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DIRECTORATE OF AUDIT

GOVERNMENT OF N.C.T. OF DELHI

4™ LEVEL, C-WING, DELHI SECTT,
LP. ESTATE, NEW DELHI

Sub: -Audit report of O/O the Superintendent, School and Home for Mentally Retarded
(Annex), Asha Kiran Complex, Avantika, Rohini, Delhi for the audit Period 2020-
2023.

INTRODUCTION

The Internal Audit Report on the accounts of the Superintendent, School and Home for Mentally
Retarded (Annex), Asha Kiran Complex, Avantika, Rohini, Delhi for the audit Period 2020-2023
was conducted by field Audit Party No.17, comprising of Sh. Chander Mohan, IAO and Smt. Hemlata,
AAQO. The audit was conducted during 07 working days w.e.f. 05.09.2023 to 15.09.2023 .

AIMS AND OBJECTIVES

The main activities of the School and Home for Mentally Retarded (Annex), Asha Kiran
Complex, Avantika, Rohini, Delhi is to provide healthy & hygienic environment living facilities,
medical treatment facilities, recreational facilities, indoor & outdoor sports facilities, impart

vocational training, Education, Rehabilitation and other facilities to the residents of this institute.

H.0.0./D.D.Os / CASHIERs
The following officials have served as HOD/HOO/DDO/Cashier during 2016 -17 to 2019-2020:-

| S.No. POST Name & Design. of the officer Period
1. | HOO/DDO | Dr. Rachna Bhardwaj 01.03.2020 to 27.03.2020
Priyanka Yadav 28.10.2020 to 31.07.2022
Neelam 01.08.2022t031.03.2023
2. Cashier Sh. Pawan Kumar, Jr. Asstt. 25.02.2019 to Oct.2021
Sh. Parveen Maan, Jr. Asstt. Oct, 2021 to 31.03.2023
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Budget Allocation and Expenditure for the period 2016-19:
(Amount in Rs.)

Financial year Budget Allocation Expenditure
2020-2021 56720000 51736947 *
2021-2022 54960000 5292199 7
2022-2023 53710000 51907715 ¢

Vacancy Statement:

S. No. Name of Post No. of Posts Filled Vacant
Sanctioned
1 Group A Nil Nil Nil
2 Group B 2 0 2
3. Group C 41 36 5 Y
Total 43 _ 36 (4
V4 7
Statutory Audit

Statutory audit of the office of the Superintendent, School and Home for Mentally
Retarded (Annex), Asha Kiran Complex, Avantika, Rohini, Dethi has been conducted by AG
(Audit) Delhi up to 2019-2020.(Copy not provided)

Maintenance of Records

The maintenance of records of the office of the Superintendent, School and Home for
Mentally Retarded (Annex), Asha Kiran Complex, Avantika, Rohini, Delhi for the period 2020-
2023, was found satisfactory subject of observations made in Current audit report and in test audit

note.

Old Audit Report

There were 48 old Audit para’s outstanding of the office of the Superintendent, School
and Home for Mentally Retarded (Annex), Asha Kiran Complex, Avantika, Rohini, Delhi the
office showed compliance of nil old audit paras and 03 audit paras taken as afresh in current audit

report. The remaining 45 old outstanding paras have been incorporated with current audit report Zé)
¥

v

part-I (old audit report).
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S. | Year Total | Para Settled Para no. of Settled Outstanding
No. Para’s Para’s Para’s
1. | 1976-1977 04 - - 04
2. | 1977-1978 02 - - 02
3. | 1978-1979 04 - - 04
4. | 1979-1981 11 - - 11
5. | 1986-1989 01 - - 01
6. |1991-1993 01 - - 01
7. | 1996-1997 13 - - 13
8. | 1997-2014 04 - - 04
9. |2006-2009 0 - - 0
F.
No.3138/25
10. | 2014-2016 01 - - 01
11 | 2016-2020 07 03 01,06,07 04
Total 48 . 03 45
Details of Old Recovery
S. Year Total old Amount Balance Recovery
No. Recovery against Paras
(Amount in Rs.)
Para No. Recovered/
Adjusted
01. | 2016-2020 16400 01 16400 0
TOTAL 16400 16400 0

0
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Current Audit Report (2020 —2023)

During the course of current audit, 26 audit memos including 09 Record Memos and 17
observation memos highlighting various irregularities/ recovery to the tune of Rs.107700/- were
issued. Out of which nil audit memos settled on the spot. Total 17 audit memos have been converted
to 09 Paras and 07TANSs which are incorporated in current audit report.

Details of Current Recovery

Memo No. | Para No. | Total Recoveries (In Rs.) | Amount Balance (In Rs.)
Recovered/Adjusted
06808 2 10200 0 10200
07 3 97500 0 97500
TOTAL 107700 0 107700

The internal audit report has been prepared on the basis of information furnished and made
available by the office of the Superintendent, School and Home for Mentally Retarded (Annex),
Asha Kiran Complex, Avantika, Rohini, Delhi. The Directorate of Audit, GNCT of Delhi disclaims

any responsibility for any misinformation and / of non-information on the part of auditee. @

v (CHANDER MOHAN)
Inspecting Audit Officer
Audit Party No. 17
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¥ A sun of Rs{1800/- was dréwn o8 Q@PF advance vide blll he,GPF/S/ )2

v A : : .
?ﬁ;‘77-78_on 308,77 in fdveur of-follo@ingxs qqgloyoisx-
l, = Sh,R,C,Kapoor UDC  Rs,500/-

2, " bBhibhishan MehtaUDC. Rs,400/-

3.  Smt.Kaushalys Devi : . .Rs,600/-

fetsl = Bsil,500/

. Bhe ameunt was disbursed te the cencerned emplozua on 31,8,77.
Out of these 3 empleyees recovery was started from emplazeaa meb-
tioned at S,Mo,2 & 3 from their salary bills for 9/77 but the recovery
from the pay of Sh,H,C,Kapeer UDC was net started, The employee was
transferred y frem this institute in 11/77 and LPC was iseued in his
faveur without exhibiting therein the advance drawn by him, After
his being relieved the irregularity was detected and e revised LPC
issued on 30,1,78 showing 2 sum of Rs,%00/~ 28 recoverable from him,

From the above facts it transpires that as the salary bills were

prepared and drawn by the said employee himself, he had intentioenally
-not commenced his racoverg as out of the 3 empio ees in whese faveur
advance was drawn in one {11 the recovery was started foem salary
bills of other 2 and this could have easily come tov the notice of
“h.H,C,Kapoor, that he himeelf had alse drawn advance, This msy please

.. .be looked inte, Further it.mag be ensured that the recovery has now
been made frem the salary of Sh,M,C,Kapesr and pesition advised to
Internal Audit, ) ' .

= ppatteb (wAmd) ) -
Q‘tm (1977-780 vG : | |

Sub .+ Irrequiar purshage of milk from market.

The imstitutien had been purchasing milk from Delhi Milk
Scheme upte 23,9,77 ® Re, 1,50 per litre regularly but there after
the erder for supply ef milk was placed with M/S Vijay Diery, Kirti
Nagar, New Delhi @ Rs,2,39 per litre, On discussien it was argued  °
that DeYhi MLlk Scheme does net supply milk on credit basise——s

Centd.._.‘. e
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-v-hare oonvﬁyanoo oha:amt ovo olnimad toz going +9 bank

£or" enooshiﬂgoﬁequeS. R e W '

(411) © I¥ wes 8o'n fro:n She oasn Bouk -'-he-;- ;he Esme

is h.)ldinr, ve..-y heuvy oash balano =s a* *he olose o2

080K’ uau"!u-a&:iudioefrd below,- g

a on_ s JBe,

31.3.78 -« 21-.-975-;.72

304,78 -+ Ve . 9819.89

30.5.78" L 1216065 -

%0,6.78 - ',51'{55".-5‘5 i

B8 Lot T Weeen i Ea

30.8.78 . - < 8544 ;68 -

30.998° .. 5609 Ad: .

31-10-"18, o 16550._'72 ¢ | i ;

30.11.78 L 2931.45 N o '

31.12.78 " 120405 :
L T '

288785 L sofousp - (s

FURTL. - 104793477

3 S
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e per‘eiuihs *p~‘ha ‘eon*ingont bills, aoldin' such (ugs_

, 0 +he ebs:lu‘-a m"iwu &g rc\r 08 posa:lble. :
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inoluded ﬁ'dﬂ.ﬁ‘g;:n.g--;,-mo, bu‘ L bulk or -"he mn+hs,
: e, T J
o ea1 represan*ed ouly amashed cheaues

brlz‘ncas a* **iw oJ.snw ai‘ tacn 'ns.:‘h is uo+ only agaings
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‘itiess- g
" (1) NO_PHYSICAL VERIFIcarrON OF CASH

It was sean th#t'the D.D'O;,'neve: carried out
the Physical verification of'modthiy closing balance
except: in $/79, 6,79, 8/79, B/GQ during 1979.80 ang

1980-81. Thie is a agriouu'irrngularity and 13 brought to
the notica of Director of soeie) Welfare for neaessary

(i1) SUMIARY Op UNPAID ANOUNTS NOT SIGNED
. N N

Tt was u;ad'sgen.thnt Sumary of unpaid amounts
at tbe closa og"moéph,_though Prepared, was not siqned':
by the D.D.0., during $/719, 12719, 450, 6/80, '9/80,
10/80, 12/80 ¢o 3/81, Moreover, thg dates oF ancashmess .
of both were not shown to watch 3 montgs period after
thch'the moner?.Wap roquired o be_refunded-ér short
drawn, .
(111) * ERASURES

‘There'uére 'y fewleaisures in cash book, which are

prohibited, as ghown below;.

RAGE pATE |
51 2'9.12.79. . {Payment aide)
52 31,1299 . (Summary)

;9 *18.3.80 (Receipt side)

5 10,6,80 . (Payment side)
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B

of T.R. 5 receipt No.

v
C ‘»-\\ ;

w-z'usu .dated :
the D.D. O. Heedfu.l be got done now
receipt of money' in cash book

_;IBJ. for Rs. 50/- was not siqned by

‘It .is also suggested

. that uxuzx date of entry of
and the date: of its deposit into ‘Bank be in' future given
on the back ot every TR-S receipt (by a rubber stamp)

_in order to ascertain the. receipt or- deposit of all
recelipts 1n Oovarnmunt Account,

(v) HTEPOLNI‘ION OF ENTRY IN CASH BOOK

oIt ves seen that the cash bock was fiud b.losed
for 29. 10.79 wit'.h a closing bnla.ncg of ns. 12, eas/za. .
which was a.lao taken as opening baiance for 30, 10. 79,
L;atar on a raceipt of Re. 1,030/-- by '113-271502 was
interpqlated qn 29 10. '?9 and closing balance ravise'd to
Rs. 13,916.2&. Ehe ppening ‘balance for 30,10.79 was
also chenged< ‘% R&. 13, 916, 28. 8uch. interpolations be ¥u®
avoided in future. and cash book closed only after takinq

all xke transactions.of the day fhto account»

K]

TREASURY cg&m' - P

-

Treasury challans wera found pe:rted in tho caﬁl

}7 book. These : should be kapt 1n a separate .flle. \/M Ne-l2 _
a A

9 U‘l o - 2) Q%Q/ pM_p.y.\L (\q"s« m\)

g__mgm_m-

It was seen that scooter hix:e charges were
i libera.lly d}owpd aven 1n cases where the joumey aid .

! noe"imrol’ve carrying of cash as =hown belows-

-
—
o
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o AR T AR O R

ERET A

i g-.;;ﬁ:_(_‘?-g_ua.-.' -

emtsgtrne e b b = siwE
ERr ARV S \q..'_.".\;u AT

- a——
O UTEPEE

.. DATEOP | ~ma'r1cunms .

JOURNEY °*.OF JOURNEY

, T e

21,11.80° 380°%..43,40 - ~1.10.80 -Scooter charges
. S _to enquire apout
L R _ tbs bill report,
. Is- = s )
- do K 381" 2,00 - - 30,9.80. v do =
v do = | 382 670 . ‘- ;2-2.9.30 _ ' Jor payment: o
. ot o P : Ebg gharges in

cash- by mmuz

. = ... a .; 2! s'l.i!,';-' "‘_ _:‘n \lcbqtﬂt '5’:00
" T e ey bug
P 0130
W 3 W _' F

In this coﬁnection 1!: would be :aeu that after
the D.E. S,U¥ Bill was paid in: cash on 22.9. BU/ further
journeys oh 30.9.80° a.nd 1.10. BCI by scooter are not clear.
which may be clarlfted. ) .

It is also sugqeoted that D 8. S.U., bill be paid by
crossed cheque drasm in Eorm of D.E. S.U., and P.A O., |
be requested accordingly, : ut the aame time ensuring |
timely gayment ot electricity dues to .avpid any surcharge
for late payment a.ftar the“gue dat:e.

Secondly, as- required under Govemment of Indié,

Ministry of rinance ordar dated 22,1, 80, prior permiasion

(in wrtttinq} of Head of Oftice is necesnanr for memxfaxs

parfominq any jou.mey by hiring a scoot.er.‘_ Kaaping in

‘view the sald orders, it may be 1nt1mated to gudit

P




(41)

(144) C.B, 62/Vr.389. D

' refugee handicruft.s on 22 8 80, Y g

ofﬂ.cial hiradt Eps 8
journoy for 2 BaBO,Hu phqwn 1n the clam aftor the claim fpr

'ma a.bmre payn\ent‘. ot Rs,, 12/« and i/— towards *scocter/:g y
Ricksbaw charges w-:a noﬁ admissi‘ble 'ao “the official and may

be recovered und.t J.ntimation t:o audit. W ey ) .

C. B.-62

. A sum Q! aa-. 25 r was shown aa pa;d' for curriaga
of 34 plants and Ganla.a ‘(nade o n ao.n '80) brought £rom M.C.D.
nursery but the planks/ba:rﬂ.as vere not taken: on at.chcg Iin
case tne p.‘l.anta ware purchased (and not .tssu.ad Eree of ocst)
from ﬁmﬂ J-i C.D., Lt ‘was be taken ou stock now under
proper attestation._ S :

A.reviaev of -all such purchase of plmts/GAmlas be

made and materisl entered now .in stqck registec 1f nor- dorie

earlier. - - ] ] |

{a.) It was sag'h that:. scooter cha.rqes pf Rs. 12/-
{out of total convayanca éharga of Rs. 43/-) uas clai.med and . d

paid to shrd N. C. Vsma, Deputy Bupcr_l.ntendent far rnaking

pa;.rmant of Rs. 42,8;05 at Connaught Ple.cu in respect of : ,

.n.-v/vr.sz : Ra. 153.73 i st }
L R b ,' % Py 8
c. 3.-6?%.*—55 . Re?. 238432 T /‘i o
1{:3-_—5'1 5 .‘. : .1‘;- 36, 00 ’ j"-
. " i g SR
_ Total - Rs, 428.05
ey '.;"—""“"""'"/ A . .
. 7 E . i : i
7 I e e A ) .
= SRR O
g ‘f\‘ ) e o A 7




Th' ; above payment in cuh was lin t.he duly

office of P. A.o,.’
ot ca.shier and tho cashier ha.d alrea.dy drawn fullhconvey_ancg..
charqes (maximun” of: Rst&so/-‘ ;m.) durinq 7/80, 8/80, 9/80; .

!
:
:
yod
3
™
&
r
3
.f

S

s %X

CIEREDT JERREL
‘-

10/80 as under:-

~

PERIOD OF - Caavpop . ¥
CONVEYANCE gg:fsg:n "CASHIER' TO moum . an,x,/v:.-. NO.
GHARGES - - WHOM PAID - .

ke £

7/80 i 22,8,80 - sh::l. Annnt 50/- ” -ce-ss/v:,-z_ra,-,‘ _
: R Parkash S
8/80 19.9.80 - do e CB-47/V:-302

9/80 . .. -.13.10,80 1w a0 '- ~do-" CB—Sl/Vr-354

R Rk .,
| ‘ .

10/80 21538, ao '--. do--=  ~dow CB~62/Vr=3967"

T4 allse

O,
e A

7y

A L8 -.."'\JL g -

(b) CB-<62/Vr-388 DATED 21,11.80_FOR Rs, 43/-

CB-62/Vr.-368 dated 21, 11, 80 for Rs. 43,.Rickshaw

- s S fud v alama
R

iy

e g

ot

CURIEA AL

charges of Rs, 4/- for qoing from Delhi Gate to Khadi
Gramudyoq {return joumay) on.2,8,80 wera claimed and paid

T— e

7Y ' to shri N.C. Vema, ‘or, Superindendent A

1 Y e (,(m \\&\) Vo Noja

OPERTY REGISTER

on the audit of the Property Register the following
points were observeda- & ; : .' ’

AT ¢ 5 B Phja.ica.'l. stock takinq of the 1.tem.s heid in tha stock

R has “pot” bapn cdrried out in the years 19‘?9-—80 and

- 1980—81. Reasons ‘for non-—conducting of the 'stock
taking may be intimated to -sudit und the irrag‘ularity :

,'._ *qot condoned:‘ unde;' the orders of the com _'pntent authority.

R T, T Y Y

v . Also nacappary',_ hya:l.cal Verification needs to ba carr':l.ed oyt

" = ']




i g R -.
i La i \
(14)" .Oxiai.g(h : .Y e ,ting Ra.~104 50 is lying un-servi- :
' géabia i},!.pg" he._nq., Action to get it ¢onaemned/
, ' motktamed auchiéxi _'-rmd rqault intimated to eud:lt._
(114) The' Eollw,i ’g. itams ve::e found ehort at. the thne of .
¥ ) handinu ove.r/'.:ﬁk..inq over the Property Item.s in 12/81,
J i 'Actioo taken in ths matter to énquite -into the Cause
‘;i of the. ahon:age,and ‘Tecovering the cost of the items
x: found daﬂcient L1 lu £rom the ind.tviduals held
¥
35‘ respomible may be intimated to aud.lt.. It. is once
;?" again enphasized on the need of physica.l ¢heck, whi‘(_:.h
"‘“ . e " )
2 _ checks ‘the shortage at t‘xe tims of handing/tukinq;q\re::.“_
' . 5% / 5 :/‘ !
L. TURE . + “PAGE  QuaKkttpy oumu:ry- MR
g No, TOMENCLATURE ', i -FAGE ‘HELD 18 pHYSTCALLY- TENeC- cosp -
i - STOCK  HANDED ovgr TENCY
i Rm;STgR g
I 1. Thalis steel 27 92, 84 8 293,24
;, 2. Kalorfes 28 106 97 y
5{ 3. Blankets 97 o1’ ‘461 30 1680,00
b 4. Bater-Iron S101 " g9, 16 AL b
f:: +5, . Bed Shegets ' o i : .. g i 35 ;I,|03.o 25
&, o B g ' s ’ B W
i 6. Khes E SH g0 /451,00
P‘,"‘. 3 - 5 s
% 7.  Glass 5 - 4 bo '
g . . . ’ - . 1
5 8¢ Durrdies iy 29 . j435,00 i
i L e . £
[ Sv  Xarchi - 36 2 1 o / o
l',: - L . . LR .
; 10. Steel hoxes. /.. 9n. - 25 ST PR S
e
¥ A -
8 K, G e
F’ 4 a : r
. . "oy %;f
’,.“ - : ‘ x
H N '




WVTiay

e R

* qgl' ar a pratty long tim i.nmeé.tatc

AL R

‘action’ rsetd’a" tn‘l
' Directoratg %oaiul
u.ltilnat& a.uccion/

‘._.;r.

_Ifor th-i: uondemnation a:nd

i as thc case may be. i

? ktén .-to take up t)zg casa wit.h t.he .

3. Baltd (1zom. ' 1! . A bl
40 Patllas withila® . 3 e
5. . .Pntilho .\Ymﬁff”“*"' L Cmrw B :

6. Cphir wpod,e_n.\ '.”,'-,- ye .~""_' 1
7. Blankets . t 120
.' .-,-:?: e
: N wasluan‘tqbe‘b e 2 '
ER
9, Stoold woodqn‘-- i . , Era

g D " o
10, Rulebe pipg 5 O R 1
11. Colr mettinq L
12, Door. Ha'gu' 12 e, 4

13, cbir-rg;a'ttinq.'. 6¢ MNS i

\

So.  NOMENCLATURE D ouaneomy

1., Thalies o . lf-
' 18

2,  Barey ('l‘omch:lni)a i+ 5

7 - s M,\f\:_i' PM‘;M"W LH’N—I”U

J; /‘-r_ 'Kw “"V\ I e ——
ISBUE OF Rﬁi‘ﬁﬂ ARTICLES ' i :
M‘d«a\

: ing t.ha Eouru of audit ot the Ryaem—ltems in

- Die ary}Raqister it is'seen that in the' month of November
AT
.1980. axcess Ratian 1tarns as detailed below,wes issued. _

scalea of. tl].e na.td.an 11:em5 is already a r;lch oue. ,11: is._

)

Y r=gs to why thase items were 1ssued in

|',..-|.-I .
exceas Of th& aralas ™A g, S

L

1
|
b
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L

recovery effected from the .1ndtvidual- held reeponsible.'

Tho follovtng was the total strangth of inmetes -’
during 11/80.- y .“,.’L - ' '

4

Numbe. N-H child:en/aﬂults x No. of dayn (-) Absentaea .

(a)
{b)

Ghildren - 48 X 30 =

Adults .'-f '45 x 30 =

1,240 = 13 = 1,227°
1,380 = 64 = 1,316 -

*
5 .

2@ |

ARTICLE

TOTAL uo.,~ ",_f-- S
PLUS DAYS Sy T . ENTSLEMENT. 4

f?i&sﬁss

EXCESS'

ST PR IR TE ATy
-
L]

& ey
T

ThE
TR ¢

o
oY 3

~

«

i ) N SR OGSy ¢

-
-
[ #)
-

PRSI N
- -
*

e
HAT

.50

BRIRR A

A

IAtta
(A)

(c)
(a)

: Rice

Veg ()

()

Pulses {c)

. L&)

Tea-
leaves. (A)
sart

TR

Fuel
’ (A}

{c)

fc) .i}.h-u“ZT::-Hf:

(e

ey -

368,160
-394,800
762,900

122,700
133,600

1227.%:300 0m..~-|

C ottt la}il‘-ﬂ{,]'.‘!
1316 % 300 omi

-

ek ik
1,227 % 200
51,3;6'x110Q§f\ :
' - 254,300
; ;'t .? - '.'-'.-—__'—.-.
L1227 x 250 * :7". 306,750,

11316 x 250~ , " 329.000 -
227 x 100“' ' oT122,7000

316 x 95

38,145 .

Y uq.-q’.p e

93152015

'x 500. "
.,3-‘59.'

613,750
'592,200 - _:.

"', 1205,950

 ———

819,200
LY

© 635,750 =

56,300

':251.300(-)-3sooo

© 3V LEEs 53,300

issue

670 qo . 34,250

o v
[
o

10,060

0,699

0 a0«

/" Fan
1496 500 472,550
¢ i !

!'2..,




EJ,$,A;,‘.A e
‘;" of il

1,}gg,:-\.rex.' I‘.gasuea mt are based on 'the I’ist
Ad! . '

check. ‘I'he cent.ir

dates shown aquinst each oh lccdunt pf aaie proceeds of ;
the- condemned items after obtaln.lng the appl:oval of the s ').

