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DIRECTORATE OF AUDIT

4TH LEVEL, ‘C’ WING, DELHI SECRETRETRAT
I.P.ESTATE, NEW DELHI-02

Subject:- Internal Audit report on accounts of Rehabilitation services, GLNS
complex, Delhi Gate, Delhi for the audit period 2013-14 to 2015-16.

INTRODUCTION

The Internal Audit Report of the accounts of Rehabilitation Services, GLNS
Complex, Delhi Gate, delhi for the year 2013-14 to 2015-16 was conducted by the
field Audit Party No.VIIl. Comprising of Smt.Usha Purwaha, I.A.O., Deepak Mehta,
A.A.O. and Sh.Neeraj,Gr.Il. The audit was conducted w.e.f. 25-5-2016 to 2-6-2016
(07 Working Days).

GENERAL SET UP AND ACTIVITIES

The Rehabilitation services, Delhi Gate, Delhi is situated at New Delhi. This
department rehabilitees and impart useful training through TCPC's i.e. cutting and
tailoring and functioning under Government of N.C.T. Delhi,, Delhi -110054

Head of Department

S.No. | Name & Designation From To

1. Smt.Achla Singh,Director 2013-14

2 Sh.P.R.Meena,Director 2014-15

3. Sh.P.R.Meena,Director March,15 to Nov,15
Dr.Dilraj Kaur,Director Dec.15 to Mar.21016

1

W



Head of Office

S.No. | Name & Designation From To

1. Sh.Kuldeep Singh dhama 2013-14

2 Sh.Kuldeep Singh Dhama 2014-15

£ Sh.Dharmendra Prasad March,15 to June,15
Sh.C.L.Roy July,15 to Oct.15
Sh.S.K. Tyagi Nov.15 to May,2016

DDO

S.No. | Name & Designation From To

1. Mr.Kuldeep Singh Dhama 2013-14

2 Mr.Kuldeep Singh Dhama Mar 14 to June 2014
Sh.Gulshan Khurana,AAO July,14 to March 2015

3. Sh.Dharmendera Prasad Mar.15 to June,2015
Sh.Gulshan Khurana,AAO July 15 to March 2016

Cashier

S.No. | Name & Designation From To

1. Mr.Umesh Kr.Sharma,UDC 2013-14

2 Sh.Umesh Kr.Sharma 2014-15

3. Sh.Umesh Kr.Sharma,UDC Mar.15 to April, 2015
Sh.Devraj,uDC May,15 to Oct.,15

Storekeeper

S.No. | Name & Designation From To

1: Mr.Umesh Kr.Sharma,UDC 2013-14

2 Sh.Umesh Kr.Sharma 2014-15

3. Sh.Umesh Kr.Sharma,UDC Mar.15 to April, 2015
Sh.Jeet Singh,UDC May,15 to March,2016
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Budget Allocation and Expenditure- PLAN &Non Plan( Rs. In Lakhs)

| Budget Expenditure | Balance |
| Financial | Allotted Incurred i |
‘ Year | (') SaVIng ‘
' (Non-Plan) | (Non-Plan)
| (Non-Plan)
| | i e _ .| -
2013-14 | 41820 41699 121 |
2014-15 ‘41790 29307 12483 ‘
! EEE s PSS — ——— —
| 2015-16 i 31230 28656 | 2574 l
L

Details of budget allotment and expgn‘ditur—eﬁ f)l_eifced in the file.

Vacancy Position of staff

| S. ! Name of Post No. of Post | Filed | Vacant .
| No. | Sanctioned I |
i1_ ‘i_GroupA | 1_; ' 1|
‘ 2 | Group_B - i K ’__ i | _Il_|‘
3 |Group C(Teach | 70| 47| 123 |
| ‘ Staff) / (Non | |
l Teach.. staff ) '
| |
1Y e - | i A o
"4 | Group D | 101 | 4 99 |
| TOTAL ! 273 | 52 221
' = N | |

Details of posts sanctioned, filled and vacant placed in the file

STATUTORY AUDIT

Statutory audit of Rehabilitation Services, GLNS Complex,

Delhi Gate, New Delhi, has not been conducted by the A. G. (Audit) so far.

Maintenance of Records.

The maintenance of records of office of the

Rehabilitation Services, GLNS

Complex. New Delhi, for the audit period 2013-14 to 2015-16 was found satisfactory
subject to observation made in current audit report and in test audit notes.
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Old Audit Report:-

There are 83 audit paras are outstanding with recovery of Rs.8557/-.  Two old
outstanding para have been incorporated in the current audit report- Para No.75 and
83 - Hence settled. The balance 81 outstanding paras with recovery of Rs.8557/- is
placed in the file at Part-I..

Year | Outstanding [ Settled | Still Outstanding "
| Total |No. |Recovery Para |No. | Recovery IT"'Para 'No. | Recovery
Para Year Year
| Year ~
1977- |11 |1 | .o TN [ Tae7-11_ [
78 2 ... _ e Lo |78 2 T -
3 — e _I _3 - B
4 | ... 4 o
5 940 . 5 940
6 ' ...
R EE N . e
8 |... s 8 | ...
B [l = N 9 |... |
10 | ... . o 10 |....
| M1 | ... M1 |....
o78- 131 |12 | ... NI |.. .- 1978- 112 ... o
% | R S 79 s
14 ... P 14 | ...
E o e
16 . E-
L e S P e I L
8 18 |
19 ... : : L __‘ 19 1 -
20 | .. | 20 |
2 | ) | s
22 | 2829 i —‘*—P_'i 22 | 2829
123 23 || <
Y S (- .| 24 Tf..___'_
B e Ee
I P T B
l (27" | s 4 27 [
28 | ... | 28 | |
\ 29 | | | S




80 | .. B0 || one
31 31
32 30 | e
38 | woo 38 |
34 | .. 34 | ...
35 | 3/
(36 |....... (36 .oox |
37 ... 37 ...
38 | ... 38 | ...
39 |.. 39 | ..
40 | ... a0 | ...
41 | .. T PR 41
42 ... i 42 | ...
o T2 | BB 1| ciseras 1982=| 43 | vosnews
;3 2 7 . 83 4z
45 | ... 45
46 | ... e
i a7 | ... 47 ...
'. 48 | 313 48 | 313
49 | ... 49 |
50 | ... 50
51 | ... 51 | ...
52 |125 52 [125
By | cone 53 | ..
54 ... s 54 | ...
55 55 | ...
56 56
57 57
58 58
59 | ... B e
60 | |60
61 | ... 61
62 62
63 63
64 - 64 ]
65 65
| 66 66
B 67 | ... i 67 |




T | 68 o ;_ ~1e8 ... |
69 | 69 | .
‘ 70 ] oo 70
7 | s ] 71
i 72 Y P T
73 | ... | 73 .
| (74 | e 74—'|.._ o
N s T 1 [ |
1997- |8 |76 | — T T1e97-176  |... |
9 77| — 1% 7
R I S SO [ ge——e—
| | 78 | 4360 \_|_ ] 78 4360
| 79 l» psa |
‘ 80 N !f.‘_ o 80 |
T T m—
182 | | _ | 82
s | [B . 1

