DIRECTORATE OF AUDIT, GOVT. OF NCT OF DELHI
4™ LEVEL, ‘C’ WING, DELHI SECTT,
LP.ESTATE, NEW DELHI - 110002

Internal Audit Report of

SWPH & Training Cum Production Centre Ramesh Nagar, New Delhi. DDO Code 055011 &
055074, for the period 2020-2021 to 2022-2023.
INTRODUCTION

The internal audit on the accounts of SWPH & Training Cum Production Centre Ramesh
Nagar, New Delhi. DDO Code 055011 & 055074, for the period 2020-2021 to 2022-2023.
was conducted by field Audit Party No. XVIII comprising of Mrs Shamma Sharma, AO/IAO and _

and Sh. Karamyogi, ASO . The audit was conducted during 07 working days w.e.f. 26-06-2023
to 05-07-2023,

AIMS AND OBJECTIVES

SWPH & Training Cum Production Centre Ramesh Nagar, New Delhi. DDO Code 055011 &
055074, for the period 2020-2021 to 2022-2023, Training Cum Production Center(M), under the
Department of Social Welfare, Govt. of NCT of Delhi and entrusted with the work to stitch the
uniform/cloth/curtains etc. for the inmates of different homes working under Department of Social
Welfare and other offices of Govt. of NCT of Delhi.

The following officers/officials have held the charge of the respective posts as listed
below:-

HOO/DOO
S. No Name & Designation (Mrs./Mr./Dr./Prof.) | Period
1 Sh. Ramesh Kumar, S.0 08-09-2020 to 08-06-2021
2 Smt. Neelam, S.0 09-06-2021 to 30-07-2022
3. Sh. Yogesh Kumar, S.0. 31-07-2022 to Till date
CASHIER:
S. No Name & Designation | Period
(Mrs./Mr./Dr./Sh./Smt.)
1. Sh. Rakesh Kumar, LDC 28-12-2019 to Till date

e atf
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VACANCY POSITION
S. | Group Sanctioned Filled Vacant
No
1 |A 0 0 0
2 |B 01 01 0 :
3 |C 06 02 04 /

Total 07 03 4
Budget Allocation and expenditure for the year 2021-22 to 2022-23
YEAR Budget Expenditure Balance
(Estt.) (Estt.)
2020-2021 4890000 4033891 856109
2021-2022 11580000 4668689 6911311 /j
2022-2023 5550000 5230894 319106
STATUTORY AUDIT

AGCR audit of the SWPH & Training Cum Production Centre Ramesh Nagar, New Delhi.
DDO Code 055011 & 055074, for the period 2020-2021 to 2022-2023 has not been done till
date.

* Maintenance of Records

The maintenance of records of SWPH & Training Cum Production Centre Ramesh Nagar,
New Delhi. DDO Code 055011 & 055074, for the period 2020-2021 to 2022-2023.
was found satisfactory, subject to observations made in current audit report.

(Shamma Sharma)
AO/Internal Au
Audit Party No. XVIII
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Old Audit Report Part — 1

There were *25¢ outstanding objection on the accounts of O/o0 SWPH & Training Cum
Production Centre Ramesh Nagar, New Delhi. DDO Code 055011 & 055074, for the period
2021-2022 to 2022-2023, out of which one para fully and one partially settled with recovery for
Rs.5789/- and the remaining 24 paras incorporated in the current audit report. .This has been
discussed with the Head of Office.

S.No. | Year Total Para Settled |Para no. of | Outstanding Para’s
Para’s Settled Para’s with para No

L. 1976-78 1 00 00 1

2 1976-77 1 1

3 1977-79 3 2,34

4 1979-90 11 1 2 6,7,12,3,4,5,1,3,4,5

5 1990-94 1 14

6 1997-2003 3 2,35

7 2003-2008 1 3

8 2008-14 1 2

9 2014-2018 1 1

10 2018-20 2 4partally settled 14

TOTAL 25 1

(Shamm arma)
AO/Internal Audit Officer
Audit P 0. XVIII
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(Part-1I)
Current Audit Report
(2020-21 to 2022-2023)

Current Audit Report:

During the course of current audit, 10 audit memos and 01 record memo, highlighting
various irregularities & recoveries to the tune of Rs. 34156/- were issued. On the basis of
compliance shown by the Department, 03 memos were settled on the spot recovering an
amount of Rs.34156/- and the remaining 09 audit memos have been converted into 04
para and 03 TAN(s) along with an outstanding recovery of Rs. 34156/- in the current
audit report.

