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HMRP(A) 2020-23

DIRECTORATE OF AUDIT

GOVERNMENT OF N.C.T. OF DELHI

4™ LEVEL, C-WING, DELHI SECTT,
L.P. ESTATE, NEW DELHI

Sub: -_Audit report of O/O the Superintendent, Home for Mentally Retarded (Adult),
AshaKiran Complex, Avantika, Rohini, Delhifor the audit Period 2020-2023.
INTRODUCTION

The Internal Audit Report on the accounts ofthe office of the Superintendent, Home for Mentally
Retarded (Adult), AshaKiran Complex, Avantika, Rohini, Delhi for the audit Period 2020-2023was
conducted by field Audit Party No.17,comprising of Sh. Chander Mohan, IAO and Smt.Hemlata, AAO.
The audit was conducted during 07 working days w.e.f.19.09.2023 to 27.09.2023 (07 working days).

AIMS AND OBJECTIVES

The main activities of HMRP(A) is to provide healthy & hygienic environment living
facilities. Medical treatment facilities, recreational facilities, indoor & outdoor sports facilities
impart vocational training and other facility to Residents of this institute.

H.0.0./D.D.Os / CASHIERs
The following officials have served as HOD/HOO/DDO/Cashier during 2020-21 to 2022-2023:

S.No. | POST Name& Design. of the officer Period
1. |HOO/ | Sh. CharnaSingh,Supdt/DDO 01.04.2020 to
DDO 29.10.2020
2 Sh. Z.A. Siddiqu, Supdt/DDO 29.10.2020 to
07.07.2021
3. Sh. Sanjay Kumar, Supdt/DDO 07.07.2021 to
02.08.2022
4. Sh. Akhilesh Kumar, Supdt/DDO 02.08.2022to
31.03.2023
5. | Cashier | Sh.Dhanpal Singh, LDC 31.03.2020 to
11.02.2019
6. Sh. Om Dutt, LDC Sep.2021 to till date

Budget Allocation and Expenditure for the period 2020-23:

(Amount in ThousandRs.)

Financial year

Budget Allocation

Expenditure

2020-2021 43000 37987
2021-2022 25500 DR R e
2022-2023 49650 45308
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HMRP(A) 2020-23
Vacancy Statement

S. No. Name of Post No. of Posts Filled Vacant Remarks
Sanctioned
| £ Group A 1 0 1
2 Group B 2 v 0
3 Group C 57 44 13 *Contractual
15* 5% 0
Total 75 61 14 //

Statutory Audit

Statutory audit ofthe office of the Superintendent, Home for Mentally Retarded (Adult),
AshaKiran Complex, Avantika, Rohini, Delhihas been conducted by AG (Audit) Delhi up to
2019-2020as informed by the Home. (Copy of report not provided).

Maintenance of Records

The maintenance of records ofthe office of the Superintendent, Home for Mentally
Retarded (Adult), AshaKiran Complex, Avantika, Rohini, Delhifor the period 2020-2023, was
found satisfactory subject of observations made in Current audit report and in test audit note.

Old Audit Report

There were 34 old Audit para’s outstanding of the office of the Superintendent, Home for
Mentally Retarded (Adult), AshaKiran Complex, Avantika, Rohini, Delhi the office showed
complianceof nilold audit paras. The remaining 34 old outstanding parashave been incorporated
with current audit report as part-I (old audit report).

(A)
S.N | Year Total ParaSettled Para no. of Settled Outstanding
0. Para’s Para’s Para’s
1. | 1986-1989 06 0 0 06
2. | 1991-1996 04 0 0 04
3. |1996-1997 05 0 0 05
4. | 1997-1998 06 0 0 06
5. |2001-2006 05 0 0 05
6. | 2006-2007 01 0 0 01
7. | 2007-2009 03 0 0 03
8. |2009-2014 01 0 0 01
9. 12014-2018 00 0 0 00
10. | 2018-2020 03 0 0 03
Total 34 0 34

0
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HMRP(A) 2020-23
(B)  Details of Old Recovery

S.N | Year Total old Amount Balance Recovery against Paras
0. Recovery (Amount in Rs.)
Para No. Recovered
01. | 1991-1996 833 833
02. | 1991-1996 800 800
03. | 1991-1996 00 00
04. | 1996-1997 30878 30878
05. | 1996-1997 18600 18600
06. | 1996-1997 4707 4707
07. | 1996-1997 0 0
08. | 1996-1997 0 0
09. | 1996-1997 0 : 0
10. | 1996-1997 0 0
11. | 1997-1998 25070 25070
12. [ 1997-1998 14773 14773
13. [ 1997-1998 11950 11950
14. | 1997-1998 3375 3873
15. [ 1997-1998 0 0
16. | 2007-2009 8400 8400
17. | 2007-2009 39923 39923
18. | 2009-2014 16800 16800
19. | 2018-2020 0 0
TOTAL 176109_- 0 176109......—

Current Audit Report (2020 —2023)

During the course of current audit,22audit memosincluding 08 Record Memos highlighting
various irregularities/ recovery to the tune of Rs.346812- were issued. Out of which 01 audit memo
settled on the spot adjusting recovery of Rs.338980/-. Remaining 13 audit memos have been
converted to 06PARASand 07TANSs which are incorporated in current audit report.

Details of Current Recovery

Memo | Para No. Total Recoveries Amount Recovered / Balance (In

No. (InRs.) effected Rs.)

06 1 7832 0 7832

09 Settled 338980 338980 0
TOTAL 346812 338980 7852 *

The internal audit report has been prepared on the basis of information furnished and made
available by theoffice of the Superintendent, Home for Mentally Retarded (Adult), AshaKiran
Complex, Avantika, Rohini, Delhi. The Directorate of Audit, GNCT of Delhi disclaims any
responsibility for any misinformation and / of non-information on the part of auditee. L@

(CHANDER MOHAN)
Inspecting Audit Officer
Audit Party No. 17
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-~ List of Para (Order by Audited Year & Para)

View Detailed Audit Report
ir ——
B Department :Social Welfare 20
L Sub department:Home for Mentally Retarted Person {Adult), Asha Kiran Complex, Avantika, Rohini, Delhi (3102/25) _1
No. || Year || e || Toc2 || Suo Subject Setua| UENIIR G |
[ 1986 J[ 1989 || 2 Stock register of Cloihing & Bedding [o e T e
m 1986 || 1989 3 Property register 0 0 _]
[ 3 ][ 1986 ][ 1989 4 | Service Postage Stamp account o | 0 j
| 4 | 1986 1989 5 Contingency account 0 0 :I
[ 5 ][ 1986 ][ 1989 | o TA/Conveyance allowance |0 0 _]ﬂ
[_6__[ 1986 f 1989 7 Non verification of Remittance o] 0 _l
[7 [ 1991 |[ 1995 [ [oietary store o 833 __]”
{8 [ 1eo1 1996 12 Vehicle record o | 800 |
[s [ 1s91 1996 |[ 14 ||Serious irregularities in distribution of Clothing & Bedding items || O 0 %]
[ 10 ][ 1991 ][ 1986 ][ 16 Stores 0 0 1
1 1996 ][ 1997 23 Dietary & General Store Register 0 30878 il
[ 12 ][ 1996 1997 24 | Maintenance charges o 18600 ]
[3][ 1996 |[ 1997 25 Clothing & Bedding record o | 4707 |
[14 ][ 1996 ][ 1997 ][ 30 Contingency Vouchers 0 0 50
L 15 1996 1997 ] 31 —| Conveyance allowance to handicapped employees (0] 0 J
’ 18 1997 —] 1998 38 llarLZgnudlzl; drawl of Ration commodities from Super Bazar, Kendriya o 25070 T
[ 17 ][ 197 [ 1098 ag | Contingency o) 14773 ]
[ 18 ][ 1987 [ 198 |[ 40 Outstanding maintenance Fee 0 11950 ]
(L1 ][ 1997 [ 1998 41 Log Book of Vehicle No. DAV-2098 0 3375 ]
(L.20 ][ 1997 J[1998 ][ 45 Verification of Remittance 0 0 _|“
[217][ 1997 |[ 1098 48 | General Store [[o 0 =
[[227][ 2001 ][ 2006 54 Budget Allocation & Expenditure o | 0 J,'
[237][ 2001 [ 2006 55 Acquittance Roll 0] 0 |
[[24 ][ 2001 ][ 2006 |[ 57 GPF Class IV Records [0 ] 0 j"
[25 ][2001 2006 |[ &1 || Contingency Purchase o [ 0 i
[ 26 ][ 2001 ][ 2006 |[ s2 [Income Tax 0 0 s
(27 ][ 2006 ][ 2007 ][ 65 Stock Register [ o 0 i
[ 28 ][ 2007 2009 2 Outstanding maintenance fee Rs, 8400/- 0 8400 ]
[29] 2007 2009 4 Wrong fixation of Pay O 39923 _i
30 2007_j 2009 5 Irregularities in distribution of clothing & bedding items to inmates 0O 0 _!
31 ][ 2008 |[ 2014 20 Recovery of Rs. 18,100/~ towards Maintenance Fes 95+ 16800 g

32 || 2018 [ 2020 |[ 1 | Hiring of Buses @R 0 }“
[33][ 2018 [ 2020 2. Non filling up of vacant posts o | 0 S|
(34 ][ 2018 J[2020 [ 3 ] Non production of Records o_| 0 |

0 Outstandmg Paras.

'R'-Reply submitted by the Department/Units.

'C"- Comment by the Directorate of Audit on reply submitted,
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Subject: Stock Registers;

A testcheck of the stock register revealed the following shortcomings/discrepancies:-

1. It was noticed that the dietary, clothing, bedding, and other items are being issued
to care takers and others for distribution among the inmates. But no record of
further distribution was maintained. In the absence of this the correctness of
distribution/consumption could not be verified. :

2. No separate register has been maintained for the material issued to other homes
on loan basis, in the absence of which position of the outstanding articles against
the other homes could not be verified. It is suggested that a separate register may
now be maintained to watch the material/items given on loan.

