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DIRECTORATE OF AUDIT
GOVERNMENT OF N.C.T. OF DELHI
4™ LEVEL, C-WING, DELHI SECTT,
I.P. ESTATE, NEW DELHI-110002

Sub:- AR in respect of the School of Home for Mentally Retarded ( Children), Asha Kiran,
Avantika, New-Delhi-110085 for the period 2015-16 to 2019-20.

INTRODUCTION:-

The LA.R. on the accounts of School of Home for Mentally Retarded ( Children), Asha
Kiran, Avantika, New-Delhi-110085 for the period 2015-16 to 2019-20 was conducted by field
Audit Party No. 30, comprising of Shri Govind Ballabh Bhatt, IAQ and Sh Praveen Kumar, AAQ .
The audit was conducted w.e.f. 10.11.2020 to 19.11.2020 (07 working days).

AlIMS AND OBJECTIVES

The School provides special education facility to the mentally retarded children. The
term mentally retarded refers to the state of arrested or incomplete development of the mind
caused by factors which may occur before birth, during birth in fancy or early childhood. The
school is meant for only those mentally retarded children who are educable and trainable The
mentally retarded children in the age group of 6 to 18 years residing in the Union Territory of
Delhi are eligible for admission in this school.

HOD/H.0.0/D.D.Q’s / CASHIERS

The following officers have served as HOO/DDO during 2015-20.

S. | Name of the officer DeslgndtloTw | Period 1
| No | | o | —

01. | Sh. Suresh Kumar, | Supdt./DDO | 01-04-2015 to 16-05-2016
|02 | Sh. Pankaj Kumar Verma | Supdt./DDO | 17-05-2016 to 11-02-2019
03 Sh R.K. Dhanwarlya o ‘ Supdt ./DDO | 12 -02-2019 to 14-11-2019 |
| 04 Sh Charan Singh, Supdt /DDO 14 11-2019 to 31-03-2020

‘ The following officers haverservegfas Cashier durmg 2015-20. -
'S, | Name of the ofﬂcual | Designation | Period
Mo N i— o N
1. sh. Rakesh Kumar _ ~ IsrAsstt [ 01-04-2015 to 04-12-2015

2. | Sh. Om Prakash Khari, |Sr.Asstt | 05-12-2015 to 11-09-2018
0 ] Sh. Pawan Kumar Sahrawat  Sr.Asstt  11-09-2018 to 04-06-2019

"4, | sh.Rakesh Kumar I Asstt | 04-06-2019 to 21-01-2020
L5;, ‘Sh Danpal  1Jr Asstt. | 21-01-2020 to 31-03-2020 l



Budget Allocation and Expenditure for the year 2015-20

1

" PLAN

i Year . | B | B _NEN;PLARI_ _ _‘

Budget (in Rs.) | Expenditure (in | Budget(in Rs.) ' Expenditure (in |

| | - | Rs) ] B ~ Rs) |

2015-2016 3,25,06,000 3,16,39,474 ] ‘

|

12016-2017 | 3,79,50,000 | 3,72,93337 | R

12017-2018  3,48,40,000 = 3,41,10,855 | ! 1

|

2018-2019 | 4,74,34660 | 4.67.56,558 | | |
2019-2020 6,99,45,000 6,69,23,135 = )

Statutory Aud'i-t:-

Statutory audit of School of Home for Mentally Retarded ( Children), Asha Kiran,
Avantika, New-Delhi-110085 has not been conducted by AG (Audit) Delhi .
Vacancy Statement

- S.No. w Mliiame of Post No. of Posts | Filled [ Vacant
Sanctioned
‘1. GroupA | 01 o I =
i Group B ‘ 30 ] 09 | 21
3. Group C 16 03 13 |
Total a7 | 13 | 3 ]

Maintenance of Records:-

The maintenance of records of School of Home for Mentally Retarded ( Children), Asha
Kiran, Avantika, New-Delhi-110085 for the period 2015-18 to 2019-20 was found satisfactory
subject to observations made in Current audit report and in test audit note.

I\



Old Audit Report :

There were 16 audit para’s was pending. The HOO has made compliance.

S.N. | Year & Para | Total Para Para no. of Settled Outstanding
No. Para’s Settled | Para’s Para’s with Para
| No.
1 1991-1993 ‘ 01 = - 01
F—— — i
2 1993-2005 . 12 01 12 11
J
3. 20122015 | 03 01 03 02
| | |
Total J 16 | 02 l 14
Details of Old Recovery
Year Total Recoveries Amount Recovered Balance (in Rs.) Para No.
(in Rs.)
| 2014-18 1,41,668/- 1,41,668/-

Current Audit Report (2015— 20)

During the course of current audit, 14 observation memo’s and 09 record memos
highlighting various irregularities/short recovery to the tune of Rs. 46,487/- were issued out of
which Nil have been recovered and remaining recovery of Rs. 46,487/- has been incorporated
in current audit report. The audit memos have been converted in to 05 Paras & 03 TANs which
are incorporated in current audit report.

Details of Current Recovery (Audit Period 2015-20)

Memo No. o

| Total  Recoveries | Amount Balance (in Rs.) | Para No.
| (inRs.) Recovered
08 34,499/ - 34,499/- PARA 02
09 | 11,988/ - 11,988/- PARA 03
Total= | 46,487/ e 46,487/-

The internal audit report has been prepared on the basis of information furnished and
made available by School of Home for Mentally Retarded ( Children), Asha Kiran, Avantika,
New-Delhi-110085. The Dte.of audit, GNCT of Delhi disclaims any responsibility for any
misinformation and of non-information on the part of auditee.

(IAO Party - XXX)
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DIRECTORATE OF AUDIT
GOVERNMENT OF N.CT.OF DELHI
LEVEL, C-WING, DELHI SECTT,
I.P. ESTATE, NEW DELHI-110002

Sub: -Audit report on the Accounts of Home for Mentally Retarded Children, Asha Kiran, Avantika, Rohini
Sector-1, Delhi for the period w.e.f. 2012-13 to 2014-15 .

INTRODUCTION

The ILAR. on the accounts of the office of Home for Mentally Retarded Children, Asha Kiran, Avantika,
Rohini Sector-1, Delhi for the period w.e.f. 2012-13 to 2014-15 was conducted by field Audit Party No. XIV,
comprising of Smt. Saroj Gupta, Sr. AO/IAO, w.e.f. 18.02.2016 to 26.02.2016) & Smt. Kavita Dargan , AAO
(on leave w.e.f. 23.02.16 to 11.03.16) - 07 working days. The D.A.C.R has conducted the audit of the said
office for the period 2010-11 to 2013-14 but till date no report received from AGCR.

AIMS AND OBJECTIVES

The school provides special education facility to the mentally retarded children. The term ‘mentally
retarded’ refers to the state of arrested or incomplete development of the mind caused by factors which may
occur before birth, during birth, in infancy or early childhood. The school is meant for only thase mentally
retarded children who are educable and trainable. The mentally retarded children in the age group of 6 to 18
years residing in the Union Territory of Delhi are eligible for admission in this schoal.

H.0.0/D.D.O’s/ CASHIERS

The following officials have served as HOD/HOO/DDO/Cashier during 2012-13 to 2014-15

S. i Period HOO/DDO/Supdt. Cashier
‘1 1201213 'sh.B.CHessa, Supdt. ~ Sh. Maan Singh, UDC
2. 2013-14 - Sh. B.C.Hessa, Supdt. ( upto Sh. Maan Singh, UDC
L 7" july, 2014
3. 201415 1 Sh. Suresh kumar, Sh. Maan Singh,UDC
Supdt.{from 7% July, 14 to
: till date )

Budget Allocation and Expenditure for the year 2012-13 to 2014-15

| NON-PLAN ~— [ALLOTED | EXPENDITURE ]
| 2012-13 | 29858000 28830538 R
12013-14 127996000 26661933 ) -



)Y

W

2014-15 | 32260000 131099360 )

' PLAN | ALLOTED | EXPENDITURE B -

12012-13 300000 1220679 - -

| 2013-14 _l_45_0000 - | 326659

| 201415 | 400000 1313594 e
Statutory Audit

Statutory audit of Home for Mentally Retarded Children, Asha Kiran, Avantika, Rohinl Sector-1, Delhi has
been conducted from 2010-11 to 2013-14 but till date no report received from AGCR.

Vacancy Statement

S. No. Name of Post No. ) ofI Filled I Vacant | Remarks
Posts [ !
|

Sanctioned |

1. | Group ‘A’

2. Group ‘B’ As per list enclosed.

3. Group 'C’

Total

Maintenance of Records

The maintenance of records of Home for Mentally Retarded Children, Asha Kiran, Avantika, Rohinl Sector-
1, Delhi for the period 2012-13 to 2014-15 was found satisfactory subject of observations made in Current
audit report and in test audit note.

