- DIRECTORATE OF AUDIT: GOVERNMENT OF N.C.T. OF DELHI
4™ LEVEL, C-WING, DELHI SECTT, 8 C
I.P. ESTATE, NEW DELHI-110002

Sub: - Audit Report of Meera Bai Institute of Technology, Maharani Bagh, New Delhi- 110065 for
the period from 2017-18 to 2019-20.

INTRODUCTION

The I.A.R. on the accounts of Meera Bai Institute of Technology, Maharani Bagh, New Delhi-
110065 for the period from 2017-18 to 2019-20 was conducted by field Audit Party No- XXIX headed
by Smt. Jaya Tewari, IAO and Shri Balkishan Shishodia, ASO. The audit was conducted during
14.12.2020 to 29.12.2020(11 working days).

AIMS AND OBJECTIVE OF THE DEPARTMENT

The aims and objectives of Meera Bai Institute of Technology, Maharani Bagh, New Delhi-
110065 is to impart technical education/training to Girl students through two/three years diploma
courses. At present institute is imparting courses in 10 discipline, viz e viz Electronic & Communication
Engg., Architecture Assistant, pharmacy, medical lab Technology, Interior Designing, Commercial Art,
Library Science, Modern Office Practice (Hindi), Modern Office Practice (English), and Cosmetology
and health, along with BBA and B.Voc. three years courses. The Diploma programmes are conducted
as per guidelines of the Board of Technical Education, Delhi and DTTE and the diploma certificate is
also provided by BTE. The BBA and B.Voc. programme is under the affiliation of | P University. The
Degree is awarded by the I.P. University as per their rules and regulations.

HOO/Principal

The following officials have served as HOO/Principal during 2017-18 to 2019-20.

{_S.No." Name | Designation \ Period

1. | Dr. Dony Toutle | Principal 01.04.2017 to 06.01.2019

2 | Dr. Sangita Passey Principal 07.01.2019 to till date
DDO

S.No. | Name Designation | Period

1. Sh. Sanjeev Kumar Verma DDO/AAO 01.04.2017 to 25.08.2020

CASHIER
Name of Cashier Period ) )
Sh. Ravinder Sharma, UDC 01.04.2017 to till date
| =




Budget allocation for the year 2017-18 to 2019-20

48!1(_/

Year | Govt. Budget ]
Budget Expenditure Bal. ]
2017-18 16,12,39,109 12,95,16,575 3,17,22,434
2018-19 14,62,64,000 12,75,97,312 1,86,66,688
2019-20 20,14,20,000 14,74,43,149 5,39,76,851
|
Statutory Audit

Statutory audit has not been conducted by AGCR Meera Bai Institute of Technology, Maharani

Bagh, New Delhi-110065 for the period from 2017-18 to 2019-20.

Vacancy Statement

E.No.

Name of

" Filled

No. of Vacant REMARKS
Post Posts Sanctioned |
1. GROUP-A 131 46 85
2. GROUP-B 19 03 16
3. | GROUP-C 95 17 78
TOTAL 245 66 179

Maintenance of Records

The maintenance of records of Meera Bai Institute of Technology, Maharani Bagh, New Delhi-
110065 for the period from 2017-18 to 2019-20 was found satisfactory subject of observations made
in current audit report.
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FORM-II M-8
(Referred to in Para 3.7.2)

s

Verification note on the compliance of old audit report of accounts of Meera Bai Institute of
Technology, Maharani Bagh, New Deihi-110065 for the period from 2014-15 to 2016-17.

(A) Old Audit Report (Details of old paras settled)

S. |start| End |Para Subject Reply of Institute for | How Settled
No. | Year | Year | No. Settlement
12010 | 2014 | 1 | Study Leave in respect of | Submitted the reply | Settled on the basis of
smt. Preeti  Vajpeyi, | 51ong with certificate | Certificate, the
Lecturer &  Irregular . .
Payment of Rs. 785286/~ regarding stay in|recovery may be
station during Study | exempted as per HRA
. Leave Period rule
| 2. 2010 2014 3 | Recovery of DGEHS | Recovery of | Recovery certificate
contribution ‘amounting | R 050/- has been | duly attested by DDO
to Rs. 52675/- made from Ms. Preeti | is produced.
Vajpeyi ]
3. 2014 2017 3 Short  deduction of | A recovery of | Para settled on the
License Fee amounting to Rs.2,07,989/- has | basis of reply and
Rs. 226737/- been made. recovery schedules &
| | challans
(B) Details of Old Recovery
S. No. | Year Para Outstanding | Amount Recovered Balance tobe |
Recovery (inRs.) recovered
(in Rs.) (inRs.)
1. 1978-79 2 3,213/- NIL 3,213/-
2. 1979-81 5 2,228/- NIL 2,228/- .I
3. 1998-2008 5 7,676/- NIL 7,676/-
4, 1998-2008 9 1,880/- NIL 1,880/;
Rs.1,33,583/-
5. 2010-2014 1 1,33,583/- Eared | NIL
6. 2010-2014 3 8,050/- Rs.8,050/-- NIL |
7. 2014-17 1,01,246/- NIL 1,01,246/-
3 8. 2014-2017 2,07,989/- Rs.2,07,989/-- NIL
TOTAL Rs.4,65,865/- Rs.3,49,622/- Rs.1,16£4_3/—_
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FORM-II M-8 (Referred to in Para 3.7.2)

19c

Verification note on the compliance of old audit report of accounts of Meera Bai Institute of
Technology, Maharani Bagh, New Delhi-110065 for the period from 2014-2017.

The outstanding objections pertaining to the old inspection reports on the accounts were
discussed with Head of Office.

S.No. | Start End Para | Brief particulars of the Total Amount Balance
Year Year | No. | objection Recovery | recovered | recovery
1 1978 1979 2 Short Recoveries Income Tax 3213 0 3213
2 1978 1979 3 Stock Register 0 0 0
3 1979 1981 5 Short Recovery of Income Tax 2228 0 2228
4 1979 1981 7 Overpayment of HRA Recovery 0 0 0
thereof
[5 1979 1981 9 Stock Register 0 0 0
6 1997 1998 17 Purchases 0 0 0
1998 2008 1 Maintenance of pupil fund 0 0 0
Accounts (Non Govt. A/C)
1998 2008 Cash book 0 0 0
1998 2008 | Income Tax 7676 0 7676
10 1998 2008 GPF  Ledger of Class-IV 0 0 0
employees -
11 1998 2008 9 Irregularities in Pupil Fund | 1880 0 1880
Records
12 1998 | 2008 10 | Irregularities in Hostel Records 0 0 0
13 1998 2008 11 Irregularijcies in collection of 0 0 0
Mess-charges records
14 2008 2010 6 Irregularities in  Sanitation 0 0 0
Contract -
15 2010 2014 1 | Study Leave in respect of Smt. 133583 133583 0
Preeti Vajpeyi, Lecturer &
| Irregular Payment of Rs.
| 785286/
16 2010 | 2014 3 Recovery of DGEHS 8050 8050 0
contribution amounting to Rs.
52675/-
17 2010 2014 4 Test check of Pupil Fund Cash 0 0 0
Book and the relevant State
Bank of India
18 2014 2017 1 Over payment of Transport 101246 0 101246
Aliowance of Rs, 101246/-
19 | 2014 2017 3 Short deduction of License Fee | 207989 207989 0
amounting to Rs. 226737/-
20 2014 2017 7 Non-payment of revised/ 0 0 0
enhance minimum wages &
non deposit of EPF/ESI
contribution of Rs.1852607/-
21 2014 | 2017 8 Non production of records 0 0 0
TOTAL 4,65,865/ 3,491622/- 1,16,243/-
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Department :Training & Technical Education

Sub department:Meerabai Polytechnic, Maharani Bagh, Delhi (2728/23))

S No.| Start End Subject Status™ | Qutstanding
Year Year Amount (in
Rs.)
1 1978 1979 2 Short Recoveries Income Tax O 3,213
2 1978 1979 3 Stock Register O -
3 1979 1981 5 Short Recovery of Income Tax O 2,228
4 1979 1981 7 Overpayment of HRA Recovery 0 -
thereof
5 1979 1981 Stock Register @] -
6 1997 1998 Purchases 0] -
7 1998 | 2008 Maintenance of pupil fund 0 -
Accounts(Non Govt.A/C)
8 1998 { 2008 4 Cash book 0 -
9 1998 2008 5 Income Tax 0] 7,676
10 1998 2008 7 GPF Ledger of Class-IV employees 0] -
11 1998 2008 9 Irregularities in Pupil Fund Records 0] 1,880
12 1998 2008 10 Irregularities in Hostel Records ©) -
13 1998 2008 11 Irregularities in collection of Mess- @] -
charges records
14 2008 | 2010 Irregularities in Sanitation Contract O -
15 2010 2014 Study Leave in respect of Smt. @] 1,33,583
Preeti Vajpeyi, Lecturer & Irregular
Payment of Rs. 785286/-
16 2010 2014 Recovery of DGEHS contribution 0] 8,050
amounting to Rs. 52675/-
17 2010 | 2014 Test check of Pupil Fund Cash @] -
Book and the relevant State Bank
of India
18 2014 2017 Over payment of Transport O 1,01,246
Allowance of Rs, 101246/-
19 2014 2017 Short deduction of License Fee O 2,07,989
amounting to Rs. 226737/-
20 2014 | 2017 Non payment of revised/enhance O -
minimum wages & non deposit of
EPF/ESI contribution of
Rs.1852607/-
21 2014 2017 Non production of records 0] -
Total 4,65,865
Recovered 3,49,622
Balance 1,16,243
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ape Buing mimkonpamt ISP

oourse Of teet
. +na £ollowing discripan

yaspeensngo of Cash peoks '
gt has been pbserved that two oash pooks &re

being maintained under the Non=0ovte accouiit.

is meant £OF bostel seccuity money and the another

is for v_u‘iou othes reosiptes and paymonts, thiugh

a single bank aggount is being maintained in stace

pank of India, Nev Frineds Coleaye Under the rules

ono cagh baok snould be waintained for -nach agegant-

It is suggestwd that one cash book e metained/for

secruity 8nd other: seosipts and payments? ’ /-

i phystos! verificetion of the eand rolance

py ‘the DDO st e /c)ese of the moath had not been

gons. The pertificste to this wEfeot has aiso not

besn recorded.
The osshier W\_ﬂ__xo 4s handling the Govt. monsy

i

nandling the pon=gove. moneY. A2 Rule

3_-!',,9}!;_ ind )2 |
13 of the R& P Rules, normally separate cashier should

o sapointed. The possivility of appoliiting sepactte

e S i

e ﬁy e .xplpreﬂ uifhﬁaﬂ.ubleﬂ.

