DIRECTORATE OF AUDIT, GOVT. OF NCT OF DELHI
4" LEVEL, ‘C’ WING, DELHI SECTT,
LP.ESTATE, NEW DELHI - 110002

Internal Audit Report of

Aryabhatt Institute of Technology (former Aryabhatt Polytechnic), Government of NCT of Delhi,
G.T. Karnal Road, Delhi-110033, DDO Code 033010, for the period 2018-19 to 2019-20.

INTRODUCTION

The internal audit on the accounts of Aryabhatt Institute of Technology (former Aryabhatt
Polytechnic). Government of NCT of Delhi, G.T. Karnal Road, Delhi-110033, DDO Code 033010, for
the period 2018-19 to 2019-20 was conducted by field Audit Party No. IV comprising of Mrs. B.
Vijaya Lakshmi, IAO and Sh. Naveen Kashyap, Sr. Asstt. The audit was conducted during 10
working days w.e.f. 13.08.2020 to 27.08.2020. Statutory Audit has been done upto 2016-17.

AIMS AND OBJECTIVES

The Department of Training and Technical Education, GNCT of Delhi, in its endeavour
to provide technical manpower suited to varied needs of industry, imparts technical education
and technological skills through various courses of study of different levels. Full-time Diploma
courses in Engineering/Technology based disciplines are offered at different AICTE approved
Government Institutes of Technology, Border Security Force Polytechnic New Delhi, Privately
Managed Polytechnics and Government Aided Institutions affiliated to the Board of Technical
Education. Delhi.

The following officers/officials have held the charge of the respective posts as listed

below:-
HOO/Principal:

" S.No ‘ Name & Designation (Mrs./Mr./Dr./Prof.) | Period

I | A.K. Choudhary, Principal 01.04.2018 to till date
DDO
| S.No. | Name & Designation (Mrs./Mr./Dr./Prof.) | Period
M | R.P. Bhardwaj, WSS 01.04.2018 t0 31.10.2019
2. | Mayank Pande, Lecturer 01.11.2020 to 31.03.2020
CASHIER:
' S.No Name & Designation | Period _
| (Mrs./Mr./Dr./Sh./Smt.)
l Nadeem, Junior Asstt. 01.04.2018 to 12.03.2020
e ]
2 Vikas Mann, Junior Asstt. 17.03.2020 to 31.03.2020




°/
VACANCY POSITION
Aryabhatt Institute of Technology (former Aryabhatt Polytechnic), Government of NCT of Delhi, G.T.
Karnal Road, Dethi-110033
| S.No | Group Sanctioned Filled Vacant
1A 119 109 10
2 i B 10 05 03 i
ERRE 69 30 38
| i'rotal o "198 145 53

Budget Allocation and expenditure for the year 2018-19 to 2019-20

i " YEAR Budget Expenditure

|2018-l§_ 165838000 157319065

1201920 267800000 161708581
STATUTORY AUDIT

AGCR audit has been done upto 2016-17 of the Aryabhatt Institute of Technology (former
Aryabhatt Polytechnic), Government of NCT of Delhi, G.T. Karnal Road, Delhi-110033

Maintenance of Records

The maintenance of records of Aryabhatt Institute of Technology (former Aryabhatt Polytechnic),
Government of NCT of Delhi, G.T. Karnal Road, Delhi-110033, for period 2018-19 to 2019-20 was

found satisfactory, subject to observations made in current audit report.

(B. VijayaLakshmi)
Sr. AO/Internal Audit Officer
Audit Party No. IV
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@

There was 09’ outstanding objection on the accounts of O/o Aryabhatt Institute of
Technology (former Aryabhatt Polytechnic), Government of NCT of Delhi, G.T. Karnal Road, Delhi-
110033, DDO Code: 033010, for the period 1979-1980 to 2015-2018, there are 07 paras fully
settled This has been discussed with the Head of Office.

‘ S.No. | Year ' Total | Para Settled | Para  no. of l[ Outstanding Para’s

 Para’s Settled Para’s with para No ‘

i_l | 1979-1980 | 01 01 10(01) Nil |

2. ‘ 1996-1998 03 02 44,47 (02) 38 (01) ‘

| 3. 12004-2006 06 04 03,04,05,07 (04) 02,06 (02) '
4. | 2008-2010 01 00 Nil 02 (01)
B 2012-2015 | 01 00 Nil 02 (01)
6. i 2015-18 01 00 Nil 03(01)

Total 13 07 07 06

M



Ao

DETAILS OF OLD RECOVERY :

| _S_.l_‘lo._i—Year [ Total old | Amount recovered/settled ‘ Balance Recovery against—

: recovery Paras (Amount in Rs.

| Parawise)

1 Para No. | Amount B

N 1979-1980 | 858.56 10 858.56 0 |
Nil |

}‘2 |l996-l998 220 38 Nil 220

! 3 I 2004-2006 | 2210 02 Nil 2210

4 [201518 | 13323 03 Nil 13323

" Total  [15611.56 |04 858.56 | 14753

(mshmi)
Sr. AO/Internal Audit Officer
Audit Party No. IV
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noupreper maiintenance of Account of Fee Collection.
{Audit Memo No.6 Dated 26.07.2010)

diny of the record pertaining to money received from the students revealed
~~a~">p§:r vecord of fee collected is maintained by the Institute. The Institute had
inced Receipts of Fee issued to the students for verification, but no other record viz.
ke - of students enrolled, showing the details of money received on account of caution
v wition fee. pupil fund or any money received under other head has been

As per version of the institute, the fees are being paid by the students in the form
Amand Dradt and these DDs are deposited into the Bank through challans. The audit
Jiovd difficuities o verify the each and every receipt issued to students with the
< because the challans are not prepared in accordance with either the dates of
" nd Drafts received by the Institute or Receipts issved to the students. Further. no
cnarate register hus been m‘cparc‘:d for entering the details of DDszeceived from the
eors. fror which it could be confirmed whether the fee has been paid by all the
who are pursuing the course. Hence, it cannot be ascertained whether all the DD
ccoe e from students are credited to Govt. Account or not. In the absence of proper
Ceords, it i3 also not ascertained whether all students are regularly depositing their fees
Lot as well as audit was also not in a position to work out the details of exact fee
Ceoted from the students, students exempted from payment of such fee and other
. lizneons collections made from the students.

Weasons for non maintenance of such a vital record in a transparent manner may
¢ chucidated w audit and immediate steps be taken to start a fee collection register, and
plianee be shown at the time of next audit. '




o eeroritv/Fideiity Bond for such amount and in such form as Central government, or an

- ' .

TEST AUDIT NOTES

Cash Security deposit / Fidelity Bond of Cashier

5 e Rule 278 of Gr R every Government Servant who actually handles cash shal! required
Cmay prm Mbe and o execute a security/Fidelity bond. As per rule 275(3) of GFK -~ i
&2 the aaid securily 5 furnished in the form of cash, the security bond should be executed
T30 and, in case where the said security is furnished in the form of fidelity bond, the
ond should be in form GFR-31,

suding e course of audit, it was found that the cashier who was entrusted with the
Coann has not furnished the security bond as required under GFR.

susaiy sieps may please be taken to execute the security bond by the cashier immediately
(4 ihe govt. money under intimation to the audit.

