Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019
2020-21 to 2022-23

DIRECTORATE OF AUDIT
GOVT. OF NCT OF DELHI
4™ LEVEL, ‘C’ WING, DELHI SECRETRETRAT
LP. ESTATE, NEW DELHI-(02

Sub: - Internal Audit Report of Nursery Primary School for Deaf (South), Kalkaji, New
Delhi — 110019

INTRODUCTION

The L. A.R. on the accounts of Nursery Primary School for Deaf (South), Kalkaji, New
. Delhi — 110019 for the period from 2020-21 to 2022-23 was conducted by field Audit Party No-
XXXTI headed by Sh. Rajesh Kumar, Accounts Officer/IAO, & Ms. Priyanka Mudila, DEO.
The audit was conducted during 06 working days w.e.f. 17/08/2023 to 24/08/2023.

AIMS AND OBJECTIVE OF THE DEPARTMENT

The aims and objective of this school is to provide free education to deaf student’s upto 10%

standard.

The following officials have served as HOS/HOO/DDO/Cashier during 2020-21 to 2022-23.

Head of School / HOO/DDO
Sl | Name Designation Period
No. From To
1 Sh. R.C. Paswan Supdt. 01.04.2020 | 31.05.2020
2 Sh. R.K. Dhanwaria Supdt. 01.06.2020 | 28.02.2021
3 Sh. Rajendra  Prasad | Supdt. 01.03.2021 | 31.07.2021
Yadav
4 Sh. R.K. Dhanwaria Suptd. 01.08.2021 | 31.07.2022
5 Sh.  Rajendra  Prasad | Suptd. 01.08.2022 | 31.03.2023
Yadav
CASHIER
SI. | Name Designation Period
No. ) From To
1 Sh. Ashok Kumar | Sr. Assistant 01.04.2020 | 31.03.2022
2 Sh. Devinder | Sr. Assistant 01.04.2022 | 31.07.2022
Sehrawat
3 Sh. Naveen Tokas | Sr. Assistant 01.08.2022 | 31.03.2023

)



Nursery Primary School for Deaf (South), Kalkaji, New Delhi - 110019
2020-21 to 2022-23

. Budget Allocation and Lxpenditure for the audit period 2020-2023

Year Plan / Non Plan Budget Allocated| Expenditure | Balance

2020-21| Non Plan / Plan

2021-22 | Non Plan / Plan . NOT
PROVIDED

2022-23| Non Plan / Plan

Statutory Audit

Statutory audit has been conducted by AG (Audit) of Nursery Primary School for Deaf
(South), Kalkaji, New Delhi — 110019 till 31.03.2016. Report was not provided.

Vacancy Statement

[Post Sanctioned Filled Vacant [Remarks
Group— [ ——— | eeeee- CR—
A .
27 ©os* 22 : *02 regular teachers
Group — B : and 03 Contractual
teachers.
Group — C|13 03 10
Total 40 08 32
Maintenance of Records

The maintenance of records of Nursery Primary School for Deaf (South), Kalkaji, New
Delhi — 110019 for the period from 2020-21 to 2022-23 was found satisfactory subject to the

observations made in current audit report.



821123, 1:52 AM

LOGIN FORM

List of Para (Order by Audited Year & Para)

Department ;Social Welfare

Sub deparment:Nursary Primary School for Deaf (South), Kalkaji, Dethi {2751/23)

veur )| veur || o2 | P Sublect Staus :
1991_|[ 1995 1 |[crPF Casav o 11500 ]
[ 2 J[C1s91 ][ 1995 2 [[Leave Encastment ang Recovery of Over Payment ) 827 ;]l
[3 ][ 1987 [ 1995 3 || ][wrong Pay Fixation and Recovery of Pay & Allowances o 17023 ]
[a ) 1s91 J[1ses [ & | [Pension of Sh. §.N. Parshar o 0 ]
[ 5 [ 1set J[1sss [ s IMrs. Kusum Dogra - E.L. 0 0 ]
(6 J[aso1 [ 1995 [ s [Para o, & 0 o ]
7 [ _fs91 [ 1ess5 7 BWF Vouchers 0 0 ]
8 J{_1s91 J[1ee5 [ s Recovery of Licence Fee. o o 1
9 | 1985 | 1997 10 Non-Verification of Remittance. o |l 0 ]
10 || 1995 [ 1997 11 Fee / Fine Cailection Alc. 0 300 B
1) tess J[iser [ 12 Cash Book 0 0 ]
(2 ][ 1995 ][ 1997 |[ 13 Bill Register o 0 ]
13 1988 1997 14 gr:i:;‘l);;e:.umhase of Lining Cloth Issue to Class -PV| o 762 j
[a ][ 1995 [ 1997 15 || Fidelity Bond nol Obtained from Cashier, 0 0 ]
115 §[_t99s [ 1997 [ 18 Service Books and Leave Account, 0 0 1
Ii 1995 | 1997 )| 18 Contingent Bills 0 o ]
(7 ][ 195 J[ 1997 || 1o Pay Fixation Casss o 20824 |
i 18 1995 1997 20 Non-Production of ‘Boys Weifare Fund® Acgount, *] 0 —_l
[39][ 1905 ][ 1997 21 Acquitiance Rolt 5} o ]
20084 2848t —9— hoa production-i-Recad P -l | N — Tear 2670 @
2016 |[2020 |[ 1 Wrong fixation of pay o |l 0 ] -
—2et6—zeze {2 T - JfvonproductionofRecond — — o - T o_ R Tefesn mf247 @

* NOTE:
'0’- Quistanding Paras.

'R -Reply submitied by the Department/Units.
'C. Comment by the Directorate of Audit on reply submitted.
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Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019

2020-21 to 2022-23

Current Audit Report

and 07 TANs with recovery of Rs.39,578/-,

There were 22 old outstanding paras with recovery of Rs.51,236/- out of which 02 paras
were settled by taken as fresh with a recovery of Rs.NIL. Remaining 20 paras along with recovery

of Rs.51,236/- has been incorporated in the current report.