Details of current recovery (2020-21 to 2022-2023):

Memo No. Total Recoveries Amount Balance
(in Rs) recovered (in Rs.)
(in Rs.)
05 525/- 0 525/- |
08 11212/- 0 11212/-
09 22419/- 0 22419/-
Total 34156/- 0 ;
34156/-

The internal audit report has been prepared on the basis of information
furnished and records made available by the unit. Dte. of Audit, GNCT of Delhi
disclaims any responsibility for any misinformation and/or non-information on the part

of auditee unit.

(ShammaSharma)
AO/InternayAudit Officer
Audit Party No.XVIII
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Sub:- Late submission of Remittance.

et [

{
CURRENT AUDIT REPORT j
I PART - [I
BN i T
Para no.\ﬁ(ﬁ;'}, i
e i
Sub.: ' Splitting up of supply order.

As per GFR Rule 104 - Purchase crders should not be split up to avoid the
necessity for obtaining the sancticn of the higher authority required with reference to
the total amount of the orders.

During the financial years 2003-04 & 2004-05, the purchases of stitching
material and other consumable items were made from DCCW, Kendriya Bhandar and
M/s Hari Trading Co., Mangol Puri, Delhi. During the test audit, it has been found

that during 2003-04- & 2004- 05 the material has been purchased in such a way that

no bill should. céxceed to Egs 1000/- for example, on 01.08.2003, the material

purchased from DdCW for Rs.5437/- through seven different bills and on

01.09. “OO3 purchag\.{lg amounnngffo Rs 7330/- were rnade through ten different bills.
i

Further it hag- be en found that during 2003-04, purchases were made

arhounting to Rs.2 88,@79/ are\Es/fhe administrative approval was accorded for

."Rs.1 ,40,105/-. Purchase ﬁle/quotat;on file and. comparanve statement for the audit

period 2004-05,has not been prov1dcd t6rthe ahdit.

\ e i \"' \
Reasons for sphthng the orders and not taking the administrative approval
and expenditure sanction from the competent authority may k1ndly be intimated to the

andit.

As per Receipt and Payments (1983), rule 92(2) - the amount of undisbursed pay
and Allowances may be retained for any period but not exceeding three months.
While checking the Cash book and other related record it has been found that an
amount of Rs. 41564/- as wages for the month of January-2004 drawn on 19/3/2004
vide Bill no. CB - 107 and undisbured ariount of wages amounting to Rs. 13186/-
was deposited in baitk on 18/08/04 i.e. reta ned for 5 months. Reasons for keeping the
amount for more than three months mav be intimated to audit.

2
~
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‘ParaNo 2 2 e = N § ; @
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Kub.: Recovery of stitching charges amounting 0 Rs.1,19.708/-

V4
_ The sheltered workshop for physically handicapped 1s engaged to stitch
the uniform, cloths for the inmates of different homes of Social Welfare Deptt. and
other offices of Govt. of NCT of Dethi. During test audit of work shop records, it has

been found that an amount of Rs.1,19,708/- is recoverable from the different homes

of Social Welfare Deptt.

‘ S. No. \ Name and Address

Bl No. & " Amount
| Date

' l

"HMB.(A&C), Lampur-— - e |- A
7 | CHBJILAlpur ..o 3178/08:09-0 13900L | | B
% | Sewa Sadan, Lampur—— ——13193/09.03.05———1-3584L/. | ° ‘
6. Village Cottage Home-I1I, 3195/23.03.05 1837/- .~ ;) i
Maharani Bagh, .
7 BEMPD, Kingsway Camp

ISPMR, Avantika 3257/09.08.07 21788/~ €3 |

d)@ (Locorent %.%J@Mi/ i

Further, it has been found that no proper record is-being maintained and the
records is not being checked by the Superintendents. The Superintendent should take

immediate steps to TeCOVer the amount.

e _..,_.—__—-__----' e ! "F'_'_-—_-_“-___-_-_____-_.:'_:F_;_-"_-—-__“Hll‘
| Para No % i
B cotme
e prEEsT o
Sub:-  Non-observation of codal formalities.

The sheltered work shop for physically Hardicapped petsons entrusted will the work
stitching of clothe/uniforms/curtain ete. for which the raw material-(1:ning zip Thread.
Bukram etc.) was purchased from the market /DCCWS /Kendriye Bhandar and other

agencies.



‘:s%,

- As per GFR (2005) Rule-142. Fuiuas :

o
each occasion may be made without ‘nviting Quotation Of bid on e vaaw ~- €

certificate to b€ recorded by the competent Authority.