L
‘:‘,ﬂ%\\ W
8.5. Grover §
[AC
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Lascrepancies in maintenance of Library Records / Books.

o

As e 194 of GFR, for libraries having more than 20000 lumeWo 50000 volumes
‘cation should be done at least once in three years< A certific of ver
nas shooid be recorded in the Accession Register of '

dtiny of Library records revealed thapsfo physical ¥é€rification o}d Library Books were camed
 suring the penod 2012-2013 to 2014;2946 in violatiorrof the provisions of GFR.

isﬂ{san‘zg Library Books amounting to Rs. 4,20,113/-

/})2.’? “_e 194 of GER. loss of 5 volumes per 1000 volumes of books issued / consulted in o y&a”
ST - aken se reasonable provided such losses are not attributable to dishonesty of negligence

e ass of & book of a value exceeding Rs. 1000/- (Rs. One thousand only) and rare books
.= ot value shall invariably be investigated and appropriate action taken

. or Accession Registers of library books and information furnished by the Institute
. hat 2 no of library books were missing from the library since 2001 as per below mentioned

~‘he department has not taken any appropriate action in this regard in violation of the
sos oot the GFP

6\‘7 ~ Period No. of Missing Books Amount (Rs.;
2001-2004 210 | 9208/~
2004-2006 538 o 37,603/
_.2006-2008 | 592 __. 27,963~
20092012 L es¢ . 453397
~ Total | o Ages o hn20Mms

L3t Non-return of Library Books
o riormation provided by the department 101 No. of books amounting to Rs $82 890/~ which
1t 6 Lecturers and other staff members during the period August, 2008 to January. 2077
et neen recoverad by the department.

e _essary steps should be taken get the physical verification done / to get back the books issued
0 e ooncerned Lecturers and other staff members / write off the missing books from the
rotant authority after due verification of records under intimation to audit.

Non disposal of unserviceabl@items with Reserved Value of Rs. 2,22,303/-

cuoper Rule 167 & 199 of GFR,
o ovalue above Rupees Two
Ceeditende or (b1 public auctieh!
AV
vy of recoras ar ‘t&rmation made avaii

s oah o of ditfereGadNRsarviceable items peTtaining 1o tools, equipment, furniture. batienes
itors oriners el Iy hok Value tode tune of Rs. 19,86,985/- with Reserved Vaiue of Ks

€ goods of assessed

urplus o1 obsolete or unservice
~Ta) obtaining bids through

&h should be disposed of
3\




4.A

PART- i
CURRENT AUDIT REPORT

(01.04.2015 to 31 .03.2018)

PARA NO. 01

Subject: Non disposal of condemnation items amounting to Rs. 32,12,3 /- (Book
value) and Rs. 160089/-(reserved price).

( Ref. Audit Memo No. 11 dated: 02.07.2018)

As per Rule 218 of General Financial Rules, 017<4§urp|us’,,o’r obsolete or
unserviceable goods/items should be disposed of by «obtaiming bids/tﬁrough advertised
tender or public auction. v

v

Scrutiny of records/information furnished by thog Officet Deptt. revealed that a large
number of tools and equipment items amounting to Rs. 12,308/~ (Book Value) and Rs.
160089/-(reserved price) are lying in the”Departm t for a long time but disposal of same
has not been done. With the passa of time, t ismantled/scrap items would lose their
value and accumulation of such g ds also blocks the available space of the Office/Deptt.

The department may take steps to sell the dismantled / condemned items
immediately under intimation to audit.

PARA NO. 02

Subject : Overpayment of Transport Allowance amounting to Rs. 7704/-

(Ref. Audit Memo. No. 12 dated: 03.07.2018 )
3
As per TA rules, Transport Allowance is not admissible during absence fro ’
duty for a full calendar month due to any leave/Summer vacation/Medical Leave /CCL/s dy
leave/Training/Tour etc. However, if the absence covers part of any calendar month,fl’i will
be admissible for full month.

On scrutiny of the list provided by the department of the employees who rema‘méd on
leave for more than one calendar month during the period of audit, it came-to no;% that Sh.
J.P. Sharma, WSA employees was on Medical leave more than one fu{l}balendi onth and
drawn T.A. for that period. The details is as under:- N

N\
rs. |Name of the|TPT Full Months of }btal ~MAmount
No. | employee | | Allowance Leaves/Vacation ' Months Recoverable
Designation paid per (Rs.)
(Sh. / Smt.) month (Rs.)
1. Sh. J.P. Sharma, 7704/-- | March,2018 01 7704/-
WSA Months
Lr GRAND TOTAL 77o4ﬂ

o S




¥

Necessary steps should be taken to recover of overpayment of TA. of Rs. 7704/-

(Rupees Seven Thousand Seven Hundred and Four only) from the concerned officials after
due verification of records. Other similar type of cases as referred above may be reviewed

at your own level under intimation to audit.

PARA No.BS @

Subject: Non levy of penalty of Rs. 12,323/- for delayed supply of items.

(Ref. Audit Memo No. : 15 dated :03.07.2018)

During the scrutiny of file No. 3(1) / ABIT/ PUR/STATIONERY-STORE/2015-16 for
Purchase of Stationery and General Store items , it has been observed that the Institute has
given a supply order on 12.05.2016 to M/s yash Traders for Rs. 10,741/- for 44 items and to
M/s Raj Tool Company for Rs. 1,14,635/- supply of 43 items. As per the supply order the
supply has to be made by 25.05.2016 and 15.05.2016 respectively by the suppliers.

On scrutiny of the file it has been observed that the items were provided after the
expiry of date mentioned in the supply orders.

As per the terms and condition No. 3.8 of NIT for liquidated damages (penalty), it has
peen provided that “For delayed supply — Liquidated damages equivalent to 2% of the price
of the items per week will be charged / deductad according to the delay in supply of the item
beyond expiry of the supply period, subject to a maximum of 10% of value of order.

However, the Institute has not levied any penalty to the supplier for short supply /
delayed supply. Detail of penalty t0 pbe levied on the supplier is as under:

Amount

Delay in Penalty

Name of the Date of Date of Actual
supply supply 2 date of weeks of Supply | to be
order of be madc (as supply levied

per supply
order)

N i il ] I
Traders
D il il N
Compan
T

otal recovery t 12,320

institute

23.06.2016

The Deptt. may recover the penalty amount of Rs. 12,323/- on account of delayed /
short supply or order as per the terms and conditions of the contract after due verification of

facts and figures under intimation to Audit.
Signature

Dated:05.07.2018 tame: (Ajay Kr. Chandna)
Dnsignation:I.A.O., Audit Party No. -Vi




TEST AUDIT NOTE @

Subject: Improper maintenance of Pay Bill Registers during the audit period 2015-
18. '

TAN 01

(Ref. Audit Memo No. 02 dated: 26.06.2018)

During the test check of pay bill registers the following shortcomings have been
noticed:-

2015-16, 2016-17 (Teaching & Non Teaching Staff)

1. Every entry in the PBR should be authenticated by Competent Authority
/DDO, but it is seen that entries in the PBR for the period 2015-16 & 2016-17
have not been signed by Competent Authority /DDO. Hence, the authenticity
and correctness of the information entered/recorded could not be justified.