15
&
ik
}'I‘: ' y ‘l .
i NO. o DEPOSI'I‘
i e
@ o T
ot : : et
g ' 2715015 _ ‘.8 80 ) 30 days
271506 =0 = ) 3
271502 19'.11,79 21 days f
y i "
ot G A%
;

"

=

v : :

[ : o e

During the course of audit of ‘tha --D._iet:y_Register “
" - £5




i e ¥ .

T8 ﬁ B _ -
1t was saan that ko*p,hyaical stock takinq wap cen‘ied

,J"“'u

out dur.inq tho yeafs 1979-80 and 1980--81. Apa.rt from ;
qetting the lrrogularity condoned under- the o;ders of the

PP 9

competent authority st’:ock veriﬁcation be’ carried out »
now and result intima. to office,
5 C (el Pm-’?) \NN”J‘fM-thM U“%"H&U

'B‘I‘INIWG‘ RM’.‘IQN }\R'.T.‘ICLES FROH ADUL'I‘ HOMER, .

#{es were obtained from Adult Home, najpat Nager
during the years 1979-80 and 1980-81. A few examples 0
are given hn! in Ahne:mre 'Af to this para, .

4

i . In this knmu,on, the £p1lowing . 1nforﬁ£ation may be

furnished to enable audit ‘to: soe the justificaticn of
transfer of such a huge quantity of Rat:l.én art;cles for
_. Adult Hoem Lajpat Naqar to this Home:-'

(1) The reas?ns due to which such quantity of ration

articles were not procured at Punj ‘abi Bagh Home
o direct £ rom the contractor. . e

et %

(11) Date_w‘:tz.—amount spent ‘on the carta.qe of the items -
i pow from Lajpnt Nagar to Punjabi Bagh, 'J.'here was a

' ' balance of 416,120.1y. ALET 1n the stock at Punjabi
Bagh have on 12,3,81, Quantity 2088,00-,, was

re e d

1 e
LN

obtained from Lajpat Nagar Nome' for 12,3.81 to i
27.3, 81 making. the total stock st thic Home 2504120k
The averaqe of consumption Of Atta at P-B. Home was '
28 ¥ t9 29 ., per day.‘ Taking. mto consideration d
the consumption of this average, P.B. Home had Atts t<
5 last for al,?put 3 mont_hs. i o
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ifit £or human “ﬂ'
jor 06 such circumstan-

'e ascertainad from Lajpat quar Home

as to haw too qg?h,quqntity of Attn uaa prbcured by thgm, j
,-- \5-?' -t :

when it wes nori: required and intimate the .game. to audi"t

Purther, how {t was enﬁured that.the Atta: supplied to k&xzq

kitchen wns g£it to be cousumed. ' '

(iv) 6 amall tins o£ Ghee ot 4 i, egch were'
obtuined from Lajpnt Naqar Home aloﬁqwith ‘3 biq 1ns of
16 5 m., on 15. 12.19. Qhe urqency under1Whioh eo tina
of ¢ n, each which are not economical-wsra purchasad

may be explnined.. *?r )

(v) anre wes 8. balanoq of 5.562 q. of tea in
stock on 15 12 79 and qudntity 2.500 h., wat qbtained
from Lajpat Naqar Home.. What wag the urgency which .
-warranﬁed the transfer of, sych a smal}_quantity? .The'
point needs elucidation. gl . .

(vi) No challau/aocunants could be produced vide

which the items bbtained from Adult HOme, Lajpat Nagar
ware brouoht on charqe. ‘In the absence of any“documents )
audit "could not ensure that the quantityx trahsferred i
from that Homa was correctly brouqht on charqe in the

stock reqister of this Home. .The complete Iist of all the
{tems supplied by Adult Home durirg the years 1979~80 & 328l
1980-81 be obtatned ‘Erom them, reconciled with those
:broughb on charqe'and ‘résult Intimated to’ eudit. Thia )

requiremant may be noted for strist compliance in future.

-»

—— i ————



same 2 tina thzhg_)'have baan brouqht oa charqe at paqe-97

. and the stock’rggi@ter . one tin qhee conteins 16k ig and
: 'not 16 4 as ves dpn¢4 '1n all other cases 16Q w has bden
- .l q,‘r‘ ,

4 - BOC Necgs.ery recovery to’ the tune. of Rs. 10.80 mﬂY be,

effacted from the store keeper and TR, ‘No. 5 No.' & date vide

which this amount'has been deposited intimated to audit,
Pavy .l 2y

f\m‘x e\ T (_\‘1'%“-'\\(’\.)

TR

verification may now be carried out and result intimated

- b b .
T

’ . to audit. : '
(11). cloth/ueadx made garments are . donated and the
same ie recorded in the Donetion Reqister. A £ew examples

which are of illustrative nature ‘are given belowx-

¢

1

21, 3,79‘ i { ':_ Khadt cloth C 101.46-Mcs.
: § 30,8479 e W dq ate 0 :52.00 Mﬁr.
k. 1.12:79 Khaddar nu;xtu " izs 0.
i _ Poplin e 25.00 ; ;
i 30.9.80 = .thhhays ' a2 nbé.

g g
AU L 2 : o¥
A " : - l ; ! ‘ 0 R TR

i It is seen that germenta are stitched in have ‘out of

5 ‘the cloth received in donation and issuad to the’ inmates.
= Governmbnt‘hee laid dgwancale for the ‘issue of garments to

'the inmetea. With the issue of the garments received in

St o

donatiqn. which become the Government prOperly, the excess :

' garments are-issued o inmates.

' Pt,is,ftﬂerefore, aquasted that all the garmants

3

ISy e s B NareywaAnm o rewa e
LSRR s MR L SRR

-f?ﬁ}

SRR

R 3 I
received:hnidonaﬁion may bq ChAban tn. ats
i,

-:’.‘

No stock taking haa been carried out. during Vi
1979-@0 & 1980¢81. Apart erom getting the cond¢- ;

.
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- iy

.-one. A. ‘fﬁh' amm qre; qivaa belw. Al _mb arrt;re ragister;

,may be ra aw

ai - ks were Iasued to 'm imnata, Amni E;.
to imntea d!.rect, but )

r,pgro arc beinq -d.s \

the issué of 12 shuttla uocks at’ a tinie ﬁp nesj.nrnate be : _-_.'_' 1;,
. : et 5 Sl
mtimatad. - -.-iii}'. ..-x:';,‘;- P LY g :

s A0
(iv) ; (n),-.'rhsrig ara too many '&qttmqugr){;lng

at;i:eatad .by anﬁ

!.ssua of aatitn Articlas and th%e a::e nq__

‘;‘ P\ KR, 7. #
ﬂ‘a and "}ﬁ{ 9

ng/e:uin}; a‘tﬁ:esta& and confimation‘_

sent to audit. , ‘I‘Iqa‘ requi.tament may. alao be noted for atrict

compl:l.ance in tutura. K. qu axam.plas are. qiven belows-

'.'- Syt ‘- 2 o : r

1
I n
*; ng'Es ON m—tzcﬂ omuaxrmekmnmo
. MADE

A X |".
“arrzcug’ )Y

l. -“

LE 'll

1. Hnng dhnlj. ,a 30 11 80 %
2. Ghee . . " 3 7. 1:1.79, 8410, 79§ 9.10.79.

. 7511.80, .11 a .z",a-
-6"‘10079.l ' P' bt f ..r

RS

. 1 ' i
3. Tey Jeavex

4. spices’ - 7310479; 6. 10.19,5. 9.r10.79- v A
5, Atta“ ; Y25710.80, 26410.80, 27,1080, 28:10. so

::'. 1{11.30,2.11 80'03.;&1 80'4 11 Bo etc. r

l he ok
. -

20 11 30 21111.80,22 11.30 29, 11 80

“and 30,11, BD.-'- ; -
15 1. 80.1 10 99,9 10#9 13 & 1,4:.10 79
S _.'.:‘ _, ,

- o

.zo.'rg zs 10'19

_-"_6 11 eo, 25,11, ao. e e Y
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produced t.o —audlt. ','

" was suff.icient in stock. - N

f‘b)ﬁ ' ghgllan in support nf havihg suppliad t.hE
vagatablau)fmj.t.s by thn contractcr 1is bainq g.tven by the

u&it pnhnot ensure auch supplie_d, other

contractOr.

then" :Ln the de_ ailad dudit mnths ‘Lhat t'.ha quantity

A ‘

suppiiad By thq contractor has actually been’ b:ought in '
charge 1n the :‘eqigtor. In’ fuf.urs t'.he corat.ractcr be

aakad to, givaq‘ cha.llnh, whan t!r.e vagetabl’es/!.ruit are su= -

-

pplied by h:hq. a.nd ths sme kept 1n a Separat:e f.ile and

(c) ~A sum of R$, L 642 67 waa paid to M/s
Mathura Dass. on account of payment: of vegetables and
fruits aupplied by. them vide CB. No. 66/79-80. -Hig . , -
receipt over 20 paise revenue stamp has noL b.en taken, .
This- may now bc obtalned end ahown tq naxt audit. . )

(v) ' One tra.nsfomar costing Rs, 99/- was .
purchased from M/s S.K. Electronlcs vide bill No. 936 .
dated 3 11 80 and tha paymem: was made vide CB. No,

62 (80-81), The iten was B.0.Ci, in nisc. Register. o

‘MKXMWMMIMEWK&W

'I‘his ia a properly 1teru. and bé take.n j.n 1-.hat regiater.
{vi)ﬁ_puts of V:Lm costing Ra. 3 ,20 were purcha-

sed on 15 10 80, when there was a hulance of 16 kg Vim in

stock mﬂ R on that date. 'I.'he entire V.'Lm could '

" A
have lasted upto 2 3 81. The specific reaspns i intimat-

i MeaT

K

; ed due to whicb 2 puts of Vim wére purchased when the Vim
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th idxsa of audit o£ rirewood Aocount S
coy o R
5r for Diptg;x d¢iis sean that H/B Bhupinder Kumar ;
LR < ‘ ;!1\-4 2y

Jain, Civil Enginaer nnd abve:nment.Contradtor had supplied .

2500 Pirewood/huddies on i6. 10, 80 and the payment as per
contrsct rate & Rss 3¢ 49 per quintal vide letter No.

F, 15(GQ/BO—DSH/hccttB./25010-53, dated . 10,6, 80. was made

to him on 4.22,80 vidc ca. No, - so (1980-61). iy
The same “ontractar has alsa submit; .ﬁ-bill for ‘
Rs. 200/~ x =x on accaunt of cutting chargas #%:Rs, 8/~ per'
quintal and the same was pald vide cB, No. 62 C1980—81).‘
In accordance with the provisiona of the ab0ve

'contract agreement the contractor waa to aupply fitewood/

muddies at the ahova rgte and there was na provision.

‘Therein that he would be paid cuttlng charges extra.

Hence the paymant of Rs, 200/¥ made to contrector 13 not wkxd
within the spirit of ;he contract against and Jhence is
irregul ar, Necesauty racovdry may be effected and' recovery

particulars intimatad to audit. . ,

(B) Ba'm;'ﬂc SOAP - F v K :
‘ Quantity 108 cakes Qf s&ap was pu:chasad on 17 10 79
With the issue of 22 cakes od 19. 10,79 and 23 cakes on IXXLR.

21,10,79, the closing balance should hoVe been 63 cakes

and not 53 cakes qs uhoun in page 45 of tha register.

. Hence thera is no account of 10 cakes charged off;

Necessary reco?ery O Rs. 1.50 per cake, tatal Rs. 15/-

be recovered from the store keopet ‘and recovery: pa:ticularq

’

1ntimated to audit.
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side. A cause otépﬁrnhesed ¢£ salt, whiah ts nvaildble at

any provision slip 15 quoted below. Yor uxample:--

(1)

(14) -

T (144)

“(a)

(b)

{e)

dates shown aquinst each.

50 . aelt (100 haga) ® Rs. 0, 60 per bag was

’

purchauc on 30 10 'ao £rom’ Supreme Treder‘a, Vijay

Nagar-

“ .
v

10 w, - for Rs. 15/; ﬂrom Punjabi Bagh Ma:ket on

27.2:01. - - ;';:_,... :
ol
S0 i for Rs. 'S0/- from. Mangol Purilﬁarket on

.2, 91' "i' SR 3 S ;i

> n‘

The foai:;;nq 1n£ormation may be furnishedx-

packets Were purchased.

How much emount waa spent for the cartnga nf all

the three consiqnments.

.Bazar, the, authotised dealer.

vhy the purchesas vera not made 883 8 from Super

(D) The following uttlcles were. purchased on the
Therc are still held in stocke

The apecific teueons due, to which the purchaaexi_wera made,

TN

e thefe were not required urqenxly may be intimated to

ko audits-

8+N.

1.,
20

3'.‘

4.

..

R

LS

DATE - NOMENCLATURE bﬁmﬁw COST
s._n;éo' ' 'Glaz'e‘v'peper 24 Re. 12/-
18.12480° : 'I'r.l'.'if;a'l Desi 195/~
14,5.79 . Mom Jama’ 7 er, 89,88
16.11.80 . L - .. loEm: 120,00
FE T g | e g
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.-are, held. in GenezaJ. Roqi.ster uheraas

K ey
EoRTORO,

item 2 1& a prpparr.y :I.tem and should hava been entered 1n _

...-'

\i that reqistor. £ 4 oo ’ o v i
:e ..“’"’ GENERAL gmsnmdnz B ¥ T {
l' Onaq v, I,P-, Br:l.nf Cue costi.ng Rs. 32/— L

e purchased on tﬂxﬁfk w.'z 81 and usued to shri A-nant '

¢ Parkash. Cuhier. The cashier who has m~sinoe been

' poatad out of the, Homo w:l.th effect “frem 1647.B1 hes not

returned the same to his suacaasor. 'l'he reasons- for not

tpking back the btief case from the cashior when he ylas

2 :.rn-dk "l {M ‘L‘L"; intimated a de action to recove: the cost of the brief

: casp from h&e*initidled. oY ’ = ,

e " i ,(P) qui.nq the test check oe .the cqse files of t.he
inmates it 1.u seen t.hat. in s few caseu the date of stay
of the inmates in- the.home has expi.red. The 1nmntes ere ,'
atill in the home. T!ecossu;y covarinq sanction bo obtained.
Panding reoeipt thereof. thar thelr stay in t.he “homo is

placed under obj egtior,x._

R S v . . pagEoP..  PILE -

o §o, NAME OF INMATE EXPIRY .,  CASE NO.

I 1.  Neelam (A) . 362481 . ,Pa319/559 ..

5 2. Mome (A) | . #5.2.81° - 'P.533/10/80
3. Neelen Knanna P She wos accorded provisiopal’

admission with effect from
21,5479 vide ‘Dirsctorate Of
. .SOcj.al Welfare letter Noo
41(M15c)/79-ICW/CR5/215,
Dt. 10. 5 79 (CF.NO.P.199/79)

ponei

P

e
A
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z X ?{% ;1'1-' .'c;ﬁhéé u;matas whosc stpy has axpir::d
may" ‘be revi.ewaﬂ‘ bapd neceasar:.r aanction ﬂro\n tHc stay =2 '
pbtained. ; : i

(G)

.~;\;-
Ginny F:n.t.qrﬁrl.sns : @ 'v’ts.

aha.s were purohased grom, MG
1,5;5/—- per .\lmi..':ah and paymant
madie vlc\e CB, MO, 69 (1930—81.) hlthough the codal for= .
malittes for ohtain’s.u.g ‘the quo"nt.tons uare Culﬁined, but
no sanction of thc compatent. nuthors.t;' could be s‘:-mm to uﬂ‘-

audit. Pahdiﬁg reces.pt. of the eoveriaq snnction, t.ha

asq hes been” placaa-unaa:: oBjections .

‘o) "M;@,(\M..’\Q‘ e\[q:[.q,..\\'a‘\

et

ier w!.th e"foct Erom ' 6/82 hes, not yet submitted his

S‘hri H.L. Bhankar\ral. who: haa tn‘k;n up ‘the ‘duties; of

securlity bond id tarms of G.FP.R,=31 and Fidelity Bond.
'since he 18 performipq “the duties of the caghier, ‘necessary

c\ocuments may ' be obtai.ned imediately a.nc't confimation aene

1l ANTENANCE OF G:P,F. ACCOUNT OF CLASS-TY
OVERNMENT SERVANTS ] : ' -

(1) wnlle se"utinisinq tha Q.P.F. J\ccoum:‘:of :
lass-IV Governmant Setvmta, it has been obaarvea at the
i.nterfst has been calculated at t.he rate of 8¢

nf the following clas\s-‘.r.v Govemment
race of interest should have neen 8% ) o
. Due toO calculathn of interest 2 . = ow afount of.
_has been shown more on accoun, I /
‘ is Eherefo

re requestad “thek the interest' ‘may be calculated )
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" DIPPERENCE

A

su.” “T\TERET . WpERmsT

No. gHowy . . DUE . OF 1979-80

e Reeta\Shama . A5t 145 - ' Rs, 9/=

Aya v, vl 5 y .

2% 'xsiuha.tqya,- Mya. - 112 105° Rs. 7/=

3. Hunnd Devi, Ax 193 182 Rs.12/-

i Swheper = Yes e : 78

4 5 L L‘ T .

4, Prem Bingh,- 164 - 154 - Rs,.10/-
Wee'_pe;‘ ' S . ,

(i1) Moroov.r. tho D.D O-,-hu nq,:‘: vepified the

account at the end of the year 1979-80. p
shown mx may ‘be elucidated ta the apd
{114) The account.

incomplete. The subac:;'iption h

for t.hq

ledgers. The progressi'\.le totéls xw were h'ot wofked out

,__Lleedful\ may be dqne nov,

/ld

')-‘_'"

»

s
W
v\a
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sweepers waa ﬁi

;hs, 202/L on 1 1,73 as’ “per revisad pay -

sules, 'Next dato o! increment was allowod on 1“ T4 there, 3

‘after on 1. 1.75 and po on uptn 1:3s 52.. But dur1ng the _

scrutiny,” it waa noticad that the anrameut wes al
| 1.1.74 tnstead'of 3.6.73 thus loss to’the mcmuﬁ’“
th;s practice contlinued upto year' 1992._
The re&sons fét Quch zapse mey, be elucidated to the a

(11)In the case. oE Kala Wgti‘ CQre taker s
insurance proforme haa beenpasted under
scheme. Needful may be done.now. |

FRVECE 0O : py

wan allewad. incrafmant: with efrfect

r

This is irregular.

-~

jggd on

insurance x

from 1.-1.77.'ips;tead of

ported to.sudit,

MOWTH WHICH

" DATE OF

BASIS

INCR EMENT INCREMENT ~ SHOULD TME  PAY AS _y
ALLOWED , CUE HE P.M, PER . .. :
: it - P.B -R.'
1.1.77. to 208 © 211 3 x 9a27
38.9.77 Foa e '
1.1,781to - 710,78 211 214 3.x 927,
30,9.78 - g ,
1,1,79 to 1.10.79 - 214 217 x3x9=27
30.9.78 - g :
. 8 v—-"
Rs, 81/~




teviewed 1n the 1.i.ql~t of tha above QVerpny'ment a.nd the
exdess’ paqunt 1! any revealed as a resu.lt thereof r:eco-
vered and complalnnca :Ln this regard ms comnun:lcat-ed

£o auaito s .
(iv) RECOMY 0!' BRONG CHRRGE OF DATE OF ING{EMENT

FOR Ra 27 -,
The pa;a_of- Shri Ishwar Singh-was -£ixed on
] Rs. 196/= as per revised pay rules, Bt;t durihg the

scmtiny, it wes noticed ‘that the offigia).

Thés is irreqular. Hefnce'the racove
-of the overpasyifent of Rs, 27/~ pl
please be made -for the concern

reported to audit,

MONTH IN /- _ -

WHICIH ' - BASIs

. INCREMENT Sl

ALLITED SHOULD
e BE ?oHd

1.1.77 to Rg, 208 211 I x3 =9 ' i
31,3.77 E > ok ' . ]
1.1.78 to / '1.8,78 21 2 3 x3 =9
31.3,78 ,

2 <217 .
1,1.79 to 1.4.79 &x&u&3x3-9 |

H

RS. = 27

Other ceses of this nature, if uny-hay please be. - i

reviewed in the light/of .above overpayment and the excess

payment if any, revealad as a result theteof recoveted and
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given below:-
S.N., HaME AMOUNT °

1, Resta sherma C.60  s7/80-81.
i : o DgCegbera 0 mentioned
2.  Chander Dev S0 38015 - a0 - do -
PBA9/80-81 - do -

3.°  anant Parkash

BILL NO. .

Rs. 670,18
{ : nuuryyal

ate hot=

agn 3] ' . /
..__Ea(d» PARA - 14) . .
Q7\  MAINTENANCE OF BTLI REGISTER

QQ-"?\ While scrutinising.the bi11 ':'-eguter 6or. the

-year 1979-80 and 1980-~81, it was seen that column nutber

13, 14, x»

ux W blank., A few ips;apces Qre given,

15 & 16 of the bil) ‘Tegister, heve been left

4

BILL NO. NET AMowT 07 BILYL, / DATE
CB-59/80-51 . 1,750/~
.CB~60/80~81 * 1,235,70

: . - : .
CB~61/80-81 -° 45,10
.CB~62/80-81 "1,125,60 21,11,60

-




n\ L

s adeer

BILL NO. © .. +/NET. AMOUNT QF BILL DATE
OPF, Adv. No., ; 500.00° . 13411,80 .
. e " & . - . \ '.: ;
CB-51/79-80 " 49 40 S £.10,79
cB-52/79-80" .. ,_140.35 © 2 6410479

L . .

. CD-53/79-30 346,87 - 610,79 }
(ACB-5/74-80 - 2500.00 - <. \& M
CB~54/79~80 378,90 6.10,79 ‘
AB-35/79 394540 16.10.79 -

P5-36/79 200,00 16,10.79

4&4% 2 d para - 15
a/)

XD WATER ami STER

N NG
Q_“54L MAINTENANCE or ELECTRICITY

The schoe) and homo and mencally. returted hildren <

* f
Punjabi Bagh, New Delhi has - not started the
electricity aud water conpections registery

Moreover they

intenance of
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In t.he féii-owiuqx cases, Ptirewood oE 5 quintal for
Rs. 300,00 uas pnrc:hasad from Ws Lakhi Ram, Coal Depot,
Licence Ro, 1670, Block No.-l, Shop No. 1, Shaxurpur at the
rate of Rs, '60/- ;er quintal vide voucher No, 717 dated
27.3.81 against ‘the approved contractor M/s Bhupindet Kumar
Jain, Nizamnddln East @ Rs. 34..40 p_er_q;uiptal- ;wh:r_.ch is

trropilaz, o LIS

i
T
0 g ik

]

u " - y |vl : “ L
M/S LAXHY RAM . QUANTITY ANOUN'J.‘ PAID -RATE
Voucher No. 697 150 i Rs. 90/~ 24 for 40 i
Dated 2.3,8:% ' ioeo Rs. 60
. "+ pear quintal
Voucker No., 601 150 % - RS, 90/~ . 24 for 40 iy
Datwd 6,2, ez . ) i.es R, 60/-

. per quintal’

‘

!lhe home has purcl ased ‘the firewood at the rate of

Rs. 60/~ per Q'uintal as againse thp approved rate of

e d

Rs. 34 40 per quanta.l. 'L‘he racovery inay be worked out and

o‘fs-ctod under intimation to audit,

__‘u PARA - ,,«,),-xq,’g '}\'( : e J

F-I.A.Tk'.!’El\M!C"‘ O.P C.0.3, AU:OUNT

A, scrutiny of C.D.S. Led end records -revealed the V

o

iollow{ng irreguiar{.ties :

i . ’ .
RS . ¥ -t
. 4
: & s
b




(1)

.«-‘

- ghd; n' and 3:6 1nsta1menta of new C.D. s.," ave ..
noﬁ baen credited to the GeP P, Account of the J>

employeus-éfter téking their Option. This

- > :done pow,-"' —eols

(ii)" Nominaﬁion of c D. S-,.have rot_
' the employees.' This may
,pleced on racora.

quadshoeta haVe

[~
atiou to sudit, .
i b ' PM‘-M*H L“"f‘ 541
| NON-VERE Ficadrin ‘o zmﬁmmcns o ---""“"'T__

Under mentioned remittanues nada into S, B.I., ola
Secretariat, Delhiby the-Home for nentally Retarded
children, Punjabt Bagh, naw Delhi«26. during 1979-80 and

- 1986-81 werv requtrad to be verified. by P.A 0.-11, 014’
aecretariat, but tha same could’ not be gt verifimd Erom
P.a.0.-11 and may now be got verified and’ ghown to next

Bu\,ito g -

YBAR - . pagg - AMOUNT . PARTICULARS e

DEPOSITED

i
i
‘; + " M \.

