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DIRECTORATE OF AUDIT

GOVERNMENT OF N.C.T. OF DELHI
4™ LEVEL, C-, DELHI SECTT,
I.P. ESTATE, NEW DELHI-110002

Sub:-Internal Audit Report on_accounts of the Nursery Primary School for Deaf (West)
Sector-4, Rohini, Delhi for the period 2018-19 to 2020-21.

INTRODUCTION

The accounts of Nursery Primary School for Deaf (West) Sector-4, Rohini, Delhi for the
period 2018-19 to 2020-21 were test audited by the Audit Party No. 01 during the period
07.12.2021 to 15.12.2021 (07 working days), comprising of Sh. Shyam Sunder Dhingra, AO/
[.A.O and Smt. Manju Rani Pal, A.A.O.

Aims and Objectives:-

With the advancement of science and technology, better prospects for the prevention,
physical restoration, special education and rehabilitation of the disabled have emerged. The Deptt.
of Social Welfare, GNCT of Delhi is running 03 primary schools at Kalkaji, Mayur Vihar and
Rohini and one Secondary School at Delhi Gate for the Deaf and Dumb. All these 04 schools are
also having pre-primary classes of 04 years duration and are co-educational Special education is
provided to the students in these schools being deaf & dumb. The boarding facilities for boys and
girls separately are also available at Delhi Gate, New Delhi. The Secondary school known as Govt.
Lady Noyce School came into existence in the year 1931 and later on it was taken over by the
Department of Social Welfare in the year 1959. Admission in these schools is open to only those
deaf children whose sense of hearing is non-functional for ordinary purposes of life. These
children do not hear/understand sound at all. Apart from education, knowledge of craft, tailoring,
computer education etc. is'also imparted in these schools. Special trained teachers are deployed in
these schools besides vocational teachers/instructors. Department provides accommodation free of
cost to these deaf and dumb students who reside in hostel and expenditure on food is borne by the
students.

Name of the HOO/DDQ/Cashier during the period of Audit 01-04-2018 to 31-03-2021

HOS/DDO
S.No. | Name of DDO/HOO Period
11, Sh. Shiv Narayan, Supdt. 01/4/2018 to 18/06/2018
2. Ms. Neelam, Supdt. B | 06/04/2018 to 06/04/2019
|3 Sh. Avinash Dua, Supdt. 06/04/2019 to 07/08/2020
| 4. | Sh. Snajay Kumar, Supdt. 07/08/2020 to 31/03/2021
CASHIER
S.No. | Name of Cashier Period B
1. Sh. Rajesh Kumar, Sr. Assistant 01/04/2018 to 07/09/2018 '-
2 Sh. Om Prakash Khatri, Sr. Asst. 07/09/2018 to 27/02/2020
[3 Sh. Rajesh Kumar, Sr. Assistant 27/02/2020 to 31/03/2021




The current vacancy position is mentioned below:-

| Group(A B O) Sanctioned posts Filled posts Vacant posts
' Group -A 0 0 0
Group-B 20 7 13
Group -C 8 4 4
Total 28 11 17

BUDGET ALLOCATION AND EXPENDITURE FOR THE YEAR

2018-2019 to 2020-2021

Year | Budget alloted Expenditure made Balance
2018-19 13080000 11925882 1154118
2019-20 16330000 15587338 742662
| 2020-21 15880000 11913092 3966908 ]
Statutory Audit

Statutory Audit of this Department has been conducted by the AGCR upto 2016-17. Report not
provided by the department.

Maintenance of Records

The maintenance of records of the Nursery Primary School for Deaf (West) Sector-4, Rohini,
Delhi was found satisfactory subject to observations made in the Current Audit Report and in Test
Audit Notes.

PART-
0Old Audit Report

There were 13 outstanding audit para’s involving recoveries of Rs.90,845/-. The school has
not submitted reply of any old audit paras. Hence, all 13 Old audit paras involving recovery of
Rs.90,845/- has been incorporated in the current audit report as Part-I (Old Audit Report).

