DIRECTORATE OF AUDIT: GOVERNMENT OF N.C.T. OF DELHI S
4™ LEVEL, C-WING, DELHI SECTT,I.P. ESTATE, NEW DELHI-110002

INTRODUCTION

The Internal Audit on the account of the Dy. Apprenticeship Advisor, Govt. of NCT of Delhi,
Pusa Campus, New Delhi for the period 01/04/2018 to 31/03/2021 was conducted by field
Audit Party No.03 comprising of Sh. VipulKapoor, IAO/A.O. Smt. PoojaSahgal, AAO, Sh.
Inder Singh, Senior Assistant. The audit was conducting during 26/10/2021 to 09/11/2021 (10
working days) allotted time.

AIMS AND OBJECTIVES

The Dy. Apprenticeship Advisor’s office is working under direct control of
Department of Training and Technical Education, Delhi and is responsible for monitoring of
implementation the Apprenticeship Training Scheme under the Apprenticeship Training Act,
1961,(amended time to time) in respect of trade apprenticeship of Delhi Govt.
Undertaking/Departments and Private Establishments in Delhi.

HEAD OF Office & DDO

S.NO. | NAME & DESIGNATION ; FROM TO

1. Sh. LokPal, DAA March 2018 to February 2020

2. Sh. VimalDimri, DAA February 2020 to December 2020
3. Sh. K.K. Narwal, DAA 01 January to till date e

UDC/SO/Cashier o 5

| S.NO. | NAME & DESIGNATION FROM TO :

1. Rakesh Kumar, Senior Assistant 2017 to September 2021

2L Ravi Kumar, junior Assistant January 2021 to till date

i



Details of Budget

S.NO. | Financial Budget Allotted Expenditure
Year Incurred

1. 2018-19 19119000/- 16813647/

2, 2019-20 15690000/- 15144822/-

3. 2020-21 19515000/- 17285695/-
VACANCY POSITION ( AS ON 31.03.2021)
Group Post

Sanctioned Filled Vacant

Group A 02 00 02
B 13 11 02
C 10 02 08
Total 25 13 12
Statutory Audit:

Statutory audit of The Dy. Apprenticeship Advisor, Govt. of NCT of Delhi BTC pusa
campus, New Delhi has been conducted by AGCR upto 31/03/2017

Maintenance of Records

The maintenance of records ofDy. Apprenticeship Advisor, Govt. of NCT of Delhi
BTCPusa, New Delhi-110012 for the period 2018-19 to 2020-21was found satisfactory
subject to the observations made in current audit report.
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(Referred to in Para 3.7.2)

Verification note on the compliance of old audit report of accounts of Dy.
Apprenticeship Advisor, Govt. of NCT of Delhi BTCPusa, New Delhi-110012

(A) Old Audit Report (Details of old paras settled)
Part- 1A
0Old Audit Report

There are 21 audit paras outstanding and out of this O1para is settled and the other para is taken a freshas
perreply submitted by the Unit.

S. | Year Total Para | Para Settled Para No. settled Outstanding
No.

1 1977-78 1(2) 1(2)

2 1979-81 1(3) 1(3)

3 1981-83 2(4,6) 2(4,6)

4 1983-85 2(7,9) 2(7,9)

5 1988-89 2(10,12) (2(10,12) |

6 | 1993-94 3(14,15,16) 3(14,15,16)

7 1996-97 1(19) T
8 1997-98 3 3 (23,24,28)

b 1(23,24.28)

9 1200507 [2(23) . bataa)y -
10 | 2007-10 1(3) v
1 201618 3 (1,2.3) 1 2 ( Para no 01 settled | 1,3 _3(_2_) =]
TOTAL PARAS DiRaras || o PardROOSEECH 19paras

a fresh of 2016-18)

(B) Details of Old Recovery

S. No. Year Para outstanding | Amount Recovered Balance to be ‘
Recovery (in (in Rs.) recovered '
| Rs) 59 8! SO WL TAI e

|1 1977-78 2 2926/- Nil 2926/- R
2 1983-85 7 581/- 581/- |
3. | 1988-89 10 288/- 288/- JI
4. |2007-2010 3 6496/- 6496/- |
TOTAL Rs.10291/- Rs.10,291/- ‘




S YV
Form -1l M-8
(Referred to in Para 3.7.2)
VERIFICATION NOTE ON THE COMPLIANCE OF OLD INSPECTION REPORTS ON THE ACCOUNTS OF Dy.
Apprenticeship Advisor, Govt. of NCT of Delhi BTCPusa, New Delhi-110012
The outstanding objections pertaining to the old inspection reports on the accounts of were discussed with the
Principal.