Current Audit Report

During the course of current audit 11 audit memos (Including 3 record
memos) were issued highlighting various irregularities and recoveries of Rs.42624/-
were detected. In compliance of Audit Memos, the unit have submitted replies of
audit memos which were examined and after careful examination 4 memo have been
settled at the spot and Remaining 7 memo has been converted into 2 Paras ( + 1
Non production of records) and 5 TANs. The aforesaid 3 paras and 5 TAN
incorporated in the current audit report- Part-1l. Details of recoveries (2013-16)

fS_No ‘Memo | Details of Recovery(Amt) - | Incorporated in |
; No. i Raised | Recovered on the | Balance | Para No. ‘
[ S I -/ S S—

1 |5 [1900 | 1900 I — | j
2 (8 28712 == __  jo8vrt2 11

3 1 Agote fo— 12012 12 —
| Total [42624 | 1900 - 40724 _ B ]




The internal audit report has been prepared on the basis of the information
/records furnished and made available by the Rehabilitation Services, GLNS
Complex, Delhi Gate, New Delhi for the year 2013-14 to 2015— 2016, The audit
disclaims any responsibility for any misinformation and/or non information on the part
of Auditee.
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I.A.O., Audit Party No. Vil
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"overwriting w read as keé

allo ‘the! amount was written. Raa.aM-zO which
~"9Vprwri.tinq 0 -read’ m.M/» onl,y*,,. pex: contingent registeit
2 Wage NO.:L%il'- thia amount was taken m.u-zo vmah ntangu “@

WA .oy
T E s ‘\
: . “‘

unaltered. R
1 nS; pel‘.‘ pal'.‘a 13 &vi.l of the, cenr.ral. Govt. Aocounta (ngq:h

Rula 1983 an orauum or overwriting: of an om;ry in

and pnymant)
1N such the ovgr:wr:l.tinq

the= cash boo'k; 1g:-strictly proh:l.hit.ed.

cash book :Ln 2 braack of mdal pmvision. such’ practiog may he
)‘

ed in futur:e and the. diffarence of pais@ 20 be recoveredmv

b o g‘mid

O B '&,rs’u

mpliqnce shovm to audit. /- Similar action in r/o the cash hog]c
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W ‘j.

;? o TCPC Ghandni. ' ehowk. ‘may also be: -gaken. wher:ein cut.tiggs gnd ova;—
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jgpuqher No, IDQ dt.,h-fl

t ecoqcimfgquh

:,\,5! u\i R

®

ik .Qiem ﬂrom page, N%Bﬁ to 9% 0£ th:l.u ;:agigtar,; ;

‘ :,.f‘”-' ntichinq tha garmpnt,m was. received v:l.(]e ohallgn Nq."BOI \ -

Gty ‘24.1q‘.§o to No,10098 dt, m 10,83 but there i3 no entry ;m L ,

o .M?l-“;gistarmrﬁ;;érding Jeturn oi‘ at.mched garments. A3 such t.ha | o
;‘_iidoubt- for,girregularity/miasﬂppmpriation of st:l.tchad qarments ‘;
..,"gcan not bq rulsd eut. - The reasonk for m:m--rm:m:n/mmT keepinq LT

. "recorda °fﬂﬂ'31t¢hed anmantﬂ may be elucidated : to audi,t.. ,;*';kleL I

. | b

b
}.On page Na.as (81 .Ng.19 ) af the Gaw Racaipt ngiat;: t,h

u,naut. germents l.ue caps were taken ag 89 vi.de challa’

”ff“‘liltﬂ!’ magr hﬂ mpletad and compliance llwwn to audit. '

xqqard;pg,,ﬂle balance of 12 caps. The reasons for nm;. »keep:l.ng
tho rm:dq off 12 caps may e slucidated to audit and;r i;he qoat_',

T T U™
-~ T e

- "]f"' thermf may bo mcovar;ed from the officlal conc:erned. ' ;
' "y C,Bi '.Ii'.rC!..‘E'.C.I Halvixa Nagar . o l.'._;i]ﬁq RN v
. .‘. .-,,"“ K . ;‘[j"{'“ " ' :'.f.

(cnvar:lng pari#d | mm 3 ;@
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\m&\for

s
i

thm arg enteri.es of clotha/’qammts. rece

rrial?
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on for ncm zetum/not keeping. the recqt_:dlsw of g

*Q#: qaxments., Theﬂggaso
. stitohed garﬁtent,a may“be~ <a1qa1datad to. aqq;t, n,\:gx bg complep??

uW'and compli.ance ghown to a_u;i:l.t. . .

22 gg“:‘. odoP:Co. Lodi Ro g' s . ,. b ‘:(.’; . : " m’” w b
Durmg audj.t of muchers ‘for the month of 3/83. 11". was :

1 . ‘;.‘J .‘
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".ﬂ::l.s crnatn &\%o'g.nbt for jrregularity/miasapyhp:iation of a}

g

ob_aprved tliat the undezment:l.onad vouchers pertaining“m‘ ~ 3

: conungent. charges wera naither approved by the D.D .o, nor the‘
we::a cancelled after maki ng payment. under hia a_i.qnatu:e, SRS
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. W y e .
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'me pa mf» of 1.he amount
m‘w: paymen. 1: :I.a ir:ragular.
thd payment. regularis

‘_,‘. L

‘..got passed by 'c.hg D.D.OW

Cwts
’ B 1. ; . "4' g . ),
Dhe i

-Irregular: raintainance of clothi.ng account at qgj;i;ir-

‘.?:-_'7;'.‘* saction, La]pat Nggar. — . i -
) S Inupi.ta o£ remeatad requesta, “the ¢ agister in whj.ch clotl'
5 J"t ’g o .

7 :l.a. mtered whqn

, H

far sti.tchi.ng

e i AT i TR s

‘tha sane i.a reqeived from the department.s/offic«

of. unifoma. a8 not 1produced to audi.t on the ple
t}'_aat tha :egist',ar alongw:l.th a].l, the’ eonnacted documenta has 'b@er

a’?’”’“"r" Sh; de Lal singh,. ﬁnspeq.tion ‘1.008) Admn . Rafems mit
:Ln coqneatinn ‘with an an mt.tny of othar: reoorﬁ
qf gpq depammt revasled. followi.nq 1x'raqu1a
';: the,depament ia roquested to man age 8 thorough chaqkinguhyig
y varify tho al.oth iying 1n thp stm

» suit-abla ataff and phyqia%;
tt. Wise statements 'bo whmn the Bt:l.tch

pxoqreasive ':‘aporﬂa stu:v:[.m;

quiry.nl-iowever 'sC
titi.ea. . Haad oﬁ

and to p!:epare » dep

"--olq;h relqt,qs. In fut.ure.x a monthly"
* E ST A the clcth :ace:!.vod., cm. mmt foy: stitching ..e‘top w the T
J . o - qentrm anopld ‘he pmpamd and submit - it to their H.Qrs’._*touwht
‘} 3 R the apeedy. glearance of wOTKe A . 1
Aa) . . Counterfolls of the issue books |
1000 and: of receipt book from s]:.NO.JMOS. to. 4500 and 4901 t.o
L : NS

