DIRECTORATE OF AUDIT

GOVT. OF N.C.T. OF DELHI
4TH LEVEL, C-WING, DELHI SECTT,
LP. ESTATE, NEW DELHI-110002

Sub: -Audit report Home for Beggar Home-II, Lampur, Delhi.110040 for the vear
2015-16 to 2019-2020.
INTRODUCTION:

The I.A.R. on the accounts of Beggar Home-II, Lampur, Delhi.110040 for the year
2015-16 to 2019-2020 was conducted by field Audit Party No. XVI Comprising of Sh.
Satish, Sr.A.O/IAO, Sh. Manoj Kumar, AO & Sh. RamPoojan, AAO. The audit was
conducted during 07 working days w.e.f. 10.07.2020 to 20.07.2020.This was the general
audit. The Beggar Home-II is not functioning w.e.f.17.07.2003 to till date due to non
transfer any able and disable beggar (Inmates) from RCC(Receipt Cum-classification
Centre) Kingsway Camp Delhi.

AIMS AND OBJECTIVES :-

The main objective of Beggar Home-II, Lampur, Delhi.110040 was established in
1970 under the provision contained in section 13(1) of Bombay Prevention of Begging
Act,1961 with a capacity of 75 persons. It is situated in SewaSadan, Lampur, Delhi. The
function of this home is to detain able and disabled beggars under Bombay Act 1959 which
came into force on 18.3.1961. Beggars are transferred from RCC Centre i.e. Kingsway
Camp. It also functions for custody, trail and punishment of beggars offenders.

HOO /DDO/ Cashier
The following officers/officials have served as HOO/DDO/Cashier
LIST OF HOO&DDO
S.NO. | NAME& Designation Time Duration
2. Sh. Dharmender Prasad, Supdt. 01.04.15 to 15.05.2016
3. Sh. Shiv Narayan Singh, Supdt. 16.05.2016 to 03.10.2016
4, Sh. Krishan Kumar, Supdt. 04.10.2016 to 03.06.2017
f Sh. MIN Tudu, Sr. Supdt. 04.06.2017 to 04.08.2017
6 Sh. Krishan Kumar, Supdt. 05.08.2017 to 23.03.2018
7 P.Ananda Rao 24.03.2018 to 14.06.2018
8 Sh. Shiv Narayan Singh, Supdt 15.06.2018 to 31.03.2020




LIST OF CASHIER :-

S.NO.

NAME

Time Duration

1

Sh. Subash Chander

01.04.15 t0 21.12.2016

Sh. Rajesh Kumar

22.12.2016 t0 22.09.2017

Sh. Rishi Prakash

23.09.2017 to 30.04.2019

Sh. Rajesh Sehrawat

01.05.2019 to 13.09.2019

2 .
3
4
5

Sh. Krishan Kumar

14.0 9.2019 to 31.03.2020

Budget allocation and Expenditure for the year 2015-16 to 2019-2020

Plan :- NIL

NON PLAN

2015-16 12880000 8792817 4087183
2016-17 10180000 9973198 306802
2017-18 9400000 8444175 955825
2018-19 11650000 7590845 4059155
2019-2020 11030000 7068008 3961992

Statutory Audit:-Statutory audit of Beggar Home-1I, Lampur, Delhi.110040 has been
conducted by AG (Audit), Delhi till 2011.

Vacancy Statement :-

S.No. Name of Post No of post]|Filled | Vacant
Sanctioned
1 Group A 01 0 01
2 Group B 07 03 04
3 GroupC 02 02 00
4 Group D 32 11 21
Total 42 16 26

Maintenance of Records:-

The maintenance of records of Beggar Home-II, Lampur, Delhi.110040 for the year 2015-16 to
2019-2020 was found satisfactory subject to observations made in Current audit report and

in test audit note. M




)03

Old Audit Report

There were 42 outstanding paras with recovery of Rs. 816367/-. The BH-II Authority
has shown the compliance of 10 paras out of which 09+I(partially) Paras along with
recovery amounting to Rs.30064/- have settled and remaining 33 paras along with
recovery amounting to Rs. 786303/-have been taken in current audit report as Part-I.