Details of Current Recovery (Audit period 2020-21 to 2022-23)

During the current audit of Nursery Primary School for Deaf (South), Kalkaji, New
Dethi - 110019, 22 audit memos (including 12 record memos) highlighting various irregularities
have been issued along with a recovery of Rs.39,578/- out of these no memo was settled on the
spot. Remaining all 22 Memos (including 12 record Memos) have been converted into 4 Paras

Separate P.B.R. In respect
of officials joining on or
After 01/01/2004 (Under
New Pension Scheme)

MEMO | SUBJECT PARA/ RECOVERY | AMOUNT BALANCE
NO. TAN/ POINTED RECOVERED | (In Rs.)
SETTLED | OUT
: (Amt. in Rs.) | (Amt. in Rs.)
12 Improper maintenance of | TAN-01 NIL NIL NIL
Pay Bill Register.
13 Improper maintenance of | TAN-02 NIL NIL NIL
Bill Registers
14 Less Deduction of UTGEIS| PARA-01 | Rs.90/- NIL Rs.90/-
subscription from the salary
amounting to Rs.90/-
16 Recovery of TA from the | PARA-02 | Rs.39,488/- NIL Rs.39,488/-
teaching & non teaching’ .
staff amounting to
Rs.39,488/-
17 Shortcomings in service TAN-03 NIL NIL NIL
_ books.
18 18 Years® Service TAN-04 NIL NIL NIL
Verification.
19 Non-Maintenance of TAN-05 NIL NIL NIL




Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019 7
2020-21 to 2022-23

20 Purchases made outside PARA-03 |NIL NIL NIL

GeM
21 Various shortcomings in | TAN-(6 NIL NIL NIL

Cash Book .
22 Income Tax (Deduction of | TAN-07 NIL | NIL NIL

Income Tax on monthly

average basis)
[,2& 3 [ Non Production of PARA-04 |NIL NIL NIL
Qecerd | Records
b ME

TOTAL Rs. 39,578/- | Rs.NIL Rs.39,578/-

The internal audit report for the period 2020-21 to 2022-23 has been prepared on the basis
of information furnished and made available by the of Nursery Primary School for Deaf
(South), Kalkaji, New Delhi — 110019. The Directorate of Audit, GNCT of Delhi disclaims any
responsibility for any misinformation and/or non-information on the part of the school.

N

Signature of LA.O.
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' Ref. Audit Memo No.01(A) &

Dated 221122016 .

!

'-Pmd#}ﬁoh of Reci:nips.

i o
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TEST AUDIT NOTE

MNO'I "_ ' ’ Ref. AudptMemoN f
e e .‘. Dated: ~ 28!121201 il

_,i: Lo
H 7'|

i b[lect. s@hrtCommg inrnamtenancoofPBR o Riee

e T AT T
ey T T O

iring th ‘test check of* P.B.R. of the audit period 2009-10 to 2018 & At

piantles Were noticed:- | _

o, Page countlnq bertrﬁcate has not
1 PBR

5 ‘ . . 1

iRt i 2. lncomplete per'f-onal information:- The mandatqry informat{bik%

by “-{‘- . official$] (which was required to be written on the upper ;part of eaq i
u

I
S

been given by the DDO ort HiAiIR

| 1 found filled completely jn the P.B.R. Apart from the name, | date of joi
",l \ the. o er details like Ray. Band, Grade Pay, Address, E)ate of Birtl
!

‘Date © Retlrement detarls of loan advances/ refunds c were natiidédgie
ot

PBR w‘hICh is mcorrect 1

Yearly totalsiof Pay and Allowances worked out - At t s o
ﬁnanclaﬂ {iear horizont l| and vertical totals should be squared up. il gl
‘ PBR it Was noticed tha same were not done. Honzonta! .and vertica

worked out and shown 0 audit.

i g

|.

i
PBR is requnrecﬁ to filled up properly month wise: and check%l b Wk ‘

as beerl inot done

Deta&s of LPC of lh¥3 officerfofficial who transferred frbm anothe siiteital e
"_ beerl\rr\entloned m:the PBR. i kb

: .' \6 GAR18 has notbeenoompleted

U‘ - 'g .p.

| 4

' if"g‘- " L Batance not canled forward:- Advance drawn in ] reVIous sh ik 1 i
el \oVer to next year and should be duly checked by the ' DO but it 1 S THOIAE the
. 1 ‘lbalanoe$ were not ca forwarded These should be completed and ’; i

HIE
! %l
Pl

-i ‘

S IR ,

i Irregularities may be rectified & shown to the audit. ;! .

i i 2l g

b ﬂlr - i

Wi i i |
(SR




By NoZ(A)i i \ . Ref. Au itMemo N BN |
A ‘ ,!1 |  Dated: 281272016 [l NS l

Rk _a Dunnb‘the test of Service books maintained: by the Go Vi
1 HN lifor thQ\lDeaf B Block Kalkajl New Delhi, the following: short comin b :
\“1. ._d-" : | ' : i R EAIE
Halta “ b
u.\ !ﬂmiﬂ\ +he Laﬂdst photograpn of the individual concerned was not pastd|ibl LA
ﬁage of servibe book . The Photograph should be attested by HOSH ? BTikiE
auti\onty in the Service Book of the officials. HEERITA
\ IR L
. Lot ¥ I LIEER Bl
. [Name & Qesgnat:on : i " |
Ms Saran‘S:ngh Asstt. Teacher ' _ :
Sh. Jagdlsh Chander, UDC
Sh. Gurq Hrasad. Chowkidar L:. : ‘
L 3 inid BRI R EEL |
Sh. RamKpwal, Chowkidar , L EUEUAL R o
Ms. Rajo Dav: Sweeper ? 1 )
. Al
Sh. Ram Saran Mali !

