DIRECTORATE OF AUDIT: GOVERNMENT OF N.C.T. OF DELHI
4™ LEVEL, C-WING, DELHI SECTT,I.P. ESTATE, NEW DELHI-110002

INTRODUCTION

The Internal Audit on the account of the Institute of Basic Business Studies, CSI, (BTC), Pusa,
New Delhi-110012, for the period 2019-20 to 2020-21 was conducted by field Audit Party No.03
comprising of Sh. Vipul Kapoor, IAO/A.O. Smt. Pooja Sehgal, AAO, Sh. Inder Singh, Senior
Assistant. The audit was conducting during 16/12/21 to 01/2/2022 (10 working days) as audit party
remained of earned leave as well as WFH w.e.f. 05/1/21.

AIMS AND OBJECTIVES

Commercial & Secretariat Institute(now Institute of Basic Business Studies), BTC
Pusa, New Delhi 10012 was founded in 1962 under the administrative control of Department
of Training & Technical Education, GNCT Delhi.

The institute continued to play its role in the nation building activities through its
continued quest for excellence in quality education in the technical and vocational field.

Earlier there were three full time one year certificate courses (Hospitality operation,
Finance Executive, Retail Services) being run at WCSC, IBBS on similar modalities as that
of WCSC functioning in collaboration with ITE Singapore. However, World Class Skill
Center(WCSC) has been taken over by DESU and the above mentioned courses were
discontinued in IBBS. There is proposal under consideration of competent authority for
rejuvenation of IBBS.

HEAD OF Office
S.NO. ] NAME & DESIGNATION FROM TO
1. [ Sh. Rajiva Malik, Principal 01/10/2018 to till date
DDO_

S.NO. | NAME & DESIGNATION [ FROM TO
1. Smt Harsh Bala Dhingra, AAO [ 03/03/2019 to 10/03/2020
2. Smt Seema Saluja, AAO !, 11/03/2020 to 14/07/2020 |
3. Smt Preeti Dorela, AAO ; 15/07/2020 to 09/08/2021
4. Smt Savita Gupta, AAO | 10/08/2021 to 11/10/2021
5. Sh Sunil Kumar, AAO : 12/10/2021 to till date

Cashier
S.NO. | NAME & DESIGNATION FROM TO
1. NIL NIL

v
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[§NO.7 Financial | Budget " Expenditore ‘
| Year Allotied | Incurred
1. 2019-20 3460000 | 2661604
| 2. 2020-21 3750000 | 2697417 |

VACANCY POSITION ( AS ON 31.03,2021}

[ Group Post _
. Sanctioned Filled Vacant ]
Group A 0l 00 H
B 36 02 04
C 09 02 a7
Total 16 | 04 | 12

STATUTORY AUDIT
Statutory Audit upto 2016-17 has been conducted by AG({Audit) in

respect of Commercial & Secretariat Institute{ now Institute of Basic
Business Studies) BTC Pusa, New Delhi 110012

Malntenance of Records

The maintenance of records of Institute of Basic Business Studies, Csl, (BTC), Pusa, New
Delhi-110012 for the period 2019-20 to 2020-21 was found satisfactory subject of

observations made in current audit report. N o
s
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FORM-I| M-8
{Referred to in Para 3.7.2)

Verification note on the compliance of old audit report of accounts of Institute of
Basic Business Studies, CSI, {BTC), Pusa, New Delhi-110012

(A) Old Audit Report {Details of old paras settled)
Part- 1A
Old Auwdit Repart

There are 52 audit paras outstanding and out of this 02 paras were settled on bask of reply submitted by
Unit.

5. Year Total Para | Para Settled Para Mo. settled Qutstanding
No.
1 1977-82 11 T NIL RET
|2 1985-88 1 1
3 (198891 |11 _ 11
4 | 199596 |08 06 _
5 199697 |08 H 08
6 1998-01 | 01 01
¥ 2008-09 05 05
8 2009-14 0z 02
9 2004-2017 | 02 o2
10 | 20172019 |05 01 and MPR taken as | (2 04{i,3,4,)
| fresh
TOTAL PARAS 52 Pavas 50 paras

=
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(B} Details of Ol Recovery

5. No. Year Para | outstanding | Amount Recovered Balance to be
Racovery [in {In Rs.) recovered
Rs.)
1 1977-82 11 3211 nll 3211
Z 1985-88 1 - -
1, 1988-91 11 A6E 488
4, |199595 06 i B
1996-97 08 1486 1486
1998-01 o1 9411 5411
2008-09 05 3207 3207
2009-14 02 8258 3258
2017-2019 05 37904 37904 -
TOTAL 63946 37904 26042 |
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Form -1l M-B

{Referred to In Para 3.7.2)

VERJFICATION NOTE ON THE COMPLIANCE OF OLD INSPECTION REPORTS ON THE ACCOUNTS OF

The outstanding objectlons pertaining to the obd inspection reports on the accounts of were discussed with
the Principal. { 5SNO 1 to 48 and 50,41 Not settled }  (Sno 49 settled and 52 taken as Fresh)

Commercial & Secretariat Institute {€.5.).) {Basic Business Studies], BTC Pusa, New Delhi