3. It was further noticed that physical verification of the stares for the year 2006-07
as per GFR 192(2)(3) has not been carried out. The same may now be done and
the result of the same may be intimated to the audit.

$ 4. Non-consumsble and consumable items have been entered in one register under

’ the head ‘General Stock Register” which is irregular. Necessary sieps may be

taken to transfer all non-consumable items in a separate non-consumable register.
A few instances ang ‘given below;-

S.No. [ Nameofltem Page No.
1. Mayur Jug 54
2. : Plastic bucket 63
3. Jug Plastic 73
4. Locks 86

5. It was also seen that at number of places the figures were written after using fluid
and overwriting on the existing figures, but were not attested by the competent
authority. This may be avoided in future and if it is necessary the same may be
attested. Needful be done under intimation to audit. '

4
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Para No. 0

e o et

(Ref. Memo No. Nil Dated 2.11.07) y

Subject: - tenance /production of re ord:
S.No. Subject %
¢ -~

| 1. Property register V
;_ 2. Dead Stock regi \)
| 3. i )\

4, k

S .
| 6. ; ‘ X |
i i Fees maintenance register.

8. Long term/short term adv

9. Spouse-information (Li

10.

Bill No. CB-34 dat
4,11,264

GAR -18 Affact of pay bills \Y’
N

iy




LIST

List of officials whose spouse information not Provided:-

S.No. Name & Designation
Smt. Sunita Gulati, Staff Nug
Shri Dinesh Kumar Sin

Mohinder Sj
%h, Ayaand Attendant

_ Bilochan Singh, Cook
mt. Bimla Devi, Attend
Sh. Yeshu Ratnam,
Shri Sailesh Sriva

-0 RN S WN =

-_—0

a, Suptd.



d'udit Period 20y

7-08 to
e in the stocy but the
= Amount
%750
2. 46,500
| 7,950
62206
Rice;
- Amoyn;
L sy 27,750
26/11/07 17’756
19/12/07. o
Y 1838 o
-~ 8L,00p




ma) ¢ ”\\bm
; ;
# %\u @
3 S f)/'V\(/
SNo. Dateof purchase Qty.instock Add. Purchase Total in stock ™~ Amount
(nKg)  (nKg) (mKg)
1. 30/09/08 202 100 2,100
SNo. Date of purchase Qtymstock Add. Purc] ~Totalinstock .  Amount
(oKg) _ (nKg) (InXg) '
L 19107 113 100 203 6448
2. 212007 135 185 3224
) | { LR
. f Totfl 9,672
S$No. Date of piirchase A Adci(Purchase Totalingtock  Amount
! : (InKg) :
1L 19307 500 1626 24,300
2. 26/03/07 1100 2565 53,150
3. 225007 350 2065 17,600
4. 2206107 i) 1942 20,100
tolt — 11815



Rate fixedper  Total months Amount

month recoverable
1. Senjeev Lal/Sadi Lal Sharma  Rs. 200/- pm.  July’09to Rs. 1200/-
' | % Dec.’09=6months
" 2 ASif Ali/Ch. Sarif Rs.100-pm.  Jan'04 to
: ! _ ‘ Dec.’09=72 months Rs. 7200/-
% Total " Rs.8400/-
Efforts be rﬁar,le to recover the above amoutts from the paretits/ s of the above
inmates and compliance own to duidit. .
55

BN WA e iy & TR i | o

port allowatice will 1ot be aduiissitle if an etiiployee is abserit from

r motith due to leave frainfng, tour etc. if the absence does pot
. The allotysi e dtawn in full for the month,

R of the employee revealed that transport

Beed piid to Sh. Siiresh Kuttiar, Washieriiian as

aggregated to Rs. 3904/- the same may please be

Duting the scrutiny of pdy bil
allowatite of 1600+352=1953/- i h

S.No. Name/Desig. Leave period Month  Amt. to be recovered

1. Sh. Sures 2 2x1952 = Rs.3904/-
31-05-09

Total Rs. 3904/
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Sub:- wrong fixation of pay n, ue

During the sc'rutiny‘df TeC.> is and seryice book/Arrear bill, it has been noticed that
the pay of followin’ official has buen fixed wrong the detai] of which is given below:

»

1.) Name :- Shisli_iam, Attendant

Period + . Paydrawp Pay should pe Difference Am¢

- T Pay+DA+
106t06/06 | 7350, i 3 \P
7M061006/07 76307 74520 \

7/07 to 6/08 7920/-
7/08 to 6/09 8220/-
7/09 to 12/p9 8520/-
12010 owards .

' - : 7620+935+81 6= 9371/-

2.) Name :-Albeng, Tappo, Aaya

Feﬁod Driiwh Pay should pe Diﬁ“erenpe Atit, to-be recovered
Pay : : Pay+DA+HRA(if applicable)

1/06 to 6/06 7350/- 7210/- 840

7/06 to 06/07 7630/- 7480/- 1800+72

7/07 to 6/08 7920/- 7760/- © 19204301

7/08 to 6/09 8220y- 8050-- 2040+387

7/09 to 12/09 8520/- 8350 1020+275

172010 onwards - 8350.. .
- 7620+935= 8535/.

) 3.) Name :- Bim), Devi, Attendent

Petiod Drawn Py should be Difference Amt. to be recovered
, Pay ; Pay+DA+H'RA(if applicabfc)

9/08 to 6/09 6410/- 6200/ 21004399

7/09 to 12/09 6660/- 644¢; 1320+356

12010 onwards . 644¢:. .

3420+755= 4175.




v\ L ¢

" ama Dinesh Kr. Singh, Welfare Officer

Period Drawn Pay should be
Pay

1/06 to 6/06 12510/- 12190/-

7/06 to 06/07 13020/- 12690/-

7/07 to 6/08 13540/- 13200/-

7/08 to 6/09 14080/- 13730/-

7/09 to 12/09 14630/- 14260/-
172010 onwards - -

5.) Name :- Suresh, Washerman

MRS Sl
:L"\'(o\\(, @

-\‘\

Difference Amt. to be recovered
Pay+DA+HRA(f applicable)
1920

3960+158

4080+428

4200+462+1050

2220+599+666

16380+1647+1716= 19743/-

P?n'od Drawn Pay should be Difference Amt, to be recovered
] Pay Pdgi-.DAﬁ-I'RA(if applicahle)
706 to 6/06 6940/- 6810/- 78
06 to 06/07 7210/- 7070/- 1680+67-

0710608 7480, 7349/ 1680+177

7/08 to 6/09 7760/~  7620)- 16804319

7109 to 12/09 80504 7910/- 8404227

1/2010 onwards . ? 7910/- > .

& 6660+790= 7450/
1. Shish Ram, Attendent - Rs. 9371.00/-
2. Albina Tappo, Aya - Rs. 8555,00/-
3. Bimla Devi, Attendent - Rs. 4175.00/-
4. Dinesh Kimdr Singh, w0, . Rs. 19743,00/-
5. Suigsh, Wy ihibirHan - Rs; 7450.00/-

Teital - Rs. 49.294.00~
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» What was issued on which date ang
: & bedding items yyas not reflected in the reorq.
3. Record of bedding & Clothing be mgge inmate wise with the sign/thumb
impression of ihmates,

inmates came gy different dates 1o whtm
next date of dye of clothing

Strigt compliance pe made and shown ¢, AUDIT.

b

The following
to next ayit:
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DIRECTORATE OF AUDIT - » ){
GOVT. OF NCT OF DELHI ' '
DELHI SECRETARIAT, NEW DELHI'- 110002
Para - 01 (g 4 %ﬁ '
Audlt Memo. No.6
Date: 13.06.2014
~ (Period uptb 2013-14)
- Sub: Short deduction of Subscrlptlon of Delhi Govt.'Emponees H
amountmg to Rs.6,150/-. . (A
* As per offi ice memo dt. 28-07»2010 and further. clarifigation |ssued wde officer
Order No. F. 25(111)IDGEHS/140!DHS!09N44413 18 dt.20408- 10 the subscriptlon of
DGEHS has heen w.e.f.1st August, 201 Oon the basis of de ‘pay as per given below:
_ Grade pay.to the béneﬁciary _ Subscrip on under’ CGHS per month '
_ ! now a hcable in' DGEHS scheme
Opip R 7850 Rsf' | R}AO
Rs. 1800 1900 2000 2400 and 2800 |ARs. 125 -
y Wi ’
Rs. 200 i _ Rs. 225
" Rs.4600, 4800 5400 and 6600/ [Rs. 325
Re- 7600 and above / Rs. 500
During the test chegk of Pay bill and. PBR for the period 2009-14, it has been
noticed that subscription 4f the DGEHS was not deducted as per rewsed rates for the
following employees as eta;led below- _ :
PBR(2010-1 1).
Sr. | Name of O I-ciﬂI Grade | Period Subs. Subs. Difference of
No | Sh./Smt. Pay . : : to be .deducted | Subscription
(Rs.) deducted |Rs, ~ - |tobe
g e Ty Rs. deducted
. : : ; Rs,
1__| Albina Toppo, Aya | 1800 | 03/10 to 02/11 125 5@ Tox13= 900 |
. ' TOTAL 900 | -
e
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W '5\ —
2 RBR(2011-12) _ . : : /‘ :
. ['Sr. [Name of Grade | Period Subs. Subs,/ Difference of |
. | No | Official Pay _ to be degdcted | Subscription
‘Sh./Smt. (Rs.) deducted Rs. .. . |tobe
' ! deducted
. . i Rs.
1. | Sunita, Staff 4800 03/11to 07/11 325x127100 3450 450 i
Nurse . ; : : :
L Amidd A o TOTAL - 450
PBR(2012-13) /
5. | Name of Official | Grade [Period 7/ [Subs. | Subs. | Difference <
No [ Sh./Smt. | Pay ; to be deducte | Subscription
(Rs.) _ "~ | deducted |d ‘to be
: Rs. Rs. - deducted . -
: . : - IRs.
1__ | Sunita, Staff Nurse | 5400 03712 to 02/13 325- | - 225 100x12=1,200 |-~
2 - Dinesh Kumar, WO [ 4600 P3/12 to 02/13 325 225 100x12=1,200 | -
X! _ R TOTAL __2,400
PBR(2013-14)
Sr. .Namé,ofOfﬁi:ial : .Peridd Subs. Subs. Difference of
No |-Sh./Smt. Pay : tobe  |deducte | Subscription
,- (Rs.) ; | deducted - | d © |tobe
’ Rs. Rs. deducted
i ; Rs.
1| -Sunita, Staff Murse | 5400 03/13t0 02/14. [T 325 225 100x12=1,200 | -~
2 Dinesh Kumyar, WO | 4600 | 03/13t0 02/14 325 225 100x12=1,200 | .
& - TOTAL 2,400