(A)
S.No | Year To\t}al Para Settled Para No. settled of [Outstanding
Paras Para’s Para’s
] 1983-1994 | 23 06 7,8,19,20,23,24 17
2 1994-2004 | 14 02 1&3 12
3 2012-15 05 01+ I(partiality) | 01(p) &4 04
Total 42 09+1(partiality) | 33 33

(B)Details of old Recovery

S.No | Year Total old | Amount Recovered Balance Recovery
Recovery against Paras
(Amount in Rs.
Parawise)
Para No. Amount Amount
1 1983-94 643983 788 5553 638430
2 1994-2004 | 22175 04 Nil 22175
63853 10 Nil 63853
49695 12 Nil | 49695
3 2012-2015 | 31261 1 24511 6750
G.Total 816367 30064 786303
Current Audit Report: -

During the course of current audit 11 audit memo’s highlighting various
irregularities/recovery to the tune of Rs 23163/ were issued. Department has shown
compliance out of which 4+2(Partially)audit memos ( Memo No.1(P),2, 3,4,6(p) &10) as
such spot recovery amounting to Rs.14814/- was made. Remaining Audit memos
converted into 05 Audit paras and 02 Tans with the recovery of Rs.8349/- in the current
Audit Report.

Details of Current Recovery ( Audit Period 2015-16 to 2019-2020)

Para Total Recoveries (In | Amount Balance (In Rs.)
No./Memo | Rs.) Recovered

No.

01/01 12625 10250 2375

b



02/5 3454 - 3454
03/06 4800 2280 2520
/10 | 2284 2284 -

Total 23163 14814 8349

The internal audit report has been prepared on the basis of information furnished and
made available by Beggar Home-II, Lampur, Delhi.110040.The Directorate of audit,
GNCT of Delhi disclaims any responsibility for any misinformation and/of non-
information on the part of auditee.

P A )pne

(SATISH)
(Audit Party no. XVI)
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~ 3. The Copy of quarterly retu
2013-14 and 2014-15 has als
been provided which sShows that quarte

As such income tax record is no
and given to concerned officials where income tax is dedu
department for financial
mandatory. HOO is directed to take necessary action in

not sent to Income tax

audit.

Para No. 4

Memo Noé. 8 Dated:-14.5.2015)

Subject :- GPF ledgers

t-maintained properly an

n of income tax deducted during financial year 2012-13,
o not been provide@@Reply was sought but same has not

rly returns have not been submitted.

d form 16 have not been issued
cted. Quarterly return is also

year 2012-13 and 2014-15 which is

this regard and shown to next

During test check of GPF ledgers 2012-13 to 2014-15, the following is observed :-

1. From the records, it is seen that the allotn'nt of new GPF account no. in r/o class v

employees has not been obtained from Principal Account offi¢e and office is making

GPF ledger itself whereas from 2005 onwards, the sam

office.