GER (2005) _Rule-146-Purchase of goods costing above Rs. 15000/ and upto Rs.
LO0,000I!Dn each occasion may be made on the recommendations of duly
constituted local purchase commmittee consisting of three members and before

recommendation placement of the purchase order the members of the committee will
jointly record a certificates.

As per the record provided 10 audit it has beer found that during 2006-07
purchases Wwere made for Rs. 91000/- but 10, certificate as PET GER rule 145 has

recorded on the body <Tthe bill on the purchases which were made upto Rs. 15000/-.

As per the file No. F.1 (Misc)!SKSWPH/ZOO%OS The J.D. (Admn) accorded the
AA&ES for 91640/- on 7/8/07 for the purchase of tailing material. A committee
consisting of three members was constituted and quotation were called off, but as peT
the record provided to audit it has been found that certificate under GFR145 & 146
has been not been recorded on the file or on the body of the bills.

No purchase file, Quotation file/comparative statement AA & E.Srelated t0 the audit
period 2005-06 has been provided to the audit it shows that the codel formalities has
not been observed / completed. The purchase made during the 2005-06 may be got
regularized from the competent authority und?r the intimation to audit.

para No 5

Sub.: Un-Serviceable Stock amounting to Rs.122650/-

As per GFR-196, an item may be declared su-rpfus or unserviceable if the same 18
not in use to the deptt. Difing the test audit of sheltered workshop for physicall;y
handicapped, it has been noticed that the unserviceable items amounting to
Rs.1.22,630/- are lying in the office which has been condemned but not auctioned SO
far. With the passage of time, these 1tzms are becoming rusted and losing the value
day by day. : '

The Superintendent may explain the 1easons as to why the huge unserviceable
cond_emned material is lying in the office and it is advised that condemned items ma
he auctioned as soon @ possible to avoid the loss of Govt. money

(s
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gy parTl CURRENT AUDIT REPORT

1}

"‘" ,-—-“"// -li. .
PARA No. 1: ‘:T)'/f': I /’L\/»Ref. Audit Me

sub: Pa ment of Water bills at commercyai--‘rate

mo No. 7 dated: 22.09.2014)

rutiny of the recéfds the office, water bill were paid on the basis

During the sC
fion. the detalls of the water bills as under:-

of average consump

Fﬁf—-ﬂ_rﬁ/#kﬁ‘ﬂfﬁ
, S No. "-. Period | Amounts | =
i Il RS '

5 T5009-10 R S 1 P
A1 iz ~7 134320 P

=i g W0y

’-/_‘_‘,_/’,—"’_"

| ~ 117081,
| 4 AR S A DA - {0(include arrear Rs.23389/-3

.\l.’ i \ £

—
|

_ inthe\affice g__temises Oné\%ousan‘d"litre water tank installed in the building
however there is~average consumption without making the efforts for meter
" installation. The Arrear of Rs.23389/- in the year 7012-13 have been paid without

verifying th__ef-fjeriod of arrear.

The Department is advised 1o make efforts Jcorrespondence for the
adjustment of the a\rrear and for installation of water meter and intimate the audit.
. \

SR TS W
< i i | ‘f) "r >
pARA Mo. 2t \%?f*’*}\ > Ref. Audit Memo No.1 dated: 15.09.2014)
/#—

—

f ) ;
(31)  sub: Nonwvenfiaton of mitances fie 1>

7014 but 2 of the remittances at S.No. 1 dated 08/04/2008 of Rs. 43,234/- and at

e

S No. 6 dated 31.03.2010 of Rs. 11,1’00/-(Cha\\an No. 8) have not been verified by
't‘ne:_PAO-ZO for want of records. e

g

raken to get the record traced at ihe level of PAO.
yerified from the PAO on ine basis of collateral avidence

DAO-20 was requestm 11 remittances pertaining 1o period 2008- .

2
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CURRENT AUDIT REPORT

(Period 2018-19 & 2019-20)

During the course of current audit, 10 audit memos including 2 record memos,
highlighting various irregularities & recoveries to the tune of Rs.25,071/- were issued. On the
basis of compliance shown by the School, no memo was settled. However, one memo was
dropped as it pertains to TCPC. Hence, all the memos have been converted into 04 paras and
03 TANSs along with recovery of Rs.25,071/- and incorporated in the current audit report.

In addition to above, there were 13 old paras are outstanding along with recovery of
Rs.2,24,475.65 out of which no paras was settled due to no compliance shown and submitted
inspite of verbal requests and repeated reminders. Hence, all 13 paras along with recovery of
Rs.2,24,475.65 have been incorporated in the current audit report.