l 11$e|'\m‘;e ﬁbok to be showm to the official every year as per SR 202 : SerjielBRiokE W
reqmred to be shown to #he official every year and his sigpature obtalij el S
“Gqu {Servant williensure that his services have been verified. Signature oft etk |
lnfqréip  sarvice \Wl be obtaineg Pﬂer the Accounts Officer has made necessa
sted with Fareign Semeetth Head of Office will furnish a dertrﬁcate A

' aqf.honty \}ery year that this requirement i.e. showing the service boil Hit

*Oiﬁ*ﬁa‘ and obtahlng his sngnature therein has been complied with in respegl);
prewous fi nancua! year in all cases -
ost bf e service books were not shown o the offi

been Re-attested by Head of Office /CQ et |
on completion of k2

L

| :';?‘i X \lt is! observep thatm

“3: "1 Nprie of the sefvice bﬁok1 has
amhnmy oﬂ ofﬁcerlofﬁmals on theg first page of service book

*’fs#Mce ;
Y !
i |
i Z #
Gl e '
"tms{‘»i 1 ! {
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|
{
|
!

has not bee

|

1

1

1

!'.
;! Serviges
FERNR

! Sr.

verified of the staff. As per details given bel

b
b

01/07/1590 to.30/0671992 |

01/03/2008 to 30/06/2009

0170772008 to 30/06/2010
1/07/2010 to 30/96/2011

01/07/2015 to till date

tl’,\e officer/official | Period

1Name of

1

o
(.

B
) Asst* Teacher

Assti. | 0110172007 to 3DI042008

: |
s. Suman Adlakha,
.
Saran i Singh,

i Teacher

Assti, [01/07/2014 to 3010672015

h. Guru Prafﬂd. Chowkidar

E

v
%

1 Ms. Rita

| No. 1§ with Designation

3. is;
o i
it IlL

P

| not been completed.
: i !

4

Iso be checked and necessary entries may et e

audit.

e e i

.
E
i<
e
=
2
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|

rhitar cases may a
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il | |
No.28) 1 - Ref. Audit Memo No. 07
T - ; Dated:-zsf1zfzog15-
;18_ Yems Service Veﬁ#cation ' "
\required to b

Y o :
1 148 per fle 32(1) of cCs Pension Rules, the office is: g Al
ibi from PIAO. in respedt pf the official how have rendered: 18 Years of HEADE HE RS
stited Wwith | E ifyi i q'gﬁed from 3 0L S
|- g ricatedi to the empléyie' Pperforma. E.‘l- 1]
i | e g iin this|f¢ ard it was roticed that Service Book of the jallowing € sl e MR Ee e

fihed ' ‘ ée}'vices has not been verified from FIAO concert il et

; o EH: _ _l___—___,___f———"‘
LMo, : Nan? i& Designation Date of Birth Dateof i
1 ! Appointrrjent

; ] .
01/07/1961 19!08!19§2§

Il Smy aran Singh, Astt.
&l Teagher S -
Ha Sh. Guru Prasad, | '06/01/1972 29/12/1995
1] ] Choiddar ] |

—TMs. Rajo Devi, Sweeper
Sh..iigam-Kewai. ;

. | Chawkidar ‘

—_____———-—__—_—_.
01/10/1958
20/06/1958

i
aE |
i The \)Lﬁﬁcation of qu

mp——— .




Sﬁb :-Wrong fixation of Pay.

CURRENT AUDIT REPORT i RRE :
(01/04/ 2016 to 31/03/2020)

Audit Memo‘;l‘io.bs_i 2""_':' _
Dated: 15113!‘320291

During the test check of pay fixation cases in respect of the employees of Govi. Seacondan‘r

Sctiool for Deaf, (South), Kalkajl New Delhi for the audit period, following discrepancies Weliéi ;1
Flia

noticed:-

1. Sh. Guru Prasad, Chowkidar: - He was appointed as Chowkidar on 29/12/1995. 1 MACP{ S
" ia Pay Band 5200-20200 Grade pay 1900 was granted to him w.e.f 01/09/2008 and ™
-© MACP in Pay Band 5200-20200 Grade pay 2000 was granted w.e.f29/12/2015. His payt \ . ‘
., not fixed correctly at the time of 6% CPC i.e 01/01/2006 and benefit of pay fixation was ot:
. i given at the time od grant of 1% & 2™ MACP as per the details given below:- Ll

b

i
N i -1 :
R

Pefiod Pay fixed by Pay to be fixed Remarks
the SCHOOL.. | as per ‘:
1 (Rs.) AUDIT(Rs.) _ {
31/1272005 | 3140 3140 Annual Increment .
._,,___.-—-—-——'__"‘ P
10170172006 5840+1800 6060+1800 Annual Increment T
To1107/2006 | 6070+1800 6300+1800 Annual Increment R
e ————— e —]
01/07/2007 | 6310+1800 6550+1800 Annual Increment
.——-—'——-'—__—- ety
01/07/2008 6820+1800 6800-+1800 Annual Increment |
01/09/2008 6820-+1300 70601900 Grant of 1* MACP in the Pay Band | =
- 5200-20200 Grade Pay 1900 w.e.f - | dia
1 - 01/09/2008 1N
0170772009 | 7090+1800 7330+1900 Annual Increment .
01/07/2010 7360+1800 7610+1900 Annual Increment 1
10170772011 | 7640+1800 7900+1900 Annual Increment 1
0170772012 | 7930+1800 8200+1900 Annual Increment T
"01707/2013 £230+1800 8510+1900 Annual Increment -
Fo170772014 | 8530+1800 8830+1900 Annual Increment IR
01707/2015 8840+1800 9160+1900 Annual Increment :
| F— o n ]
70/12/2015 | 8840+1800 $500+2000 Grant of 2% MACP in the Pay Band'| - -
: 5200-20200 Grade Pay 2000 wef |
29/12/2015 R
[01/01/2016 28000 30200 Pay fixed as per 7th CPC i

e ————



2. ‘: Smt. Saraswati,
L gprrectly at the time 0

6200-+1800

6440+1800
6690+1800
50-+1900

T o77G772008 | 7220+1900 7330+1900
76

01/07/2010 7500+1900
101/07/2011 7790+1900
0

t

t
&mﬁ_ _
Mmml Increment o

s .- pay of the officials may

intimation to audit.