Old Audit Report

There were 13 Para outstanding for the period 1988-89 to 2004-0S alongwith a recovery of Rs. 359/- and no
reply/compliance received from the Deptt. and the said Paras alongwith recovery of Rs. 359/- have been

incorporated in the current audit report.



&)

Details of old paras settled
S. No. | Year * para No. -Para no. of Outstanding Para’s
i ; Settled Para’s | with para no.
N YT N NIL
- _F(B) Details of OId Recovery
S.No. Year , Total old Amount Recovered Balance
! Recovery - Recovery
] ] against Paras
(inRs.) (Amount in
Rs.)

~ParaNo. | Amount(Rs.)

1 1993 to 359 02 nil 359/-
2005 ; !

Current Audit Report

During the course of current audit, 15 audit memos including 4 record memos highlighting various
irregularities/short recoveries to the tune of Rs 141309/- were issued. Out of which 03 memos seftled on the
spot and 06 audit memos have been incorporated in 03 Paras along with recovery of Rs. ‘9/- and
remaining 06 memos have been taken as 06 TAN in the current audit report.

Details of Current Recovery (Audit period 2012-13 to 2014-15)

Para No.’s/Audit ' Total Recoveries (in Rs.) : Amount Recovered Balance {inRs.) !
Memo No. | - s ]
Para 1/Audit 111100 nil 11100
Memo No. 4 B
Para 1/Audit 3270 il 73270
Memo No. 5 - B
Para 1/Audit 77201 i nil 77201
Memo No. b o - e - :
Para 1/Audit 5754 ' il 5754
Memo No. 10 - i N o 1 - -
Para 2/Audit 43984 L nil | 43984
>
S
X



A

Memo No. 13 | ]
! Total i 141309 “nil 141309

The internal audit report has been prepared on the basis of information furnished and made available by the
Home for Mentally Retarded Chlldren, Asha Kiran, Avantika, Rohini Sector-1, Delhi for the period w.e.f.

2012-13 to 2014-15 disclaims any responsibility for any misinformation and/o_f non-information on the part
of auditee.
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Post sanctioned no. Name of past Sanctioned Filled
¥11(30)/75-DSW/ESTT /259 Dated 01/01/1978 Sr. Supdt.
F11(30)/75-DSW/ESTT /259 Dated 01/01/1978 Craft instructor
F11(30)/75-DSW/ESTT /258 Dated 01/01/1978 Care taker 3
F11(30)/75-DSW/ESTT./25¢ Dated 01/01/1978 1
5 F11(30)/75-DSW/ESTT /258 Dated 01/01/1978 Cook 2
F11{30)/75-DSW/ESTT./25° Dated 01/01/1978 Sweeper 2
7 30 /ESTT 259 Dated 01/01/1978 Peon 1
F11{12}/69-DSW/ESTT./259 Dated 26/03/1999 €
F. ﬁﬂu&u&g / 10-11/6868 dated 05/08/2013
[ Bgaﬂﬁm Dated 01/01/1978 S.N. 1
F. m_mu_ /Ashakiran/Staff/ 10-11/6869 dated 05/08/2013 AAAD 1
11 Sggg Dutad 01/01/1978 \"Tsnt Matron 1
.“Ewn_aagz\mmﬂam Dated 01/01/1978 i § +B.T LD.C. 1
13 F11(30)/75-DSW/ESTT /259 Dated 01/01/1978 V' enie TGT 2
14 F11(30)/75-DSW/ESTT/259 Dated 01/01/1978 1, n Jr. Caretaker 2
15 F. 9{52)/Ashakiran/Staff/ 10-11/6868 dated 05/08/2013 4 - i Steno. 1
16 F. 9(52)/Ashakiran/Staff/ 10-11/6869 dated 05/08/2013 | e’ unc 2
17 F. 9(52)/Ashakiran/Staff/ 10-11/6869 dated 05/08/2013 GNM/ANM (Cont.) 60+2 58 (15)
18 i F. 0(52)/Ashakiran/Staft/ 10-116868 dated 05/08/2013 a =l :.,Rn\_ﬁﬂi 20 25|
19 F. 45(126)/2006/DSW/Estt o ’wﬁ HA/CG
20 F. 9(52)/Ashakiran/Staff/ 10-11/6869 dated 05/08/2013 rl Kitchen Helper 20
21 F. 9(52)/Ashakiran/Staff/ 10-11/6869 dated 05/08/2013 ..u..uln..- House Father/Mother/Matron 3
22 f. 9{52)/Ashakiran /Staff/ 10-11/6869 dated 05/08/2013 t Special Educator 6
23 F. 9{52)/Ashakiran/Staff/ 10-11/6868 dated 05/08/2013 vT/a 4
24 F. 9(52)/Ashakiran/Staff/ 10-11/6868 dated 05/08/2013 A r_u.WW PTi
25 F. 9(52)/Ashakiran/Staff/ 10-11/6869 dated 05/08/2013 S ASSTT. DIETIATION
26 F. 9(52)/Ashakiran/Staflf 10-11/6869 dated 05/08/2013 = .% COOK 3
27 F. 9(52)/Ashakiran/Staff/ 10-11/6869 dated 05/08/2013 L s GDMO
28 F. 9{52)/Ashakiran/Staft/ 10-11/6869 dated 05/08/2013 Medica! Specialist
29 ¥. 9(52)/Ashakiran/Staff/ 10-11/6868 datec 05/08/2013 S Physiotheraplst
30 ¥. 9(52)/Ashakiran/Staff/ 10-11/6868 dated 05/08/2013 Ciinica! Psychologist
31 F. 9{52)/Ashaldran/Staff/ 10-11/6869 datec 05/08/2013 Pediatrician
2 F. 9{52)/Ashakiran/Stafl/ 10-11/6869 datec 05/08/2013 Junlor Specialist Psychlatry
33 F. 9(52)/Ashakiran/Staff/ 10-11/6869 datec 05/08/2013 Pharmacist
34 F. 9(52)/Ashakiran/Staff/ 10-11/6869 dated 05/08/2013 Dresser
s F. 9{52)/Ashakiran/Staff/ 10-11/6869 datec 05/08/2013 Wy Nursing Orderiy
36 F. 8(52)/Ashakiran/Staff/ 10-11/6869 datec 05/08/2013 &~ % " Washerman
37 F. 9(52)/Ashakiran/Staff/ 10-11/6869 datec 05/08/2013 _ WasherWomen
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Paza_ 1 1 Révhew of Servies Bbeks ats, B

( Bof Pare Ho 3 of Audit Reporte 19:6-89 1ies- 89
Scrutiny of service book/ lesve seccownt of shri Shitranjen,
Jr, Care T ,ker revesled that he entared into Gevt. Service
on 7.5.84 and as such he was entitled to get the credit of
Esrned Leave 25 under

'| 1.6.84 to 30.6.64 @8 2 1/2 Per Vonth =3
1.7.84 to 31,12,84 w6 Manth = 15 = 3e18m8
1,185 0 30,6,85 = 6 ionth =13 18415203
' 1.7.85 to 31,12,85 = ¢ wonth = I «33+15m 48

Scrutiny of the leave accomtof this efficial
revesled thst he had not been given the credit of EL as
per provis ons of the rules om the subject. Necessary
correcticns msy be carried out and compliance shown to nex:
sudit,
Sdmilarly the alf pay le< e account of this officisl has .
been maintained as var provi:ions of the riles on the subl <!
vidthout calcu:ia ing the admissivil 'ty of his half pay le ve
the period of HPL .vailed uy this officisl ha+ be n
deducted, Position in this regard way be el :cid ted to .uuit
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ANNEXURE -1

UNDER THE MWEAD
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PART I

CURRENT AUDIT REPORT
PARA 1 (Ref. Audit Memo No. 4 dated: 19/02/2016)

Sub :- Recoveries In respect of employses working in Home.
A Short recovery of DGEHS amount of Rs. 11100/-,

The rate of DGEHS has been revised w.ef 01.08.2010, Vide letter No. F.25(ii)/DGEHS
/140/DHS/08/44413-18 dated 20.08.2010 issued by Directorate of Health Services . During the course of test
check of record, it has been noticed that there was a short recovery of conjribution towards DGEHS in rfo of
officiais/officers as per details mentioned befow. Necessary recovery be made from the concerned officer under the
intimation to audit.