Recovery of Rs.6,150/- on account of short deduction of DGEHS from the.above
‘said. emplgyees may be made after due verification of record and compliance be shown
to audit. . o Col

Similar cases may alsp be checked and recovery, if any, towards short deduction
of DGEHS_ may be made for the audit period. =
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DIRECTORATE OF AUDIT 2 3 \
Y GOVT. OF NCT OF DELHI J= /)
' DELHI SECRETARIAT, NEW DELHI ~ 110002
Para - W ] (V9 .‘\ \
N (Y v

Audit Memo. No. W’ -

Date: 23.06.2014 75‘

(Period upto 2013-14) b '

Subject: Recovery of Rs.18 100/- towards Maintenance Fee

On scrutiny of records related with Maintenance Fee, following discrepancies
have been found:

Cases where no recovery of maintenance fee has been made:

SI. [IName of the | Period Rate (Rs.) | Total Remarks
No. { Inmate Amount
1. j|.Kuldeep Jam 11 to|Rs.50/P.M. | Rs.2100/- | Pending Recovery
g June'14 (42 _
months)

2. |Sanjeev Lal|Nov'{2 to|Rs.200/P.M. Rs.2,400/- | Pending Recovery.

s/o Sh.SodiLal | Octfi3 (12
mogths) inmate transferred to
- Asha Deep, Narela on
: S | 31/10/2013.
}/‘Rajeev s/o | Oct: fo | Rs.100/P.M. | Rs.1,300/—1 Pending Recovery.
/ Sh.Raj Oct13 (13| /QV
Ch months) / Inmate-transferred to
a Deep, Narela on
il : - —131/10/2013.
4. | Asit. Ali Slo{Jan’ 04 to|Rs.100/P.M. Rs.12,300/- | Pending Recovery.
Ch.Sarif Oct'13 (123 '
months) - . | Inmate transferred to

Asha Deep, Narela on
31/10/2013.

TOTAL | Rs.18,100/-

The department is advised to recover the above amount under intimation to

audit. .

(RAJESH KUMAR)
ASSTT. ACCOUNTS OFFICER
AUDIT PARTY NO.2




PART II
CURRENT AUDIT REPORT
(2014-15 to 2017-1 8)

(Ref. Audit Memo No, 0104fed 11.05.18)

it period 2016;;}/

Para No. 01: Non Production of record.

The following record was not produced to the audit for the

l. TR-V stock register.
2. Long Term Advance Register o ' é
3. Register of unserviceable store -
4, OTA Register
——=}
(Sadhna Sharma) (Manoj Kumar)

Accounts Officer

Inspecting Audit Officer
Audit Party No-X]]]
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PART i
TEST AUDIT NOTES
CURRENT AUDIT REPORT
(2014-15 to 2017-18)

(Reference memo No. 02 dated 15.05.2018)

TAN .01 : Shortcoming in stock register.

During the test check of stock registers, the following irregularities have been noticed:-

1.

2.
3.

o N

The mandatory page counting certificate is not recorded on the first page of clothing and
bedding stock register.

Single register is maintained for both consumable/non consumable item which is irregular,
Under Rule 192(1) Physically Verification of the Non-Consumable Stock register should be
carried out at least once in a year and the outcomes of the verification recorded in the
corresponding register. Discrepancies, if any, shall be promptly investigated and brought to
account. However, the same has not been found recorded during the audit period in any stock
register during the audit period. _

Entries are being made for the different financial year on the same page without closing the
previous year’s balances, which is irregular.

Balance has shown as nil in respect of the some non-consumable item such as Air Bed, Chair,
Lock, Pipe stool, Computer, which is not correct. Quantity of Non-consumable item are
reduced to nil only in case where item is condemned. Otherwise only location /place of
installation of items is not recorded in the register.

Fluid/cutting has been done number of times the stock register and same has not been attested
by the store officer for e.g. page-13,14,45,48 in stock register of clothing and bedding and
page no. 25,31,51,61,72 & 74 in respect of general item register, which is irregulars,

Stock entries have not been attested by the store officer in some cases.

The sock brought forward from previous year has not been mentioned specifically in the
register and not attested by the Incharge store.

The above discrepancies may be removed and shown to the next audit.

v

/"”551
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(Reference memo No.03 dated 15.05.2018)

Sub: - Improper maintenance of pay Bill Registers.

During the test check audit of the PBRs for the audit period maintained by the Home for mentally
challenged person (Adult), Avantika ;the following irregularities have been noticed :-

1.

2.

i

8.
9.
10,

The mandatory page counting certificate is not recorded in the PBR’s on the first page which is also
required to be countersigned by the DDO concerned.

Common PBR is being maintained for two separate unit/DDO viz. HMRP(Adult) & SHMRP. Separate PBR
should be maintained in GAR.17.

The mandatory information/detail of employees required to be recorded on the upper left side of each
page in the PBR not found completely filled in any of the PBR’s. Apart from name, other detail like pay
(Basic + Grade Pay), detail of loan / advances/ refunds, instalment No., PAN NO. etc, were also not
found completely filled.

In the year 2016-17 Sh. Satvir Singh has taken GPF advance and entry regarding recovery Is available but
entry regarding advance has not been entered in the PBR.

Complete Entries in respect of Smt. Sushila Devi » Aaya, Sh. Ashok kumar attendant and Sh. Mohinder
Singh, Chowkidar are not available. '

Past information of employees who have been transferred into the unit (required to be entered from
LPC) were not found recorded in the PBR. This information is required for calculation of income Tax, GPF
contribution etc. Also information about the employees who have been transferred out of the unit have
not been recorded in the PBR and if recorded, not signed by the Competent Authority. Copy of LPC is also
required to be appended with the respective page in the PBR.

Total of each column is also required to be entered on the last line of each page ( at the bottom ) which
helps in calculation of Income Tax of the respective year,

GAR - 18, Abstract of Pay bill is not prepared

Entries recorded for the audit period have not been verified and attested by DDO/HOO.

Cutting /overwriting made in the PBR for the audit period have not been attested by DDO/HOO.

The above discrepancies may be removed and shown to the next audit.

/'27/

7



(Ref. Audit Memo No.4 dated: 15.05.18)

TAN-03:- Irregularities in maintaining of Cash Book.

During the test audit of Cash book of Home for mentally retarded person (Adult), Avantika
Rohini, Dethi-85 for the audit period 2014 to 2017-2018, the following discrepancies have been
noticed:-

1. Non writing of certificate of physical verification at the end of month - As per Rule 13 (8) of Receipt &
Payment Rules, 1983 provides that at end of each month, the Head of Office should verify the cash
balance in Cash book and record a signed and dated certificate to that effect. It has been noticed that :-

(i) Cash book has not been closed month wise on regular basis during the audit period.

(i) Next month has been started on the same page as matter of routine.

(ili) Certificate has also not been recorded regularly month wise.

(iv) 1t has been observed that the certificate not in accordance with the certificate prescribed in the R & P
Rules. The certificate is normally, be in the following form :

“Certificate that cash amounting to Rs.......... (Rupees.......... Only) has been physically verified and found

correct as per the balance recorded in the cash book .” It is advised that In future appropriate
certificate of physically verification of cash be recorded in the cash book.

2. TR-V bearing number 329300 dated 19.07.2014 amounting to Rs.600/- was issued on 19.07.2014
whereas the same has been taken in cash book on 17.07.2014.

3. Cash book has been maintained in a casual manner as date are mentioned without year, name of the
office and month with year has not been mentioned on top of the page, closing balance are not
mentioned viz as on 13.10.2014, 12.11.2014, 02.01.2015, 29.09.2015 & 16.05.2016.

4. Erasure/overwriting- An erasure or overwriting of an entry once made in the Cash book is strictly
prohibited. it has been observed that correction have been made in the Cash book but entries were not
initialled by the Head of Office on every such correction for example at page No. 174 to 179, 184, 185,
191 & 193,

The above mentioned discrepancies may be removed and compliance may be shown to next audit.

z‘?fﬁ/



(Reference memo no. 05 dated 15/05/2018)

TAN.04: Shortcoming in maintaining Bill Registers.

During the test check of Bill registers for the audit period of Home for Mentally Retarded Persons
(Adult) the following irregularities have been observed:-

1

The mandatory ‘Page Count Certificate’ has not been recorded on first page of the Bill register for the
audit period 2014 -15 to 2015-16 and the mandatory ‘Page Count Certificate’ has not been signed in
the Bill Register for the period 2016-17 to 2017-18 by the DDO.

Common bill register is being maintained for two separate unit/DDO viz. HMRP (Adult) & SHMRP.
Separate bill register should maintain in G.A.R.9 for each unit.

Several entries have not been signed by DDO in Bill Register for 2014-15 e.g. Bill No. 172,276 to 279
and Bill No. 25 to 29, 40 to 49, 159,162 for 2015-16. Similarly Bill No. 1 to 12 and 15 to 37 for 2016-17
have not been signed.

