg
(——— i,

Dr. BM. Sharma, SMO has not furnished the cepies/proof of savings for Rs.74,560/- for the
period 2006-07 which may be furnished to audit and in the absence of the documents necessary
recovery of income tax (@ 30% be made under intimation to audit.

ﬁgarlgl: Proposal for the restructuring of the Unit P(Prf{ﬁﬁ},

The unit is functioning with a staff strength of 8 persons only. The Budget during 2006-07 is
22 lakhs including 20 lakhs under the salaries head. The unit is headed by SMO and he himself is
holding the charge of HOW/DDO. The SMO is looking after the primary medical care of the
students/ inmates of GLNS Deat School and observation home for boys, Sewa Kutir. In view of the
above, and efficient functioning by the SMO it would be appropriate if the Administration/
Accounts is takenover by the HOO/DDO of the Headquarter of MCU,

[GHANSHYAM DASS)
IAQ XVIII



PART -1l
CURRENT AUDIT

2007 - 15

PARA -1  Short deduction_of Subscription of Delhi Govt,/EmpIovees Healthw
Scheme amounting to Rs.750/-

As per office memo dt. 28-07-2010 and further
No. F. 25(111)/DGEHS/140/DHS/09//44413-18 dt.
has been revised w.e.f.1st August, 2010 on the
below:

pay a:jgj)details given

Grade pay to the beneficiary Subscription under C k per-month
/ now apsﬁ:%ble inD S scheme

Fa)
Uptp Rs. 1650 Rs. / Rs. 50~ V/
Rs. 1800,1900,2000,2400 and 2800 | Rs. 125 = R
| Rs. 4200 i R5225 (
Rs.4600,4800,5400 and 8600 WRs. 325

Rs. 7600 and above / N\

PBR(2010-11)
Sr. | Name of Official

Subs. Difference of

No | Sh.Smt. deducted | Subscription
Rs. to be
o deducted
[\ N Rs.

1 %rmeshwaWAyE \8/10to 1/11 19%)‘:&ﬂ§5 » 105 20x6=120r-

2 A Krishna, 8w¢éper ﬁs(sngtowﬂ )@o\ )zé 105 20x6=120 |v

/3/ Neelam, s\«@eper T | 8MBto 1/11 |/ 1800— 7 125 105 20x6=120 V

4 | Pradeep Kumar, Staff | 8/10to 1/ 4600 325 300 25x6=150 | ~
Nurse /

5 | Anil Kuma, LDC 8/10to 1711 | 1900 125 105 20x6=120 |

6 | Rishi Pal Singh, Peon/émto 1711 | 1900 125 105 20x6=120 |~

/ TOTAL 750

L/ CYMam

¢
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PARA - 2(a) Non-filling the post of General Duty Medical Officer

(Audit Memo No.10 dated: 29.05.2015)

A lone General Duty Medical Officer (GDMO) posted in the MCU has retired
on superannuation way back in 31 January, 2014. The post is lying vacant and has
not been filled since then. The post of GDMO is a very important one as he looks
after the welfare of the special need children i.e. dumb and deaf. On an average
the GDMO was attending 25 to 30 children daily. The life and liberty of these
special need children are at risk without a GDMO.

The vacancy may be filled on top priority under intimation to audit. @\(ﬂ/\



D
PARA — 2(0) [V Expiry Medicines

(Audit Memo No.9 dated: 29.05.2015)

During the test check of medicine Stock Register it was noticed that the
following medicines had expired its life without any gainful use:

S.No. | Name of Medicine Quantity Date of Expiry
1 Tab.Ofloxacin 200mg 1000 Nos. March, 2015
2 Cap. Amoxycilline 500 mg 500 Nos. March, 2015
& Cap. Dixycilline 100 mg 300 Nos. April, 2014
4 Cap. Indomethacin SR 75mg 180 Nos. October, 2014
5 ORS 190 Pkt. February, 2015
6 Antacid Liquid 80 Bottles February, 2015
i Povidone lodine Mouthwash 05 Bottles August, 2014
8 Framycetin Skin Qintment 09 Nos. November, 2014

As the post of General Duty Medical Officer is lying vacant for a long period may
also be one of the reasons for non utilization of medicine before its expiry date. Thus
complicating the issue of non utilization of tax payer money due to expiry medicine and
deficiency in patients/ children care due to non filling of the post of GDMO. Both the
short comings may be removed on top priority under intimation to audit.