‘ S.No | Year | Total | Total | Para  [Para | Outstanding Balance
. Para’s | Recovery | Settled | no.of | Para’s with para Recovery
(In Rs.) Settled | No.
| Para’s | B
1] 1992-98 I 0 Nil Nil 01 (03) 0
| 2 1998-99 1 0 Nil Nil 01 (08) ' 0
F 3 1999-08 4 200 Nil Nil 4(1,23.5) 200
4 2008-14 S 71492/- Nil Nil 5(1,2,34.5) 71492/-
.5 | 2014-18 2 19153/- Nil Nil 2(01,02) 19153/-
‘ Total 13 90,845/- Nil 03 90,845/-
| | . |
P
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Sub- Payment of surcharge on Tdlcphak

Pﬁj;-( Sub- Non Production of Record
} The following mcords have ot boen peovided to audit for

sumlmy The same
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Period [ DA CVRPENT

T et | o Miorth o KS.

258f-

} b1i0.2008 | 31.07.2010 12 %500 | 9010 Rs410 38520
0062010 31.00.011 i 3000 SA0D@ R4S/ 2400
O.20L1 | 3L07.20M 2000 18000 & s 3000

SO0/
| Yol 70 l 37500 l 32420 14030
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Da/2008

0aI2010 Vil TAe-
T 062011 i Saia | 246 @ 2418 pm
062012 Nil 2640 AL @ 240l- pm.
082013 WA 2860/~ J5e0- ¢ 26804 p-m.
062014 Ni o | 2200- @ J2e0-pm-
_— . M-
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Uﬂmsimiarmmﬁm.mayalmbamﬂewadmmmw The above said amount
may be recovered from the concernad officers and Intimated 1o the audit after due verification
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ﬂ@‘i” Vide letter No. FJE{IHHDGEHSMN.‘DHSID‘BIMﬁIE dated 20.08.2010 received
q from Directorate of Heatth servicas. The rate of DGEHS has been revised w.e.f. 01,08.2010.
During the course of test check of record, 1t has been noticed that there was a short
recovery of contribution towards DGEHS In rjo of officials a3 per details mentioned helow.
Necessary recovery be made from the concemed officer/officials after due werification of

records under intimatlon 1o Audit.

T TNemek |G “Month/Perod | DGEHS TRateof | Difference to |
No. | Designation Pay Deducted DGEHS bo deducted
' per per {in Rs.}
mounth (in Month
_ . Rs.) .
a1 | sh 3600 |08/2010t0 2354~ | 335/ 300x1 271200/
Bhupinder p7/2011 (12
Jeat, Assit. months)
T, l l
' TOTAL 1200f- |

Other simllar cases if any, may atso be reviewed at your awn level. The above sald
amount may be recovered from tha concerned officers and Intimated Yo the audit after due

verification.




% Mo. | Name & Deslgastion Lewwe avcashmant smeunt No. of doys for
of the Employssy for the hiock yesr which leawe not
N deducted
1 Sh. Bhupinder lest, | Rs. 10704/~ for bivek yaor 10 tays for inave
Asstt Tr. 20U1/13 durtag vacation
' %0 13/01/13
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PARA-O01 Irreguiar payment observad In Leave Encashment on LTC amounithng to R, 16063/ -.
{Audit Mema No, 03 Dated: 06.06.2018)

Test check of record of LTC clatm of Wursery Primary school for Deaf (Westh Sector-04,
Rohini, Delhi, reveated that irregular payment have been made to the officers JoHicials working in
the Department.

It has been nbserved that 10 days Leave Encashment of Rs. 16063/ 10 3MT Rira Kanojia, TGT
has been sanctioned but leave of 10 days has not been deducted from the leave accournt of the
official, Detad of Leave encashment sanctioned to the abave official is as under;

IF Hafm; of the ufﬁciar—!_mf deys for which " Amount Eﬁem-encﬁ;r:r;ﬂe_t;l—“: hlimg_ﬂaie i

e | eaue encashed _hsannbonedﬂ_sioqt______ i
| St Rita Rani "0 days | 16063 [C8-85 dated '
| Kaooja TOT_____ e, 020

Recovery to be made Jwees T

e e —mm—

The Institute may recover RS 16063/- or deduct 10 days Earned Leave from the leave
account of the official oo account of Leave Encashmert after due verification ol facts and figures
under intimatien to Audit. Sinilar Type of other cases may aiso be got reviewed.