@

(1543713}
Start Year | End Year Para
5.No. MNo. | Subject of Para Amount
1 1-Apr-77 | 31-Mar-82 1 | Cash Book 0
2 1-Apr-T7 | 31-Mar-82 2 | Fidelity Bong 0
3 1-Apr-f7 | 21-Mar-82 3 Remittance made to Treasury 0
1-Apr-77 . Owerpayment of Interast of Rs. 147/ at the rate of
final payment of G.P.F. balance of Shri Badri
4 31-Mar-82 4 Singh (Daftri) 147
5 1-Ap77 | 31-Mar-g2 5 | Fidelity Bond 0
& T-Ap-77 | 34-Mar-82 6 Library Issue Register 1515
7 1-Apr-f7 | 31-Mar-82 7 Cash Book 0
8 -Apr77 | 31-Mar-82 8 | Recovery of Training charges 2913.9
g 1-Apr-77 | 31-Mar-82 g | Children Education Aligwance 0
10 1-Apr-77 | 31-Mar-82 10 | Contingencies 0
11 1-Apr-77 | 31-Mar-82 11 | Tuition fees 0
12 1-Apr-63 | 34-Mar-88 12 | Contingencies Expenditure 0
13 1-Apr-88 1 31-Mar-g4 13 | Service Book - Pay fixation 0
14 1-Apr-28 31-Mar-1 14 ineome Tax - Recovary 458
15 1-Apr88 | 31-Mar-91 15 | Maintenance of G.P.F Ledger (88-89, to 90-81) 0
16 1-Apr-88 | 31-Mar-91 16 | Contingent Expenditure 0
17 1-Apr-B8 | a1-Mar-91 17 ' Purthase of English Typewriters 0
18 1-Apr-88 | 31-Mar-$1 18 | Congemnation of Dead Stock 0
19 1-Apr-88 | a31-Mar-21 19 | Library issue Register 0
20 T-Apr-88 | 31-Mar-91 20 | Stock Register Q.
1-Apr-88 Naon recovery Scooter Advance in the Lump Sum
21 31-Mar-91 21 | Instaliment 0
22 1-Apr-88 | 31.Mar-91 22 | Irregular Payment of T.A 0
23 1-Apr-828 | at.Mar1 23 | Non - Receipt of Fee 0
24 ~ 1-Apr-S5 31-Mar-56 24 Contingency Control Register and VYoucher. o
25 1-Apr-95 | 31-Mar-96 25 | Stock Register 0
26 1-Apr-95 A-Mar-96 26 Service Postage Stamp Account 0
27 1-Apr-35 31-Mar-56 27 . Pay Bill Register and LPC 4]
28 1-Apr-95 31-Mar-96 28 Library Record G
29 t-Apr-g5 | 31-Mar96 | 29 | Non-production of record 0!
30 1-Apr-96 | 31.Mar-97 a0 | Non-Utilization of Fund 0
E 1-Apr-36 | 31-Mar-97 31 | Dispatch Register 0
o




Lo

. 32 1-Apr-36 31-Mar-97 32 | Caution Money o™
33 1-Apr-86 | 31-Mar-97 a3 _|PBR 0
34 1-Ap-98 | 31 Mar-97 34 | Stock Register 0
35 1-Apr-9% | 31-mar-87 35 | Income Tax 1486
36 1-Apr-98 31-Mar-97 ] Service Book ]
37 1-Apr-86 | 34.Mar-97 37, Library 0
38 1-Apr-98 31-Mar-01 38 Library Records 9411 |

1-Apr-08 Suffering of teaching due 1o shortaga of teaching
3% 31-Mar-08 39 staff 0
1-Apr-08 Non-deduction of TDS for the amount of Rs.
| 40 M-Mar-09 40 3207 3207
1-Apr-08 Mon-maintenance of record of receipt of postage
41 21-Mar-04 41 stamp and congumption thereof ]
1-Apr-08 Physical verffication of consumable and non-
42 31-Mar-09 42 cohsumabls items 0
1-Apr-08 Non-furnishing of Fidelity Bond by the person
43 31-Mar-09 43 handling cash for the period 2008-09 0
1-Apr-03 Short Recovery of Income Tax of Rs. 8258/- in rfo
44 31-Mar-14 44 Sh. Arun Kumar Chaudhary, Lecturer p258
1-Apr-09 Stock Register {Consumahles and Non
45 31-Mar-14 45 consumahles) 4]
1-Apr-14 Discrepancies in Earned Leave Account of Smt.
46 21-Mar-17 46 Sweety Sehgal, HC 0
A7 1-Apr-14 1 31-Mar-17 47 | Non production of Records 0
48 1-8pr-17 | 31-Mar-19 1 Anomaly in grant of annuai increment 0
1-Apr-17 Recovery of Rs. 37904/- on account of
ovarpayment of pay and allowances
{Sattlad as per the reply given by Unit placed
49 31-Mar-19 2 in KD 37904 |
1-Apt-17 Noh disposal of condemnationfun serviceable
o0 31-Mar-18 3 iimas V]
51 1-Apr-17 | 34-Mar-19 4 | Purchase made outside GeM 0
52 1-Apr-1T | 34.Mar-18 § | Non production of Records (taken as Fresh) 0]
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CURRENT AUDIT REPORT

During the course of current audit, 08 audit memaos including record memaos,
highlighting various irregularities & recoveries to the tune of NIL were issued and Memos
have been converted into O1 paras (NPR taken as Fresh} and 06 TANs along with NIL
recovery and incorporated in the current audit report.

in addition to above, there were 52 old paras are outstanding along with recovery
of Rs.63946/- out of which D1 Paras settled with recovery of Rs.37904/- and para no-05
taken as Fresh has also been made. Remaining 50 paras along with recovery of Rs.26042-
have been incorporated in the current audit report.

5, Para Na./ | Deseription Audit Memo
[N TAN Na. Ma.
T | Para-01 Non Production of Record (MPR. taken 25 Record memo
Fresh)
2 Tan-01 Improper maintenance of Pay Bill Registers | Audit Memo
| _ Ma. 3
3 Tan-02 Shortcomings in Bill Register | Audit  Memo
Mo 4
4 Tan-03 Audit Memo
Improper maintenance of Service Boaks. Mo 5
5 Tan-(4 CCL account not maintained Audit Memo
Mo. & ]
[ Tan-5 Shortcomings in cash Book Audit  Memo
No. 7
7 Tan-06 Shortcomings while allowing Income Tax | Audit  Memo
rebate No, (8
Details of Current Reco Audit period
MEMO Subject | Converted | Total Amount | Balance
NO. into Recovery | Recowvered {inRs.)
{InRs.) {in Rs.}
NIL

The internal audit report has heen prepared on the basis of information furnished
and made availahble by the IBBS, Pusa, New Delhi-110012 for the Audit periad .

The Directorate of audit, GNCT of Delhi disclaims any responsibility for any

misinformation and/or non-informaticn on the part of audit.
T
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Commercial & Secretariat Institute (C.5.1.} {Basic Business Studies), BTC Pusa, New Delhi {1543/13) \_/1