I Rs, 1.13 Unspent balence 288~social wel-

1979-80 23.10,79

1; ' T for 2,500/~ en- ‘(1) social welf&
B cached on ’ are other
3 : 22,9.,79 {non=plan)
11980-81 26,11, eo | Re, 100.00  Tne Mo, 271507, 088 Receipt ' i
N - 508.

J
980 ¢ ' ‘-ﬁs} 106,77 H'Unspant bilancé '288' social wel- !
1”, =81 2011, BO t 3 o? ACB-§ for Rs, fare B-10{1)(2)
* §N0/~ encashed
17,10,80

'J
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. During discussion it was refe"rod that a case of
'mis-appropréation was under :I.nvestigation. Progress of .
. the case and raqpva:hé’?ef/ since made be intimated to audi
LIS’L‘ 01" S!:R‘JICE BOOKS CI!ECI\ED

5 Shanti Devi, §weeper. A

2. Ishwar, Singh,..Peon. A
3. Meenakshi Dh'u.lon, Cars 'wurk

‘. Kals Watd, Care workec,

S. " Anant Parkash .UD

6, Kailash Devi',.

(73
ACCOUNTS orrrusx (H.Qs)

- e ——.—
.

' 8.x,150383 . - | | 5 1




Directorate of Audit
Govt. of N.C.T. of Delhi

( Ref Para No'3 of Audit Reporte 1956-89)

€ . 11General Review of Service Bboks etc, N
Ll
ottutiny of service book/ leave account of shri Chitranjan,

7.5 84 and 45 “such he was entitled to- get the credit of
yrned Leave as undor i .
1.6,84 to 30,6.84 @9 2 1/2 Per Month =3 .
1,7.84 to 3),12,84 %6 Month = 15 = 3+15=18
1,1,85 to 30,6,05 ='6 Month =15
1.7.85 to 31.12,8% = ¢ month = 1%

&Udlt. . nig
Similarly the Half pay 1 Je account of this of icial has . not‘;
been maintained as per provisions of ‘the Tulkts on the sub*cct d
Hithout calculating the -admissibility of Kis. hﬁlf pay leave ﬁ
, 5
l

deducted, Positiofj in this regard mgy be elucidzted to audit M- lﬁcpq)
I~ MO'Z?_—_-__ (MQ .0}0. 'LL' L 'q

sposul of unserviceable stores

t

¢ 8 of Internal Audit Report 1986-89) . _ . i
crutiny of various stock registers in general revealed
hat obselete surplus or unservicesable 'stores have not been eﬁ
disposed Off. A list of all such ar ticles/ items may be ~:,Lf
prepared in the manner as prescribed in the rules on the -
subject and orders' for ‘their disposal may be obtained from
the competent authortty after observing the codel
formalities as roquirad under the.rules on the. subject
Lompliance to this effect may be shown to next audit,
|




 without any delay, Please e
the Govt Teceipts in the
to avdit, In fyuture ¢y Gov
‘Govt, Account withouy any d
audit, '

Tule 3 of G.F,R, racelpt shoy

sh chadde for

t. receipf{-

) day or the n
+ Account, The
loﬁg_time,wher
be deposited 1

cldtate reaso

- INon Maintenanceos Loan Register for Bedding clothing .
/ (Ref. Memo Ho, p ds¢ 18/6/93) _

The Jedding clothinq items 1ike Towels shoes,. chappajs

etc; warg issued'/ ﬁakan °n loan from other insfitutions
funning in Asha Kirgn complex, but "po Separate loan

Tegister was Maintained to 3scertain whether ;tems'recaivpd
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SL;';ru‘uny of c:;nt.tngent .cxpend;tin-el for the period 1993-97, /—/

following {rregulaTities were obsewed,'vblcti way pleass be
locked into and rectified under compliance to audit, Observations
of this audit W3y also be noted for future guidancee

(ﬂ) 1;;352;3;_2553233331 #hile méking‘followihg purchasas, the

Unit.was raqutbed t0 comnlate/iollow codal formalities for maying \
economy in-

purchases at most'compatttive rates in the 1n§nrest of
govermment expenditures Bowever, insplte of rupoateq'roquests.
no rclevant'purchaso file or orders of compa@ant suthority have
duce In the absence of codal formalities,

To regularize

* peen produced to audit. _
o1l the below given purchases 3re yreated irreguldrs )
thesa purchises. elther the relevant purchase g11e/orders of .
competeni autﬁnr1t§ £u1£111ing the codal formalities OF gx-post
facto ‘sanction from competent authority be produced to audit.

£S5 eT pil1l Item supplied
g?ntingenf ;Eftﬁ__ Name © uPpli | Amount
CB-29 16411493 Refugee Bandicrafts . 4,116 Swaaters
CB-53  31.3,94RRXIE T Makintosh
G55 . 31,3,94%aBR Sshni Footwear. 2,162,75 Cenvas shoes
Cp-42 3/96 Sshni Foptwear 6,458,00 GCanvas Shoes
c3-21 9/96 Agarws) Giles Corpn,9,430,00 -do=
CB-9 28/6/96  Punjab Govt,Emp.  13,073,00 Jersey

(b) g;jy;ggj;g;ng_gg;gng;;g: On test check of contingent bills,
it was observed that purchases were pifurcated to avoid codal
formalities, which was irregular, A few instances are given belowi=

Contingent Sub- Name of Party "Bi1l  Ttem purchased
%&9‘_ ¥rNoy oo ! R Ml
Tphan, Nerela Eiﬁ ttan Rala
A5 e 139 i o
447 ~do= - =
448  «dow it - os
CB-47" 39% New Central Sto 249 ;A )
306 d-do- E» e SWEES_Material

397 -do- 180 - =
398 Shsnkar bal Rishi Kr, - 8398 &

Accordingly, all other purchases of similar hature be reviewed
for audit period 93-97. 1f any codal formalities were followed,
same may please be produced to audit or total such exp, be got

regulsrized from competent. authority under compliance to audit.

'0-’/2:: .
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'~ On test check of contingsnt hills, followiig pajments
of tours were made during.93-97 g~ .. :

CIRLIAGIRL,  BAYE WA/ B B ey |
Eo&t-. Date  Name of Travel - g.m Date  .Amount Details of Tour
. O, . : "

CB-37 17,12,93 Shokeen Travels 323 '4,12,93 300500 Home - neﬁ?;;;;
(-9 29,394 <o~ . 331 2133,94 400,00" Nomw - Weh,Std,
CB-24'19.9:96 -do- 389 23,0,96. 440,00 Mome-Ashok Vihr
391 24,8;96 440,00 -do-
65 AT wdo- - .40L  21,2,97 $30,00 - Home-Neh,Std,
: 410 2),2,97 950,00 wdo= ¢ - o

Following documents be furnished in support of ibove said Tour bills

1) Permission of competent duthority to conduct tours; or '
~ Tour programmes of competent authority.

11) Comparative rates,

If no such above codal formalities were completed, all the above
tour bills expenditure will be treated irregular, Either the sbove
tald required documents be furnished or ex-post facto sanction be
obteined from competent 2uthority. under compliince to audit,

(d) ZIrreqular Medicines Bills:

On test check of bills of.medicines, following discrepancies
Were observeds- _ :
(£) There were no details of beneficiiry for whom medicines were
purchaseds; ; .

(11) No prescription slip i,e. OPD Card/Discharge summary by treatin
doctor was .attached wi{h any of ‘medicine bill, i - ‘

-In the absence of above fOrmalitiesAggenuineness of bills is

dogbted and claims are disallowed, Against the followinf bills,
either provide copy of prescription slip slongwith details of
beneficiary , otherwise recovery may pls, be made from the claimantsﬂ

Contingent Sub- Party/Supplier - Sug liez's Dste Amount
311 No, 'VZEO. ' Bi .

Bil No,

CB~34/95-96 . 437 Sarvodaya Medicos 29259 . 13,2,96 293,47 °

CB-15/95-96 125 SO Medical Store 405 - - 10,8,95 70,50 39D -
: 126 Manchanda MediBdsre 55%- 9,8,95 21,50

{e) Non-svailing of ount on Newspapers & Msgazines:

All the Schools of Directorate of Educatégnlegd other Deptts,
of Govt, of Delhi are availing discount of 7¥%/on nawspapers and
105 on periodicals and msgazines, On scrutiny of contingsnt bills,
it was-ob%eqved that Howe is regularly subscribing 2 magazines and
1 daily newspaper and no discount is being availed, Matter may ple,
be taken up with newspaper agency and benefit of discount svailsd
with immadiate effect under codpliance to next audit,

KL P/340
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(£) POCOPY BILLS Sexutiny of photocopy bills, it was obééryeq
that details of documents got photocoples and their purpose was not
indicated in any of the photocopy bills, This was irregular, HoO
is requasted to give details of documents got photocopies in his
verification report.from now onwards and compliance shown to next

-audit, :

(g) On test check of contingent bills, it was observed that a no, of
purchases/job work were made from unreputed dealars,is it is evident
from the kuchha bills raised by them hiving No serial number,Paymerit -

of all these bills were 3lso made in cash, For ipstance -

.Contingent Name of Supplier Amount

B1ll No, or Job worE Party

CB/1/93-94 Banwari Lal Kalaiwals 490

CB/31/93-94 Gglgham 495
ingh Friend ‘Depot 496

il 'Sfl

CB/40/93-94 MTLH 490

CB/44/93.94 E“f;m Singh Furniture 480
orks !

Purchase/Job Work

Balai job

Fire works
Kalai Job
Replicement of Plung
Niwar.

As per orders/guidelines issued by Directorate from time to time

on purchases, all the purchases/job wo'q:k should be ‘made/got done

from @ reputed dealsr only to avoid any fraud and loss tb state
revenue, Reasons may please be explained to audit as to why purchsses,
Job work was got done from wnreputed dealsrs, This practice is mak
anky injurious to state revenué, as it has the potential of fraud.

at any stage from undependable/unreputed deslers, Henge,this

Practice be stoppsd with iumediste effect. under compliance to next
audit, and supplies/job work done from reputed cos, and payment

~made by cheque only;

(h) Following 1iveries items were purchased ot higher rates than .
the cost celling fixed by govi. Necessary recoverias of .difference
-of cost may pls, be made from the of€icial to whom these costly

items were issusd under compliance to audit,

Contingent Source of Purchase Item Qty. Rate/ Cost  BExcess
Bill No, Purchased - Pc, Celling cost
. as per to be
Liveriss reco~

= Rules coverec
CB/54-94-9% Khadi Gramodyog - W/Socks’ 2Prs 38/= 17,25 41,30
~do " =do- W/Jersey  2Nos 195/- 127/- 136,00
CB-28 /95-96 ~do- ~do- 2" 230/~ 160/ 140,00
~do- -do- =do- 265/~ 160/- 630,0¢

’ Arnt, to be S g S P///
.- Tecovereds .or say

(1) 1 Ladiss Purse, purchased from Super Bazar vide bill No, 12011 °

dt, 20,12,95 for Rs,. 48%/~ was issusd.to Mrs,Kamlesh Garg%fW.O'. in

the ps

scale of 1640-2900, As per prescribsd scales of o

ice items

" of Govt, of Delhi, W,0, is not sntitlad for a leather ladies bag,
Orders of the competent authorlty of Dte,of Social ¥elfare authorizing

the 1=sus of leathe

adlies purse to #,0, may 'pls, be produced to audi.

or recovery of Rs,(485/- bs made from Smt, Kimlesh Garg, V%O, 0
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IRTOULAR . PURCHASES AND DISTRIBUTION OF f ot C
ML PONER NOATI To o BBl & ' [ | qqf)

A= per distory norﬁsifor irmatae of‘uomgt. fixed by 05rpc£oiato'
+ of Soclal Welfare, xcale of milk per head/per doy i= 23 under:-"

- For children upto 16 years 250 UL par head/psr day
- For /didts . . $ 90 ML per hesd/per-dsy

On merutiny. .of purchasa filop.ahd,stocklveco&pt snd di stributicd .
registers, it was observed that Noms uqq'issuing M1k Powder 3 25 gm
(ih=tesd of 250 UL Milk) to children inmatas and 9 gu (instead of
SQUL milk for tes) to adult inmates, As.per norms fixed by the
Directorate of 8acis] Welfare, thare 1s provision for.issue of
- MLlk and not milk powdar, Hence, purchases and issues of Milk
Powder during the #udit period 96-97 was irregulare It i loirnt
from various Momes at Mirmal Chhaya Complex and preveiling
prectice over there, Bixastaxsta iilk was required to be procursd
ftég,phlhi Y11%.Schene, as per ‘instrictions from Directorate of
Socfal "slfare, Onfwctpt1n§ of purchasa file, it was observed
thet puxr Orlhi W11k Scheme moke< <uppliss if advance payments ara
Oade to them, In following months during 93-99, supply of M1k
. from D.MeSe was received on making advence poymente ;-
493, s/, ®/93, 10/93, 12/93, 12/93, 3/9¢, 10/94, 11/95, 2/9,
FI0e ) i

Reacone mAy please be explained to sudit a* to why =
£) Milk Powder was purchased and izsued to inmates instesd of
Milk ax per the norme fixed by tha Diractorate;

14 ' What wes the criteria for {asue of 23 gn VilK Powder instecd
of 250 ML.milk and 5 gm Milk powder instesd of 32 M1 VM§lk,

131 )Purchases wera not mede from OulheS, by making advance payments,

On reviaw of cost of Milk Powder and ¥i1k from D.MeSs (3 7,80/Ltr, ), ‘
it.was observed if the Moma had buréhaspd'milk_from~D;M.S. instasd | -
of milk powdar), :dovarnment could have saved Re, 3?#}}7f-, 38 per [
details given Below s R rid ;

|
l

.Ye3r Total ' ° Rates Total Total milk Rate Total Diffarence §;

. wtoof Pald cost (4f 1t was of cost the coet of -
milk of procured) milk  of MiJk Powder _

' powder 0Lk o E 1 Milk ond Milk
rchased ~ Fawdar i.itr' . I
93-94 174 Rge, RO,45 15,54)  1R40Ltr . 730 13,000 1,74}
te . i .

per kg,




~ 9
NS ’ .
-:f - . -2; .
" AL : '
94-93 217 kgs, ©0.43 23,523 2100 7,50 15,7%0 7,R33-00
' - to Ltr, "
94,10
. . par kge . o,
9506 670 kgse 93,80 64,338 620  T,50 45,600 39 ,73R-00
to ' '
96-57 168 kgs, =-do- .- 19,320 16f0 - 7,50 12,600  6,720400
. ' ' ’ . ' ' - .

3% ] mz‘.oo

It wae furthgr observed that-during 7/96, 17/96 to
3/97, Milk war procund frem Mother Ddary @ Rs,11/-per Ltr..
whernas milk was availeble from Delhi Milk Scheme 3 7,5C per
Ltr. on making advance paymant, During these aonths, 1974,%
LEr M(lk wae purchased from Yother Disry, thereby makirg an '
axtees expanditure of Rs, 5,310/- (an .excess mxprnditure of

Rsy 3,57 per Ltr,, if compnrod with ‘the rates of Delhi Milk
Schene), -Thus; 3n excess expeiiditure of:Rs, 4 .,542/- was

wade ‘in. purchasing the !fnk Powder from Supor ‘Dazar and Milk
fro'n Yother Diary instead of milk from Delhi Milk Schems,"

fudit 4» of this view when there aAre. clear-cut instructions

and quidoline: isnuad from Diractorate of Social Wolfare, as to
why: quern'avnf «hould «uffer 3 losr of Rs, 0,542/- in making
purchases of Milk Fowder and \ﬁ.lk from Wother -Diary vhen milk
was ewllable from DoNMe3e 3t cmporativs lower rates,

Kupinq in view of thb above, Unit is raguasted toj~

a) Regularize tha excess sxpsnditure of Re, 40,542/~ eithar.by
recovery from the defaultars or ebtain qx-post facto sanction/
approval from competent authority under intimztion to audit,

b) Purchosee angd issue of Milk Powder f£xem be squsndOd ‘vith
imoediate »flact,

£} Pu{cha*e- of milk ke strictly made from Uelhd: ¥ilk Scheme
only. '

Te -

‘%E:ﬁEaggffa}
KCO /080

SIWRC (Annexe) %
R_Oa ntika :
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Asha Kiran Complex has five different Komes for
different .categories of Mentally Retarded Children &

- Adults attached with ons Medical Care Unit and Training

cuw~Production Unit, having separate budget provisions,
Scrutiny of stock registers revealed that Units issue/’
receive items to/from each other Units on loan basis,
However, Units are not maintsining any chack on return
of loanad itens 1ssued/recaived, 8udit I's not sgainst
the temporary loans by the Units, #owevcr.‘gccountability
of loanad items must be maintained by the Units for .return
of loanad items received/issued or monetary adjustment
should be made at the and of ‘the financial year to work
out sctual axpenditure of each Unit, For this purpose,
Unit 'is requested to maintain a loan register in the:
proforms given below and have 3 ugular check on return.
of items received/issuad on loan ‘basis,

Nsms of Units (Sa :Sate A/c for gseparate
unit

Item: _____ (separate page for each item)

Date Quantity Total Date of . Qty.recd,. Balence Balance Sig,
" issued quantity receipt back/qty. qty.to ‘qty.to . géo

on loan  losned recd, on be racd, be
g : lo¥n back {;turned
5 . . 8
T S S i Ty
.'O‘OP/ZUO




. | | o W am
L& uNs zseg- ITEM: ' XIRE T4 PN 96-97 .

=~V Date of 1ssye Quantity issued  Date of Quantity
: doan Zecelpt ' _recd, back

* of_lod
‘0.4'96 5 k?s.
2?'4696_ ' -1 : _ : :
2024E i No qty. recd, back during 96-97
221 1;096 6 . ' o
12.12536- ‘2 |
- _ !i '_‘ yYet to be rocd."back from .I_Sl'm for 9697
UNIT: JSPMIR  rrews SUBR  FA: 96-97
7.6,96 50 kgse 4,2.97 2 kgs.
14,6.96 3 6.2,97 30
17,6.96 20 . 20
19;6496 20 v ’
12,7,96 5 »
Iigégg;s 5 .
5
1319796 16
e :
24,1356 10 ®
4,2,97 3 =
15,570 e
ave 3yl o . i
235 ) E!EQSD

Bal, Qty. yet to be received back from ISJ'MR for I96-:9"h 208 kgs,
UNIT: ISPMR  Item: 01 . FAYy

12,4,96 30 X kgs.
22,4,96 30 4 2 acsss g
30.5,96 20 v ' 6.3.96 ¥ 2.76 L
v 7496 .5 ¢
2'?‘.7'9'6 k lo: v
30,7,96 (10) @ *
27,8,96 i 6 "
11,9,96 10 ¢
»9:96 - .
3,12,96 10 » '
1239 13 v |
131 _ ' 7076 EQS.
Bal, qty, yet to be rscd, back from ISR fov 96-97: 123,24 kgs,.
‘ UNIT: _IsPig Item: SALT F/t: 96-97
:'316,‘3?86 fg Kkgss No qty, returnsd in 96-97
23.12.96

1 [J )
4§ ¥ 'Balt to be recd, back from ISFMR for 96-97

| UMIT: ISpup Ttem: CONDWVENTS  #/v: 9-97

%g:;:gg 12 kgs, o 5-kogs,
14,8,96 1,765 * : ‘ -
16,5,96 4 m " ' ' !
R - |
?'6062 . '5 kgg:]. g: '
4!9.9‘6 ) 8 2
seriio%e : ST | |
ell, 2 " I :
11,2,96 1 37.875 kgs t to be recd,back f; [
TS Kgs, | ISPMR fgr";Z:g?, P wor iL




31 gty, yot to be: recd; bs

l“.‘ 6 I H 3 ¥ '-,:’ : Ly
o S

Milk Powder 1s'yet to-be recd, from mﬁﬁsfora-%-g?,
| . ., Item: Hugga:d.gﬂ': FAY 96-97

T T :xat to be recd, hack from ISPKR
- for-9 =97, -
LT . Tten: Newiyal Jhares EAY: geigy
12,4,96 £ 2 kymg Nos.. . |
1874,96 4 "Hos.
1"0 096 - .

' :9'.9. f’ "“yet to b

: R ' l
e recd, back from ISPVR for 96-97




-

. -. .5-. . -~ . . e .
' NIP:_rspum Ttem: Closrzo - F/ys 96-97
Date of ‘issye ' Quahtity issyeqd - Date of . Quant.t‘ty recd,
3 ' ap - : » '
1 g 66 Tecaipt back
20 L ; '
7.5:96 10 1 : :
; 25 1s yet ¢o be receiy 'd back 'f
- ISPR for g o3¢ °C Paek fron
UNtTY ISPMR Item: §snis, apking F/s 26-97
Date of issue Quantyty issued pag of Quantit recd,
. n‘ !Eau k . ¥ ' rgc !Dt -‘—&&L_
=N ' ’ 5 ﬁEES’o ' : ’ ’
3.2,97 l o : :
6 Pkis, Yet to I xecd.froq: ISPVR fgp 96-97
UNIT: Zspug Tten: wavg sonp FAY: 96.97 T
1,5,96 12 Nos, . 16,7,96 30 Nos,
16,3,96 27 % 6:3:97 12 0
+6,96 B »
1,8,96 72 =«
17.9,96 21 o
«2,97 2N

12 5.94 7 Nos, 4,10,94 1 No,
28,1,93 1w 13,2.96 ‘
-3095 13 » .
+9,95 34 @ \
060 95 35 w
24.7.95 < I
16, 7,96 20 "
lll‘sgs JAow
153 3t
9 ' ! . i
= oS, :
Balance 1xs Frocks are yet to be receiyeq back from rspum for 96-.97,
FUNIT: Ismyg Items Kacha E/vs gy 25-96
fll.%.gg ' 1573 Nos, 5,10,96 43 Nos,
- T3z | T Nos,

Balance gy K;cha are'yet to be -Teceived pack from ISPMR for 95-96
C ;

UNIT: mixExmine Ttem: Chagay F/Y: g5

24 Nos, chadar issued on 1.2.96 are yet to t;e received back fran
m:m ‘CJ. E

UNIT: MMRP(A)  :' yymy, CANVAS SHO=S :
90 Nos, Capvgs shoes issued on 2,12,96 are Yot 10 te recelveqg back
from EMRP (),

UNIT; ISPMR . Ttems Socks »
8 Prs, socks dssued on 17,11,94 ary Yot to ue Tecelved back from

«oP/6,,




.f/' -6- i . '..

s

UNITt ISPMAR Ttem: Sweatez

Agiinst-loén of 12 sweaters en 17,131,953, 6 sweaters were recaived
back on 18,11.96, 6 Sweaters are yst to be received bick from
ISHR, - ' ‘

UNIT: ISPMB Ttem: ladies Sylt P/t 94=07

Date of 1ssue ty. issved on loan Date od Qty. recd,back
N : = ] jssue. . :
1205094_ 2 NOS. 0 15. 11.95 "9 NOS.
1'3.1’95 o -"54 LSO 1.1.96 5 L
23,6,99 6 ~_' 24,9-96 4 °
4,10,95 64 " : ‘

31,1.96 12

1,2,96 (43) w3 ©

s
8

. ‘ ' 138 Nos,
49 Ladies suits are.yet to be received bick from ISPMR for 94-97,

Accordingfg, loan accounts of Distary, and General Items for
93.-94, 94-95 and 95-96 be got reviewsd and excess issues be
got raceived back from the concerned Units alongwith the
above mentioned wmit items undar compliance to next audit,
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Sade 0 the. mhet. ecomoniton 5

dofinits Toguirenant of giie

nts sheuld be:y braiiied.
cary s;hw&l.d.f.’._bf&{"'lték‘qé"‘ﬂéif-fia.
P oY TR e vy

1t vas sbserved: inat it A Purens
srinudyey en' g gb? 2o SRENT, S
veTe Lasied (ugts 1)

"
¥

Mithout any usey:

RS of ﬂwt\. funds*zntha .'itul:i_e of
wyuese, -0 g, S0
)E purchise op khes without' is Tequire- i T\
S SUdY, Firther 1t WAy #18p be enuved .
es ‘aTe mude unless the sape afe- urgently.
ek T i
SH0-NoL 10 Da2i 1ige) L vsab- l"‘_t,_._. .