2. Page counting certificate has not been recorded on the first page in the
PBRs.
3. Upper columns of PBR i.e. previous page no. of PBR, Pay Scales, Rate of

Pay, Service verified, Aadhar Number, PAN No., Govt. Accommodation,
Occupation Date, Vacation Date , GPF/CPF/NPSNo. etc. have not been filled
in most of the employees in the PBRs.

4, Abstract of Pay Bills (GAR-18) in the PBR for the above said financial years
have not been signed / attested by the Competent Authority in the PBR
maintained by the Deptt.

5. Numerous cuttings, Fluid & over-writings have been noticed in the PBRs
which have not been attested by the Competent Authority/DDO in the PBR of
Teaching staff ( 2016-17) maintained by the Deptt. e.g. Page Nos.
3,4,6,7,9,10,12,14,15,16,17,18,20,22,23,37,44,61,63.

6. Entry in PBR of LPC of employees who joined or transferred in between
financial year of 2016-17 has not been recorded/attested in PBR and copy of
LPC have not been pasted in the PBR e.g. Page Nos. 44,47,64,66 (PBR of
Teaching and PBR of Non Teaching e.g. Page Nos.
6,13,17,18,27,28,29,32,33,46,48 & 78.

2017-18 (Teaching & Non Teaching Staff)

1. Page counting certificate has not been recorded on the first page in the
PBRs.
2. Upper columns of PBR i.e. previous page no. of PBR, Pay Scales, Rate of

Pay, Service verified, Aadhar Number, PAN No., Gowvt. Accommodation,

G =



Occupation Date, Vacation Date , GPF/CPF/NPSNo. etc. have not been filled
in most of the employees in the PBRs.

3. Abstract of Pay Bills (GAR-18) in the PBRs for the above said financial years
have not been signed / attested by the Competent Authority in the PBR
maintained by the Deptt.

4. Numerous cuttings, Fluid & over-writings have been noticed in the PBRs
which have not been attested by the Competent Authority/DDO in the PBR fo
Teaching staff ( 2017-18) maintained by the Deptt. e.g. Page Nos.
10,11,15,16,17,18,19,21,25,59,60,75 and PBR of Non Teaching Staff e.g.
Page Nos. 1,7,9,10,18,23,26,32.

5. Entry in PBR of LPC of employees who joined or transferred in between
financial year of 2017-18 has not been recorded/attested in PBRs and copy
of LPC have not been pasted in the PBRs of Teaching staff e.g. Page Nos.
27, 28 and PBR of Non Teaching staff e.g. Page Nos. 9,10,11,35.

6. Gross Totalling of all relevant columns for income tax purposes not carried

out in PBRs.

Necessary steps may be taken to update the PBRs at the earliest possible
under intimation to audit.

TAN 02

Sub:- Deficiencies/shortcomings in maintenance of Non Govt. Cash Book and
Govt. Cash Book. '

(Ref. Audit Memo No. 03 dated: 27.06.2018)

During the test check of Non Govt. Cash Books and Govt. Cash Book, the foliowing
deficiencies/shortcomings are noticed:-

a) For the Financial year 2015-18 (Non Govt. Cash Book).

i) Page counting certificate in the beginning of the Cash Book is

unsigned.
ii) The Closing Balance Certificate has not been recorded

properly and is not signed by competent authority.

iii) Upper column in cash book is left blank on every pages.

iv) Cutting/overwriting/use of fluid is not attested e.g. at page
n0.30,31,32,43,45,48,49,52,61,66,67,69,70,73,74,75,83,

84,85,88,93,111. E/
4 By




Govt. Cash Book (01.04.2010 to 15.09.2015)

i) On some of the pages at the end of the month the Closing
Balance Certificate is not signed.
i) Upper column in cash book is left blank.

Govt. Cash Book 01.10.2015 to 31.03.2018.

i) Page counting certificate in the beginning of the Cash Book is
unsigned.
i) The Closing Balance Certificate on the end of the month is not

properly recorded and is unsigned.

jii) Upper column in cash book is left blank on every pages.

iv) Cutting/overwriting/use of fluid is not attested e.g. at page no.9,
12, 20, 21, 35.

Necessary steps may be taken to remove the above said Deficiencies/shortcomings
in maintenance of Non Govt. Cash Book and Govt. Cash Book under intimation to
audit.

TAN 03

Sub:- Deficiencies/shortcomings in maintenance of Accession Register.
(Ref. Audit Memo No. 04 dated: 27.06.2018)

During the course of Audit of the Arya Bhatt Polytechnic for the audit
period 2015-18 in respect of record relating to Library Books, the following
discrepancies were noticed:

1. Physical Verification

As per Rule 194 of GFR 2005 & Rule 215 of GFR 2017 physical verification
of Library Books should be done every year in case of libraries having not
more than twenty thousand volumes and results be recorded in the Accession
Register. On scrutiny of Accession Register, it revealed that physical
verification of Library Books has not been carried out. There are 36613 books
lying in the Library, therefore, non-conducting of physical verification every
year, violates Rule 194 & Rule 215. This may please be got done now and
compliance be shown to audit for necessary verification under Rule 194 & 215
of the GFR.

2 In the Accession Register all the relevant columns are not properly filled.

3. Cutting/overwriting/use of fluid is not attested e.g. at page no. 17.,,20,
27. 29, 35, 47, 49, 51, 55, 56, 58, 59.

@/ (M/ S?
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on annual basis and record its outcome SO that loss/theft of books, if any may be
ascertained under intimation to audit.

TAN 04

Sub:- Non adherence of Rule 59 of R&P Rules.

( Ref. Audit MEMO No.: 08dated: 29.06.2018)

The rule 59 of Receipt and Payment Rules stipulates as follows:-

1.

Every voucher must bear a pay order signed or initialled by the
responsible disbursing officer, specifying the amount payable both in
words and figures. All pay orders must be signed by hand and in ink.

All paid vouchers must be stamped 'paid’ or so cancelled that they cannot
pe used a second time. Stamps affixed to vouchers must also be
Cancelled so that they may not be used again.

All sub-vouchers to bills must be cancelled in such a manner that they
cannot be subsequently used for presenting fraudulent claims or other

fraudulent purposes.

On scrutiny of the bills/records, it came to notice that the above rule
was not followed.

The Department should follow Rule 59 of R&P while making the
payments for the bills. w

“

D

£

Necessary steps may be taken to conduct physical verification of library books




TAN OS

Sub:- Non adherence of Rule 145 of GFR 2005 & Rule 154 of GFR 2017, while
making the purchases.

( Ref. AUDIT MEMO. NO. 09 dated: - 29.06.2018)

a) The Rule 145 of GFR 2005 explains that the Purchase of goods upto the

value of Rs. 15,000/- (Rupees Fifteen Thousand only) on each occasion may

be made without inviting quotations or bids on the basis of a certificate to be
recorded by the competent authority in the following format:-

“, . am personally satisfied that these
goods purchased are of the requisite quality and specification and
have been purchased from a reliable supplier at a reasonable price.”

b) The Rule 154 of GFR 2017explains that the Purchase of goods upto the value

of Rs. 25,000/- (Rupees Twenty Five Thousand only) on each occasion may
be made without inviting quotations or bids on the basis of a certificate to be
recorded by the competent authority in the following format:-

“, ~am personally satisfied that these
goods purchased are of the requisite quality and specification and
have been purchased from a reliable supplier at a reasonable price.”