'

fmm g1, No.6901 to

5000 are. missinq.
elv od from the’ departmen

ts has been entemd v,x
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Thora was differmaa in, tha nqt i:otal of cloth ca

\ dqht‘ farward from one page to another pa.ge. i
a_)wtf‘j‘ Heavy amount of cLoth haa been shown as :eturned fmqu' " i
deparﬁnenta witl:é:t_; any authority. AL P " - §.
£) : shortaqa in sama.- types of cloth measuring, an aqqregata < m

-

ey

37,846 .51 I‘Ika. & ‘excess i.n some ‘other types of cleth measur:inm %
an aqgreqat.a of 45519 03 Hta. wor:e found. - It may bea: eluc;idate@ %‘;

.'as t.o hew the less and exceam aceountal of’ c.loth haa takm p].ace

.:.\'_.1,: ;" . of Il to oyees, .
Iniorder to chegk the admisatbllity of HRA to each 'ﬁh

amploycq” Qextain in i!onnati.on waa asked for from the ofﬁce bl.}'t

,f,‘

tha ;samp wua not. aupblied -t:o audit msp;l.ta of ropeated raqueat;s.

‘Ihe dopartment is requeated zto obta:l.n the sams. fmm eagh -
1oyao*oq tho forma al.xeady supplied to thau and farwa.rd o

i

.

?1t to audiﬁpi1 U I ,,’
‘ - T ) . - “ft’

—‘\[ i

“3%e., i Te c.p,c. Shqggggg.#, | N S {

A ; Mrs.nq t.ha coursa of audit of T.C .P.Q.. Shahdara it;é\waa
i‘ﬂ : ‘Y% saen- :l.n ‘some cases, the caah balances are not baing variﬁ,efi at
"g the end c:!ﬂmﬁnth, but :l.'n ‘the middle of t.he .n:fgrxth. J\s for’ q
}, W the cash in hand has bean ve'r‘lfied as ks.71.65 a8 on 18.3.83' '_ _
j 1 RS whereas there waa 8 balaqcm of Rse 200/~ at the end of March,. 198
- which ha;é ;;ot been veri fied by the orginiaor. Similarly in the
‘ kS month of Peb.,BS the closing ‘balahce of & ,153-75 has been )
u, . .‘ erif:l.ed by t.he organissor on 12.2.83 whareas there was a ba]sanc* 3

‘ -f of Rs.11-75 at tha end of B'eb. 1983 whéch has not been verified %
; r 2 : by tha c;rga;:isor. The reasons for doing 80 mev.jgP be explainad‘ %;

e T t Y !{

i to audit.;l o o T



y %ﬂ,
-'.fwaa not produeédﬂ On scrutimr of t.he vehiclarepair req:l.ster
by thia deptt. (aftéi: tﬁe yaar 1981). it waa obsqmd thut thi

pick up wqq purchased on 18,7,'75 for Rs. 26389-359.. and a huge

E amount was spent on this van on account of 1*.5 rapaira/maintenr
", ate, during the year 1981 to, 1985 hesides minor rapairﬂ- *ﬁi
'.‘;;.,_'rhe sletailp of expend:ltum :l.n-aurred :l.a given below;- o

SR oL L R
i 27,?.81 . R, 1431-39' o A Bt ‘
N ce
Sanction ‘ thccttm/aick up van/8137/7300-?303 S SR
- 7 9. 18606«15 ' A o
""" .20, 12.84 Rse 898-90 ;; ' Ny DR
: ’ ‘ 10 1085 //" RYql ‘344-10 !' I - R
22,3,85 7 1,510-62 e '
T 1044485 7 _ws.252+28 L . . R
; ‘“:l. b 7” ‘a .‘-} L] .‘ . ) A‘Ct‘, T N R ! ) B ‘S_‘ . .
31.10,85 > Ry, 3957-33 BE AT E o
3 Tbtalmo 33473-31 T :,ﬁ L ;ké

Keapinq in view, the above mantioned-:expenditure incux,‘re-
‘-thia pick up Van, it is qlea‘;: that a huqa . amount (more than cos
* . . tho vehiale) was incurred on the maintananae/repairs eta,
) . _,‘ B "Genarally in the sbsence-of this p:l.ck .. Van, ‘the Traini ng—curu

production cantraa working under the H.Q.. were being a,].lowad tn

;ﬁ"ﬁ  take the cut garments from Cmtra]. Cutti.ng Section Lajpat Nagar,'
T gﬁ New Delhi to various 7.C.P.Cs, and delivery of stitched garment"
oo from - var;l.ous centres 1o tha concerned dgptts/ﬁin:lstriea by |’
I Scooter & Taxtes. S . ’]‘n
V R : Reme-dial acticn to dispose off the wehicle, if it, 157
, expenaive may be taken and incurrinq af heavy prendimra by -
using private vans may be aw:lded. "7.;; ,_:‘. T f'f; e
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PARA Ne, 1 (Ref, Meme Ne,1 Bt., 03,06.'8

Subject: Steck Register

Buring the ceurse of Audit of R-hakilitatien
Services fer the year 1997-98 in resp:c eof steck
register fConsumable and non~censumalle the fellewing
discrepeneies were peticeds
(a) As ﬁer rule/instructiens en the su-ject the
shysical verificatioen ef the stock e! a-ticles in
hand sheuld be dene at regular interval . and results
be recerded in the cencerned steck regl-ter, It has
peen observed that physical verificatie) ef articles
in hané has net been dene, The requiretent ef the
rule may please e neted for future cemoliance,

(B) Statienery recerd is net bekng naiitained in the
steck register prescribed for tte purpeie. Ho0.0.

sheuld saé that all steeéuregisaers \Ce1sumable asd
nochonsumgble) is maintnined in the sraper form of
register ﬁeant for thelpurposeg

(e) H.@J@. has neither attested the ertries of 1lssuances
made in tbe‘stock register of statienery ner iy the
indents related te statienery imn teken of cerrectness

ef the issuances;‘ Needful may e doe and shewn
audit, s >

(¢) Buring scurtiny ef statlenery sueck register/indents
it has been neticed that statlienery ar-icles are beding
indented by differemt efficials ef thi: effice, Mest

of the indents are net submitted te thr respective
1ncharges in erder zmx te ceunter chachk. Ihe issua ces
agalnst these indents are being net au:herised by the

store efficer er any ether efficer,

=)
=




As per rules/instructiens, the irdent s euld he
in first iﬁstanca be submitted te the b.anch incharge

and issuance of the articles sheuld b .uthorised by the

stere officer taking necessary steps ‘¢ econemy cut, |
Then, theagrticles sheuld be issued and entries to this
effect mayihe made in the steck regis:e: and that is |
to be attested by the stere efficer,

It has 2lse been neticed that indents de net garry
the serial nes, ﬁue te this lapse, 2 lct of time of

the audit has been wasted during cres:; verificatien,

-

In the light ef abeve, the issu.n:es as well as
indents miy please be got cempleted and shewn te audit,

(e) DBuring cress verificatien ef clesirg balamces eof

1996~97 and epening balances entered in the steck register

of 1997-98, it has been ebserved that tre entries
reflecting epening walances have net heen attested by
store efficer in token of hauing comp:red with the
clesing bilancg shewn in the previeus year, Needful
may please be done and shewn te audit.