A . vy Wi .': e .._I » ¥ : e ' \._I z_. .

Hny of Income Tay ca;'xgun?c@ens-hmts;a, other zacords

. d 1993.92, following nature Q!f."discx:ip;e'neli;é'fa wede noticed:s .

(1) he P, Tyags .. DV.SUpt'ﬂﬂ:Wng?ﬂ)’; 3 Jross ITncome © 137,
. o Add Int,on NSC = < (+1620. .,

,.bess S, =~ )150004"

T ' -7 Taxoble Income *Hs'agﬁ‘ggf or
' : ' . e say 6T e
e . Vax Dys. -',?Vz_i‘s._.mom---

PF38300 ' 9 (Sooo¥11028) . - o
C;’@; =. 360 - . -

. RebateSavings = Re;11g07. -
20000 . Bs,38086.x 20 ., | TooweAS SO0 o DS IO <
PLI= 1656 -

Tax pay.a-biei-:'. . ='Rg,242).
Sl g __ : :

- Fax already Pazqg = Rs,2365. .

Beasons: Int,on NSC R50620/4{M5C purehased during. 9 98" Tor I3 23500,/ |
i¢ not addued AN .gross incdme, ‘The dcerued interes :
€ income genna

S3n only Te sllowed by ITO 3¢ the
FEiling whick ‘Tex of

by recovered under intimation

J ] verest will be taken
udy for the year, Beduction o S80L from tots} incowe
nMual freturn toIlT,

45,96/« wag Shorely Tacovered, The szme may Pl

to audi t.

TGy




widu aud:& 4 O’;. lm-ﬂ, !ouMng ﬁmtmneiwimgunﬂuﬂ 3 b

';m Teticedin,

{1) ®» am&mmzawﬂuum u m dam, mm 1:
highly ebfectidnable, Ay pa. GFR every BEO/BI0 48 vequiized to |
| : phye; c&l. m&i’iﬂﬂm nﬂyast ence in a yoar snd
centificote. to this sffwet sheuld by recerdid undq.n h3s ss;gmtw‘*%‘“: .
: .‘Comauanua qw pluao b.mm tq aua.tt. o o i '

lii) At vainus pages m:tlnga m m‘t attwtsaﬂ bv toupe‘tm 'a@heﬂw
in prepprty; :mck Tegistam.” Few, muncn ave. 3 Page Moyl 3k, ;4,.
17,16.04 eic; Similaz othax m:a may 2lse bs. rqﬂdemd undﬂ:
intimatien’ h aaﬁiu AV A " 1
{144 itu varisus instances’ uat oi’ itehs/frmm' purchhsed aa
- not bmg:t fomrdad frem previsus. uq&it&r, falling which 1tm
camet he condmd a!to: they bocono unserviceshle, It 18 thuefore
"suggested to o the neediul unded 1nt.1mti¢a to eudits

{iv) AL paqe ‘09,21 there a):"d u‘m 120 sml 'l'haues, ont of .
which 78 thelles e .'m;hd and bnr,an:c mantity shwn as 42.
which 18 mag;ula:. Mperey 1tems cumnt ‘b mdunad when issusd
it can enly b @ roduccd ‘after. uxwemation. It is. um:efm
suggested to restoro the quantity reduced undey | intmatum w -
sudits A separats placemhnt reww shoulé be miutainnd for
recording m&uﬂ-m? . s
(v} Similarly a¥, pune.3 them am 94 stoal mum m of . vmun

82 katwius am i.saucd and halmu shqwn u a2y whi:h is 1nequltr. ,
"muar acﬁm 28 suggested abo'u aﬁy pJ.aau bo ta’kcn ‘under mtimaum '
ts wdﬂ. e e :
(vi) On 25.7,95, twe Eattez"y Torch ware, aw:tloned vi& le‘ttor ne,

P, 76(Hisc, )/96-97,(&-0-11/%6‘?3 Dto29,6,96, AS en ‘that date only.

two texcChes’ were shown as balance and unit has m:ongly r.ducod ene {axs!
torch 1nstead af twe and shown balance 28 enc tomén: instaad en ML,
BReasons may pleasw be clucidaud te audd.t as to why em terch was left
in stotk, -
(vii)At P,He.5), thirtsen Stesl alwivahs me eut-md aa without ©
gryTotarding any . spectﬂcatim i.e, 9iz0 etc; ‘Bntry is. made 88t

7. g {01d), $-Small (0ld) and 3-New, vhich.is irregular, Ne sizu

1s sentioned, It is therefore requested to da tho neodful under
intimatien to: audit.

(witl) Pori’ Ga,s Chulhas were found antered at P.No.%.out of whiéh

5 les.iesusd to MURP(C) ind 5 Nos, lssued to X'SWR(G). Tt 4s dhema
pointed out heto, why %he purchases wue made when these chulbas are '

-':'_.'C!‘l 1)




24 0
at !ag- Ho. 31. bf aogister No. 7 Iri .rupoet of
Weight maeh:lne/seaio ©f 100 kg, the entry is wrong].y brought R
forwarded from oid Togister No, 6 at pigs. No,30 as per details .
given below, Tesulting 10 'shortege: of one weight machine (small}

. set’ hnd velghts ,0f 80 gms to & gns,

Namo of Item Balanc« Page No, Balance a5’ !ago Di!fercnce Cost

43 per of, Fmv er_current No,p to ba
. Progo X chiste;.' gcq.No.? Cu.rrnnt recq-
Rog.No. . Re_g;’_ . Vvered
. i HE, 4 . : st .
1 Kg, Wt .M /e ] 50 Ntl. 31 1
Lsgau ight 2 50 i 3) 1 o
we g
oogém o 2 50 N1 81 2 1663
200 gn 1 50 NLY 31 )
100 ga *» 2 30 (8] 31 2 -
B2 LB w3 o 0
‘20 1 i ] g iy e
10 3; B ) 50 Ni1 31 1 -'f.'l_l
5 gm L ] 50 T N1l 31 1 .
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(Memo No. 8 dated 20.11.2014)

Sub:

very of co u

(2008-14)

e Aas)

DGEHS

-
)

unting to Rs

Current Report- Part Il

e

66 ~

As per order of Directorate of Health services, Govt. of NCT of Delhl vide letter. .
no.F.25(111VDGEHS/140/09/44413-18 dated 20/8/2010, subscription has been revisedonthe -
basis of grade pay given below:- -

Grade Pay to the beneficlary Subscription under CGHS per months now
applicable in DGEHS scheme _
Rs.
'Rs.1650 %
Re.1800,1900,2000,2400,2800 125
Rs.4200 225
Rs.4600,4800,5400,6600 325
Rs.7600 and above 500

Test check of PBR for the year-2008-14, it is noticed that the recovery of the revised rate has
not been done in the fallowing cases.

S. | PBR | Name of the | Month Dedu | Ded | Recovery due | Total
No | pag | official & ction | uctlo | under sub-
) Grade Pay due |nin |Head
No. | Drawn the
1 |44 Bnjesh 8/10 to 2/11 225 50 175x7=1225 Deduction
Tayal, UDC @ 226 from
e (no detall of 7/11
(GP:Rs. salary of
4200) 10/10 in PER) 1926
50 311to6/11 | 225 |60 175x4=70.0\ ,
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(H €

No detall of
45 [SmiBima [0t 211 126 |30 T057=685 ==
Devi, CT '
, (no detail of
(GP salaf.y of )
Rs.1800) 10/10 in PER) 950
51 3ATW6AT [125 30 | 95x3=285
(No detall of
salary after
6/11)*
Deduction
S— 2
4T |Azadsingh B0 AT |125 |30 | 95x7=085 st
chowkidar,
GP 1800 (no detail of 1045
i salary of
1010 In PBR)
53 3/11 to 611 125 30 95x4=380
No detall of
- salary after
438 Narash 8/10 to 2/11 125 30 95x7=665 9/ 2ry )
Kumar, Cook entered In
(GP 1800) PBR
54 3/11 to 5111 125 30 85x3=285 1360
60 6/11t08/12 {125 1500 | (125x13) -
' p.m. | for 1500=125
(pald as 13
arrear) mont
hs)
7112 %0 812 125 30 95x3=285
(No detall of
salary after
9/12)*

@

~ -




48 | Usha Ranl 8/10 to 211 125 |30 05x7=665 Deduction
CcT S @ 125 from
52 3/11to 811 125 |30 095x4=380 7111
GPRs. 1
e 1045
6325 =

Further as mentioned above, in case of Sh. Naresh Kumar and Smt. Birma Devi it is not
clear whether official has been transferred or retired where detal of salary is not entered in PBR
and as to when deduction at prescribed rate for DGHS subscription started. Thus above sald
recovery along with recovery for in between period may be calculated after due verification of
records and amount recovered under intimation to audit.

Para NO. 2 Q A
(Memo no 6 dated 19.11.2014) : /
Subject :- Recovery of Rs. 4800/ In rlo festival advance

During scrutiny of 8ill Register (37206 to 3/13) and PBR (2006-14) it
per Bill Register, (P-68) for period 2008-10 vide CB-63 date not m oned Sh. Naresh Kuma
GCook has taken festival advance of Rs, 3000/-. Howaver, there jgno entry in this regard |

2008-10 (p-40) and no recovery of same has been made the salary of the offjeial. Thus
entry of same may be done In PBR and Rs. 3000/~ may recovered.

Another festival advance of Rs 3000/~ has been g
per-page-89 of Bill Register but there is no enty of same In in PBR 2010-11. Against this

festival advance, four instaiments of Rs. 300/ each has been dedutted from pay of 211 to
may be

Thus total amount of Rs. 4800/- may be recovered fro
verification under intimation to audit.

ny et [rsr >

(Memo no. 14 dated 27.11.2014) é" 5
/ /BCP% -

Memo No.

the concemed official after due

Dated:-

Subject - Non-matching of information of éxpendlture & excess expenditure

1. During scrutiny of PBR record and corresponding expenditure provided In form of
certificate in salary head provided on 27.11.2014, 1t Is seen that {here is difference In the

>




\

Wi\t

expenditure made In the salary head as per certificate provided and as per PBR, the
detail of which is as under :»

Year Expenditure booked | Expenditure | Difference

under salary as per | booked under

cortificate salary as per

PBR ]

2009-10 . | 1904000 1709506 . | 184494 '
2010-11 2165000 1632130 532870
2011-12 1236000 910515 325485
2012-13 1452000 1163590 288410
2013-14 1452000 1203128 248872

2. The year wise reconclled statement of budget and expenditure with PAO for 2013-14
and statement /certificate given, there is ditference in figures as given under :-

As per reconciliation As per statement/certificate (copy
statement with PAO (copy enclosed) .
_enclosed) 5 : e -
BE Total BE Total
expenditure expenditure
2013-14 1383 1633 - 11400 1452 (*)
A2(1)(2)(1(1) :
salary non
plan

(*) There Is excess expénditure made by the department agalnst the allocated budget.
3. As per budget certificate given, there is excess expenditure as per detail below :-

Year Sub head BE "Expenditure Excess
(Non Plan) o,

200203 A2I(1)(3)(1 4)(1) $700 6979 (-)1279
salary .

2012-13 A2l(1)(2) (11 1306 1452 (-)146
salary

2013-14 A2(1)(2)(1)X1) 1400 1452 (-)52
salary :

the excess expenditure should be regualrised from the Finance Department under intimation
to audit.

4. The reconclliation statemant of budget and expenditure with PAO has been provided for
the years 2010-11, 2011-12,2012-13 and 2013-1donly. However, the statement for




61 [T

\;\)/\L @ 3
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e <

2012413 is pot by PAQ. Moreover,

» the recondiliation statement of remaining
$ not been provideg

8-99 to 2003-04, g5 per certificates given, salary has be
the Department In two sub

two sub heads under non pian vz, A2(1)(2)(1)(1) salary no
A2(2J(3)( 14)(1 ) salary which Is tregular, -

You are requested to remove the dlscrepandes'under Intimation to audit,

en paid by
n plan and

Provided (698251-699300

for period 26.3.2007
g observations are made -

GARB Were not remitted
~account, The recsipts werg
e 3\of GFR recelpts shodld peg

Tew instances arg given below .

2. The amount of AS. 51407/- as detq vgnnde

17.10.12 to 19/8.13 but neither there is n

I /ias been received in between periog
nor any chakian is enclosed :-

of deposit of same Into gowt. aceount

16.2.2014
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Para NO. 6 Q"‘# (N

(Memo no. 17 ot 28.11.2014)

e G\
(N.tv'”"l'»,\u\) {

Subject :- Grant of pay arrear after issuance of LPC

During scrutiny of PBR and LPC now. attached in PBR r/o Smt. Nisha Juneja, Welfare Ofﬂ'c'er. it
is observed that the LPC s uosigned. As per LPC she has been paid upto 30.4,2010 and
overpayment is from 9.2.2010 to 30.4.2010. However, as per PBR, she has been pald pay
arrear of Rs. 155320/~ vide bill no, 8 dated 11.5.2010 for the period 1.6,2000 to 31 .4.2008 and
pay arrear of Rs. 248088/- vide bill no. 7 dated 11.5.2910 for pariod 1.1.20086 to 30.4.2010. she
has also been paid DA amear of Rs. 5520/- for period 1/10 to /10 vide bill no. 42dated
16.7.2010 after issuance of LPC,

It is requested to elucidate on above and LPC duly signed and sent to department on transfer
may be shown to next audit.

P Moo o e
""‘"°'7,,_,w’“\o\(',_’ ek PR R )
Subject :- Non verification of remittances L/,

Under-mentioned remittances made by the office were required t6 be verified by PAO 11 and
PAO 25 but the same could not be got verified and may now be got verified and shown to next
audit

SNO. | Challan NO. & Date | Amount Major Head PAO
: deposited

1 16 Dt26.12.2008 [ 8000 0210 PAO-XXV

2 12 Dt 6.11.2006 605 0235 PAO-XXV

3 Dt 10.7.2008 8200 0235 PAO-XXV

4 66 Dt 6.12.2005 1350 0235 PAO-XXV

5 - Dt21.5.2009 4600 0235 PAO-XXV

6 - Dt13.5.2012 1062 0235 PAQ-XXV

7 - Dt 13.3.2014 6500 0235 PAO-XXV

8 - Dt03.7.2012 2152 0235 PAO-XXV

9 - Dt. 20.8.2001 2000 0235 PAO-XI

10 - Dt.28.1.2002 1335 0235 | PAO-XI

11 - Dt.29.4.2003 600 0235 PAO-XI

12 - Dt.22.11.2003 | 1200 | 0235 PAO-X|
‘113 - Dt.19.3.2004 5260 0235 PAO-XI
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TAN NO. 1
(Memeo no 6 dated 24.11.2014)
Subject :- Cash security/fidelity bond for cashler and store keeper

As per Rule 275 of GFR-20085, every Govemment Servant, whether Gazetted or non-
Gazetted, who Is entrusted with the custody of cash or stores shall be required to fumish
security. Further, as per Rule-275(3) ofGFR-2005, in cases where the sald security is furnished
in the form of cash, the security bond should be executed In form GFR-30 and in case where
the sald security Is fumished In the form of a ﬁdellty bond, the security bond should be executed
in form GFR-31.

The Cash Security/Fidelity bond documents for the audit period have not been
fumished by the officials concemed, l.e. the Store Kesper and the Cashier, which Is Irregular
and In violation with the General Flnanee Rules

As such, It Is requested to get security/ﬁdellty bond from cash!er and store keeper of unit
under Intimetion to audit.

TAN NO. 2

(Memo no. 13 dated 25.11.2014 & Memo no. 9 dated 24.11.201;1)

{a) Subject :- general stock register of 2007-08 and 2013-14

During scrutiny of genéml stock registers of 2007-08 and 2013-14, the following is observed :-

1. Many items of non consumable nature have been entered in general consumable

register and balance reduced after issuance such as lock (p-69 of 2007-08), wall

clock (p 80 of 2007-08), finit pump (p-75 of 2013-14) hot case (p-87 of 2013

14),electric kettle (p-80 of 2013-14).

No physical verification of stock has been done in r/o 2013-14.

3. There are cuttings, over-writings and use of white fluld made on many pages while
making entries but the same have not been attested such as (p-56 of 2013-14 Hic
Juna,) (p-30 of 2013-14 washing powder) (p-33 of 2013-14 sanitary napkin), (p-18 of
2013-14 floor duster), (p-16 of 2007-08 odonll) (p-17 of 2007-08 phenyl) (p-25 of
2007-08 white duster) (p-27 of 2007-08 vim)

)

(b) Subject :- Dietary Indent Reglsters and stock reglsters thereof

During serutiny of dietary Indent registers (18.8.2005 to 5/14) and consumable stock registers of
dletary ltems (2007-14) and consumable stock registers of Vegetable, Gas, DMS milk for period
6/09 to 3/10,5/10 to 2/11, 11-12 & 12-13 thereof provided, It has been noticed as under :-




1 Physical verification in /o all consumable stock registers has not been conducted
which Is required under GFR rules.

Page counting certificate in all registers was not found recorded on first page.

Stock reglsters of Vegetable, Gas, DMS milk for perlod 6/09 to 3/10,5/10 to 2/11, 11-
12 & 12-13, the vegetable and frults have been purchased regularly but the entry
thereof has not been made in the reglsters as per columns specified. Thus,.nelther
Issuance nor balance quantity has been shown. thereln. On checking the dietary
indent registers of corresponding period, daily Issuance of vegetable and fruits has
also not been shown and those two columns have been left blank. Thus audit is not
In a position to confirm the consumption of these items by inmates. The situation in
reglsters of period prior to 2011 could also.not be checked for want of consumable
stock registers of Vegetable, Gas, DMS milk registers. %

W N

4 The institution has purchased eggs from M/s Sonu Egg Store, C-295, Mangolpuri
and M/s Bhagwan Das, C-295, DDA Market Mangol puri during period 4/11 to 3/13
and from 5/13 to 11/14. However, thelr dally consumption Is not shown in the dietary
indent register meant to show dally Issuance to kitchen. From records provided, it
-also -ean not-be -ascertained whether codal formalities were followed .while .making
the purchase. -

It is requested that the above discrepancies may be removed and shown to next audit.
TAN NO. 3

(Memo no. 4 dated 19.11.2014)

Subject :- Pay Blil Register

During scrutiny of Pay Blll Register (2006 to 2014) It has been noticed as under :-
1.Page count certificate was not found recorded on first page of PBR.

2. Colums meant for entry of pay scale, date of joining, date of transfer, spouse detail, govt.
residence occupled, GPF no. advances elc. have not been found filled at large. For eg. Festival
advance of Rs, 3000/- by Sh. Naresh Kumar, Cook for 2008-10 not entered in PBR. Entry w.r.t.
GPF advance of Rs. 50000/- taken by Sh. Azad singh, Chowkidar (p-58) in 2012-13 has not

madein PBR.

3. PBR for 2013-14 (p-63 to 65) has not been made properly as ali entrles have been cut but not
attestad by officer incharge and no official has been shown drawing salary in 2013-14 in PBR.

4, In entire PBR, no where PBR has been checked and signed by any officer.

5 Abstract for period 2007-14 has not been made in PBR.

6. No salary detall has been entered In r/o Sh. Naresh Kumar, Cook after 8/2012 and there is no
entry w.r.{. transfer/retirement of the officlal.

The above discrepancies may be removed and shown to next audit.
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TAN NO. 4

(Memo no. 7 dated 20.11.2014)

Subject :- Bill Reglster (GAR-9).

During scrutiny of Bl Reglster (3/208 1o 3/1 3) it has been noticed as under 1=

1.
2

The bill register Is not-signed by DDO from 2012 oriwards. IR AT
The blll register Is not complete showing cheque no. or ECS against the bills in
cases

"o

3. Inmany cases, cuttings / use of white fluid made in bill register are not signed by DDO,
4,
5. The detail of bills in many cases is not given In bill for ex. CB/ 34 in May, 2012 (p-117),

At end of the month detail of pending bills in PAO-are not shown in bill register.

CB83 dated 39.2012 (p-123), CB-154 dated 27.1.201 (p-93)CB 136 dated
29.12.2010(p-91) :

TANNO. §
(Me‘mo no. 12 dt 26.11.2014) e _ o
Subject - Verification of service of Sh. Azad Singh, chowkidar under Rule 32 (1) of CCS

During scrutiny of service book of Sh. Azad Singh, chowkidar, who Is going to retire in next two
years, It Is found that :- ! :

1.

2. Re-gttestation of service book Is not done.

Pension Rules,

Photo pasted on service book is not attested.

Entry w.rt. Pay fixation as per 6" Pay Commission

HOO/DOO0. ' e
ot QEW Moreover there is no en

Entry of Increment for period 2009 to 2012 is

increment granted In 07/2014. y

Service verification entry from 1.4.2010 0 7.’?;?#) is not signed.