S. Year Para | Brief particulars of the objection Explanation by the | How settled

No. No. Deptt.

1 1977-78 2 Income Tax Rs. 2926/-

2 1979-81 3 Contingent Expenditure Rs. O/-

3 1981-83 4 Cost of Apprenticeship and

Reimbursement Rs. 0/- St e T Tk

4 1981-83 6 Salvage Account of Rs. 0/- e

S 1983-85 7 Income Tax Rs. 581/-

6 1983-85 9 Service Postage Stamps Rs. 0/- ol

7 1988-89 10 Income Tax Rs. 288/-

8 1988-89 12 Posting Franking Machine Rs. 0/-

9 1993-94 14 Cash Book Maintenance of Rs. 0/-

10 1993-94 15 Payment of recurring cost of Basic

training Practical training under the
Apprenticeship Act.
11 1993-94 16 Maintenance of Contingent Control
Register
12 1996-97 19 LTC
13 1997-98 23 Audio cable expenditure to the tune S
of Rs. 2,25,663
14 1997-98 24 Bill Register, Bill Transit Reg.,
Acquaintance Register of undisbursed
Pay and Allowance.

15 1997-98 28 Stepping up Case & )

16 2005-07 2 Vacancy Statement

17 2005-07 3 Service Postage Stamps

18 2007-10 3 Short Recovery of income Tax |

amounting to Rs. 6496/-

19 2016-18 1 Pay Fixation The pay fixation | As per record
was revised and | submitted by
arrear released | the  Auditee
vide bill no66 dated | unit
13-11-19

20 2016-18 2 Condemnation of Store items lying

obsolete

21 2016-18 3 Non Production of Records Taken a fresh and | As per record
partially settled for | submitted by
Postage stamp | the  Auditee
Register unit




A )
CURRENT AUDIT REPORT O

(Period 2018-19 To 2020-21)

During the course of current audit, 09 audit memos including 01 record memo,
were issued. On the basis of compliance shown by the office of Dy. Apprenticeship
Advisor, Govt. of NCT of Delhi BTCPusa, New Delhi-110012,09memos including one
record memo were converted into 02 Para and 06 TAN with NIL Recovery.

Details of Current Recovery (Audit period)

MEMO Subject Converted Total Amount Balance
NO. into Recovery | Recovered (inRs.)
(inRs.) (in Rs.)

09 Non Implementation of | PARA-01
Provision Apprenticeship Act,
1961

01 Non- Production of Records PARA:02 | sessssssecusze|  cocun

03 Improper maintenance of Pay TAN-01
Bill Registers.

04 Non-MaintenanceofSeparate TAN-02
P.B.R. In respect of
officials joining on or
after 01/01/2004
(Under New Pension
Scheme)

05 Shortcomings in maintenance TAN-03
of Bill Register

06 Short coming in maintenance TAN-04
of Service Books

07 Various shortcomings in Cash TAN-05
Book

08 Shortcomings while allowing TAN-06
Income Tax rebate

The internal audit report has been prepared on the basis of information furnished
and made available by the DAA, Pusa, New Delhi-110012 for the period 2018-19 to 2020-21

The Directorate of audit, GNCT of Delhi disclaims any responsibility for any
misinformation and/or non-information on the part of audit.
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Sub :Service Books.

® L J ] [ J
During scrutiny of service books of Apprenticeship Adviser, Arab-Ki-Sarai, New
Delhi the following omission were noticed :-

Sh. K.D. Mudgal

L‘ .‘I—)CL').. -\

~.