- B;eh"womrwz as Sell ac noh-quvie monEY

the poas‘,’-ah’J.u:y of misming Up can
1t is therefure suggested that peparate cash Chest ;
should be mage svailable gor Xeaping the GO te ‘:
money & son=Govt. mcney separatc}ye. ‘

Au On 21,12.97 the cash 4B hand as ;;cr cash
book was Rs. 44,155/~ whersas auring the month
of Decenber, 97 the disbursenent of cash was
Re, 311 onlye It is suggested that the amount
which 48 required fof dsy to a8y eunctioning should

gocerpte
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' BANK _RFCONCTLIATION g
It hos boen noticed that the bcllncu ot'
the cash book and bank statement dnes hot *qn(ﬁly
et any time. The last reconciliation with bapk
way done on lst Uctober, 97 which also :shows
2 difference of Rs. 24,732/~ whieh in baing
shown as'‘sucpense’ in the bank t-oconcil‘i.ation.
It s stressed that the bhank reconciliatton’
mey be completed uptodags and stiff {f there
1s a balance the sam: may he deposited in the
Govt. Azcount deing mare than 3 years 4as ‘lapsed
dm‘i’t’.-o
The detalls of i{gurus of bash book and
. ‘bank’sre af under which have substantial Jdiffurenoss

Darte Figures -2 npex Flgudrus A9

¢

— ‘bank statement poc _pass book
6.12,97 6,208,229 5,97,597
12,212,567 6,217,929 5,93,428
13.22.57 0,23767 5,33,425
23.22.57 6,23,467 5,93,425
iTe2iaST 74 01,02C 5,93425
29.12.87 7,00,420 5,933,425

ADJUSTMENT OF ADBANCES
2t has pean obeurvad that petty adiunces a~e
being made to thu employves £or various official
surposes. As infumed Rs. 10,538/~ and Ra. 11,136/-
wore lying outstuniing as on 31,:2,97 and 21.3.98.
In toe following zases <he adyances' outstanling is

quicere olds

on 19’12095 RBe “2/’ ware
outstandine out of which

200 have bean adjusted om 29,3,.96
and astil 662 arv outstanfiing.

Tr. Deny ‘tunlteHon Rs. 293/= area outstanding agsinst
advance wranted on 9,2.98, ,
wo. Pobhillon PTX on 11.3.98 ks, 2000/~ were given !
) asg ‘d\.unou which =zra still :

outstandirg,
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PAR/&'—- 85 : Income Tax l

[Audit period 1098-08 — Reference Audit Memo no.14 dated 25.02.08 and Audit Memo no.14 '
(Addendum) datsd 03.03.08] |

During the test check of income tax records, following discrepancies were noticed .-

-

1. NPR of proof of rebate/saving documents — in the following cases mandatory rebate/ saving
documentary proof not found attached with the calcuiation sheet :-
8. [-Tax to
o | Name of Offclal Dovument notstached Wit | be
frecovered
1]2005-06 | Mrs. Preeti Vajpayee, Lecturer PPF (Rs.45000/-)
Tution Fee Receipt (Rs.24000/-) 12765
212005-05 | Sh Suneet, Lecturer Rent Receipt 676
312006-07 | Mrs. Preeti Bajpayee, Lecturer Rent Receipt 12570
412006-07 | Mrs. Rekha Bhaskaran, Lrecturer | Rent Receipt 8655
512007-08 | Mrs. Preeti Bajpayee, Lecturer Rent Receipt 32668
Total = 74324

Reasons for not obtaining the aforesaid mandatory decuments may be elucidated to audit. Either,
the same may be produced to audit or necessary recoveries may be made of the amount mentioned
against their names, after due verification, under intimation to audit.

pet, Lecturer — It was riotic

S spateTor rent paid in respect of Sh.Sunget, . .

Lecturer (2004087 "Which is irregular. Fresh caiculglions have been made after takin A elementiin.,
calculatipa-and an amount of R8.3198/- is regoverable from the official on acc income Tax. The ']
same may be recovered, after due verifiesfion under the intimation to audi

' | qlig
\Ao~<
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PARA @7 : GPF led

Piap -0

of of Class-lV empioyees

7

(Audit penod 1898-08 Reference Audit Memo no.12 dated 24.02.099
During test-check of the GPF fedger of Class-IV employees, following irregularities were noticed -

4.--Advance/Wit

wal amountin Rs.79880/-_not d

ed to employees account —

During test-check of Class-IV GPF ledgers. it was observed that the amount of advances/

1o the employees account leading to loss of

withdrawals paid to the employees was not debited to thetr account resulting in excess credit

Government revenue. Discrepancies noticed in

some of the following cases leading to overstating of the balances in favour of the officials :-

S. [Rg g Year ?:,F

Name of the official |Dasignation

Amount Remark

Noj No
1
}

1272 Ish.Jagpal Singh  |Chowkidar 2006-07 { 140

15000 Exmnled-for 1n the ledger, which is rregular

[Advance of Rs.35000/- drawn in 05/06 not been

svised transfer advice may also be (ssued 10
clify the error

] i

}2@1:172 h Ram Dev Chowkidar| 1999-00 -~

The amount not shown/subtracted i 1BB but the
4500 ame shown in the yearly closing-balance

calculation for the year 1998-98, whichis

frreguiar

3| 2127 [Sh.Rajender Sweeper 200203113

i
1
4
|

per a sanction order bearing no.F.DTTE/AC/
11/1(9)/2002-03/1 109 dated 26.03.06 pasted at
30000 age no.26 of the ledger, the officiat was granted
n advance of Rs.30000/- Debil entry refating o
¢ said advance was not found recorded in the
sdger, which Is irreqular.

Chowkidar
Sweeper

Sh.Shiv Lal &
Sh.Lal Mohar

!

n this page entries for two officials have been
e, namely Sh.Shiv Lal, Chowkidar ana
h.Lal Mohar, Sweeper ; whereas a remark

|

egarding to grant GPF advance of Rs.10360/- is
corded. It could no! be ascertained as to whom
rhe advance pertains-to. Secondly, the said
remark is aiso not clear as it reads - *2002-03
GPF advance Rs. 10360/ vide bill no.90 dated
11.06.02 in 19 mstaliments of Rs. 1000~ p.m.
outslanding Rs.8640 fotal Rs.19000~" |

10360

i
l Total 2 79860

Necessary corrections may be made in the records, after due verification, under tntimation to
audit. In transfer-out cases, revised transfer advice may be issued and the certificate of the
HOO may be obtained to the effect that necessary rectifications has been made in his ledger

2. cess/Less credit of i

st ~ During test-check it was observed that the IBB/Opening

balance/Total of subscriptions or refunds shown in the respective ledgers were not correct as

r discrepancies noticed in some of the following cases .-

S. 1R Mama of the offica Desinaton] Yot [ OFF TRecord'd|Calcultd| Differ'nc Remari

1 17158 Mr Uma Shankar Peon | 1098-99] —— | 2021 2081 ()60 jncorrect opening palance
2 | 2120 |Sh Rajinder Sweeper | 1999-00] 113 70425 | 10925 | (-)500 Jncorect depositsirelunds |
(3| 230 {Smt.Jaywati Chowkicar| 2001-021 109 | 4131 4352 | (=)221_noorrect progressive toial
| 4 | 231 {ShLal Mohar Chowkidar] 2001-02| ~— | 2657 2768 | ()11 ncorract progressive lotal
[5 | 2131 {Sh Lal Moher Chowiicar| 200203 — | 2906 | 3030 | (-)i24 fncorredt prograssive tolal
59732 Joh Sakal Dev___[Chowkigarl 2001-021 -— | 6001 9096 | ()95 _bncormec! progressive tatal
?7 2/38 15h.Uma Shankar | Peon 200304 38 | 3031 3240 | (-)209 |jincorrect progressive toll
{ 8 | 2142 [sh.ShivLal Chowkida 200308 | ~—- | 7426 | 7837 “(=)111 Incomrect progressive tolal |

Necessary corrections may be made in the records. after due verification, under intimation to

audit. in transfer-out cases, revised transfer advice may be issued and the certificate of the
HOO may be obtained to the effect that necessary rectifications has been made 1 nis ledger

vage £ of 16
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Ngn;maintanance of Broad-Sheet - Broadsheet is an lmponém document which depicts
the position of total credits/debits in a month, month wise position of each individual balance,
interest earned during the year (individual & lump sum) and the total closing balance at the

and of the year. But the same is not being maintained which is violation of rules and the
correctness of GPF balances tould not be checked.

Non-regonciliation of Annuai GPF P oncerned - In order to ensure
correctness of balances booked by PAO and amount booked in individual account, annual
reconciliation with PAO is mandatory. But no such annuai reconciliation is being done by the
institute, which is violation of GPF rujes. ‘

No GPF index Register ~ Further, no GPF index is being maintained by the institute, which
is again in default of GPF rules

The following type of general irregularities needs to be improved: -

(1) Recovery of advance given were not made from the succeeding month of advance
payment (ii) Recovery of advance paid were not made for a few months and started again
without giving any reason.

(iii) Events like transfer out/retirement/death etc. due to which further posting not made in the
ledger were not mentioned in the incomplete ledger.

. Sh.Prem Si Chowkidar — 2001-02 - P: & 2/46 - The official was given an
advance of Rs.14000/- vide bill no.362 dated 31.01.02 in Feb'02 but no recovery of advance
paid was made. This needs to be explained.