Service for the period 28.9.2010 to 4- 8.2013 aNd 1.7.13 to till date has nojteen verified.
Leave account Is not updated sirfce 1. . '

GPF no of the official is not ar@htidned @n first page of service boo

As per the provision coptf XCCS (Pension ) Rules 32(1
with Accounts officgr“shajl Yerify the service rendered

g¢’page no. 24 is not signed by

a HOO In consultation

. (INDU OBERO!I)
IAO, Audit Party No. 1

some:

/e

o1

“i

of

>4
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remittances

Memo |Para | Tan | subject Amount of
- recovery
1 10 Non production of
record
2 6 Service book
3 5 Cash book and TRS
4 3 Pay Blll Register :
5 2 Festlval advance | 4800
6 1 | Security/fidelity i
bond
7 4 Bill register
8 1 " | DGEHS recovery | 6325
9 2 Dletary indent
reglster
100 - |4 Cash book and TRS
1 5 Service book
naresh kumar
12 5 Azad singh service
| ln..|.boOk. . ... ;
13 2 General stock
register 07-08 and
13-14
14 3 Non matching of
expenditure
15 Settled Vacancy position
16 6 Non production of
record FIR
17 7 Grant of pay after
LPC
8 Non verification of




Part 1]
. CURRENT AU

|7.~. No "l 2014-15t0 2015.1¢
Ay L olN=dols )

Parap, 1 (Ref.Memo NO 06 Dated ;- 16/11/2016)

Subject :- Service Book & Leave Account

During scrutiny of service book leave account and personal file of Sh. Naresh Kumar, Cook it has
been seen thal the official had been working in Hoste) for college going bling student, sewa kutir complex,
Kingsway camp Delhi and'drawing salary from SHMR, Asha kiran Awantika,

The said officia| was on leave vide order no. F.BQ/SHMR/2006/342-345 dated 2.7.2012 during the periog as under

| Nature of leave
Medical leave
El
[ EOL without Pay on private affairs
L

7.3.2011 10 23.4.2011
24.4.2011 to 28.6.2011
29.6.2011 to 30.6.2011 -
1.7.2011 0 2.10.2011
3.10.2011t0 7.10.2011
8.10.2011t0 4.11 2011
25.11.2011 to 31.12.2011 EOL without pa

| Medical leave

31.12.2011.

On 10.9.2012, it was informed to not give salary to the official as the officiaj had become absent from 8.7.2012 to
10.8.2012 angd from 24.8.2012 is not attending office til| date as per notice of absence attached in persona) file,
But no sanction orders of leave js attached in the personal file. Inspite of that, the official was paid salary till -
September, 2012 as per PBR,

The said official was appointed w.e.f. 21 -8.2008 and his Pay was fixed on Rs. 2610/- in pre- revised scale. As per
PBR, he has been paid as per 6" cpc but there is neither any entry nor any office order attached w.r.t. pay fixation
as per 6" Pay Commission, Further entries of increment granted and leave sanctioned have not been signed by

Further , during scrutiny of service book and PBR it is found that increment granted on 01/07/2012 and after that
no increment recorded in the service book for the period 01.07.2013 to 01.07.2015, But after that increment was
fecorded on 01.07.2016 as B.P 6840/- Plus Grade Pay 1800/- without attestation of DDO. As per PBR pay drawn
for 01/01/2016 as B.P 6330/-+1800/- Grade Pay vide Bill No, 130 dated 18/01/2016 without regularization of
unauthorized of absence |

HOO may take Necessary action under intimation to Audit. O%-'D




1 by the Directorate of Social
as shoes, blankets, Daris, Suits,

& for mentally Retardeg ./‘V_}/"

and be shown to the next audit
(B)(ref. Memo NO 09
Subject ;- Procurement of

During the scrutiny of
for Procurement of Spl. Diet 2014-
CMOffncharge Medical care Unit for
inmates. The unit had procureq Prétei
Administrative Approval & Expenditur.
is Competent for Procurement of Diet
of Kendriya Bhandar is as under :- .

BILL NO, DATED

MI4T00173 04/06/2014
MIST00496 06/10/2015
MIST00608 19/11/2016
MIST00792 03/02/2016
MIST00791 03/02/2016
MIST00970 25/03/2016

HOO should obtain ex-post facto sanction, of the Head of
and be shown to the next audit,




1. Fidelity bond of Cashier.
2. GAR -6 stock register
S Property register,

4. Spouse infonnation.

ing, Bagfc Teach
Smt. Rita Sharm {Aaya
Smt. Sarla Devy Aaya

Sh. Pawan umar, care taker
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Non production of record 1997-98 to 2013-14
Bill register prior to 2006 '
TR-5 stock register & TRs for period prior to 2004
Income tax record 1997-14 »

b=

Dietary indent regisier prior to 8/2005 & stock register of dietary items. of
consumables items prior to 2007. '

5. Vegetable, Gas, Milk register prior to 2011.

6. General stock register.1997-2014 (except 2007-2008
register of clothing, bedding, liveries 1997-2014.

013-2014), stock

10.Postage stamp register.

11.Contingency advance regi

14.Details of contracftal sﬁaff working.
15.Record of vehigle for 1997-2014.

(INDU OBERO)
IAO Party -13)




TAN. 01 (Ref.Memo No.07 Dated: 17/11//2016)

Sub:

1

Stock Register

Vegetable and fruit stock Register

No indent made for the orders placed to the owner of mother diary. Only verbal order placed by
the House father to supply fruits and vegetables to the home in the absence of with it is not
possible to verify the actual quantity received as per order placed .

Clothing and Bedding:

It was noticed that the clothing , bedding and other related items are being issued to caretakers
and others for distribution among the inmates. But no record of further distiribution was
maintained in the absence of which the correctness of distribution/consumption could not be
verified,

HOO may be requested to maintain the register properly and shown to next audit.

o

(INDU OBEROI)
Audit party no. X1I1)
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Internal Audit Report on the Accounts of o/o @ /; .

School and Home for Mentally Retarded l’f‘e_rspns(Girls), Awantika
for the period 2006-07 to 2008-09

PART Il - CURRENT REPORT
PARA-1

Sub:- Recovery of Transport Allowance amou nting to Rs. 2052/-.

As per rule Transport allowance will not be admissible if an employee is
from the duty for full calendar month due to leave training, tour etc. iF the a
not cover any calendar ,month in full. The allowance will be drawn i full for the
month.
During the scrutiny of pay bills/PBR of the employee
allowance as per admissible had been paid to the employee
leavé period which aggregated to Rs. 2052/-. The same
verification under intimation to Audit.

detail given below for
ybe recovered after due

S.Nofh; NéiﬁéfDesig. Leave period / Am' tecovered
e gt
§ e,
1. Azad'Singh, Chowkidar  11-9-03 to
;

2. Nisha Juneja, W.O. Rs. 1952/-

Rs. 2052/

During the test check of records/6f the unit for the augit period it has been notifed
tribution towards DGEHS in respect of f owing

OfﬁCial = R |3f
I -“n!p :
S.No. Name & Designation BP+DP Mo; HS deducted

1. Nathi Devi, Sweeper  4025+2013
Rate of DGEHS

Rs. 50/-p.m.

of the record under intimation to Audit.
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PARA S Non Production of Record

shown to next.audit:

1. Property register
9. Income Tax record

3 T.R.5 stock register
4 GPF Broadsheet

LN PR ST

- ¥
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Internal Audit Report on the Accounts of 0/0
School and Home for Mentally Retarded Pfelfsons(Girls), Awantika
‘for the period 200607 to 2008-09

PART 111 - CURRENT REPORT
TAN-1

Sub:- Wrong Increment given in the revised pay structure.

According to.Rule 9 of CCS (RP) 2008 the rate of increment in the revised pay
structure will be @ Rs 3% of the sum of the pay in the pay band & grade pay applicable
which will be rounded off to the next multiple of Rs. 10/-.

Ministry of finance under their O.M. dt. 29-01-09 prescribed the modalities for
calculating the quantum of Increment. According to this the calculation of increment is t0
be done in four stages i.e.

1. Multiply the sum of pay in the pay band and applicable Grade pay by 3% or
4% as the case may be.

25 In the resultant figure, ignore the paisa (i.e. decimal) even if it is 0.90.

3 If the remaining figure is a multiple of Rs. 10/- it will be the quantum of
increment.

4. If the remaining figure is not a multiple of 10, round of it to the next higher
multiple of 10, which will be the quantum of Increment.

The above procedure has not adopted in the following case while calculating the

@

increment.
Name & Designation Date of Increment  Pay fixed inPB-1  Pay should be
5200-20200
Smt. Usha Rani, Caretaker  01-07-2006 6810+1800 6800+1800
01-07-07 7070+1800 7060++886- [§¢ 0
01-07-08 7340+1800 7330+1800

Excess payment may be recovered from the officiat (w.e.f. 01-07-06) under intimation to
audit.

TAN-2

Sub:- Non furnishing of security by cashier.

Every Govt. servant, who actually handles cash or stores shall be required to
fumnish security and to execute a security bond setting forth the conditions under which
Govt. will hold the security and may ultimately refund or appropriate it (The amount of
security to be obtained from a Govt. servant shall be determined on the basis of actual
cash handled which shall not include A/c pages cheque and drafts). But during the course
of audit it was found that the cashier of the Division who was entrusted with the custody
of cash had not furnished the security bond as required under GFR.

H.0.0. may get the security bond executed by the cashier immediately to
safeguard the Govt. money under intimation to audit.
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TAN-3

Sub;- Qualifying Service Verification.

As per the provision contained in the CCS (Pension) Rule 32 (1) the HOO in
consultation with Account Officer shall verify the service rendered by a Govt. servant
who has completed 25 years of service or within 5 years of retirement and communicate
to him/her. But in the following cases Qualifying Service has not been verified which
may be verified in consultation with PAO concerned under intimation to audit.

Name of official D.0.B.  Date of Joining Date of retirement
1. Smt. Birma Devi, C.T 06-10-51  03-01-89 31-10-2011

2. Smt. Nisha Juneja, W.0. 20-08-59  03-09-83 31-08-2019

3. Sh. Azad Singh, Chowkidar 05-07-56  02-07-81 31-07-2016
TAN-4

Sub:- Regarding class-IV G.P.F.

During the scrutiny of G.P.F. record of class-IV employees from the period 2006-
07 to 08-09 the following Discrepancies were noticed:
1. G.P.F. Broadsheet has not been maintained
2. G.PF. ledger has not signed by the HOO/DDO.
3. G.P.F. withdrawal was sanctioned to Sh. Azad Singh, Chowkidar amounting
to Rs. 50,000/ in the mOnth of June’07 vide bill no. 26 Dt. 16-06-07 but the
same was not debited in the month of June’07

As per G.P.F. rules advance/withdrawals are to be debited in the same month
in which advance/withdrawal was taken by the employee. The same may be rectified.

4, G.P.F. amounting to Rs. 17,000/- was sanctioned as on advance to Shri. Azad
Singh, Chowkidar vide bill no. 55 Dt. 28-07-08, but the: recovery was started
from the month of May*09.

As per rule the advance may be recovered from. the following month from the
pay of employee in which the Advance was drawn. This may please be clarified to

Audit,
Rajpal'Mo

IAO




PARA NO. 01

(Audit Memo. No. 02

PART -
CURTRENT AUDIT REPORT

11

2016 TO 2020

Dated: 14.09.2020)

Sub:-Recovery of Maintenance Charges is amounting to Rs.16400/- from the parents of Inmates.

During the course of scrutiny of Register for Fee Maintenanc
and Home for Mentally Retarded (Annex) and information provided by the unit, it has been observed
that in the following parental cases the recovery of ma

by the said unit on the basis of norms fixed by the Dte. Of Soc1a1 Welfare is hj,}

e Charges maintained by School

intenance charges @ noted against each fixed

due for the period as

mentioned against their name :- o 7 ( Y Y* #
S.No. | Name of Inmate | Rate of | Afou f\/' Maintenance— "Amount to | Remarks
(Ms.) Monthly de‘g@ged charges due be
charch(R%}’ upto _— | from recovered
up to 8/20
| ]
i Anjana/ d{“’iou 3/ Oct.2013 | Nov.2013to | 16400 82 months @
till date 200/- p.m. =
16400/-
File not
provided
F Total 16400

Either recovery may be made of Rs. 16400/-
off the maintenance charges from the competent authority i.e. HOD after due verificatio

and figures under intimation to audit. All other similar cases may also be reviewed on the basis of

v

above observations.

Y

as above from the parent of concerned inmate oF waive

n of facts



PARA NO. 02

(Audit Memo. No. 05
Sub. : Excess payment of salary made to House Aunties amounting to Rs.3985/- for absent on duty.

As per terms and conditions of the appointment letter, House Aunty/ Aaya on contractual basis will

e ma

Dated: 15.09.2020)

be entitled to maximum of 20 days Casual Leave in a year and will not be entitled to any other leave.

On the scrutiny of the attendance register being maintained in the Unit, following House Aunties

were found as absent from duty in addition to casual leave for the month of but the

remuneration/Salary was paid for the full month of excess 20 days Casual Leave in a year. Details

of the absent are as under:-

SI.No. | Name of Amount Bill No. & | No. ofdays | Amount | Remarks
House Auntie | Paid for full | Date which Recoverable
month absent from |
duty =
I l Ms. Bimla 9568 18 dated 03days - 957 Month Leave |
| Pal 11.05.2016 | 4/2016 availed |
| [ Jan2016 |08
9259 27dated 03days- 926 Feb.2016 | 06 ;
(30 days) 01.06.2016 | 5/2016 i i
March-16 { 01 :
9724 110dated 02days- 627 April-16 08 !
08.11.2016 | 10/2016 (Three excess |
Casual Leave ) ]
May-2016 |04 |
The Unit has |
paid for 30
days instead
of 27 days
Oct.-2016 02
May-2016
The Unit has I
paid for 3l i
days instead |
of 29 days ;
2 Ms. Kanti 9568 40 dated 02 days - 638
Devi 02.07.2016 | 6/2016
|
|
“— \_/




The following house aunties (appointed through ICSIL) has availed excess Casual Leave in a year

and recovery may be made from the concerned house aunties on the above audit observations.

Name Month Excess Casual Leave availed after 20
Casual Leave in a year

Smt. Kamlesh Nov. 19 Three days

Dec. 19 One day
Smt. Seema Rani Nov. 19 Eleven days

Dec. 19 Four days
Smt. Reshma Dec. 2019 Ten days i

3985]—

Excess payment of Rs.4+81/- as above may be recovered from the concemned officials after due

facts and verification of records under intimation to audit. Other similar cases may be reviewed at

HOO level.

\\g

&3
3. Ms. Sunita 9568 29 dated 01 day- 319 '
Satish 11.05.2016 | 4/2016 |
8025 - 02 days- | 518
5/2016 i
— Total 3985 / |
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PARA NO. 03
(Audit Memo. No. 07 Dated: 16.09.2020)

Subject: MMMW
purchase from Kendriya Bhandar & other observation thereof.

(A)As per guidelines approved by the Cabinet decision No. 1514 dated 02.03.2009 & circular
issued by the Department of Social Welfare vide No. F4(l2)/Account-II/DSW/07-08/478-
495 dated 13.04.2009, all the department/units under the Department of social welfare will
procure dietary and non-dietary items including office stationeries from Kendriya Bhandar as
per department norms and scale.

Further, as per Sl No. 3 of the guidelines issued, the DDO/HOO of the concerned
Home/Institution to verify and pass the bill raised from Kendriya Bhandar in r/o dietary and
non-dietary items within 20 working days from the date of receipt of the bills to avail 1%
discount as offered by Kendriya Bhandar.

On test check of the bills for the year 2016-17 to 2019-2020 provided by the unit, it has been
observed that the payment of the bill has been made by the department within 20 working
days but special discount of 1% as offered by Kendriya Bhandar in the Cabinet Decision has

not been availed.

Year Bill No. & Date | V. No. & Date Amount of the | Amo nt(in
bill (in Rs.) Rs.)
2016-17 CB- B-1503933/21.03.2016 | 46836 468
07/25.04.2016
SI-1508915/21.03.2016 | 15121.06 Sl
B-1503214/27.01.2016 | 44361.16 444
B SI-1507342/27.01.2016 | 1718.99 1)
B1503355/06.02.2016 17173.80 172
S1507876/15.12.2016 | 239904 2399
$1507286/23.01.2016 | 21000 210

e

S




2

479

2016-2017 | CB- S1507794/11.02.2016 1774.64 18 <
23/19.05.2016
Z-1504836/11.02.2016 | 5378.47 54
2016-17 CB- $-1600716/10.05.2016 | 7934 79
30/27.05.2016
S-1600944/19.05.2016 | 2278.46 23
B-1600459/19.05.2016 | 1284.40 13
B-1600358/10.05.2016 | 62422.16 624
2016-17 CB- S-1601293/03.06.2016 | 646121.70 6461
34/13.06.2016
CB- B-1600873/28.06.2016 | 64005.48 640
44/14.07.2016
S-1601842/28.06.2016 | 10071.80 101
CB- B-1601493/26.08.2016 | 48666.46 487
45/18.10.2016
S-1603308/26.08.2016 | 6319.35 63
S-1603309/26.08.2016 | 8086.60 81
B-1601558/01.09.2016 | 6145.20 61
2016-17 CB- B-1602329/10.11.2016 | 20689.24 207
129/29.12.2016
B-1602469/28.11.2016 | 44600.79 446
CB- B-1603160/01.02.2017 | 40925.11 409
157/24.02.2017
B-1606294/05.01.2015 | 16977.40 170
2017-18 CB- S-1700484/27.04.2017 | 25435.16 254
14/22.05.2017
S-1700589/2.05.2017 16623 166

|\




(b)

CB- $-1702205/30.06.201 7 |33079.11
40/18.07.2017

S-1701724/12.06.2017 22041.16

8151.68

CB-
57/22.08.2017
CB-

84/22.09.2017
TOTAL

| 410400

S1. No. 07, DDO/HOO to ensure that the bills raised by Kendriya
ded by them in the first week of every month.

As per Cabinet Decision at

Bhandar are according to the price list provi
ce list be provided to each home by Kendriya Bhandar and also posted on the

A copy of pri
website of the Department by the I 0" of every month, Buton perusal of the bills provided

to audit, Kendriya Bhandar has never posted the rate list and department has made no

efforts to obtain the above price list and also not compare the rates as mentioned in the bill

of Kendriya Bhandar. However, no price list has been provided to audit.

In the absence of price list, the correctness of amount charged by Kendriya Bhandar in its

bills could be ascertained in audit.

er, the HOO, SHMR(Annex) either to recover an amount of Rs. 18954/- or adjust

Howev
bills raised by Kendriya Bhandar

the discount amount of Rs. 18954/-in the subsequent
follow the guidelines as approved in the Catinet

under intimation to audit and also
dar and also payment of the bills of dietary

Decision while purchasing from Kendriya Bhan

and non-dietary articles. Other similar cases may also be reviewed at your own level.

| =
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PARANO.04 ~—
(Audit Memo No. 09 Dated: 17.09.2020)

Sub.: Hiring Vehicle of Tempo Travelers.

During the test check of records of the School and Home for Mentally Retarded (Annex), Asha
Kiran Complex, Sector-1, Rohini, Delhi, it has been observed that huge amount has been claimed for

hiring of mini buses ( Tempo Travelers). A few instances are as under:

S.No. | Bill No. & Date Vendor’s Name Vendor’s Bill No & date | Amount(in Rs.)

2018-19

1. CB-93/12.01.2019 Hardik Travels 1196/11.12.2018 4290

2. - | CB-120/12.03.2019 | Hardik Travels 1204/26.02.2019 1580
1201/12.02.2019 5500

S5 CB-129/30.03.2019 | Gagan Tourist 149/11.07.2018 2200
032/15.12.2018 2200
030/09.12.2018 1400
028/31.10.2018 1400
026/20.10.2018 2200.
024/29.09.2018 2200
022/27.09.2018 2200
020/25.09.2018 2200
016/08.08.2018 1400
015/07.08.2018 1400
014/06.08.2018 1400
042/08.03.2019 1400
041/01.03.2019 1400
039/11.02.2019 1400
043/23.05.2019 2200
037/25.01.2019 2200
034/23.01.2019 2200

TOTAL 42370

)




W) )

2019-2020 2
4. CB-22/22.05.2019 Hardik Travels 1209/14.04.2019 5500
11211/29.04.2019 5000
S CB-36/18.06.2019 Hardik Travels 1215/26.05.2019 2004
6. CB-49/14.08.2019 Hardik Travels 1216/20.07.2019 3800
s CB-80/07.11.2019 Gagan Tourist 057/04.07.2019 2750
060/05.07.2019 2750
063/09.07.2019 2750
070/16.07.2019 2750
071/17.07.2019 2750
TOTAL 30054

Rule 149 of GFR makes it mandatory to procure goods and services available on Government e-
market place (GeM), through GeM. Finance Department, GNCTD also advised (April 2017) all
departments to procure all common goods and services from GeM. Ministry of Finance, GOI
amended (April 2019) the Rule 149 of GFR 2017 to make it clear that common use goods and
services are required to be procured mandatorily through GeM as per Rule 149. The
Ministries/Departments are delegated full powers to make their arrangement for procurement of
goods and services that are not available on GeM.

Whereas as per Rule 157 of GFR-2017 and Clause 2.2.2 of Manual on Policies & Procedure for
Purchase of goods issved by the Finance Department, Govt. of NCT of Delhi, a demand should not
be split into small quantities for the sole purpose of avoiding the necessity of taking approval of the

higher authority required for sanctioning the purchase of the original demand.

From the scrutiny of supporting documents attached with the bills, it has been observed that the
following discrepancies have been found. :
1) The SHMR(Annex) has not followed provision of GFR-2017 and also GeM process under rule
149 of GFR-2017
2) No details of the vehicles along with photocopy of the RClfitness, insurance, pollution certificate
and permit is not found in the file/final bill.
3) The GPS device report is not found in the bill.
4) The division has not followed the office order dated 24.08.2018 issued by GAD (Care taking)
branch.

5) A certificate under Rule 154 of GFR 2017 has not been made on the body of the bill.
\—




~ Further, as per the financial powers delegated by the Department of Social Welfare, GNCT of Delhi
vide order No. F.6(1)/88-DSW/Estt./2010/Estt. Dated nil endorsed to DDOs/HOO of the Institutes,
vide F.10(38)/2010/DSW/Complaint Committee/Estt./3380-3434 dated17.05.10, the HOO has the
power to incur Rs. 15000/- per month for conveyance hire but it is observed that in almost all the

months pertains to the audit period excess amount has been incurred on account of conveyance hire.

As such ex-post facto approval for the excess expenditure incurred for hiring of mini buses
(Tempo Traveler) by the H.0.O SHMR (ANNEX) may be obtained from the H.O.D. and be shown
to next audit. Other similar cases may also be reviewed at the Superintendent, SHMR(ANNEX)
level , if any excess expenditure has been incurred beyond the power of DDO/HOO may also be

|\

regularized from the HOD.
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PARA NO. 05
(Audit Memo No. 10 Dated: 17.09.2020)

Sub: Procurement of Spl. Diet beyond the norms/scales mentioned in the Manual for Diet.

During the scrutiny of the Stock Register of Gas, DMS, Spl. Diet, Female wing of Asha Kiran
complex for procurement of Spl. Diet for the period 2016-17 to 2019-2020, it is found that the spl.
diet recommended by CMO/In charge Medical Care Unit of SHMR(Annex) for protein powder milk
& Seasonal fruits, the unit had procured Protein powder from Kendriya Bhandar as given below for
which no Administrative approval & Expenditure sanction had been obtained from Head of the
Department as HOO is competent for procurement of dietary items as per scale/norms given in

Manual only. Details of expenditure on purchase of protein powder from Kendriya Bhandar is as

under:
S.No. | Year Page No. of Stock | Amount(in Remarks
Register Rs.)
1. 2016-17 025 767413
(2. 2017-18 025 94777

3. 2018-19 025,026 148153 Including Protein powder
amounting to Rs. 32400/-
purchased from Royal Traders

4, 2019-2020 026 267729 Including Protein powder
amounting to Rs.24833/-
purchased from D.R.Medico and
Excluding the amount for 25 Kg
of protein powder received on
03.12.2019 for which the bill has
not received till date

Total 1278072




The same observation had been raised vide para no. 02(B)(Memo No.09) dated 21.11.2016 during
the audit 2014-15 to 2015-16 which details as under:-

Bill No. Dated Amount
M14T00173 04/06.2014 84029
M15T00496 06/10/2015 58231
MIST00608 19/11/2015 98919
| MIST00792 03/02/2016 ' 159301
MIST00791 03/02/2016 71941
MIST00970 25/03/2016 220979
L 4

The HOO has not taken any steps for regularizing the expenditure on purchase of Special Diet

jtems from the HOD.