There are number of cuttings/overwriting In bill register which are not attested by the DDO e.g. Bill
No. 75,98,114,158,159,197,263 for 2014-15 and Bili No. 59,71,72,126,127,215,216,235 & 246 etc. for
2015-16. Similarly Bill No. 21,74,86,144,146,181,223 & 224 etc. for 2015-16 and Bill No. 53 to 59,
114,182,264,279,280 for the year 2017-18.

Date along with year has not been mentioned along with bill in Bill Registers e.g. Bill No. 2 to 8 and all
Bills of 2014-15.

Most of Column numbers 6 to 16 in the bill register for the audit period have been left blank/ filled
up inappropriately which is irregular.

Summary of outstanding bills with PAQ has not been given at the end of the month.

The above discrepancies may be removed and shown to the next audit.

W
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(Reference memo no.07 dated 16.05.2018)

TAN. 05 : Non furnishing/incorporation of certificate under rule 145& 146 of GFRs and non

stamping paid and cancelled on vouchers.

During test audit of contingency bills of the Home for mentally Retarded Person (Adult) it has been

observed that the Department has not recorded requisite certificate as envisaged in Rule 145 of GFR in case of
purchases made for upto Rs.15,000/- and under Rule 146 of GFR 2005 in case purchase of goods costing

above Rs. 15,000/- and uptoRs. 1,00,000/- during the period of audit.

Further, Sub Rule (2) and (3) of Rule 59 of Receipt and payment contains Instructions manner
of cancellation of vouchers.—

(2) All paid vouchers must be stamped 'paid' or so cancelled that they cannot be used a second time.
Stamps affixed to vouchers must also be cancelled so that they may not be used again.

(3) All sub-vouchers to bills must be cancelled in such a manner that they cannot be subsequently

used for presenting fraudulent claims or other fraudulent purposes.
Paid vouchers- Sub-voucher retained by the disbursing officers are required to be marked “Paid & cancelled”

immediately after entries made in the contingent register but it has been observed that no voucher has been
cancelled after making the payment.

Some such instances are given below in which above rules have not been followed:

S.No. | Bill No. & Date Name of Agency Amount (Rs.)
1. 213 dated 03.01.2015 M/S. Hansraj 13604/-

2 214 dated 06.01.2015 M/S. Kendriya Bhandar 33733/-

3 239 dated 08.03.2016 M/S. Dharamvir 1,33,668/-

4 247 dated 16.02.205 M/S. Khandri Gas 29754/-

5 272 dated 01.02.2018 M/S. Kulbhushan Medical Hall 24851/

6 263 dated 16.01.2018 M/S. Bhagwan Das 23,400/-

HOO/DDO is advised to adhere with the Rules of GFR and Receipt and Payment Rule.

-—"ﬁy




(Reference Memo No. 10 dated 16.05.2018)

TAN.06:- Non maintaining proper filling system while procurement of dietary and General
items.

During the test check of file regarding procurement of dietary and General Items, it has been
observed that bills are not being put up for obtaining expenditure sanction of the competent
authority. This practice has been continuing since April 2014. Only approval for procurement is
obtained in the file and bills are submitted with PAO alongwith sanction of authority without putting
up the same in the concemed file for obtaining expenditure sanction. Moreover files do not contains
any copy of the expenditure sanction.

In every case, issuing expenditure sanction, should start in an office file from the proposal
stage to final approval of the competent authority under his signature. In between there may be
examination/scrutiny at various level of office mechanism including vetting of account functionary of
the department. After obtaining such approval of the competent authority, same shall be conveyed by
the same authority or subordinate authority in shape of expenditure sanction. Such system is also help
in examination by various external agencies such as internal/statutory audit.

As per Civil account manual para 17.16 retention period of contingency bills are for three
years and after weeding out of records it would not be possible to keep the record for
examination/scrutiny at various levels in future.

HOO/DDO may ensure to observe proper filing system and compliance may be shown to the
next audit.

»
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(Reference Memo No.11 dated: 16.05.2018)
TAN.07 Shortcomings in Service Books.

During test check of the service books of the Home for mentally retarded person (Adult)
provided to the audit, the following discrepancies have been observed:-

(A)Sub: Shortcoming noticed in the service books. Under SR 199 every step in a Government
servants’ official career must be recorded in his service book and each entry must be attested by the
Head of Office who should ensure that all entries are duly made, but the first page of service book is
not attested or photo not attested and the particulars of each government servant at the first page of
service book should be re attested after every five years with dated signature by the competent
authority, But the same has not been done in the following cases in addition to above the following
discrepancies have also been noticed as per details given below.

S. Name & Remarks
No. [ Designation
(Sh/Smt./Ms.)
I Smt. Santosh, | Nominations forms are not attested by the Head of Office.
Attendant Increment entry not attested from 01.03.2004 to 01.03.2007 &
01.07.2011

Leave account has not been completed after 31.12.2016
Service verification has not been done after 31.12.2016.

2 Kanwar Singh | Service verification has not been done after 30.06.16.
care taker Leave has not been completed after 31.12.2016

3 Satbir Singh Service verification has not been done after 31.03.2016
Leave has not been completed after 31.12.206

4 Ashok Kumar | Service book in a mutilated condition.

Attendant Service verification has not been done after 30.06.2016 .
Leave has not been completed after 31.12.2016
Nomination forms are not available in the service book

5 Pardeep Service verification has not been done after 31.03.2016 .
Kumar, care Entry regarding police verification and character and antecedents not
taker available in the service book.
Leave has not been completed after 31.12.2016
6. Jai Singh, Leave has not been completed after 31.12.2016
care taker Entry regarding service verification for the period 01.04.2007 to

30.03.2009 not signed by the DDO
Service verification has not been done after 30.06.2016.

(B)Sub:-Inclusion of Aadhar (Unique Identification) number in Service Book of Government
Servants and non verification of Service from concerned PAO.

Entry of Aadhaar Number has not been made in the Service Book of staff as per instructions
circulated by the Pr. Secretary (Finance), Finance Department, Govt. of NCT of Delhi vide
No.F.3(03)/2015/T-I/Pr. AO/2017-26 dated 10/09/2015. It has further been advised that detail of
Aadhaar Number of employee in pension papers of the retirees should invariably made so as to

st
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enable the Pay & Accounts Office to mention the details of Aadhar number in Pension Payment
Orders.
(C) Verification of qualifying service.

As per provision contained in CCS (Pension) Rules 32(1), the HOD in consultation with the
Account Officer shall verify the service rendered by a government servant who has completed 18
years of service or within 5 years of retirement, determining the qualifying service and communicate
to him/her. During audit it has been observed that the qualifying service in the following cases has

not been verified from the PAO as detailed below:

SL Name & Designation DOB DOA DOR
No.
1 Ashok Kumar Attendant 30.09.1961 13.12.1981 | 30.09.2021

The above discrepancies may be removed and shown to the next audit.

/"_é‘f "
(Sadhna Shagma) (Manoj Kumar)
Accounts Officer Inspecting Audit Officer

Audit Party No-XIII
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Home for mentally retarded person (Adult), Asha Kiran Complex, Avantiks, Rohini, Delhi-

11008S for the audit period 2014-15 to 2017-18
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Memo | Subject Para/Tan Recovery Recovery Balance
No pointed out | made recovery
(Rs.)

1 Non Production of Record Para
2 Shortcoming in stock register | TAN-01
3 Improper maintenance of PBR | TAN-2
4 Irregularities in cash book TAN-3
5 Shortcomings in bill register | TAN-4
6 Short deduction of UTGEIS Settled-1 Sl 5175 nil
/. Non furnishing of certificate | TAN-5

under rule 145 & 146
8 Overpayment to contractual Settled-2

staff
9 Non maintenance of proper Settled-3

record of clothing and bedding
10 Non maintenance of proper TAN-6

filing system while procuring

of general and dietary items
1 Shortcoming in service book | TAN-7
12 Payment on account of hiring | Settled-4

of vehicle

5175 5175 Nil

Memo 12
Settled 04
TAN- 07
Para - 01
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PART - 11

CURRENT AUDIT REPORT
(2018-2019 TO 2019-2020)

PARA NO. 01

(Audit Memo No. 07 Dated: 14.08.2020)
Sub.: Hiring of Buses. o

During the test check of records of office of_the Superintendent, Home for Mentally
Retarded(Adult), Asha Kiran Complex, Avantika, Rohini, Delhi, it has been observed that huge

amount has been claimed for hiring of Taxi. A few instances are as under:

S.No. Bill No. & Date Vendor’s Bill No & date Amount —\
I, CB-158/02.03.2020 015/31.12.2019 25960
017/31.12.2019 22715
| 019/31.12.2019 19470
'|V 025/31.12.2019 22714 ==
'\ TOTAL ' 90859

Rule 149 of GFR makes it mandatory to procure goods and services available on Government e-
market place (GeM), through GeM. Finance Department, GNCTD also advised (April 2017) all
departments to procure all wMon goods and services from GeM. Ministry of Finance, GOI
amended (April 2019) the Rule 149 of GFR 2017 to make it clear that common use goods and
services are required to be procured mandatorily through GeM as per Rule 149. The
Ministries/Departments are delegated full powers to make their arrangement for procurement of
goods and services that are not available on GeM.

Whereas as per Rule 157 of GFR-2017 and Clause 2.2.2 of Manual on Policies & Procedure for
Purchase of goods issued by the Finance Department, Govt. of NCT of Delhi, a demand should not
be split into small quantities for the sole purpose of avoiding the necessity of taking approval of the
higher authority required for sanctioning the purchase of the original demand.

On scrutiny of the bills, it is observed that buses have been hired from a Sit;gle Agency *Gagan
Tourist’ throughout the year. From the scrutiny of supporting documents attached with the bills, it
has been observed that the following discrepancies have been found.

1) The HMRA has not followed provision of GFR-2017 and also GeM process under rule 149 of
GFR-2017 A%
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= ~2) No details of the vehicles along with photocopy of the RC/fitness, Insurance, pollution certificate
and permit is not found in the file/final bill.
3) The GPS device report is not found in thé vt:ill.
4) The division has not followed the office order dated 24.08.2018 issued by GAD (Care taking)
branch.
5) A certificate under Rule 154 of GFR 2017 has not been made on the body of the bill.