Name & Grade Month/period of DGEHS Rate of Difference to be

Designation | Pay short recovery Deducted | DGEHS recovered
. per month | Subscripti
(Rs.) on to be
doducted
Smt. 4800 03/12t0 09/12 (7 Rs. 225/- | Rs.325/- Rs. 700/~ (100/-x7)
Kaushalya months) :
Ahuja, TGT
Sh. Vishal 4600 03/14 to 01/15 ( 11 Rs. 225/- Rs. 325/- Rs. 1100/ {100/-x
Verma, OT months) 11)
Sh. Balwan 1800 03/12 to 02/15 (36 Rs. 50/- Rs. 125/- Rs. 2700/-{75/-
Singh, care months) x36)
taker _
Smt. Raj 1800 06/12 to 02/14 ( 21 Rs. 50/- Rs. 125/- Rs. 1575/- { 75/-
Kumar, maonths) | x21)
Sweepress
Sh. Jagat 1800 12/12 to 02/15 (27 Rs. 50/- Rs. 125/- Rs. 2025/-(75/-
Singh, months) x27)
Caretaker _
Sh. Harminder | 4600 01/13t0 11/14 (23 Rs.225/- Rs. 325/- Rs. 2300/-(100/-
Nagpal, Steno months) x23
Smt. 4800 03/12 to 09/12 (07 Rs.225/- Rs. 325/- Rs. 700/-(100/-x7)
Kaushalaya manths)
Aneja, TGT
‘ TOTAL Rs.11100/- |

v

)‘




11100/- may be recovered from the above said official and intimated to the audit after due verification.

3o

Other similar cases if any, may also be reviewed at your own level. Hence, the above said amount of Rs.

(Ref. Audit Memo No. 5 dated: 19/02/2016)

Sub: Short recovery of monthly subscription and insurance cover under UTGEGIS-1980 for

erstwhile Group ‘D’ employess placed in PB-1 Grade Pay Rs. 1800/- and ciassified as Group ‘C’

The rate of UTGEGIS has been revised w.e.f. 01.01.2011, Vide lstter No. 7(1VEV/2008 issued by Govt. of
india, M/o Finance, Deptt. Of expenditure dated 10.08.2010. During the course of test check of record, it has been
noticed that there was a short recovery of contribution towards UTGEGIS in r/o of officials as per details mentioned
below. Necessary recovery bes made from the concemned officials under the intimation to audit.

S.No. Name & Month/period of short UTGEGIS Rate of Difference to
Designation recovery Deducted UTGEGIS be recovered
per month Subscriptio
nto be
deducted

1 $h. Balwan 01/11t0 11/15 {59 Rs. 15/- Rs. 30/- 885/-

Singh, caretaker | months) {59*15)

2. Smt. Kala 01/11 to 04/14 (40 Rs. 15/- Rs. 30/- 600/-
Sharma, months) {(40*15)
caretaker )

3. Smt. Raj Kumar, | 06/12 to 02/16 { 45 Rs. 15/- Rs. 30/- Rs. 675/~
Sweepress months) (45x15)

4. Sh, Jagat Singh, | 07/12 to 02/13 (08 Rs. 15/- Rs. 30/- 120/-(15x8)
caretaker months)

03/13t0 11/15(33 nil Rs. 30/- 990/-(33x30)
maonths)
TOTAL 3270/-

to-the-audit after due verification and deposited into government account under intimation to audit,

C.

Hence, the above sald amount of Rs. 3270/- may be recovered from the concerned officials and-intimated

(Ref. Audit Memo No. 8 dated: 19/02/2016)

Sub: Recovery of LTC claim for Rs. 74584/-+Psnali intersst of Re. 2617/-.

As per LTC Rule No. 14, a claim for LTC concession should be submitted within 03 months of
completion of the journey, if no advance had been drawn, otherwise the claim will be forfeited. Where
advance has been taken the claim should be furnished within one month of completion of return journey.

But during scrutiny of LTC record of HMRP(Children) for the FY 2012-13 to 2014-15, it has been
noticed that Sh. Vishal Verma, O.T. has taken LTC advance for Sri Nagar (J&K) for Rs. 67125/- vide bill no. 94
dated 07/09/13. The final bill was submitted on 18/01/14 for Rs. 74584/- by the official, while journey was

X




performed on 25/10/13 to 29/10/13. This claim should have been submitted within one month after
completion of return journey i.e. 28/11/13, )

Hence, the above claim shouid be forfeited. The same amount drawn will be recovered alongwith
penal interest @ 2% over GPF interest rate from the date of drawl of advance amounting to Rs. 77201/- and
it will be recovered in one lumpsum, under intimation to the audit.

(Ref. Audit Memo No.10 dsted: 22/02/2016)

D, Sub: Less recovery of Income Tax of Rs. 5754/- for the year 2014-15.
During scrutiny of income tax record for the FY 2014-15, it has been observed that:-

L As per Form- 16 issued to Sh. Vishal Verma, Occupational Therapist, income tax has been calculated
to Rs. 30097/~ while as per PBR income tax including cess has been deducted from the salary for the FY 2014-
15 is Rs. 27055/~ and no amount of balance tax amounting to Rs. 3042/- has been deposited vide challan
which is irregular.

Hence an amount of Rs. 3042/- on account of less recovery of Income tax may be recovered
from Sh. Vishal Verma, O.T. and deposited into govt. account under intimation to the audit after
due verification of records.

2. As per Form- 16 issued to Smt. Preeti, Staff Nurse, income tax has been calculated to Rs. 13012/
whilcasperPBRimmnetaxincludingwsshasbemdeductedfromthesalary for the FY 2014-15 is Rs.
10300/ and no amount of balance tax amounting to Rs. 2712/ has been deposited vide challan which is

irregular.

Hence an amount of Rs. 2712/- on account of less recovery of income tax may be recovered
from Smt. Preeti, Staff Nurse and deposited into govt. account under intimation to the audit after due
verification of records.

Para 02. (Ref. Audit Memo No.13 dated: 24102/2016)

Sub: Excess payment amounting to Rs. 43984/- due to non-avalling the discount on purchase from
Kendriya Bhandar & other observation thereof. o

(A) As per guidelines approved by the Cabinet decision No. 1514 dated 02.03.2009 & circular issued
by the Department of Social Welfare vide No. FA4{12)/Account-Il/DSW/07-08/478-495 dated
13.04.09, all the department/units under the Department of social welfare will procure dietary and
non-dietary items including office stationeries from Kendriya Bhandar as per department norms and
scale. .

Further, as per SLNo. 3 of the guidelines issued, the DDO/HOO of the concerned
Home/institution to verify and pass the bill raised from Kendriya Bhandar in r/o dietary and non-
dietary items within 20 working days from the date of receipt of the bills to avail 1 % discount as
offered by Kendriya Bhandar.




Year |[Bill No. & V.No. & Date Date of | Amount - of Amourrf
Date payment | the bill in Rs. | of
Discount
in Rs.
2012. 65/20.07.12 F1200592/30.Q6.12 24.07.12 26440/- 264.40
13
67/23.07.12 3C100m002342/16.07.12 27.07.12 104571/- 1045.71
72/06.08.12 51203029/30.07.12 08.08.12 255150/- 2551.50
83/17.08.12 3C10000002768- 22.08.12 108071/- 1080.71
69/03.08.12
80/06.09.12 3C10000003098- 08.09.12 125561/- 1255.61
99/17.08.12
109/09.10.12 1204700/01.10.12 11.10.12 5043/- 50.43
2013- | 13/02.05.13 4C10000000545- 04.05.13 127251/ 127251
14 46/16.04.13
30/28.05.13 4C100000001036- 29.05.13 232625/- 2326.25
37,47/04.05.13
53/01.07.13 511301788,0819/18.06.13 05.07.13 29860/- 238.60
72/26.07.13 $1302703/20.07.13 03.08.13 274940/- 2749 .40
97/10.09.13 4C10000004148- 112153/- 1121.53
49/04.09.13
116/04.10.13 M13100137/23.09.13 14.10.13 183222/- 1832.22
137/21.10.13 34C10000004938- 24.10.13 108538/- 1085.38
. 39/03.10.13 ‘ N
138/24.10.13 $1304750/11.10.13 28.10.13 | 20681/- 206.81
235/10.03.14 4C10000008998- 15.03.14 | 140838/- 1408.38
99,9001/04.03.14
2014~ | 30/09.06.14 5C10000001385-86- 133769/- 1337.69
15 87/23.05.14
103/04.09.14 $1403395,99/21.08.14 11.09.14 978420/- 9784.20
5C10000003698- 11.09.14 196888/- 1968.88
99/23.08.14 ,
176/06.12.14 5C10000006572- 16.12.14 | 127384/- 1273.84 |
73/28.11.14
5C10000006462/25.11.14 16.12.14 5643/- 56.43
190/30.12.14 $1406431/15.12.14 10.01.15 | 974736/- 9747.36
201/07.01.15 5C10000007498- 12.01.15 126588/-: 1265.88

99,7500/31.12.14




above price list and also not compare the rates as mentioned in the bill of Kendriya Bhandar.
However, no price list has been provided to audit.