C e

(M.Ramamoorthi)
Inspecting Audit Officer
Audit Party No. V
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TAN — 1(a) Cash Book
(Audit Memo No.5 dated: 27.05.2015)

During the test check of Cash Book of Medical Care Unit, for the period of audit,
the following irregularities have been noticed:

1. The Certificate regarding numbering of pages in the cash book has not been
certified by any official/DDO.

2. The cutting has not been attested by the DDO.

3. A surprise physical verification of cash balance at least once in month has not been
carried out by the head of office.

4. The monthly total of the cash book has not been checked and certified by the third
person i.e. other than DDO or the Writer of the Cash Book.

5. Details of ‘A’ category cheques entered in cash book, which is irregular. Separate
register for ‘A’ category cheque may be maintained.

All the above shortcomings may be removed under intimation to Audit. C\[\}\(ﬂ\



TAN - 1(b) Pay Bill Register

(Audit Memo No. 3 dated: 27.05.2015)

During the test check of PBR for the period 2007-08 to 2014-15, the following short
comings have been noticed which may be rectified and compliance be shown to audit:

—_

Page counting certificate has not been recorded on the first page of the PBR.
The totaling of gross salary paid for Income Tax purpose has not worked out in PBR.

The cutting and over writing noticed in the PBR has not attested by the Competent
Authority.

The past information from the LPCs of the employees who have been transferred to
this office were not noted in the PBR for reference.

The G.P.F Advance or Festival Advance paid to the Govt. servants and its relevant
entries should be attested by the DDO in the relevant column. But, the same has not
been adhered to.

Besides the PBR is incomplete in respect of the following. — Scale of Pay, Date of
Joining, Rate of Pay, Date of Increment, Permanent/ Temporary, previous PBR No._,
Date of Birth, Initials of checker/ DDO, Govt. residence occupied, occupation date,

GPF No. etc. are not filled. ON{M



TAN - 1(c) Irreqularities in maintenance of Service Book and Leave Account

(Audit Memo No. 8 dated: 28.05.2015)

During the test check of service books, the following short comings have been
observed:

1. Passport size photographs should be pasted on the right hand side of the first
page of service book of the employee. Further, the photographs should be
duly attested by the HOO/DDO but it was observed that attested photographs
are not affixed in the service books.

2. Updated entries relating to Pay fixation and release of annual increment has
not been recorded in most of the service books. Further, attestation by
HOO/DDO is not found on the entries of service verification, annual
increment, pay fixation entries etc.

3. Leave Account is not updated in most of the cases.

All short comings may be removed under intimation to audit. Other similar cases
may also be reviewed accordingly. CWN\



TAN —1(d) ‘ Stock Registers

(Audit Memo No. 7 dated: 28.05.2015)

The test check of Consumable and Non-Consumable Stock Register revealed the
following shortcomings:

1. The department has maintained only one stock register for Consumable and Non-
Consumable items. However, there should be separate registers for Consumable
and Non-Consumable items.

2. The annual physical verification of the consumable/ non — consumable stock
register has not been done by the stores incharge as required under the rules.

3. In many cases cutting/overwriting has been done without attestation.

4. Brought Forward and Carry Forward entries are not made in the Stock Registers.

All short comings may be removed under intimation to audit. Other similar cases
may also be reviewed accordingly. (\(\/\fﬂ\



TAN — 1(e) Bill Register

Audit Memo No. 6 dated: 28.05.2015)

During the scrutiny of the Bill Register for the period December, 2014 to till date, the
following irregularities have been noticed which may be rectified and compliance be shown to
audit:

1. Page counting certificate has not been recorded on the first page of Bill
Register.

2. Each and every entry made in the Bill Register — at the time of raising of the bill,
at the time of presentation of the bill to the Pay and Accounts Officer and again
at time of receipt of the cheque against the bill or clearance of the bill through
ECS, the DDO has not signed against the column in the Bill Register.

All short comings may be removed under intimation to audit. Other similar cases
may also be reviewed accordingly and suitable remedial action may be taken, if
necessary.

(M.Ramamoorthi)
Inspecting Audit Officer
Audit Party No. V



PART-II

CURRENT AUDIT REPORT (2015 to 2021)




PARA-01:-Irreqular claims of LTC — Recovery of Rs. 10,800/-.

(c

~—

ol

~—

Audit Memo. No. 08
Date: 13.10.2021

The OM No. 20/10/2016-AC/104-28 dated 25.02.2016 issued by Finance (Accounts)
Department, Govt. of NCT of Delhi, Govt. of NCT of Delhi, states that:

Entitled category officers are allowed to travel by any airlines, i.e. either by Air-India
or by private airlines of their choice, on tours and LTC provided the fare of air-ticket
does not exceed that of Air India on the date of journey. Officers should endeavor
to buy the cheapest air ticket possible. However, while availing LTC, Government
officials entitled to travel by air shall travel only in Economy Class.