Details of Current Recovery (Audit period 2018-19 & 2019-20)

MEMO Subject Converted Total Amount Balance
NO. into Recovery | Recovered (inRs.)
(in Rs.) (in Rs.)
3 Irregularities in maintenance of | PARA-1 NIL NIL NIL
books of accounts i.e. Cash Book,
ledger etc.
4 ‘ iImproper maintenance of Pay Bill |  TAN-1 NIL NiL NIL
Registers for 2018-19 & 2019-20 4‘
( 5 Recovery of DGEHS subscription | PARA-2 2,300/- NIL 2,300/-
amounting to Rs.2,300/-
6 Recovery of UTGEIS subscription 'DROPPED NIL NIL NIL
\ amounting to Rs.1,290/- (TCPC) pertains to
TCPC
\ 7 Recovery of UTGEIS subscription | PARA-3 1,725/- NiL 1,725/- /
amounting to Rs.1,725/- (SWPH)
lﬁ 8 Outstanding amount of stitching PARA-4 21,046/- NIL| 21,046/- e
charges amounting to Rs.21,046/-
l 9 | Shortcomings in maintenance of TAN-2 NIL NIL NIL
Property stock registers
" 10 | Shortcomings in maintenance of TAN-3 NIL NIL NIL
Service Books
Total 25,071/- NIL 25,071/-J e

The internal audit report has been prepared on the basis of information furnished and
made available by the Sheltered Workshop for Physically Handicapped, 1B, Ramesh Nagar,
TCPC, New Delhi-110015 for the period 2018-19 & 2019-20.

The Directorate of audit, GNCT of Delhi disclaims any responsibility for any
misinformation and/or non-information on the part of audit.

ﬁd AAO Y‘L‘/ I1AO



PARA-1:

CURRENT AUDIT REPORT

PERIOD 2018-2020

Irregularities in maintenance of books of accounts i.e. Cash Book, ledger etc.
(Audit Memo No.03 Dated: 14.07.2020)

On scrutiny/test check of the cash book of the unit during the audit period, the following

/egularities have been detected:

1.

The details/narrations/voucher details related to receipt/expenditure as required in
cash book are not properly filled up, which is irregular. Hence, the entries in cash
book cannot be cross-verified by the audit.

No details of closing balance and its bifurcation has been reflected at the end of each
month in the cash book. Hence authenticity of the closing balance cannot be
verified.

As per rule 13(iv) - at the end of each month, the DDO should verify the cash balance
in the Cash Book and record a signed and dated certificate to that effect.

“Certified that Cash amounting to Rs. ------- (Rupees ............ only) has been physically
verified and found correct as per the balance recorded in the Cash Book.”

But it has been found that no such certificate has been recorded and signed by the
DDO.

As per rule 13(iii) of Receipt & Payment rules, the Cash Book should be closed
regularly and completely checked. The DDO should verify the total of the Cash Book
or have this done by some responsible officers other than the writer of the Cash
Book and initial it as correct but no such verification of cash book has been done by
the HOS/DDO for the audit period.

During scrutiny of the records of TCPC and Sheltered Workshop for Physically
Handicapped, Ramesh Nagar, it has been found that amount received through TR-5
but has not been entered in the Cash Book as per details given below:-

Challans of SWPH

Sr. No. Challan No. Date Amount (in Rs.)
1 05 05.12.2018 17,589/-
2 05 01.01.2019 1,896/-
3 06 15.01.2019 4,558/-
4 07 18.02.2019 1,291/-
01 26.06.2019 840/-
02 26.06.2019 500/-
7 03 07.08.2019 1,383/-

W
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6. No page counting certificate has been given on first page of Cash Book.

7. Numerous cuttings and white fluid has been used in the Cash Book which is not
allowed.

~ The HOO/DDO may take necessary steps to rectify the mistakes pointed out above
after due verification of facts and figures. And also ensure that records are maintained
properly with full relevant details mentioned therein.

A—"



PARA-2:

(Audit Memo No.05

Recovery of DGEHS subscription amounting to Rs.2,300/-

Dated: 16.07.2020)

1. The rates of subscription were revised w.e.f. 01/02/2017/,Vide office Memorandum No. F.

25(1I1)/DGEHS/140/DHD/09/204078-204243 dated 02/05/2017 as under:-

S.No Pay matrix level /Contribution (Rs per month)

1 Level1to 5 250

2 Level 6 450

3 Level 7 to 11 650

4 Level 12 and above 1000 |

However on scrutiny/ test check of records it has been noticed that the subscription of DGEHS
has not been deducted during 2017-18 from the following employees as mentioned against each
according to the revised rates applicable from 01/02/2017:-