+ F‘%
ARA-02
Sub: Recovery of Rs. 3050/ on account of irvegular rebate under 80DD. {Auvdil Mema. Mo, 11

Gated: 14.06 2018}

Durig the scrutiny of Income Tax cakubation ¢heat for the persod 201617, i1 has been
observed that the Institute has given rebate undes section 800D to officials as pef detail. On
scruliny of the fecords, no supporting document was lound ta certify the rebate w5 860D

The detall of short recovary of Income Tax is a5 under:

T ot ot
r [ iTax | Observation ]
- Particulars calculation | BS T Audit | )
| as per whoo! | Citterance |
e et g 1 G et | TR R M)
ess bnempuon WsB00 ... - woo! sy O
e mgtonafs 800 SOy ~s0001
£ PR V. ;o el 5000y
" ncome exeedingRs 250000 ... 33 P ey W00,

ST I SR 3 e Rty o]
T imeiw T e el w0,
Tt e e 2330 w0 W
' Total L Cemee | BI026 | ___u:n.v.n1
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nstitule may recover Rs. 3090/ on account of irregular rebate of income Tax after due
yerification of tacts and figures under intimation to Audit symilar type of other Lases may also be

got reviewed at pDO / HOO Jevel.
Wi

&I—- INSPECTING AUDIT OFFWCER
AUDIT PARTY NO. X




Current Audit Report

During the course of current audit, 03 record Memo & 09 Observation memes wore 1issued
highlighting various imegularities. Recoveries to the mnd of Rs.1.04,851/- were pointed out by the
Audit. The depariment has submitted reply of Dl Observation Memo recovering an amount of
Rs.26,142/-. Remaining. 08 Observation Memos and 01 Record Memo has been converted 1nto 05
Paras (including 01 para for Non- production of record) involving recovery of Rs.78.709:- and 04
TAN and have been incorporated in Current Audit Report [art-IL.

Detail of Current Becoveries

Memo ﬁ)ﬁﬂﬁﬂ?ﬁﬂ — 7 T [Detils — TRucovered on | Balance w0 be 'Fv?énﬁr |
| Mo | Recovery | the 5pol recovered | PARA |
_ - —— InRs) _ _ ((nRs) mRs)_ | TAN __
ﬁ? Excess Payment of Rs. | 2264 _| 0 2269 TPARA-Z |

| 2.26%:- due 1o wrong | | || |

__ |ncrement. [ DU I B
s |Hun—dcduction of Incomne | 26142 |26142 o l|_5r.-1ﬂed |
| | Tax amounting to | | | | |

o lmsastar o — T T T P

|3 —|_Ex{:ess; payment of Scheol || 76.440 I_{} -||_?Es44U —[P. RA-Z B
| | Bus  facility to Delhi | | |
| | Transport Corporation | | | | |
| amounting to Re.76.3401_ T I SR _|
| iTold — o Thessst ez __ Jwie

‘The Internal Audit Report has been prepared on the basis ol information/records furnished
and made available by the Nurscry Primary School for Deal (Wesk) Sector-4. Rohint, Delhi Tor
the period 2(18-19 10 2020-21. The Audit disclatms any responsibility for non-production of
record/Anformation of mis-mformation provided by the Nursery Pomary Sehool for Deal {West)
Sector-4, Rohini, Delhi. The responsibility for any legal or other Hiabilities, which may arse at
any point of time 1n ty Wiy from this report. may be put on. the whole or a part of it lies with
the Nursery Primary g chool for Deaf (West) Sector-4, Rohini, Deini The Directorale of Audit is
not responsible for any legal consequences ariging at any time in the furure. in whatsoever Imanncy

7.

Shyafi-Strder Phingra
AL LA
Audit Party No 01

andd whatsoever ways.




PARA

PART-II

CURRENT AUDIT REPORT {2013-19 o 2020-21)

No.H : Irregularities in maintaining of Cash Book.

{Reference Observation Memo No. 03 Dated 13.12.2021)

During the test check of cash book provided to the audit party for the peried 2018-19 1o

2020-21. the following discrepancies have been noticed:-

Amount of imprest Rs.3000/- shown in cash book has not been used during the audit period
2018-19 to 2020-21.