HOO should obtain ex-post facto approval of the HOD for the above mentioned purchase and be

shown to audit. Other similar cases may also be reviewed at own level and got regularized from the

HOD. \=




PARA NO. 06

e A

(Audit Memo No. 11 Dated: 18.09.2020)

Sub: Items urchased beyond a roved list as mentioned in the manual.

As per ‘Manual for Functionaries of Institution and Services’ issued by the Directorate of
Social Welfare, Delhi Administration, certain items of Clothing & Bedding such as shoes, blankets,
Daris, Suits, Bed Sheets, Towels, etc are issued to inmates of SHMR(Annex) for their use.

On scrutiny of the stock register for the period 201 6-2020 of SHMR(_{L_ppex), some items are

being purchased and issued to the inmates beyond the approved }‘i,sl;;’afs/r'nentioned in the manual.

Details are given below: ">
o
FNO.A\ Name of item Qty. inNos. -~ Total Amount Date of purchase
/_/" i R, s)./ N i
X \ (Tf ) o~
1 Chatai 216" \-43178 —130.09.2016
/ (7] ~

22800 ) 19.01.2018
3ooopu 31.09.2018

.

12625 \ 08.02.2019

27730 15.12.2017
23478 21.11.2019

41 4. \ Folding Bed : 10 17110 18.03.2020
vl

Approva}bff purchase of the above items obtained from the Competent Authority has not been seen
in thc;,.r"écord produced to the audit. Department may furnish the copy of approval of the competent
aq_lﬁérity or norms for purchase of above items issued by the Department of Social Welfare after
bﬁblication of the above manual.
" The same observation has been raised vide para No. 02(Memo No. 08) dated 22.11.2016 during the
audit 2014-15 to 2015-16. The HOO has not taken any steps for regularizing the expenditure on
purchase items beyond the approved list as mentioned in ‘Manual for Functionaries of

Institution and Services’ issued by the Directorate of Social Welfare, Delhi Administration

from the HOD. v




Total Amount Date of purchase

(inRs.)

S No. Name of item

186pcs. 12/11/2014
192pcs. 15/02/2016
T8fect —Weos k.. 042015
\40feet P % ‘ — | 2310412015

HOO should obtain ex- post facto approval of t,hé HOD for the above mentioned purchase and be
shown to audit Other /u‘mlar cases may be; rev1ewed at HOO level for other items i.e. Dietary items,
General items, etc/ Avhich are bemg,ﬁurchased and issued to the inmates beyond the approved list

during the audu/penod 2016-292() if any.




PARA NO. 07

(Audit Memo. No. 08 Dated: 16.09.2020)

Sub]ect - Non-Production of record.

The following records have not been provided to audit for the period 2016-2020.

1) Property Register
2) Stationery Stock Register/Non consumable stock register/Miscellaneous stock register
3) Postage Stamp A/C =
4) Stock Register (Milk, Special Diet) & Files of Dletary Mﬂk Food, Veg., Special Diet etc.
5) TR-V (GAR-VI) Register -
6) Unserviceable Store items/Condemnation ﬁlesﬁﬁead Stock Register
7 Purchase files of clothing & bedding :
8) Purchase Files regarding purchase w )hout GeM with GeM ,/
9) Contingency Register / 0/\ P
10)  Attendance Register of House/ﬁ(untles orthe period Nov. 20 f6 to Dec. 2016, Jan. 2017 to
Dec. 2017, Jan. 2018f0 Deg:2048, Jan. 2019to Dec. 2019
11) Leave Record of House umlez’O utsour: uTg staff
12)  File & Register of r¢ r/j;;ﬁ e of Cba‘patl Ma.\&i
13)  Income Tax Mv)
1996-1997
1) Liveries/ rcglster for 1993-94 8;’1 994-95
2) Reglster of undisbursed of p&y & allowances
3) GPF ‘Index register
4) Sﬁorts stock register
5)/ /TR-5 stock register /
) Magazine and ne\y{paper register
-""'7) Conveyance ch?rgcs register
1997 2014 Vi
f'
/,- 1) Bill Reglstpr prior to 2006
2) TR-5 stogfk register & TRs for period prior to 2004
3) Incom/e /Tax record1997-14
4) y indent register prior to 8/2005 & stock register of dietary items of consumables items
rfio 2007
5) Vegetable, Gas, Milk register prior to 2011
6) General Stock register1997-2014(except 2007-2008 & 2013-14), stock register of clothing,
bedding, liveries 1997- 2014.
7 Non consumable register(1997- -2014), Property register, Dead Stock register
8) Purchase record for 1997-2010 & 2011-2014
9 Long term/short term advice register 1997-2014. Esp. festival advance register, register of

LTC, medical, tuition fee, LPC file.
o




10)  Postage stamp register
« 11) Contingency advance register
12)  Acquaintance register
13)  Detail of FIR no. 18/08
14)  Details of contractual staff working Y
15)  Record of vehicle for 1997-2014 = L,/’jr
16)  Water bill and telephone bill register 1997-2014~ ~
17)  Record seized by ACB as per list provided- W

2014-2016 7 o~

1)  Fidelity bond of cashier Y \(l) / :

2) GAR-6stock register” N
3) Property register
4)  Spouse informati
5) Files/inforrt ati pertainin/g,té'contractual staff

2006-2009 - File No. (25/3138)"

1) Property register j
2) / Income Tax Record for the year 2007-08
3y’ TR-5 Stogk Register

4)  GPF Broadsheet

The same méy be provided to next audit.

/-\A‘/
(DEEPAK KU/M:R SHARMA)

INEPECTING AUDIT OFFICER
AUDIT PARTY NO. XXIV




TAN NO. 01

(Audit Memo No. 01~ Dated: 10.09.2020)
Subject: - Improper maintenance of Pay Bill Registers.

During the test check of the PBRs maintained by the Superintendent, School and Home for
Mentally Retarded (Annex), Asha Kiran Complex, Sector-1, Rohini, Delhi for the Audit period

2016-2020, the following irregularities have been noticed:-

1. The mandatory information/details of employees required to be recorded on the upper left
side of each page in the PBR not found completely filled in any of the PBR’s. Apart from
name, other details like pay (Basic + Grade Pay), details of loan /advances/ refunds,
installment No., PAN No. etc. were also not found completely filled.

2. Past information of employees who have been transferred into the unit (required to be entered
from LPC) were not found recorded in the PBR. This information is required for calculation
of Income Tax, GPF contribution etc. Also information about the employees who have been
transferred out of the unit have not been recorded in the PBR and if recorded, not signed by
the Competent Authority. Copy of LPC is also required to be appended with the respective
page in the PBR.

3. GAR-18, Abstract of Pay bill is not prepared during the audit period 2016-2020.

4. Each entry in the PBR should be signed by the DDO which has not been done.

5. Total of each column is also required to be entered on the last line of each page (at the
bottom) which helps in calculation of Income Tax of the respective year. |

6. Cutting / Overwriting is strictly prohibited in the official record but it has been found to the
contrary.

The Superintendent, SHMR (ANNEX) may be requested to take necessary steps to remove

the above discrepancies in the PBR and be shown to next audit.
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TAN NO. 02
(Audit Memo. No. 03  Dated: 14.09.2020)

Subject ;_Service Book

(A) Inclusion of Aadhar (Unique Identification) number in Service Book of Government

Servants and non verification of Service from concerned PAO.

On perusal of Service Books of the staff of School and Home for Mentally Retarded (Annex), Asha
Kiran Complex, Sector-1, Rohini, Delhi for the Audit period 2016-2020, it has been found that entry
of Aadhaar Number has not been made in the Service Book of staff as per instructions circulated by
the Pr. Secretary (Finance), Finance Department, Govt. of NCT of Delhi vide No.F.3(03)/2015/T-
Pr. AO/2017-26 dated 10/09/2015. It has further been advised that detail of Aadhaar Number of
employee in pension papers of the retirees should invariably be made so as to enable the Pay &

Accounts Office to mention the details of Aadhaar number in Pension Payment Orders.

(B) Improper maintenance of S/Books:

During the test check of Service Books, the following shortcomings have been observed:

(1) Re-attestation of Bio-data:
The particulars of each Govt. servant at the first page of Service Book should be re-attested
after every five years and fresh photograph should be appended and attested after every ten years.

But this has not been followed.
(2) Home Town

As per SR 199, GIO (9), the declaration of home town submitted by the official under LTC
Scheme is to be kept in Service Book. And this entry should be attested by Head of office. But this

has not been followed in respect of Sh. Sujeet Kumar, LDC.

(3)GPF No. not recorded:

GPF No. has not been recorded in the service book of Sh. Anil Kumar, Steno.

(4) Signature of Govt. servant at the time of annual incrcrent

At the time of grant of annual increment, the signature of Govt. servant at column no. 8 is

required to be taken. But it has not been recorded in the service books.
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(C) Verification and communication of qualifying service after 18 years of service or 5

years before retirement:

Further, as per rule 32 of CCS (pension) Rules. Verification of service of the government
servant should be done on completion of 18 years of qualifying service or 5 years before the date of
retirement whichever is earlier and a certificate be issued in the prescribed form no. 24 to the
official/teacher concerned. The said certificate has not been found pasted in the Service Book of
following official after verification of service from the concerned PAO. Some cases are illustrated as

under:-

Details of Staff who has completed 18 years of service

S. Name & Design. Of the officer DOB Date of | Date oﬂ
No. (ShlSmt.........) Appointment Retirement
15 Anil Kumar, Stenographer 04.10.1975 03.06.1998 31.10.2035

The Superintendent, SHMR(ANNEX) may be requested to take necessary steps to remove

the above discrepancies in the Service Book and be shown to next audit.
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TAN NO. 03
(Audit Memo No. < Dated: 14.09.2020)

Improper maintenance of DDO Cash Book.

Subject :- lmprop

During the test check of Cash Book in r/o the Superintendent, School and Home for Mentally
Retarded (Annex), Asha Kiran Complex, Sector-1, Rohini, Delhi for the period 2016-2020,

following irregularities have been noticed:-

1. Improper Physical Verification Certificate:- The Certificate of Physical Verification and
Summary of undisbursed amount given in the Cash Book during the audit period is
improper.

The Certificate of Physical Verification of Cash will normally be in the following form:
«Certified that Cash amounting to Rs. (Rupees only)

has been physically verified and found correct as per the balances recorded in the Cash

book.

2. Non-Production of Stock Register_of GAR-6:- The stock register of GAR-6 (erstwhile
TR-V) has not been produced to audit. Non production of the aforesaid record show that
earlier the record was not being maintained at all or the production of the same has been
purposely avoided, and non production of record is a serious matter. Further, in the absence
of such vital records, the authenticity of GAR-6 Receipt books used could not be audited

and needs explanations.

3. No surprise check conducted;- Surprise Physical Verification of cash is required to be

conducted at pericdical intervals by the DDO as per Rule 13(iii) of CGA(R&P) Rules, 1983

but the same has been found to the contrary. Elucidate the reasons.

4. The Cash Book summery reflects that an amount of Rs.3000/- is kept as imprest money
during the entire period of audit/till date. The money has neither been used nor deposited in
the bank resulting in a loss of interest to the Govt. Ex-cicquer which is irregular.

5. TR-V./GAR-VI:

@) Signature of the depositor not taken on reverse of the counterfoil of TR-V.
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(i)  Cancelled TR-V’s should be signed by the DDO but has been found to the contrary.
The following TR-V’s have been cancelled without assigning any reason and

without proper attestation:-

S.No. TR No. Amount(in Rs.)
1 643639 15000
2 643643 31000
'3 643649 2700
4 643650 2700 =
IB 9 Blank
6 10 1310 b
7 16 700

6. Cuttings/Over writings:-Numerous cuttings/overwriting were found in the Cash Book

without proper attestation by the DDO which is highly irregular and chances of
embezzlement of Govt. money in such cases cannot be rules out eg. Page no. 147,156 &
164. Elucidate reasons.

7._Challans:

(i) All challans have been kept in Cash Book instead of maintaining a Challan Paste file.

The Superintendent, SHMR(ANNEX) may be requested to take necessary steps to remove

the above discrepancies in the Cash Book and be shown to next audit.




TAN No. 04

(Audit Memo. No. 06 Dated: 15.09.2020)

Subject :- Improper maintenance of Bill register.

During the test check of Bill Register maintained by the School and Home for Mentally Retarded
(Annex), Asha Kiran Complex, Sector-1, Rohini, Delhi for the Audit period 2016-2020, the

following shortcomings have been observed:-

1)  Page Count Certificate has not been recorded on the first page of the Bill Register for the

period
2018-19 to 2019-2020.

2)  All relevant columns of the Bill Register have not been filled up / filled up improperly during
the entire audit period e.g. column No.4 to 16 such as initials, amount passed by DDO, date
of entry in Cash Book, etc.

3)  The summary of the bills pending at PAO level at the end of each month has not been
recorded for the whole period.

4)  Cutting / Overwriting / Cancelled is strictly prohibited s per rule but has been done in the
Bill Register and not attested by the DDO e.g. Bill No. 14, 24, 25, 53, 54, 82, 76, 77, 87, 88,
91, 96, 98, 99, 100, 144 (2016-2017); 100, 105, 106, 127, 153, 157, 212 (2017-2018); 45, 80,
131 (2018-2019); 55, 67, 68, 69, 70, 108, 124, 136 (2019-2020).

The same observation has been raised by the previous audits vide para no. 31 during 1979-1981 and
para no. 21 during 1996-1997.
The Superintendent, SHMR (ANNEX) may be requested to take necessary steps to remove the

above discrepancies in the Cash Book and be shown to next audit.
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TAN NO. 05

(Audit Memo No. 12 Dated: 18.09.2020)

Sub.: Improper maintenance of Stock Registers

@ Issuance of Material without obtaining the indent

Under Rule 209(ii) of the GFR 2017, in the case of issue of materials from stock for
departmental use, manufacture, and sale etc., the Officer-in-charge of the stores shall see that
an appropriate indent, in the prescribed form has been projected by the indenting officer. A
written acknowledgement of the receipt of material issued shall be obtained from the
indenting officer or his authorized representative at the time of issue of materials.

Scrutiny of the General Stock Register reveals that Officer-in-charge is in practice of issuing
the most of the items without getting the initials of the official who has received the material.
Some of the instances are given at page no.41 (dated 08.04.2019), 43, ( dated 22.04 2019),54
(dated 11.04.2019) of SHMR (Annexe).

(I) Improper maintenance of stock registers as required under GFR -211

Under Rule 211 of GFR,2017 the Officer-in-charge of stores shall maintain suitable item-wise
lists and accounts and prepare accurate returns in respect of the goods and materials in his
charge making it possible at any point of time to check the actual balances with the book
balances. Consumables such as office stationery, chemicals, maintenance spare parts etc.
should be maintained according to the Form GFR -41,

But scrutiny of stock registers revealed that registers have not been maintained in the proper
format as required in GFR-41, in the absence of which actual opening and closing balances

could not be worked out.

(III)  Annual Physical Verification of Stock Registers and certificate to this effect are not
maintained /issued

Rule 213(2) of GFR 2017 provides for Physical Verification of all Consumable and Non-
Consumable items should be made at least once a year znd the outcome of the verification
recorded in the corresponding register. Discrepancies, if any shall be promptly investigated
and brought to account.

But scrutiny of stock registers revealed that annual physical verification has either not been
carried out regularly or certificate is not recorded and duly signed by the HOO/DDO which is

as per the above mentioned rule, mandatory during the audit period.
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The certificate should be as follows:

“Certified that all the items / articles / stock entered in this register have been

physically checked / verified and found correct by me”,

(IV  Non-Consumable and Consumable items entered in one common register

Non-consumable and consumable items have been entered in one register under the
head’General Stock Register’ which is irregular. Necessary steps may be taken to transfer all
non-consumable items ina separate non-consumable register. A few instances are given below:

S. No. Name of item Page No.
1. Mayur jug 43

2 Plastic bucket 68,133
3. Plastic Jug 52

4. Locks 45 & 96
5 Plastic Chair 49

6. Plastic Drums 109

7. Plastic Big Dustbin | 44

Vegetable and fruit stock Register:

No indent made for the orders placed to the Dharamvir Safal Booth No. 81661. Only verbal order
placed by the House father to supply fruits and vegetables to the home in the absence of which it is

not possible to verify the actual quantity received as per order placed.

Clothing and Bedding Stock Register:

It was noticed that the clothing, bedding and other related items are being issued to caretakers and
others for distribution among the inmates. But no record of further distribution was maintained in

the absence of which the correctness of distribution/consumption could not be verified.

It has also been observed that the balances of the Clothing/Bedding articles of non-consumable
nature have been reduced to Nil after transfer entries or issuing the articles to the house aunties,
which is not correct practice. As the balances of non-consumable articles could only be reduced

from the stock when condemned and written off from the stock. A few instances are given below:
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~ Page No, 33, dated 01.01.2020-32 nos. of Blankets are issued to Ms, Mamta and balance shown He
as “Nil”,

Pare No. 36, dated 01.01.2020 - 72 nos, of monkey caps issued to Ms, Bala and balance shown
as “Nil”

Dietary Stock & Issue Register

On scrutiny of dietary stock & issue register for the period of 2016-2020, following irregularities
were observed:-

Following items were clubbed together as one article:

1. Vegetable (Misc)/Potatoes/Onions etc,

2. Mixed Dals-Besan/Masoor, Moong, Arhar, Rajma, Chana, etc.
3. Paneer & Eggs

4. Mixed Masala- Jeera, Hing,Haldi, Chillj Powder, etc.

Being a dietary items register, entry of above articles were supposed to be maintained separately, so
as to keep a proper watch over the existing stock, purchases and consumptions as per norms fixed by
the department but the same has not been maintained separately by the department,

The Superintendent, SHMR(Annex) may be requested to take necessary steps to remove the above

discrepancies in the Stock Registers and be shown to next audit.
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TANNO 06

(Audit Memo, No. 13 Dateq: 18.09.2020)

Sub. : Non filling up of Vacant Posts

Scrutiny of vacancy statement provided to Audit shows that, during the audit period 5 posts
are lying vacant ag per details given below :- '

S.No. _ Name of Posts No. of Posts Vacant
1. Basic Teacher 01
2 Sr. Assistant 01
3. Peon 01
4, Ayaa 02

Immediate steps be taken to fill-up these vacant Posts in public interest and be shown to next audit,
L\




TAN. NO. 07
(Audit Memo. No. 14 Dated: 18.09.2020)

Subject: - Irregularities in the purchase procedure of SHMR (Annexe ) during the audit
period.

Rule 21 of General Financial Rules, 2017 — Standards of financial propriety —

Every officer incurring or authorizing expenditure from public moneys should be guided by high

@) Every officer is expected to exercise the same vigilance in respect of expenditure

(i)  The expenditure should not be prima facie more than the occasion demands,

(i) No authority should exercise its powers of sanctioning expenditure to pass an order
which will be directly or indirectly to its own advantage.

(iv)  Expenditure from public moneys should not be incurred for the benefit of a particular
person or a section of the people, unless —
(a) A claim for the amount could be enforced in a Court of Law, or
(b) The expenditure is in pursuance of a recognized policy or custom.

Rule 144 of GFR 2017 ( formerlz Rule 137 of GFR, 2005 ) ~Fundamental principles of public

buying —

Every authority delegated with the financial powers of procuring goods in public interest shall have

the responsibility and accountability to bring efficiency, cconomy, and transparency in matters

yardsticks :-
@) The description of the subject matter of procurement to the extent practicable should —
(a) be objective, functional, generic and measurable and specify technical, qualitative and
performance characteristics;
(b) not indicate a requirement for a particular trade mark, trade name or brand.
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(i) the Specification in termg of quality, type etc., as also qQuantity of goods to be procured,
should be clearly spelt out keeping in view the specific needs of the procuring
organizations. The specifications so worked out should meet the basis needs of the
organization without including superﬂubus and non-essentia] features, which may result
in unwarranted expenditure,

(iii)  Care should also be taken to avoid Ppurchasing quantities in e€xcess of requirement to
avoid inventory carrying cost;

(iv)  offers should be invited following a fair, transparent and reasonable procedure;

(v)  the procuring authority should be satisfied that the selected offer adequately meets the
requirement in all respect;

(vi)  ateach stage of procurement, the concerned procuring authority must place on record, in

- precise terms, the considerations which weighed with it while taking the procurement
decision

(vii) All Ministries/ Departments shall prepare  Annual Procurement Plan before the

Rule 147 — Powers for procurement of Goods:- The ministries or Departments have been
——ment_of Goods

delegated full powers to make their own arrangements for procurement of 8oods and services, that

procured mandatorily GeM as per Rule 149,

As per Rule 149 of GFR 2005 is clearly mentioned that the above Rs. 25000/- and up to Rs,

5,00,000/- through the GeM Seller having lowest price amongst the available sellers of at least here
different manufacturers, on GeM, meeting the requisite quality, specification and delivery period.
The tools for online bidding and online Teverse auction available on GeM can be used by the Buyers

even for procurements less than Rs. 500000/-

Rule 173 of General Financial Rules, 2017 formerly Rule 160 of GFR 2005) stipulates that all
————==cneral Financial Rules, 2017 (form

Government purchages should be made in a transparent, competitive and fair manner, to secure best

value for money. One of the Mmeasures for ensuring the above prescribed rules is the specifications of

are widely known to the industry.
Order No.F. 10(9)/2008/1T/P.11/7946-63 dated 22.11.2009, wherein it has been laid down that
e-Procurement system should be compulsorily implemented by all the Department for all tenders

over Rs.2 lakh in respect of procurement of goods, service etc,
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Further, as per Rule 157 of GFR-2017 (formerly Rule 148 of GFR 2005) and Clause 2.2.2 of
Manual op Policies & Procedure for Purchase of 800ds issued by the Finance Department, Govt, of

Rule 169 of GFR 2017 formerl Rule 156 of GFR 2005) - Maintenance Contract
N ———-cqnance Contract

Depending on the cost and nature of the goods to be purchased, jt may also be necessary to enter into

Mmaintenance contraci(s) of suitabje period either with the supplier of the goods or with any other
competent firm, not necessarily the supplier of the subject goods. Such maintenance contracts are

Maintenance should Commence only thereafter.
Rule 197 of GFR 2017 ( formerly Rule 177 of GFR 2005)- OUTSOURCING OF SERVICE
“Non —Cconsulting Service “means any subject matter or procurement (which ag distinguished from

“Consultancy Services), involve physical, measurable deliverables / outcomes, where performance

standards can be clearly identified and consistently applied, other than goods or works, except those

Rule 201 of GFR 2017 (formerly Rule 181 of GFR 2005) ;- The Ministry or Department should
scrutinize the preliminary list of likely contractors as identified as per Rule 199 of GFR 2017 (

formerly Rule 179 of GFR 2005) , decide the prima facie Eligible and capable contractors and issue
limited tender enquiry to them asking for their offers by a specified dated and time, etc. as per
standard practice, The number of the contractors so identified for issuing tender enquiry should be
more than three,

During the test check of record related to SHMR(Annex), Delhi for the audit period 2016-2020, j;
has been observed that the HOOQ, SHMR (Annex) had incurred expenditure without codaj
formalities of GFR 2017( formerly GFR 2005) .As per details given below:-







As per Rule 154 of General Financia] Rules, 201 7, (formerly Rule 145 of GFR 2005)
the goods upto the value of Rg, 25000/- can be purchased without inviting quotations, but g
certificate that «J am personally satisfied that these goods purchased are of the
requisite quality and specification ang have been purchased from q reliable supplier a¢ a

reasonable price” ig required to be recorded by the competent authority. But no such certificate

As per rule 155 or General Financial Rules 2017 (Formere3ly Ryle 146 of GFR 2005),
purchase of goods costing above Rs.25000/- and upto Rs.2, 50,000/- may be made on the

shown to next audit,

o
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(DEEPAK KUMAR SHARMA)
INSPECTING AUDIT OFFICER
AUDIT PARTY NO. XXIV
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Parano. 1
(Observation Memo No. 04 Dated: 06.09.2023)

Sub: Non-Adjustment of Medical Advances amounting to Rs. 40635/-. Sl

During the test check of Bill Register and Bills as provided by o/o School & Home for
Mentally Retarded, Asha Kiran, Avantika, Rohini, Delhi, it is revealed that an amount of

Rs.40635/- has been withdrawn as medical advance in respect of financial year 2021-2022. The
details are as under:

Sr. Bill No. & Date Amount of | Purpose of Advance
No. Advance
(InRs.)
I, ACB-90 dated 23/12/2022 | 40635 For surgery of Resident
namely PINKI

The HOO may take necessary steps to remove the above shortcomings under intimation
to audit. Similar cases be reviewed under intimation to audit.