It was noticed that his pay was steppéd up from Re. 340/ to Rs. 350/~ wef. =

under H.. Ger. Orders of the Principal

25.4.73 equivaleat to his junior Sh. S.K
Govt. Boys Sc. Sec. School, Malvi agar was not ir order as the same should have
beeu under the arders of the He

Para No- 2 (Ref Para No 10 for the year 77-78)

o

— )

Sub : Income Tax ( s usiE .

bW

During the course of checking of income tax calculatjpn for the year 1977-78
following emissions were noticed :

1 While computing the total income of an individual deduction in respect of
payments made for LIC Premiam and depogit made in 10/15 yeas. CTD Premiom ete.
Under section 2800 were allowed in many cases. While allowing such rebate DDO
should have certified under his dated signatures that he had physically seen the premivm
receid and CTD Pasg Book. But the aeedful has not been done in any of the cases. Had
the official not been given the rebate they would have been assessed to higher Incume
Tax/S.C. All the such cases may be reviewed and verification made under compliance to
andit.

sl As per PBR and other records arrears of pay foxation duz to RPR 1973 where
given to the Staff during 1977-78 but the amount was not included as income while
computing the total tngome for the year, . .

®  Under section 89(1) where, by reasons of any partian of an assessed salary being
paid in arrears or in advance ar by reason of his having received in any ane financial year
salary for more than 12 months or by reavon of hig having recetved a payment which is
prafit in lien of salary his income is assessed a arete higher than that at which it would
other wise have been assessed, the incame tax officer shall on an application being made
to hiun w this behtall grant such relief as may be prescribed.

| () AN )
PREVIOUS REPORT LHC
¥ Part-1(1977-1998) _ '
Poct T 2
' Para No -1 O P_Qfo & LA (Ref. Para 4 of 77-78)
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In nene of the cases such relief eprdsrs recgoe
ives frem Incume tox effice vere shews to the eudll, 1
I case n such oré::rs ef rsliof vere regeived frem

Incume tos affice, the city ef Gars may be

trected as Incwma Tax (e 1977«78 end m'r. Eurcherge

be calculateé/deductod en tetel ncems for the

year uncer intimatian te audit,

3¢ The ficld steff aof imstitutien vaz in receipt
of lixé trovelling cllewsmcs in lieu of eeiwo-
yenee chfirges alengvith sdlary, -

fa per scotien 16 of Incame Tox &sty, if the

empleyee is in receipt of a cmama allwme
the deductisn fer incidental

SEXponsGe e
dsrd seéuctions will be limited ua.moo,f..w,

O scrultiny «f the coses (¢ wp2 soen thet
i 211 the czEes the gtendard dedugtisms wer
glieves at normal yates at 1f the iocumbents
vere nst fetting eny fixed trmwl.uag allevancay

= A fev such examples for 1977«78..re glven bolwile, =

PF 1812«00
LIC 230=00
ClA 45~00

57 37=00 213700

Say TREEEEY
?;:al texable inceme 1%590-00
tax
e B .




8/ Ledugtiens 1000« 00
Lindted te M. 1000/«

fxx 213700
Sey T 10558-18

Cress &, 1658000

. (<) 802000

Kot taxable inceme  8560w00

. Incemo Taxy © 128; - 00
/C 193 P ! u'-r']

>=.|\

Hotet- 8/ beductien wes mtod tr B, 2%-50

Whereas tbe inmceame shwuld bave besn alleve: Qaly'
uite &k, 1000/e

PoTe30
CL'8 Beductien T 18500

Standard deductlen’ ' .
linited to %, 1000/« 100000




i k3 e S g
. /_..--- i !"/- 1 J.l
[N / St
) Nt Ao
-~ b - _?87
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Re 1000/« 1782330 _
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- (=) 8000«00
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5/Chiarge 106 « 0 g 1993/
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[ J - ® -
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g i RS A
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n%; %e 1211600 _
g 180-00 Ry 1393
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A Pure Ne, ) ’5\;’ (Ror, Para B ’ . far the year 76)‘8/ )

-rgeoverad frem him after verificatien, \er the
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Tellewing uiscrapancles were noticec on a £ b~
sorusal el the centingent expenditure
B, Tee tetsl surchase ef statien itezs fer ﬂ"TM

197080 vies 13,1136/8 and fer 1980«81 was fie 1445/01

ille e per delegation of pewers, the heas of

~iTic® wae not cempeterft te purckase mere® then e
«500/« per snnum, Thls expenditure roquires

regulorics tden, //

A el Tl P = -
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vubi-  Gente podd gtelE