2. The GPF ledger maintained by the office is 4 y
certificate and year wise index of employe
GPF ledger.

to be maintained by PAO

rn condition. Also Page counting
has not been given in the start of the

3. No entry and balance in the GPF Jédger has been checked and signed by DDO.

Almost all entries contain cuttin
4. GPF ledger is not complete

entries

‘which are not attested by DDO.
mafie ifi r/o any of the

cials for the

year 2014-15 and in preyjgus years al per below ;-
Name anél designation 914—13 %}(25-14 294’5' Remarks
Mchan Lal, CT [ Yes < \Yes Mo No GPF no. mentioned
" Taking Salary in 2014-15.
Om Duttfaretaker Yes /Yes No No GPF no. mentioned
Drawing salary in 2014-15
Bobby C.T. Yés Yes No No GPF no. mentioned i
Drawing salary in 2014-15
Bhagat Ram, CT / g Yes Yes No No GPF no. mentioned
Drawing salary in 2014-15
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._‘A‘
- ART I
NT REPORT 2012-15
Subject :- Recovery of Rs. 31261/-
{A) Sub: Recovery of contribution of th gzm!mnmwmzm/_
(Memo no. 2 dated 8.5.2015)
As per order of Directorate of Health services, Govt of NCT of Delhi vide letter
n0.F.25(111)/DGEHS/140/09/44413-18 dated 20/8/2010, subscription has been revised on
the basis of grade pay given below:-
Grade Pay to the beneficiary Subseription under CGHS per months now
appiinable in DGEHS scheme
Rs.
Rs.1650 50
Rs.1800,1900,2000,2400,2800 125
Rs.4200 225 -
Rs.4600,4800,5400,6600 325
Rs.7600 and above 500
Test check of PER, it is noticed that the recovery of fne revised rate has not been done in the
following cases. ‘l
SN Grade Pay Month Dedu | Ded | Recovery due | Total
o ction | uctio | under sub-
due |nin | Head
the @ 0210
. ‘ PBR ]
< 1 | Kuldeep Singh, Welfare Officer
z)\ 4660 87201010 272011 (325 |75 250x7=1750 1750
(W.ef 16.2.2019)
4600 - 3/2013 to 4/2015 325 225 | 100x50=5000 | 5000
2" Rukshar Almad Melfare Otficer - A
4600 325 | 225 | 100x57=5700 | 5700,
/ (w.af. 102 ¥ i =
e NG ‘; 12450
¥ / A/’

#sice Tecovery from the cgncerned officlal after due verification and
Account under intimation fpudit,

N




(B) Subject: Service record of Dharamvir Kha 5 Craft Instructor and recovery of Rs.
12352 /- on account of subsistence aliowance

(Memo No. 3 dated 11.5.2015)

The official Dharamvir Khatri, Craft instructor is due to retire on 31.7.2015. The following
discrepancies have been noticed in his service book :-

Entries made on first page have not been attested.

Photo pasted on service book is not attested

Service verification entry for period 1.4.2011 to 31.2.2013 is not signed.
Increments entry of 7/2012 are not signed.

Leave account has not been made from 1.1.2007 onwards.

In valid nomination forms as no sign of acceptance is attached in ghe form.
Service verification from PAO under CCS Pensign Rule has ngt n made.
Service from 1.3.2013 onwards is not veriﬁed"’
There is entry of suspension w.elf
F.13(-119)/DSW/Vigilance/2013-577 dated 6.5
the said suspension entry-is not signed
revoke of  suspension  w.el
F3(122)/DSW/Vig/2013/ 716-724 dated
PBR full pay is drawn for mon f April 2
to be given w.ef 44,2013
eXCess:

CIE--R BN U e

®

4432013 vide order no.
13 at page no. 22 of service book. But
DDO. Again there is entry at page 23 of
2102014 vide office order  no.
2014 which is unsigned by DDO. As per
for which 50% subsistence allowance has
/" As such followfng amount has been paid in

— D‘y

| P @ |[GP |DA @ DA @ | Total | Amount |
13850 | @ | 13000 ? 13000 to be
' 2400 | (80%) (80%) recovered

}12;{13 to | 1385 | 240 |1300 | / 9 -

4/13 | ;

100% pay /|

4/4/13 to | 6233 | 1530 62 . - -

30/4/2013 E

Subsistance i

allowance

@ 50% , ‘

Pay  for | 7618/ 1770 | 7510 | 16898 13850 | 2400 | 13000 | 29250 12352

April 2013 TR S R T 1 R DR

" HOO is directed t@'recover the said excess amount from the official after due verification under
intimation to audit. Since the official is going to retire in next two months, his service book

completed in all respects and his pension case be processed at the earliest to avoid delay.