On scrutiny of the bills/records, it came to notice that the certificates as
desired above are not recorded anywhere and the purchases have been made.

The Department should follow Rule 145 of GFR 2005 & Rule 154 of GFR
2017, while making the purchases.

AN 06

Sub: - Shortcomings/deficiencies in maintenance of Service Books.
(Ref. AUDIT MEMO. NO. 10 dated: -02.07.2018)

During scrutiny of Service Books, the following observations are made:-

(1) Service Book to be shown to the official every year

SR-202 stipulates that Service Book is required to be shown to the official
every year and his signature obtained in token of his perusal. The Government
servant will ensure that his services have duly been verified and certified as such,
before affixing his signature. However, it has been observed that the Service Book
was shown to none of the official as there was no signature of the official obtained in

the Service Book. _,Q__
1\ (P

GX\
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(2) Re-attestation of Bio-data:

The particulars of each Govt. servant at the first page of Service Book should
be re-attested after every five years. But this has not been followed in most of the
cases.

) Sh. Jagvir Singh, Lecturer.

(i)  Sh. S.C. Jain, Lect.

(iiy ~ Sh.Vagish Kumar, Lect.

(iv)  Sh. Jayanta Ghosh Roy, Lect.

(v}  Ms. Hem Lata Nayak, Lect.

(vij Ms. Puneet Amarjeet Singh, Lect. (Ist & lind Page of Bio Data since
inception has not been found in Service Book).

(vi)  Sh. Arun Lamba, S.O.

(viii)  Sh. Brijesh Bajpai, Sr. Asstt.

(ix)  Sh. Amitosh Kumar, WSA

(x)  Sh. Vishal Singh, WSA

(3) Verification and communication of qualifying service after 18 years of
service

Further, as per rule 32 of CCS (pension) Rules. Verification of service of the
government servant should be done on completion of 18 years of qualifying service

or 5 years before t
issued in the prescribe

certificate has not been found pasted

Officers/officials after verification of service from the concerne

he date of retirement whichever is earlier and a certificate be
d form no. 24 to the official/teacher concerned. The said
in the Service Book of following
d PAO.

S.No. | Name of Officer/official | DOB DOJ DOR
Smt./Sh.
1 Jagvir Singh, Lect. 30.06.1958 19.06.1984 30.06.2023
(65yrs.)
2 S.C. Jain,Lect 01.07.1954 11.06.1980 30.06.2019
(65yrs)
3 Jayanta Ghosh Roy, Lect. 21.03.1959 31.08.1984 31.03.2024
4 Puneet Amarjeet Singh, 09.112.1967 18.02.1995 30.11.2032
Lect.
5 Amitosh Kumar, WSA 01.01.01963 08.01.1996 31.12.2022
6 Brijesh Bajpai, Sr. Asstt. 11.07.1962 01.05.1986 31.07.2022
7 Vishal Singh, WSA 16.12.1962 01.08.1991 31.12.2022

(4) Entry of Date of Birth should be recorded in both as Figure and words simultaneously
in the Service Book. However, in the following cases, the same has not been recorded
in the Service book:-

(i) Sh. Jagvir Singh, Lect.
(ii) Ms. HemLata Nayak, Lect.

B

N A
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(9)

©)

6)

(i)
(if)
(iil)
(iv)
(v)

(vi)

(iii Ms. Puneet Amarjeet Singh, Lect.
(iv)  Sh.Vishal Singh, WSA

Forms i.e. Nomination for Gratuity, UTEGIS, GPF and form No. 3 (Detail'of
Family) duly accepted by the H.O.O/HOS. should be pasted in the Service
Books. However, in the following cases, the same has not been found
accepted/pasted in the service books:-

) Sh. Vagish Kumar, Lect.
(ii) Sh. Arun Lamba, S.0.
(iii) Sh. Amitosh Kumar, WSA

A Photograph of the employee is to be pasted and attested on the right hand
corner at first page of the Service Book. However, in the following cases,
photograph have not been found pasted/or attested in the service book:-

(i) Sh. Jagvir Singh, Lect.

(i) Sh. Rachit Saxena, Lect.
(i) Ms. Hem Lata Nayak, Lect.
(iv)  Sh. Brijesh Bajpai Sr. Asstt.

Entry of Service Verification has not been verified in the below mentioned
Cases:-

Sh. Jagvir Singh, Lecturer w.e.f. 01.07.2017 to till date.
Sh. S.C. Jain, Lect. w.e.f. 01.07.2017 to till date.
Sh.Vagish Kumar, Lect. w.e.f. 01.07.2017 to till date.

Sh. Jayanta Ghosh Roy, Lect. w.e.f. 01.07.2017 to till date.
Ms. Hem Lata Nayak, Lect. w.e.f. 01.07.2017 to till date.
Sh. Rachit Saxena, Lect. w.e.f. 01.07.2016 to till date.

(viiy  Sh. Brijesh Bajpai, Sr. Asstt. w.e.f. 01.07.2016 to till date.
(viii)  Sh. Amitosh Kumar, WSA w.e.f. 30.07.2016 to till date.

Entry of Aadhar Number has not been made in the service book of staff as per
instruction circulated by the Pr. Secretary (Finance) Finance Deptt. GNCTof Delhi.
Vide No. F3 (03) / 2015/T-1/Pr.AO/ 2025-26 dated 10.09.2015. It has further been
advised that detail of Aadhar Number of employee in pension papers of the
employees who are going to retire should invariably be made so as to enable the
PAO to mention the details of Aadhar Number in pension payment orders.

Entry of Fixation of Pay of 7t Pay Commission should be recorded in the Service
Books and form of fixation and undertaking should be pasted in the Service Books .
However, in the following cases, the same has not been recorded and pasted in the
Service books:-

() Sh. Arun Labma, S.0.

(i) Sh. Brijesh Bajpai, Sr. Asstt.
(iii) Sh. Amitosh Kumar, WSA
(iv)  Sh. Vishal Singh,WSi
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Necessary steps should be taken for proper maintenance of Ser_vice Books,
under intimation to audit. Other similar cases, if any, may also be taken into account
for similar action.

TAN BE
Sub:- Improper maintenance of Stock Registers.

( Ref. Audit Memo No. : 13 dated :03.07.2018)

1 Physical Verification of Non-Consumable and Consumable Stock.

Rule 192(1) ,192(2) of GFR 2005 and Rule 213(1), 213(2) of GFR 2017
stipulates that physical verification of Fixed Assets (Non-Consumable items) and
consumable goods & material should be undertaken at least once in a year and the
outcome of the verification recorded in the corresponding register.

On scrutiny of the following registers produced to Audit Party, it has been
observed that no physical verification of Consumable and Non Consumable items
were undertaken during the year 2015-16 to 2017-18 by the Deptt.:-

(i) R/M Register
(i) Non Govt. Fund Consumable items Stock Register
(iii) Stationary ltems stock Register (Vol t & II).

{n Page Counting Certificate

Page counting certificate has not been recorded / signed by any Store Officer of
the following stock Register:-

(i) R/M Register
(ii) Non Govt. Fund Consumable items Stock Register
i) Stationary Items stock Register (Vol. 1 &11).

(M)  Some other Stock registers have not displayed the name of Register i.e.
Consumable or Non Consumable, page counting certificate and physical
verifications have not been done for the audit period.