Peon: - She was appointed as Peon on 20710/1992. Her pay was not ﬁxeq
£ 6™ CPC as per the details given below:- RRE}

fixed as per

5960+1800 6060+1800

Tk o0 | Pay fixed as pef SRR
ol m Annual Increment SRR
meﬂ Incremen ot
T'01/07/2018 Mnnual Incremen Th
Wmnual Increment i3 .

Annual Increment

[

Ay
4.

Annual Increment
Pay fixed as per 6
Table

Annual Increment

$200-20200 Grade Pay 1900 wed.
01/09/2018

Grant of 2* intthayBand‘} ARt
§200-20200 Grade Pay 2000 wef il
20/10/2012 i

er 7" CPC

be got revised afier due verification of record and’ unde; '

Tt




b ::Non production of Record.

. ::1; Monthly reconciliation statements
. 2. Contingency Register ‘
(134 Al consumable/ Non-
s Property Register.

/ NG

consumable Stock Register.

br.
!
nh
Y

u

Record Memo }chl}1
Dated: 15/12/202

i
i
!
i
i
i




TAN-A1 ' Audit MemoNo:92

Sdb]ect - Discrepancies in maintenance of P.B.R.

Test Audit Note

Dated: 14/12/2020

it

Y AR
111 During ihe test check of P.BR. for the audit period, the following irregularitie weﬁ1 |
R PR Paging certificate has not been mentioned at the Fixlst Page of PBR. It should bﬁ
SRR mentioned and signed by DDO. IR

: 3 The cuiting/ Overwriting noticed in the PBR has not attested by the Competent Authont&{

2 PBR is required to be checked and signed by the DDO, which bas not been done. | il

at page 00.136, 138, 139, 146, etc. v
. Sk
‘4. Index not maintained properiy. L

.

;-._ 5. Incomplete personal information:- The mandatory information/details of the ufﬁcaais P

i i (which was required to be written on the upper part of each page) were not found fitlefl -

rcomplctely in the P.B.R. Apart from the name, date of joining GPE/CPF No. the othdz
details like Pay Band, Grade Pay, Address, Date of Birth, Date of joining, Datef Ll

.- “Retirement details of loan advances/ refunds, PAN No, Aadhar No. etc. were I t :

"6, GAR 1§ has ot been maintained. i
7 At the close of every financial year horizontal and vertical totals should be squé‘tﬂéd uﬂi

. Afbresaid discrepancies may be rectified under intimation to the audit.

recorded in the PBR which is incorrect. N
Vi

But on scrutiny of PBR it was noticed that same Were not done. Horizontal and vertlcé,l o

totals should be worked out and shown to audit. EIRET
8. Separate PBR in respect of New Pension Scheme Employee not maintained. : I":
1




Audit Memo NoJ):
Dated: 15/12/2020

Sinii:-Non—Maintenance of LTC claims Register.

; 1 I Under the provision of LTC Rules, the claim before submission to PAO for payment shq':dld: *
e'{xtgreq in the “Register of LTC claims” maintained by the DDO. There is provision for entering a%di{a 4l
bjils 4lbo in this register. Particulars of recovery of the balance, if any, of the advance and th? pel

uhp're#l 1f due, should be entered in the remarks column of the register. Each entry is to be signedl'ﬁ‘yi thi

DDO ju the register. E
RN gl

:1.: Thus, in order to have effective watch over the recovery /adjustment of LTC advan‘fpé,?f :

n'paiimépancc of this register is a must. 0
[ 2 i R
1 i " [

{ |11t is noticed that no such register was maintained in the department. In the absence ¢f: LT
apvanca register, audit is not able to establish as to whether claim was submitted by the employee! withi
tl’;;é;sti]':nulated time period this is a serious lapse on part of the HOS/DDO. The same may ﬁow
rﬁéin@ined in the following format. . ; .E i

: .5. —8 ;; “6 Qa e : | } L

3. | €8 £ 8 B B RIS

5| B¢ =18 |2 |T_|§ |3 AN

Lo a o o o = o e E E R |

N gl g g - =) = < ‘B Z E < < ! ﬁ 1
2 | 48. |88 |8 |8 2 iF |=3 o E | 2 -
X o = = 8 = = = 3 Ca -
“|ge |53 |2 |8 |8 |89 |83 |5 |2 |2
TFEERNE 4 |5 |6 7 8 9 10 TR

FE AR

! ‘. . ) : -! E
0. i:Recording date of receiptof claim:- , ; i

ERE

- Since time Jimit of one month where advance has been drawn and three month in other cases Hﬁ L
been prescribed for submission of claim by the govt. servants, it should be ensured that date of receipt EOF il
tl')q'c*léi;m is recorded in each case. The claims are to be diarized the date of receipt. i ;

A : Ab i

SN S (1 IR

Hol

M BN

At R

o o

' . i !I
|i —;
i [}




it
Slib '%Shortcomings in Cash Book.

! 5 During the course of test audit of Govt. Secondary School for Deaf, (South), Kj

fbilé wing discrepancies have been observed:-
P

F

KR ' n
A}IA:.E{ per Rule 13(iii) of CGA(R&P) Rule 1983 the daily totals of the cash book should
'| 'beichecked by a person other than the writer of the cash book who initialsitas ||
| correct. On perusal of the cash book of Govt. Secondary School for Deaf, (South)lir l _

Lanr ]

i cﬁq‘:cked by a person other than the writer of the cash book during the entire period ¢

E%‘_“f?ﬁt' ERIR
Lol P | i

l

i

P o5 i
By' ! Cutting Joverwriting / fluid marking has been made frequently in cash book whigh
i$ not signed by DDO e.g. page no.58, 59, 60 and 61. As per Rule 13(vi) of Rc_cé:ipt% 8

F‘;iyment Rules, cuttings/overwriting in the Cash Book is prohibited and cuttings silhou'lcl
be ptiested by the DDO. R
Ak : e

i

R E
Q)I'; . 1" As per Receipt & Payment Rule-13 Govt. money should be received through TR?