Page 9 of 16
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sanction No.F.3(3/4MBP/2004-05/1455 dt.02 12.04 for participation of Students in the
Educational Toutr conducted at Pargatt Maidan by ITPO from 21.08 04 to 24 08.04 out of

.. Rupit fund

After scrutiny of paid/adjustment vouchers. the following observation are made -

{a) An expenditure of Rs.705/- made on lunch & refreshments on 21.08.04, which included

Voucher of Rs.225/- from Milk and Coffee shop. Aurbindo palace, Hauz Khas on account
of 15 chat and Bisleri water (5). Further lunch to 12 students @ Rs.40/- each was taken
from SAB DHABA at Gate No. 6. Pragati Maidan.
Similarly voucher of Rs.275/- on 22.08.04 and Rs.230/- on 23.08.04 on account of 20
chat/5 Bisleri and 15 coffee/10 snacks respectively from Milk and coffee shop were
attached in addition to 11 funch @ Rs.40/- each per day on 22.08.04 and 12 lunch on
23.08.04 which were given at SAB DHABA at Pragati Maidan. Expenditure on lunch

given to students was ranging between Rs.47/- to Rs.53/- per day as against

authorized rate of Rs.15/- per student (Refer Directorate’s letter No.F.122/97-
98/ASMPIT EAG/BDTENoI-1112178 dt.30.09.08).

The expenditure was in violation of Rules and sanction of DTTE is required.

Milk and Coffee shop is neither on route from MBP to Pragati Maidan nor nearer to either
MBP or Pargati Maidan which is around 15 K.M from Pragat Maidan about 10 KM from
MBP. The Cash Memos presented were also not on printed format Hence expenditure
cash memo from such a place i.e. Hauz Khas is  doubtful and needs justification.
Further lunch to only 11/12 students was given whereas chat/snacks etc. were given to
15120 students, which is again not matching

Matter needs to be investigated and recovery from such doubtful expenditure {say
Rs.730/-) be made after verification.

(b) An expenditure of Rs.1150/~ was shown on account of photocopy of 2100 documents
from 10.08.04 to 24.08.04, which is quite irrelevant since college had four photocopier
machines of its own for imparting Training t0 students. Hence the expenditure on
photocopies of 2100 documents from local market 1s irrelevant and needs investigation
Recovery of Rs.1150/- may be made from the official after due verification and under-
intimation to audit.

in addition to above college has made an expenditure of Rs.2672/- from students fund on
photocopy charges on the following dates -

Date | Amt [ Date Amt
20.02.04 | 351 [27.09.04 | 257 .
24.02.04 | 105 20.00.04 | 240 ;
16.04.04 | 044 21.00.04 | 260
23.07.04 | 360 22.00.04 | 260
20.08.04 | 273 30.11.0¢ | 225
[24.00.04 | 297 |

Although college had 4-photocopier machine on its stock dﬁng that period and the
machines were in working condition. the expenditure on photocopy from pupil fund appear to
be.unjustified and the same needs to be justifiedrexplained to audit

Further institute has been making very heavy expenditure on serving of refreshments 10 its
guests. Total sxpenditure on refreshment during the year 2004-05/2006-07 and 2007-08
was amounting to Rs.54340/-, Rs.17107/ and Rs.34468/-, which is on very high side and
unjustified. Serving of refreshments to guests is not a student’s welfare activity and should

not be met from the Puple’s fund.

It was also noticed that numerous payment have been made out of pupils fund on account of
repair and maintenance of Maruti van no. DL-3CJ-1285. All such expenditure 18 irregular as
the vehicle was bought out of the GIA 8 community project scheme for which recurring graqt
was being received every year from Ministry of HRD. GO for repatr and maintenance of seid

vehicle. Hence all expenditure made out of pupils fund is irregular and may be got.

regularized by Competent Authority
Page 160! 16
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PARA - eéz/lrre ularitiés in Pupil Fund records poact=¥) Q)(t q\
{Augit period 1908-08 — Reference Audit Memo no 22 dated 04.03.09) = \ l , \J‘ \
Dunpg test-check of pupils fund records. following irreguiarities were noticed —

1. \an Expenditure of Re.7273/- was sanctioned by the Principal, Meera Bali Polytechnic vide
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PARA - to / Irreqularities in Hostel records
{Audit Esnod 1998-08 -~ Reference Audit Memo n0.24 dated 09.03.09)

Dunng 1sst-check of hostel records. foliowing irregularities i the records were noticed .-

lacorre 8DOS v ent rece In_current account ~ Room-rent / Water-& Electricity
pharges. which are Government recsipts, collected from the students are being incorractly deposited
tnto the current account of the institute A detailed calculation of the amount collected duning the

previous period and kept in college account be made and the amount so arnved-at be transferred to '

the Government account.

2. During scrutiny of the Hostel-fees register vis-a-vis the Hostel-attendance-register, it was noticed that

the number of students from whom faes collected varied from the number of students living in the
hostel. Facts noticed are as under :- .

! ] " Fee Register Attendance Replster Hence, !
! | Month as Numberof | Total Attendance A Students | Fees
S. recorded in students from | of students in the mv:“" p who did |chargeable| Less fees
No| Fo e R whom feos | hostel during the | *'r- et @' | notpay | Per | (Coléx7)
ees Register | students

taken ~ as per | period said in Avg of Cold fees Semeoster

Fees Registar Cobz ; AvgofCold) 1 chi3s)
1 2 3 4 5 6 7 8
‘1 Mar-Jun'08 ' 0 320 320/4 = 80 80 2000 ; 1,680,000,
12! Aug-Dec'08 43 §23 523/5 = 105 62 2000 | 1,24.000
r— T Total = | 2,84,000

Note: Bifurcation of lees pu'semeau (s pes Col-7) 1s - (i) Hostel Room Renl @ Rs.1500 per Semester , (3} Elactricity & Water charges

@Rs.300- per Semester ; (ii) Maintenance Fees @ Rs.200/- per semester : and {iv) Total = Rs.2000/- {1500+300+200=2000)

In this connection: -

(a} Reasons for non-maintenance of records in respect of fees coliected from the students
during the period Mar-Jun‘08 may be expiained.

(b) Reasons for non-collection of fees amounting to Rs.284000/- need elucidations. If, it is the
ascertained, that the fees had been under-recorded in the books, recovery of Rs,284000/-
may be made from the defaulting officials. gfter due verifications. under intimation to audit.

{c) In the light of above, other previous records for the audit-period also need to be examined
in detailed, so as to detect irregularities on the aforesaid lines. Recoveries, If any, noticed
during such scrutiny may aiso be made from the defaulting officials, after due verifications,
under intimation to audit.

0 I t avallable - Comprehensive records showing room-wise details of
occupancy and vacant rooms are not being maintained by the institute In the absence of which it
was not possible to verify the total revenue collection and loss of raevenue due to the un-occupancy of
vacant rooms.

- No Hostel subsidlary records maintained — No subsidiary ledger for the Hostel fees collected from

the students were maintained, which is irregular. in the absence of such vital records, audit could not
ascertain the correctness of the various hostel fees charged from the students each year.

NPR of iste f receipt - Stock register entries reiating to the receipt and
issue of receipt-books utliized against the hostel-fees received from the students were not made
available to audit.

8 8 itur 14} ~ Hostet Security Deposit (refundable)
was received from the students @ Rs.1000/- each and Fumiture Security Deposit (refundable) was
received from the students @ Rs.400/- each. Documents relating to its proper-accounting, refund to
left-out cases, unclaimed-deposits, etc. not made avaiable to audit. Hence, audit could not verify the
correctness of the security deposit account.

nst| ed collec ~ Contrary to fees specified in the admission-
prospectus, the following excess/iess fees were taken from the students, which Is irregular -

. Amount | Amount taken ,
,fo; Period Head-of-account spacified {from the students ariation
1 Jul-Dec’2004 Hostel Room Rent 1500 150+1800=1950 | (+}450

. 27 Jul-Dec’2004 Hostel Securlty 1000 850 {-)150
I3} Jan-Jun'2005 Hostel Room Rent | 1500 1200 (-)300
.1 Jul-Dec’2004 : Jui-Dec'2005 : Aug-
| 4! Dec'2006 ; Aug-Dec’2007 . and Aug- | Medical fess 0 - 100 (+)100
| | Dec2008 i | i

4 4 |
Reasons for charging the aforesaid excess/less fees from the students needs elucidations

alongwith corroborating orders of the competent authority at DTTE leve!
Page 11 of 16
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~ PA_ - 44 lrregylatities in collection of Mess-charges records
[Audi period 1998-08 --- Referencs Audit Memo%.25 dated 05.03.08 and Audit Memo no.25.

(adderdum) dated 08.03.08]
[»J\'mpg__“test-check of hostel records, following irregularities in the records were noticed -

4,

- Unsgtipul e88-C ing ¢ students — The admission-prospectus of

the institute states the part of the fees as Rs.750/- per month @s mess-advance (150072=
750). Whereas in actual, an amount of Rs.900/: per month is being collected from the student
as advance mess-charges. This is irregular and contrary to declarations made in the
admissioh-prospectus. Reasons for charging an excess amount of Rs.150/- per month from
the students on account of mess-advance needs elucidations alongwith corroborating orders
of the competent authority at DTTE level.

.. Six-months advance charged contrary to_the prescribed two-month period - The

admission-prospectus states that two_months advance mess-charges will be taken from
students. Whereas in actual six months advance is being taken from the students. This is
irregular and contrary to the prescribed two-month period stipulated in the admission-
prospectus. Reasons for taking six monthly advance from students needs elucidations
alongwith corroborating orders of the competent authority at DTTE level.

No records relating to actyal Mess-charges - As per prospectus every student is required
to pay mess-advance for two months @ Rs.750/- per month, i.e., Rs.1500/- and subsequently
mess-charges on actual basis are required 1o be paid by each student after adjustment of
advance. Since no record of monthly expenditure on account of actual messing expenses per
month to students was shown to the audit, hence audit is not in position 1o comment whether
mass-charges were being colieted from students properly or not.