(V)  Cutting, fluid & overwriting has not been attested by any Store Officer in the
below mentioned stock Registers in the following items:-

R/M Register
(i) Socket at page -06
(i) PVC pipe at page 08
(i) Nail (Asst) at page 279
(iv) Painting Bruch at page 282

Non Govt. Fund Register

(i) Cello Tape at page 29
(i) Stapler at page 42
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(i) High Lighter at page 130
(iv) File board at page 416

maintenance of Stock Registers and
oned stock registers, under intimation

Signature

Dated:05.07.2018 Name (Ajay Kr. Chandna)
‘ Designation:  I.A.O.

(Pu~— Party No. -VI

Necessary steps should be taken for proper
conducting annual physical verification of above menti

to audit.




(Part-1I)

Current Audit Report

(2018-19 to 2019-20)

Current Audit Report:

©

During the course of current audit, 16 audit memos and 01 record memo

highlighting various irregularities & recoveries to the tune of Rs. 975452/-were

issued. On the basis of compliance shown by the Department, 03 memos were

settled on the spot. Remaining 13 audit memos have been converted into 07

para(s) and 06 TAN(s) with an outstanding amount of Rs. Nil in the current audit

report.

Details of current recovery (2018-19 to 2019-20):

Para No./Tan Total Amount recovered Balance
No./Memo No. Recoveries (in Rs.) (inRs.)
(in Rs)
07 747375 Nil 747375
12 228168 Nil 228168
Total 975452 Nil 975452

The internal audit report has been prepared on the basis of information

furnished and records made available by the unit. Dte. of Audit, GNCT of

Delhi disclaims any responsibility for any misinformation and/or non-

information on the part of auditee unit.

(B. VijayaLakshmi)
Sr. AO/Internal Audit Officer

Audit Party No. IV




PARA 01: Short Recovery of DGEHS subscription amounting to Rs. 747375/-

CURRENT AUDIT REPORT
PART-II
(2018-19 to 2019-20)

(Ref. Audit Memo No. 07 dated 21.08.2020)

@

During test check of the PBR for the year 2018-19 to 2019-20, following discrepancies

are observed:

Consequent upon implementation of 7% CPC, DGEHS contribution subscription rate are

revised vide order N

of H&FW, GOI, w.e.f 01% Feb, 2017, as per below mentioned chart :-

o. S 11011/11/2016-DGHS(P)EHS dated 09.01.17 issued by the Ministry

Corresponding level in the Pay Contribution (in RS.)
Matrix as per 7" CPC

Level 1105 250

Level 6 450

Level 7- 11 650

Level 12 & above 1000

It has been observed that contributions i.r.o employees, as per the table given below were being

subscribed at lower rate during the period, mentioned against their name:-

S.No | Name Amount Amount to | Period | Total Recovery
(Dr./Ms./Mrs/Mr | being be months | (in Rs)
.) & design subscribed | subscribed
1. | A. K. Choudhary, 500 1000 102/17 to 35 17500
Principal 12/19 months
2. | Mukul Kumar, 500 1000  |02/17 to 35 17500
Lecturer 12/19 months
3. | Jagvir Singh, 500 1000 102/17 to 35 17500
Lecturer 12/19 months
4. | Vinod Kumar 500 1000 [02/17 to 35 17500
Singhoria, 12/19 months
Lecturer
5. | Hiranmay 500 1000 |02/17 to 35 17500
Vishwas, Lecturer 12/19 months
6. S.K. 500 1000  [02/17 to 35 17500
Baranwal, 12/19 months
Lecturer
7. 1S. K. Tiwari, 500 1000  |02/17 to 35 17500
Lecturer 12/19 months
8. | Jitender Kumar, 500 1000 (02/17 to 35 17500
Lecturer 12/19 months
9. | Sanjay Kumar 500 1000 |02/17 to 35 17500
Yadav, Lecturer 12/19 months
10. A. Swarnlata, 500 1000 {02/17 to 35 17500
Lecturer 12/19 months
11. Sacchidanand 500 650 02/17 to 35 5250
Malik, Lecturer 12/19 months
12. Kumar  Rakesh 500 1000  |02/17 to 35 17500
Ranjan, Lecturer 12/19 months
13. Sahilesh 500 1000 |02/17 to 35 17500
Kumar  Trivedi, 12/19 months : \)»V
Lecturer -
14. Rampal, Lecturer 500 1000 (02/17 to 35 17500
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| 12/19 | months

15. T. K. Goyal, 500 1000  102/17 to 35 17500
Lecturer 12/19 months

16. Rajkumar 500 1000 |02/17 to 35 17500
Mangoch, 12/19 months
Lecturer

17. M. S. Kambley, 500 1000 |02/17 to 35 17500
Lecturer 12/19 months

18. Manish Sthapak, 500 1000 |02/17 to 35 17500
Lecturer 12/19 months

19. J.  Ghosh Roy, 500 1000 |02/17 to 35 17500
Lecturer 12/19 months

20. Rinigo Nani, 500 650 02/17 to 35 5250
Lecturer 12/19 months

21. Himlata  Nayar, 325 650 02/17 to 35 11375
Lecturer 12/19 months

22. Deepak  Kumar 325 650 02/17 to 35 11375
Saini, Lecturer 12/19 months

23. S. K. Manas, 325 650 02/17 to 35 11375
Lecturer 12/19 months

24 Rachit Saxena, 325 650 02/17 to 35 11375
Lecturer 12/19 months

25. Preetpal  Singh, 325 650 02/17 to 35 11375
Lecturer 12/19 months

26. Lokesh  Kumar, 325 650 02/17 to 35 11375
Lecturer 12/19 months

27. V. V. Ketkar, 500 650 02/17 to 35 5250
Lecturer 12/19 months

28. Deepti Mal, 500 1000 02/17 to 35 17500
Lecturer 12/19 months

29. Vijay Kumar, 325 650 02/17 to 35 11375
Librarian 12/19 months

30. S.P. Mehar, 500 1000  |02/17 to 35 17500
Lecturer 12/19 months

31. T.K. Bhagat, 500 1000  |02/17 to 35 17500
Lecturer 12/19 months

32. Sushil Chandra, 500 1000 {02/17 to 35 17500
Lecturer 12/19 months

33. L. M. Meena, 500 1000  |02/17 to 35 17500
Lecturer 12/19 months

34. M. S. Rao, 500 1000 102/17 to 35 17500
Lecturer 12/19 months

35. Jaji Vergese, 500 1000 |02/17 to 35 17500
Lecturer 12/19 months

36. Puneet Amarjeet 500 1000 |02/17 to 35 17500
Singh, Lecturer 12/19 months

37. Satish Kumar, 500 650 02/17 to 35 5250
Lecturer 12/19 months

38. Sunil Kumar 500 650 02/17 to 35 5250
Gupta, Lecturer : 12/19 months

39. Shiv Kumar 500 1000 |02/17 to 35 17500
Dubey, Lecturer 12/19 months

40. Ghanshyam, 500 1000 |02/17 to 35 17500
Lecturer 12/19 months AL

41. Mayank  Pande, 500 1000 |02/17 to 35 17500
Lecturer 12/19 months

42. | Deepak Sharma, 500 1000 [02/17 to 37 18500
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500 1000 02/17to| 35 17500
Keori, Lecturer 12/19 months

C.  Arumugam, 500 650 02/17 to 35
Lecturer - 12/19 months
Vagish ~ Kumar, 500

Lecturer
Abdul Hamam 500 1000  |02/17 to
Ansarl, Lecturer 12/19 months

47. Adarsh  Kumar, 500 1000 |02/17 to 35

17500

Lecturer 12/19 months

48. Anupam  Kumar 500 1000 |02/17 to 35 17500
Upadhyay, 12/19 months
Lecturer

49. Swagta Bose, 500 1000 {02/17 to 35 17500
Lecturer 12/19 months

50. Jitin Borwah, 500 650 02/17 to 35 5250
Lecturer 12/19 months

Total 747375

Hence, an amount of Rs. 747375/- may be recovered from the above said employees,
after due figure and facts and to be deposited into Salary Head. Similar other cases may also
be reviewed at your own level and recovery may be made accordingly, under intimation to
audit.