Sr | Name & | Level Period / Subscripti | Subscriptio | Outstanding
N | Designation on due n deducted | amount to be
o as per PBR | recovered
1. | RK. Dhanwaria, | Level- February 2017 | Rs.650/- Rs.325/- Rs.1,300/- (325 x 4)
Supdt. (SWPH) 7 to May 2017
(04 Months)
3. | Devender Singh, | Level-, February 2017 | Rs.250/- Rs.125/- Rs.500/- (125 X 4)
UDC (SWPH) 5 to May 2017
(04 Months)
3. | Madan Pal Singh, | Level- February 2017 | Rs.250/- Rs.125/- Rs.500/- (125 X 4)
Chowkidar 5 to May 2017
(SWPH) (04 Months)
TOTAL Rs.2,300/-

HOS may ensure that recovery of Rs.2,300/- pointed out above after due verification of facts
and figure under intimation to Audit. Similar other cases may also be examined by the DDO and arrears
be recovered accordingly, if any.

N



PARA-3:

(Audit Memo No: 07

Vide O.M. No.7(1)/EV/2008 dated 10.09.2010 of Ministry of Finance, Govt. of India, Rate of
monthly subscription and insurance cover under CGEIS/UTGIS for /erstwhile Group ‘D’ employees
placed in PB-1, Grade Pay Rs.1,800/-and classified as Group ‘C’. As/per the OM, UTGEIS contribution
in r/o Group D as per CEGEIS 1980 was to be deducted @ Rs.30/- PM. However, it is observed the
following Group D officials are still subscribing at the rate Rs.15/- instead of Rs.30/-. The details of

Recovery of UTGEIS subscription amounting to Rs.1,725/-

recoveries required to be made are as under:--

Dated: 16.07.2020)

FSL Employee Amount to be | UTGEIS Difference Amount | RECOVERY
No | Name deducted Deducted (w.e.f. 1.1.2011 to
July 2020 @ Rs.15
pm x 115 months)
1. | Madan Pal Rs.30 Rs.15/- Rs.15/- x 115 Rs.1,725/- _,
Singh,
Chowkidar,
(SWPH)

DDO may ensure that recovery of Rs.1,725/- pointed out above after due verification of facts
and figures, under intimation to audit. Similar other cases may also be examined by the DDO and

arrear be recovered accordingly, if any.

d—
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_PARA-4: Outstanding amount of stitching charges amounting to Rs.21,046/-

/ ]\ vy '- (Audit Memo No: 08 Dated: 17.07.2020)
\\%__ / During the course of audit, it has been observed that under mentioned institution/offices have
. got their stitching job done from this office and payment in this regard is still outstanding whichis :
‘;.J// \irregular. ?c i -.\‘-‘j'ﬂ-r \
% 7 ASNo.| Name of the Office/ | Bill No. & Date Amount  (in | Remarks,ifany | '
/ Institution ; Rs.) ;
1. SWPH, Ramesh Nagar 3360 dt 03.01.2020 | 12,880/- '[$ [ SWPH
ok Old Age Home, Bindapur 3361 dt. 18.01.2020 | 2,477/- /S | SWPH
3. Old Age Home, Bindapur 3364 dt. 13.03.2020 | 2,566/-= S ¥t { SWPH ) Yy $b RS l ¥
4, Asha Jyoti, Jail Road, 3366 dt. 20.03.2020 | 3,123/ Se 4L SWPH J PeCof -y '*f
TOTAL 21,046 a5 | d_a Nanmex

& 152 ST/
Head of Office/DDO may make efforts to realize the pending amounti.e. Rs.21,046/- from he 52 1 /
above- mentioned institution/office at the earliest and deposit in Govt. account under intimation to ‘”1 g :

audit. Fs /g\/\ \)

L



TEST AUDIT NOTE
(2018-19 & 2019-20)

TAN-1: improper maintenance of Pay Bill Registers from 2018-19 & 2019-20.
(Audit Memo No. 04 Dated: 15.07.2020)

During the test check of pay bill registers the following shortcomings have been noticed:-

1. Upper columns i.e. previous PBR No., Service verified, and other information of employee
etc. have not been filled.

2. Numerous cuttings & over-writings were noticed in the PBR which were not attested by
the Competent Authority in the PBRs maintained by the Office.

3. Page counting certificate has not been recorded in the PBRs.

4. Alphabetically Index of employees has not been maintained in the PBR.

5. Totaling of all column of salary, allowances and deductions for income tax purposes have
not been carried out in the PBR. Hence the amount of gross salary, other allowances and

deductions shown in the calculation sheet of income tax can be checked by the audit.