Amount of admission foes for the period 2020-21 vide receipt No.23585 to 2397 dated
14/12/2020 of Re.] each and receipt No.2398 w 2400 dated 31.072021 of Rc 1 each.
shown by receipt book, but has not been entered in cash book, Also TR =V not to be issued
and the amount not to be deposited through Challan till date. Fven then, after that date one
challan of Rs. 30,000/~ dated 31.07.2021 has been deposited by the department and verified
by the PAD.

The amount of admission foes and school bus fees amounting to Rs.23 880/ reccived
during the month of March 2018, was deposited in PAO vide challan No. 0l on
11.06.201%. Similarly, admission fees and school bus fees amounting to Rs.24.272-
received during the month of August 2018 and Seplember 2014, was deposited in PAO
vide challan No.02 on 25.09.2018, Also, admission fees and school bus fees amounting (o
Rs.25.426/- received during the month of July 2019 and August 2019, was deposited vide
challan No. 01 on 13.08.2019,

Cash book has not been maintained by the DDO from 24.1 1.2020 onwards,

Above mentioned shortcomings may be rectified under intimation 10 audit.

PARA

No.02: Fxcess Payment of Rs, 2,269/~ due to wrong Increment.

{Reference Obscrvatiun Memo No. 04 Dated :14,12.2021)

During the Test cheek of Service Book in rio Ms, Sesma Malik, Asstt. Tr., it has been

observed tha af the time of fixation of her pay in pay scale of 9300-34800 (GP-4200/-) as per 6
CPC, wrong increment has been given on (1.07.2006. Her pay should be as under:

Period Pay fixed as per office | Pay fixed as per Audit
Pay as on 01.07.2006 | 1630+4200=15830 11620+4200=]5820
| Pay as on (1.07.2007 _ 121 10+4200=163 10 12100+4200-16300
Pay as on 01.07.2008 _ ) 12600+4200=1 6500 | 2590-4200-16790
Pay as on 01.09.2008 (1* MACP) (Level T) 134 10+4600=17710 13 100+4600=1 7700
Pay as on 01.07.2009 _ 13650+-4600=18250 13640+4600=18240
i Pay as on 22.10.2009 (2" MACP){Level 8) | 14200+4800=15000 | 14190+ 4800=18990 |

(_"1
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Pay as on 01.07.2010

147 70-+4800=1957)

14760+ 4800=19560

Pay as on 01.07.2011

15360+4800-20160

| 5350-4800-20130

Pay as on (1.07.2012

15970+4800-20770

| 5960-4800—20760

" Pay as on 01.07,2013

16600H+4800=2 1400

16590-+4800-21390

Pay as on 01.07.2014

17250+4800=22050

17240+4800=22040

Pay as on 01.07.2013

F17920+4800=22720

17910+4800=22710

Tay as on 01.072016

18610+4800—23410

18600+4800-=23400

22710%2.57—58364.7
or 58600 (Level -8)

- 22720%2. 5758350 .4

Pay as on 01.01.2016 (as per 7% CFC)
| or 58600 (Level -8)

Due o wrong increment a5 on 01.07.2006, there is an overpaymen! of pay and allowances
amounting to Rs.2,2694 as per Annexure “A’. D) may take necessary action Lo recover an amount of
k52,269 - from the above mentioned official afier due verification of Facts and Hgures uncler intmation o
audit.

FPARA No.03: Excess payment of School Bus facility to Delhi Transport Corporation
amounting to Rs.76,440/-,

(Reference Observation Memo No. 08 Dared 115.12.2021)

During the test check of recordsifiles pertaining to School bus facility provided to
the students, it has been observed that the school has paid the amount to Dethi Transport
Corporation for transportation of hearing impaired students of NPS, Rohini on monthly
working day basis (@ Rs. 60/~ per Km for per day operated kms.

(n the scrutiny of Contingency Bills of the department. it has been observed that
the excess amount paid to DTC for their estimated for school bus hiring charges as detailed
under:

5.Mo. Bill No/Dated | Invoice No./ | Amount ' Amopunt | Excess
/ ! date claimed by | paid | amount
_,.."] 5 o | DTC " paid
il . | CB-42/16.08.18 28717070818 129360 129360 Nil
J7 T[CR46/1709.18 28717070818 129360 TI6440 TT64a0/
| ‘ | T Total "?544un

DDO may take necessary action 1o recover the excess amount of Rs.76.440/- paid to Delhi
Transport Comporation after due verification of facts and figures under intimation o audit. Other
sitnilar cases may also be reviewed accordingly.