8 st f t — Stock register entries relating to the
receipt and issue of receipt-books utilized against the mess-advance/charges received from
the students were not made available to audit.

N f ~roC! — Mess-charges records pnor 10 Sep'02 were not made available to
audit, despite repeated reminders, which is irregular. The same may be traced and shown to
next audit for scrutiny.

Page 120f 16




Services - w.ef 01-01-2010  gpq communicated  vide order no,
F.76(7)/ADPL/Sanitation2009/ 1039-69, dated 18-12.09 by Assistant Director
(Planning),Directorate of Training & Technical Education for a period of one year for '
19 workers @ Rs. 73,471/- per month. Further vide letter no.F.76(7)/ADPI../Sanitaﬁon
2009/1146, dated 31-12-09 Assistant Director (Planning) communicated that as per
NIT of the Department, deployment of 20% less than actual manpower calculated may

not be treated as disqualification although the total amount of sanction will remain,

Whereas vide letter no.F.76(7)/ADPL/Sanitation/2009/I469—1501 dated 15-02-2010
from Dte. Of TTE the total number of workers were reduced to 14 and amount wag
reduced to Rs.67,606/- per month,

Manpow | Amount

Amount Manpowe | Amount Amount Excess paid
er asper | payable payable to Tasper | payable per payable | to each
award permonth | each worker letter month to each worker per
letier | per month dated worker month
dated 15-02-10 per

e N month
Rs.73471/- | R5.3867; 14 Rs.67606/- ( Rs.4829/- {' Rs.962/- ’
RO —_ e

Further Agreement file produced to audit did not consist of notice inviling tenders, bill
of quantities and scope of work. ’

The condition no. 18, 21 & 22 of the Agrecment Deed entered into with the engaged
contractor are read as under:-

Condition No. 18:- The contractor shail be liable and responsible to provide all the
benetits viz Provident Fund, ES], Bonus, Gratuity, Leave €IS, 10 the staff engaged by
him. As far as EPF g concerued, it shall be the duty of the contractor to get PF code

Stipulated time, the Department is under this agreement or any other contract and will i
be deposited with RPFC on behulf of the contractor,




il

. -
e

binds )4 RiRA-\L g ©

N PP ' |
~._ ¥aondition No, 21;- The antecedents of staff deployed shall be got verified by the

contractor from local police authority and copy of the same to be submitted to the
Depamnentalsommdmmldnginthisregardtobesubmittedtdthcdepmm :

Condition No, 22:- The contractor will maintain a register on'ﬁvhmhdayto day
deployment of personnel will be entered, This will be countersigned by' the #ithorized
official of the Department. While raising the bill, the deployment particular$ of the
personne] engaged during each month, shift wise, if any, should be shown. The
contractor has to give an undertaking (on the format » duly countersigned by the

concerned official of the department, regarding payment of wages as per rules and

Moreover, the above mentioned terms and conditions were not fulfilled as per
the record produced to audit,

In the letter of award the contractor has been directed to ensure that the

" payment may be made through cheque to every individual, However no such record,

showing that the payment to the workmen is being made through cheques, was
available/produced. Reasons for above mention irregularities may be explained
under intimation to the Audit, _ ~

(V)2

Y5 |



registers provided to the Audit it has been observed that

WM e
DIRECTORATE OF AUDIT : GOVT. OF N.C.T. OF DELH|
4TH LEVEL, C-WING, DELHI SECRETARIAT, NEW DELHI-110002
Povc~TU coprReNT AudTT REFPORS
Para No. 01 Study Leave In r/o Smt. Smt. Preet! Vajpeyl, Lecturer &
' ' Irregular payment of Rs.7,85,286/

(Audit Memo No.6, Dated 01/068/2014)

During the Test Check of records and documents, personal file and Service Book
Prestl Vajpeyi, Lecturer was

Initially Study Leave for 2 year w.e.f. 14:08.2007 to 13.08.2009 was grantot_i.

Later she applied for study leave for one more year for the period 14.8.2009 to
15.08.2010, but the samg Was treated as EOL for study purposes as per letter no,

49 dated 2052014 and as per letter no.
Ry. Qirector(-l), GNCTD, Dts. Of Tralning
so reflected in the service book of the

and Technical
employee.

¢ .
It is clear whether Smt. Preeti Vajpeyi, has completed the task for which she
avalled study leave, as no PhD Degree is avallable in her personal file relevant

y&’y has been recorded in her service book.

/\nvl/ew of the above observations the following irregular ents (detalls as per annexure)
made to Smt. Preeti Vajpeyi, Lecturer are to be recovered:

The irregular payment of salary for
amounting to Rs.588967/- (Gross) j O qﬁ*
TA paid during the period of Study Leave i.e. 14.08.2007 to 13.08.2009 amounting to

&

Rs. 52736/-.

Payment of H
13.08.2009

ond 180 Days during the Study Leave Le. 14.08.2007 to
nting to Rs.- 133583/-. Ve

ntioned irregular payments in total Rs.7,85,286/-may be recovered after due

verificationdnder intimation to audit. CW‘""

EOL period Le. 14.8.2008 to 15.08.2010 /
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OVER PAYMENT OF TRANSFORT ALLOWANGE

AMOUNTING

TO RS.80,288/
(Audit Memo No.2 Dated 26/08/2014 and Memo 2a dated 26.08.2014

, During the test check of the records/ statement provided to audlt it was observed that
:: following staff of the Institution was on leave for full calendar month as per detail given
' oW, ‘
|
W S. Name & Leave Period | Natureof |  T.A. Paid [~ Tetal
g M No. Designation (Full month) | Leave (Ry Recovery
, (Rs.
> M I. | Smt.Simmi Kochar, | 08.08.2011 to ;05);’,3% 15,168 :
7. Lecturer 20.12.2011 CCL . 39,488
p A 17.07.2013 o / 5080 4= 24,320
| 8"3\ ~ L : 20.12.2013 - /
e 2. | Smt. Sangeeta /Z;‘Wto | _ACL T 6400x1=6400 6,400
O 5 ISShatx;, a?ctlt)uer .03.2014
SRR P . [Smt. Sarita 24.01.201 CCL | 5280x3=15,840 15,840
b6 e, ,Lw_' 1) | Lecturer 20.05,2012
A» host :j}‘z, 4 Muwpeyi, 01.082013to [ CCL | 6080x2=12,160 12.160
Yo - 0.10.2013 ’
an = ) 73,888

under intimation to audit.

5.

the irregular payment of Rs.8,400/-
intimation to Audit.

In view of
after due verification under intimation to the Audit.

w

» if an employee remains absent from duty for a full calendar month due to
r etc., then he/she is not e

the transport ailowance. The

ove mentioned Government servant amounting to

and deposited in government account after due verification

Being a vacation staff, Smt. Monica Chopra, Lecturer was not entitled to Transport
Allowance during summer vacation. But, the scrutiny
Transport Allowance amounting to Rs. 6400/-

rds revealed that she was paid -
summer vacation in June, 2014. Henca,

recovered from her after due verification under

, recovery amounting to Re. 80,288/~ (73,888+8400) may be

2;?‘“
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Recovery of DGEHS contribution amounting to Rs.52,675
' (Audit Memo No. 3 & 3a, Dated 26.8.2014)
The inspection of PBRs revealed that the DGE '
3 UGEHS contribution hag been
the following employees as per details given below? fecliciod short from
: s. “DEDUCTION —
@,5'«5"’)/ [,To Name & Designion | Grade | PERIGD Mon- T"DEDUCTION T ghomt
: Pay ["FROM TO the | DUE [Dedu|Sho| Deduc-
S . : <cted | rt tion
] Rs. Re. | Rs. | Rs. | e,
O‘M\Nb |1 [ Mr. Ak Singh TP6 ™ 5,000- 18200 [ST0R20W | 45| 500 | e e 85557
: 2 | Mr. Vijay K7 Tonk, Lect. | 8,000- 1201213106205 T 22 50017325 | 175 | %600
t 2 [ 3 Dr.K’K Prasad, Lecturer | 8:000- [1.5.2010 | 31:05.2014 46 1500 | 325 | 9 8,060
oA 4 | Ms. Sarita Dash, 8,000- [ 1.4.2 31.06.2014 138 | 500 175 | 8,860
sﬁ,oivy . : L:c'tvurer / /01’( / i
s, Sh.N.Surésh Babu, 8, 1.10.2010 [ 31082014 | 44 | 506~ 335 176 | 7,700
R  hal Lacﬁrirmﬁ
6 ln.ns. Preeti Bajpayee, | 8,000~ | 1.6.3015 81052014 [ 48 | 500 | 325 | 175 | 8.050
. ecturer
%g 7 | Ms.Manica Chopra,_ 8,000~ 1. 31.05.2044-| 46— —326—11475-1—8;680_
Lecturer : ,
TOTAL| 52,675

The short subscription of DGEHS amounting to Rs. 52,676/- may be recovered after dus
verification under intimation to Audit. Al similar Cases may also be reviewed and remedial
action may be taken at the institution level, :

(M. RAMAMOORTHI)
INSPECTING AUDIT OFFICER
AUDIT PARTY NO.V




Non-reconcillation of Pupil Fund

P

The test check of Pupil Fund Cash Book and the relevant State Bank of India,
Friends Colony, New Delhi, current account (No. 10484942015) bank statement revealed
the discrepancy of Rs.18,42,271.77 as per details given below :

1. The closing balance as per Pupil Fund Cash Book as on 31.07.2014...1,01,00,124.00
2. The balance as per bank statement as on 31.07.2014 ..1,10.42.305.77

Difference  __18/42.271.77

The cash balance as per Pupil Fund cash book and as per Bank statement is not
reconciled for long time and do not tally with each other.

Moreover an amount of Rs.1.19 crore is lying unused without any useful purpose.
Moreover the said amount is lying in the current account without eaming even simple
interest, which is a loss to Government revenue in the form of interest eamings.

The matter may be taken up with the higher authorities at D.T.T.E (HQ)/Finance Department
and utilize the huge amount lying idle in the bank current account under intimation to Audit.