Further, as per the financial powers delegated by the Department of Social welfare , GNCT of Delhi
vide order No. F.6(1)/88-DSW/Estt./2010/Estt. Dated nil endorsed to DDOs/HOO of the Institutes,
vide F.10(38)/2010/DSW/Complaint Committee/Estt./3380-3434 dated17.05.10, the HOO has the
power to incur Rs. 15000/~ per month for conveyance hire but it is observed that in almost all the

months pertains to the audit period excess amount has been incurred on account of conveyance hire .

As such ex-post facto approval for the excess expenditure incurred for hiring of buses by the
H.0.0., HMRP (Adult) may be obtained from the H.O.D. and shown to audit. Other similar cases
may also be reviewed at the Superintendent, Home for Mentally Retarded (Adult) level, if any

excess expenditure has been incurred beyond the power of DDO/HOO may also be regularized from

the HOD. v
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Sub. : Non filling up of Vacant Posts

are lying vacant as per details given below :-

PARA NO. 02

(Audit Memo. No. 11

S. No. Name of Posts

1.

o2

3

Dated: 17.08.2020)

No. of Posts Vacant

o1

Aaya 01
Attendant 01
Ayaa/Attendant
Cook 01
Care Taker 02

W\ e

Scrutiny of vacancy statement provided to Audit shows that, during the audit period 6 posts

Immediate steps be taken to fill-up these vacant posts in public interest and be shown to next audit.
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(Audit Memo. No. 09  Dated: 14.08.2020 ) :

Subject:- Non-Production of record.

1)

-~ v
=2

The following records have not been provided to audit for the period 2018-2020.

Property Register

2) Stationery Stock Register

3) LTC Register

4) Postage Stamp A/C

) Dietary- Milk, Food, Veg., Special Diet

6) TR-V (GAR-VI) Register

7) Unserviceable Store items

8) Stock Register of clothing & bedding & Files
9) Purchase Files including GeM Record

10)  Maintenance Charge Recovery Registerl ’
1997-1998

1) Property Register

2) LTC/TA/ Medical Register

3) Clothing & Bedding Record

4) Annual Store return showing Locked ui) Capital in the store
5) Register of pay & Allowances

6) T.R.-5 Stock Register

7) Empty Container Records

8) Short Term/Long Term advance Register

9) Spouse information in r/o MRS. Sunita Gulati, Staff Nurse & Sh. Sant Ram, House Father
2001-2006

1) Electricity/water bill Register

2) Telephone Register

2) GPF Class-1V Broad Sheet

3)  Long/Short Term Advance Register

4)  TR-5 Stock Register Y



5)  General Stock Register -

6) Dietary- Milk, Food, Veg,, Special Diet
7)  Clothing & Bedding

8)  Stationery Stock Register

9) Indent File

10) Maintenance & Fee Register  «

11) Liveries & Property Register

2006-2007

1)  Property Register -, c

2) Dead Stock Register

3) Special Dietary Register

4) Income Tax Record

5) T.R.5 Stock Register

6) GPF Broad Sheet of Class IV Employees

7) Fee maintenance Register .

8) Long term/Short Term Advance Register

9) Spouse information i/r/o Smt. Sunita Gulati, Staff Nurse, Sh. Dinesh Kumar Singh, w.0,,
Shri Sant Ram , House Father, Shri Asﬁok Kumar, Attendant, Sh. Mohinder Singh,
Chowkidar, Smt. Santosh, Aya and Attendant, Sh. D.S.Saini, & Shri Sailesh Srivastava, Suptd.

2007-2009

1) Stock Register of clothing & bedding(Submitted in anti-corruption Branch)
2) Stock Register of vegetables and gas(-do)
3) Property Register
4) TR-5 Stock Register
S) GPF Broadsheet
2014-2018

1) TR-5 stock register

2) Long Term Advance Register
3) Register of unserviceable store
4) OTA Register

The same may be provided to next audit.

A

(Deepak Kumar Sharma)
I.A.O.Audit Party No.XXIV
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TAN NO. 01
(Audit Memo. No.1 Dated: 10.08.2020)

Subject :-Improper maintenance of DDO Cash Book.

During the test check of Cash Book in r/o The Superintendent, Home for Mentally
Retarded(Adult), Asha Kiran Complex, Avantika, Rohini, Delhi for the period 2018-2020, following
irregularities have been noticed:-

1. Improper Physical Verification Certificate:- The Certificate of Physical Verification and
Summary of undisbursed amount given in the Cash Book during the audit period is

improper.
The Certificate of Physical Verification of Cash will normally be in the following form:
“Certified that Cash amounting to Rs. _ . (Rupees only) has

been physically verified and found correct as per the balances recorded in the Cash book.

2. Unattested OBs & CBs:- Opening Balance even if NIL should be shown each time the
cash book is opened and duly attested by the DDO. Opening Balance / Closing Balance
during the month of Feb. 2019 is not attested by the DDO and Cash Book during the month
has been written in a very casual manner.

3. Non-Production of Stock Register of GAR-6:- The stock register of GAR-6 (erstwhile
TR-V) has not been produced to audit. Non production of the aforesaid record show that
earlier the record was not being maintained at all or the production of the same has been
purposely avoided, and non production of record is a serious matter. Further, in the absence
of such vital records, the authenticity of GAR-6 Receipt books used could not be audited .

4. No independent checking:- The totals are required to be checked by an officer competent
apart from the cashier who has ben assigned the work of writing the Cash Book. Since, no
proper procedure of checking the Cash Book is being maintained, the mistakes cannot be
rectified as has been depicted that an amount of Rs.15000/-received vide TR-V
No.JJ649303 dated 27.04.2018 has been entered in Cash Book , but while calculating
Grand Total in the cash book , the amount has been taken as Rs. 1500/- instead of Rs.
15000/- on page-197 of Cash Book.

5. No surprise check conducted:- Surprise Physical Verification of cash is required to be
conducted at periodical intervals by the. DDO as per Rule 13(iii) of CGA(R&P) Rules, 1983
but the same has been found to the contrary.

6. Cuttings / Over writings / Use of Correctional Fluid :- Numerous cuttings/overwriting
were found without proper attestation by the DDO which is highly irregular and chances of
embezzlement of Govt. money in such cases cannot be ruled out e.g. P-02.

\
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7. The Cash Book summery reflects that an amount of Rs.10000/- is kept as imprest money
during the entire period of audit/till date. The money has neither been used nor deposited in
the bank resulting in a loss of interest to the Govt. Ex-chequer which is irregular.

8. TR-V/GAR-VI:
Signature of the depositor not taken on reverse of the counterfoil of TR-V.

9._Challans:

A

(i) All challans have been kept in Cash Book instead of maintaining a Challan Paste file.

The Superintendent, Home for Mentally Retarded (Adult) may be requested to take necessary
steps to remove the above discrepancies in the Cash Book and be shown to next audit. '

\ Y



TAN NO. 02

EXx AR

(Audit Memo No. 02 Dated: 10.08.2020)

Subject: - Wmmmnwm-

During the test check of the PBRs maintained by the Superintendent, Home for Mentally
Retarded(Adult), Asha Kiran Complex, Avantika, Rohini, Delhi for the Audit period 2018-2019, the
following irregularities have been noticed:-

1. The mandatory page counting certificate is not recorded in the PBRs on the first page which
is also required to be countersigned by the DDO.

2. The mandatory information/details of employees required to be recorded on the upper left
side of each page in the PBR not found completely filled in any of the PBR’s. Apart from
name, other details like pay (Basic + Grade Pay), details of loan /advances/ refunds,
installment No., PAN No. etc. were also not found completely filled.

3. Past information of employees who have been transferred into the unit (required to be entered
from LPC) were not found recorded in the PBR. This information is required for calculation
of Income Tax, GPF contribution etc. Also information about the employees who have been
transferred out of the unit have not béen recorded in the PBR and if recorded, not signed by
the Competent Authority. Copy of LPC is also required to be appended with the respective
page in the PBR.

4. GAR-18, Abstract of Pay bill is not prepared during the audit period 2018-2019.

5. Each entry in the PBR should be signed by the DDO which has not been done.

6. Total of each column is also required to be entered on the last line of each page (at the
bottom) which helps in calculation of Income Tax of the respective year.

7. Cutting / Overwriting is strictly prohibited in the official record but it has been found to the
contrary. |
The Superintendent, Home for Mentally Retarded (Adult) may be requested to take necessary

steps to remove the above discrepancies in vthe\l)—lﬁand be shown to next audit.



TAN NO. 03

(Audit Memo No. 05 Dated: 13.08.2020)

Sub. :

@
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Improper maintenance of Stock Registers

Issuance of Material without obtaining the indent |

Under Rule 209(i) of the GFR 2017, in the case of issue of materials from stock for
departmental use, manufacture, and sale etc., the Ofﬁcer-in-charge of the stores shall see that
an appropriate indent, in the prescribed form has been projected by the indenting officer.. A
written acknowledgement of the receipt of material issued shall be obtained from the
indenting officer or his authorized representative at the time of issue of materials.

Scrutiny of the General Stock Register reveals that Officer-in-charge is in practice of issuing
the most of the items without getting the initials qf the_'ofﬁcial who has recei_v'gd the material.

Some of the instances are given at page no.12, 13, 14,17 of HMRP(A).