Sk, Jageist Prasharc w
on dolly veges @ B, 6430 §
soaelntee on dally wages
cetusl deys he attendec th
the cuties, but =n test che £ it was ebserved
that he had been »alé for Sundays and 2pd Saturd
a8 uell when ke did not attend the offite or
nerfermed the éuties of a Watermon, Details eof

the anme are given belew, &0/6’9‘ Yo Ef—ZZ
¢ B111 Ne.C/e3 dt, 10/7/79 &

gpreinted o5 Weterman
¢ay, Sipce he vas

146479 Sunday | M}"/\
6e 5% turdey 1400
10508059 Sndcy %
Oe ay
L .5:79 Sirdey
Thys en everpayment of i, 31450 (1.p. 1,86,40/x § ”
Geyslane veen amde te Sk, Jegdish vhith may/be

isvsc may be meade goet frem the incivieual
nsii.le fer the lapse, The ameunt of R,
recovered may be depegites in Gevi, soc
uynaer intdwstisn te sudit,
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Para No -1 (Ref Memo No-11 & 23/5/07)
@ ) | 7 \ >
Sub : Related Instructiong Charges. P iy ’25 ;
(
i

attendance sheet. The Dy. Appreaticeship Ad(isor vide his. letter dt 24/05/07 informed
the Audit Party that it was ot possible forfhe BSES Rajdhani Power Led to maintained

In‘the' absence of the gfendance sheet it canpat be ascertained whether the
payment made was in arder. ;
should be nrade on the
submitting the attenday

Hence th monthly sttendance gheet may be obtained and over payment if any
made may be récovered under intimation to the Audit, 2

.5
2
~Para No -2 @ - *(Ref Memo No-14 &t 2%/5/07)

It has been ob d that 08 posts out 91‘/1/1 sanotianed posts are lying vacant of
Surveyors. The informaﬁoxi“tvns1oughtthﬁﬂigb the Memo regarding the date on which
the posts are layiug vacant bat the departmient did not provide the information regarding
the date from which the posts are lylug vacant and the efforts which were mads to get the
post filjecd

the samle may be swrendered to Headquarters, 30 that gome other posts which are
requured io Diroctorste ofTuiuinq &nd Technival Educwtiop vun be crosted. .
[ ]
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pM 2 (Ref Memq No-9 dt 23/5/07)

Sub : Service Postage Stampa. {

N i
o ® oy g

During the Test check of Service Postage Stamps acconnt it iz found that the
Postage Stamp Accouat is not maintained prior to Qct 2006.

Hence, the proper Accouats of the Postage Stamp may be prepared and shown to
the néxt audit.

Para No -4 JRef Memo No-2 d 15/5/07) _ _

- -

Sub : Security/Fidelity Bond

As per Provisions of Rules 275 ¢ i Gowt employee who is haudling
cash/stores is required to furnish a bond on the basis of actual cash handled as
per the execution procedure, dmgthemofmdkithmbeenmthdno ‘o

GFR may be camplieg with immedistely under intimstion tothe ©®
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Para No. 03 i
Ref. Memo No. 07 dated 21-12-2010
[ J
Sub: Short recovery of Income Tax amounting to R%.6496/- o .

o

During the test check of calculation sheel and Form -16 for the year 2007-

08 to 2009-10, the short recovery on account of Income tax and edytanon cess

was detected in the following cases -
1 Sh. M.S.Bindra, Surveyor :-

* Gross Salary -

Less TA

Saving

“Taxableincome ~

Tax o

Edu. Cess

TOTAL

Tax Already Deducted

Tax to be recovered

(Due to gross salary taken as Rs. 624012/- instead of Rs.622772/-)

2 Sh. K.K Sharma, Surveyor (Relired -2008-09) :-

Gross Salary

Less TA

Saving

Taxable Income

(-)"100000"  /

.7

624012 = < 5
(-) 8024 1 }t>k4
615988 /

515988

59796 \)
P
61590
61205

385

217909

) 2490
215509

() 6180

209329




c(

Tax including cess
Tax already deducted Nil
TOTAL tax to be recovered

-

oL

“

-

6111

The following official have nol furnished their proof of savings which may be

Jblaingd and shown tc®audit. -

1 Sh. M K.Wadhwa, Surveyor

2 Sh. Surjit Singh

3 Sh. Mohan Lal

4 Sh. RaR.Digwas o

5 Sh. A.K.Luthra

LIC proof not attached for 18457/-

"'Wd N
LIC 27397/- !
PLI 20000/
none : " O l S
LiC 8744/- =
TF 24000/-
TF 20400/- =t -