{ €} Subject:- recovery on account of license fee of RS. 6459/~

(Memo No. 4 pated 12.5.2015)

During test check of record, it is seen that in case of Sh. Kailash Chand, chowkidar, residing in
Type 1 of Gulabi Bagh, with date of occupationt E?KWWmnse fee is mot
made in accordance with revision made w.e.f 172012 vide NO. F4 (1)/’Misc/PWDfAllotl
2004/8496-8500 dated 27.7.2012. and w.ef 1.7.2013 vide NOA 4 (1)!'Miscl'PWD&H/A-
T1/20004/2749-2765 dated 10.3.2014 as per detail given below

| Short Ne of Amount to

charges | recovered | amount to. months | be
deducted ) | Water be ! recovered
\ - { fee | charges | recovered

| due | per month

The above recovery be rade ffom the concerned official after dus verification and deposited in
govt. account under intimagion to audit.

/Pra’m
~ (Memo No. 10 Dated 15.5.201 ‘
W

Sub: Unfruitfl expenditure o Y330 lakhs n the sala
diverted capacities.

of employees working in

The Beggars Home — 11 is 2 custodial institution for male able bodied beggars who are
convicied by the court and they are provided free boarding, lodging, medical care, non-formal
education & yocational training.

. During the test audit, it has been gbserved no inmate is residing in the home during
audit period 2012-15. Against the sanctioned WE}. of 45 officer/officials only 26 PostS
have been filled up which aiso include g po of offoidl 2 wetfare officer, 5 care taker and 2
cook) taken on contractual basis and being paid. The sglaries of all these officials are being
drawiag from the budget of Home for beggars L, which is given below as pet reconciliation

statement provided :-
Nz

»®




Financial year Rs (in lakh )
2012-13 109.81
2013-14 96.34
2014-15 97.24

Total ' 303.39

The following observations were made by the Audif‘fhl:-

An amount of Rs.303.3‘9 lacs (approximately) has been incurred on staff salary for the period
from 1.4.2012 to 31.3.2015 though according to the certificates given, no inmate/beggar is
residing in BH-II since 2003-04.

However, the office has paid salary @ Rs. 1800/ per month to the Doctor as evident from PB
no. 62 of October 2012 for Rs. 32400/- paid to Dr. Vijay Kumar Sukhija for the month 3/11
to 8/12 which is irregular. N

As no infnate is staying in the home, the sanctioned posts are excess of the actual requirement
and unfruitful expenditure is being done on salary of employees working in diverted capacity.
Therefore, Department should review ition under intimation to audit.

(Memo No. 7 Dated:- 13.5.

Subject :- Income tax record
During test check of income tax record, the following is observed :-

1. In ‘schedule of income tax’ attached with salary bills of February, 2013, 2014 and
2015, it is seen that tax has been deducted during financial year 2012-13, 2013-14 and
2014-1% but PAN no. of the officer/official concerned has not been mentioned . It
reflects that tax deducted has not been accounted against the PAN no of the officers/
officials concerned.

2. Every person deducting tax at source is required as per Section 203 to furnish a
certificate to the payee to the effect that tax has'een deducted along with certain other
particulars. This certificate is usually called the TDS certificate. Even the banks
deducting tax at the time of payment of pension are required to issue such certificates.
In case of employees receiving.salary income including pension, the certificate has to be
issued in form No.16. Besides the deductor is also required to specify the following in
Form No. 16 (a) Valid Permanent account number (PAN) of the deductee; (b) valid tax
deduction and collection account number (TAN) of the deductor;. Form 16 issued to
officers/officials during financial year 2012-13, 2013-14 alongwith their calculation

sheets has not been provided without which the income tax deducted can not be .

checked. Reply was sought but same has not been provided which shows that form 16
have not been issued.

S




4 | ® ®

Hans Raj Chowkidar Yes Yes No Nc GPF no. mentoned

Drawing salary in 2014-15

/’I’@n advance of Rs.
36000/- in 3/2014.

Ramesh Chowkidar Yes Yes

%
\

No GPF no. mentioned

Drawing salary in 2014-15

Kailash Chand | Yes y No No GPF no. mentioned

Chowkidar
. / \ ){ ing salary in 2014-15

Nagender Singh, Pecn | No No no Drawing salary  from
December 2011 to end of

2014-15 but GPF being
deducted from 8/2014 only.

?

NO GPF no. ‘aliotment
shown.