Improper maintenance of stoqk registers as req uired u-nder GFR -211

Under Rule 211 of GFR, the Officer-in-charge of stores shall maintain suitable item-wise lists
and accounts and prepare accurate returns in respect of the goods and materials in his charge
making it possible at any point of time to check the actual balances with the book balances.
Consumables such as office stationery, chemicals, maintenance spare parts etc. should be
maintained according to the Form GFR -41

But scrutiny of stock registers revealed 'th;\t registers have not been mainfainéd in the proper
format as required in GFR-41, iﬁ the absence of Whiqh actual openihg and closing balances

could not be worked out.

nnual Physical Verification of Stock Registers and certificate to this effect are not

Annual Physical Verification of Stock Registers and cePHEE =222

maintained /issued

I e ——

Rule 213(2) of GFR 2017pr9vides for Physical Verification of all Consumable and N.on—
Consumable items should be madg at least once a year and the outcome of the verification
recorded in the cqrresponding register. Discfepan_cies, if any shall be promptly investigated
and brought to account. . a ‘ A : B

But scrutiny of stock registers revealed that annual physical verification has either not been
carried out regularly or certificate is not recorded and duly signed by the HOO/DDO which is

as per the above mentioned rule; mandatory during the audit period.

"
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The certificate should be as follows:

«Certified that all theitems / articles / stock entered in this register have been

physically checked / yeriﬁed and found correct by me”.

(IV) Counting of Page Certiﬁcﬁe g

Certificate of page either has not been recorded or is recorded improperly/not signed by
the HOO/DDO on the first page of the stock registers.

W) Non-Consumable and Consumable items entered in one common register

Non-consumable and consumable items havé been entered in one register under the
head’General Stock Register’ which is irregular. Necessary steps may be taken to transfer-all

non-consumable items ina separate non-consumable register. A few instances are given below:

S. No. I;Iame of item Page No.
1. Mayur jug . ) . 54.'
2. e
3, TigPlaste. |3, =
4, Locks - ' 86‘

The Superintendent, Home for Mgntally Retarded (Adult) may be requested to take necessary

steps to remove the above discrepancies in the Stock Registers and be shown to next audit.
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TAN NO. 04
(Audit Memo. No. 08 Dated: 14.08.2020)

(A) Subject:-Inclusion of Aadhar !Uriigue Identification) number in Service Book of
Government Servants and non verification of Service from concerned PAO.

Government Servants anc non VSt

On perusal of Service Book of e staff of Office of the Superintendent, Home for
Mentally Retarded(Adult), Asha Kiran Complex, Avantika, Rohini, Delhi_for the Audit period
2018-19, it has been found that entry of Aadhaar Number has not been made in the Service Book of
staff as per instructions circulated by the Pr. Secretary (Finance), Finance Department, Govt. of NCT
of Delhi vide No.F.3(03)/2015/T-1/Pr. A0/2017-26 dated 10/09/2015. It has further been advised
that detail of Aadhaar Number of employee in pension papers of the retirees should invariably be
made so as to enable the Pay & Accounts Office to mention the details of Aadhaar number in

Pension Payment Orders.

(B) Improper maintenance of S/Books:

During the test check of Service Books, the following shortcomings have been observed:

(1) Re-attestation of Bio-data:

Re-attestay ) e ——

The particulars of each Govt. servant at the first page of Service Book should be re-attested
after every five years and fresh photograph should be appended and attested after every ten years.

But this has not been followed in most of the cases.

(2) Home Town

As per SR 199, GIO (9), the declaration of home town submitted by the official under LTC
Scheme is to be kept in Service Book. And this entry should be attested by Head of office. But this

has not been followed in most of the cases.

(C)  Verification and communication of gualiﬂina service after 18 years of service or S

years before retirement:

Further, as per rule 32 of CCS (pension) Rules. Verification of service of the government
servant should be done on completion of 18 years of qualifying service or 5 years before the date of
retirement whichever is earlier and a certificate be issued in the prescribed form no. 24 to the
official/teacher concerned. The séid certificate has _nbt been found pasted in the Service Book of
following employees/officials after verification of service from the conceméd PAO. Some cases are

illustrated as under:- \ g
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" Details of Staff whose retirement is within 5 years and completed 18 years of service

S. Name & Design. Of the officer DOB Date of | Date of

No. | (Sh/Smt.........) Appointment Retirement

1. Devender Kumar Santoshi, House | 02.11.1960 28.02.1991 30.11.2020

Father
2. Sh. Ashok Kumar, Attendant 30.09.1961 25.02.1981 30.09.2021

The Superintendent, Home for Mentally Retarded (Adult) may be requested to take necessary

steps to remove the above discrepancies in the Service Book and be shown to next audit.

| P
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TAN NO. 05
( Audit Memo. No. 10 Dated: 17.08.2020)

Subject :- Improper maintenance of Bill register.

During the test check of Bill Register maintained by The Superintendent, Home for Mentally
Retarded(Adult), Asha Kiran Complex, Avantika, Rohini, Delhi for the Audit period 2018-2020, the
following shortcomings have been observed:-

1)  Page Count Certificate has not been recorded on the first page of the Bill Register.

2)  The Bill Register has not been signed by the DDO during the entire audit period.

3)  All relevant columns of the Bill Register have not been filled up improperly during the entire
audit period e.g. column No.4 to 16 such as initials by DDO, amount passed by DDO date of
entry in Cash Book, Mode of payment etc.

4)  The summary of the bills pending at PAO level at the end of each month has not been
recorded for the whole period.

5)  Cutting / Overwriting / Cancelled is strictly prohibited as per rule but hasbeen  done in the
Bill Register and not attested by the DDO e.g. Bill No.184, 185, and 190(2018-19), Bill No.
88, 89,157 (2019-2020).

The Superintendent, Home for Mentally Retarded (Adult) may be requested to take necessary

steps to remove the above discrepancies in the Bill register and be shown to next audit.

Adoe—"
(DEEPAK KUMAR SHARMA)
INSPECTING AUDIT OF FICER
AUDIT PARTY NO. XXIV
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HMRP(A) 2020-23
CURRENT AUDIT REPORT 2020-23

Para no.01
(Observation Memo No.06  Dated :25.09.2023)

Sub. : Excess payment of wages to the contractual staff amounting to Rs.7832/-for absent on
duty.

As per terms and conditions of the appointment letter, House Aunty/ Aaya on contractual basis will

be entitled to maximum of 20 days Casual Leave in a year and will not be entitled to any other leave.

While making payment to contractual staff, the payment is made on the basis of attendance
certificate received from concerned offices where staff is working and for days short of attendance
pro rata deduction is made on per day basis. However, during test check of bills as maintained &
provided by the o/o0 Home for mentally retarded persons (A), AshaKiran, Avantika, Rohini, Delhi for
the Audit period 2020-21 to 2022-23, it is seen that there is overpayment of wages as prorate

deduction has not been made in the following case :-

S no. Name & Bill no. & Date No of Amount to be

Designation days recovered
attended | (InRs)

1 Nareshkumari, PB 72 dated 3.9.2021 | 28 15908x3/31=1539
(54850208) House | for July 2021
Aunty

2 KHEMRAJ PB 122 dated 21 20976x9/30=6293
(25458110)Nursing | 2.12.2021 for
Officer November 2021

Total 7832 7

Excess payment of Rs.7832/- as above may be recovered from the concerned after due verification
of facts and figures and be deposited into Govt fund under intimation to audit. Other similar cases

may be reviewed at HOO level.
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Para no. 2

(Observation Memo No.05 Dated :21.09.2023)

Subject :- Non utilization of imprest money /

During the test check of Cash book of Home for Mentally Retarted (A), Avantiaka , Rohini, Delhi as
provided by the unit, it is seen that the office of SHMR(A) is maintaining imprest account with
balance of Rs. 10000/- during the entire audit period i.e. 2020-2023. However, the said imprest has
not been used for expenditure and same lies unspent as cash during the entire audit period i.e. 2020-
2023 and neither any recoupment has been done nor any expenditure has been booked.

The Home has not submitted any reply and is not able to utilize the Imprest of Rs.10000/- leading to
blockage of money, the need of imprest may be reassessed on functional basis and if not required,
the same be deposited into Govt. account under intimation to audit.
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Para no.03 /
(Observation Memo No. 10 Dated: 25.09.2023)

Sub: Irregularity in service book of Smt. Ritu Devi, Nursing Officer.

During the test check of service books maintained and provided by the office of HMRP(A), the
following is observed in r/o service book of Ms. Ritu Devi, Nursing Officer.

1.

The leave account of the official has been maintained upto 31.12.2020 only. Beyond that,
no leave account has been maintained for the period from 1.1.2021 to till date.

The officer has availed LTC for the block year 2018-2021 during the period
09.12.2022t022.12.2022 but the kind of leave taken and entry of that leave taken has not
been made in the service book.

From the bill register of 2022-23 as provided by the HMRP(A), it is seen but the official has
availed leave encashment of 10 days vide bill no. LE 228 dated 15.3.2023 dated against the
LTC availed vide bill no. LTC 222 dated 06.3.2023 but the same have not been deducted
from the leaves of the official.

As per the office order dated 16.8.2021, the official is drawing BP of Rs.70000//- in Level 8
as on 1.1.2021 with DNI 1.1.2022. However, there is no entry of grant of annual increment
on 1.1.2022 onwards in the service book and further as per PBR the official continued to
draw BP of Rs. 70000/- till 31.12.2022 and on 1.1.2023, she was granted BP of Rs. 74300/-
skipping the increment of BP of 72100/- due on 1.1.2022 but the reason of non grant of the
same has not been found recorded in the service book.

The upto date leave account of the official be prepared and leave taken/encashed may be deducted
under intimation to audit. Further, the service of the official be verified from 1.7.2018 onwards
alongwith due entry of PIC.
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Para no.04
(Observation Audit Memo No. 11 Dated: 26.09.2023)

Sub: Items purchased beyond approved list as mentioned in the manual & other irregularities

As per ‘Manual for Functionaries of Institution and Services’ issued by the Directorate of
Social Welfare, Delhi Administration, certain items of Clothing & Bedding such as shoes, blankets,
Daris, Suits, Bed Sheets, Towels, etc are issued to inmates of HMRP(Adult) for their use.
On scrutiny of the stock registers for the period 2020-2023 of HMRP(Adult), some items are being
purchased and issued to the inmates beyond the approved list, as mentioned in the manual. Details
are given below:

S. No. | Name of item Qty. in Nos. | Total Amount Date of Invoice as per
(inRs.) stock register
18 Monkey Cap 350 48000 19.12.2020
329 72380 28.05.2022
2. Chatai 80 63200 03.05.2021
80 55200 31.12.2021
3. Curtain 150 82200 28.05.2022
4, Track Suit 350 693000 01.01.2021

Approval of purchase of the above items obtained from the Competent Authority has not been seen
in the record produced to the audit.