(f) The fellewing balances have been werked eut wrengly
in the steck register ef stationery:

(1) Page 447 :~ Opening balance of B:li pen was 23
and purchaSé'of 90 kall pens shewn on 5.3,97, Tetal
balancehas been shewn 63 instedd of 7:,

(i1) gggg_gi_;- Opening balance of cr:ft paper was 73
and purchase ef ene ream craft paper chewn en 24,9.96,
Tetal balance shewn 513 instead of 57 ¢ raft papers,
(11i)Page 450:-~ Gpening balance of refill was 314 on
511,97, Balance ef 366 refills has ween Shewp af ter
issuance of 5 en 13,11,97,

23



(v) Page 552 i= Upening balance of typir g paper was 34

reams en 2@,5,97.. Balance of 29 ream: 50 papers has been
shewn after issuance of 200 papers,

(vi) Opening balance of typing paper -ds 27 reams on 9,6,97,
Balance of 25 reams 35¢ Papers has kesn shewn after issuance
of 150 papers,

(vii) Gpening balance of typing paper wis 25 reams en
11.6.97. Balanceef 23 reams 3gg Pape’ 3 133 been shewn

after issuﬁnce of 209 mpapers,

311 Qtock Tegisters may please be ‘eviewed te trace
out similar cases, Bladces of abeve art cle and other
similar cases may please be corrected af .er varifjying the
steck physically, Cempliance shewn te a dit,

(¢) It has been ebserved that nen cersu able articles
have been igsued and the issuances hav- veenl shewn reduced
in the non’pensumable steck register i:s»lf.instead of
maintainingfa separate issue register,  he bhalance of

the items of nen censumaile nature can e ly be reduced
after transfer teo the other eoffice, condemnatien write

off etc, The 1ssue ef such articles for temperary use in
the effice should ke watched eut threush a separate issue
register, A few articles afe as per under which have been
shewn reduced in the nen censumable Stack registers

Suit case, Leather bags, Leather purse, Cairden teols etg,

Separate issue register fer nen censumable articles
may ke prepared and cempliance shewn t: e 1dit,
(h) Steck register, ether then statiover - and nen censumable

articles have net been preduced te audit ‘er test checks,
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PARA No, 2 (Ref. Memo No, 2 Bt, 4,6,¢3)
Subject: Cash Beek, *:}4; | |

During the ceusse of test check f the Cash Beek
for the year 97-98 in r/e ef Rehabili .a-ien Services,
Jamnagar Heuse, New Delhi, the follew.n. discrepencies
have been neticed:

1. The caéh Book presented te the Aud. t was fer theji
peried frem 13,11.96 te till date. EBut the B,B,®. has
signed the Cash Beek fer the peried fre: 14,7,97 te
15.12,97, Fer the peried frem 13,11.96¢ te 13.7,97 and

- frem 16,12.97 te till date;, the D.D.C. !'as net signed
the Cash Beek, This is in centravent.er te the neceipts
& Payments Rules, Eoﬁ;@. 1s requestes ‘o explain te

the Audit; the reasens fer net signing the entries of
the Cash Beek,

2, As per Receipts & Payments Rules Neo, is, at the end.
of each month, Head of ©ffice er D.B,u. should verify the
cash balaﬁée’in the Cash Beek and recerc a signed and
dated cerﬁifieate te that effect, Bui hesre in this
effice, th; P.B.0, has never carried esut the physical
verificatien ef the cash balance, Re.scas fer the akeve
lapse may piease ke expalained te the audit,

3, As pe; rule, the undisbursed ame.nt is suppesed te
be refunded after 9@ days of the drawsl of that ameunt
frem the gq?ta treasury; But it has eee1 seen that mest
of the times &he ameunt undisbu:sed reme ns with the cashier
fer prettfwleng time, A few of the examsles are as unders
(L)  Salary ef Sh, Ashek Kumar fer the aenth of Jan,97,
Feb 97, March 97 has paid en 18,12, 97, '

(ii) Festiﬁal Advange in respect of Sh. B.K.Singh was



@

29,111,946, Bg. 72§~ has keen ghewn un-di;bursed, This ameuit
has been diéﬁursed after 48 menths (en .7.2,98),

(iv) Salary in respect of Sh, D,P, Yadiv fer the menth

of 8/97 was net paid/refunded upte 31,.3,9:,

Reasens fer keeping uﬁ-disbursed amewunt fer se leng
may please Be explain te audit,
3, On 27.2,98, Ms, Jasvimder Kaur has b-en paid k,6442/.
but en the same date, %, 216/~ and %,4¢7¢ '~ pertaining te
Ms, Jasvinder Kaur has been shewn in the details #f un-
disbursed ameunt, It implies that cash w:s net actually
available in the cash chest, Reasens feor net disbursing
the ether piymenté to the efficials te whom ene payment.
was made may be explained te audit,
5 Paymenﬁs of blg ameunts are being dx:wmt frem the
PAG in 'B' series chegqites. k. 99982/~ on acceunt ef
water eharégs of KN Heme was drawn from PAO on 9,1.98
and the sam;‘amount was drawn en 11,12.97, . 32780/~
was drawn in 'B' series cheques en 11,2,98, Reasens fer
net drawinghthe aferesald ameunts in 'A% series chegques

may be expliined te audit,

Mcre.v;r, these big ameunts were wiinheld fer leng
time illogikallyo k., %0982/~ which was drawn en 9,1,98
was paid t- the cencerned paryty en 37,3,98,k, 90982/«
which was drawn on 11,12.97 was 1llegically retained by
the DBO upto "9.3,98, Again %, 32788/- crawn en 11,2.98
was pald on“10,3 98, Reésons foer the sare may please be
explained to audit,
6. Admission Fee received frem the trainees are deposited
with the cashier but these are net remitied teo the Gevt,
treasury even after the lapse of 4.5 mon+hs, AS per

receipt and payment rules 1983, all meneys received by
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»
for abeve lapse may please be explained t» audit, _ v‘*%?éi
7. T.R.9/GAR 6 produced te audit reveal -d that thes;‘ 3\\£ .
are net signed by the BBO, These slip: a'e net being l | | {":
issued te the depositer alse, Al) the 48% slips ef GAR 6 !.,",ff

-

are unsigned and un-issued, Reasens may ce explained te
audit,

mject 3=~ GPF Leadger ef Class - IV,

V o
/1' Ne, 3 {Ref, Meme Ne, 3 dated 4,6.98, @ @ e
Su ‘ A

Buring the ceurse ef audit of GPF Lrdger ef Class-IV
efficials of Rehablligatien Services,
were neticedg-

1. Glesing balance as sn 31,3,9
in seme cases, The same may ke /cempletes and shewn te

audit,

bpe Léfrequeste te de the needful inder intimatien
te audit,

PARA Ne, 4 (Ref Meme Ne, 4 dated 5,6,98) 77 k.
Subject $= Class « IV liveries, by