[o4

As such, GPF ledger of ciass IV employees is not maintained properly and GPF contribution/GFPF
refund entries are not made as ledger is not maintained/ filled in 2014-15.

HOO is directed to complete the yearwise ledger of GPF account in r/o class IV employees,
checked and attested by DDOC and apply for new GP?]O. allotment for each official in Principal
Account office and open the account in concerned PAO i.e. in PAO 11 taking opening balance in
account w.ef. 2005 and shown to next aud:

Pa
{Memo no. 1 dated 6.5.2(¢15)
Subject :- Non Production of Records in r/o audit period ie. 2012-15

The following record has not been provided for audit :-

Expenditure control register

Monthly reconciliation with PAO X1
Liveriesrecord

Budget control register

Monthly reconciliation with PAC.

Stock registers ~ consumable and non ccsun!bi%
Property register and dead stock register and allied record
Short term advance registers

TA register ' .

LTC register,, Conveyance allowance, CEA register,

e Medical bill register, GPF advance/withdrawl register
= Reenrd of eontractual staff

¢ & &€ ® ©& @ & & B




¥

s Income tax calculation along with form 16 and other supporting documents 2012-13

and 2013-14
» Postage stamp account
e Spouse information

The same may be shown to next audit.

4 - DWO

(INDU OBEROI)

1AQ AUDIT PARTY 1
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PART-II
CURRENT REPORT
2015-16 to 2019-2020

Para No.1:- Recovery of DGEHS Subscription amounting to Rs. 2375/-
(Memo No.01 dated 29.08.2018)

Asper Office Memorandum No.F.25(1I1)/DGEHS/140/DHS/09/204078-204243
dated 02/05/2017, DGEHS subscription rates has been revised w.e.f. 01/02/2017. These
rates as under:- ‘

| Corresponding levels in the Pay Contribution( Rs. Per

S.No.
Matrix asper 7" CPC month
1 Level 1to5 250
2 Level 06 450
3 Level:7to 11 650
4 Level: 12& above 1000

During the test check of records provided by the,Superintendent, Beggar Home-II,
LampurDelhi-40 for the Audit period 2015-16 to 2019-2020, It has been observed that the

Beggar Home-II, Lampur Authority was not deducted revised rate of = DGEHS
subscription w.e.f. 1/2/2017 to 06/2017. These cases are as under:-
S.No. | Name of - Pay | Period | Subscription Subscription | Short
Officers/officials Level due welf. " deducted by | Amount due
01.02.2017 department
Rs.per month w.ef
01.02.2017
1 B.K. Majrumdar, | 06 02/17 | 450/- 225/- 225X5=1125
Cratft Instructor to
6/17
2 Hans Raj, 04 02/17 | 250/- 125/- 125X5=625
| Chowkidar to
6/17
3 Deepak Arya, 03 02/17 | 250/- 125/- 125X5=625
LDC to
6/17 .
G. I&" Rs.. | 2375-
L3

Necessary recovery amounting to Rs. 2375/- to be recovered from concerned
officers/officials after due to verification of records. Other similar cases may be review at

own level under intimation to audit.

b




Para No.2-: - Recovery of Ad-hoc Bonus amounting to Rs.3454/-
( Memo No. 05 dated 14.07.2020

As per the Office Memorandum No.7(24)/2007/E.IIIA Govt of India, Ministry of
Finance, Department of Expenditure dated 08.06.2017, directed convey the sanction of
grant of Non productivity Link Bonus(Ad-hoc-Bonus) to the eligible employees. As per
point No.2(i) of the office memorandum , stated that only those employees who were in
service as on 31.03.2017 have rendered at least six months of continues service during the
year 2017-2018 will be eligible for payment under these order Pro-rate payment will be
admissible to the eligible employees for period of continues service during the year from
Six Months to a full.

During scrutiny of the PBR, it has been notice that the office had paid resulting
excess payment made to their employee.