5, but during the scrutiny of records it has been observed that the school has not re¢eived
govt, money through TR-5 and the money received deposited through challan into ‘d;mkl |

LA

P 1l

]j)_ I Imprest money amounting to Rs.3000/- has been granted to the unit to meet o
the ddy to day contingent and emergent expenses but the same is lying unutilized 'fci_
mqre' than eight years. As per rule the imprest money should be recouped twicée :if; d
ri'u'mth If the imprest money is no longer needed the same may be deposited in; ga:vt

114

!

account after approval of the competent authority. ; |
AR b i
RN : b i
TR : ERIEEE
E;} -1 Name of agency/ Person not mentioned in “To whom Paid” column only Vc}uch&::r
pumber mentioned in the column which is not correct. NE i ¥
CEep ) . s : Lk
o Aforesaid discrepancies may be removed under intimation to the audit. B T
o Bk
o Pt
. ot
S iMoo
H P : ;i '
TR oAby
L 5.é|ill'|
P e
P | R R I
v e IR

i
{ERIE
i ' ~ !I

'I]'&N-!(B r : ’ AuditMemoEiN:' 41 L,
Dated: 16/12‘(4 '
o

New Delhi on scrutiny/y of the cash book for the period 01/04/2016 to 31/03/2020 the | 1

: ::K%gilkaji, New Delhi, it has been seen that the daily totals of the cash book have no?b <] (s




bj#ﬁ - Short coming in maintenance of Service Books.

Thla : Latest photograph of the individual concerned was not pasted in the first page of 8

Kalkaji, New Dclhl the following short comings have been noticed : -

H
E
i
[bﬁ:f?'the test check of Service books maintained by the Govt. Secondary School for bffﬁf

ok.i i The Photograph should be attested by HOS/ competent authority in the Service Bpok; G i
t!le officials. HINE
Sr Nb Name & Designation , ISR
1, Smt. Usha Rani, Asstt. Tr. T
2. Sh. Saran Singh, Asstt. Tr. R iR
3. { . | Smt. Rita, Asstt. Tr. R IRIRG
11 | Smt. Saraswati, Peon ETHIEE
5. {l' | Smt. Suman Adlakha, TGT RidIEE
iff ane of the service book has been Re-attested by Head of Office /Competent autholrity, off | |
oﬂ':cer/ofﬁmals on the first page of service book on completion of five years of semce. -
g 1 |
3 As per FRSR Nomination Forms for Gratuity, CGEIS, GPF and details of family not [past edi |3
m}the Service Book of the following officials. BIHEEH
! '1 o RIEIR R
S No. | Name & Designation ERiHRER
i 7| Smt. Usha Rani, Asstt. Tr. 1 g
Dl i Sh. Saran Singh, Asstt. Tr. N
3. Smt. Saraswati, Peon , MRt
4 Sh. Ram Saran, Mali BRI
- ERIREL
4! Fatries of Service verification not recorded in Service Book of the following officials. | - , hoE i
Sr. No: Name & Designation Period IR
1. ¢ Smt. Usha Rani, Asstt. Tr. 01/03/2008 to 30/06/2009 1! e
2. | Sh. Saran Singh, Asstt. Tr. 01/07/2017 to till date ;
5. 7 | Smt Suman Adlakha, TGT 01/07/2017 to till date N
B Sh. Ram Saran, Mali 01/07/2018 to till date bl
Bt ‘
| | | ! ;

Sprt. Usha Rani, Asstt. Tr.:- Service verification entry recorded w.e.f 01/07/2016

:3[}/06/2018 in the service book not attested by DDO. Entry of annual mcremént

5,2;'01/07/2017 not attested by DDO/HOOQ. Entry of annual increment not recor(ied

0‘51_/07/2020. Leave account not maintained after 30/06/2018. Extra credit of 67days:

f etimed leave given w.e.f 01/09/2008. Credit of HPL not given w.e.f 01/09/2008, P
o ]
| '

i e —————— .-

AN +’=4 ' . Audit Memo Nm

Al ? - - Dated: 16/12/30

g




,"
i

v
i

—_——

T
b

i given w.e.f 01/09/2008. Leave account not
1 phge n0.28 to 33 not attested.

“ f;fjement granted on 01/07/2002, 01/07/2003, 01/0

i+ DO. Entry of service

i

|

i 'bF: DDO. Leave account not attested w.e.f.

1/08/2017.

: Hfice book. Entries of

[
i
I

|
10;.%:. Suman Adlakhs, TGT:- Leave acco

1

Sh: Saran Singh, Asstt. Tr.:- Entry of annual increment as on 01/07/2017 to 01/0}
| gt attested by DDO and entry of annual increment granted on 01/07/2020 not _
i Entry of LTC drawn at page 10.17 is incomplete. Extra credit of 67days of earned

1. LS:ht, Rita, Asstt. Tr.:- Entry of 6% Pay commission not attested by DDO. Entries of
7/2017 to 01/07/2019 not att

Ram Sarai;, Mali:- Entry of annual increment granted on 01/07/2020 not reco

! Barned leave t0 teaching staff were dispersed off w.e.f 01/0
i diyis Earned leave given upto 31/12/2018. Credit of HPL
i Bllif12/2018. '

PR

i

H

H
i

X Afcfiresaid discrepancies may be rectified under intimation to audit, -

-~

S LATA

LA. 0., AUDIT PARTY NOX

|
|
it
B
|
I
1

verification w.e.f 01/07/2017 to till date not attested by DDO.