Further, it is seen from the bills of 2020-21 & 2021-22 as provided by the Home that the Home has
purchased items of huge amounts such as blankets, Khes, Protein Powder, Sports shoes, Jeresy, etc
during the audit period. However, the record related to their purchase showing the L1 & approval of
the competent authority has not been produced to audit till date.

The above purchase record with copy of approval of the competent authority and norms for purchase
of above items issued by the Department of Social Welfare after publication of the above manual
were sought by the Home but the same were not provided to audit.

Therefore, the expenditure incurred may be got regularized and necessary approval of the competent
authority may be obtained and similar other cases may be reviewed at HOO level and approval of
competent authority obtained under intimation to audit.
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Para no.05
(Observation Audit Memo No. 13 Dated: 27.09.2023)

Sub: Non filling up of Vacant posts

Scrutiny of vacancy position provided to audit shows that some pots are lying vacant at all and no
one is working against them.

S. No Name of posts Vacancy
1. Administrator 01
2, House Father 04
3. LDC 02
4, Cook 02
5. Attendant 01

Immediate stepsbe taken to fill up the above mentioned posts in public interest and be shown to next

audit.
v 4
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Para no. 06

(Observation Audit Memo No. 12 Dated: 27.09.2023

Sub: Non Production of Records.
The following records for the audit period 2020-2023 has not been produced to audit for scrutiny:

1. Attendance Register of regular & Contractual staff

2. Maintenance Charge Register & Relevant Records

3. Spouse Information

4. Purchase files with Quotations(GeM and non-GeM)

5. Record related to outsource services (File, bills of staff hired from ICSIL)

6. Strength of Inmates

7 Income tax record 2020-23

8. Bills for 2022-2023

9. Contingency register, Tuition fee register, Medical reimbursement register, Long term/short term
advance register, LTC register,Electricity /water register,Property Register/TR-V Stock
Register/Postage stamp account Register

10. list of employees (Regular & Contractual)

11. Detail of employees working in this unit in diverted capacity

12.Detail of employees getting wages from this home & working in other units on diverted capacity
13 Condemnation files/registers alongwith List of unserviceable items lying in premises for want of
condemnation

14. Record of vehicles

15. Reply of old audit paras

The above record may be shown to next audit. ﬁ

(CHANDER MOHAN)
IAO, PARTY NO. 17
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TANNO. 1
(Observation Memo No. 01 Dated: 20.09.2023)

Subject: Improper maintenance of Pay Bill Registers.

During the test check of the PBR as maintained & provided by the o/0 Home for Mentally Retarded
Person (Adult),AshaKiran, Avantika, Rohini, Delhi for the Audit period 2020-21 to 2022-23,
following irregularities have been noticed:-

I

The mandatory information/details of employees required to be recorded on the upper left
side of each page in the PBR not found completely filled in any of the PBR’s. Apart from
name, other details rate of pay, date of increment, details of loan /advances/ refunds,
instalment No., PAN No. aadhar no. etc. were also not found completely filled.

GAR-18 have also not been maintained for the audit period 2020-21 to 2022-23.

Page counting certificate is not signed by the competent authority.

Total of each column is also required to be entered on the last line of each page (at the
bottom) which helps in calculation of Income Tax of the respective year.

The monthly entries in PBR have not been checked and initialed by the HOO/DDO.

LPC is not pasted in the PBR at the concerned page of the official whenever an employee is
transferred from or joins in the Home.

There is use of overwriting/whitefluid/pasting of correction slips at numerous places in the
PBR.

Single PBR is maintained for HMRP(A) and SHMRP(A) which are two different institutions.

HOO may take necessary steps to remove the above discrepancies under intimation to audit.

Y-
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TAN NO 2
(Observation Memo No. 02 Dated: 20.09.2023)

Subject: Improper maintenance of Bill Registers.

During the test check of the Bill Registers as provided by the o/o0 Home for Mentally Retarded(A),
AshaKiran, Avantika, Rohini, Delhi for the period 2020-21 to 2021-22, following irregularities have
been noticed:-

(1) Page counting certificate has not been recorded in the Bill register.

(2) Entries made in the Bill Register not dated initiated by the bill signing authority.

(3) Several cutting/over-writing made in the Bill Register, which is required to be attested by the
DDO concerned.

(4) Columns from 5 to 16 viz. Date of presentation, Amount passed by PAO, Date of entry in
cash book etc. are not filled in the bill register. Status of bill i.e. date of passing of Bills by
Pay & Accounts Officer / bill cancelled is not indicated in the Bill Register, in the absence of
this information it is difficult to ascertain the no. of bills passed / cancelled by PAO / DDO
during a particular month.

(5) Cancelled bills have not been attested by the DDO concerned eg. APB/SDT.05.04.2021

(6) Cheque no. of Category’A’ bills have not been mentioned in the bill register at
columnno.10.egCB-27dt.18.05.2020,CB-67DT.21.08.21,CB-77DT.15.09.21 &Cheque
register for Category’A’has not been maintained.

HOO may take necessary steps to remove the above discrepancies under intimation to audit.

A
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TAN NO.3
(Observation Memo No. 03Dated: 20.09.2023)
Subject: Improper maintenance of Cash Book.

As per Rule 13 of Receipt & Payments Rules, it has been provided that the following
instructions shall be observed by all Government officers who are required to (a) receive
Government dues and handle cash or (b) perform the functions of drawing and disbursing officers
(with or without cheque drawing powers), or both: -

(1)  All monetary transactions should be entered in the cash book as soon as they occur and
attested by the Head of the Office in token of check.

(i)  The cash book should be closed regularly and completely checked. The Head of the Office
should verify the totalling of the cash book or have this done by some responsible
subordinate other than the writer of the cash book and initial it as correct.

(iii) At the end of each month, Head of the Office should verify the cash balance in the cash book
and record a signed and dated certificate to that effect. In regard to any discrepancy noticed
therein, the instructions contained in Section V of Chapter 2 of the General Financial Rules,
1963 should be followed. In case the verification of cash balance is not possible on the last
working day of a month, it may be done on the first working day of the next month before
making any transactions on that day.

(iv)  Entries made in the cash book regarding remittance of receipts to the accredited bank for
credit into Government Account should be attested by the Head of Office after verifying
them with reference to the bank's receipt recorded on the pay-in-slips or challans. When the
credit appears in the receipt scroll from the bank, the actual date of realisation of the cheque
or draft should be indicated by cheque drawing D.D.0Q.s against the original entry in the cash
book so as to keep track of outstanding items.

During the test check of the cash book as maintained & provided by the o/o School & Home for

Mentally Retarded, AshaKiran, Avantika, Rohini, Delhi for the Audit period 2020-21 to 2022-23,

following irregularities have been noticed:-

(1) No Surprise Check Conducted:- Surprise check of physical verification of cash is required to
be conducted at periodical interval by DDO as per Rule 13(iii) of CGP (R&P) Rules, 1983
but the same has not been found to the contrary.

(2) No Page Count Certificate:- The “Page Count Certificate” is not written in the Cash Book.

(3) TR-V/GAR-VI:-Signature of depositor not taken on reverse of counter foil of TR-V.

(4) Non Production of Stock Register of GAR-6:- The stock register of GAR-6 has not been

provided to audit. In the absence of which, the authenticity of GAR-6 receipt book can not be

audited.

(5) TR-V cancelled without proper attestation: TR-Vs have not been cancelled without proper
attestation by the competent authority.

(6) Challan Nos. Not mentioned:-Challannos are not mentioned at the time of depositing the
amount of TR-V in the bank.

(7) Overwriting/Cuttings:-There are numerous cuttings/overwritings in the Cash book without
proper attestation of DDO,which should be avoided.

HOO may take necessary steps to remove the above discrepancies under intimation to audit.
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Tan no. 4
(Observation Memo No.04 Dated :21.09.2023)

Subject : Non surrender of Savings.

During the test check of reconciliation statements as provided by as provided by o/o Home for
Mentally Retarded (A), AshaKiran, Avantika, Rohini, Delhi for the audit period 2020-21 to 2022-
23, it is noticed that Savings of Funds / Excess expenditure were not being surrendered / regularized
as per provisions contained in General Financial Rule, 2017.

As per Rule 62(2) of GFR 2017, savings as well as provisions that cannot be profitably utilized shall
be surrendered to Government immediately they are foreseen without waiting till the end of the

financial year. No savings shall be held in reserve for possible future excesses/ expenditure.

Under the following heads, huge amount of funds have been found remained unutilized which could
have been regularized, declared surplus at the time of submitting Revised Estimates.

+Financial year 2020-21:

Budget Progressive Total Shivia % of
Head of Account Allotment upto Se saving
2020-21 2020-21 21-Mar

(In (In

THOUSAND) | (In Rupees) THOUSAND)
223502101830006
MT 300,000 1,49,655 ibaech s U 2
223502101950011
DTE 50,000 9360 sele.r 8

Financial year 2021-22:

Budget Progressive Total Sk % of
Head of Account Allotment upto g saving
202122 2021-22 22-Mar

(In (in

THOUSAND) | (IM Rupees) THOUSAND)
2235502101950013
OF '1500,000 11,33,957 sl bl
223502101950011
DTE 50.000 1611 et

.
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Financial year 2022-23:

Budget Progressive Total Savi.n % of
Head of Account Allotment upto g saving
2022-23 202223 23-Mar

(In {n

THOUSAND) | (In Rupees) THOUSAND) |,
223502101830006 4
MT 700,000 157,837 il s
223502101950011 7
DTE 50,000 1,166 s
2235502101950013
OF 1400,000 6,49,563 150437/ 53.60

As per Rule 62(1) of GFR 2017, Department shall surrender all the anticipated savings
noticed in the Grants or appropriation and the unutilized funds before the close of financial year.
However, in the above mentioned cases, the same was not done.