)
(M. RAMAMOORTHI)
INSPECTING AUDIT OFFICER
A

UDIT PARTY NO.V \




@ w\\'u

by

Audit Memo No. 04
Dated:-20/02/2018

PART-II
CURRENT AUDIT REPORT
(01/04/ 2004 to 31/03/2017)

para No.1

Subject: Over payment of Transport Allowance of Rs. 1,01,246/-

As per DOPT OM No.21
full calendar month due to leave/training/tour

that calendar month.

During scrutiny of Pay Bill Register and attendance register, it is found t

remained on leave for full calendar month but were paid Transport Allowance,

/etc will not be a

/1/97/E-1l dated 03/10/1997, employees who are absent from duty fora
dmissible for transport a

hat following employees
as per details given

below:
Sno. | Name of the Official pPeriod (full Kind of TA Drawn Over
& Designation. calendar Leave payment/TAto
month) be recovered
1 | Mrs. Punita Duhan, Feb 2016 |CCL j Rs.7,200/- RS.37,152/-
Lecturer (7200+
Sept.16 & CcCL Rs.14,848/—@Rs.7,424/- 14848+15104)
Oct. 16 pm
Feb17 & ccL Rs.15,104/- @ Rs.7552/-
March 17 pm
2. | Smt. Shubha G.V., Sept15& |CCL Rs.14,016/- @ Rs. 7008/- Rs.21,568/-
Lecturer ~ Oct15 pm (14016+7552)
March17  |CCL 1 Rs.7552/-
3. | Smt. Shagufta Aug 16 & Sept |CCL Rs. 14,848/- @Rs.7,424/- Rs.14,848/-
Yasmin, Lecturer 16 pm
4. | Mrs. Preeti Vajpeyi, Feb15 & CcCL Rs.13,632/-@ Rs. 6,816/- Rs.13,632/-
Lecturer March 15 pm
5. | Dr. Monika Chopra, Feb 15 CcCL Rs.6,816/- Rs.6,816/-
Lecturer
6. | Sh. Subhash RAO, Aug 16 & Medical Rs.7200/-@Rs.3600/-pm Rs.7200/-
Driver Sept 16 leave
TOTAL Rs.1,01,216/-

Overpayment of Rs.1,01,216/- may be recovered fro

paid into Govt. Account under intimation to the Audit.

The facts & figures may kindly be con
ther similar cases,

to the notice of the Audit. O

EAY

firmed. Factual inaccuracy,

if any, may also be taken into accoun

m the employees after due verification and

if any, may please be brought
t for similar action.

llowance for
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PARA No. 2 Audit Memo. No. 05

Dated: 21/02/2018 g ‘)Qf\ u&

sub:  Short recovery of subscription towards DGEHS amounting to Rs. 28,400/-

As per instructions issued by the Directorate of Health Services, the rates of pelhi Govt. Health Scheme have
been revised w.e.f. August, 2010 vide Dte. of Health Services OM No. F.25 (IIl)/DGEHS/09/38850-55 dated
28.07.2010 and subsequent clarification vide letter No. 44413-18 dt. 20.08.2010. Eurther as per OM dated
10.12.2015, any change in DGEHS contribution by virtue of promotion/grant of NFSG, and change In grade pay
retrospectively, the change of contribution is payable only from the date of issue of the order, But scrutiny of
service Book and PBR revealed that the contributions in respect of under-mentioned employees have been less
deducted from their monthly Salary as per details given below:-

S. | Name & | G/Pay | Period No.of [Prescrib[Total amt.Actual amt. deducted | Amount
No | Designation | (Rs.) mont (ed rateto recoverable
smt. hs p.m. deducted (Rs.)
{Rs.)
1 | Sh. Pankaj kr. | 8000/- 03/14 to | 48 500 24000 Rs. 15600/- @ 325/-pm Rs.8400/- /’
Ghosh, 02/18
Lecturer .
2 | Sh. Mukesh 4600/- 03/14 to | 03 325 975 Rs.675/-@ 225/-pm Rs.300/- —
Neegam, : 05/14
02/17 to | 06 650 3900 Rs.1950/- @325/-pm Rs.1950/- //
07/17 .
3 | Smt. Savita 9000/- 09/16 to | 03 500 1500/- Rs.975/- @325/- pm Rs.525/- \/’
Sharma, 1/16 : _
Lecturer » \
4 | Smt. Sushma 9000/- | 09/16 to | 03 500 1500/-  |Rs.975/- @325/-pm Rs.525/- l
Sharma, 11/16
Lecturer \
5 | Sh. Govind 4200/- | 02/16 to } 12 225 2700/-  [Rs.1500/- @125/-pm Rs.1200/- |
Ram, WSA 01/47 ‘
02/17 to | 06 450 2700/- Rs.750/-@125/-pm Rs.1950/- )
07/17
6 | Smt. Shubha 8000/- 08/17 to | 07 500 3500/- Rs.2275/- @325/-pm Rs.1225/-
G.V. Lecturer : 02/18
7 | Smt. Sunita 8000/- 08/17 07 500 3500/- Rs.2275/- @325/-pm Rs.1225/-
Chugh, to :
Lecturer 02/18 |
8 | Smt. Suman 8000/- | 08/17 to | 07 500 3500/-  |Rs.2275/- @325/-pm Rs.1225/-
Dhawan, 02/18
Lecturer
9 | Mrs. Nabeesa 3200/- | 02/17 to | 05 450 2250/~ Rs.1125/-@225/-pm Rs.1125/-
Aboobakar, 06/17
ubC
10 | Sh. Subhash 2000/- | 02/17 to | 05 250 1250/- Rs.625/-@125/-pm Rs.625/-
Rao, Driver 06/17
11 | smt. Babita, 1900/- 02/17to | 05 250 1250/- Rs.625/-@125/-pm Rs.625/-
WSA 06/17

2 /




12 | Smt. Meena a200/- | 02/17 Rs.1125/-@225/-pm
Sharma, , to
Hostel Suptt. 06/17

13 | Sh. Ram Babu 2000/- | 02/17 to 03 250 Rs.375/- @Rs.125/-pm Rs.375/-
Paswan, WSA 04/17 .

14 | Sh. Rohtash 1900/- | 02/17 to. 06 250 1500/- Rs.750/-@Rs.125/-pm Rs.750/-
Kunwar, WSA 01/17

15 | Sh. Sarjeet 2400/- 02/17 to | 06 250 1500/- Rs.750/-@Rs.125/-pm Rs.750/-
singh, WSA 07/17

16 | Rewati 1900/- | 02/17 to 06 250 1500/- Rs.750/-@Rs.125/-pm Rs.750/-
prasad, LDC 07/17

17 | Rajesh 1900/- 02/17 to | 06 50 1500/- Ré.750/-@Rs.125/-pm Rs.750/-
Kumar, LDC ) 07/17

18 | Sh. Pradeep 1900/- 02/17 to | 06 250 1500/- Rs.750/-@Rs.125/-pm Rs.750/-
Bhati, WSA 07/17

19 | Sh. Ashok Kr, 1900/ | 02/17 to ) 06 250  [1500/- Rs.750/-@Rs.125/-pm Rs.750/-
Lab Asstt. 07/17

20 | Sh.Ram 2800/- 02/17 to | 06 250 1500/- Rs.750/-@Rs.125/-pm Rs.750/-
Kumar, Main 07/11
Electrician

21 | Sh. 1900/- 02/17 to | 06 250 1500/- Rs.750/-@Rs.125/-pm Rs.750/-
Dhananjay 07/27 :
Kumar
Anand, WSA : .

Total Rs.28,400/-

Recovery of Rs.28,400/-, as detailed above may b

Audit.

The facts & figures may kindly be confirmed. Factual in
if any, may also be ta

notice of the Audit. Other similar cases,

PARA No.3

Subject: Short peduction of License Fee

The rates of License fFee and Water C
F4(1)/ M'lsc/PWD/allot/2004/2496-8500
F4(1)/M'|sc/PWD/a“ot/2004/2749-2765 dated 10/03/
Residential Accommodation w.e.f. 01/07/2

But scruiiny of PBR revealed that the lice
September 2014 in respect of 24 employees have
tune of Rs.2,26,737/- as per details mentioned in Annex

2

harg
dated

amounting to Rs.2,26,737/-

012 and 01/07/2013.

accuracy, if any,
ken into account for similar action.

es were revised by PWD, GNCT De
27/07/2012
14 for various types of DTTE (Ge

nse fee & water charges
been less deducted from
ure-‘A’.

e made after due verification and unde

Audit Me
123/02

D

and

may please be brought to the

r intimation to

. No. 06 \\0&7}\3

Ihi vide order No.
order

for the period July 2012 to0.
their monthly salary to the

No
neral Pool)

018 A
sl




Recovery of Rs.2,26,737/-, as detailed in Annexure ‘A’ may be made after due verification and
under intimation to Audit.

The facts & figures may kindly be confirmed. Factual inaccuracy, if any, may please be brought
to the notice of the Audit.

It Is also suggested that other similar cases may also be reviewed at your own level and action
may be taken accordingly

yd
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Audit Memo. No. 07
Dated: 23/02/201

Sub:- Recovery of Rs. 2055/- on account of Wrong fixation of Pay. y
“ al increment will be 3% of totar’of pay in '

As pef Rule 13 of CCS(Revised Pay) Rules 2008, “The annu
the running pay pand and corresponding grade pay rounded off to next muitiple of 10. While rounding

off, paise should be ignored but any amount of rupee or more should be rounded off to next multiple of
10”.

During the test check of pay fixation cases in respect of the employees of Meerabai polytechnic,
Maharani Bagh, New pelhi for the audit period, it has been noticed that pay of Sh. Ashok Kumar, WSA
was not fixed as per this rule.

A) Sh. Ashok Kumar, WSA
pay fixed by

the Institute.

-
- PARANo.4

Pay to be fixed as
per AUDIT(Rs.)

roy/07/2011 | 7670+1900
Em?ﬂﬂiﬂ'_ 7970+1900 7960+1900 ’
mmmi- 8270+1900 8260+1900 ’

01/07/2014 8580+1900 8570+1900 ’
mz;ﬂﬂm_ 8900+1900 8890+1900 ’
say fixed as per 7" CPC

M_’

revised and overpayment of Rs. 2055/- may be recovered from

pay of the official may be got
above mentioned official after due verification of record and deposited into govt. account under

intimation to audit.