Start Year | End Year Para !
5.No. Ho. Subject of Para Amount
1 1-Apr-77 | 34-Mar-82 1 Cash Book 0
2 1-Apr77 | 31-Mar-82 2 Fidelity Bond 0
3 1-ARr77 . 31-Mar-82 3 Remittance made to Treasury 0
1-Apr-77 Cverpayment of Interest of Rs. 147/- at the rate of
final payment of G.P.F. balance of Shri Badri
4 31-Mar-82 4 Singh {Dattri) 147
5 1 VAPRTT | 31-Mar-82 5 | Fidelity Bond 0
6 o 1-Ap77T | 31-Mar82 6 | Library Issue Register 151.5
7 1-AP-77 | 31-Mar-82 7 . Cash Book 0
8 1-Apr-77 | 31-Mar-82 8 | Recovery of Training charges 29139
9 1-Apr-77 | 31-Mar-82 g Chitdren Education Aliowance 0
10 1-Apr-77 | 31-Mar-82 10 | Contingencies 0
~ 11, | TAerT7 | 31-Mar 11__| Tuition fees _ 0
12 T-Apr85 | a31.Mar88 | 12 | Contingencies Expenditure — | 0
13 1-Apr88 | a4 Mar-g1 13 | Service Book - Pay fixation 0|
14 1-Apr-88 | 34.Mar§1,.| 14 | Income Tax - Recovery 468
15 1-Apr88 | 39pmar-g1 | 15 | Maintenance of G.P.F Ledger (88-89, to 90-91) 0|
16 1-Apr-88 | 31-Mar-91 16 | Contingent Expenditure ' o
17 1-Apr-88 31-Mar-91 17 Purchase of English Typewriters 0
18 1-Apr-88 | 31-Mar-01 18 ; Condemnation of Dead Stock 0
19 1-Apr-B8 | 34-Mar-g1 19 | Library issue Register 0
20 1-Apr-88 | 31-Mar-91 20 | Stock Register ¢
1-Apr-88 Non recovery Scooter Advance in the Lump Sum
21 31-Mar-91 21 Instaliment 0
22 1-Apr-88 | 34-Mar-g1 22 | Irregular Payment of T.A 0
\. 23 1-Apr-88 | 31-Mar-91 23 | Mon - Receipt of Fee 0
24 1-Apr-95 31-Mar-96 24 Contingency Control Register and Voucher, &
25 1-Apr-95 31-Mar-95 25 Stock Register ]
26 1-Apr-85 21-Mar-96 26 Service Postage Stamp Account 0:
27 1-Apr-85 31-Mar-86 27 Pay Bili Register and L PC 0
28 1-Apr-95 31-Mar-96 28 Library Record 0
29 1-Apr-95 31-Mar-96 29 Non-proguction of record 0
30 1-Apr-96 | 34-Mar-97 30 | Nen-Utlization of Fund 0
31 1-Apr-96 | 31-Mar-97 a4 | Dispatch Register Q
32 1-Apr-9G 31-Mar-97 32 Caution Money 0
33 1-Apr-86 | 31-Mar-g7 a3 |PBR 0
34 1-Apr-98  31-Mar-97 34 | Stock Register 0
35 1-Apr-96 31-Mar-97 35 income Tax 1486
‘hﬁ 1-Apr-86 31-Mar-g7 36 Service Back ¢
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o)
s

Ay
Y 1-Apr95 | 31Mar-97 37 | Library 0
< e 38 1-Apr-98 | 31-Mar-01 38 | Library Records 9411
1-Apr-08 Suffering of taaching due to shorage of teaching
39 31-Mar-08 38 | staif ¢ .
\:. 1-Apr-08 Non-deduction of TDS for the amount of Rs.
40 31-Mar-08 40 3207/- 3207
1-Ape-08 Non-maintenance of record of receipt of postage ’
41 31-Mar-09 41 starnp and consumption thereof 0
1-Apr-08 Physical verification of consumable and non-
42 31-Mar-09 42 consumable items 0
1-Apr-08 Non-furnishing of Fidelity Bond by the person
L 43 31-Mar-09 43 handling cash for the period 2008-0% 1]
1-Apr-09 Short Recovery of Income Tax of Rs. 8258/- in /o
44 J1-Mar-14 44 Sh. Arun Kurnar Chaudhary, Lechurer 8258
1-Apr-05 Stock Register (Consumables and Non
45 31-Mar-14 45 consumables) 0|
[
1-Apr-14 Disgrepancies in Eamed Leave Account of Smt.
— 46 31-Mar-17 45 Sweety Sehgal, HC 0
[_\ 47 TADE1A | 31-Mar-17 47 | Non production of Records 0
™ 48 1-Ap-17 1 31-Mar-19 1 Anomaly in grant of annual ingrement 0
1-Apr-17 Recovery of Rs. 37804¢- on account of p):l-y.- j”@
N 31-Mar-19 2 overpayment of pay and allowances 37904 -
N 1-Apr-17 Non disposal of condemnation/unserviceable
a0 31-Mar-18 3 itmas 4]
51 1-AP1T | 31-Mar-19 4 | Purchase made outside GeM 0 /@
—52 1-Apr-17 | 31Mar-19 5 | Non production of Records ] ol#sas FwA D
Total craléd
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e IPara 1
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{0, Soeffenng 7 teaching due 1o shortage of teaching staf! -~

| 7
\L_/ (Audit Memo Mo, 5 gated 27.%° 20091

g titute of Basic Luglniss studies |lormerty CEhis afferi. s B e
arse 1N BunnEss Tyrganizalo’ u, agministtation Wit elake Ol 128
stogenls &and theea DBy Courses i Srore-KeEping B Pusnedhe. )
Keeing & SoeoUniandy wnd Salgsmanship 2 Retad narketing wi’ tate ol 32
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3. Basic Camiput T (Copneaben g ynfor rastien Techology
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0 he gradam. GRSRION 2009-2010 1he quniect St wanl
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glucidaled 1o audit Eithec the amount 50 paid 10 1he firms may be got regutanzed
under _the_orders of competenl aufhority of recavery of Rs.2898(- may be made
from the firms to whom the payments was made under irtimation to audil.

Fata 3

Non maintenance of record of receipt of postage stamp and consumption
thereof
{Audil Memo No.7 Daled a0 11.2009)

Service FoOsS1306 ctamp Regisier and Consumplion Register being
mantained by the instilute jest checked and noticed Ihat neither the receipt of
stamps OO7 consumption are being properly ghown in these registers. A5 pEi
postage Stame stock 1eqister slamp worth Rs.3000f- were received 00
19.03.1998 and after consumphian belween 19.03.1998 to n4.04.2000 stamps
worih Rs 850 were in stock. in DEweEn ua. D&, 2000 and 25.08 5008 no eniry of
recaipt of stafnps nas been made in ihe stock register. On 25.08.2008 Nil
walance has Been shown in the stock register and slamp worln Rs 5000/ fave
peen shown received afresh. Oul of Rs.5000/- siamps worth re 1300/ have
haen shown .ssued on 2508 208 ilself As pef entries made in the consumplion
regrster slamp worth Re. 733-were lying balance as an 04.10.2005 and thereafier
no entry of Ine consurmption nas peen made i {his regisier

I is unbeligvable that afler 04 04.2000 no {rest stamps were pumhas&d
and after 04 .10 2005 stamps wWere not used. kL appears that neiher the slamp
account has been prepaied cedously by the dealing hand nov there was any
check al the leve! of highei autnorities, As The glamps are jreated as good as
cash, it 1 3 serious lapse ant the parl of institute nol 10 maintain its proper
goenunt of receipt and consumplion of the S5aMe.