In the absence of price list, the correctness of amount charged by Kendriya Bhandar inits
bills could not be ascertained in audit.

However, Department may be advised either to recover an amount of Rs. 43984/-or adjust

intimation to audit and also follow the guidelines as approved In the Cabinet Decision while*

purchasing from Kendriya Bhandar and also payment of the bilis of dietary and non-dietary articles.
Other similar cases may also be reviewed at your own level.

Para 03 (Ref. Audit Memo No.1 dated: 18/02/2016 & 10 dated 22.02.16)

Sub:  Non-production of records,

The following record for the audit period 2012-13 to 2014-15 not produced to the audit,

Dead Stock Register.

Special Dietary Register

Income tax record for the period 2012-13,

Fee malntenance register.

Attendance register of House Aunty appointed on contractual basis,

PBR in respect of all staff appointed on contract basis.

Electricity/water bill register.

Children Education allowa nce/LTC advance register/Long term and short term advance register.

TR-V stock register.

LPC in respect of following official not made avallable to the audit and gross salary shown in

LPC has not been taken into account while calculating income tax , therefore, it is not*
: feasible to check the income tax calculated for the FY 2014-15:

a) Sh. P. Ananda Rao,

b) Sh. Suresh Kumar, Supdt.

) Sh. L.K! Dagar, Stenographer

d) Sh. Harish Kharbanda, AAO

¢ .
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4. Form-16 in respect of the following employees:
FY 2014-15

a) Sh. Balwan Singh, Caretaker
b) Smt. Kala Sharma, Caretaker




y

PN

FY 2013-14,

a)
b)

Sh. Harminder Kumar Nagpal, Steno
Sh. Balwan Singh, Caretaker

0J GUPTA)

Inspecting Audit Officer
Audt Party No. x1v




PART ill
TEST AUDIT NOTES

Tan01. - {Ref. Audit Memo No. 8 dated: 18/02/2016)
Sub: Irregularities in maintaining Pay Bill Register.

During the test check of pay bill register the following shortcomings have been noticed which
may be rectified and compliance shown to Audit:

1. Every entry in the PBR should be authenticated by a responsible person  other
than the writer who will make his/her initial in token of correctness of the entry made,
but it was seen that the entries in the PBR not checked,

2. Upper columns i.e. Scale of pay, Date of joining, GPF A/C no. etc. have not been
filled, Balance of advances was not shown/forwarded to the current year with its no.of
installments in many cases.

3. Abstract of Pay Bills (GAR-18) in the PBR for the audit period have not been

maintained by the DDO,

Totaling for income tax purposes not carried out in PBR.

Numerous cutting & over-writing noticed in the PBR for the audit period were not

attested by the Competent Authority in any of the PBRs maintained by the office.

6. Past information from the LPCs of the employees who have been tcfd. To/from this
school were  not noted in the PBR which is irregular.

bl o

Hence, necessary corrections maybe done and compliance may be shown to the next andit.
Tan 02 (Ref. Audit Mamo No. 9 dated: 22/02/2018)

Sub: Service Books.

| During the test check of the service books of the employees of the O/o Home for mentally
retarded children, the following discrepancies have been noticed:

1.Photograph not attested in respect of the following employees.

a) Sh. Surender Kumar, UDC

b} Ms. Neelam, W.0.{I

c) Sh. Harish Kharbanda, AAO

d) Sh. P. Ananda Rao, Supdt. !
e} Smt. Raj Kumari, Sweeper . :

f) Sh. Jagat Singh, Caretaker

2.Entry regarding medical fitness /character and antecedent verification not made in the service book of the
following officials. The entries should be made in the service book Immediately.

a) Ms. Neelam, W.0.II

b) Mrs. Raj kumara, sweeper

A=
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3. Detail/particulars of Smt. Rajkumari, Sweeper on the 1% page of service book not attested by the HOO.

Hence, needful may be done and compliance shown to next audit.

Tan 03 (Ref. Audit Memo No. 12 dated: 23/02/2018)
Sub: Cash Security deposit / Fidelity Bond of Cashier.

But during the course of audit of the, it was found that the cashier of the Home for mentally retarded
persons (children) Asha Kiran, Avantika, Rohin Sector — 1 Dethi who was entrusted with the custody of
cash has not furnished the security bond as required under GFR.

H.0.0. may get the security bond executed by the cashier immediately to safeguard the Govt.
money under intimation to the audit.

Tan 04 (Ref, Audit Memo No. 11 dated: 23/02/2016)

Sub: Stock Register,
1. Consumabie/non-consumable items.

As per GFR 192(1) fixed assets should be verified at least once in a year and the outcome of
the verification recorded in the corresponding register. Discrepancies, if any, shall.be promptly
investigated and brought into account.

As per GFR192(2), a physical verification of all the consumable goods and materials shouid
be done at least once in a year, and discrepancles, if any, should be recorded in the stock register for
appropriate action by the competent authority.

On test check of stock register (consumable and non-consumable, dietary and non-dietary
articles), it has been found that paging certificate has not been recorded on the body of the register
and physical verification of all stock registers maintained by the unit have also not been done.

Hence, it is advised that the physical verification of consumable and non-consumable stores
may be conducted once in a year regularly.

2. Vegetable and frult stock register,

placed by the House father to supply fruits and vegetables to the home in the absence of which it is
not possible to verify the actual quantity recelved as per order placed. Moreover Actual quantity

Bl dde
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received as per order not verified by the House Father/cook in the bill and entries in vegetable’
stock register w.e.f. 01.03.14 to 31.03.14 not verified by the DDO/HOO concerned.

3. Clothing and bedding.
it was noticed that the cdlothing, bedding and other related items are being issued to
caretakers and others for distribution among the inmates. But no record of further distribution was

maintained in the absence of which the correctness of distribution/consumption could not be
verified.

Hence, needful may be done and compliance shown to the next audit.

Tan 08 {Ref. Audit Memo No. 16 dated: 26/02/2016)
Sub: Bill Register (GAR-8).

During test check of bill register for the audit period, the following irregularities were noticed:

1. Monthly summary of bills presented passed and pending not recorded.

2. Mandatory column No. 4 i.e. Dated initial of the Gazetted officer (DDO) signing the bills
were left blank in the bill registers.

3. Unexplained Cancellation: Following bills have been cancelled without reason: Bill No.’
pb-64/11.07.13, CB-239/13.03.14, 240/18.03.14, 245/19.03.14. Since, Cancelled bill
entries have not been attested by the DDO and also, there is no mention of such bill in the
subsequent financial year. Such cancelled entries raise doubts whether bills were actually
canceled or were presented to the PAO. Hence, Cancelled entries need to be attested by
the DDO after due verification under intimation to audit.

4. Mandatory page count certificate not recorded on the first page of the bill register.

5. Several cuttings and overwriting not attested by the DDO of the school at bili no. CB-
14,15,118 for the FY 2012-13 and bill no. CB-14,37 for the FY 2013-14.

6. DDO has not signed the bill register at Bill No. CB-168/07.12.13 to CB-264/31.03.14.

Necessary corrections maybe done and compliance may be shown to the next audit.

Tan 06 (Ret. Audit Memo No.14 dated: 25/02/201€)
Sub: - Items purchased beyond approved list as mentioned in the manual

As per ‘Manual for Functionaries of Institution and Services’ issued by the Directorate of
Social Welfare, Delhi Administration, Certain items of Clothing & Bedding such as shoes, biankets,
Daris, Suits, Bed Sheets, Towel etc. are issued to inmates of Home for mentally challenged persons®
for female (Adult) for their use.(copy of the approved items as per Manual enclosed at Annexure ‘A"

On scrutiny of the record of the unit, some items are being purchased and issued to the
inmates beyond the approved list as mentioned in the manual. Details of the items arc as under: -

S. Name of item Qty. In Nos. Rate(Rs.) Date of

No. purchase/receipt

1 Chatai [ 1 200 34000+12.5Vat | 29/09/2012
w

X




2 265 45000+12.5Vat | 30/08/2013
3 250 47600+12.5Vat | 08/05/2014
4 200 39980+12.5Vat | 27/12/2014
2 Track Suit 1 272 190320 09/1172012
2 262 190320 23/11/2013
3 288 204460 28/11/2014
3 Woolen Inner 1 260 132756+12.5Vat | 07/11/2012
2 255 149685+12.5Vat | 28/11/2013
3 280 164360+12.5Vat | 17/10/2014

Department may furnish the copy of approval of the competent authority of norms for-
purchase of above items issued by the Department of Social Welfare after publication of the above
manual.