The department may take necessary action under relevant rules for surrender of all
anticipated savings under intimation to audit.
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Tan no. 5§
(Observation Memo No.07 Dated :25.09.2023)

Sub.: Improper maintenance of Stock Registers

O Issuance of Material without obtaining the indent

Under Rule 209(ii) of the GFR 2017, in the case of issue of materials from stock for
departmental use, manufacture, and sale etc., the Officer-in-charge of the stores shall see
that an appropriate indent, in the prescribed form has been projected by the indenting
officer. A written acknowledgement of the receipt of material issued shall be obtained from

the indenting officer or his authorized representative at the time of issue of materials.

Scrutiny of the Clothing Stock Register reveals that Officer-in-charge is in practice of issuing the
most of the items without getting the initials of the official who has received the material. Some
of the instances are :-Kurtapyjama P-1&P-2, Underwear 8/C, Diaper P-33, blanket P-74, qoir
mat P- 77, lower P-96 of Clothing Stock Register.

(II) _Improper maintenance of stock registers as required under GFR -211

Under Rule 211 of GFR, 2017 the Officer-in-charge of stores shall maintain suitable item-wise
lists and accounts and prepare accurate returns in respect of the goods and materials in his
charge making it possible at any point of time to check the actual balances with the book
balances. Consumables such as office stationery, chemicals, maintenance spare parts etc.
should be maintained according to the Form GFR -41.

But scrutiny of stock registers revealed that registers have not been maintained in the proper
format as required in GFR-41, in the absence of which actual opening and closing balances

could not be worked out.

(IIT)  Annual Physical Verification of Stock Registers and certificate to this effect are not
maintained /issued

Rule 213(2) of GFR 2017 provides for Physical Verification of all Consumable and Non-
Consumable items should be made at least once a year and the outcome of the verification
recorded in the corresponding register. Discrepancies, if any shall be promptly investigated

and brought to account.
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But scrutiny of stock registers revealed that annual physical verification has either not been

carried out regularly or certificate is not recorded and duly signed by the HOO/DDO which is
as per the above mentioned rule, mandatory during the audit period.

The certificate should be as follows:

“Certified that all the items / articles / stock entered in this register have been

physically checked / verified and found correct by me”.

(IV )Non-Consumable and Consumable items entered in one common register

Non-consumable and consumable items have been entered in one register under the
head ‘General Stock Register’ which is irregular. Necessary steps may be taken to transfer all
non-consumable items in a separate non-consumable register. A few instances are given

below:

S. No. Name of item Page No.
s Tub Silver 133

2. Notice Board 137

3. Steel Spoon 141

4. Steel jug 145

5. Mayur Jug 80

6. Plastic Mug 75

(V) Items issued to HMRP(Children) on loan :-

ltem Date Qty issued

Kurtapyjama P-1 16.8.22 100
28.8.22 30

Underwear P- 8 4.7.22 118
28.9.22 3

Baniyan P -11 4.7.22 138

Room Freshner, P-94 | 15.06.21 10
16.07.21 18
07.08.21 06

(V1) Cuttings/overwriting:
There are numerous cuttings/overwriting done in the stock registers which should be avoided.
Vegetable and fruit stock Register:

No indent made for the orders placed to the DharamvirSafal Booth No. 81661 and AbhayPratap
Singh Safal booth No. 81638. Only verbal order placed by the House father to supply fruits and

vegetables to the home in the absence of which it is not possible to verify the actual quantity

received as per order placed.
v ¥
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The stock Register for vegetables & fruits does not have any Index and page counting certificate

during the audit period.
The register has been maintained in very casual manner and is in torn condition.

Copy of invoice has been pasted in the stock register and item wise and date wise issuance has not

been shown.

All the vegetables have been entered in one single entry and shown issued to kitchen without any

signature of recipient and issuing authority.

Further, From the bills it is seen that the official in charge of receiving the fruits and vegetables has
not verified anywhere if quantity of Fruit and vegetable received physically is as per the billed
quantity and is not less than the quantity mentioned and billed in the voucher for which payment has

been made.

Stock Register(General and Clothing and Bedding):

It was noticed that the clothing, bedding and other related items are being issued to caretakers and
others for distribution among the inmates. But no record of further distribution was maintained in
the absence of which the correctness of distribution/consumption could not be verified.

It has also been observed that the balances of the articles of non-consumable nature have been
reduced to Nil after transfer entries or issuing the articles to the house aunties, which is not correct
practice. As the balances of non-consumable articles could only be reduced from the stock when
condemned and written off from the stock. A few instances are given below:

Page No.133, dated 24.12.2021- 04 no. of Tubs (Silver) are issued to different dormatary and
balance shown as “Nil”.

Pagel41, dated 05.03.2022 - 06 nos. of Steel Spoons are issued to different dormatary and balance
shown as “Nil”.

Page No.145, dated 20.01.2022 - 02 no.& 28.02.2022 & 02 nos. of Steel Jug are issued to different
dormatary and balance shown as “Nil”.

Dietary Stock & Issue Register

On scrutiny of dietary stock & issue register for the period of 2020-2023, following irregularities
were observed:-

1.No Index has been maintained for the period 2020-23.

Following items were clubbed together as one article:
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1. Mixed Masala- Cumin seeds, Ajwaian, Haldi, Amchoor, Garam masala, Methidana, Red Chilli

Powder, etc.

Being a dietary items register, entry of above articles were supposed to be maintained separately, so
as to keep a proper watch over the existing stock, purchases and consumptions as per norms fixed by
the department but the same has not been maintained separately by the department.

The Superintendent, Home for Mentally Retarded (Adult)may be requested to take necessary

steps to remove the above discrepancies in the Stock Registers and be shown to next audit.

v %/
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Tan No. 6
(Observation Memo. No.08  Dated: 25.09.2023)

Sub: Improper maintenance of service books.

(A) Subject:-Inclusion of Aadhar (Unique Identification) number in Service Book of
Government Servants and non verification of Service from concerned PAO.

On perusal of Service Books of the staff of Home for Mentally Retarded (Annex), AshaKiran
Complex, Sector-1, Rohini, Delhi for the Audit period 2020-2023, it has been found that entry of
Aadhaar Number has not been made in the Service Book of Ms. Raj Kumari, Sweeper as per
instructions circulated by the Pr. Secretary (Finance), Finance Department, Govt. of NCT of Delhi
vide No.F.3(03)/2015/T-I/Pr. AO/2017-26 dated 10/09/2015. It has further been advised that detail
of Aadhaar Number of employee in pension papers of the retirees should invariably be made so as to
enable the Pay & Accounts Office to mention the details of Aadhaar number in Pension Payment
Orders.

(B)Improper maintenance of S/Books:

During the test check of Service Books, the follbwing shortcomings have been observed:

(1) Attestation of Bio-data at first page not signed :
The particulars of each Govt. servant and photograph should be attested at the first page of
Service Book by the competent authority But this has not been followed in some cases eg. Ms. Raj
Kumari, Sweeper

(2) Character & Antecedents verification not made

The entry of Character & antecedents verification report has not been made in the service book
of Ms. Raj Kumari, Sweeper.

(3) Signature of Govt. servant at the time of annual increment

At the time of grant of annual increment, the signature of Govt. servant at column no. 8 is
required to be taken. But it has not been recorded in the service book of Ms. Rachna Nain, Welfare
Officer

(4)_Leave account not updated

Leave account has not been signed by the competent authority in most of the service books
after 12/2020 eg. Ms. Rachna Nain, Welfare Officer ,Ms. Raj Kumari, Sweeper.

(5) Nomination Forms not available Nomination Forms has not been available in the service
book of Ms. Rachna Nain, Welfare Officer.

(C)  Verification and communication of qualifying service after 18 years of service or 5

years before retirement:

Further, as per rule 32 of CCS (pension) Rules. Verification of service of the government

servant should be done on completion of 18 years of qualifying service or 5 years before the date of

.
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retirement whichever is earlier and a certificate be issued in the prescribed form no. 24 to the

official/teacher concerned. The said certificate has not been found pasted in the Service Book of

following teachers/officials after verification of service from the concerned PAQ. Some cases are

illustrated as under:-

Details of Staff whose retirement is within 5 years and completed 18 vears of service

S. | Name & Design. Of the officer DOB Date of Retirement
NO. | (Sh/Smt......... )
1. | Ms.Santosh, Attendant 25.09.1966 30.09.2026

HOO may take necessary steps to remove the above discrepancies under intimation to audit.

v
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TAN NO..07

(Observation Audit Memo No. 14  Dated: 27.09.2023)

Sub: Deficiencies in paid Bills/Vouchers

According to instructions contained in Rule 59 of Receipt and Payment Rules, 1983 relating
to affixing pay orders, defacing of stamps affixed on the vouchers and manner of cancellation of
vouchers —

(1) Every voucher must bear a pay order signed or initialled by the responsible disbursing
officer, specifying the amount payable both in words and figures. All pay orders must be signed by
hand and in ink.

(2) All paid vouchers must be stamped 'paid' or so cancelled that they cannot be used a
second time. Stamps affixed to vouchers must also be Cancelled so that they may not be used again.

(3) All sub-vouchers to bills must be cancelled in such a manner that they cannot be
subsequently used for presenting fraudulent claims or other fraudulent purposes.

However, on test check of bills/vouchers, it has been observed that the Department has not
followed the above-mentioned rule during the period of audit.

Necessary steps may therefore be taken by the Department to remove the above said
discrepancies under intimation to the audit and follow the guidelines/instructions in this regard in

future. /

(CHANDER MOHAN)
IAO, PARTY NO. 17
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