The facts & figures may kindly be confirmed. fFactual inaccuracy, if any, may please be brought

to the notice of the Audit.

it is also suggested that other similar cases may also be reviewed at your own level and action

may be taken accordingly

Sz :
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PARA No. 5 Audit Memo. No. 08 -
Dated: 27/02,
Sub: - Short deduction of income tax amounting to Rs.48, 304/-. a9'\)’ \ \9 \ ',

3 . /J«"ﬂ
During test check of income Tax calculation sheet and Form 16 of Meerabai Polytechnic, Maharani B3
New Delhi for the following financial Years, the following discrepancies have been found:-

1. Smt. Vijay Kumari, Lecturer (Sr. Citizen)

2014-15 Calculation Calculation - Remarks
: as per Form | as per AUDIT
16
Rs. Rs.
Gross income 1085500 1085500
Less Transport Allowance 9600 " 9600 | *Other income amounting to
Rs.10000/- as per declaration not

Total 1075900 1075900 | added. »
Add other income nil *10000
Gross Total Income 1075900 1085900
Deduction under 80C 150000 150000
Deduction under 80D 3900 3900
Deduction under 80G 1194 1194
Taxable Income 920810 930810
UptoRs.3,00,000/- Nil nil
IT@ 10% ' 20000 20000
IT @ 20% 84162 86162
Total Income Tax deducted 104162 106162
Education Cess 3% 3125 3185
Total 107288 109347
Tax Deducted at Source 107288 | IT Rs.2000 and E.Cess 59
Short Recovery 2059

2. Smt. Rashmi Srivastva, Lecturer

2014-15 Calculation as per Remarks
Form 16

Rs.
Gross income 1453644
Less Transport Allowance 9600
Total Gross income 1444044
Deduction under 80C 150000
Deduction under 80D 6000
Deduction under 80G 1848
Taxable Income : 1286200

= 4




3.

4

UptoRs.2,50,000/- nil
IT@ 10% 25000
IT® 20% 100000
T @ 30% 85860
Total income Tax deducted 210860
Education Cess 3% 6326
Total Income Tax deducted as per Form 217186
16
Total income Tax Deducted as per PBR 214405* | *Amount of Income Tax short
deducted as per PBR.
Short Recovery 2781 Rs.2700 and E.Cess 91
Sh. Pankaj Kr. Ghosh, Lecturer
2014-15 Calculation as Remarks
per Form 16
Rs.
Gross income 1063065
Less Transport Allowance 9600
Total 1053465
Deduction under 80C- 150000
Deduction under 80D 5189
Taxable income 898280
UptoRs.2,50,000/- nil
IT@ 10% 25000
IT @ 20% 79656
Total income Tax deducted 104656
Education Cess 3% 3140
Total 107796
Tax Deducted as per PBR 106800* | *Amount of Income Tax short
. deducted as per PBR.
Short Recovery 996 Rs. 967 and E.Cess 29
sh. P, Jafarulla, Lecturer
2014-15 Caleulation | Caiculation as Remarks
as per Form per AUDIT
16
Rs. Rs.
Gross income 871909 871909 As per final certificate issued by the
bank:-
Less Transport Allowance 9600 9600
Less interest on Housing loan 161726* 157793% | *a) Rs.1,57,793/- haT beein P‘;id an
interest on Housing loan inplace 0
Total 700583 704516 | ps.1,61,726/-
Deduction under 80C 150000 150000
Deduction under 80D 4960 4960
Deduction under 80G 1060 1060

2




i

S.

Taxable Income 544560 548496

UptoRs.2,50,000/- Nil Nil

IT@ 10% 25000 25000

IT @ 20% 8912 9699

Total Income Tax deducted 33192 34699

Education Cess 3% 1017 1041

Total 34929 35740 .
Tax Deducted as per PBR *29870 *29870 | *Amount of Income Tax degutted

as per PBR.
Short Recovery 58701T Rs.5699 and E.Cess 71
Z NS
Sh. $.K. Verma, Lecturer 32 ),‘\“'P N4
2015-16 Calculation | Calculation as Remarks
as per Form per AUDIT
16
Rs. Rs. | .*Rebate on interest on HBA not
Gross income 1209155 1209155 | admissible as possession received in
May 2016 (F/Y 2016-17)

Less Transport Allowance 19200 19200

Less HRA 128592 128592

Less interest on Housing loan 88892 NiL

Total 972471 1061363

Deduction under 80C 150000 150000

Deduction under 80D 3900 3900

Taxable Income 818570 918562
UptoRs.2,50,000/- il Nil

T@ 10% 25000 25000

IT@ 20% 63714 83712
Total income Tax deducted 88714 108712

Education Cess 3% 2661 3261
Total 91375 111973
Tax Deducted at Source 91375 | IT Rs.19998 and E.Cess 600

Short Recovery 20598

Smt Shagufta Yasmin, Lecture

r

24| —

2015-16 Calculation as | Calculation as Remarks
per Form 16 per AUDIT
Rs. Rs. | .*Saving of PPF Rs.70,000/- & FD
Gross income (including Govt. 863418 863418 | Rs. 15000/- notdmallde b‘y theI "
Contribution) Le:rturer as per declaration given by
Less Transport Allowance 19200 19200 )
Total 844218 844218
Deduction under 80C 150000 | 72322
» {NPS- | (NPS-
70882+UTEGIS- | 70882+UTEGIS-
1440+PPF-70,000 | 1440)
+FD 15000}
Deduction under 80CCD{Govt. 70882 70882

Contribution)

7
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Deduction under 80D 3900 3900
Taxable Income _ 619440 697114
ungRs.Z,S0,000/- Nil Nil
T @ 10% 25000 | 25000
T Q 20% 23888 39422
Totdl Income Tax deducted 48888 64422
Education Cess 3% 1467 1933
Total ’ 50355 66355
Tax Deducted at Source 50355 | IT Rs.}8534 and E.Cess 466
Short Recovery 16000
~7
Simllar cases may also be reviewed and the amount of  Rs.48,304/-

(2059+2781+996+5870+20598+16000)may be recovered after due verification from the above officials and
deposited in govt. account, under intimation to the audit. )

The facts & figures may kindly be confirmed. Factual inaccuracy, if any, may please be brought
to the notice of the Audit. :

Audit Memo. No. 09
Dated: 27/02/2018 WA

PARA No. 6

Sub:- Recovery of Rs.11,280/- on account of Family Planning Allowance.

~ As per the OM dated 07/07/2017 of Ministry of Finance, Department of Expenditure, ily
Planning Allowance has been abolished w.e.f. 1% July 2017 but the scrutiny of PBRs and records provided
by the school, it has been revealed that the Family Planning Allowance (FPA) has not been discontinued
as per aforesaid OM from the pay of following officials as per details given below:

Name of the official Period Total Rate per Amount
months | month recoverable
Smt. Rekha Keshap, Lecturer July 2017 to Feb 2018 08 650/- 5,200/-
Sh. Amrik Singh, Lecturer July 2017 to Feb 2018 08 550/- 4,400/-
Smt Nabeesa Aboobkar, UDC July 2017 to Feb 2018 | 08 210/- 1,680/-
Total 11,280/-

Family Planning Allowance may be discontinued and recovery of Rs.11,280/- may be made from
above mentioned official after due verification of records and under intimation to the audit.

The facts & figures may kindly be confirmed. Factual inaccuracy, if any, may please be brought
to the notice of the Audit.

It Is also suggested that other similar cases, if any, may also be reviewed at your own level and
action may be taken accordingly.

Z ,




~ | () MJ}

PARA No. 7 Audit Memo No. 12 |
Dated: 01/03/2018 ]
Sub:- Nan payment of revised/enhanced minimum wages and Non deposit of EPF/ESI contribution
amounting to Rs.18,52,607/- in respect of Sanitation Workers.

During scrutiny of records of Meerabai Polytechnic/Meerabai Institute of Technology related to
sanitatio*m contract, it has been observed that an agreement was executed between Principal, Meerabai
Polytechhic/MBIT, Maharani Bagh, New Delhi and M/s Shivalik House Keeping Services, for providing
sanitation services w.e.f. 01/07/2013 for a period of 24 months. Which was further extended on
quarterly basis by DTTE, HQ and at present the same is still in existence.

(A) Non sit of EPF/ESI contri

It has been observed that condition No 18 and 55 of the agreement regarding deposit of
EPF/ESI etc. to sanitation worker not fulfilled by the contractor and following discrepancies were
noticed:-

1. Contractor submitted the proof of EPF/ESI submission upto 03/2016 only.

2. No proof of EPF/ESI submitted from 04/2016 onwards to till date.

3. Full payment were released for 04/2016 & 05/2016 without obtaining the proof of EPF/ES! challans
and without deducting the 32.11% of bills (Rs.245402/- + Rs.255557/-) i.e. Rs.1,60,858/- on account
of EPF/ESI. ‘

a. Further, payment for the period June 2016 to November 2017 released after deducting
Rs.16,91,749/- on account of EPF/ESI share of employee and employer contribution @ Rs.32.11 but
the same is not deposited with RPFC as mentioned in condition no.18 of agreement.

Contractor may be directed either to deposit the amount of Rs.1,60,858/- for the month of
04/2016 & 05/2016 with RPFC/EPFO or deposit the amount with the department. Further, amount of
Rs.18,52,607/- (1,60,858/-+ 16,91,749/-) for the period 04/2016 to 11/2017 may be deposited by the
department with RPFC/EPFO after due verification and under intimation to the audit.

(8) Non payment of revised Minimum Wages;

Minimum wages were enhanced vide Gazette notification no.4859 dated 03/03/2017 of Labour
Department, Govt. of NCT of Delhi and on the basis of this notification Administrative Approval and
Expenditure Sanction for payment of difference amount of enhanced minimum wages were conveyed
vide AD (Plg.), DTTE letter no. F.76(7)/ADPL/Sanitation/2012-13/PF-|/033351697/34—40 dated
12/04/2017. Revised rates of minimum wages were paid to contractor from 03/03/2017 onwards.