PARA 02: Non Condemnation of vehicles-reg.
(Ref. Audit Memo No. 08 dated 21.08.2020)

During test check of condemnation file of vehicle No. DDA 6134 bearing file No.
F.5(18)/ABP/2016-17, for the audit period maintained by the O/o Principal, Aryabhatt Institute of
Technology, G.T. Karnal Road, Delhi-1 10052, the following discrepancies have been found:-

1 It has been noticed that MATADOR Van F-307 bearing Registration No. DDA 6134
(Chasis No. 616 FD-311454) has been purchased in year 1985 under Old Community
Polytechnic Scheme. Which is lying unused in the office premises since 12.03.1987 (as per
General Remarks of DTC Central Workshop-1, Delhi-110009) along with running 31,446
Kilometer resulting in blockage of valuable space of the office and the expenditure incurred
towards insurance and other maintenance charges remained wasteful as the vehicle is lying idle
in the premises of polytechnic

2. As per norms of Government of India the vehicle has covered its useful life in terms of
years but not in terms of kilometers. The vehicle is diesel fuel mode and completed life span 32

years and off road since long time and vehicle is completely damaged/broken. Hence, the
vehicle is recommended for Condemnation being beyond economical repair by the workshop of

o




The department is hereby directed to take immediate steps to condemn the old vehicle DDA
6134 (Chasis No. 616 FD-311454) as per the report of Manager (V.I), Delhi Transport
Corporation, GNCT of Delhi, Central Workshop-I, Delhi-110009 (Placed at 26/C) without any
further delay. Non-disposal is not only resulted into the blockage of valuable space of the office, but also
further deteriorates the value of vehicle with the passage of time.

PARA 03:- Discrepancies in PWF(Pupil Welfare Fund) Cash book-reg.
(Ref. Audit Memo No. 09 dated 21.08.2020)

During test check of the Cash Book (PWF) for the year 2018-19 to 2019-20 maintained by
the O/o Principal, Aryabhatt Institute of Technology, Govt. of NCT of Delhi, G.T. Karnal Road,
Delhi-110033 . '

It has been noticed that as on 31.03.2020, there is Rs. 1,63,01,408/- standing at the credit
of Pupil Welfare Fund. As per rule, such a huge amount should not be accumulated in the PWF.
It should be taken care that the fund is spent on the welfare/entertainment/recreation activities of

the students after regular intervals as the student who is paying in the PWF should be the prime
beneficiary.

Moreover the balance in the bank should be reconciled at the end of each month. It has
been observed that there is a difference in the balances of Cash Book and Pass Book. As on
31.03.2020, the C.B. is Rs. 1,63,01,408/: and in the Pass Book Rs. 1,72,84,175/-. There isa

variation of Rs. 9,82,767/- which should be got reconciled at the earliest under intimation to
audit..

PARA 04: Discrepancies in Library Record-reg.
(Ref. Audit Memo No. 11 dated 24.08.2020)

Physical verification of library entry has not been done in accession register, the same
should be recorded at the time of verification because accession register is permanent record of
library books. As well as page counting certificate may also be counter signed by the competent

authority.

Further, scrutiny of physical verification file, it has been found that 887 number of books
worth of Rs. 163252.58 have been shown as untraceable while doing stock verification of books
in financial year 2018, the institute authority are hereby directed to take immediate necessary
steps to locate the missing books in the first instance or write off/condemn the books by the
library committee as per rule, under intimation to audit.

PARA 05: Recovery of 20% of Leave Salary for the CCL period in excess of first 365
days amounting to Rs. 228077/-.
(Ref. Audit Memo No. 12 dated 24.08.2020)

During the test check of PBR, and other related record for the audit period 2018-19 and
2019-20, it has been noticed that the school has paid 100 % salary for the CCL period in excess
of first 365 days to some employees of this unit who were on CCL after 14.12.2018 as per order
No. 11020/01/2017/Estt.(L) dated 30.08.2019 issued by GOI, Deptt. Of DOPT as detailed below:

S.No. |Name & Period of Amount of leave Amount of 20% of
designation leave/days salary paid leave salary to be
(Mr./Mrs./Dr.) (Basic Pay+DA) recovered

1 Puneet  Amarjeet 70.03.2019  to | 98200+1 1784=109984 | 6599
Singh, Lecturer 28.03.2019 (09

days)
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20.08.2019 to 101100+17187=118287 | 29966
26.09.2019 (38
days)
Total 47 days Total: 36565
2 Manju Kumari, | 14.01.2019  to 147900+17748=165648 | 75094
Lecturer 22.03.2019 (68
days)
05.08.2019  to | 152300+25891=178191 62961
26.09.2019 (53
_ days)
04.11.2019  to | 152300+25891=178191 53457
18.12.2019 (45
days)
Today 166 days Total: 191512
Grand Total 228077

Hence, over payment of 20% of leave salary paid to the tune of Rs. 228077/- as per detail
given above may be recovered from the employees under intimation to the Audit. All similar
otheracases may be reviewed at the unit level and all irregular payment may be recovered after
due verification of records and deposited into govt. account under intimation to Audit.

PARA 06: Non-maintenance records of caution money by the Institute-reg.
(Ref. Audit Memo No. 14 dated 25.08.2020)

At the time of admission, college/institute has been collecting Rs. 2000/- as
security/caution money from every student, which is refundable within a period of two years
after the completion of their academic degree/diploma.

During the text check of records/file in respect of Caution Money for the period of 2018-
19 to 2019-20, it has been found that the institute is not maintaining any record fee collection
register including caution money collected from students at the time of their admission and
disbursed to the students after completion of their course. The institute is maintaining only one
file for sanctioning the caution money under major head 8443 whenever the students are
applying for the same.

~The accounts of a government institute should be proper and transparent. Non
maintenance of fee collection register and caution money register, being the vital registers of a

educational institute is totally wrong. The institute is hereby directed to maintain a fee register
as well as caution money register immediately and compliance may be shown to audit.