An amount” of Rs."6496/- on account of short recovery of Income tax and
Education cess may be recovered from the official after due venfication under

intimation to audit. o )
Para No.-04 oy
[ J o // @ ‘) \': -
Ref memo No 1 dt. 13-12-2010 2 ¢
aNT\
Sub: Non Production of Records \!'(
sl
The following record was not maintained/produced to aydit -
1 TR-5 Stock Register
2 Consumable & Non Consumable Slock Register.
3 Library record. The same may be produced to next audit.
e
L] [ ° //..f
{SAVITA JAIN)
IAO, PARTY NO.IX
,'.-‘ — 23



.

7

cc

PARA NO.3

\

&

(Ref. Audit Memo Nos.01a, dt.07/09/2016 and old audit paras no.13,17,26,32,34 )

SUB:Non Production of Records

The under mentioned records have not been produced to audit. This record may be

traced out and produced to next audit:

1
¢ 2
3.
@ﬂ/ a.
5

6
7
8.
9

10.
1 B
12,
13,
14.

® LOG Book of Vehicle® als

. \“Contingerfs Register— o/s

Stoek-Register-eonsumabte-and-non-consumabte een.
Long-‘tepm‘AdvaﬁCEfthﬁ‘fefm-Advam—Regista_l Qeemn

Pastage Stamp-Account Registef-'-'}fs

Spouse information in r/o B.S.Negi, udc, $f. Harjeet Singh, udc, Kiran Bala, ols
t

Expendn-uFeGeﬁtfﬁi*RegrstéT_’ . >
Medieat Reimbursement Regiefer

LTC/OTA Register.
T.A. Claim Register.

P. een
TR-V Rég' ter. ofs.
* . : ® o e
']/‘lr"""__a
(URMILA KAPOOR)

o IAO
N e Audit Party NO.XII
f
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PART- II _
CURRENT AUDIT REPORT

2016-2017 fo0 2017-18

PARA No 01 (Ref AU{lit Memo No. 3 dt 19/02/2019 )
\ 2

Sub: Pay fix:!;)ﬁw\.'*w
L

“\I \-'“"'

o

b

~y ®
P On scrutiny Q\‘RSJ\YC&: book in r/o Smt Beena (Peon) , it has been observed that she
. héﬁhgt»r-'becn exﬁa’ed@th benefit of one incrtgment @ 3% at the timg of pay fixation on

* grant of Ist Finang
below ;-
Smit. Beenia , Peon (D.0.A.23.02.1996)

ial Up gradation under MACP w. e. f. 01.09.2008 as per details given

Pﬁr?&:f e 1 Pay Fixed as per Pay is to be fixed
5 Service book as per Audit

Pay as on 01.07.2008 6800+1800 6800+1800

Pay as on 0%.09.2008 (On grant of Ist financial 6800+1960 7060+1906
‘upgradation under MACP)

Pay as on 01.07.2009 707041900 7330+1900
| Pay as on 01.07.2010 _ 7340+1900 7610+1900
| Pay as on 01.07.2011 7620+1900 7900+1900
(55&'_ as on 01.07.2012 7910+1900 8200+1900
L
! Pay as on 01.07.2013 8210+1900 8510+1900
| o . - -

Pay as on 01.07.2014 8520+1900 8830+1900

Pay as on 01.07.2015 8840+1900 9160+1900

Pay as on 01.01.2016 28400 (level 2) 29300 (level 2)

Pay as on 23.02.2016 (On grant of lind financial 29300 30200

upgradation under MACP)(as per option)
|l Pay as on 01.07.2016 30200 31100
[Pay as on 01.07.2017 31100 32000
"Pay as on 01.07.2018 32000 33000
DNT - 0107019 -
= O \ =

Her pay may be refixed accordingly and arrear if due, may be paid to the concerned

employee after due verification of records.

Q-
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PAR;\ No.2 (Ref.Audit Menfo No. 7dt. 22/02/2019) « 2

Sub: Condemnation of store items lyin

On going through the cond
items/.IT items are lying obsolete since 201

been taken. But no steps hav€ been taken to

g obsolete

emnation record it has been observed that store
| whereas approval for condemnation has already
dispose off obsolete items as pegdetails given

below: .
S.No. | FileNo. Description | Book value
1. \ F.5(5YITI/NR-DAA/Store Condemnation/2014 21Nos..Misc. 90241/-
items
FA(S)!SF{W)!PUHCondemnation(DAA);’ZO14-15 19 Nos. IT items 223258/-

l
2.