. Name & Date of Total Bonus | Bonus Excess

SN | Designation joining Number of | Paid by | admissible | payment
Smt. month school

1. | Deepak Kumar, 15.09.2016 06 | 6908 3454 3454
Jr.Asstt.

Total Rs. _ ' 3454

The Excess payment of Rs. 3454/- may be recovered from the official concerned
and deposited into the Govt. account after due verification of record under intimation to
Audit. Other similar cases may also be reviewed at own level.

L




Para No.03: Recovery of UTGEIS contribution amounting to Rs. 2520/-
(Memo No.06 dt. 15.07.2020)

In pursuance of Implementation of the recommendation of the 6™ CPC vide notification no.
GSR(E) dated 29.08.2008 issued by M/o Finance and subsequent classification of posts vide
notification No. 605 dated 09.04.2009 issued by DOPT as published in Gazette of Govt. of India,
post of all PGTs, TGTs, PETs etc. and any other Ex cadre post related to teaching category drawing
pay in the Grade pay of Rs. 4200/- 4600/- & 4800/- were classified as Group ‘B’ (Non- Gazetted)
non-ministerial post w.e.f. 09.04.2009 for benefits related to Group ‘B’ posts like LTC, UTGEIS,
DGEHS subscription etc.Subscription rate in respect of Group Saving Link Insurance Scheme is as
under: -

Category Group A Group B Group C Group D
Subscription Rate(in Rs. PM) 120 60 30 15

During test check of records, it has been observed that in respect of following Group B
employees, the subscription of UTGEIS Scheme were deducted as per the rate prescribed for Group
‘C’ employees: -

S | Name & lS):lil:;crl Subscript
. | Designation of . No.of | Subscriptio ion
N | Employee Group | Period Months | n due in Rs (()l: ducte recoverab
0 (MS./MI‘.) . di le in Rs.
in Rs.
1 | Sh. Kuldeep 01/10t0 12/16 :
Singh, WO B 84 60 30 2520
2520/-
G.Total Rs.

Necessary recovery amounting to Rs. 9520/~ to be recovered from concerned
officers/officials after due to verification of records. Other similar cases may be review at
own level under intimation to audit. :

h—




During the test check. of contingency bills it has been found that the payment of
MTNL bill was made to MTNL, Telephone No. 77285853 with late payment surcharge.
Detail is given below: _

Bill LPSC Total Excess
party amount bill payment
paid
1. CB-27 dated MTNL 1962 40 2002/- | 40/-
22.06.2018
MTDLL002411672962

L | dated 08.06.2018 | ]

The above discrepancies may be regularized from The Director, Social Welfare
Department, Govt of NCT of Delhi, under intimation to audit. Other similar cases
may review own level. :

Para No.05:- Non production of Records(Memo No 11 dated 20.07.2020)

During the audit period the following records have not been provided to audit.
1. Liveries record
Non consumable records, property records, dead stock register, condemnation
file, store & stock records etc.
Consumable stock records of clothing, bedding, dietary( 2015-16 to 2019-20)
Purchased records
TR-5/GAR-6 stock records
LTC & Tuition fee records
Attendance register of inmates
Indent records
_ Flectricity, water& Telephone records
10. Income Tax records for the period 01 104.2015 t0 31.03.2018
11. Attendance records of contractual staff.

N

© NV W

The above records may be shown to next audit. : % /)//\\?\]

SATISH
IAO, Party No.XVI




7 dated 15.07.2020

Tan No.1:

During the test check of Govt. Cash book following shortcomings have been noticed:-
As defined under Rule 13 of Receipts and payment Rules, 1983, some of the

General instructions for handling the cash are not being followed by H.0.0/DDO as

detailed given below:-

1. As per R&P Rules, the DDO is required to record a certificate of Closing Balance at
the end of each month. But the required certificate is not found recorded in proper

" manner in the Cash Book. Henceforth a proper certificate be recorded which is as under

uCertified that the cash balance has been physically verified by me today (date..... )
and found to be Rs. ..o (RUPEES.oreserserrsstnssseesns )Which tallies with the closing balance
as worked out in the cash book”.