HOO/DDO may take necessary steps to update the PBRs as per above shortcomings and
shown to the next audit after due verification of facts and figure.

vy AN



TAN-2: Shortcomings in maintenance of Property stock registers
Dated: 20.07.2020)

(Audit Memo No.09

While test checks of stock registers of above labs, the following shortcomings are

noticed: -
1. No physical verification of stock has been conducted annually as laid down in the rules.
r which are not attested by the competent

5. There are number of cuttings in stock registe

authority.

3. Use of fluid has been noticed in Stock Register which is not permitted.

4. In some stock registers, Progressive total and balance were not shown correctly.

HOS may take necessary steps to remove the above shortcomings and also maintain the

record properly under intimation to audit.

to—



TAN-3: - shortcomings in maintenance of Service Books.
(Audit Memo No.10 Dated: 20.07.2020)

During the test check of Service books maintained by Sheltered Workshop for
Physically Handicapped & TCPC, B-1, Ramesh Nagar, New Delhi, the Service Books of following
employees have been test check by the audit.: -

Sr. No. | Name & Designation (Ms./Mrs./Sh.)
Madan Pal Singh, Chowkidar (SWPH)

Devender Singh, UDC (SWPH)
Savitri Devi, LDC (SWPH)
Ajit Kumar, UDC (TCPC)

wall—‘

I £

The following shortcomings have been noticed during the test check: -

1. The particulars of each government servant at the first page of the service book
should be re-attested after every five years and fresh photo graphs should be
appended and attested after every 10 years. But on test check/scrutiny of service

books it has been noticed that this has not been done in the Service Book
mentioned above.

2. Service Book to be shown to the official every year as per SR 202:

The Service book is required to be shown to the official every year and his
signature obtained. The Govt. Servant will ensure that his services have been
verified. Signature of official in Foreign Service will be obtained after the Accounts
Officer has made necessary entries connected with Foreign Service. Head of Office
will furnish a certificate to the next higher authority every year that this
requirement i.e. Showing the service book to the official and obtaining his
signature therein has been complied with in respect of the previous financial year.
it is observed that the service books of the employees mentioned above at Sr. No
1 to 4 were not shown to them.

3. Entry of AADHAAR No. has not been made in the Service Book of the employees
mentioned above which is required as per instruction circulated by the Principal
Secretary (Finance) Finance Department, GNCT of Delhi vide letter No. F3
(03)/2015/T-1/Pr. A0/2017-26 dated 10/09/2015. It has further been advised that
the Detail of AADHAAR No. of employee should invariably be made in Pension
Papers of the retirees, so as to enable the PAO to mention the AADHAAR Card No.
in Pension Payment Order.

4. Fluid has been used in Service Book which is not permitted.

5. A number of overwriting have been noticed whig\!{en/otattested by HOO/DDO.



6. Leave records of Sh. Madan Pal Singh Chowkidar (SWPH) has not been maintained

since June, 2014.

" The HOO/DDO may take necessary action to complete the service boo
employees and shown to next audit.

W —

ks of the above



CURRENT AUDIT REPORT
PART II
(2020-2021 to 2022-2023)

PARA 01: Subject:- Short deduction towards of UTGEIS for Rs.525/-
(Ref. Memo no.05 dated 28.6.23)

As per the Order No. F.DE3 (14)/E-1i1/2001/6118-6177 dated 29/03/2010 issued by
Directorate of Education, Govt. of NCT of Delhi, all the posts mentioned below of the central
and state govt. are classified as Group ‘C’ (Non-Gazetted) non-ministerial posts with effect
from 09/04/2009 i.e. date of notification in the Gazette of Govt. of India, on the revision of pay
scales/Grade pay as per recommendation of 6™ pay commission for the purpose of classification
of various categories of posts under Group ‘C’ for benefits related to Group ‘C’ posts like LTC,
UTGEIS and DGEHS subscription etc. including financial benefits as admissible under the
rules.

Further, as per Central Govt. Employee Group Insurance Scheme (CGEGIS) / Union
Territories Group Insurance Scheme (UTGEIS), the rate of monthly subscription to the
employees classified as Group ‘A’, ‘B’ and ‘C’ is required to be deducted as per details given
below to get the appropriate insurance cover :-

Group to which the employee | Rate of subscription | Amount Of Insurance Cover (In
belongs (In Rs.) Rs.)