Para no. 2

Subject : Short recovery of TDS on professional services fee amounting to Rs.10200/- &

(A)(Observation Memo No.08 Dated : 12.09.2023)

Section 194] refers to TDS provisions relating to specific services. It requires anybody who pays
fees to a resident for such defined services such as professional or technical services to deduct
TDS.

An individual should deduct TDS at the rate of 10% when the following payments are made to a
resident, in a fiscal year (higher than Rs.30,000):

» Amount charged as professional services fee

¢ Amount charged as technical service fee

» Non-compete fee according to the Income Tax Act of Section 28(VA)
« Royalty

e Remuneration paid to directors with the exception of salary

Test check of bills as provided by o/o School & Home for Mentally Retarded, Asha Kiran,
Avantika, Rohini, Delhi for the audit period 2020-21 to 2022-23, it has been observed that
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the TDS in r/o the bills of M/s Gupta N Kumar & Company, Chartered Accountants,
209,1378/21, Naiwala, Karol Bagh, Delhi-Professional Charges for preparation and filing of
TDS Return /GST Return/Salary-24Q & 26Q have not been deducted as per Income Tax Act.

Details are as under;

Bill No./ Dated Amount TDS TDS to be Short
(InRs.) deducted deducted deductions
(InRs.) (InRs.) (InRs.)
2022-2023: /
CB-98DT.28.01.2023 | 12500 250 1250 1000 “ ,
CB-15DT.30.04.2022 | 27500 550 2750 2200 /
TOTAL 40000 3200
Total amount short deducted 3200

(B)(Observation Memo No.06

Dated : 11.09.2023)

TDS in /o the bills of M/s Himanshu Gupta And Company, Chartered Accountants, C-13/165,
Sector-3, Rohini-Professional Charges for preparation of TDS Return /GST Return/Salary-24Q
& 26Q have not been deducted as per Income Tax Act. Details are as under:

=~
Bill No./ Dated Amount TDS#8 |TDS4'be | Short
(In Rs.) deducted deducted deductions
(In Rs.) (In Rs.) (In Rs.)

2020-2021:
CB-67DT.22.10.2020 | 15000 300 1500 1200
CB-91DT.12.12.2020 | 32500 3250 3250 00
TOTAL 47500 1200
2021-2022:
CB-18DT.19.05.2021 | 20500 410 2050 1640
CB-64DT.22.10.2021 | 20000 400 2000 1600
TOTAL 40500 3240
2022-2023:
CB-35DT.18.06.2022 | 17500 350 1750 1400
CB-99DT.18.01.2023 | 14500 290 1450 1160
TOTAL 32000 2560

Total amount short deducted 7000

Recovery amounting to Rs.10200/- may be made from the concerned Chartered Accountant and
be deposited into Govt. account under intimation to audit. Similar cases be reviewed under

intimation to audit.

"
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Para No. 3
(Observation Audit Memo. No. 07 Dated: 12.09.2023)
Sub:-Recovery of Maintenance Charges amounting to Rs.97500/- from the parents of Inmates.
During the course of scrutiny of Register for Fee Maintenance Charges maintained by
School and Home for Mentally Retarded (Annex) and information provided by the unit, it has
been observed that in the following parental cases the recovery of maintenance charges @ noted
against each fixed by the said unit on the basis of norms fixed by the Dte. Of Social Welfare is
due for the period as mentioned against their name.
S. | Name of | Rate of Amount Maintenance Amount | Remarks
No | Inmate Monthly | deposited | charges due to
(Ms.) charges up to from be
(InRs.) recovere
d
up to
8/23
1. | Kauta 300 May 2009 | June 2009 to 51300 171 months @ 300/- p.m.=
Ahuja till date 51300/-
File not provided
2. | Vimlesh | 100 July 2013 | Aug.,2013 to 12100 121months@100/-p.m.=12100/-
Aug,2023 Details of Guardian/Family of
Inmate not recorded in the
register and File not provided
4. | Anjana | 200 Oct.,2013 | Nov.,2013 to 16400 82 months @ 200/- p.m. =
Aug,2020 16400/-(as per para 01 of audit
report 2016-2020)
Sep,2020to 7200 36months@200/-
Aug,2023 p-m.=7200/-
5. Sangeeta | 300 Sep, 2020 | Oct,2020 to 10500 35months@300/-
D/o Aug,2023 p.m/=10500/-
Ramnath
Singh
Total 97500
/

It is to mention here that from the record made available by the department i.e. Fee Register, it is

not clear that the office is collecting maintenance charges from how many inmates and how

much is due to be collected. The files of the inmates (except one mentioned at Sr. No.4) and the
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minutes of admission and discharge committee which decides these maintenance charges have
not been provided to audit. The year wise detail of such inmates may be provided to audit to

ascertain the short recovery of maintenance charges.

Either recovery may be made of Rs.97500/-(including the recovery of Rs.16400/- as per para
no.0lof 2016-2020) as above from the parents of concerned inmates or waive off the
maintenance charges from the competent authority on death cases after due verification of facts
and figures under intimation to audit. All other similar cases may also be reviewed on the basis

of above observations.

Para no. 04
(Observation Memo No.09 Dated:12.09.2023)

Sub:  Non-procurement through GeM.

As per Rule 149 of GFR, 2017 and subsequent directions issued by the Finance
(Accounts) Department, Govt. of NCT of Delhi vide OM No. F20/08/2017/866-873 dated 24-06-
2017 read with OM Dated 24-08-2017, “The Procurement of Goods and Services by Ministries
or Departments will be mandatory for Goods or Services available on GeM. The credentials of
suppliers on GeM shall be certified by DGS&D. The GeM portal shall be utilized by the
Government buyers for direct on-line purchases as under.”

However during test check /scrutiny of Bills/ records as provided by SHMR, Delhi, it has
been observed that the purchases are being made outside GeM without any justification available

in records produced to audit in total violation of Govt. Guidelines.

Some of the cases where purchases have been made outside GeM are as under:

, ? lc _;;_ﬁi )

Sr. | Bill No. & Date Invoice No. of agency | Amount | Name of Item | Name of agency
No.
1.| 20dt9.6.2020 281,296 8700 | Eggs Bhagwan Dass
2 0041,09,02,32 115459 | Dietary items | Rudra Enterprises
and diapers,
sanitiser
8 S/20-21/8,10 49800 | Dietary items | Superior
enterprises
4, 68/20-21 4000 Gloves Survive pharma
5.1 122 dt 10.3.2021 351,355,361,363 2723 | Eggs Bhagwan dass
6. 658/20-21 7600 | Diapers M K Traders
7.1 53dt18.9.2020 277 1350 | Eggs Bhagwan Dasss
8. 432/19-20 13239 | Toiletry items | M K Trader
9. 24 5074 | Toiletry items | Rudra enterprises
10 58 dt 12.10.2020 326 4200 | Eggs Bhagwan dass
11 1695,1573,1723/2020-21 | 11924 | Airbed & Kartik Entt.
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dietary items
12 20-21/M/520,515&517 39327 | Ladies dress | DCCWS
13| 64dt.22.10.2021 322,294,286,262 5670 | Eggs R.K. Traders
14| 78d.24.11.2021 | 489,435,436,505,488,427 | 112231 | Dietary items | DCCWS
15| 88dt.29.12.2021 1,3,6 70974 | Dietary items | Shaark Trader
16 413,407 39575 | Dietary items | Balaji Trader
17 1054t. 126,129,132 5082 | Eggs Nadim Khan
18 03.02.2022 682,719 51681 | Dietary items | DCCWS
19 009691 12000 | Protein
91dt.24.12.2021 powder Rai Traders
104,106,115,111 7141 | Eggs Neflin Khan
20| 05dt.13.04.2022 0435 24900 | Dietary items | Anshika
Enterprises
21 28 16000 | Dietary items | Shaark Enterprises

In addition to above, purchases of eggs is being made from a single trader i.e. Nadim
Khan during the entire financial year 2022-2023 for Rs. 1.44 lakh (aprox) as depicted from the
stock register. Since bills/files for eggs procured for 2022-2023 have not been provided to audit,
the audit is not in a position to ascertain whether the purchases were being made from GeM or
without GeM.

As seen from the bills of 2021-2022(B. No.105dt.03.02.2022), the same trader i.e Nadim
Khan has been supplying the same item i.e. eggs which are purchased without GeM and without
any certificate of non availability of item on GeM alongwith the bills, it infers that the eggs for
2022-23 is also procured without GeM.

HOO may take necessary steps to regularize the above purchase from the competent
authority under intimation to audit. Further, similar types of other cases may also be got

reviewed at HOO level.

ParaNO. 5
(Observation Audit Memo No. 10  Dated: 12.09.2023)

Sub: Items purchased beyond approved list as mentioned in the manual,

As per ‘Manual for Functionaries of Institution and Services’ issued by the Directorate of
Social Welfare, Delhi Administration, certain items of Clothing & Bedding such as shoes,
blankets, Daris, Suits, Bed Sheets, Towels, etc are issued to inmates of SHMR(Annex) for their
use.
On scrutiny of the stock register for the period 2020-2023 of SHMR(Annex), some items are
being purchased and issued to the inmates beyond the approved list, as mentioned in the manual.

Details are given below: /
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S. No. | Name of item Qty. in Nos. | Total Amount Date of purchase
(inRs.)

L Chatai 230 90850 26.05.2022

2. Track Suit 20 16900 19.01.2021

g Monkey Cap 15 2220 06.12.2020

Approval of purchase of the above items obtained from the Competent Authority has not been
seen in the record produced to the audit. Department may furnish the copy of approval of the
competent authority or norms for purchase of above items issued by the Department of Social
Welfare after publication of the above manual.

The same observation has been raised vide para No. 06(Memo No. 11) dated 18.09.2020 during

the audit 2016-17 to 2019-20. The HOO has not taken any steps for regularizing the expenditure
on purchase items beyond the approved list as mentioned in ‘Manual for Functionaries of
Institution and Services’ issued by the Directorate of Social Welfare, Delhi Administration from
the HOD.

2016-20:
S.No. | Name of item Qty. in Nos. | Total Amount Date of purchase
(inRs.)
Iy Chatai 216 43178 30.09.2016
100 22800 19.01.2018
125 30000 31.09.2018
2 Track Suit 04 2625 08.02.2019
2 Monkey Cap 235 27730 15.12.2017
215 23478 ZIBRIE2019
4. Folding Bed 10 17110 18.03.2020

The same observation has been raised vide para No. 02(Memo No. 08) dated 22.11.2016 during
the audit 2014-15 to 2015-16.

2014-2016:

S. No. Total Amount

(inRs.)

Name of item Qty. in Nos. Date of purchase

T



1, Chatai 195pcs. 43853 16/11/2015
2 Track Suits 186pcs. 136152 12/11/2014
192pcs. 951899 15/02/2016
3. Curtain 18feet 6804 23/04/2015
40feet 2700 23/04/2015

HOO should obtain ex-post facto approval of HOD for the above purchase under intimation to
audit. Other similar cases may be reviewed at HOO level for other items i.e. Dietary items,
General items, etc. which are being purchased and issued to the inmates beyond the approved list
during the audit period 2020-2023, if any.

Para NO. 06
(Observation Memo No.12  Dated :13.09.2023)

Sub:  Shortcomings/Irregularities in staff engaged on outsourced basis through Intelligent
Communication Systems India Ltd. (ICSIL).

As per GFR Rule 149 — The Procurement of Goods and Services by Ministries or
Departments will be mandatory for Goods or Services available on GeM. The credentials of the
suppliers on GeM shall be certified by DGS&D. The procuring authorities will certify the
reasonability of rates.

Further, as per direction issued by the Finance (Accounts) Department, Govt. of NCT of
Delhi vide OM No. F.20/08/2017/866-873/ JS exp. dated 26.04.2017 read with OM dated
24.08.2017, the procurement of Goods & Services has been made mandatory for all those goods
or services which are available on GeM.

During the test check of bills and file F.11(16)/SHMR(A)/NIELTT&ICSIL/ as provided
by the unit, the following shortcomings/irregularities have been noticed as per details as under: --

Q) The home has hired contractual persons from ICSIL instead of through GEM during
the audit period 2020-23.

(i)  The payment of wages have been made without ensuring the compliance of timely
deposit of ESI, EPF by the agency on account of the contractual persons as while
processing the bills, no proof i.e. copy of challan of deposit of ESI & EPF has been
found alongwith the bills of ICSIL for the audit period 2020-23.

(iii)  While processing the bills, Home has also not ensured timely payment of wages
which are required to be paid by 7th day of next month as per Cabinet Decision
no. 2323 dated 22.3.2016 regarding payment to contractual/outsourced workers and
circular of Labour Deptt GNCTD no. F 14(Addl LC/Wages/2022/3529-3539 dated

d ¢

)



(iv)

V)
(vi)

28.6.22 as neither any certificate nor any proof i.e. bank statement of agency showing
timely payment of wages to workers has been found alongwith the bills of ICSIL for
the audit period 2020-23.

As an instance, the Home has paid Rs. 4798994/- as total wages to M/s Intelligent
Communication System India Ltd (ICSIL) in r/o 97 contractual persons (80 House
Aunty and 17 ANM) , including Rs. 161041/- on account of service charge @ 10% of
the manpower charges as per February 2023 bill, which is on quite higher side in
comparison to GEM Portal where minimum Service Charges is below 1% for
engaging DEOs/Manpower Services on outsource basis.

The office is still continuing the staff from ICSIL instead of hiring from GEM.

The copy of agreement has not been provided to see compliance of terms and
conditions and penal provisions

HOO may take the necessary steps to remove the above irregularities under intimation to audit.

Para NO. 07
(Observation Memo No. 14 Dated :15.09. 2023)

Sub:

Irregularity in payment of contingency bills

During test check of contingency bills, bill register and budget control register, it is seen

that following payments have been made vide the contingency bills on transporter copy /
duplicate copy of the vouchers giving a certificate by DDO that the original bills were deposited
in PAO but is not being traced so far and payment of above mentioned bills has not been paid
earlier. as per detail given below :- ‘

Bill Dated Gross | Amount | Vendor Voucher | Vendor | GST Old bill
NO. amount | (in Rs. no. vise Deducted | against
Amount which
(in Rs) new bill
raised
CB -30.4.2022 | 67253 | 66013 R K | 138-139 | 2174 CB-63
16 Trader of FY
DCCWS 140-143 | 63839 1240 2021-22
Ltd.
CB- |30.4.2022 | 104335 | 104166 | Mother 144-187 | 94090 169 CB-62
17 Dairy of FY
Dharamvir | 188-189 | 10076 2021-22
| Total 171588 | 170179

v/
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Whereas as per Bill Register, detail of CB-63 dated 22.10.2021 and CB 64 dated 22.10.2021 is

as under :-
Bill Dated Gross Amount ( | GST Vendor Voucher | Vendor
NO., amount | inRs. Deduction no. vise
Amount
(in Rs)
CB-63 |22.10.2021 | 67253 66013 1240 R K Trader | 138-139 | 2174
DCCWS
Ltd. 140-143 63839
CB-62 |22.10.2021 | 104335 104166 169 Mother 144-187 94090
Dairy
Dharamvir | 188-189 10076
Total 171588 170179

In this regard it is observed that :-

1.

The payment has been made without verifying from PAO about the status of bills CB-62
and 63 presented before PAO in 2021-22

2. The payment has been made without obtaining any undertaking of non payment of bills /
overpayment from the vendors was obtained by DDO

3. The bill no. CB 62 and 63 have not been cancelled in the Bill register by the competent
authority.

4. As per bill register, GST has been deducted in the bills Rs. 169 in bill CB 62 and Rs.
1240 in CB-63 and Rs. 169 in bill CB 17 and Rs. 1240 in CB-16. The concerned period
GST return filed may be provided to audit.

5. However, as per the bill register of 2021-22, budget control register and reconciliation of
march end 2021 for 2021-22 as provided by the deptt it is seen that the same bills have
been shown paid in 2021-22 as the same have not been cancelled at any end and are taken
as expenditure in both years budget control register and final expenditure figure of march
end reconciliation as per bills given below :-

Further, there is difference in the total expenditure made as per Budget control register and total
expenditure booked as per March end reconciliation in the head of S&M as per detail given
below :-
Year As per March end | As per budget | Difference
reconciliation (in | control register | (in Rs.)
Rs.) (in Rs.)
Head S&M
235502101950021
2020-21 10831450 10901450 -70000
2021-22 9948003 9954718 -6715
2022-23 11781864 11772964 8900

The status of old bills may be verified from the PAO and in case of excess payment, the same be
recovered from the concerned agencies under intimation to audit. Further, the reconciliation may

be rech

ecked / re-verified under intimation to audit. é




Para no. 8

(Observation Memo No. 15 Dated : 15.9.2023)

Subject :- Irregularities in procurement of fruits, vegetables etc.

During test check of bills and copy of agreement as provided by office of SHMR, it is seen that
an agreement has been done in between Mother Dairy Fruit & Vegetable Pvt. Ltd. and Deptt of
Social Welfare for the period 1.4.2022 to 31.3.2024 for procurement of fresh frozen fruits,
vegetables, milk products, edible oil and any other product supplied by the Company. The
homes situated in Asha Kiran Complex are procuring the vegetables and other products under
this agreement and making payment to the agency. In this regard, the following is observed :-

1.

The approval of competent authority i.e. HOD of the Deptt obtained prior to enactment of
the above agreement has not been provided to audit. The same may be provided to audit
at the earliest.

It may please be informed whether the agreement is applicable in r/o all the homes of
Deptt of Social Welfare or SHMR or all the homes situated in Asha Kiran.

The home is not following the practice of placing work order or indent in r/o items as
required under clause 4.1 of the said agreement while procuring vegetables, milk and
other items from Mother Dairy/ Safal

While receiving the items and passing the invoices, the certificate in r/o quality and
correctness of weight of goods is not given by the concerned officer in charge as required
4.7 and 4.11 of the clause as to ascertain the weight of items received is as per
indent/invoice so as to ascertain the weight of items received is as per indent/invoice.

The invoices have not been processed & examined in the files to obtain the AA&ES of
the competent authority.

While making the procurement made prior to the agreement i.e. from 1.4.2020 to
31.3.2021, certificate in r/o non availability of same from GEM has not been found in the
bills.

The approval of the competent authority i.e. HOD in r/o agreement to ascertain the
competency of authority representing the Deptt and validity of the agreement was sought
but the same was not provided to audit.

In view of above, in case the agreement is not approved by competent authority, the same is not
valid. The necessary approval of competent authority may be obtained under intimation to audit.
Further, HOO may take the necessary steps to remove the other discrepancies as pointed above
and be shown to next audit.
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SHMR(A)
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Para 9 )9[9‘”)/6

(Observation Memo No. 17 Dated : 15.09.2023)

o

Subject :- -Non-Production of record.

The following records have not been provided to audit for the period 2020-2023.

1) Spouse Information
2) Property Register

3) LTC Register/ CEA Register

4) Postage Stamp A/C

5) TR-V (GAR-VI) Register

6) Unserviceable Store items/Condemnation files/Dead Stock Register
7) Leave Record of House Auntie/Outsourcing staff

8) Contingency register
9) Rent/Electricity/Water/Telephone Registers and Bills.
10) Strength of inmates

11) Fidelity bond of cashier/Store

12) Condemnation files/registers alongwith List of unserviceable items lying in premises for want of
condemnation
13) Files pertaining to outsourcing of staff/services

14) Reply of letter no.03dated05.09.23regarding O/s advance contingent/L TC/Medical bills
15) Reply of old audit paras

2016-2020:

1) Property Register

2) Stationery Stock Register/Consumable/Non consumable stock register/Miscellaneous stock register

3) LTC Register/ CEA Register

4) Postage Stamp A/C

5) Stock Register & Files of Dietary- Milk, Food, Veg., Special Diet

6) TR-V (GAR-VI) Register

7 Unserviceable Store items/Condemnation files/Dead Stock Register

8) Purchase files and stock register of clothing & bedding

9) Purchase Files regarding purchase without GeM and with GeM

10) Contingency Register

11)  Attendance Register of House Aunties for the period Nov. 2016 to Dec. 2016, Jan. 2017 to Dec. 2017,
Jan. 2018 to Dec.2018, Jan.2019 to Dec. 2019

12)  Leave Record of House Auntie/Outsourcing staff

13)  File & Register of repair & maintenance of Chapati Maker

14) Income Tax

1996-1997

1) Liveries register for 1993-94 & 1994-95

2) Register of undisbursed of pay & allowances
3) GPF Index register

4) Sports stock register

5) TR-5 stock register

6) Magazine and newspaper register

% /)
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SHMR(A)

2020-23
7) Conveyance charges register

8) Spouse information. )3 [ C
1997 — 2014

1) Bill Register prior to 2006

2) TR-5 stock register & TRs for period prior to 2004

3) Income Tax record1997-14

4) Dietary indent register prior to 8/2005 & stock register of dietary items of consumables items prior to
2007

5) Vegetable, Gas, Milk register prior to 2011

6) General Stock register1997-2014(except 2007-2008 & 2013-14), stock register of clothing, bedding,
liveries 1997-2014.

7 Non consumable register(1997-2014), Property register, Dead Stock register

8) Purchase record for 1997-2010 & 2011-2014

9) Long term/short term advice register 1997-2014. Esp. festival advance register, register of LTC,
medical, tuition fee, LPC file.