Fegsons Of non-mainienance nf stamps account pronedy may bDe

. gljcidated 10 audit and both accounts 1.8 receipt af stames and consumptian

ay be aot prepared and authenticated by the semof officer. Comphiance Mmay he
shown 10 audit

Para 4

Physical verification of consumable and non-consumable items
{Audit Mema no. 3 dated 55.11.2009)

fule 192(2) of GFR. 2005 provides that " f pnysical yenficalion of all the
consumahble and nﬂﬂﬁﬂnsumame goods and malerials should be undertaken at
|east once In @ year and discrepancies, f any. should pe recorded {in the stock
regisler ior appropriale aclion by the compelent autharity}’.

=
bl

e ame e




>
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It has, however. been observed that the physical wverihcation of
comsumable and non-congumable slock has not been carried oul since 2006.
which is violation of rule provisions. Entries of the ilems, after -physical
verfication i the year 2006 have also not been signad by the HOOQIG.O.

Reasons for the above lapses be elucidated to the audit and physical
venfication of the consumable & nen-consumable llems be got conducted at the
earliest.

ara 3 ‘-/\ ' I

Non-furnishing of Fidelity Bond by the person handling cash for the peried
2008-2009.
[Audit Memoc Na.4 dated 27 11,2008,

e St

Cuiring the course of zudit {or the aforesaid period it has been noliued inat
the person handiing the cash had nol iurnished the Fidelity SBond. As per Rule
275 of GFR. 2005 every govemment servant, who actually handies cash shall be
required to submitfurnish security in the form of Fidelity Bond.

This aspect was streszed in the previous audits also byt non-comphance
is still continued.

Reasons for the wiolslion of rule provigions and non-comphiance of
previous audil observations be elucidated to the audil.

Para &

Non production of record
{Audit Memo Nt dated 20 112005

The following records have nat been shown 1o audit-

Record pertaining to Libras
Admission Register
Security Refund Regisler | 4 M.
Long term 7 Short Tafm AdvanceyHegisler
Chegquelvaluable egisler
Medical Reimbufsement Réaisier

Spouse Infor atim;x)} }/ Y p_/

S =R Il

(Ramesh Chander]
Sr. Inspecting Audil Officer
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. 1\ CURRENT AUDIT

Lo " e———

\'AT'"'\L-, p s 2009-2014
L 1
- Pgr}ugf‘l W—”"- U1 - {refer Audil pemo No. 09 di 16.5.14)
["i;f;} J_,..--""-i
Y 1
i

me Tau of Rs.8258/- in rfo Sh. Arun xumar Choudhary,

subject: Short recovery of nco

Lecturer.
gticed that incame tal has

|Bp5, it has heen n
ar 2011-12. Because the

eck of Income Tax record of
ry during the ye

puring the test ch

bean racovered 158 from Sh, Arun Kurnar thoudha

jncome tax was calculated,’deducted @ 10% on total raxabie income i.e. B, 5.3(1;136_1’- whereas

income Tax shouid be deducted & 708 of income exceeding Rs. 5 00,000/ The details of which
is @s under:

| Name 1 rotal taxable Imcome tax due

I!. Edeslgnation f| income

|
| Sh. Aran ¥umar 1
'- Ehoudhaw.Lecturer |

258f- bE made from h
f Income Tax un der inti

] Tax- 48036
Ed.cess- 144 1-

s 580180/
ED.Cess- 1201-
grification of record

o individy al after v
fo Audit. Cther similar

ng to Rs. 8
the particular head O mation

ur level,

Recovery amou nti
and be deposited N
cases may be reviewed al ¥0

{reler Audit pemo pod di 13.05.2014

g ‘P}v(ﬁﬁ.l ™
Subject: ook Repister {Cnnsumahies and non consumables)

nsumables and non consumabies) for the
following discrepancies have peen noticed:

As per Rule 132(1) and 152(2) of GFR stipulates that physical.
mis should be unde

sumables) and consumables e
recorded in the cortespanding register.

During the Lest check of he stock registers {Ca

o Q; 1]
4.7
/ sudit period 20091010204 3-14 the

1. Physical yerification:
verification of (he fixed assels {ton Con
al least once in 3 year and the oulcome of the venificatiion

for the audit period it has been b
mables and consurnables sock/gonds hes not been un

1 verification of consumable and non consd

2006, Physica
carliest and audit maY be intimated accordingly.

I‘,.-:‘

< which had been

hoard is yet 10 he

g, 1t is als® revealed that the following item
pction will

e audit period 700514 but congamnation

3. Apart foren the abov
as unserviceame, anly thereafter the @

ple before th

declared unservicea
the items

mnsﬁtuted o declare

R e b et R




be held. Had these items been dec¢larad condemned in tim
got 3 handsome amount. Moregver a lot of space

e, the department would have been
has heen otcupied by these wems.

——— e -
]Page Ng. in the | liems ® Quantity

. . | =
S stock register |

2 —[ Nmtrah 5mal1{steel]

T - ‘lerahf_hui}
Brief case

sook shelf

Chairs (armiess)

Chairs (Steel)

Water cooler

I chair revolving

Fan Pedestgﬂ_ )
fire Extinguisher
1 Filing Cabkt Cabinet
Fan teulmg

; Hot case

'___'_.._.——-'—-_'_
_ Heat converter
Typewriters _

: Office table (steell

103

Reasons for not raking action in time may be elucidat
of consumable and non consutnable ilems may he conduct

mtitmnated accordingly-

arg 0. 03

woo preduction of Reeord

e

ahorwmn L audu

The fullowing recurds have nat
*

Record pertaining

LTC Advance B

=

nee reg,mer

4 Am

ving . ——
10 .

ed to the audit. Physical werification
ed at the earliest and audit may be

T

Ju d4ns -

(ALK KHURANA)
140
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— PART 11
CURRENT REPORT
VJ:. (2014.15TO 201617 |
A~ . peb

Discrepancies in Carned Leave Account of Smb Sweety Sehpal, Head Clerke
{Audit Memo No, 08 dated 02.11.2017)

O serutiny of Leave accounts of the following cnpioyes af 1855, BTC Pusa, New [elni,
IV ig found tha Earned Leave aceount in respect of the following empmyct ix not maimained

properlys

Leave Agcount of SmL Sweety Sehgal, Head Clerk (DOA:ZLOSSET)

[ feriod —TNo of| Bl Credited | TowlELat oredin § leave Availed " Ha. Balnce |
! - hant by . ] ol .