A 120 120000

B 60 60000

C 30 30000

During the test check of pay bill registers provided to the audit, it has been observed that
the office has not been deducting the UTGEIS contribution as per the above instructions and thus
resulted in short recovery of Rs.525 /- as per detail below:- Group ‘C’

S.No | Name of the | UTGEIS Contribution | Difference | Period w.ef | Amount Short
employee Deducted | To be | To Be Deducted TO
(Smt./Shri) & | (in Rs.) deducted | Recovered | 01/08/2020 BE RE-
Design. (in Rs.) (in Rs.) to COVERED

30/06/2023
(35months)

1. Madan Lal, | 15 30 15 15x35=525 525/-

chowkidar

Yureor

é/c



The facts and figures mentioned above may please be confirmed and the above said
recovery of Rs. 525/- may be made from them and deposited into govt. account. The other
similar cases may also be reviewed at your own level and recoveries if any, may be made
accordingly, under intimation to audit.

PARA 02: Delay in deposit of remittances. (Ref. Memo no.7 dated 30.6.23)

As per receipt & payment Rules, Receipts in the form of local cheques, or demand drafts
(to be crossed) in favour of Pay and Accounts Officers (or endorsed in their favour as per Note 2
under rule 18) accepted by non-cheque drawing DDOs need not be entered in the Cash Book but
should be entered in the Register of Valuables (Form GAR -5) and remitted into the accredited
bank immediately duly supported by challans for credit to Govt. Account.

During scrutiny of the register of valuables, challan files & other records, it has been
noticed that following cheques received from different govt. organization/ Office and NGOs are
not timely deposited in banks are :-

S.No. | Name of Office cheque No/Date | Amount Challan no/date

1. Nav rachna, dwarka 834891/21.2.23 770 23.3.23

2. Old age home, bindapur 521495/13.1.21 | 3792 -/30.1.21

3. Navkiran halfway long 660173/13.1.21 | 5847 -/8.5.22
stay home, rohini

4. Old age home, bindapur 524826/10.5.22 | 3631 18.5.22

5. Nari niketan ,nirmal 931497/23.3.22 1568 12.4.22
chhaya complex

6. Navkiran, rohini 621017/25.7.22 8453 18.8.22

7. Asha jyoti 931795/22.11.22 | 4466 30.12.22

8. Asha jyoti 931868/25.1.23 | 4223 7.2.23

Reasons of delay in deposit of receipts may be elucidated to audit.

PARA 03: :- SHORT DEDUTION OF INCOME TAX Rs, 11212/- (Ref. Memo no.08 dated 03.7.23)

On scrutiny of Income tax record for the year 2020-23,following are some cases in which
amount of tax paid as shown in form-16 is more then the actual tax paid as per the entries in the
PBR and hence additional tax as mentioned below may be recovered after due verification of
facts and figures at HOO level:

SERIAL | NAME & DESINGATION YEAR | TAXDUE | TAX PAID TAX PAYABLE
NO. va =
2 Madan pal, chowkidar 2021-22 | 20536 10400 10136
3 Savitri Devi, LDC 2022-23 | 24022 23098 1076
TOTAL A

HOQO is hereby advised to recover the above said amount under intimation to audit.



PARA 04: Recovery of stitching charges amounting to Rs. 22419/-
(Ref. Memo no.9 dated 03.7.23)

The sheltered workshop and TCPC , Ramesh Nagar for physically
handicapped is engaged to stitch the uniform , clothes for the inmates of different homes of
social welfare Department and other offices of Delhi Govt,of NCT of Delhi. During test
audit of workshop record, it has been found that an amount of Rs.22419 /- is still
recoverable from the different homes of Social Welfare Deptt.

Serial No Name and Address Bill no/ Date Amount
1. Old age home, Bindapur 43/10.1.23 504/-

2. Old age home, Bindapur 47/24.4.23 2246/-
B, SHMR, Asha Kiran Avantika | 3360/3.1.20 12880/-
4. Asha Jyoti Home, jail road 3370/15.12.20 6560/-
3 Old age home, Bindapur 3390/19.12.20 229/-

TOTAL 22419/-

Further, it has been found that no proper records has been maintained and the records have not
been properly checked and signed by the officer —in-charge. The superintendent should take
necessary steps to recover the amount.