PARA No.04 : Non Disposal of unserviceahle items.
(Reference Observation Memao No. 09 Dated (15 12.2021)

GFR 196 stipulates an item may be declared surplus or obsolets or unserviceable it the
same 1s of no use to the department. The reasons for declaring the items or obsolete or
unserviceable should be recorded by the competent authority. The competent authority may at his
discretion, constitute a committge at appropriate fevel to declare items as surplus or obsolete or
unscrviceable. The book value, guiding price and reserve price which will be required while
disposing of the surplus goods, shauld also be worked out. In case where 1t is not possible to work
out the book value, the original purchase price of the goods in question may be utihized.



On the test of the relevant files / records of the condemnation ¢ list supplied by the
department, the following items of the approx. value have been lying idle in the various store for
disposal :

| 5. Nu. | Name of the item ! Approx. Quantity Approx value _'
1 Table 1) R5.5500- ]
12 Chairs 20 Rs. 57504 ]

3 Desk T3 Rs. 26317/

4 Benches 04 Rs. L1600 |

5 Hot case 4l _ Rs.§75/-

& Almirah 10 Rs 1457¢k- ]
7 Black Bouard ol Rs 385/

8 Book Shelf 05 R 49200

9 . Water Filter 1 Rs. 3450/ ¥
10 Type Writer 01 Rs.5093/-

11 Jhulia -0l Rs. 2407/

12 Group Hearing Aid 03 Rs.55065/ ]
|13 Speech Trawnet 04 Rs. 113404 _
|14 Stovk 05 R, 450k

15 Slide Rack 0 Rs.2006:- i
16 TV 01 R5.9699.50/-
| | Total | Rs. 161427.50/- (Approx.)

Necessary steps may be taken to dispose ol the said ‘tems under intimation to audit.
PARA No.05: Non Production of Record.
The following record has not been provided Lo the audit:

{. Expenditure control regisiers.,

Reconciliation statement for  the mio March of cach year under audit period duly
authenticated by concerned PAO.

List of Outstanding AC Bills

Children Education Allowance Register

|.TC Clain Register.

List of employces remained on leave for more than one calendar month during the period
ol audit.

7. List of employees going to retir within 5 years,

R Medical reimbursement register

9. Property register.

10. Dead stock register/Register’ List of unserviceable store.

11. Condemnnation files/registers.
12, Rent/Electricity/Water Telephone Registers and Bills.

L
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{Shyam Sunder Dhingra)
AOAD
Audit Party No.01 Audir Party No.1




PART-I1

TEST AUDIT NOTES

TAN No.01: Shortcomings in maintenance of Pay Bill Register.

{Reterence Observation Memo No. 01 Dated :13.12.2021)

During test-check of PBR for the period 2018-19 To 2020-21 in respect of Nursery Primary School
for Deaf (West) Sector-4, Rohini, Delhi, following irregularities were noticed:

Incomplete personal information  The mandatory information/details of the officials
(which is required to be written on the upper part of each page) were also not found filled
completely in any of the PBRs. Apart from the name, Date of Entry in Service and GPF No,
the other details like Pay-band, Grade-Pay, address, DOB, DOJ, DOS, details of
loanfadvances’ refunds, etc were not recorded in the PBRs, which is incorrect. Needful may
be done now and shown to audit.

Cutting & Overwriting — Numerous cutting and overwriting were noticed in the PBRs but
not attested by the HOODDO.

Past information of cmployees who have been translerred inte the unit {required to be catered
from LPC) were not found recorded in the PBR. This information is required for calculation
of Income Tax, GFF contribution et

Monthly entries of Pay and Allowances entered n the PBRs have not been signed by the
oDO.

Total of each column at the cnd of the year has not been calculated which Is required for
Income Tax Purpose.

Needful may be done and compliance be shown to audit.

TAN No.02: Shortcomings in maintenance of Serviee Bouks.

{Reference Observation Memo No. 02 Dated 1 13.12.2021)

Supplementary Rules 196, 157, 199 and 202, provides the procedure o be followed,

while maintaining the service record of a Government servant,

On the test check of the service books provided by the department. the following

discrepancies were noticed:-.