_ | [Dept | A T e, | _Audin § g trem [ _Te Dmys | Depn | Audil
Ty 4 ¢ e ] 18 w10 [ o e - 10 th
oie08e | 1B | &5 | 48 L s~ | 27721989 | z2iarieRe L 35 wil | Mil |
Ty [ 6 | ni } 15 [ nib TS — ~ | mi | 15 -

TEmisIo9n | 6 il 15 s N — ] - il 30
__I?.enmm:d on EOL for 180 days w.e. rIN51989 to 22411719A9 (1R L. deducted in the mexk haiffear I.flﬂ £OL) and
] dies-pan Fur |0 ghysw.E. £.23/ LA 985 (o 310051990 (19 EL deAucted in (he pext half year 140 EQLiotal

dnductmu—JT days } subjeel Lo max, Wyl d:dul:tmn togs 3 FL jid sHe joined- oA mrmu
Lk |1J199FL]_61;L _ﬂ_|___, E- .
I-'l;1‘3|‘?I e 19w nis 15 13 _ g 33
Ti7TgEy | 1120981 5 [ s ax j—-——j_—'___—__'____ ] 48]
OL

Rcmamcd on B0, for 15 tl.a ¢ e BLESESED ta 1I.I"H1S|‘J‘I 77 EL deducted in the nexl half year !-'I(I'
T | 3 il I ) ) 11 9.’3”992 14

1992 | SHI992 | € el 2 e 03 42 1
Romained v L EOL for 241 days we TR kil a s EL d:duc:cd in the next ha[f}':ar 11'1{1 EOL)Y subject

CLELEEL » I'i-lﬁ 13 o o

1171993 T_anie1393 | 15_f IR M_ zs M

IS :smzng@fu_ L 103 jop | _1eness | ainoiws | & 48
ECL fur 61days w.e- !' Wl L1995 to 312995 (6 EL EL deduried in the nexi hal!’yeur 110" EQL) nnd EQL

Rgmmined 41
wet FIHLOYL 129G 1D 31121994

rigee | Mees | 30 pra S Y. ] "1_ _T'_'—_[__l‘_“—qg 17

gy | 3Liziznog |2 =_§g:[_r1 0L 10z_| 102
N .'}j_-'11.-20[|l1 ii__@!’ 35‘—l 131 5n1.mm ool | 130 | 10
IR _____4 i 1 1auzzﬂm 02,03 2001 25 | 138
09.04.2001 | 10.04.2001 T 1

'DWIHI}I PRI Iﬂllﬂi Lk l’Ldtﬁucttd in the ext Ralf year o™ EOLyand
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TEST AUDIT NOTES

TAN1: Leregulaties i maintaining Pay Bill Register (GAR =171
(Audit Mlemo No. 02 Dated 27.10.2017)

Drering test-check of Pay Bill Register for the audil period 2{H4-13 10 201 6-17 revealed
fallpwing irreguiarities in POR -
i Incomplete personal information — The mandatory -nfarmationddeiails of the officials
{which was required o be weiticn on the upper parl of each page} were also not found filled
completery i the PR, tipper Clourmn of PRR from 2014-15 to 2016-17 were not feund filled.
Aparl from the name, Do and PF No, the other details like pay-scales, grade pay, designations,
address, DOB, DO 1OS, devails of sgarfadvancesrefunds, sic. were mat written in the PBR.

2. ~jop-verilications of totals — Werical-wonals of the colurmnng Wwere atso not recorded in
e PBR and Horizontal-totals has not been verified by the DDO. Needful miay be done now and
shown te audil. |

1 Balance of aifvances not brought-lforwarded — Balance of advances were pof shown
kraugh-forwarded to the currenl year with' its number of installments. Needful may be done and
shown 1o audit,

a4 Absiract not Riled({3AR-18):- Absiract in the PBR have been filled but not awested by
the OO0, Need full may be dode and shown 16 audt.

Sypme instances arc a8 under:-

2014-15
1. Upper cal. entrics, won-verincation of totat, Balof Advance and Abstract nat
artested.
2015-16
1. Upper cob entrics, Non-verification of total, Bal.al Advance and Abstract not
attested.
2617

i, Pape cancelled not attested at page no. 071 i QR0

7. Upper cal. enriet, Non-verification of total, Balof Advance and Abslract nol
attested.

Necessary steps may be taken 1 rectify the above ahservalions.

&
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TANL: verilication ol qualifying Service

(Audit Memo No.b3 Dared 27.10.2017)
As per Rule 32 af CCH [Pensicn) Rules, an completion of | Byears o3 vEATS before the date
ol retirement, whichever is euclier, verification of gorvices of e Ciovernment servan rancerned
shpuld be compleked and a certificate of verification (ssued 10 Rim in the prescribed formn {Fomm
24, The Certificate will contain the period of qualifying SErVICE determined up 10 that period. {n
semeliny of Service Books. 1t has bech phserved thal no service book has heen sent tu co
pAQ 10 oblain this cerlificate.

HOO 15 advised t© farward 1he SETviee haoks of all s1alf members who have compleed 18
years of gualifying sarvice ar 3 years hefore rotirement 10 the concerned PAL.

TANG: [rrogularities in maintaining Bill legister
(Audit Memd Nao. Q4 datet 30,10.2017}

Gill Weglster should be myainlained Dy the pincy i Form TR IR-A, and ath bills prasunttd for
paimenl 160 e A0 showld b ok 10 the regisler. A 500 a5 cheguesd payments for the bills
preseried Yor payment ar receivid, these will he noted in the appropriate colwmn of the Bilt
Register and the D00s will ensure thal Lhe amounls af ¢heques 1alhy with the aet amount ot the
gl presented. ln case any retranchment is made by the P, a now of such retrenchrmesits shaukd
be kept againgt ibe hill i tlte Temarks cotumn in TR 28-A. B during the caurse of audit. it has
heen observed thal Rill Register was nut haing maintaingd by the DO and the following
Jisurepancies have heen noticed for the Audit period from April 201410 March 2017

1 1D has ndt signed eraries of Bill Reg)sier while phmitting the aills 10 PAO.

pode of paymemt LE. ECSRTGSDDO Chegque made by PAO has not recorded in Bil
Register

3 @ills marked as cancebled without the attestation of pDO (i) BillNe. 24 & 35 dated 14317,
4. Pape numbertp and certificate 12 this effect has not peen reconded in the Bill register-

(2]

Mecessaty SIERs may b taken 14 recufy the abave phservallons.