Necessary steps mayrbé taken to dispose

off above items to avoid unnecessary loss to-

the exchequer and the amount realized nray be deposited in Govj account under intirnatign

to audit.

- - =PARA No.3 (Ref.Audit Memo No. 1 dt. 15/02/2019

: P_dlt Para No.3(2013-2016)

{,UDC, Sh Harjeet Singh, UDC, Kiran Bala

@/

AO/nternal Audit Officer

Sub: Non-Production of Records
The following record has not beep/pfbduced to audit.
1 LOG Book of Vehicle 7z
2. Postage Stamp AccountRegister > el g
3. Spouse information in t/o/B.S. Neg
4. Contingents Register
5. TA Claim Register /
6. Non-production of bill No.44 dated 19.08.1993
7. TR-V Register,
The above record may be shown to the next audit
(D
V. »5 Ny ’ -
: N .

Audit Part No.&XXXII




5. All the columns except Columns 1 to 3 (i.e. Bill No. & date, Particulars and Net amount

of the bill) have been left blank in respect of all most all bills. By leaving these columns
blank, it cannot be ascertained from the bill register whether the bill has actually been
passed by the PAO or not, received the payment from PAO by way of A Cat. Cheque/B
Cat. Cheque/ECS or NEFT/RTGS, date of receipt of cheque, date of entry made in the

cash book etc.
Summary of the outstanding bills with PAO has not been given at the end of the month.

_ There were number of cutting and overwriting in the Bill register, but these cuttings and

o\ger-writings have not been attested by the DDO, which is irregular
L

Necessary steps may be taken to rectify above shortcomings and shown to next

audit. @/

AO/Internal Audit Officer
. Audit Part No. XXXII
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PART-III
TEST AUDIT NOTE  ~ .
2016-17 TO 2017-18

TAN NO.1 (Ref.Audit Memo No. 4 dt. 21/02/2019)

®
Sub: Pay Bills Register

During the test check of Pay Bill Registers for the audit period the following
shortcomings have been noticed:-

_ The mandatory information’s /details of the employees (which is required to be written on

the upper part of each page) were also not found filled completely in any of the PBR’s.
Apart from the name, Date of Joining and other details like pay scales (Basic pay and grade
pay),address of ~government accommodation and details of loan/advances/refunds
“stallments numbers etc fvere not written in the PBR’s. —~

_ Past information of the employees who are transferred in to this unit were not recorded in

the PBR, from their LPC’s (which is later on required for income tax purpose etc) and also
those employees were transferred from this unit to another unit the same were not recorded
in the PBR, which is irregular. :

. Numerous cuttings and overwriting in the PBRs have not been attested by the competent

authority. .

. Though there are recoveries on account of GPF advances/Scooter Advance, entries w.r.to

date of drawl of advance, Amount of Advance, No. of installments etc. are not mentioned in

. Totaling of the columns in the PBR has not been for income tax calculations

Necessary steps may be taken to rectify above shortcomings and shown to next
audit.

TAN No.2 (Ref.Audit Memo No. 05 dt. 21/02/2019)
Sub : Shortcomings in Bill Register
During the test-check of Bill Register, following short comings were noticed:-

1. The bill register has been maintained in a casual manner.

2. Page counting cettificate has not been recerded on the first page ofthe Bill Register.

3. Entries in the Bill Register have not been checked and initialed by the competent
authority/DDO every month for its correctness