Buring scrutiny ef recerd relating Te class IV liveries
in respect of Rehabilitatien Services deait, fer the
year 1997498, the fellewing discrepencies were neticeds-

(A) It has been neticed that entries m:de in the B
distributieén register are net beiﬁg attested by any j'
efficer in teken ef their cerrectness. Jeedful may be .
dene and shewn te audit, a

(B) It is ebserved that the ameunt inc rred en the

et ad sl mrme L ecttod Fa ~mlace TY cmmlavesac mMmav
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(C) Amount ef stitching charges paid

has net been mentiened in the register,

specific amount ef stitching charges h.s net been maintained,

0 class IV emplo}ees

As such the

it is diffiéult te ascertain whether tie efficial has been

paid the chﬁrges as per prescribed rat-s of G t, of India,

He® is‘requested te get the stitcil:g charges recerded

in respect of all class IV empleyees

auvdit,

|
¢ -r intimatio? to

ef steck iﬁ hand of class IV liveries na ‘e net bkeen dene

during the year 1997-98,

The requiremen.

of the rule

may please-be neted fer further cemplian:e,

(E) Prévieus issue register and steck x:gister which

included 1997—98 akx has net been previc:d te audit fer

cress varificatien aligibility of pre-en. issuances as

well as balances ef previeus steck reais ler, May be

previded te next audit,

(F) As per distributien register, Ms,

attendant shewn issued cleth fer ene -al’

But the saée has been shewn deducted

Asha, Female

ceat en 26,3,97,

‘ren steck after

8,12.97 as-per recerd, Pesitien may plesse be clarified,

(¢) It has been neticed that liverie: :rticles purchased

fer class IV empleyees of this demprinert, @t the rate

higher thaﬁ the prescribed rate by Go.t. of India as per

detail given hereunder ;-

Article Qty. Rate

Jersy 68'Pcs 160/-
Secks 62 Prs 31/=
Blamket 16 Pes 184/-
Cleth/12250 Mts 43/-

Shirto . )

Tetal
Ameunt
incurred

9600/~
1922/
2044/~
5267.5/=
4365,9/=

N

145/..
22/
130/ .-
35/ -
25/ .-

Prescr- bed Tetal Excess
rate

ameunt
incurred

8700/~ 906/~ —
1364/~ 558/
2080/~ 864/~
4287.5/~ 988/~

3307.5/- 1058,4/~
& 11_4

W /]
n
(B) It has alse been ebserved that phys cal verificatien

-
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Ho0s8, is requested te issue livéries te eligible
cleas IV empleyees strictly in accerdance ‘e the prese#ibed
rates, The receveries calculated abeve 1.2 %, 43567‘-7 4’;6_0)%
may be made prepertienately frem the offic.als cencerned,

under intimatien te audit,

PARA No, 5 ( Ref, Meme No, 6 dated 8.6.98) B
Subject :=~ Misc, recerd/ registers relotig te IQPngj , %

Buring the ceurse ef test checks et ragerd relating

te TCPCs werking under the deptt of Rehabilitatien Serviees
fer the year 1997-98, the fellewing discresencies were
neticed :- i ™

(A) GAR & have been issued te students instead of FEE
receipt agaLnét Feas cellected frem stuserts by TCPCs,

(8) Altheugh attendance registers of siud2nts under
training is »eing maintained in TCPCs byt the same are
nelther signed by instructer ner attested ay érganiser/
incharge of TCPCs,

(C) Physic§§ varificatien eof steck in hard has net been
dene in TCGPCs,

(B) Frem the steck register of TCPC Bara dindu Rae, it
was feund that many nen censumable items iike 3wing
Maehine;,ilack Beards, Water Gellers etc., were transferred
te TCPC Mukim Pura en 30.4,90 and these articles were shown
deducted frem the stock register of TGP Bara Hindu Rae,
but the Speéifie erder and signature ef Receiptants feund
in the register, The same may be reviewecd and findings may
be cemunicated te audit, !

(E) Censumable steck register have net been producedfmaintained‘
sy TCPCs,

(F) Nen-censumable steck register maintained by TCPGs

. o e L kit B wvacrnibhed Tarmadt Bue e Tthie
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steck registe#, if maintained in freper fera o

(G) Water charges register of KN Heme iz e1ly belng
prepared from Agril 97, Reasens fer net preparing the
same befere ﬁﬁril 97 may please ke expla.necd, Needful
may be dene/cempleted and cempliance shewn te audit,

(H) Telephene Register ef KN Heme frem 1,10,93 £031,7.97
has net been prepared, Needfull may pleas: be got
cempleted and shewn te audit.

(1) As per entries recerded in ‘the electricity register
of KN Heme, the department is depesiting =varage g;ll of
censumptien ef electricity due i@ tfaulty meter! feor |
the last se many years. What efferts ace been taken by
the department fer replacement ef tfaulty meter'?

(3) It has heen neticed that seme of TGP s have issued

ene singlafee receipt which centains fee of 5-10 studpnps'

due te shertage of fee recelpis. This is an irregular
precedures "In future, every studedt she. 14 be 1ssued
fee receipt;individually against the fze daposiéﬁi by the

student,

PABRA Ne, 6 (Ref. Meme Ne 8 dated 8.6,98)
Subjects= LIC Billss <:;;;;>
In the ceurse eof test check of it was

neticed that Sh, Mehan Lal, UBG was pale LTC ameunti ng te

%, 6270/— vida pill ne, B/AT3 dt. 2,3,08 fer twe nes. of

fares from ‘Pelhi te Kanyakumari. The o1 ficial claimed

. 273@ - for outwar§+journey ang B, 3713/- for iﬁward jeurney,

L4

A

anad Whereas, he is eligible fer re-imbu'sement of fares fer

direct rquta frem Belhi te Kan akumari, whiah cemes te

%o 546./9:(2730 X 2)s As such he has peen pald excess

e na vi-cnvered

PN
o A7
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PARA NG, T (Ref, Meme Ne, 9 Bt, 9/6/98)

Subjects~ Settlement of eld audit paras g?
During the course of audit ef Acceunt: fe e

year

8798 in respect ef Rehaiilitation Service s, Jamnagar House,
New Belhi, it has been neticed that there are 75 paras
sutstanding pertaining the audit repert of 1976~83, Seveial
remineders for the settlement of these e:.tstanding paras |
have alse been issued on 4/8/95, 15/7/9%¢, 2/42/96, 9/4/97 &
7/41/97 but no gencrete steps have been tiken by the
autherities fc get these eutstanding paras settled, It 18
ence again requested that necessary instructioens may

please be issued te the efficer/efficial conﬁerned te make

the negessary cemplance te get these parac settled,

PARA Ne, 8 (Ref, Meme Neo, 10 Pt. 9/6/93)
Subject:- §2£!&§2_!22§§a

///,/’/ Buring the test check of Service Boeks of the efficials
of the Iirectorate of Rehabkililatien, Jamn¢gar House, New
Pelhi, the following di crepencies were nati@edz
1. As per @.@olq erdex, a passport si:e photograph of
the offieial is required te be affixed on the first page

of his/her service ook,

It has net be=n done in many
cases, A few instanced are as underi:-

1) Smt, Raj} Mani Ghmbhir, Instructer
2) S$mt. Janki Bevi| Jr, Instructer
3) Shé‘ Mehan 'Lal, qB,Gu

4) Sh'a- Man Sinsh, oB.Go ]
It is requested thati cases with simi!ar discrepency
may please be leoked inte| and needful as referred azbeve
may please be done & compliance be shewn =e audit,

2, G.P.F. Aeeount Number\ alletted te th~ eoffigial is

eveseasng o bo recorded onl the rieht hand ter cerner of
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D g

the fellewing cases:. ’té

1)} Sh, Parmed Kumar, Head Clerk

2) qu-‘,A.KaSo Shanmg anoCO

3) Sh, Rakesh Kumar, L.B.C.