10) Postage stamp register

1) Contingency advance register

12) Acquaintance register

13)  Detail of FIR no. 18/08

14) Details of contractual staff working

15) Record of vehicle for 1997-2014

16) Water bill and telephone bill register 1997-2014

17 Record seized by ACB as per list provided

2014-2016

1) Fidelity bond of cashier

2) GAR-6stock register

3) Property register

4) Spouse information

5) Files/information pertaining to contractual staff
2006-2009 - File No. (25/3138)

1) Property register

2) Income Tax Record for the year 2007-08

3) TR-5 Stock Register

4) GPF Broadsheet

Ve (ﬂ}/
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TANNO. 1
(Observation Memo No. 01 Dated: 05.09.2023)

Subject: Improper maintenance of Pay Bill Registers.

During the test check of the PBR as maintained & provided by the o/o School & Home for
Mentally Retarded, Asha Kiran, Avantika, Rohini, Delhi for the Audit period 2020-21 to 2022-
23, following irregularities have been noticed:-

1. The mandatory information/details of employees required to be recorded on the upper left
side of each page in the PBR not found completely filled in any of the PBR’s. Apart from
name, other details rate of pay, date of increment, details of loan /advances/ refunds,
instalment No., PAN No. aadhar no. etc. were also not found completely filled.

2. GAR-18 have also not been maintained for the audit period 2020-21 to 2022-23.

4, The entries for month of 1/22 to 2/22 have not been made in the PBR for the year 2021-
7%

5 Total of each column is also required to be entered on the last line of each page (at the

bottom) which helps in calculation of Income Tax of the respective year.

6 The monthly entries in PBR have not been checked and initialed by the HOO/DDO.

HOO may take necessary steps to remove the above discrepancies and shown to next audit.

TANNO. 2
(Observation Memo No. 02 Dated: 05.09.2023)

Subject: Improper maintenance of Bill Registers.

During the test check of the Bill Registers as maintained & provided by the o/o School & Home
for Mentally Retarded, Asha Kiran, Avantika, Rohini, Delhi for the Audit period 2020-21 to
2022-23, following irregularities have been noticed:-

(1) Page counting certificate has not been recorded in the Bill register.

(2) Entries made in the Bill Register not dated initiated by the bill signing authority.

(3) Several cutting/over-writing made in the Bill Register, which is required to be attested by
the DDO concerned.

(4) Columns from 5 to 16 viz. Date of presentation, Amount passed by PAQ, Date of entry in
cash book etc. are not filled in the bill register. Status of bill i.e. date of passing of Bills
by Pay & Accounts Officer / bill cancelled is not indicated in the Bill Register, in the
absence of this information it is difficult to ascertain the no. of bills passed / cancelled by
PAO /DDO during a particular month.

(5) Cancelled bills have not been attested by the DDO concerned.

HOO may take necessary steps to remove the above discrepancies and shown to next

audit.
1 &
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TANNO. 3
(Observation Memo No. 03 Dated: 06.09.2023)

Subject: Improper maintenance of Cash Book.

As per Rule 13 of Receipt & Payments Rules, it has been provided that the following

instructions shall be observed by all Government officers who are required to (a) receive
Government dues and handle cash or (b) perform the functions of drawing and disbursing
officers (with or without cheque drawing powers), or both: -

(i)
(ii)

(iii)

(iv)

All monetary transactions should be entered in the cash book as soon as they occur and
attested by the Head of the Office in token of check.

The cash book should be closed regularly and completely checked. The Head of the Office
should verify the totalling of the cash book or have this done by some responsible
subordinate other than the writer of the cash book and initial it as correct.

At the end of each month, Head of the Office should verify the cash balance in the cash
book and record a signed and dated certificate to that effect. In regard to any discrepancy
noticed therein, the instructions contained in Section V of Chapter 2 of the General
Financial Rules, 1963 should be followed. In case the verification of cash balance is not
possible on the last working day of a month, it may be done on the first working day of the
next month before making any transactions on that day.

Entries made in the cash book regarding remittance of receipts to the accredited bank for
credit into Government Account should be attested by the Head of Office after verifying
them with reference to the bank's receipt recorded on the pay-in-slips or challans. When
the credit appears in the receipt scroll from the bank, the actual date of realisation of the
cheque or draft should be indicated by cheque drawing D.D.O.s against the original entry
in the cash book so as to keep track of outstanding items.

During the test check of the cash book as maintained & provided by the o/o School & Home for
Mentally Retarded, Asha Kiran, Avantika, Rohini, Delhi for the Audit period 2020-21 to 2022-
23, following irregularities have been noticed:-

(1) No Surprise Check Conducted:- Surprise check of physical verification of cash is

required to be conducted at periodical interval by DDO as per Rule 13(iii) of CGP (R&P)
Rules, 1983 but the same has not been found to the contrary.

(2) No Page Count Certificate:- The “Page Count Certificate” is not written in the Cash

Book from October, 2022 onwards.

(3) TR-V/GAR-VI:- Signature of depositor not taken on reverse of counter foil of TR-V.

(4) Non Production of Stock Register of GAR-6:- The stock register of GAR-6 has not been
provided to audit. In the absence of which, the authenticity of GAR-6 receipt book can not be

audited.

(5) Challan Nos. Not mentioned:- Challan nos are not mentioned at the time of depositing the

amount of TR-V in the bank.

(6)Overwriting/Cuttings:-There are numerous cuttings/overwritings in the Cash book without

proper attestation of DDO, which should be avoided.

HOO may take necessary steps to remove the above discrepancies and shown to next audit.
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TAN NO. 4

(Observation Memo No.05

Dated :11.09.2023)

Subject : Non surrender of Savings.

During the test check of reconciliation statements as provided by as provided by o/o School &
Home for Mentally Retarded, Asha Kiran, Avantika, Rohini, Delhi for the audit period 2020-21
to 2022-23, it is noticed that Savings of Funds / Excess expenditure were not being surrendered /

regularized as per provisions contained in General Financial Rule, 2017.

As per Rule 62(2) of GFR 2017, savings as well as provisions that cannot be profitably utilized
shall be surrendered to Government immediately they are foreseen without waiting till the end of
the financial year. No savings shall be held in reserve for possible future excesses/ expenditure,

Under the following heads, huge amount of funds have been found remained unutilized which

could have been regularized, declared surplus at the time of submitting Revised Estimates.

Financial year 2020-21:

Budget Progressive % of
Head of Account Allotment Total upto | Saving saving
2020-21 Mar-21
(In (In
THOUSAND) | (In Rupees) | THOUSAND)
223502101950011DTE 20 0 20 100
223502101950011
SALARY NON-PLAN 3000 1816777 1183223 39.44
223502101950021 S&M | 14500 10831450 | 3668550 25.3
Financial year 2021-22:
Budget Progressive % of
Sub-Head Allotment Total upto | Saving saving
2021-22 Mar-22
(In Rupees) (In Rupees) | (In Rupees)
223502101950011 DTE 10000 0 10000 100
223502101950011
SALARY NON-PLAN 2200000 1164974 1035026 47.04
223502101950006MT 250000 95197 154803 61.92
y

¢
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Financial year 2022-23:

Progressive % of
Sub-Head Bidgeritloment Total upto ) saving
Saving
2022-23 03/2023
Mar-23 (In Rupees) (In Rupees) Balance

223502101950011 DTE 10000 0 10000 100
223502101950001 1443168
SALARY NON-PLAN 2000000 556832 27.84
223502101950006 MT 200000 122071 77929 38.95

As per Rule 62(1) of GFR 2017, Department shall surrender all the anticipated savings
noticed in the Grants or appropriation and the unutilized funds before the close of financial year.
However, in the above mentioned cases, the same was not done.

HOO may take necessary steps under intimation to audit.

TAN No. 5
(Audit Memo. No.11 Dated: 13.09.2023)

Subject:- Irregularities in maintenance of service books

(A) Inclusion of Aadhar (Unique Identification) number in Service Book of Government
Servants and non verification of Service from concerned PAO.

On perusal of Service Books of the staff of School and Home for Mentally Retarded (Annex),
Asha Kiran Complex, Sector-1, Rohini, Delhi for the Audit period 2020-2023, it has been found
that entry of Aadhaar Number has not been made in the Service Book of Sh. Sujeet Kumar, Sr.
Asstt. as per instructions circulated by the Pr. Secretary (Finance), Finance Department, Govt. of
NCT of Delhi vide No.F.3(03)/2015/T-I/Pr. AO/2017-26 dated 10/09/2015. It has further been
advised that detail of Aadhaar Number of employee in pension papers of the retirees should
invariably be made so as to enable the Pay & Accounts Office to mention the details of Aadhaar
number in Pension Payment Orders.

(B) Improper maintenance of S/Books:
During the test check of Service Books, the following shortcomings have been observed:

(1) Attestation of Bio-data at first page not signed :
The particulars of each Govt. servant and photograph should be attested at the first page
of Service Book should be attested by the competent authority But this has not been followed.
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(2) Home Town

As per SR 199, GIO (9), the declaration of home town submitted by the official under
LTC Scheme is to be kept in Service Book. And this entry should be attested by Head of office.
But this has not been followed in respect of Sh. Sujeet Kumar, LDC and Ms. Anjali Tiwari,
Welfare Officer.
(3)_Character & Antecedents verification not made
The entry of Character & antecedents verification report has not been made in the service
book of Ms. Anjali Tiwari, Welfare Officer.
(4) Signature of Govt. servant at the time of annual increment

At the time of grant of annual increment, the signature of Govt. servant at column no. 8 is
required to be taken. But it has not been recorded in the service book of Ms. Anjali Tiwari,
Welfare Officer.

(5) Leave account not opened

Leave account has not been opened in the service book of Ms. Anjali Tiwari, Welfare
Officer since the date of appointment i.e.28.10.2020.The officer has been given Earned Leave
wef 14.03.2022 to 17/03/2022 but the same has not been deducted in the Leave account.

(6) Nomination Forms not accepted by the competent authority Nomination Forms pasted in
the service book of Ms. Anjali Tiwari, Welfare Officer are not accepted by the competent
authority.

HOO may take the necessary steps to remove the above discrepancy and be shown to
next audit

TANNO. 6
(Observation Memo No.13  Dated :14.09.2023)

Sub. : Improper maintenance of Stock Registers

) Issuance of Material without obtaining the indent

Under Rule 209(ii) of the GFR 2017, in the case of issue of materials from stock for
departmental use, manufacture, and sale etc., the Officer-in-charge of the stores shall see
that an appropriate indent, in the prescribed form has been projected by the indenting

officer. A written acknowledgement of the receipt of material issued shall be obtained

from the indenting officer or his authorized representative at the time of issue of materials.

Scrutiny of the General Stock Register reveals that Officer-in-charge is in practice of
issuing the most of the items without getting the initials of the official who has received
the material. Some of the instances are given at page no.76 (dated 08.01.2020), 84(dated
28.04.2021), 59 (dated 25.01.2021&19.02.2021), 8(dated13.09.2022 t005.07.2023) of
SHMR (Annexe). In the Gas, DHS register, while issuing eggs, sweets no sign of
recipients have been taken by the officer in charge.

%
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Improper maintenance of stock registers as required under GFR -211

Under Rule 211 of GFR, 2017 the Officer-in-charge of stores shall maintain suitable item-
wise lists and accounts and prepare accurate returns in respect of the goods and materials in
his charge making it possible at any point of time to check the actual balances with the
book balances. Consumables such as office stationery, chemicals, maintenance spare parts
etc. should be maintained according to the Form GFR -41.

But scrutiny of stock registers revealed that registers have not been maintained in the
proper format as required in GFR-41, in the absence of which actual opening and closing

balances could not be worked out.

(Ill)  Annual Physical Verification of Stock Registers and certificate to this effect are not

maintained /issued

Rule 213(2) of GFR 2017 provides for Physical Verification of all Consumable and Non-
Consumable items should be made at least once a year and the outcome of the verification
recorded in the corresponding register. Discrepancies, if any shall be promptly
investigated and brought to account.

But scrutiny of stock registers revealed that annual physical verification has either not
been carried out regularly or certificate is not recorded and duly signed by the HOO/DDO
which is as per the above mentioned rule, mandatory during the audit period.

The certificate should be as follows:

“Certified that all the items / articles / stock entered in this register have been

physically checked / verified and found correct by me”.

(IV Non-Consumable and Consumable items entered in one common register

Non-consumable and consumable items have been entered in one register under the
head’General Stock Register’ which is irregular. Necessary steps may be taken to transfer
all non-consumable items ina separate non-consumable register. A few instances are given
below:

S. No. Name of item Page No.
1. Mayur jug 008
2 Plastic bucket 24
& Plastic Jug 14




4. Locks 58
5. Plastic Chair 49
6. Plastic Drums 28
7. Plastic Big Dustbin 09,23

Vegetable and fruit stock Register:

No indent made for the orders placed to the Dharamvir Safal Booth No. 81661. Only verbal
order placed by the House father to supply fruits and vegetables to the home in the absence of

which it is not possible to verify the actual quantity received as per order placed.

Clothing and Bedding Stock Register:

It was noticed that the clothing, bedding and other related items are being issued to caretakers
and others for distribution among the inmates. But no record of further distribution was
maintained in the absence of which the correctness of distribution/consumption could not be
verified.It has also been observed that the balances of the Clothing/Bedding articles of non-
consumable nature have been reduced to Nil after transfer entries or issuing the articles to the
house aunties, which is not correct practice. As the balances of non-consumable articles could
only be reduced from the stock when condemned and written off from the stock. A few
instances are given below:

Page No. 004, dated 23.11.2021-215 nos. of Blankets are issued to different dormatary and
balance shown as “Nil”.

Pare No. 019, dated 04.08.2023 — 115 nos. of curtain issued to different dormatary and balance
shown as “Nil”.

Dietary Stock & Issue Register

On scrutiny of dietary stock & issue register for the period of 2020-2023, following
irregularities were observed:-

Following items were clubbed together as one article:
1. Vegetable(Misc)/Potatoes/Onions /Garlic, Cabbage, Paneer, Banana, etc.
2. Mixed Dals-Besan/Masoor, Moong, Arhar, Rajma, Chana, etc.

3. Mixed Masala- Ajwaian, Haldi, Amchoor, Garam masala, Methi dana, Red Chilli Powder, %

etc.
Y



Being a dietary items register, entry of above articles were supposed to be maintained separately,
so as to keep a proper watch over the existing stock, purchases and consumptions as per norms
fixed by the department but the same has not been maintained separately by the department.

HOO may take the necessary steps to remove the above discrepancy and be shown to next audit.

TANNO. 7
(Observation Memo No. 16 Dated : 15.09.2023)

Subject :- Irregularities in the purchase procedure of SHMR ( Annexe ) during the audit period.

Rule 21 of General Financial Rules, 2017 — Standards of financial propriety —

Every officer incurring or authorizing expenditure from public moneys should be guided by high
standards of financial propriety. Every officer should also enforce financial order and strict
economy and see that all relevant financial rules and regulations are observed by his own office
and by subordinate disbursing officers. Among the principles on which emphasis is generally
laid are the following:-

1) Every officer is expected to exercise the same vigilance in respect of expenditure
incurred from public moneys as a person of ordinary prudence would exercise in
respect of expenditure of his own money.

(i)  The expenditure should not be prima facie more than the occasion demands.

(iii)  No authority should exercise its powers of sanctioning expenditure to pass an order
which will be directly or indirectly to its own advantage.

(iv)  Expenditure from public moneys should not be incurred for the benefit of a particular
person or a section of the people, unless —

(a) A claim for the amount could be enforced in a Court of Law, or

(b) The expenditure is in pursuance of a recognized policy or custom.

Rule 144 of GFR 2017— Fundamental principles of public buying —

Every authority delegated with the financial powers of procuring goods in public interest shall
have the responsibility and accountability to bring efficiency, economy, and transparency in
matters relating to public procurement and for fair and equitable treatment of suppliers and
promotion of competition in public procurement.

The procedure to be followed in making public procurement must conform to the following

yardsticks :- e
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Q) The description of the subject matter of procurement to the extent practicable should

(a) be objective, functional, generic and measurable and specify technical, qualitative
and performance characteristics;
(b) not indicate a requirement for a particular trade mark, trade name or brand.

(i)  the specification in terms of quality, type etc., as also quantity of goods to be
procured, should be clearly spelt out keeping in view the specific needs of the
procuring organizations. The specifications so worked out should meet the basis
needs of the organization without including superfluous and non-essential features,
which may result in unwarranted expenditure.

(iii)  Care should also be taken to avoid purchasing quantities in excess of requirement to
avoid inventory carrying cost;

(iv)  offers should be invited following a fair, transparent and reasonable procedure;

(v)  the procuring authority should be satisfied that the selected offer adequately meets the
requirement in all respect;

(vi)  at each stage of procurement, the concerned procuring authority must place on record,
in precise terms, the considerations which weighed with it while taking the
procurement decision

(vii) All Ministries/ Departments shall prepare Annual Procurement Plan before the
commencement of the year and the same should also be placed on their website.

Rule 147 — Powers for procurement of Goods:- The ministries or Departments have been

delegated full powers to make their own arrangements for procurement of goods and services,
that are not available on GeM. Common use Goods and Services available on Gem are required

to be procured mandatorily GeM as per Rule 149.

As per Rule 149 of GFR 2017is clearly mentioned that the above Rs. 50000/- and up to Rs.

5,00,000/- through the GeM Seller having lowest price amongst the available sellers of at least
here different manufacturers, on GeM, meeting the requisite quality, specification and delivery
period. The tools for online bidding and online reverse auction available on GeM can be used by

the Buyers even for procurements less than Rs. 500000/-

Rule 173 of General Financial Rules, 2017 stipulates that all Government purchases should be

made in a transparent, competitive and fair manner, to secure best value for money. One of the
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measures for ensuring the above prescribed rules is the specifications of the required goods
should be clearly stated without any ambiguity so that the prospective bidders can send
meaningful bids. In order to attract sufficient number of bidders, the specification should be
broad based to the extent feasible. Efforts should also be made to use standard specifications
which are widely known to the industry.

Order No.F.10(9)/2008/IT/P.11/7946-63 dated 22.11.2009, wherein it has been laid down
that e-Procurement system should be compulsorily implemented by all the Department for all

tenders over Rs.2 lakh in respect of procurement of goods, service etc.

Further, as per Rule 157 of GFR-2017 and Clause 2.2.2 of Manual on Policies & Procedure for
Purchase of goods issued by the Finance Department, Govt. of NCT of Delhi, a demand for

goods should not be split into small quantities for the sole purpose of avoiding the necessity of
taking approval of the higher authority required for sanction of the purchase of the original
demand.

Rule 197 of GFR 2017- QOUTSOURCING OF SERVICE

“Non —consulting Service “means any subject matter or procurement (which as distinguished

from “Consultancy Services), involve physical, measurable deliverables / outcomes, where
performance standards can be clearly identified and consistently applied, other than goods or
works, except those incidental or consequential to the service, and includes maintenance, hiring
of vehicle, outsourcing of building facilities management, security, photocopier service, office
errand services etc.

Rule 201 of GFR 2017 :- The \Ministry or Department should scrutinize the preliminary list of
likely contractors as identified as per Rule 199 of GFR 2017, decide the prima facie Eligible and
capable contractors and issue limited tender enquiry to them asking for their offers by a specified
dated and time, etc. as per standard practice. The number of the contractors so identified for
issuing tender enquiry should be more than three

During test check of only a few files containing purchase made during audit period 2020-23 as
provided by the SHMR, the following is observed :-

1. While initiating the proposal for purchase of items, the prescribed specimen proforma as
annexure C of the Manual for functionaries of institutions and services by Deptt of
Social Welfare (p-64) has not been followed. The detail of no. and date of article last
purchased, no /qty of article in stock, no./qty of in use, NO./qty articles not fit for use,
actual strength of inmates, prescribed scale, estimated rate/price per article, is mentioned.
As such, the proposal lacks the material information on basis of which qty of stock and
rates of procurement to be made needs to be decided.
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2. As the proposal mentioned does not contain the tentative expenditure to be incurred, it
can not be ascertained whether the approval given is under the competency of
DDO/HOO or not.

3. The comparative sheet and L-1 are not found in the files. Some files contain only note

sheet and no supporting documents are found in the file.

4. The work orders issued to GEM vendors after the approval are not found in the
files. The cases where work order are found issued to Non GEM vendors, no rate /
cost of item is mentioned. The copy of page of website showing non availability of
item on GEM has no date mentioned on it to verify non availability of item on date of
placing of order.

¢ During test check of file no. 9.(47)/ Asha Kiran Hosiery/2020-21, a single unsigned
work order for both homes SHMR and ISHMR is found in favour of DCCWS dated
22.9.2020 and two challans dated 23.9.2020 against the said order have been found in
the file. But note sheet for obtaining approval for procurement of these items has not
been found in the file. The stock in /o SHMR is entered at page 48 of the stock
register. However, bill for the above has not been provided to audit and same may be
provided at the earliest. In this regard, audit may be informed whether separate bills
for ISPMR and SHMR were raised and paid by respective houses against the order or
not.

e Further In this regard, the certificate regarding non availability of same has not been
given while making the purchase.

5. During test check of file no. 9.(47)/ Asha Kiran/ Hosaery/2020-21(Pt.file), while
initiating the proposal for procurement of items(3/N &14/N), the approval is given to
place the order on GeM portal as soon as possible after verifying the demand. However
the order dated 27.7.2021 and 20.5.2022 is placed to Non-GeM vendor.e. DCCWS (2/C
& 7/C) without any non-availability certificate and approval of the competent authority
and the bill for the same has not been provided to the audit. The same may be provided to
audit.

6. I) the printout of the non-availability of item on GeM attached is without date. Hence,
non-availability of item on GeM on the date of purchase cannot be ascertained.

7. Vouchers are not scrutinized and put up in related files for obtaining AA&ES of the
competent authority. The bills are submitted with PAO along with sanction of authority
which is sometimes unsigned and sometimes not dispatched. Hence it shows that bills
have been passed in a casual manner as while passing the bills. Stamp for pass for
payment is placed but the same has not been signed by Supdtt/HOO/DDO. Office copies

of the vouchers are not being marked as paid and cancelled.
%



S.No. | Name of M/S. Year, Bill Amt. Remarks
(in
No. & Date Rs))
1. M/s Himanshu 2020-2021 1. No work order attached
Gupta And . ]
C 91dt.12.12.2020 | 32500 | 2. No quotation found with voucher
ompany
C-13/165, 67dt.22.10.2020 | 15000 | 3. It seems that the department has been paid
IS)ec}or-?, R(I)hml- to M/s Himanshu Gupta & Company for
e Rr Total 47500 , , ,
Charges for filing of TDS return on higher side because
i 2021-2022
,P},rlggag ttlon oif only two to three persons are drawing the
= 18 dt.19.05.21 | 20500 : :
/GST salary from SHMR (Annexe) during the audit
Retum/Sa]ary- 64dt.22.10.21 20000 perio q
24Q & 26Q Y
T ot It seems the unit has not followed the
20222023 guidelines under the Rule-149,197 to 206 of
SoRLIE 06202k o0 GFR-2017 and not completed all codal
il Eoty formalities as per GFR 2017.
32000
2 M/s Gupta N 2022-23 1. No work order attached
Kumar & . .
&o Ghattered 15 dt30.04.2022 | 27500 | 2. No quotation found with voucher
Accountant, 98 dt18.01.2023 | 12500 It seems the unit has not followed the
1378/21, Karol oL
Bagh, Delhi guidelines under the Rule-149,197 to 206 of
Professional GFR-2017 and not completed all codal
Charges.for formalities as per GFR 2017.
preparation of
TDS Return
/GST
Return/Salary-
24Q & 26Q

HOO may take the necessary steps to remove the above discrepancy and be shown to next audit.

o

(CHANDER M/OHAN)
IAO, PARTY NO. 17