Audit Party No. Xiv




PART ~ I

CURRENT AUDIT REPORT
(2015-20)

PARA No. 01 : Non settlement of LTC Advance.
(Ref: Observation Memo 04 Dated: 13/11/2020)

On scrutiny of Leave Travel Concession (LTC) Bills of the O/0, School of Home for Mentally
Retarded ( Children), Asha Kiran, Avantika, New-Delhi-110085 for the period 2015-20,
following shortcomings have been noticed:

As per Rule 15 of CCS (LTC) Rule, 1988 advance may be granted to Govt. Servants to
enable them to avail themselves of the concession up to 90% of the estimated fair. When
advance was drawn, the Govt. servant should produce the ticket within 10 days of the drawl of
advance, irrespective of the date of commencement of journey.

When advance is taken the claim should be submitted within one month from the date
of return journey. If not, outstanding advance will be recovered in one lump sum and the claim
will be treated as one where no advance is sanctioned. Further, penal interest at 2% over GPF
interest on the entire advance from the date of drawal to the date of recovery will be charged.

On scrutiny of Leave Travel Concession (LTC) Bills the following officers/officials have
not submitted claim bills till date. The detail is as under:

‘J 5No. | Name of Designation Bill No. and ‘ Amount | Remarks !
1 Sh. Vishal Verma, O T f LTC/79DT | 51,188/ LTC(All India) Delhi to Srinagar |
Lol ]o7/10/2018 | _tandback S

Amount indicated against the name of the Officer/official plus penal interest may be
recovered under intimation to the audit.




PARA No. 02 Income Tax.

A: Shortcomings in documents for availing exemptions and savings under Income Tax.
(Ref: Observation Memo 02 Dated: 16/11/2020)

On scrutiny of calculation sheets of Income Tax for the year 2016-2020 of the The Supdt.
(School of Home for Mentally Retarded Children), Asha Kiran, Avantika, New-Delhi-110085,
following shortcomings has been observed that Rebate in Income Tax has been allowed on the
interest of borrowed capital and repayment of HBA for acquisition/construction of house
property to many officers/officials, but, the certificate issued by the concerned banker
attached to this effect with the calculation sheet does not show the address of the property
for which the loan was obtained. Officials also not submitted the possession certificate from
the concerned authority. Some of such instances are given as under:

| Sr.No. | Name of the officer with | Type of | Amount Name of banker
I designation exemption/savings with branch
’ 1. Sh. Ramesh Chandra Interest on HBA 1,27,036/- | Certificate not
| MauyaSuptd. | HBA(201819) | 76,628/~ | attached
2. . Sh. Rokhsar Ahmad Khan, | Interest on HBA 1,25,718/- | Certificate not
| Suptd. HBA(201819) |- | attached
i Interest on HBA 1,05,765/-
| HBA (2019-20) -
1 Sh. Vishal Verma, Q.T. Interest on HBA 1,32,860/- | IDBI Bank
| 3. | HBA (2017-18) -
| Interest on HBA 1,26,674/-

HBA(201819) -

Interest on HBA 1 1,19,759/-

HBA (2019-20) 87,557/-

Above noted officer may be advised to submit certificate from concerned banker
specifying complete address of the property for which loan has been taken and also submit the
possession certificate issued by concerned authority, failing which exemption and savings
allowed will be dis-allowed and recovery of income tax will be calculated at appropriate rates.

o
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B : Short deduction of Income Tax Rs. 34,499/-,
(Ref: Observation Memo 08 Dated: 17/11/2020)

Under section 192 of Income Tax act, 1961, Government’s contribution to
the New Pension Scheme is included under the Head “Salaries”.

On scrutiny of income tax calculation sheets and form 16 for the financial year

2015 to 2020, it has been observed that Government’s contribution to NPS has not

been included in the Total Income but amount deducted under Section 80C and

Section 80CCD (2) resulting short recovery of income tax in the following cases:

1. Sh. Devender Rai, Welfare Officer: Government’s contribution to NPS Rs.
49,986/ - has not been included in the Total Income.

Recovery Rs. 2,599/-

Financial Year : 2018-2019

Particulars Income Tax calculated Income Tax to
e by unit be calculated

Income 6,64,148/- 7,14,134/-

Less Standard Deduction 40,000/- 40,000/-

Less Exemp. u/s 80C 1,24,706/- 1,24,706/-

NPS : 49,986/-

UTEIGS : 720/-

LIC 1 74,000/-

Less Exemp. u/s 80D 675/- 675/-

Less Exemp. u/s 80CCD(2) 49,986/- 49,986/-

Taxable Income 4,48,781/- 4,98,767/-

Income Tax + Surcharge 10,337/- 12,936/ -

Income Tax income Tax deducted 15,600/- 10,337/-

Income Tax to be deducted (-)5263 * 2,599/-

e ltis assumed that over ; récovery of Income tax has been returned to official.
** (498767-250000= 2,48,767X 5%= 12,438/ -

12,438 +4% of 12,438= 12,936/ -

toward income tax from Sh. Devender Rai,

verification of facts, is to be made, under intimation to audit.

2. Sh. Mukesh Kumar, Welfare Officer:
52,287/ - has not been included in the

Welfare Officer, after due

Government’s contribution to NPS Rs.

Total Income.




Financial Year : 2018-2019

. _ _—
Particulars Income Tax calculated Income Tax to
by unit be calculated

o |

Pncomf._ ] 6,99,391/- 751,678/~ %
Less Standard Deduction 40,000/- 40,000/- 1

|

I

1
I
b

' Less Exemp. u/s 80C 1,50,000/- 11,50,000/- |
NPS . 52,287/ |
} UTEIGS: 220/ |

J LIC : 68,088/-
T.Fees : 50,000/-
Less Exemp. u/s 800

|

J/
3150/ 7 3150/
|

} Less Exemp. u/s 80CCD(2) 3 j.,__c,__m“__ . 52,287/- 4 _ 52 28’{[_
Taxable Income e 4 53 950/ — 5 06 241/~
_Income Tax + Surcharge 10,605/- i 14 298/

Pncome Tax Income Tax deducted 4(: 28 O80/_~__ - I ) 10‘&)‘5/

| Income " Tax Tax to be_diuge_d__m ( )17,475 * N 3,693/- {

e ltisassumed that over recovery of Ifncomc tax has bet 'n xetmned to oﬂlcml
**(5,06,241-5,00 ,000) = 6,241X 20% = 1248/ -
(1248+ 12500) 13748 +49% of 13,748= 14,298/ -

Recovery Res. 3,693/- toward income tax from Sh. Mukesh Kumar, Weifare Officer
after due verification of facts, is to be made under intimation to audit.

3. Ms. Sangeeta, Welfare Officer: Government’s contribution to NPS Rs. 55 ,280/ -
has not been included in the Total Income.
Fmancnal Year 2018- 2019

e ————

! Partlculars ncome Tax calculated Income Tax to |

L___ e __byunit|  be calculated |

| Income 7,21,891/- 177471 |
Less Standard Deduction 40,000/- L 40,000/- |

' Less Exemp.u/sgoc T 55,820/~ 55,820/ J

- NPS  : 55280/- 1 | r

(UTEIGS:  s40/ ] o

f Less Exemp.u/s80D 4,050/- | 4,050/-

L Less °ss Exemp. u/s 80CCD(2) | 55280/- 55 280/

| Taxable | Income | 566 740/~ 6,22 021/>

MCome Tax + S‘urcharge 26 882/ 38 380/~

Income Tax Income Tax deducted 33,280/- ! 26 ,882/-
Income Tax to be deducted 7 - _()8,398* I _ 11,498/~ ‘C

__LML _r_*




* Itis assumed that over recover
*% (6,22,021-5,00,000) =122021X 20

(24404+ 12500) 36904 +4% of 36904 = 38380/ -

y of Income tax has been returned to official.
% = 24404/ -

Recovery Rs. 11,498/- toward income tax from Ms. Sangeeta, Welfare
Officer, after due verification of facts, is to be made under intimation to audit,