4) Sh, Gevind Singh, Chewkidar

5) Smt, Rimla Kumari, Instructer |

6) Sh. Ram Padarath,{Peon

It is requested that pimilar cases m:y please be
neminated under intimatien|tte Audit,
'30 N.minati.n regarding aCoR.@o/GoPo'f oj;o G.BEoGoloSe
were net feund attached in {the service hecks in many
cases, Scmg'exaMples are a undersie

1} Ms, K.S, Shanthi,' oB.Go
2) Sh, Rakesh Kumar, L.B.C,
3) Sh, Binesh Kumax, Helper
4) Sh, Amar Singh, U.B.C,

It has alse neticed thyt in seme cises filled
neminatien ferm are available {n service keeks witheut
acceptance/attestation of H#ad of Bffice, Since these
forms are negessary fer eveby service beok maintained
ey Ho9.8,, it is requested fthat neminatien ferms in all
cases ke checked and cemplilance be shewn to audit after

deing the needful,

4, DBetails ef family memiers of following cases was net

feund recoré;d in service beok in fellewirng casesi-

1} Smt, Shakuntla Bev

2) Sh, ‘Amar Singh, U]
3) Sh.. Rakesh Kumar,

s Jro. Instructer
oCo
o DG,

Ho®.9. is requested te|get the req islte infermatien
frem the cencerned efficialg in erder ts completien of
Service !-oksg
As per‘%nstructions on [the subject, H.9.®, sheuld
reattest thégfirst page of Service Beek eof each efficial

after_completi-n of ewery flve years'® service, This
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6. Part II of Service Beok (1st page) #3: not filled up/

net signed by the H,8.0. in tthe follewing cases:e

1) Sh, Jal Shankar, Peen
2) Sh, Madan Lal, L.B.GC.
3) Sh, Amar Singh, U.B.G.
8) Sh, Ram Padarath, Peen

" 7. The Seéfice Beoks of all categeries s ieuld be shewn

te the official cencerned and his/her sign:ture be eht%ined
as token ef having seen the entries maede 11 it, This |
instructien fs net being follewed in the ¢ -partment,
Ho©.0, is requested te ensure that same initructiens is
being follewéd.linder the previsien H.©.l, rould inspect

at least 10X of the Service Beeks and leav- accounts being
maintained inthe effice and initial after nspecting, But
these instructiens are net being adherec t in the office.

H.6,8, Is requested te ensure that *h se instructiens
are invariably fellewed, |

PARA Ne, 9 (Ref, Meme Ne, 11 Bt. 9/6/98¢
Subject:~ Medical Bills < %

While scrutiny of medigal #ills predu.-ed befere audit

it has keen sbserved that in many ¢ases 'PL Cards/jressrip-
tien slip, ess;\\Eality certificate, cash  emos of medicine
purchased hiVe net been attached with th. «ffice copy of
medical charges reimbursement bill which h. mper the scrutiny
of the claims ‘received by the incumbent,

The detdils of such cases are as Unuer sw

S,Ne, Bill Ne,/Pate Name Amount(s)
1. 13 / 31.3,97 Sh, Tara Chane, lasttr, 99,00
2. 14/ 31,3,97 Bh, Rehtas Kumir, Instt.2161,.06
3, 12 / 31,3,97 Sh, Shamsher Sing1,UBC 2503,00
4, 164 / 28,7,97 Sh, Q. Hassan, INSTT,  2760.08
8, 246 / 12,9,97 Sh, Suresh Chardr 1,UBG 13074e¢
6. 9249 /7 15 9 o7 G Coavudar Cob B oame o o
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S:Ne;, Bill Ne,/Date Name ﬁ@gyﬁ&
To 252 / 15,9,97 Sh. Ram Padarit , Peen 4626,00
8. 253 / 15.,9,97 Sh, B.P, Singi, UBC 173200
9. 254 / 15,9,97 Sh, Rehtash X.m.r,Instt,630.00

16, 25 / 16.9.97 Sh, Satya Pal, ‘een  4172,00

1, 257 ./ 16,9,97 Sh, Tara Chand -anwaria,

. nstt, 780.00

12, 504 / 27.3.98 Sh, Sarv Bev i ,Peon 49,089

13, 587 / 27.3.98 Sh. Rehtash Kim.r,Instt,659,06

14, 506 / 27,3.98 Sh, Kabeel Sing! ,Peen 133,00

B.B,®. is requested te ebtain the abovesaid decuments
and preduce .the same alengwith bills m~n:ioned in erder te

preper scrUiiny of the claims befere the audit,

PARA NO, 1@ (Ref, Meme Ne, 7 Bt, 8/6/9%) "
Subject:- Wa s of I b.Hemey % o

Durine the ceurse of audit ef acceunts fer the yeaf

97-98 in re%hect of Rehabilitatien Services, Jamnagar Heuse,
New Belhi, ;t has been neticed that the Laptt, has been
paying & 45;491/; per menth en acceunt of water charges

in respect ef the Kasturba Niketan Heme F-emises, On enquiry
it has been revealed that the killing hasc been made on
dverage basis fer the last few years a: taie meter.has gene
out ef order; It has alse ceome te the no:ice that there are
ether cfficé; alse which have been éituatad‘in the same
premises adiffor these effices alse the dspartment is

paying the charges. It is regquested that the department
sheuld take seme cencrete steps te get th- water meter in
erder and tﬁe department sheuld alse aporeach the Jal Vikhag
(Water Bepartment) te get their water sunply separated

fer this offiee of the 6entral Gevi, and say the charges fer
K.N.Heme onf%o |

iy
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- PARA NG, 11:{Ref. Meme Ne, 14 Bt. 16,6.9:¢)
Sukject:~ Gentingent Bills,

Buring the ceurse of test check e the Gontingent
Bills fer the year 97-98 in respect ef R-habilitatlen
Services, Jamnagar Heuse, New Belhi, te follewing |

discrepenC%es were neticed,

1e In erder te aveid fraudulent us: «f sub-veuchers
attached with the Centingent Bills, th:s- are required
te be defaced by stamping thereen"Paid & Cancelled®,
This has net been dene in any eof the kil s. It is regquested
that needful as raferred te abeve may ol-ase be done and
cempliance. shewn te audit,

{ 2, Gontingent Register shewing expeniditure en individual
items is net being maintained by the dap.rtment,