In all cases whenever a Government servant travels by air, he/she is required to
book the air tickets through booking counters / offices / website of Air-India through
booking counters / offices / website of Air India or Private Airlines or through the
approval travel agencies viz. M/s BalmerLawrie& Co. Ltd. / M/s Ashok Tours &
Travels Ltd. / IRCTC / DTTDC. Booking of tickets through any other agency is not
permissible.

No reimbursement of Air fare shall be allowed more than that of Air India. While
submitting the reimbursement claim of travel by private airlines, all officers are
required to attach a printout of fare chart of air fare of Air India taken from their official
website i.e. the fare applicable on the date of booking of ticket of private
airlines”.

As per OM No. F. 31011/4/2008-Estt. (A) of Deptt. Of Per. &Trg., Govt. of India, and
OM No. F. 19030/3/2008-E.1V dated 23.09.2008 issued by Ministry of Finance, Govt.
of India regarding “entitlements for travel by Air/Rail/Road/Seal/River, it has been
clarified that the “travel entitlements for LTC shall be admissible only in respect of
journeys performed in vehicles operated by the Government or any Corporation in
the public sector run by the Central or a local body”.

During scrutiny the LTC Bill in r/o Sh. Pradeep Kumar Jangir, Nursing officer, the

following irregularities were found as per detail given below:

|
|

s, [Bil No.10 | Amount | Name of | Mode & | Discrepancies observed
| No. | Date.01.05.2017 | of claim | Govt. Servant | Place of
l' allowed ‘ and level of | Journey
(Rs.) | Pay

| ' (S/Sh./Ms.)
i | ____18Dsg. S
1 LTC-830/ 212364  Sh. Pradeep The claim is to be regulated |
‘ 01.05.2017 | Kumar Delhi- as under:
. | Jangir, PortBlair Delhi-Kolkata — By AC I
| ' Nursing (By Pvt. | Tier Rail fare
1' | Officer  (Pay | Airlines) — | Kolkata-Delhi- By AC Il Tier |
j | level-7) Portblair to | Rail fare |
| | Havloc (BY | Kolkata-Port Blair-By  Air |

_ Green Economy Class |

| Ocean Pvt. | Port-Blair-Kolkata- By Air
I Ship) Economy Class ’
| The official has undertaken
‘ Havioc  to | the journey Delhi-Port Blair |
J Portblair & Back through Go Air |
| | (By Green | Airlines Pt Airlines. |
J | Oean  Pvt | Tickets were booked on |
| | ship) 29.12.2016. However, no |




Portblair to | print out of normal fare |
. ’ Delhi  (By | Chart of Air India from
" | Pvt. Kolkata to Portblair as on |
f Airlines) booking date of Pvt Airlines
! \ found attached with the bill
' I‘ Which is needed to
| regulate the claim as per
' 1(C) above . -
Journey between Port Blair
to Havelock and back was
‘ performed by Pvt. Ship
f ? Green  Ocean, hence
‘ ‘ recovery of Rs. 10,800/- is
j irregular as per OM at SI.

No. 2 above, hence |
recoverable.

(1) The facts and figures mentioned above may be confirmed and the recoveries
may be made from the concerned official and deposited into govt. account under
intimation to the audit.

(2) A copy of the print out of normal fare of Air India applicable on the date of
booking of air ticket by private airlines may be obtained and recoveries, if any,
may be calculated by the department on this account. Recoveries may be
effected from the concerned officials and deposited into govt. account under
intimation to the audit.

Other similar cases, may also be reviewed and recoveries, if any, may be effected
under intimation to the audit.

/
(PARDEEP KUMAR)
INSPECTING AUDIT OFFICER
AUDIT PARTY NO. XXVI



TAN 1: Improper maintenance of Pay Bill Registers

Audit Memo. No.01
Dated: 04.10.2021

During the test check of the PBRs, the following irregularities have been noticed:

1. The mandatory page counting certificate is not recorded in the PBRs on the first page
which is also required to be countersigned by the DDO concerned.
2. Index has not been maintained.

3. During test check of PBR 2020 to 2021, total of each column was not prepared by the
auditee unit same is required to be entered on the last line of each page (at the
bottom) which helps in calculation of Income Tax of the respective year.

4. There are some cuttings & over-writings in the PBRs at some places. Corrections, if
any, should be made in the red ink by cancelling wrong entry and making fresh entry.
The same should also be attested by DDO.

5. Abstract of Pay Bills (GAR 18) for the year 2019-2021has not been prepared in the

PBRs.