4. Ms. Preeti, Staff Nurse: Governm
been included in the Total Incom

Financial Year : 2018-2019

ent’s contribution to NPS Rs, 80,331/- has not

Particulars Income Tax calculated Income Tax to —l
by unit be calculated

Income 11,42,572/- 12,22,903/-

Less Standard Deduction 40,000/- 40,000/-

Sumptury Allowance 86,400/- 86,400/-

Uniform Allowance 21,600/- 21,600/-

Less Exemp. u/s 80C 2,00,000/- 2,00,000/-

NPS : 30,331/-

UTEIGS : 690/-

LIC : 1,30,552/-

New Pe_r]”s_irqn_ﬁ:% - 50,000/-

Less Exemp. u/s 80D 7,800/- 7,800/-

Less Exemp. u/s 80CCD(2) 80,331/- 80,331/-

Taxable Income 7,06,440/- 7,86,772/-

Income Tax + Surcharge 55,940/- 72,649/ -

Income Tax income Tax deducted 82,500/- 55,940/-

Income I?I,FQR‘EQM@ (-)26,560 * 16,709/-

e Itisassumed that over recovery of Income tax has been returned to official.
**(7,86,772-5,00,000) = 286772X 20% = 57354/ - '
(57354+ 12500) 69854 +4% of 69854= 72649/ -

Recovery Rs. 16,709/- toward income tax from Ms. Preeti, Staff Nurse, after due
verification of facts, is to be made under intimation to audit.
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Para No. 03: Excess payment amounting to Rs. 11988/- due to Non availing the discount on

purchases from Kendriya Bhandar and other observation thereof.
(Ref: Observation Memo 09 Dated: 17/11/2020)

As per guidelines approved by the Cabinet decision No. 1514 dated 02-03-2009 and
circular issued by the Department of Social Welfare vide No.F4(12)/Accounts -l/DSW /07-
08/478-495 dated 13-04-2009, all the department /unit under the Department of Social
Welfare will procure dietary and non-dietary items including office stationers form Kendriya
Bhandar as per department norms and scale.

Further, as per SI. No. 03 of the guidelines issued, the DDO/HOO of the concerned
Home/institution to verify and pass the bill raised from Kendriya Bhandar in r/o dietary and non
dietary items within 20 days from the date of receipt of the bills to avail 1% discount as offered
by Kendriya Bhandar.

On test check of the bills for the year 2015-16 to 2019-20 provided by the unit, it has been
observed that the payment of the bill has been made by the department with 20 working days but
special discount of 1% as offered by Kendriya Bhandar in the Cabinet Decision has not been availed
Details of the bills are as under:

Bill No. Date V. No. & Date Amount of Date of Amount of Bill | Amount of
voucher with out Payment in Rs. discount
VAT
30 dated $1500236 21372.92 17-05- 307161/- 399.35
15-05-2015 $1500442 18562.40 2015
28-04-2015 39935.32
35 dated 51500682 2,80,900. 26-05- 2,94,945/- 2809.00
22-05-2015 11-05-2015 2015 .
55 dated B1500812 27,274.65 07-07- 31402/- 272.75
02-07-2015 22-06-2015 2015
63 dated 51501999 446426.95 17-07- 468748/- 4464.27
15-07-2015 01-07-2015 2015
79 dated 6C10000002679 215287.50 07-08- 272747/- 2709.40
03-08-2015 6C10000002680 55653.10 2015
27-07-2015 270940.60
144 dated B1502308 47225.24 10-11- 91395/- 852.03
06-11-2015 $1505055 25175.00 2015
27-10-2015 12802.39
85202.63
188 dated S1506506 8921.20 17-07- 52835/ 481.37
04-01-2016 B1502897 39216.06 2015
28-12-2015 48137.26
11988.17

Recovery or adjustment from future payment of Rs. 11,988/- toward over
Payment from Kendriya Bhandar, after due verification of facts, is to be made under
intimation to audit.




Para No. 04 Contingency Bills.

(A) Purchased at excess rate.
(Ref: Observation Memo 08 Dated: 17/11/2020)

During test scrutiny of contingency vouchers pertaining to H. M. R. P. (Child),
Asha Kiran, Delhi for the period 2015 to 2020, it has been noticed that excess amount has been
paid by the department for the same items, whereas, the same items, at near about time, has
been purchased through Kendriya Bhandar at lower rate. The items should be purchased
through Kendriya Bhandar/Govt. Agencies or Gem. But items purchased through local venders
at hire rate without completing codal formalities which is highly objectionable, whereas, the
same items available in Kendriya Bhandar at lower rate and also purchased nearby dates. Some
instance mentioned at Annexure A (Attached).

In spit, of above, it is also observed that Atta 75 Bags (10 Kg each). has been procured from
D.K. Traders on 11-07-2018 at the rate Rs. 310/- per Bag. The same brand Atta has been
procured by same dealer at the 315/- per bag.

As per Order F.10(38)/2010/DSW/Complaint Committee/Esstt. 3380-3434 dated 17-05-2010
DDO/HOO of Homes has full power to purchased Dietary items subject to approved scales/
rates. But the comparative statement with approved rates not found.

Take necessary steps to avoid this type of procurement.

A




Name of

ST

[ )
Pmneocmrs ~ A

Seller

Parti

C.B. Qt. Rate ' Amoun  Name | Seller Par | Qt. Rate | Amoun | Extra | Excess
No. firm Invoice/ N cular | (KG) | perKG it -of firm | Invoice/ |tic | KG per _ t Amou | Amount
and Voucher LS Voucher | ula KG nt Paid
| Date No. & date No. & rs m Paid
m m date per
S— L KG
1 2 3 4 5 6 7 8 ﬁ 9 10 11 12 13 14 15 16
] _ e (13-7) | (15X12)
01 CB-26 | Kendriya | 2€1025000 ! Rice | 625 38.60 24,131/ M D.K. GST/404 | Ric | 475 51 24225 12.40 | 5890/-
Dated | Bhandar | 0445 dt. - | Traders | DK/18- e
02-06- 29-05-2018 19 dated
2018 w 26-05-
| 2018 N
02 CB-56 | Kendriya | 2C1025000 | Rice | 600 | 38.61 23,166. _ D.K. GST/333 | Ric | 600 | 41 24600 Z2.39 1434/-
Dated | Bhandar | 0737 dt. 00 ' Traders | DK/18- e
30-07- 12-07-2018 _ 19 dated M
2018 | 21-07- |
L - _ | 1 2018 L ]
03 2C1025000 K. |25 |65.34 [16335 DK GST/339 |K. |30 |96 2880 |30.66 .920/-
0738dt. | Cha 0 | Traders | DK/18- | Ch
12-07-2018 i na 19dated | an
m 23-07- | a |
[ o oms | B
Moo | 100 | 78.21 7821.0 ' D.K. GST/335 | Mo 190 84 7560 5.79 521/-
i ng 0 Traders | DK/18- on
Dhul w, 19 dated | g
i _ 21-07- Dk
“ 2018 uli
Moo | 100 | 75.24 7524.0 w D K. GST/335 | Mo | 90 79 7110 3.76 338/-
_ ] - |0 !Traders |DK/18- fon | | . B




E Wmcc ] * ‘_ ww-mwwma :W Uql M H’ B
: _ | > ﬂ ,

1 S S 2018 jut | S . _
2€1025000  Atta 27423 | 13711, | DK | GST/250 [ Att | 75 1325, 124412, 5127 | wm@\
0739dt. 50 ﬁm%a | DK/18- |a (10 50 |50 M
12-07-2018 * 19 dated KG | “_

__ | 11-07- Pkt) | _
. N S e N O O
| GST/323 | Att | 75 1330, | 24806. | 56.52 | 4239/-
__ |DK/18- |a |10 75 | oo |
: | 19 dated KG | |
_« | 19.07- Pkt) | !
| | | 2018 |
2€1025000 | Arha 7128 | 7128.0 _ D.K. GST/319 | >;3 60 4 103 | 6180 | 31.72 M 1903/-
0739 dt. i r Dal 0 Traders | DK/18- ar | | !
12-07-2018 | “ 19 dated | Dal | !
% 23-07- | \
,,,,,, __ 208 | || S U B
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(B):  Purchasing of Grocery and other Items from local Market.
{Ref: Qbservation Memo 12 Dated: 18/11/2020}

During the test check of bills of office of The Supdt. (School of Home for Mentally
Retarded Children), Asha Kiran, Avantika, New-Delhi-110085. It has been observed that not
following the procurement guidelines for purchasing of grocery and other items. A few
instances are as under:

'S No. Bill No. & Date | Name of Particulars Vender Bill No. | Amount
___[Vender | & date
01 1 CB-12 Dated Hanuman Grocesary 06 18-04-2018 | 18000/« B
27-04-2018 Traders items 09 18-04-2018 23,700/-

1018-04-2018 | 23,700/
18 18-04-2018 | 15,800/-

1918-05-2018 |
GST/29 DK/18- | 24,225/-
| 1918-05-2018

GST/35 DK/18- | 7,923/
|19 19-05-2018

19 19-05-2018
GST/48 DK/18-
19 Dt. 21-05-

02 CB-25 Dated Yesh Traders Grocesary UB/18-19/12 21680/-
02-06-2018 items Dated 21-04-
' DK Traders GST/27 DK/18- | 24,330/-

‘GST/37 DK/18- | 23,514/- |

22,785/~

GST/60 DK/18-
19 Dt. 23-05-
2018

23,850/-

-
{
2018 |
|
|
}
%

Rule 149 of GFR makes it mandatory to procure goods and services available on
Government e market place (GeM). Finance Department, GNCTD also advised (April 2017) all
departments to procure all common goods and services from GeM. Ministry of Finance, GOI
amend the rule 149* of GFR 2017 to make it clear that common use goods and services are
required to be procured mandatory through GeM as per Rule 149. The Departments are
delegated full powers to make their arrangement for procurement of goods and services that
are not available on GeM.