Saraswati, Peon:- Annual increment granted on 01/07/2017, 01/07/2018 not

rldjx,

annual increment recorded in service book not attested by HOD

|

unt not maintained from 01/01/2019 onath
9/2008 but extra credit pf I
not given from 01/09/29_'08 )

i

IR

i
,! :
i

.

o -4

i
|
P
ot
qit
1]
I
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Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019
' ' 2020-21 to 2022-23

PART 11
CURRENT AUDIT REPORT
{01/04/2020 TO 31/03/2023)

PARA No.01 Audit Memo No.14
Dated: 22/08/2023

Subject: Less Deduction of UTGEIS subscription from the salary amounting to Rs.90/-

As per Department of Expenditure’s OM No. F. 7(5)-E V/89 dated 15.05.1989 and its further
clarification issued from time to time, the rate of subscription of UTEGIS in t/o group ‘B’ employees is
Rs.60/- per month, but during test check of records, it is observed that UTGEIS subscription @ Rs.30/-
p.m. is being deducted from the salary of following employees: -

Amoun
t Amount Amoun
N & No. of | geducte to be tof
Sr. AMe & | 1 avel Period month d deducted
N Designatio /Group s (@ Rs. recover
Y n (@ Rs. 60/- y
30/-) )
: From To
1 Sh,
Maﬁl;}l AN | Level -8
Meena, | (GTOUP [01.01.2022 | 37032022 | 3 | Rs.90- | Rs.180/- | Rs.90/
] - B)
Head
Master

An amount of Rs.90/- may be recovered from the above said employees and deposited in govt.
account after due verification of records under intimation to audit. Other similar cases may also be
reviewed accordingly. :

.



Nursery Primary School for Deaf (South), Kalkaji, New Delhi —- 110019
2020-21 to 2022-23

PARA No.02 ' : Audit Memo No.16
Dated: 22/08/2023

Subject: Recovery of TA from the teaching & non teaching staff amounting to Rs.39,488/-

During the test check of attendance registers and PBRs it was found that following teaching
& non teaching staff were on leave/vacation for the whole calendar month but travelling
allowance was paid to them for that period which was irregular as per rule resulting in recovery of
the same as per detail given below:-

Sr. | Name and Designation TA paid for calendar month | TA paid Total amount
No absence to be
: recovered
1. | Sh. G.B. Singh, Head April 2020 4,212/- 4,212/-
Master . )
2. | Ms. Rita, Assistant April 2020 4,212/- 4,212/-
Teacher
3. | Sh. Jagdish Chand, UDC | April 2020 4212/- 4.212/-
-14. { Sh. Guru Prashad, April 2020 4,212/- 4,212/-
Chawkidar
5. | Ms. Saraswati Ghosh, April 2020 4,212/ 4,212/-
: Peon
6. | Sh. Saran Singh, TGT April 2020 4,212/~ 4,212/-
7. | Ms. Suman Adlakha, April 2020 8,424/- 8,424/-
TGT
8. | Ms. Usha Rani, TGT April 2020 4,212/- 4,212/-
9. | Sh. Ram Saran, Aaya April 2020 ' 1,580/- 1,580/-
TOTAL 39,488/- —

An amount of Rs.39,488/- may be recovered from the above said employees and deposited in
govt. account after due verification of records under intimation to audit. Other similar cases may

also be reviewed accordingly.
N



Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019
2020-21 to 2022-23

PARA No.03

Subject: Purchases made outside GeM

GeM.

Audit Memo No.20
Dated: 23/08/2023

As per the directions issted by the Finance (Accounts) Department, Govt. of NCT of Delhi
vide OM No. F20/08/2017/866-873 dated 24-06-2017 read with OM Dated 24-08-2017, the procurement
of Goods & Services has been made mandatorily for all those goods or Services which are available on

On the scrutiny of Bills/Vouchers provided by the school it has been observed that school has
continued to make purchases from the local dealers in total violation of Govt. Guidelines as per the details

=N

D

given below:-

SL. | Bill No. & Date Invoice No. & Date Dealer/Vender Items purchased | Amount

No (In Rs.)

1. | 48 dt. 02/09/2022 476 dt. 13/08/2022 Maheshwari Lunch packets 24,150/-
Enterprises

2. | 94 dt. 06/02/2023 511 dt. 25/01/2023 Maheshwari Lunch packets 24,784/-
Enterprises

3. 115 dt. 30/03/2022 977 dt. 09/03/2022 Delhi Consumer’s | Stationery items 35,480/-

988 dt. 10/03/2022 Co-Op Wholesale

Store Ltd.

4, |21 dt. 09/06/2022 1073 dt. 23/03/0222 Delhi Consumer’s | Stationery  and | 35,455/-

1062 dt. 22/03/2022
556 dt. 14/09/2021

Co-Op Wholesale
Store Ltd.

cleaning items

Reasons of the above lapses may please be elucidated to the audit. Further, it has been observed
that till date GeM is not being followed by the School and purchases are also being made from Local
Vendors which need clarifications. '

In view of above, Expenditure done without following GeM module may be regularized from the
competent authority and registration in GeM should be done at the earliest under intimation to audit.

N



Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019
2020-21 to 2022-23

PARA No.04

Subject: Non Production of Records

Following records has not been produced to audit for scrutiny, the same may be shown to next
audit.

2009-16

Stock registers (Consumable & Non Consumable)
TR-5 Accounts

Cash Book of Boys Welfare Fund Account

OTA Register

Advance Register Long Term & Short Term

b =

2016-20

Monthly reconciliation statements

Contingency Register

All consumable/Non-consumable Stock Register
Property Register

el

2020-23

TR-5 Accounts

LTC/CEA/Medical Advance Registers

Stock Registers (Consumable and Non Consumable)

Property Registers

List of Unserviceable items for want of Condemnation

Sanctioned Budget and Expenditure detail during the audit period (2020-21, 2021-22 & 2022- ~~
23)

A S e

ESjwﬁﬂkﬂl

(RAJESH KUMAR)
A.O./LAO.
A.P.NO. XXXI



Nursery Primary School for Deaf (Sduth), Kalkaji, New Delhi — 110019
2020-21 to 2022-23

TEST AUDIT NOTES

TAN No.01 . Audit Memo No.12
. Dated: 22/08/2023

Subject: Improper maintenance of Pay Bill Register.