TAN 4 - Irreguld ritics in mainiaining af CashBook
{Audit Memo No. 05 dated 03102017

A5 poe ruke 13 (i Al MmOy ransaclions should be entered in Lhe cash book as SOUT

a5 they QCouT

As per e 1340y of Receipl & Payment (ules, the Cash pook should be closed regularty

and competely checked. The DO should werify The Loaling of the ("ach Book o7 have this done

by s0ME respeamsible officers othes than e Wwrier of the Cash Book and (rutial b8 cOFrect.

fvy -2t the end of each morth, the DO should verify the cash balanct in

A5 per THe '3 _ ¥ \
the CBsh Book and record a signed and dated certifwate 10 that ef’fluct. Ceruﬂtddtha:m?si_
amounuing To R’ (Rupees -  pnly) has been physically verified and foun coTredt

per the halance cecorded in e Cash ook
iy - AN erasure 0T averwriting of an enlry OnEE made i1 the Cash Book 1::‘1
ered. 1 should we corrested BY drawing the pen throug

\uwkz

As per rule 1 ]
simctly prohibited. iF a mistake 13 disgay

H-\.

R
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Ihe wncorrect entry and inserting the correcl oNe i Ted ink between 1he lines. ﬁ'l'he ODO should i
. e - P . . " L
imitial every such cofrectian and dae his initials invariably.

As per Civil Account wanual, the pumber and date of cheque and particubar af mlls €tc.
wilh be noted in the Register of Chegues issued in farm CAM 19 (Appendix 2} and the entries wilk
be attested by the Cheque Drawing [SRIER

s Accnun payee’ chedques in favour of Government servants and third parlies {being
payatle only 10 1he concerned paveEs) issued by PAO after pre-check 10 DDOs need not e gniered '
in the Cash Book and that the delivery and acknowledgament of such cheques is heing watched

wworugh separate register.
1

Druring the test audil of Cash pook of Tnstitule of Basic Business Studies, BTC Pusa, Mew H
Delbi for the awdis period from April 204 o March 2017 1he Falbowing discrepancies has been :

noticed .-

1. Pape counsng certifeate 15 not giverusigned by the DDO.
7 Detaily of Summary & certificate at end of the month 10 verify the cash balance is notl

recordedisipned
3. The regisler af vatuable iv GAR - ¢ hag not been prepared.

4, 11 s also no:icgﬁ thai the Cash Book{both receipt and payment sice) is not signed for the
following peria
[j_sﬂ@;j::}'“_ —period notsigned :j:'— “Page No. |
I T I 11.07.1014 to 15.08.2014 48 to 49
5 Touals af Cash Book have not been vorifeed by tne persan ather than weiter of Cash Book
and L300

Weootsary S12PS My be taken 1o recify ihe shove oOsErvaliens.

TAN § : Shortcomings in Swock Register
{ Audit Memo No. 06 dated 01.11.2017)

On scrutiny of 1he Records peraining ko Lnstitute of Basic Business Siudies, BTC Fusa,

New Delb, following sharlLoniings were noticed in the Stock Reqister for the Audit period from

453044 19 32047

1. ¢ ondemi igms fag m heen deducted from the stock and closing balance has ot

peen adjusted accordingly. .
Specification hias nob Deth mentioned at the 1me al pmn:urem::nddunauun or

]

{hereafter. _ !

3 Dpaningﬁ'ﬂmsing pajances of the stack has wot been mentioned anywhere. .

4. Physical venficatian of the stock has not been conducted by the Deptt y

3 LInsﬂrviceab'le.-'unusablt items has not been rondemned a5 Per their permnissible 4
Tife-spun.

P i

“eressary SEps MAay he 1aken L rectify the above ghservalians.

o= |
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TAN 6 -Library of the Institute is pon-functional since 2014 i

{Audil Memo No. 07 dated 01.11.2017)

library and information services are key faciors in providing unhindered access 10

he students of reserved class or lower income group. As per the

pasemial resources fool
I{locked}) since

nformation provided by the authorities that the library of the TBSS 15 not functiona
20414 dug 10 nom-availabihty of the Saff.

e 2000 and aliernatlive arrangement had

Post of Librarian of this [natitule 15 vacaml 5ing
kyall 2014 which was also not sufficient

peen made oa the diverted capacity {oncefiwice ina wee
far ful} tirme instituie.

e it functional under imimation 10 audit,

"

(MLKMEP—)
) Pev
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Mecessary steps should be taken Lo mak
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PARA-1 ‘.J“Agomgly[ in grant of annual ingrement w,
0’) o..!’u’ (audit Memo No :8 Dateg: 25/7/2019)

on test check and scrutiny of Service book of Smt. Menu Kalra, Lecturer, it is found that
she has been granted annual increment w.ef. 01/7/2008 despite the fact that she was an EOL on
private Affairs w.e.f. 07/3/2008 to 74842009 for 525 days.

d Since,Smit. Meenu Kalra, Lecturer, has not physically present as on the Date of Grant of
increment o0 1/7/2008 but was already on EOLiPrivate affairs) w.elf. 07/03/2008, the annual
increment granted to her an 01/07/2008 was jirregulat and therefcre needs to be withdrawn and
instead, she may be granted incrernent on her physically joining the office after EQL ON

048.08.2009. Her revised pay and allowances should be fixed as per the details mentioned below:-

Name and Date
| designation

IS o
i | 01/07/2007
i n1/qQ7 2008
'_.—_..—

'| neenu Kalra, | 8/8/2009 .

| Lecturer

I ——
Pay pius Grade pay to be
fixed as per rules {in Rs.)

Pay plus Grade pay fixed
by the CS1 {in Rs.]

12850 +4200
12850 + 4200

12,850 +4,200
13,370 + 4200

1035143252 10351+3252
b (13370+4200) © @¥13370+4200)
13900+4200 13900+4200 ]

1/7/2010

.t

The HOOmay take necessary action to rectify the anomalies puinteﬂuut above and also0
make a recovery, if any, if che has been paid any amount during the EOL period w.o.f. 07.03.2008
1o 07.08.2009 under intimation to audit.