PARA 07: Non achievement Target of Scherile of Community Development through

Polytechnics (CDTP) in Delhi (CSS)-reg.
(Ref. Audit Memo No. 15 dated 26.08.2020)

The objectives of the CDTP Scheme is to provide meaningful and qualitative non-formal
training to rural youth, women, school drop-outs, SCs/STs and other weaker sections and under-
privileged groups of the society, in consultation with highly qualified faculty/staff of the
polytechnics. Facilities for informal skill training of 3-6 months duration exist upder the same.

v




/™ The Scheme is completely funded by Ministry of Human Resource Development (MHRD),

Govt. of India. The major activities identified under the Scheme of Community Development
through polytechnics: are
(1) Need Assessment Surveys; Skill Development Training Programmes;

(ii) Disseminate and Application of Appropriate Technologies;
(iliy  Technical and Support Services; and
(iv)  Awareness Programmes

Release of grants shall be based on the physical and financial performance of the project
implementing institutions and also on the number of activities undertaken through Main and
other Extension centers /training centers set up.

As per the targets fixed with respect number of persons trained wage employment is as

under.

Financial | No of persons trained MALE | No of persons | TOTAL
year trained FEMALE
2009-10 | Scheme could not be started

2010-11 | 265 393 658
2011-12 | 252 453 705
2012-13 | - - -
2013-14 | - - -
2014-15 116 62 78
2015-16 | - - -
2016-17 | 196 480 676
2017-18 | 186 364 550
2018-19 [ 192 496 688
2019-20 | NIL NIL NIL

Further in respect of budget, it has been observed that the Institute is running the scheme
but the MHRD has not allocated any budget to the Institute from 2011-12 onwards and DTTE
from 2011-12 except 2012-13, 2016-17 and 2017-18 resulting in non-payment of regular bill
thus accumulating the liability.

Financial | GIA released by MHRD | GIA  Received | Expenditure during Remarks
year direct to Polytechnic through DTTE | Financial Year
Recurring Non- (HQ)
Recurring
2009-10 | 4.25 Lakhs 6.00 - -
Lakhs
2010-11 | 5.00 Lakh - - 7,84,358
2011-12 | - - 10,57,560
2012-13 | - 2,96,514 744
2013-14 | - - 1069
2014-15 | - - - 2,61,350
2015-16 | - - - -
2016-17 | - 9.0 Lakhs 10,67,624
2017-18 | - 11.5 Lakhs 8,069,941
2018-19 | - - - 10,75,201
2019-20 | - - - - e
(A) (B) © SN S




Total grant received from MHRD and DTTE (HQ)[A+B+C] = Rs.38,71,514/-
Total Expenditure =Rs. 51,17,847/-
Balance to be received =Rs. -12,46,333/-

Due to non- availability of funds, the targets of persons to be trained are not achieved
and also the department has a liability of Rs.12,46,333 to pay to various part time trainers.
Institute is hereby directed to take concrete steps to get the funds from MHRD so that the dues

can be paid and also avoid any further litigation in future.




PART 111
TEST AUDIT NOTES
(2018-19 to 2019-20)

TAN 01:- Rebate of Water Bills-reg.
(Ref. Audit Memo No. 02 dated 17.08.2020)

As per revised water tariffs of Delhi Jal Board, Govt. of NCT of Delhi, Water & Sewer
(Tarrif & Metering) Regulations 2012, and according to Rule 50 of this regulation, there is
provision of scheme, applicable on Plots/Properties having areas of 500 Sq. Meter or More &
having installed functional rain harvesting systems, shall be granted rebate 10% in the total bill
amount with the condition that the said Government Office/Institution installs equipment for
water harvesting System. Rebate is 15% if both the systems, i.e. RWH and Waste Water
Recycling are set up and functional

As the department has got the water harvesting system installed in the offices premises
and but not availing the said benefit. Institute is hereby advised to take the matter with DJB for
rebate..

TAN 02: - Information regarding NOC obtained from Delhi Fire Service Department-reg.
(Ref. Audit Memo No. 03 dated 17.08.2020)

As per the directions passed by the Hon’ble Supreme Court of India in W.P (C) No.
483/04 in the matter of Avinash Mehrotra v/s U.O.I. & others dated 13.04.2009 and keeping in
view of the provisions of Delhi Fire Service Act 2007 (Delhi Act 2 of 2009) and Delhi Fire
Service Rules, 2010, it may be clarified to audit whether No Objection Certificate (NOC) from
time to time from the Delhi Fire Service, GNCT of Delhi has been obtained as per the terms and
conditions laid down by the fire department as well as contained in the above judgment.

The Institute is hereby advised to get the same may from Delhi Fire Service Department
after following norms to avoid any mishappenirlg.

TAN 03: - Discrepancies in Service Books-reg.
(Ref. Audit Memo No. 05 dated 18.08.2020)

During the test check of Service books, maintained by the O/o Principal, Aryabhatt
Institute of Technology, Govt. of NCT of Delhi, G.T. Karnal Road, Delhi-1 10033, for the audit
period 2018-19 to 2019-20, following short comings have been noticed:-

1. As per Rule- 288 of GFR:- Service book should be maintained in duplicate of the Govt.
Servant. First copy should be retained and maintained by the H.0.0. and the second copy given
to the Govt. Servant for safe custody. In January every year. the Govt. Servant shall hand over
his/her copy to his/her office for updating, which should be returned within 30 days of its receipt.

‘Compliance of above rule as to whether the duplicate copy of Service Books have been issued
to all the Officials, as required under GER - 2017 (Rule-288) or not, is to be intimated to audit.

2. As per rule 32 of CCS (pension) Rules, Verification of Service of the Government servant
should be done on completion of 18 years of qualifying service or 5 year before the date of
retirement whichever is carlier and certificate be issued in the prescribed form to the official
concerned. The said certificate may be issued to all eligible officials after verification of service
from the concerned PAO™. Verification of qualifying service after the officer/officials who have

completed 18 years of service have not done of the following ofticial:- W




Date of joining

~Name (VMM | Designation
rnepal [ 10.10.1990
Teonrer 03082001

Sr- Leaurer s
Chorkdar —[0Lo® ]

Madan Shah
Arun Chabra

3. As per GOI, Ministry of Personnel, Public Grievances & Pensions, Deptt. of Personnel &
Training OM dated 03.1 1.2014, Aadhar (Unique Identification) number is t0 be recorded in the
service books of Govt. Servant. However, no such entries have been found in the service books.
Also need to be recorded in the service book.

4. Few service books have been found torn and dilapidated condition, needs to be re-binded
as the papers are loosely assembled. Since the service book is the permanent record, it should be
maintained in proper manncr. Similar other cases may be reviewed at the HOO level. Few
instances are:

Designation
_ A. K. Choudhary D
2. | Shambhu Prasad Meher Teowrer |
3. | Madan Shah Chowkidar |
-4.

Arun Chabra ASO/Gr.1I(DASS)
5 Several officials pertain to Schedule Caste/OBC/STs, but caste certificates have not been
found in their service books.
6. [rrelevant papers also found/attached in service books. all these types of papers shall be
kept in concerned personal file of the officials.
7 Further, scrutiny of Service Books, it has found that particulars i.e. present post hold position,
Date of Birth, Date of Appointment etc. not pasted/recorded at the top front of service books.
The same should be pasted or recorded.

8. Leave encashment entry should be write with red ink in neat and clean manner, also serial
number indicate each entry.
9. Loose paper found in most of the service books, the same should be re-bind or kept in

concerned employee’s personal file and first page of Bio-Date in Service books(Vol-I1) has not
been filled properly, the same should be filled.

Necessary action be taken to rectify the above discrepancies and Service verification &
leave account may be updated, under intimation to audit. Similar other cases may be reviewed at
the HOO level.