It is requested that needful as referred teo abeve

may please?%e dene and cempliance may se shewn te audit,

PARA NO®, 12 (Ref, Meme Ne "1é Dt, 8/6/98)

JVNQ 10 Leng/term Advance/Register,

: 2, Lend Beoks/Histefy Sheets of venicles,
™~ 3, Sefvice pestage/stamps recerd,

v 4, lepheone Regliter,

otecepler mdintainance regisier, -
e T:A, Regigter,
Genveyance/L.A, register,

8, Bread S?e ° " “
9, . Speuse infermatien,
N / - R 1 ' N ko l’( 0}) Q
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CURRENT AUDIT REPORT
(2013-16)

{Ref.Audit Memo No.8 dt.31/5/2016)

Audit Para No.1

Subject:Recovery of Rs.28712/-account of License Fees and water charges of Government

Accommodations.

vide order No. F. 4(1)/Mise./PWD& H /A-ll ./2004/2749-2765 dated 10-03-14 by the
Government of N.C.T. of Delhi, Public Works Department & Housing, Allotment Branch, 5th
Level “B” Wing, Delhi Secretariat, New Delhi, the rate of license fee and water charges have

been revised wef July,2013. During the test check of PBR it has been observed that the

revised rate of Licence fee and water charges of Govt. accommodation were deducted for
the period mentioned below in column No.6, but not wef July, 2013 resulting short
deduction of licence fee and water charges. Few cases observed are as under:-

-
S.No Name & Designation and | Revised Revised L/Fees+ w/ | Lif & wfc L/Fees +w. | Total raj*\./W
Address. L/F Water charges as | deducted as | chargesto | amount be
w.ef Charges per PBR perrevised | be recovered
rate recovered
1-7-13 1-07-13
1 2 3 4 5 6 7 8
Ran Singh Dabla, HC (Qtr. 310 196 | 260+ 196 1/8/2014 50X13 | 650
No.234, Nimti colony) Upto
| - 31/7/2014 _
Shanti Devi,sweeper (217, Type 310 196 143 + 10 1/10/2015 167X 27 | 4509
9 I Nimri Colony) Upto 186X27 | 5022
30/9/2015
Saroj Bala,sweeper(283, Type II 310 196 183 +10 1/10/2016 127 X 27 | 3429
Nimri colony) Upto 186X27 | 5022
3 30/9/2015
K.N.Tiwari (1499, Gulabi Bagh) 245 196 143 +10 | Not till date 102X35 } 3570
Upto 186X35 | 6510
31/5/2016
Total | 28712




\ O

The above amount of Rs.28712/- on account of short recoveries of license fees of
Government accommodations may be recovered from the above mentioned Officers/

Officials after due verification of facts and figures under intimation to audit. And all other
similar cases may also be reviewed.




Directorate of Audit
Government of N.C.T. of Deihi_
4" Level, c. Wing, Delhi sectt.

New Delhi—110002

Audit Parg No.2 {Ref.Audit Memo No.11 dt.1/5/2016)

Suh[ect:-Recovegg of Rs.:lZO.‘lZ[— for Overpayment of LTC biil,

During the test check of LTC bills of Department, the following discrepancies have
been noticeq as per detailed below:-

1. Bill No.344 dt.27/3/2015 for Rs.70754/., (LTC-Advance of Sh.Gulshan,AAQ ‘from
Delhi to Srinagar & back) and Bij| No.94 dt.18/6/2015 for Rs.7862/- (LTC-
adjustment bjj of Sh.Gulshan,AA0 from Delhij to Srinagar ang back). As per LTC
rate the air fare(Air-india Economy LTC-80) for one Person between Delh to
Srinagar is Rs.9260/- (Base Fare-6201 Fyej charges-1850 WO0-147 IN-398 YM-113
UDF(IN)—SSI) and Srinagar to Delhi is Rs.9122/. (Base fare-6201 Fue| charges-
1850 wo-207 IN-398 UDF-466 ). But the employee has been Paid LTC claim of

' Rs.30116/- for four persons i.e.@Rs.7529/- Per person (Delhj to Srinagar) and
Rs.48500/- for four person le.@ Rs.12125/-per Person (Srinagar to Delhi). Thus
making overpayment of Rs.12012/- { (Rs.12125-Rs.9122) X4 persons} for journey
from Srinagar to Delhj,

It is observed that the department has not followed the guidelines as specified in
office memorandum N0.31011/3/2014~Estt(A—lV) GOIlL,boPT dt.26/9/2014, Hence
Not restricted the Air-Fare as per LTC-80 rate, Reasons for not complying the LTC
rules/guidelines may be informed to audit and recovery of overpayment may be
made on account of LTC claim amounting to Rs.12012/- from the concerned
employee after dye verification of facts and figure. Simifar other cases may be
reviewed,




-
Directorate of Audit
Government of N.C.T. of Delhi
4t Level, C- Wing, Delhi Sectt.
New Delhi-110002
Audit Para No.3 (Ref. Audit Memo No.1 & 2 dated :25-5-2016).

Subject:- Non production of records.

The following records have not been produced to audit for scrutiny:-

Financial year 1982-83

1. LTC Advance register,
2. Security Register of wage eamness of all TCPC except TCPC Jheel,

3. Certificate of occurrence of any theft/fraud/embezziement for 1982-83
in the office and attached units,

4, Attendance register of Trainees of TCPC Lodi Road,™
5. Long terms and short term advance register,

6. Receipt for a sum of Rs.238/- deposited by TCPC Jheel Kurenja with
HQ on 24.3.83 .

7. OTA Bills:-No.P-458 dt.24/12/1981 and P-483 dt.23/3/1983 etc.

Financial year 1997-98

8. Log Books/History sheets of vehicles,
9. Service postage stamps record .

10.  Telephone Register,

11.  Photocopier maintenance register,

12.  OTAregister,

13. Conveyance/TA register,

14.  Broad sheet

15.  Spouse information



Financial year 2012-13 to 2014-15

16.  Chalilan file and GAR-6 for the period 2013-14,

17. Income Tax records (Form -16 & related documents) for the year 2013-
14, 2014-15 & 2015-16.
18.  LTC register

Need fuil be done and compliance shown to next audit.

(Usha Purwaha)
LA.O.Audit Party No.VIII

Qg



TEST AUDIT NOTE

(2012-15)

TAN NO.1: Improper maintenance of cash Book (Govt. A/C)

( Ref No .Audit Memo No.10 Dated : 1/6/2016)

During the test check of Cash Book ( Govt. A/c) maintained by the office of the
Rehabilitation services, GLNS complex, Delhi Gate, Delhi , the following irregularities have
been noticed by the audit:-.

"~

amount was spent out of imprest money available with the Department during the
last three years of audit period. No bill was submitted for recoupment. Hence
purpose of keeping imprest money completely defeated. It is advised that imprest
money be used to meet contingent expenditure and recoup it by submitting bills to
concerned PAO.

2. The totals of the Cash Book was not checked by the other than writer at the close of
each month. As per Rule 13(iii} the cash book should be closed regularly and
completely checked. The DDO/HOO should verify the totalling of the cash book or
have this done by some responsible subordinate other than the writer of the Cash
book and initial it is as correct,. The same was not recorded in cash book.