W~
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.+ PARA-2: Recovery of Rs.37,904/- on account of overpayment of Pa H Allowances
g =

POO&:/ dit Mema No :2  Dated: 29/7/2019

[sNO NAME AND [ ASFEPAY TOTAL WT TO BE RECOVERED |
DESIGNATION ‘@) PAY

1. ET 48, Dﬁu—?? 2410 | 53,410~ 53,410 X 22/31 = 37,904/
SEHGAL H
/ﬁ:rm. 37,904/

ry of Rs.37,904/-from Srnt. Sweety Sehgal, HC after
intimation to audit. !

;
i
i
E
4
!

Ve
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obe aucﬂcned,

“\0;)‘3::\{5 of stock registers. it ha
d obsolete {List enclosed 23 hnnexure-l]
. ot NO U

g, surpius an
of unsewiceab\e if the saime
5 Of obsolete of

¢ geclaring h

pumbar
peen dong il

fgr a lon fime

e dismant\ed{scrap items

ce of the jstitute.

o Hems phsolete and get them

poomay Lake
under jptirmation o audit.
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JRA-4: purchases made outside Gel- //L,
(24
Dated: 2417} 2019

read with

rily for all thos2 goods Of GeryiCes

3 dated 14*(]6-101'?

e
procure has been made mandato
wnich are avail

1 has be
violation of

e examples are as

of gillsfvouchers prmrided i

hases {ram the
vailability certifica

On the seruliny
in total

make purt
nga non-a

cont‘mued to

without pr peurl
Name of item

! pen drive 15 GB
| - 1P Toner CARTRIAGE
The principal M3y ook intd the Viotations of afqresaid guidelines and take necessany action

A
inance {Accuunts‘i Department, Govt of NCT of Drelhi .
om Dated 54082017, the @ -
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& (AN-G; Various irregularities in Cash Book 7

Memeo No. 11 Dated: 30/F{2019

On scrutiny and test check of the cash book of Cammercial & Secretariat Institute (Now
Institute of Basic Business Studies), following Trregularities have heen detected: -

1. Each and every TR- 5 issued and amount received against it, is required to be entered in
the cash book separately and individually showing TR-5 Mumber & amount of money
received but it is observed that no such entries have been made in the cash book. Instead,
FEE RECEIPT entries in cash book have been made shown received in the name collector of
Eees, which is irrggular.

2 Qverwriting in the cash book have not been attested, which is irregular. {example P-10,11)
3. Cash Book is not writter after 31/7/2018 which is a serious lapse on the part of the
Institute,

HOO may take necessary action 1o rectify/update the cash hook accordingly, under
intiration to audit. )

W
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- TAN-§: Short COming in maintenance of Service Books,
__3 11n maj £0= O JBrvice Books,

Audit Memo No. 13 Dated: 30.07.2019
[

During the test check of Service books maintained by the Commergial & Secretariat
nstitute, BTC Pusa, New Delhi, the Service Books of following employees have been test checked
by the audit, -

.FSr_,N_oTjTiaﬁaEEs—igEtE__—___'—__'
|——.__ —_— T —_—
1| Mrs, Mﬁnu Kalq‘i Lecture

—— A

: 2| Sh. Sanjay Kumar, Lecturar
2] 274 _ —
i__

3] i Sweety Sengal /i

e T

_ 4 &-Ea_'_b!r_sirﬂ*é“ﬁ%@_

—_—

The following shortcomings have been noticed during the test check: -

L The particulars of each government servant at the first page of the service book should be
fe-attested after every five vears and fresh photo graphs should be appended and attested
after every 10 vears. But on test check/scruting of service books it has been noticed that this
has nat heenjdone in the Service Book mentioned above at S.Na 1 to 4,

2 service Book to he shown to the officia EVErY year as per SR 202:

The Service book |5 required to be shown to the official EVery vear and his signature
obtained, The Govt. Servant will ensure that his services have been verified, Signature of
official in Foreign Service will be obtained after the Accounts Officer has made necessary

abave which is required as per iNstruction circulated by the Prineipal Secretary {Finance}
Finance Department, GNCT of Delhi vide letter N, F3 {03)/2015/T-i/pr AD/2017-25 dater .
10/09/2015. 1t has further been advised that the Detail of AADHAAR Mo, of emploveew'
should invariab!v be made in Pension Fapers of the retirees, so as tg ehable the PAD tp
mention the AADHAAR Card No. in Pension Payment Order,

4, A per rule 32{1) of CCS Pension Rules, the office is required to get the service verified from
P.AQ. in respect of the official who have rendered 18 Years of Service or are to be retired
with in the 5 years, The qualifying service o verified,




Y

ic.

a“.‘"‘x_
>
From P.A Q. shall be Communicated to the employees concerned in the prescribe
Performa. On review/test check of the records/ Service book in this regard it was noticed
that the verification of service from PAD has ot been done inbtyhe tases mentloned above,

Service verification has not been carried in r/o employees mentioﬁed above at S No.1 ta g
after 30/06/2018. %

Leave records of S 2albyir Singh, Sweeper has not been completer aftar 31/12/2016.
Fluid has been used in Service Book which is not permitted.,
A number of Owerwniting have been noticed which are not attested by HOS/DDO.

The Child Care Leave has not heen matntained in the Prescribed proforma and the same
are maintained in the general leave account,

The HOO may Eet the service bogks of the employess competed under intimation to audit.

Yo
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M
N ~'\TAN-§5- Irregularity in maintenance of stock registers (Non-Consumable and consumable
‘ _— e
both)
; Memo No. 14 Dated: 31.07.2019

©
While test checks of stock register, the following irregularities are noticed: -

1. The page counting certificate has not been given in the register.
No physical verification of stock has been conducted annualiy as laid down in the rules.

3. There are number of cuttings in stock register which are not attested by the competent
authority.

4. Some of the entries in stock register are not signed by the officials responsible for
maintenance of the records/ registers.

5. Use of fluid has been noticed in Stock Register which is not permitted.

Signature of receiving authority was also not there.

7. Some Consumable items were shown in Non-Consumable Register like Plastic Bucket at
Page Mo.15, Briefcase at Page Mo 13 ete.

o

HOS may take necessary action to remove above-mentioned irregularities and take
necessary steps to maintain the record properly, under intimation to audit,

o

r"'q.'k
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CURRENT AUDIT REPORT

Para Q1
Ref memo -01 dated 15/12/21
Naon Production of Record {taken as Fresh of 2017-19)

The following records were not shown to audit may be shown to next audit.