2. Number of Cutting without attested seen in Cash Book;

3. Each entry in Cash Book should be signed by D.D.O. but Cash Book found without
signed of D.D.O. '

4. Cash Books has not written by cashier as well as not signed by DDO after 31.12.2018 to
till date.

The Necessary action o0 be recertifying the above discrepancies may be taken
under intimation to audit.

.
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AN No.2 - Non verification of Service from concerned PAO.

TAN No.2 - Non verification of Serviee 18 ===

(Memo No.09 dt. 16.07.2020 )

As per rule 32 of CCS (pension) Rules, verification of service of the
government servant should be done on completion of 18 years of qualifying service & a
certificate be issued in the prescribed form to the official concerned. The said certificate
has not been found pasted in the Service Book of following officials after verification of
service from the concerned PAO.
Some of the cases are illustrated as under:-

e

S. NAME OF THE OFFICIAL Date of | NO OF Years
NO (S/Sh/Smt......... ) DESIGNATION Appointment

1 Om Dutt, Jr.Asstt. 25.06.1997 >18 Years

2. Mohan Lal, CT 14.10.1989 >18 Years

3 @Bby Joy Sethi, Caretaker L_21‘06'1989 >18 Years

Needful steps should be taken for verification of services of above Govt.
Employees from concerned PAO after due verification under intimation to audit.

(B) Improper maintenance of S/Books:

During the test check of Service Books, the following shortcomings have been observed:

(i) Sh. Kuldeep Singh Saini, WO
(a) First page of Service Book is not complete.

(b) Entry of Police verification and medical fitness is not made in the Service Book
(c) Pay fixation and service verification has not signed by by HOO at page 10&11.
(d) Leave account is unsigned by competent authority..

(i)  Sh.Shiv Kumar, Jr.Asstt.

(e) Page no. 3&7 of Service Book is not unsigned.

(f) Entry of Police verification and medical fitness is not made in the Service Book
(g) Enty of pay level & increment is not made w.e.f. 22.10.2018 at page no. 6.

(h) Leave account is not prepared.

(2) Service Book to be shown to the official every year SR-202 stipulates that Service
Book is required to be shown to the official every year and signature obtained in token of
his perusal. However, it has been observed that the Service Book was shown to none of the

official as there was no signature of official obtained in the Service BOOIV




©

(3) Re-attestation of Bio-data: _

The particulars of each Govt. servant at the first page of Service Book should be re-
attested after every five years and fresh photograph should be appended and attested after
every ten years. But this has not been followed in most of the cases. Moreover, there is no
photograph pasted in the bio-data in the service books of most of the officials.

(4) Incomplete leave accounts

In a number of cases, the leave accounts are incomplete since long. Upto date
credit of leave i.e. upto 3/2020 has not been entered in the Leave Accounts.
(5) LACKING OF MANDATORY FORMS

In a number of cases observed that no nominations (Rule-2 of GPF & form 1&8),

family details (FORM-3) found in Service Book of employees.
6) Inspection of 10% of Service Book by the Head of Office- As per GOl decision
(1) being SR 199-the Head of Office is required to scrutinize at least 10 per cent of the

Service Books maintained in an office by the authorized subordinate officer, every year and -
initial them in a token of baving done so in order to ensure that they are maintained
properly and accordingly to instructions

7) Duplicate copy of the Service Book shbuld be given to the Government servant- As
per GFR 257(2) “The service book of a Government servant shall be maintained in
.duplicate. First copy shall be retained and maintained by the Head of the Office and
second copy should be given to the Government servant for safe custody “within six
months to the existing employees or within one month of the date of appointment to new
appointees. In January each year, the Government servant shall hand over his copy of the
Service Book to his office for updation. The office shall update and return it to the
Government servant within thirty days of its receipt. In case of the Government servant
lost his copy of the Service Book, it shall be replaced on payment of sum of Rs. 500

The Necessary action to be recertifying the above discrepancies may be taken under

intimation to audit.
e

~ (SATISH)
INSPECTING AUDIT OFFICER
AUDIT PARTY NO. XVI