4. Amount of bill passed by the Pay and Accounts Office not entered in the Bill Register

T T iLh S



CURRENT AUDIT REPORT
Period 2018-2021

PARA-01

Audit Memo No.09 Dated: 02/11/2021

Subject: Non Implementation of Provision Apprenticeship Act, 1961

Apprenticeship Training Scheme is implemented under Apprenticeship Act, 1961 which

regulates Industry’s need for trained craftsmen by utilizing the training facilities available in the

industry,

SO as to supplement the availability of trained technical personnel. It is a statutory

obligation on every Industry or Establishment having training facilities, to train a certain number of
apprentices assigned by the State Apprenticeship Advisor. Failure to engage trade apprentices as per
the provisions constitutes an offence under section 30(1) of the Act. Both, fresh and ITI pass

cand
four

idates can join the scheme and the period of apprenticeship training varies from six months to
years, depending upon the trade. ITI pass candidates are eligible for rebate of corresponding

period of undergone by them in ITI. The candidates for apprenticeship training are sponsored by the
Directorate to industrial establishments. Audit scrutiny of records at the office of the Deputy
Apprenticeship Advisor (DAA) under the Directorate Showed the Following:

take
in cl

The Apprenticeship Training Scheme provides opportunity to those candidates who want to
technical education without the obligation of possessing/securing a certain required percentage
ass-X which is minimum requirement for admissions in ITl. Details of vacancies vis-3-vis

admissions under Apprenticeship Scheme in different trades given in the below:

Year Establishment | Vacancies No of Students | Students Percentage of students |
Registered passing enrolled for | enrolled w.r.t vacancies
national Examination
Apprenticeship
certificate
r2018-19 178 Data on the | May/June 282 Data on the Portal
server(portal) | 2018-109 Pass undue MSDE, GOI *
201920 | 116 undue MSDE | Balance data | 169
2020-21 |78 | GoiI* on the server | 135 As mentioned in KD -17
undue MSDE the vacancy position
(Gol) and percentage of the
students of the Estt

enrolled on the portal
is not able to seen
because it is out of
domain as submitted
| by the UNIT(KD 17)

Hence the performance of the Organisation cannot be evaluated based on the
information provided by the Office. Efforts should be made to collect the information from the
concerned Department under intimation to Audit.

bl




PARA-2:-
Record Memo-01 Dated 26/10/2021

Subject:Non-Production of Records

LTC Register

Medical Register

Consumable and Non-Consumable Stock Register

Telephone Register

LOG Book of vehicle

Spouse information in r/o B.S. Negi, UDC, Sh. Harjeet Singh, UDC, Kiran Bala
Contingents Register

TA Claim Register

. Non-production of bill No.44 dated 19.04.1993

10. TR-V Register

WENOeUPpWNR

7
. ZS,\_



PART-II
Current Audit Report (2018-21)

TEST AUDIT NOTE

TAN-01
Audit Memo No. 03 Dated: - 26/10/21
Subject:- Improper maintenance of Pay Bill Registers.

During the test check of pay bill registers of the audit period the following

shortcomings have been noticed: -

1. Numerous cuttings/Over writings were noticed in the PBR which were not
attested by the Competent Authority in the PBRs maintained by the School.

2. Upper column i.e. previous PBR No., Govt. Accommodation, Service verified etc.
have not been filled in PBR.

3. PBR entries have not been signed by the writer.

4. Totaling of all column of salary, allowances and deductions for income tax
purposes have not been carried out in the PBR during the audit period. Hence
the amount of gross salary, other allowances and deductions shown in the
calculation sheet of income tax can be checked by the audit.

Necessary steps should be taken to update the PBR as per the observationand must be
shown to the next audit.

TAN-02
Audit Memo No .04 Dated: - 26/10/21
Subject: - Non-Maintenance of Separate P.B.R. In respect of officials joining on or

after 01/01/2004 (Under New Pension Scheme)

In terms of Para 10 (m) of the Government of India, Ministry of Finance O.M. No. F.
No. 1 (7)(2)/2003/TA/67-74 dated 04/02/2004 of New Pension Scheme, the DDOs/ will
prepare a separate pay bill register in r/o Govt. Servants joining Govt. Service on or after
01/01/2004.

Further in terms of Para 10(s) of the memorandum referred to above, the employees
contribution under tier [ and tier Il and the government’s contribution should be posted in

P el
\vQ")\\



the different column of the individual ledger (to be maintained in format in annexure V) and
broadsheet tallies with accounts figures as being done in the case of GPF.

However, it has been noticed that the following officials have joined service on or
after 01/01/2004 and their pay is being drawn in the General P.B.R.:-

Sr. No. Name & Designation | Date of Apptt.
Ms/Mrs/Sh.
l L Ravi Kumar, Jrasstt | 01/9/2016

It is therefore suggested that separate pay bill register and individual ledger may be
maintained with immediate effect in r/o officials joining on or after 01/01/2004 under
intimation to the audit.