TAN 04: Irregularity in Housekeeping/Sanitation and Security Services-reg.
(Ref. Audit Memo No. 10 dated 24.08.2020)

During the scrutiny of records of Housekeeping/Sanitation and Security Services, it is
seen that contract is awarded to M/s Kaze Security Services and M/s Secures Sheild Security
Services Pvt. Ltd. These organizations have provided man power for sanitation and security
services to Institute. At present there are 23 (Twenty Three) contractual employees working in
the Institute. All engaged contractual official’s character and antecedent are not verified by the
police, as per the office record. The following employees detail is as under:-

Name
Co_ntractor/M/s
M/s [Kazg”Z 8

S.No. \Name of Employee Designation

(Mr./Mrs.)

T [RejeshKumar |

Security Guard




A5 T Sandeep Services

r———/—x—".
3. | Siyaram
N "—hﬁ)ee Chand
| 5. |Vidh anand Kumar Jha
™ 6. Hemchander Singh
7. ! Suman Kumar
“_ Sanitation/Housekeeping M/s Secures Sheild
9. mm_ Security Services Pvt.
0. | Ltd.

I

14.
1 -
L 15. il Prom_n!a ‘
l 16. | Neeraj Devi
| 17. | Irfan

As per the Delhi Private Security Agencies (Regulations) Rules, 2009 issued by the
Home Department, Government of NCT of Delhi wherein it has been instructed that “sufficient
time is hereby accorded to get the persons proposed to be deployed in the schools/offices/stadia
are to be verify from police authorities. The verification report must be submitted to the
concerned HOl/In-charge at the time of joining of the housekeeping employees/security guards.

No employee should be hired without obtaining their antecedents (including his/her full
name, residential address, hometown address and relevant documents pertaining to such
information) prior to their recruitment. Further, once such details of the employees have been
obtained, the employer is required to submit 1o the local police station having jurisdiction over
the employer’s establishment, for verification of the same. It is important to note that such
verifications be obtained only through the jurisdictional police station.

Pending such verification of antecedents by the police station, private employers may
employ with a condition that the employment of the candidate is subject t0 the verification and
the confirmation of their antecedents. In this connection, it is requested to kindly confirm as to
whether the officials hired as Housekeeping/Guards for security in the institute, are verified from
the police records.

Compliance may be furnished to audit immediately.

TAN 05: Discrepancies in maintenance of Furniture Stock Register/Non Govt. Fund

Register (Consumable/Non-Consumable)-reg.
(Ref. Audit Memo No.13 dated 25.08.2020)

During test check of the Furniture Stock Register/Non  Govt. Fund Register
(Consumable/Non—Consumable) for the year 2018-19 to 2019-20 maintainegyhe Olo




‘APrincipal. Aryabhatt Institute of Technology, Govt. of NCT of Delhi. G.T. Karnal Road, Delhi-
110033, following shortcomings have been observed:-

1.

Name of Institution, financial year and subject of Book etc entries are not recorded at the
front side of the register. These entries should be recorded.

Numerous Overwriting and cuttings also found without cutting attestations in the register.
Further, it has been found that the physical condition of register is very indented and
shaped badly. It should be maintained properly.

In non-consumable register balance shown as ‘NIL’, which is not correct. Quantities of
non-consumable items are reduced only in case where items are condemned. Otherwise
only location/place of installation of items is to be recorded in the Register.

Most of the stock verification entries are not signed by concerned official and not
attested/counter signed by the competent authority. As per Rule 213(1) and 213(2) of
GFR. 2017 stipulates that Physical Verification of fixed assets (Non-Consumable items
and Consumable items) should be undertaken at least once in a year and the outcome of
the verification recorded in the corresponding register. Yearly Physical verification of
stock has not been done as required under GFR Rules 213(1).

Entries in consumable items have not been verified and signed by the competent
authority, for its correctness, which is irregular.

Further, it has been found that the physical condition of stock register (Non-Consumable)
is very indented and shaped badly. It is advised to maintain new register along with
balance of carried forwarded items from the old register. The same may be maintained
properly as per rule.

Furthermore, the entries should be recorded as per prescribed column in the register.

Irrelevant entries may be avoided.

Stocks Register as per GFR, 2017 for fixed assets/Non-consumable should be
maintained in form GFR-22 in the following format:-

FORM GFR - 22 [See Rule211 (ii) (a)]
REGISTER OF FIXED ASSETS
Name and description of the Fixed ASSetS.c..coiememcuersersrmssenseensemmenesmisssemmin et

ﬁate "Particular | Particulars of supplier Cost of the | Location Remarks
‘ \ of Asset Asset of the

I B Asset

‘) 1 Name and | Bill No. ]‘

| Address and Date

2 3 4 5 6 \l 7

1.

" Name of Article

Stocks Register as per GFR, 2017 for Consumable items should be maintained in form
GFR-23 in the following format:-

FORM GFR 23 [See Rule211 (ii) (b)]
STOCK REGISTER OF CONSUMABLES
SUCH AS STATIONERY, CHEMICALS, SPARE PARTS ETC.




“Date | Particular | Suppliers/Invoice | Receipt | Issue Issue | Balance | Unit
| No. and Date Voucher Price
: No.

;!hl 2 3 4 E 6 7 8

The above said registers be maintained as per the GFR Rules. 2017 and reasons for above
noted discrepancies may be elucidated to audit. These discrepancies may please be rectified and
compliance be shown to audit.

TAN 06: Discrepancies in Income Tax-reg.
(Ref. Audit Memo No. 16 dated 26.08.2020)

During test check of the income tax records for the year 2018-20 maintained by the Olo
Aryabhatta Institute of Technology(), Govt. of NCT of Delhi. GT Karnal Road, Delhi-33 the

following

shortcomings have been observed:-

On scrutiny of the Income tax records, it has been noted that in the following cases 100%
rebate is taken by the officials while only 50% rebate is to be allowed being the co-applicant.

(under Rule 24B of Income Tax Act, 1961)
S.No. | Name & Designation (Mr./Dr./Ms./Mrs) Rebate given (in Rs.)
1. | R.P. Bhardwaj, Lecturer 2,00,000/-
2. | L. N. Meena, Lecturer 2,00,000/-
3. | M. Srinivas Rao, Lecturer 84,372/-
4. | Mukul Kumar, Lecturer 2,00,000/-
5. | Sanjay Kumar Yadav, Lecturer 43,109/-
6. | Murlidhar Sudam Kambley, Lecturer 2,00,000/-
7. | Rajkumar Mangoch, Lecturer 48,097/-
8. | Mayank Pande, Lecturer 2,00,000/-
9. | Subhashish Banerjee, Lecturer 35,945/-
10. | P. K. Goyal, Lecturer 2,00,000/-
1 I1. ] C. Arumugam, Lecturer 73,014/-
r 12. | Lokesh Kumar 2,00,000/-
13. | Ghanshyam, Lecturer 1,16,600/-
Further. Ms. Nisha has given Rs. 26125/- has HRA rebate whereas no rent receipt and
rent agreement are found.

Institute is hereby advised to take necessary documents from all the above mentioned
officials and revise the calculations if necessary. The same should be followed in futyre glsg

(B. Vijaya Lakshmi)
Sr.AO/Internal Audit Officer
Audit Party No. IV