(Shamma&Sharma)
AO/Internal A fficer
Audit Party No. XVIil

\
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PART 1L
TEST AUDIT NGTES
(2020-21 to 2022-23)

TAN 01:- Information regarding NOC obtzined from Deihi Fire Service Department-
reg. (Ref. Audit Memo No.02 dated 27.6.23)

As per the directigns passed by the Hon’ble Supreme Court of India in W.P (C) No.
483/04 in the matter of Avinasin Mehrotra v/s U.O.L. & others dated 13.04.2009 and keeping in
view of the provisions of Del": Fire Service Act 2007 (Delhi Act 2 of 2009) and Dethi Fir:
Service Rules, 2010 as well as vide circular No. F.6/Estate/CC/Fire/Safety/2011/3298-3398

. dated 01.03.2011 issued by the Directorate of Education, Govt. of NCT of Delhi, it may be

clarified to audit whether No Objection Certificate (NOC) from iime to time from the Delhi Fire
Service, GNCT of Delhi has bezn obtained as per the terms and conditions laid down by the fire

department as well as contained in the above judgment, the same may be provided to audit.

TAN 02:- Shortcoming in Bill 1tegisters for the audit period. .
(Ref. Audit Memo No.04 dated ©5.6.23)

During test check of the Bill Register for the year 2020-21 to 2022-23 maintained by the O/o
SWPH+TCPC, Ramesh Nagar, Tizw Delhi — 110015 ,the following shortcomings have been cbserved:-

1. Name of Unlt/Department and financial year of opening details are not recorded at the
front of cash book, it should be recorded at the time of opening.
Blank Col.4- Particulars of every bill presented to PAO need to be entered at Col.2 of the
bill register and its net amount in Col.3. Further, these entries must be attested by the
DDO at Col-4 at the tinwe of signing the bill and before presentation to PAO. But. it was
noticed that for the period 2016-17 ail entries were found unsigned by the DDO, which is
irregular. Entries in the bill register without attestation by the DDO have no authenticity
and in absence of proper attestation, figures o the bill presented to PAO can be changed
at any stage and possibuiity of error cannot be ruled out. Flucidate reasons to audit.
3. Blank Col-5, and 9- C: !. 5 and 9 should be completed uirder the signature of DDO so :
to check the actual ar-ount admitted/passed by the PAO office and timely receipt of
cheque, but the same ks never been completed/signed by the DDO in respect of any of

!\)

the financial year under audit period, which is irregular.

4. Blank Col . 10-12-Co! 10, 11 and 12 of the bill register indicate the cheque no./date
received against the biii present to the PAO and which miust be attested by the DDO in
Col.12 at the time of making necessary entry into the Cash Book. But these columns were

]LM""’:T’JV g
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found blank, which s i regular. Reasons for not signing against Col. No.10 and 11 by the
DDO may be furnishec 1o audit,

5. Blank Co; 13, 14 and 15- Col. 13, 14 and 15 meant o keep a check and to avoid the
possibilities of retention of undisbursed money beyond the prescribed period not filled,
which is irregular,

6. Several cuttings and OVerwriting seen in the bill registers for the audit period which is
irregular.

HOO/DDO is advised that rectifications of the above irregularities may be made and shown to audit.

TAN 03Sh0rtcoming observed in Engagement of Outsource staff.reg.
(Ret. Audit Memo No.04 dated 28.6.23)

During the scrutiny of records of Fngagement of Outsource staff.reg, it is seen that
contract is awarded to ICSIL. These organizations have provided man power for sanitation and
security services and office assistants to School/Institute. At present there are one Outsource
employee working in the officc. This engaged Outsource officiai’s character and antecedent are
not verified by the police, as per the office record. The following cmpioyees detail is as under:-

'SNo.  [Name of 'Employee | Designation | Name of Contractor/Vi/s |
| [(MEDs)) s Seekenl et DM S S
1. _ Shivani | caretaker | M/S ICSIL

~As per the Delhi Private Sec urity Agencies (Regulations) Rules, 2009 issued by the Home
Department, Government of NC1 of Delhi wherein it has been instructed that “sufficient time is
hereby accorded to get the pe:sons proposed (o be deployed in the schools/offices/stadia are to
be verify from police authorii vs. The verification report musi be submitted to the concerned
HOVIn-charge at the time of jolning of the housckeeping emrloyees/security guards.

No employee should be hire: without obtaining their antecedents (including his/her il name
residential address. hometown address and relevant documents pertaining to such information)
prior to their recruitment. Further, once such details of the employees have been obtained. the
employer is required to submit (o the local police station having jurisdiction over the employer’s
establishment. for verification of the same. It is important to note that such verifications be
ot

obtained only through the jurisdictional police station.

Pending such verification of antecedents by the police station, private employers may empley
with a condition that the employment of the candidate is subject to the verification and the
confirmation of their antecedents. In this connection. it is requested to kindly confirm as to
whether the officials hired as H. usekeeping/Guards for security in the institute, are verified from

the police records.

Compliance may be furrished to audit immediately.