HOS is advised to remove above discrepancies & compliance be shown to
audit,

v




DIRECTQRATE OF AUDIT
GOVT. OF N.C.T. OF DELHI
DELHI SECTT. : NEW DELHI

TAN NO 02: Irreqularities in Service Books and Leave Accounts,

( Ref .Audit Memo No. 10 Dated :17-5-2016.)

NAME(MsIMrs)&
Designation

Remarks

Jyoti Ranij
Sharma,lnstructor

1. No nomination forms pasted in the Service Book,
2. Leave records not maintained properly.

3. Service verification not done

4. Increment entry not signed by competent authority
2015-16

competent authority. No relevant documents are

available in service book.
1. No Nomination forms pasted in the Service Book.
2. Photo not attested by competent authority

3. Leave records not maintained properly

1. No Nomination forms pasted in the Service Book.

2. Photo not attested by competent authority

3._Leave records not maintained properly

1. No Nomination forms pasteq in the Service Book. ]

2

Chander dev
Shah,UDC

- Photo not attested by competent authority
3.Leave records not maintained properly
Shakuntaia 1. No nomination forms pasted in the Service Book.
Devi,Instructor 2. Leave records not maintained properly.

3. Increment entry not signed by competent authority
Ashok Kumar,Care-
taker

Ran Singh Dabla,HC ;

Latest photograph not availabje.
Nomination forms not available.

N

No nomination forms pasted in the Service Book.
Leave records not maintained properly.

Service verification not done

No nomination forms pasted in the Service Book.
Leave records not maintained properly.

Service verification not done

Different entries are not signed by the competent

& @g

Bala, sweeper

PwNaloNn o




— authority in service book
1. No nomination forms‘basted in the Service Book,

2. Leave records not maintained properly.
3. Service verification not done

4. Different entrieg are not signed by the competent
authority in service book.

office for up-dating which should be returned within 30 days of jtg receipt.
Need full be done and shown to audijt,

2. As per rule, the officials/officers service book (who have
regular service or left five years of servic
by the PAQ concerned and service verifi
service book

completed 18 years of
e before retirement,) will be verified
cation certificate wilj be pasted on the

All other similar Cases may be reviewed.




DIRECTORATE OF AUDIT
GOVT. OF NCT OF DELHI
4™ LEVEL, DELHI SECTT., NEW DELHI

TAN NO 03: Shortcomings in Biii Register.

( Ref .Audit Memo No. 4 Dated :27-5-2016.)

On scrutiny of Bill Registers maintained by Rehabilitation services, GLNS complex,

Delhi Gate,
1.
2.

Delhi for the years 2013-16, following shortcomings have been observed:
Register is not serially numbered.

Page counting certificate has not been recorded/signed by competent authority
on the first of the any of the register.

Blank Col-5,6,7,8 and 9- Col. 5,6,7,8 and 9 should be completed under the
signature of DDO so as to check the actual amount admitted/passed by the PAQ
office and timely receipt of cheque, but the same has never been
completed/signed by the DDO in respect of any of the financial year under audit
period, which is irregular.

Blank Col 12- Col 10,11 and 12 of the bill register Indicate the cheque no./date
received against the bill present to the PAO and which must be attested by the
DDO in Col. 12 at the time of making necessary entry into the Cash Book. But
these columns were found blank, which is irregular. Reasons for not signing
against Col. No. 10 and 11 by DDO may be furnished to audit.

Blank Col. 13,14 and 15- Col. 13,14 and 15 meant to keep a check and to avoid
the possibilities of retention of undisbursed money beyond the prescribed period
not filled, which is irregular.

Cutting and Over writings- There are number of cutting and overwriting in the
Bill register, But these cuttings and over-writings have not been attested by the
DDO, which is irregular.

ECS detalls has not been mentioned in the Bill Register. Date of sending of ECS by
the PAO has not been found mentioned against bills.

HOS Is advised to take action as above and compliance be shown to next
audit.

b

W



DIRECTORATE OF AUDIT
GOVT. OF NCT OF DELHI
4™ LEVEL, DELHI SECTT., NEW DELHI

TAN NO 04: _Pay Bill Register.

{ Ref .Audit Memo No. 3 Dated :127-5-2016.)

During the test check of Pay Bill Registers of Rehabilitation services, GLNS complex,
Delhi Gate, Delhi for the audit period the following irregularities have been noticed:-
1. The mandatory page counting certificate not recorded in the PBR's, which Is incorrect.
Needful be done and shown to audit.
2. The mandatory information’s /details of the employees (which was required to be written
on the upper part of each page) were also not found filled completely in any of the PBR’s. A
part from the name, Date of Joining,and other details like pay scales ( Basic pay and grade
pay },address of government accommodation and details of loan/advances/refunds
installments numbers etc were not written in the PBR’s.
3. Balance of advances were not shown brought forward to the next year’s PBR’s with Its no.
of installments, which is irregular. Needful may be done and shown to next audit.
4.Past information of the employees who are transferred in to this unit were not recorded in
the PBR, from their LPC's (which is later on required for income tax purpose etc) and also
those employees were transferred from this unit to another unit the same were not
recorded in the PBR, which Is irregular.
5. Numerous cutting and overwriting were not also noticed in the PBRs nor were these
cutting/overwriting attested by the competent authority, in any of the PBR’s maintained by
the unit, which is irregular.
6. Monthiy entries in PBR’s (Teaching, Ministerial and class —IV Staff) have not been verified
and signed by the D.D.0. for its correctness, which is irregular.
7. GAR-18-Abstract Pay Bill not completed/ filled in Pay Bill Register and these entries must
be attested /verified by the D.D.O. for its correctness.
8. Separate Pay Bill Register for the employees who Joined Government Service on or after
01-01-2004.
9. Grade Pay and Pay Band not mentioned in the PBR which Is irregular,

HOS is advised to take action as above and compliance be shown to next audit.

N b
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DIRECTORATE OF AUDIT
GOVT. OF NCT OF DELHI
4™ LEVEL, DELH! SECTT., NEW DELHI

TAN NO 05: Shoricomings in Stock Register consumable (stationary)

{ Ref .Audit Memo No. 9 Dated :31-5-2016.)

During the test check of consumable/Non consumable stock registers of
Rehabilitation services GNLS complex, Delhi gate, the following irregularities have
been noticed:-

Consumable Stock Register (stationary):-

1. The Consumable stock register has not been prepared in proper format. The
office has made three consumable stock register and entries of items purchased
have been made at different places.

2. The physical verification of the consumable stock register have not made by
the authorities. The same is required under GFR Rule 192(ji)

3.Quantity used/issued to the concerned staff have not been entered in the
consumable stock register(stationary).

4.Page counting certificate has not been done.

5..No progressive total has been shown at the time of stock of new items.

6. Indexing not filled properly.

7. Numerous cutting have been made at the different places of register and also
not attested by the competent authority.

8. Entries in the stock register have been made through Red Ball Pen. It shouid
be done through blue/black.

HOS is advised to take action as above and compliance be shown to next audit.

(Usha Purwaha)
.A.O.

Audit Party No.Vill