L.

As per SR 202, the Service Book is required to be shown to the official every year and his/her
signature obtained in token of his perusal. But the same was not found in most of the cases.

The particulars of each government servant at the first page ol service book should be re-
attested after every five years with dated signature by the HOO. But the same was nol
complied with,

3. Verificalion and communication of qualifying scrvice after 25 years (now after 18 years.) of

service or 5 vears before retirement - As per Rule 32 of CCS {Pension) Rules, on completion of
25 years (now after 1% years) or § years before the date of retirement, whichever 1s carlier,
verification of services of the Government servant concerned should be completed and a

g
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certificate of verification issued to him in the prescobed form (Form 24). The Certificate will @

contain the period of qualifying service determined up Lo that period. But it has been observed
that in most of the cases, the above instructions have not been followed by the department.

4 Date of birth of the following official has pol wrilten in words in the service book.
(a) Mohd. Macem Akhitar, Peon

{b) Minakshi Miglani, Assi. TT.

(c) Seema Malik, Asstt. Tr.

{d} Rajesh Sehrawat, S

{g) Bhupender leet, TGT

5. Entry of Aadhar pumber has not been made in the service book of any of ficer/ official as per
the instructions circulated by the Pr. Sceretary (Finance) Finance department, Govi, of N.C.T.
of Delhi.

6. DPhotograph an the first page of Service Bouk in respect of following officials has not heent
attested by compelent authotity:

fa) Mohd. Nacem Akhtar, Peon
{b) Minakshi Miglam, Assit Tr
{¢y Seema Malik, Assit. Tr.

{d) Mukesh Kumar, Headmaster

2 Bio Data on the first page of Service Book in rie Minakshi Miglani, Asstt. Tr. has not attested
by Head of Oflice.

%. Entry of Increment on ¢ 072020 and 011.07.2021 has not been signed by compelent authominy
in respect of most of the employees.

9. Nomination form in t/o Minakshi Miglani, Asstt. Tr., Seema Malik, Asstt. Tr.. and Bhupender
Ject, TGT have not been attested by the competent authority.

10. Leave record m respect of most of the cmployees has not been updated afer 31.12.2018.

11. Special Eamed Leave sanctioned to the officialsiofficers has been merged with the regular
Eamed Leave credited m the service book of the employees.

Needful may be dene and compliance be shown to audit,

TAN No.03:-Improper maintenance of Bill Registers.
(Relcrence Observation Memo No. 06 Dated 1151220210

During the test check of the Bill Registers (GAR-9) maintained by the Department for the
Audit period 2018-19 To 2020-21, following irregularities have been noticed:-

L. The mandatory page countng certificaie has not been recorded and countersigned by
the DX in the Bill Register on the first page.
57
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2. The Bill Register has been maintained in a very caswal manner. In certain pages of bill
register only Bill Number has been mentioned. In other cases, all the columns (5-17)
have been left blank in respect of most of the bills. By leaving these columns blank, it
cantiot be ascortained from the bill register that whether the bill has actually been
passed by the PAD or not, whether the payment has been made from PAO by way ol
cheque or the payment has been made by CCS/N EFT/RTGE.

3. Most of the entries have not been signed / verified by the Competent Authority ¢ DO,

Needful may be done and compliance be shown to audit.

TAN No.04: Shortcomings in maintenance of Stock Register of Consumables items.

(Reference Observation Memo No. 07 Dated : 15, 1220213

During the audit, following shoricomings have been naticed in the Consumable
Srock Repister-

1. In consumable Stock Register, progressive (otal, balance. name of the quantity
' consumer of some items not shown. Some non-consumable jtems 1n Nom
consumable stock register have been shown issued and their balance shown ‘Nil™.
Department is advised to maintain a placement register and restore the balances in

Stock Register.

As per G.FR., Physical Verification of stores is required once in & year but the
department has not conducted Physical Verification of Store during the penod from
April 2016 to March 2020, Department 13 advised to conduct Physical Verificauon
of Store as per guidelines of GFR and compliance be shown to audil.

bk

i Some Non consumable items shown Consumable Stock Register and the balance of
Duster at page number 43 (General ltem register) wrongly calulated.

.
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