Library record

LYC register

Tultion fee/Telephone bill register
Income tax calculation sheet {201%—15}

Lol ol o




TAN-01

Audit Memg No. §3 Dated: - 22/12/21

Subject: Improper maintenance of Pay Bill isters.

During the test check of pay bill repisters of the audit period the following

shortcomings have been noticed: -

1. Numerous cuttings/Over writings were noticed in the PBR which were ot
attested by the Competent Authority in the PBRs maintained by the Schoal,

2. Upper column i.e, previous PBR No., Govt. Accommodation, Service verified etc.

have not been filied In PBR.

PBR entries have not been signed by the writer and DDO,

4. Totalling of all column of salary, allowances and deductions for income tax
purposes have not been cartied out in the FBR during the audit period. Hence
the amaunt of grass salary, other allowances and deductions shown in the
calculation sheet of income tax can be checked by the audit.

5. Abstract has not been maintained by the unit.

L

DDO is requested to update the PBRs at the earliest possible under intimation to
audit. Needful may be done under intimation to Audit.

TAN-02
Audit Memao No -4 Dated 22/12/2021
ister

SUB:- Shortcomings in maintenance of Bill R

On scrutiny of Bill Registers following shortcomings have been observed:

1. Blank Col- 4, 6 and 7 - Col. 4,6 and 7 should be completed under the signature of
DDO so as to check the actual amount admitted/passed by the PAQ office and timely
receipt of cheque, but the same has never been completed signed by the DDO under
audit period, which is frregular.

2. Blank Col. 13, 14 and 15 - Col. 13, 14 and 15 meant to keep a check and to avoid the
possibilities of retention of undisbursed money beyond the prescribed period not filled
in any of the Bili register, which is irregular.

3. Cutting and Overwriting- There were number of cutting and overwriting in the Bill
register which are irregular. These cuttings and over-writings must be attested by the

DO,

el



4. Page Counting Certificate- There Was no page counting certificate found recorded in

Bill Register. Needful be done  above under intimation to Audit. Neegfil may be
done under intimation to Audit.

TAN-O3

Audit Memo No.os Dated: 24/122021
Subject: - Short coming in maintenance of Service Baoks.

During the test check of Service. books maintained by Institute of Basic Business Studies,
CSl, {BTC), Pusa, New Delhi-1i0012,New Delhi, the Seryice Books of the following
shortcomings have been noticed during the test check: -

1. The particulars of each government servant at the first page of the service book should
be re-attested after every five years and fresh photo graphs should be appended and
attested after every 10 years. But on test eheck/scrutiny of service books it has been
noticed that this has not been done in the Service Book mentioned above at SNeltog
£xCopt 5.No0.2,

2. Service Book to be shown to the efficial every year as per SR 202

The Service book is required to be shown to the official every vear and his
signature obtained. The Gowt. Servant will ensure that his services have been
verified.  Signature of official in Foreign Service will be obtained afier the
Accounts Officer has made necessary entries connected with Foreign Service,
Head of Office will furnish a certificate to the next higher authority every year
that this requirement i.e. Showing the service book to the official and obtaining
his signature therein has been complied with in respect of the previous financial
year,

3. Entry of BADHAAR Neo. has not beer made in the Service Book of the employees
mentioned above except 5.M0.2 which Is required as per instruction circulsted by the
Principal Secretary (Finance) Finance Department, GNCT of Delhi vide letter No. F3
{03)/2015/T-1/Pr. ACQ/2017-26 dated 10/09/2015. K has further been advised that the
Detafl of AADHAAR Na. of employee should invariably be made in Pension Papers of the
retirees, so as to enable the PAQ to mention the AADHAAR Card No. in Pension
Fayment Order,

4. Inmost of the Service Books, Leave entries have not been updated.
5. Fivid has been used in Service Book which is not permitted.

6. Anumber of overwriting have been noticed which are not attested by HOS/DDO.

The HOO/DDO is therefore requested to gei the service books of the employees
competed under intimation to audit. Needful may be done under intimation 1o Audit.

.@\’“"ﬂ
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TAN-04

Audit Memo No.0& Oated: 24/12/2021
5ub:-CCL Account oot maintained,
1. Women employees having minor children may be granted Child Care Leave by authority competent to
grant leave for 2 maximum period of 730 days duri ng their entire service for taking care of up to wo children,
whether looking after any of their needs like examination, sivkness ete. CCL extended 1o single male parent

also-Para 2.2.10 of 7 CPC Report, On serutiny of Service Book of the staff following discrepancies has been
noticad ;-

SNO | NAME OF | REMARKS ]
EMPLOYEE -‘

I Smi.  Meenu  Kalra, | Ccl account not maintained in proper format
Lecturer |
Cel entry done in form 2 of leave account is |

also not according to rule |

In order to keep better track of CCL Account, it should be reflected/maintained separgiely as per the
guidelines pertaining to CCL Account.COL account may be maintined scparately as per puidelines and
intimated to avdit, Need{ul may be done under intimation to Audit.

TAN-05

Audit Mema No.07 Dated: 03/1/2022

Subject: Various shortcomings in Cash Book

On scrutiny and test check of the cash book the following shortcomings have been

detected: -

1. As per rule 13(iii} of Receipt & Payment rules, the Cash Book should be closed
regularly and completely checked. The DDO should verify the total of the Cash Book
or have this done by some responsible officers other than the writer of the Cash Book
and initial it as correct but on test check of' cash book, it has been noticed that no entry
in the Cash book has been initialed and checked by the DDO.

2. As per rule 13(iv) - at the end of each month, the DDO should verify the cash badonce
in the Cash Book and record a signed and dated certificate to that effect.

“Certified that Cash amounting to Rs, -—---- (Rupees ............ only) has bien
physically verified and found correct as per the balance recorded in the Cash Book.

&




But it has been found that such a certificate has not been recorded and signed by the
DDO. The HOOMDO is therefore requested to do the needful under intimation to
audit.

TAN-06

Audit Memo No.0§ Dated: 25/1/2022

Sube S ings while allewing Income Tax ret

During the test check of Form 16 of Officers/Officials working for the Audit Period,
following Discrepancies have been noticed which are as under :-
An undertaking from the Officer/ Officia! that the details of rebate claimed for the
financial year would not be claimed by any of hissher family members and the amount

will be debited from him/her account was not found. Needful may be done under

) i
intimation to Audit. W

-%
Signatung of 1.A.0:

£