No records were produced to audit regarding revised enhanced amount of wages disbursed to
workers.

Further scrutiny of sanitation file revealed that revised minimum wages were not paid to the
sanitation workers till date of audit as per letter no. F.4(3)/Security/MBIT/15-16/2678 dated
05/01/2018 of Principal, Meerabai Polytechnic addressed to M/s Shivalik Housekeeping Services
regarding enhancement of minimum wages in respect of Sweepers deployed at MBIT. It was mentioned
in the fetter that “ No action taken by your company regarding enhancement of salary of sweeper of our

Vs
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institute deployed by your company till date” and requested for payment of revised/enhanced minimum
wages w.e.f 03/03/2017.

Efforts may be made for payment of balance amount of revised/ enhanced minimum wages 10
the sanitation workers from 03/03/2017 onwards under intimation to audit. It may be ensured in future
that minimum wages are being paid to the sanitation workers and necessary record may be maintained
in this regr:rd.

PARA No. 08 Record Memo. No. 04
Dated:27/02/2018

Sub: Non production of Records.
Following records have not been provided to audit:-

stock Registers/Property register /
Electricity Register /

Telephone Register 4

Water Charges Register

dwnrE

Record may be traced and shown to next audit for scrutiny.
1, A0, = XXXI




Current Audit Report

During the course of current audit of Meera Bai Institute of Technology, Maharani Bagh, New
Delhi-110065 for the period from 2017-18 to 2019-20, 15 audit memos including 03 record memos,
highlighting various irregularities have been issued along with recovery of Rs.17,10,582/- out of which
01 memo was settled. Remaining, 14 Memos (including 03 record Memos) have been converted into 07
Paras and 04 TANs with recovery of Rs.17,10,582/-.

In addition to above, there were 21 old outstanding paras along with recovery of Rs.4,65,865/-
were pending against the Institute out of which 03 paras are fully settled along with recovery of
Rs.3,49,622/- (out of this Rs.1,33,583/- has been exempted on the basis of reply/ Certificate) and hence,
remaining 20 paras along recovery of Rs.1,16,243/- have been incorporated in the current Audit Report.

Details of Current Recovery (Audit period 2017-18 to 2019-20)

MEMO Subject Converted Total Amount Balance
NO. into Recovery | Recovere (inRs.)
(in Rs.) d (in Rs.)
3 Recovery of DGEHS subscription PARA-1 4,69,050/- NIL| 4,69,050/-
amounting to Rs.4,69,050/-
4 Improper maintenance of Pay Bill TAN-1 NIL NiL NIL
Registers.
5 Details of staff quarters and Record NIL NIL NIL
occupancy. Memo
6 Recovery of UTGEIS subscription PARA-2 1,395/- NiL 1,395/-

amounting to Rs.1,395/- from Group
‘¢’ erstwhile Group ‘D’.

7 Irregular commutation of HPL-| PARA-3 2,16,629/- NIL| 2,16,629/-
Recovery of Rs.2,21,763/-

8 Overpayment of Transport Allowance PARA-4 1,38,408/- NIL| 1,38,408/-
of Rs.1,38,408/-.

9 Recovery of overpayment of Pay & | PARA-5 3,58,959/- NIL| 3,58,959/-

Allowances(20%) after availing CCL
above 365 days of leave amounting to

% 3,58,959/-.

10 Short recovery of License fee | SETTLED NiL NIL NIL
amounting to Rs.2,310/-

11 Overpayment of Pay & Allowances to PARA-6 5,26,141/- NIL| 5,26,141/-

Ms. Nidhi Goswami, Lecturer
amounting to Rs.5,26,141/-.

12 Non-disposal of surplus/obsolete PARA-7 NIL NIL NiL
items (library Books) amounting to
Rs.99,372/-. 4‘
13 Irregularities in maintenance of TAN-2 NIL NIL NIL

Library records.

NIL

14 Irregularities in maintenance of stock TAN-3 NIL NIL
L registers.




1Y)

15 Shortcomings in maintenance of Cash TAN-4 NIL NIL NIL
Book (PWF)

TOTAL 17,10,582/- NIL | 17,10,582/-

The internal audit report for the period 2017-18 to 2019-20 has been prepared on the basis of
information furnished and made available by the Meera Bai Institute of Technology, Maharani Bagh,
New Delhi-110065. The Directorate of Audit, GNCT of Delhi disclaims any responsibility for any
misinformation and/of non-information on the part of school. /

)

/
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PARA-1:

PART-1 (CURRENT AUDIT)

(2016-17 to 2019-20)

Recovery of DGEHS subscription amounting to Rs.4,69,050/-

(Audit Memo No.03

Dated: 14/12/2020)

25(I1)/DGEHS/140/DHD/09/204078-204243 dated 02/05/2017 as under:-

S.No Pay matrix level Contribution (Rs per month)
1 level1to 5 250

2 Level 6 450

3 Level 7to 11 650

4 Level 12 and above 1000

13)¢C

1. The rates of subscription were revised w.e.f. 01/02/2017 vide office Memorandum No. F.

However, on scrutiny/ test check of records, it has been noticed that the subscription of
DGEHS has not been deducted during 2017-18 to 2019-20 from the following employees as
mentioned against each according to the revised rates applicable from 01/02/2017: -

Sr. | Name & | Grade | Period Subscriptio | Subscription Outstandin
No | Designation | Pay n due deducted as | g amount to
per PBR be
recovered
1. Sangeeta Passi, 10,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Principal Dec. 2019 35,000/- 17,500/-
2. Dony Tuolte, 9,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
HOD Dec. 2019 35,000/~ 17,500/
3. Raj Kishori 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Verma, Lecturer Dec. 2019 22,750/- 11,375/-
4. Banani Ghosh, 9,000 Feb. 2017 to 1000 x 6= 500 x 6 = 3,000/- 3,000/-
Lecturer July, 2017 6,000/-
5. Arvinder Kaur, 9,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Lecturer Dec. 2019 35,000/~ 17,500/-
6. Punita, Duhan, 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Lecturer Dec. 2019 22,750/- 11,375/-
7. Savita Sharma, 9,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Lecturer Dec. 2019 35,000/ 17,500/-
8. Rekha Hemal, 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Lecturer Dec. 2019 22,750/- 11,375/-
9. P. Jafarullah, 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Lecturer Dec. 2019 22,750/- 11,375/-
10. | Sarita Dash, 9,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Lecturer Dec. 2019 35,000/- 17,500/-
11. | Madhu, Lecturer 9,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Dec. 2019 35,000/- 17,500/-
12. | Kavita Bahl, 9,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Lecturer Dec. 2019 35,000/- 17,500/-
13. | Sangeeta Jain, 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Lecturer Dec. 2019 22,750/- 11,375/-




’J 14. | Simmi Kochar, 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-

Lecturer Dec. 2019 22,750/- 11,375/-

15. | Annie Mathew, 9,000 Feb. 2017 to 1000x 7 = 500 x 7 = 3,500/- 3,500/-
Lecturer Aug. 2017 7,000

16. | Rashmi 9,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Srivastav, Dec. 2019 35,000/- 17,500/-
Lecturer

17. | Sanjeev Kumar 9,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Verma, Lecturer Dec. 2019 35,000/- 17,500/-

18. | Manju Jain, 9,000 Feb. 2017 to 1000 x 35= 500 x35 = 17,500/-
Lecturer Dec. 2019 35,000/- 17,500/-

19. | Pankaj Kumar 9,000 Feb. 2017 to 1000 x 35= 500x 35 = 17,500/-
Ghosh, Lecturer Dec. 2019 35,000/- 17,500/-

20. | K.S. Shivaramu, 9,000 Feb. 2017 to 1000 x 8 = 500 x 4 = 4,000/- 4,000/-
Lecturer Sept. 2017 8,000/-

21. | Amrik Singh, 9,000 Feb. 2017 to 1000 x 25= 500x35= 12,500/-
PPO Feb. 2019 25,000/- 12,500/-

22. | Bhupender 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Kumar, Lecturer Dec. 2019 22,750/- 11,375/~

23. | Shubha G.v., 7,000 Feb. 2017 to 650 x 19= 325x19=6,175/- 6,175/-
Lecturer Aug. 2018 12,350/-

24. | Sunita Chugh, 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Lecturer Dec. 2019 22,750/- 11,375/-

25. | Suman Dhawan, 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Lecturer Dec. 2019 22,750/- 11,375/-

26. | Vijay Kumar 8,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Tonk, Lecturer Dec. 2019 35,000/~ 17,500/-

27. | Ved Kumari, 9,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Lecturer Dec. 2019 35,000/- 17,500/-

28. | Nidhi Goswami, 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/
Lecturer Dec. 2019 22,750/- 11,375/-

29. | Monica Chopra, 9,000 Feb. 2017 to 1000 x 35= 500x 35 = 17,500/-
Lecturer Dec. 2019 35,000/- 17,500/-

30. | Sangeeta Bhatia, 9,000 Feb. 2017 to 1000 x 35= 500x35 = 17,500/-
Lecturer Dec. 2019 35,000/- 17,500/-

31. | Sumitra Yadav, 9,000 Feb. 2017 to 1000 x 35= 500x35= 17,500/-
Lecturer Dec. 2019 35,000/- 17,500/-

32. | Kripa Nand Jha, 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Lecturer Dec. 2019 22,750/- 11,375/-

33. | Shagufta 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Yasmeen, Dec. 2019 22,750/- 11,375/-
Lecturer

34. | PreetiN. 7,000 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Dongre, Lecturer Dec. 2019 22,750/- 11,375/-

35. | Sagar Prasad, 5,400 Feb. 2017 to 650 x 35= 325x35= 11,375/-
Lecturer Dec. 2019 22,750/- 11,375/-

36. | Ashok Kumar, 1,900 Feb. 2017 to 250x5= 125 x5 =625/- 625/-
WSA June 2017 1,250/-