Whereas as per Rule 157 of GFR-2017 and Clause 2.2.2 of Manual on Policies &
procedure for Purchase of goods issued by the Finance Department, Govt. of NCT of Delhi, a
demand should not be split into small quintiles for the same purpose of avoiding the necessarily




of taking approval of the higher authority required for sanctioning the purchases of the original
demand.

On scrutiny of the bills, it is observed that grocessary items purchased from local
Markets at high rate. From the scrutiny of supporting documents attached with the bills it has
been observed following discrepancies have been found.

1. Recommendation and review of purchased committee not attached. The signature
of the purchase committee not found in the bills. File/ Register of purchase
committee not shown to audit.

2. The HMRC has not followed provision of GFR-2017 and also Gem process under rule
149 of GFR-2017.

3. As per Order F.10(38)/2010/DSW/Complaint Committee/Esstt. 3380-3434 dated 17-
05-2010 DDO/HOO of Homes has full power to purchased Dietary items subject to
approved scales/ rates. But the comparative statement with approved rates not
found.

Reasons for above noted discrepancies may be elucidated to audit. Take
necessary steps to avoid this type of procurement.

3§




(C): Bills of Vegetables/ Special Diet.

{Ref: Observation Memo 13 Dated: 19/11/2
During test scrutiny of vegetable bill
for the period 2015 to 2020, it has been
procured with daily vegetables and fryit

Safal Booth No. 81661. Few instance me

> every 05 days gap, from M/S Dhar
ntioned as under.

020)
S pertaining to H. M. R. p. (Child),
noticed that lot of special dietar

(W

Asha Kiran, Delhi
y items has been

mvir Concessionair

For the Month of October 2018 Bill No. CB 103 Dated 19-11-2018 No of Residents 241.

[P

SNo. |

Bill and dated

05-10-2018

=

]
| 10-10-2018

i
|
1

| Vender T Tharticuiars [Amount ‘_]
| Voucher  No. (Special  Diet !
and Dated Instead of

vegetables )

13484/2 dated
05-10-2018

Banana 71 kg.

13489/2 dated | Spout “moong | 48000
05-10-2018 4p k_;ﬁm_____“__ / ) o
Daburreal juice 5?45.00
55 Pkt ~ /w L
Weight in_th— 422500
 Paneer65kg. |
f4950.oo

Weight input | 3124.00

i
i
ST S S

; GreenCéconut ‘
| MOpe |
/ - Orange 15k __[g8500 |
Weight  input | 2180.00 |
Apple 20kg. | . h#
Chikoo 10Kg [ 119000
T35 PR 20K 90000
13524/2 dated Weight input | 3404.00 !
{;0-10-2018 Eﬂﬂﬂﬁl‘lﬁ&,_w.gw_ﬁ_hm,_
13529/2 dated 600.00

10-10-2018

Spout moong 5 |

Daburreal Juice | 5940.00 |

e [ BOPKt e
/L T Weight input | 4225.00 T
| PaneerbSkg |

f;_ - Green Coconut 4950.00 ;’
R [ ¥ (0] T S S 1’
L | Orange 15Kg 182500 o
| fWeight input | 2180.00 |
| Apple 20kg. S i i

Chikoo 15 Kg 2235.00
90000 |




@

Same Items with little change in quantities of special diet has been purchased on 15-10-
2018, 20-10-2018, 25-10-2018 and 31-10-2018.

On scrutiny of the vegetable bills, it is observed that recommendation of Doctor
or Dietitian for providing special diets to residents not attached. Provide the
Doctors/ Dietitian’s recommended charts of residents to audit team with the bills so
than bills to be scrutinized properly.

Reasons for above noted discrepancies may be elucidated to audit. Take necessary steps
to avoid this type of procurement.

v
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(D):  Splitting of Purchase.

(Ref: Record Memo 08 Dated: 11/11/2020)

Under Rule 148 of General Financial Rules, 2017 stipulates that “A demand for goods
should not be divided into small quantities to make piece meal purchases to avoid the necessity
of obtaining the sanction of higher authority required with reference to the estimated value of
the total demand.”Amendment Rule 149(i) Govt. e Marketplace (GeM) : Up to Rs. 50000/-
through any of the available suppliers on the GeM meeting the requisite quality, specification
and delivery period.

Amendment Rule 149(ii) Govt. e Marketplace (GeM) : Above Rs. 50,000/- and up to Rs.
5,00,000/- through the Gem Seller having lowest price amongst the available sellers (excluding
“Automobiles where current limit of 30 lakh will continue), of at least three different
manufacturers on GeM, meeting the requisite quality, specification and delivery period. The
tools for online bidding the only reverse auction available on GeM can be used by the Buyers
even for procurements less that Rs. 5,00,000/-

On scrutiny of cases of purchases offices of H. M. R. P. (Child), Asha Kiran, Delhi it has
been observed that demand of similar nature of goods divided into small quantities to make
piece meal purchases to avoid the necessity of observance of the provision of making purchase
of goods on the recommendations of duly constituted local purchase committee of the
department as provided under Rule 146 and Limited Tender Enquiry under Rule 151. Morever
the purchase has not been made through GeM at least three different manufacturers on GeM,
meeting the requisite quality, specification and delivery period. The tools for online bidding the
only reverse auction available on GeM can be used by the Buyers even for procurements less
that Rs. 5,00,000/-.

Detail of such purchases is given as under:

A.

. Particulars | Quantities | Cost | Name  of | Invoice A'W'r_Ar}{oU’nt—ﬁ;“BTllﬁo}nd date |
| SI. !‘ Supplier no. & | of - Bill Amount f
| No. | » Date Voucher

1| Uniform 454 [ 250,608/ | M/S 1088 250,606/~ | CB-42 Dated 12-

| Kurta Pyjama Ecozenith | dated 07- 07-2019 |
‘ with stitching Enterprises, | 06-2019 4,17,304/-

: : PVt.  Ltd,

J 2. ‘ Bed Sheet 424 159,000/- | Tirupati 5750 159,000/-

| | Trading dated 01-

3 i Corporation | 07-2019 3 i

T | 1 B )




P

B
5 T‘z;rtlculars Quantities | Cost Name of | Invoice Amount of | Bill No. anﬂ
- Sl i Supplier no. & | Voucher date |
“LNQV+ b |Date ‘Bill Amount J
1 Short Socks 100 - 130/- ﬁ Megha 1382 dt. 13, OOO/ 1CB 109 dt. |
: : ' Enterprises . 11-01- f 17.1.2020 |
| | 14649/198 near | 2020 |
| | ) l Kaka Furniture | f
I S _____ | East Delhi o -
| 2. %Towel Bath 100 500/- Shiva | 450 11- 50,000/-
JF i’Bom?‘ay__* I |Enterprises 01202 , -
‘ 3 Chappals 184 506/- 4649/175, New | 451 11- 50 600/
oL iwodem oo ||
N Blanket 265 94Q/- Shahdara 460 15- 249,100/-
| children ' - 01-2020 B
5. | Under wear 368 99/~ [MR  Traders, | 335 dt.| 36,432/
| ; 1/4649/33 Near | 11-01-
| ' Nathu  Chowk | 2020
L J | ' Shahdara I l_ e L
C.

Particulars Quantities ] Cost \ Name ~of | Invoice IAmount Bill No. and | Bill
Sk ‘ | Supplier ' no. & | of date Amount(
No.| . ... |Date | Voucher | |Rs) |
1 Bed Sheet 100 349/- | M/S 382 dt 34,900/- |
o Megha 11.1.2020 | CB1l4dt. | 1,28,935/
2 | Kurta 200 699/- | Enterprises, 393  dt. | 1,39,800/ | 21.01.2020 -
~ Pajama | 4649/198, 13.1.2020 -

j | ' Near  Kaka

| | Furniture

- Delhi

3. Khes 100 | 333/- [strollout 301 dt, | 33,300/

! :‘ Services India | 11-01-

1 S [+ S N _

Reasons for above noted dlscrepancres may be elucidated to audit. Take n

to avoid this type of procurement.

ecessary Steps




Para No. 05: Non Production of Records.