During the test check of PBRs for the audit period 2020-21 to 2022-23 maintained by Nursery
Primary School for Deaf (South), Kalkaji, New Delhi — 110019, the following shortcomings have been
noticed: -

(i) Cutting and overwriting in the PBR’s in maximum cases which creates a doubt regarding
actual payment given to the employees. No cutting/overwriting attested by the officer-in-
charge. i

(ii) All mandatory information/details of employees along with details of i.e., Pay Matrix and
level as per VII CPC, NPS account number of NPS employees, joining date, PAN No,,
Aadhaar number etc. have not been filled in all the columns of PBR.

(iii)  Alphabetically Index of employees has not been maintained in the PBRs.

(iv)  Abstract of Pay Bills (GAR-18/TR-22(B)) have not been recorded in the PBRs for audit
period.

W) Page counting certificate has not been mentioned at the first page of PBRs. It should be
mentioned and signed by DDO. ‘

(vi)  The school has not maintained PBR after July 2022,

The PBRs may be maintained as advised above & compliance of the same may be shown to
next audit.

AN



Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019
2020-21 to 2022-23

TAN No.02 ' Audit Memo No.13
Dated: 22/08/2023

Subject: Improper maintenance of Bill Registers

During the test-check of Bill Registers, following shortcomings were noticed: -

1. During the audit period it has been seen that entries in the Bill Registers have not been checked
and initialed by the DDO every month for its correctness.

2. Particulars/detail of bills not mentioned in the bill registers.

3. Page counting certificate has not been mentioned at the first page of Bill Registers. It shouid be
mentioned and signed by DDO. .

4. Particulars of every bill presented to PAO need to be entered at Col.2 of the bill registers and its
net amount in Col. No.3. Further, these entries must be attested by the DDO at Col.4 at the time
of signing the bill and before presentation to PAO. But it is not noticed that all entries were found
unsigned by the DDO. Entries in the bill registers without attestation by the DDO have no
authenticity and in the absence of proper attestation figures of the bill presented in PAQ can be
changed at any stage and possibility of error cannot be ruled out:

5. Col. 5, 6,7, 8 and 9 should be completed under the signature of DDO so as to check the actual
amount admitted/passed by the PAO office and timely receipt of cheque/ECS, but the same has
never been completed/signed by the DDO in respect of any of the financial year under audit
period.

6. Col. No.10, 11 and 12 of the bill registers for the year were also not filled wherein the cheque no.
/date received against the bill present to the PAO to be entered and which must be attested by the
DDO in Col. 12 at the time of making necessary entry into the Cash Book. But these columns
were found blank.

7. Col No.13, 14 and 15 meant to keep a check and to avoid the possibilities of retention of
undisbursed money beyond the prescribed period not filled.

8 There are a number of cutting and overwriting in the bill registers, but these cuttings and over-
writings have not been attested by the DDO.

9. Amount of bill passed by the Pay and Accounts Office not entered in the Bill Registers in the

absence of the same it is difficult to counter check the Cash Book and Bill Register.

The Bill Registers may be maintained as advised above & compliance of the same may be shown to
next audit.

N



Nursery Primary School for Deaf (South), Kalkaji, New Delhi - 110019
2020-21 to 2022-23

TAN No.03 - Audit Memo No.17
Dated: 23/08/2023

Subject: Shortcomings in service books.

During the test check of Service books maintained by the Nursery Primary School for Deaf
(South), Kalkaji, New Delhi — 110019, the Service Books of following employees have been test check
by the audit: .

SL. No. | Name & Designation

Smt. Usha Rani, TGT

Smt. Sarashwati Ghosh, Peon

Sh. Ram Saran, Mali

Sh. Guru Prashad, Chawkidar

[ |00 |10

Sh. Makkhan Lal Meena, Head Master

1. Service Book to be shown to the official every year — As per SR 202, the Service Book is
required to be shown to the official every year but the service book has not been shown to
above officials once in a year as token of check. '

2. Re-attestation — The particulars of each government servant at the first page of service book
should be re-attested after every five years with dated signature by the competent authority,
but the same has not been done in case of above officials.

3. Inspection of 10% of Service Book by the Head of Office-
As per GOI decision (1) being SR 199-the Head of Office is required to scrutinize at least 10
per cent of the Service Books maintained in an office by the authorized subordinate officer,
every year and initial them in a token of having done so in order to ensure that they are
maintained properly and according to instructions but the same has not been followed.

4. Nomination for different purposes-

A nomination is a legal document or declaration made by a Government servant conferring
the right to receive any amount due to him from the Government in the event of his death,
which facilitates the settlement of the claim to the nominee. Hence, nominations on account
of Retirement/Death Gratuity, GPF, UTGEIS, and details of family members should be
obtained from each and every government employee, after acceptance of competent authority,
the entries of the same should be made in the Service Book of the concerned official, but this
has not been done in some cases of above officials.

5. Photo of the employee should be pasted and attésted at first page after every 10 years, but the
same have not done in some cases of above official.

6. Numerous cuttings & over-writings on service verification & Leave accounts entries were
noticed in service book of above official, which were not attested by the Competent Authority
of above Unit and white fluid aiso used which is not permissible.
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7. Entry of AADHAAR No. has not been made in the Service Book of above officials, which is

required as per instruction circulated by the Principal Secretary (Finance) Finance
Department, GNCT of Delhi vide letter No. F3 (03)/2015/T-/Pr.AO/2017-26 dated
10/09/2015. It has further been advised that the Detail of AADHAAR No. of employee
should invariably be made in Pension Papers of the retirees, so as to enable the PAO to
mention the AADHAAR Card No. in Pension Payment Order.