Necessary efforts may be made to remove above discrepancies under intimation to

the Audit,



TAN-2:_inclusion of Adhaar (Unique Identification) number in Service Book of
Government Servants, non-verification of Service from concerned PAO and other
discrepancies observed

Audit Memo. No. 03
Date: 07.10.2021

On test check of Service Books, it has been found that entry of Aadhaar Numbers
has not been made in the Service Book of following staff as per instructions circulated by the
Pr. Secretary (Finance), Finance Department, Govt. of NCT of Delhi vide No.F.3
(03)2015/T-I/Pr. AO/2017-26 dated 10/09/2015. It is therefore, advised that detail of
Aadhaar Number of all employee be obtained and be entered in S/Books and also be
mentioned in pension papers of the retirees so as to enable the Pay & Accounts Office to
mention the details of Aadhaar number in Pension Payment Orders

| S. | NAME OF THE OFFICIAL | DESIGNATION DOB Date of |
l NO. (S/Sh/Smt......... ) Appointment ‘
1. |Pushpa Sr. ~ Nursing | 02.04.1964 09.05.1988 |
F Officer ‘
fz, Ashok Kumar Sharma LDC 15.03.1966 31101990 |
L,3' Manisha Sethi- | Nursing Officer 06.08.1985 | 20.06.2007 i

Further, as per rule 32 of CCS (pension) Rules, verification of service of the
Government servant should be done on completion of 18 years of qualifying service & a
certificate be issued in the prescribed form to the official concerned. During test check of
S/Books, the said certificate has not been found pasted in the Service Book of following
officials after verification of service from the concerned PAO:

S. | NAME OF THE OFFICIAL DESIGNATION DOB Date of |
NO. (SISh/Smt......... ) Appointmen

‘ .

1. | Bhagirathi Sr. Nursing | 02.04.1964 07.09.1988 |
Officer ‘f

2. Pushpa Sr. Nursing | 02.04.1964 09.051988 |
'F _ Officer ‘
| 3. Ashok Kumar Sharma | LDC _ 15.03.1966 | 31.10.1990 |

(B) Improper maintenance of S/Books:
During the test check of Service Books, the following shortcomings have been observed:

Service Book to be shown to the official every year
SR-202 stipulates that Service Book is required to be shown to the official every year

and signature obtained accordingly. However, during test check of S/Books, the Service
Book was not shown to the officials as no signature of officials were found obtained in the

Service Book in the following cases:

Nursing Officer 06.08.1985 20.06.2007

S. [NAME  OF  THE| DESIGNATION  DOB | Dateof

NO. | OFFICIAL Appointmen |
u (S/Sh/Smt......... ) t '
1 Bhagirathi Sr. Nursing Officer | 02.04.1964 07.09.1988 1‘
2. Pushpa Sr. Nursing Officer | 02.04.1964 09.05.1988 |
2 Ashok Kumar Sharma LDC 16.03.1966 31.10.1990 |
\i

7Manisha Sethi -

-



G

Re-attestation of Bio-data:

The particulars of each Govt. servant at the first page of Service Book should be re-
attested after every five years and fresh photograph should be appended and attested after
every ten years. But this has not been followed in the following cases:

S. NAME OF THE DESIGNATION DOB ‘ DOIA @
" NO. OFFICIAL |
| (S/ISh/Smt.) |
[ 1. Bhagirathi Sr. Nursing Officer | 02.04.1964 07.09.1988
2 Pushpa Sr. Nursing Officer | 02.04.1964 | 09.05.1988 ﬁ
3. | Manisha Sethi Nursing Officer 06.08.1985 | 20.06.2007 |

Necessary efforts may be made to remove above discrepancies under intimation to

the Audit.



TAN-3:Improper Maintenance of Cash Book

Audit Memo. No. 05
Date: 07.10.2021

During the test check of Cash Book, the following irregularities have been noticed by
the audit:

1. An erasure or over-writing of an entry once made in the cash book is strictly
prohibited. If a mistake is discovered, it should be corrected by drawing the pen through the
incorrect entry and inserting the correct one in red ink between the lines. The Head of Office
should initial every such correction and invariably date his initials. During test check of cash
book of the both funds, it has been observed that Head of the Office/DDO has not adhered
to the instruction as laid down under Rule 13 (V) of Receipt and Payment rules.

2. The certificate recorded by the DDO regarding closing balance at the end of each
month is not in accordance with the standard format provided in the Civil Accounts Manual.

Necessary efforts may be made to remove above discrepancies under intimation to

the Audit.

/—-_'—-\\
(PARDEEP KUMAR)
INSPECTING AUDIT OFFICER
AUDIT PARTY NO. XXVI