(Ref: Observation Memo 09 Dated: 17/11/2020})

The following Production of Records where not produced to the audit for scrutinize same may be shown
to the next audit.

(1993-2005)

1. LTC Register

2. Long/ Short term advance register

3. Income Tax record for 1993-94 and 1994-95.

4. GPF Broad sheet.

5. Budget allocation/expenditure of 1993-95

6. Service Postage Stamp account for 2004-2005.
(2012-2015)

1. Dead Stock Register.

2. Special Dietary Register

3. Income tax record for the period 2012-13.

4. Fee maintenance register.

5. Attendance register of house Aunty appointed on contractual basis.

6. PBRin respect of all staff appointed on contract basis.

7. Electricity/ Water bill register.

8. Children Education allowance/LTC Advance register/Long term and short term advance
register.

9. TR-V stock Register.

10. LPC in respect of following official not made available to the audit and gross salary shown in
LPC has not been taken into account while calculating income tax, therefore, it is not
feasible to check the income tax calculated for the FY 2014-15
a. Sh.P. Ananda Rao
b. Sh. Suresh Kumar Suptd.

c. Sh. L.K. Dagar, Stenograher
d. Sh. Harish Kharbanda AAO
11. Form-16 in respect of the following employees
FY 2014-15
a. Sh. Balwan Singh, Caretaker
b. Smt. Kala Sharma, Caretaker
Fy 2013-14
a. Sh. Harminder Kumar Nagpal, Steno
b. Sh. Balwan Singh, Caretaker
(2015-2020)

1. Dead Stock Register.

Special Dietary Register

Fee maintenance register.

Attendance register of house Aunty appointed on contractual basis.
PBR in respect of all staff appointed on contract basis.

TR-V stock Register.

ok wN



TEST AUDIT NOTES

TAN 01: Short coming in Service Books.

(Ref: Observation Memo 03 Dated: 11/11/2020)

On scrutiny of service books, following deficiencies have been noticed:

(i)

Duplicate copy of the Service Book should be given to the Government servant- As
per GFR 257(2) “The service book of a Government servant shall be maintained in
duplicate. First copy shall be retained and maintained by the Head of the Office and
second copy should be given to the Government servant for safe custody “within six
months to the existing employees or within one month of the date of appointment
to new appointees. In January each year, the Government servant shall hand over
his copy of the Service Book to his office for updation. The office shall update and
return it to the Government servant within thirty days of its receipt. In case of the
Government servant lost his copy of the Service Book, it shall be replaced on
payment of sum of Rs. 500.

Entries in Service Book and attestation- Under SR 199, every step in a Government
servant’s official career must be recorded in his service book and each entry must be
attested by the Head of Office who should ensure that all entries are duly made.
Nomination for different purposes- A nomination is a legal document or declaration
made by a Government servant conferring the right to receive any amount due to
him from the Government in the event of his death before receiving that amount.
Settlement of the claim to the nominee becomes easier and quicker. In the absence
of a valid nomination, the procedural formalities have be to observed by the
claimant in obtaining a legal hair certificate, etc, and there is a consequential delay.

Hence, it is the responsibility of every Government servant to ensure that he
submits the Nomination wherever prescribed and keeps the same up to date.
Nominations on account of Retirement/Death Gratuity, GPF, UTGEIS, Details of
family members should be obtained from each and every government employee,
after acceptance of competent authority, the entries of the same should be made in
the Service Book of the concerned official, but this has not been done in most of the
Service Book. Moreover, in the following cases, nominations have not been pasted
in the Service Book e.g.

Inspection of 10% of Service Book by the Head of Office- As per GOI decision (1)
being SR 199-the Head of Office is required to scrutinize at least 10 per cent of the
Service Books maintained in an office by the authorized subordinate officer, every
year and initial them in a token of having done so in order to ensure that they are
maintained properly and accordingly to instructions.




(vi)

(vii)

Service Book to be shown to the official every year — As per SR 202, the Service
Book is required to be shown to the official every year and his signature obtained in
token of his perusal.

Annual verification of services-Under GFR 257, the Head of Office should ensure
that verification of services of the Government servants under his control is carried
out annually in order to ensure the correctness of the entries with reference to
actual facts and record a certificate to that effect.

Maintenance of Child Care Leave Account: vide DOPT OM No. 13018/2/2008-
Estt/(L) dated 29.092008, it was decided that the leave account for child care leave
shall be maintained in the proforma given below, and it shall be kept alongwith the
Service Book of the Governmentservant concerned.

Period of Child Care Balance of Child Care | Signature and designation
Leave Taken Leave of the certifying officer
From To From To
r e 3 A

But it has been observed that leave account for Child Care Leave has not been
maintained in the prescribed performa and not kept along with the Service Book in any
case. Elucidate reasons for non-maintaining CCL account and up to date CCL cases
should be reviewed and accounted for in the aforesaid proforma under intimation to
audit for example Ms. Preeti, Staff Nurse and Ms. RaJ Kumari, Sweeper has been
allowed CCL but record of CCL not recorded as Norms.

(viii) Entry in service book Medical Fitness Certificate: Entry in service book of
production of medical certificate of fitness on first appointment. The medical
certificate of fitness furnished by a Government servant is an important document
and it should be kept in safe custody along with the other - documents connected
with his service career. However, an entry in his service book may be made under
the signature of the Head of Office that he has furnished the medical certificate of
fitness. MOP.OM No. F. 25(24)-E V/66, dated 12th April, 1967.

After scrutiny of records it is found that entry of medical fitness of the following
official had not been made in their service book.

1. Ms. Ranjana,LDC

2. Ms. Meenakshi, W.O.



(ix)

The entry of Character and antecedents in the service book of concern
official/officer may be made under the signature of the Head of Office.
After scrutiny of records it is found that entry of Character and antecedents of the

following official had not been made in their service book.

1. Ms. Ranjana,LDC
2. Ms. Meenakshi, W.O.

HOS is advised to record the necessary entries in the service books of all employees
and also comply provisions for the maintenance of service book under intimation to
audit.




TAN 02: Verification of qualifying service
(Ref: Observation Memo 05 Dated: 13/11/2020)

As per Rule 32 of CCS (Pension) Rules, on completion of 18 years or 5 years before
the date of retirement, whichever is earlier, verification of services of the Government
servant concerned should be completed and a certificate of verification issued to him in
the prescribed form (Form 24). The Certificate will contain the period of qualifying
service determined up to that period. On scrutiny of Service Books, it has been observed
that following service books have not been sent to concern PAO to obtain this
certificate.

1. Sh. Vishal Verma, O.T.
2. Sh. Jagat Singh, Care taker

HOO is advised to forward the service books of all staff members who have
completed 18 year’s of qualifying service or 5 years before retirement to the concerned
PAO so as to obtain certificate of verification of qualifying service.




compliance be shown to audit:
rsjﬂl_,_, Show? R

|
\
|
|
1

"Bill | Name Bloc | Plac | For | Amt. | Bill Date
N | No. &|& k e of | whom | of No. & | of

o. | Date | design Year | visit | claime | Advan Date | receip
;‘ ‘ of L ation | d ce/Fin | of t of
Cadvan  of [ 1‘ al adjust | claim
e Loovt. “ | Claim | ment

- /Final | servan ‘

LWL bill | |

12

o

(S S

Non-maintenance of LTC Register:
Dated: 17/11/2020)

TANO3
(Ref: Observation Memo 07

While reviewing the records and files, it has been obs
has not been maintained. In absence of the essen
official has submitted his claim within the stipulated time or
LTC advance but he has not submitted his cl
journey, the outstanding, advance will be recovered in one I
treated as one where no advance is sanctioned.

Further, penal interest at the rate of 2% over
of drawl to the date of recovery will be charged.

When claim submitted within stipulate
refunded, interest is chargeable on that amount from the dat
When no advance is taken, claim s

journey, otherwise claim will be forfeited.

GPF inter

completion of

HOS is advised to prepare LTC register in the pre

1. Entries of advance bill should be made in red ink

7. In case of Final Claim where no advance has been drawn,
to be filled.

3 In case of adjustment pill, Columns (9) to (12) again
should be filled up while passing the net claim.

4. If net amount of the adjustment bill is for minus a

ted in Columns (12

)

the balance should be indica

tial record it could not be

d time but un-utilized portion of
o of drawl to the date of recovery.

hould be submitted within

scribed format as given below,

erved that LTC advance register
verified whether the

has taken

not. If the employee

aim within one month from the date of return

ump-sum and the claim will be
est on the advance from the date

advance not

three months from the date of

and

Columns (1) to (7) only need

st the S. No. Of the advance bill

mount, particulars of the recovery of