. The cutting on the service verification entries in r/o 1} Ms. Usha Rani, TGT w.e.f. 01/03/2008

to 30/06/2009 and 01/07/2011 to 30/06/2012, 2) Sh. Makkhan Lal Meena, Head Master
w.e.f. 01/01/2004 to 317/03/2006 and 3) Sh. Guru Prashad, Chawkidar w.e.f. 01/07/2013 to
30/06/2014 have not been attested by the competent authority.

Further, it has been noticed that the Service Verification of the following officials has not
been verified as per detail given below: -

S1. No. Name of Official Period of Service Verification
1. Smt. Saraswati Ghosh, Peon 01/09/2017 to till date
2. Sh. Guru Prashad, Chawkidar 01/07/2010 to 30/06/2011
01/07/2019 to till date
3. Sh. Makkhan Lal Meena, Head 07/02/2000 to 31/12/2003
Master 01/07/2015 to 30/06/2016

The HOS/DDO may get the service books of all the employees be updated as per above
observation and compliance may be shown to next audit.

S

g3

/



Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019
2020-21 to 2022-23

TAN No.04 Audit Memo No.18
‘ Dated: 23/08/2023

Subject: 18 Years’ Service Verification.

As per rule 32(1) of CCS Pension Rules, the school is required to get the service verified from

" P.A.O. in respect of the official who have rendered 18 Years of Service or are to be retired with in the 5 years.

The qualifying service so verified from P.A.Q. shall be communicated to the employees concerned in the
prescribe Performa. On review of the records in this regard it was noticed that the following employee who has
attained 18 years of qualifying services has not been verified from PAO concerned.

Sl. No. | Name & Designation Date of Birth | Date of Appointment Date of Retirement
1. Smt. Usha Rani, TGT 15/12/1965 12/01/2000 31/12/2025
2 Smt. Sarashwati Ghosh, Peon 26/02/1968 20/10/1992 29/02/2028
3. Sh. Guru Prashad, Chawkidar | 06/01/1972 29/12/1995 31/01/2032
4 Sh. Makkhan Lal Meena, Head { 19/07/1974 (G7/02/2000 31/07/2034
Master

The verification of qualifying services may be got done from PAO and compliance be shown to the
audit. Other similar cases, if any may also be taken into account for similar action.

N



Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019
2020-21 to 2022-23

TAN No.05 Audit Memo No.19
Dated: 23/08/2023

Subject: Non-Maintenance of Separate P.B.R. In respect of officials joining on orAfter 01/01/2004
(Under New Pension Scheme)

In terms of Para 10 (m) of the Government of India, Ministry of Finance O.M. No. F. No. 1
(7)(2)/2003/TA/67-74 dated 04/02/2004 of New Pension Scheme, the DDOs/ will prepare a separate pay
bill register in r/o Govt. Servants joining Govt. Service on or after 01/01/2004.

Further in terms of Para 10(s) of the memorandum referred to above, the employee’s
contribution under tier I and tier II and the government’s contribution should be posted in the different
column of the individual ledger (to be maintained in format in annexure V) and broadsheet tallies with
accounts figures as being done in the case of GPF.

While on test check/reviewing the pay bill register it has been notices that the following
officials have joined service on or after 01/01/2004 and their pay is being drawn in the General P.B.R.: -

Sr. No. | Name & Designation -
1. Sh. Ram Saran, Mali

HOS/DDO may prepare separate pay bill register and individual ledger with immediate effect
in r/o officials joining on or after 01/01/2004.

N
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Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019
2020-21 to 2022-23

TAN No.06 : : Audit Memo No.21
Dated: - 23/08/2023

Subject: Various shortcomings in Cash Book

On scrutiny and test check of the cash book of Nursery Primary School for Deaf (South),
Kalkaji, New Delhi — 110019, following shortcomings has been detected: -

1. As per rule 13(iii) of Receipt & Payment rules, the Cash Book should be closed regularly and
completely checked. The DDO should verify the total of the Cash Book or have this done by
some responsible officers other than the writer of the Cash Book and initial it as correct but no
such verification of cash book for the period 01/04/20120 to 31/03/2023 has been done by the
DDO for the audit period.

2. It has been noticed that the cash book has not been signed by the DDO from Janury 2019 to
March 2019 and April 2022 to October 2022.

3. As per rule 13(iv) - at the end of each month, the DDO should verify the cash balance in the
Cash Book and record a signed and dated certificate to that effect.

“Certified that Cash amounting to Rs................ ' (Rupees ............ only) has been physically
verified and found correct as per the balance recorded in the Cash Book.”

1. Numerous cuttings & over-writings were noticed in cash book. of above school, which were not
attested by the Competent Authority of above Unit and white fluid also used which is not
permissible.

2. During the test-check of record it has been noticed that this school has not maintained Cash
Book after 28.10.2022. Due to Non-maintenance of proper Cash Book record, duplicacy of any
bills cannot be ruled out without maintaining these records..

3. Page Counting Certificate has not been given on the first page of Cash Book.

DDO may therefore take immediate necessary action to rectify/update the cash book
accordingly and compliance intimated to audit.

o
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Nursery Primary School for Deaf (South), Kalkaji, New Delhi — 110019
2020-21 to 2022-23

TAN No.07 Audit Memo No.22
Dated: 23/08/2023

Subject: Income Tax (Deduction of Income Tax on monthly average basis)

As per Para 3.1 contained in Chapter 3 of (Income under the head salary) of TDS on salaries,
every employer should deduct income tax at source in monthly installments on the salaries disbursed by
him/her and the final adjustment being made from the last salary payable before the end of the month of
Feb. & March of that particular financial year.

It is observed from PBRs maintained by the Nursery Primary School for Deaf (South),
Kalkaji, New Delhi — 110019 that the major portion of the income tax of the employees was deducted in
the last quarter/last month of the financial year.

The HOS/DDO may look into the above shortcomings and take necessary steps to remove the
same under intimation to next audit.

.
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