TAN-03
Audit Memo No -05 Dated 27/10/2021

Subject :- Shortcomings in maintenance of Bill Register

On scrutiny of Bill Registers following shortcomings have been observed:

1. Blank Col- 4, 6 and 7 - Col. 4,6 and 7 should be completed under the signature of
DDO so as to check the actual amount admitted/passed by the PAO office and timely
receipt of cheque, but the same has never been completed/ signed by the DDO under
audit period, which is irregular.

2. Blank Col. 13, 14 and 15 - Col. 13, 14 and 15 meant to keep a check and to avoid the
possibilities of retention of undisbursed money beyond the prescribed period not filled
in any of the Bill register, which is irregular.

3% Cutting and Overwriting- There were number of cutting and overwriting in the Bill

register which are irregular. These cuttings and over-writings must be attested by the
DDO,

4. Page Counting Certificate- There was no page counting certificate found recorded in
Bill Register.

Needful be done above under intimation to Audit.
TAN-04
Audit Memo No.06 Dated: 27/10/2021

Subject: - Short coming in maintenance of Service Books.

During the test check of Service books maintained by DAA , BTC Pusa ,New
Delhi, the Service Books of the following shortcomings have been noticed during the
test check: -
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The particulars of each government servant at the first page of the service book should
be re-attested after every five years and fresh photo graphs should be appended and
attested after every 10 years. But on test check/scrutiny of service books it has been
noticed that this has not been done in the Service Book mentioned above at S.No.1 to 8
except S.No.2.

Service Book to be shown to the official every year as per SR 202:

The Service book is required to be shown to the official every year and his
signature obtained. The Govt. Servant will ensure that his services have been
verified. Signature of official in Foreign Service will be obtained after the
Accounts Officer has made necessary entries connected with Foreign Service.
Head of Office will furnish a certificate to the next higher authority every year
that this requirement i.e. Showing the service book to the official and obtaining
his signature therein has been complied with in respect of the previous financial
year.

Entry of AADHAAR No. has not been made in the Service Book of the employees
mentioned above except S.No.2 which is required as per instruction circulated by the
Principal Secretary (Finance) Finance Department, GNCT of Delhi vide letter No. F3
(03)/2015/T-1/Pr. AO/2017-26 dated 10/09/2015. it has further been advised that the
Detail of AADHAAR No. of employee should invariably be made in Pension Papers of the
retirees, so as to enable the PAO to mention the AADHAAR Card No. in Pension
Payment Order.

In most of the Service Books, HOO/Principal/Vice Principal signatures are missing
against the entries made in the Service Book.
Fluid has been used in Service Book which is not permitted.

A number of overwriting have been noticed which are not attested by HOS/DDO.

Hence the service books of the employees are required to getupdated under intimation

to audit.

TAN-05

Audit Memo No.07 Dated: 01/11/2021

Subject:-Various shortcomings in Cash Book

On scrutiny and test check of the cash book the following shortcomings have been

detected: -

1. As per rule 13(iii) of Receipt & Payment rules, the Cash Book should be closed

regularly and completely checked. The DDO should verify the total of the Cash Book

or have this done by some responsible officers other than the writer of the Cash Book

and initial it as correct but on test check of cash book, it has been noticed that no entry

in the Cash book has been signed and checked by the DDO.
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2. As per rule 13(iv) - at the end of each month, the DDO should verify the cash balance
in the Cash Book and record a signed and dated certificate to that effect.

“Certified that Cash amounting to Rs. ------- (Rupees ............ only) has been
physically verified and found correct as per the balance recorded in the Cash Book.”
But it has been found that such a certificate has not been recorded and signed by the
DDO.

3. A number of cutting and overwriting have been noticed in cash book which have not
been attested by DDO.

The needful is to be done as per above observation under intimation to audit.

TAN-06
Audit Memo No.08 Dated: 01/11/2021

Subject :-Shortcomings while allowing Income Tax rebate

During the test check of Form 16 of Officers/Officials working for the Audit Period,
following Discrepancies have been noticed which is as under :-

An undertaking from the Officer/ Official that the details of rebate claimed for the

financial year would not be claimed by any of his/her family members and the amount
will be debited from his/her account was not found.

The necessary steps should be taken under intimation to the audit.
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