TOTAL 4,69,050/-

D[ -

HOO/DDO may ensure that recovery of Rs.4,69,050/- pointed out above after due verification
of facts and figure under intimation to Audit. Similar other cases may also be examined by the DDO

and arrears be recovered accordingly, if any.
M
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PARA-2: Recovery of UTGEIS subscription amounting to Rs.1,395/- from Group ‘C’ erstwhile
Group ‘D’.
(Audit Memo No.06

Dated:16/12/2020)

In pursuance of OM No.7(1)/EV/2008 dated 10.09.2010 issued by Ministry of Finance,
Department of Expenditure, Govt. of India wherein the rate of monthly subscription and insurance
cover under CGEGIS-1980/UTGEIS for erstwhile Group ‘D’ employees placed in PB-1, Grade Pay of
Rs.1,800/-and classified as Group ‘C’. Accordingly, the contribution towards UTGEIS of Group “C”
employees was to be revised @ Rs.30/- p.m. w.e.f. 01.01.2011. However, it is observed the following
employees subscribed @ Rs.15/- till date, instead of Rs.30/-, rate applicable to Group “C” post. The
details of short recoveries required to be made are as under:--

Sl. | Employee Design. | Period UTGEIS UTGEIS Diff. To be
No | name due deducted Recovery
w.e.f w.e.f (4x7)
1.1.2011 | 1.1.2011
1 2 3 4 5 6 7 8
1. Rohtash Kanwar | WSA 93 months Rs.30/- Rs.15/- Rs.15/- Rs.1,395/-
(from
Jan.2011to
Sept.2018)

facts and figures, under intimation to audit.

accordingly, if any.

HOO/DDO may ensure that recovery of Rs.1,395/- pointed out above after due verification of

Similar other cases may also be examined by the HOO/DDO and arrear be recovered

v

W)
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PARA-3: Irregular commutation of HPL- Recovery of Rs.2,16,629/-
(Audit Memo No.07 Dated: 16/12/2020)

As per F.R. & S.R. — PART ll] - Leave Rules CENTRAL CIVIL SERVICES (LEAVE) RULES, 1972 30.
Commuted leave:

(1) Commuted leave not exceeding half the amount of half pay leave due may be granted on
medical certificate to a Government servant {other than a military officer), subject to the
following conditions: -

{a) The authority competent to grant leave is satisfied that there is reasonable prospect of
the Government servant returning to duty on its expiry:

(d) When commuted leave is granted, twice the amount of such leave shall be debited
against the half pay leave due;

However, on test check and scrutiny of leave records, it has been observed that following
teachers/staff have been granted commuted leave as per leave account of service book. No entry of
sanction of commutation of HPL with medical certificate has been made in Service Book and no
medical certificate (with fitness certificate) in support of leave availed has been provided to audit
either. Hence, commuting these leaves without medical certificate are found to be irregular in view of
the above-mentioned rule.

The details of some cases in which HPL has been commuted without medical certificates are as
under: -

S.No. | Name of Employee Period of Basic Pay & DA Total
with designation Leave (HPL) Grade Pay Recovery

1. Punita Duhan, Lecturer | Attached Attached 8,904/-

2. Rekha Keshap, Attached Attached 8,709/-
Lecturer

3. Sumitra Yadav, Attached Attached 14,176/-
Lecturer

4 Madhu, Lecturer Attached Attached 1,02,390/-
Mamta Jain, Lecturer Attached Attached 16,446/-

6 Savita Sharma, Attached Attached 49,733/-
Lecturer

7 Mukesh Nigam, Attached Attached 16,311/-
Instrument Repairer

TOTAL Rs.2,16,629/-

HOO/DDO is requested to either produce the medical certificate in support of commutation
of HPL or else make recovery of Rs.2,16,629/- for the leave availed without medical certificate and
recast the Leave Account in Service Books accordingly after due verification of records/facts and figure
under intimation to audit.

Other similar cases may also be examined by the school at their own level for the audit period
and recovery, if any be made under intimation to audit. e

G\&»j\
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Calculation Sheet for H.P.L. taken by staff of Meera Bai Institute of Polytechnic, Maharani Bagh, New Delhi-110065

S.No.|Name & Desig. |Period of Leave Year No. of No. of Basic |Grade Pay| TOTAL Rate of |Total Basic Total D.A. Total Recovery
daysina Days DA in %
month | overpaid
01.12.2016 to 02.12.2016 2016 31 1 60,400 60,400 2 1,948.00 39.00 1,987.00
Mukesh  [(02 days)
7 Nigam, 06.02.2017; 14.02.2017 2017 28 1 60,400 60,400 4 2,157.00 86.00 2,243.00

Instrument (02 days)
repairer Hm.ow.NOHw\. N0.0w.NOHw\. 2017 31 4 60,400 60,400 4 7,734.00 312.00 8,106.00

27.03.2017 to 25.03.2017;
03.05.2017; 30.05.2017;
31.05.2017 (08 days)

TOTAL 16,311.00

GRAND TOTAL 2,16,629.00

A
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( Calculation Sheet for H.P.L. taken by staff of Meera Bai Institute of Polytechnic, Maharani Bagh, New Delhi-110065
S.No.| Name & Desig. |Period of Leave Year No. of No. of Basic |Grade Pay| TOTAL Rate of |Total Basic| Total D.A. Total Recovery
daysina Days DAin%
month | overpaid
05.08.2020 to 15.08.2020 2020 31 5.5 1,87,300 1,87,300 17 33,231.00 5,649.00 38,880.00
(11 days)
TOTAL 1,02,390.00
14.09.2018 2018 30 0.5 1,76,500 1,76,500 9 2,942.00 265.00 3,207.00
Mamta Jain,
5 Lecturer (EE) 08.03.2019; 19.03.2019 2019 31 1 1,76,500 1,76,500 12 5,694.00 683.00 6,377.00
14.08.2019; 30.08.2019 2019 31 1 1,81,800 1,81,800 17 5,865.00 997.00 6,862.00
TOTAL 16,446.00
01.02.2016; 02.02.2016; 2016 29 2 1,10,400 1,10,400 0 7,614.00 - 7,614.00
17.02.2016; 18.02.2016
(04 days)
02.03.2016 2016 31 0.5 1,10,400 1,10,400 0 1,781.00 - 1,781.00
02.03.2017; 03.03.2017; 2017 31 2 1,13,700 1,13,700 4 7,335.00 293.00 7,628.00
30.05.2017; 31.05.2017
Savita (04 days)
6 Sharma 16.08.2017 to 18.08.2017 2017 31 1.5 1,17,100 1,17,100 5 5,666.00 283.00 5,949.00
’
Lecturer (03 days)
26.09.2017; 27.09.2017 2017 30 1 1,17,100 1,17,100 5 3,903.00 195.00 4,098.00
(02 days)
12.02.2018; 13.02.2018 2018 28 1 1,17,100 1,17,100 7 4,182.00 293.00 4,475.00
(02 days)
12.03.2018 to 16.03.2018; 2018 31 4.5 1,17,100 1,17,100 7 16,998.00 1,190.00 18,188.00
20.03.2018 to 23.03.2018
(09 days)
TOTAL 49,733.00
02.08.2016 to 05.08.2016 2016 31 2 60,400 60,400 2 3,897.00 78.00 3,975.00
(04 days)
AN K\




Calculation Sheet for H.P.L. taken by staff of Meera Bai Institute of Polytechnic,

Da:«\h ) LV\W

Maharani Bagh, New Delhi-110065

Name & Desig. |Period of Leave Year No. of No. of Basic (Grade Pay| TOTAL Rate of |Total Basic| Total D.A. Total Recovery
daysina Days DAin %
month | overpaid
Punita 03.04.2019 to 05.04.2019
.04, 0 05.04. ;
Duhan ’ 201 3 . 5 5 12 7,950.00 954.00 8,904.00
" 111.04.2019; 12.04.2019 019 0 23 95,400 95,400
Lecturer
TOTAL 8,904.00
Rekha 26.04.2017; 27.04.2017 2017 30 1 1,61,400 1,61,400 4 5,380.00 215.00 5,595.00
Keshap,
Lecturer 27.11.2018 2018 30 0.5 1,71,400 1,71,400 9 2,857.00 257.00 3,114.00
TOTAL 8,709.00
17.06.2014 to 20.06.2014 2014 30 2 38,800 9,000 47,800 100 3,187.00 3,187.00 6,374.00
. (4 days)
Sumitra 4
Yadav, 25.03.2015; 26.03.2015; 2015 31 1 40,240 9,000 49,240 113 1,583.00 1,794.00 3,382.00
Lecturer [(02 days)
28.04.2016 to 29.04.2016 2016 30 1 1,31,400 1,31,400 0 4,380.00 - 4,380.00
TOTAL 14,136.00
22.02.2016 to 26.02.2016 2016 29 2.5 1,61,600 1,61,600 0 13,931.00 - 13,931.00
(5 days)
07.03.2016 t0 11.03.2016 2016 31 25 1,61,600 1,61,600 0 13,032.00 - 13,032.00
(05 days)
15.02.2018 & 16.02.2018; 2018 28 25 1,71,400 1,71,400 7 15,304.00 1,071.00 16,375.00
Madhu, |21.02.2018 to 23.02.2018
Lecturer |(05 days) .
03.04.2018 to 05.04.2018 2018 30 1.5 1,71,400 1,71,400 7 8,570.C0 600.00 9,170.00
(03 days)
17.02.2020 to0 19.02.2020 2020 29 1.5 1,81,800 1,81,800 17 9,403.00 1,599.00 11,002.00
(03 days)

i




PARA-4:

Overpayment of Transport Allowance of Rs.1,38,408/-.

(Audit Memo No. 08

noe

Dated: 17/12/2020)

As per DOPT OM No.21/1/97/E-Ii dated 03/10/1997, employees who are absent from duty for
a full calendar month due to leave/training/tour etc. will not be admissible for a transport allowance
for that calendar month.

During the scrutiny of Pay Bill Register and attendance register, it is found that following
employees on leave for full calendar month but were paid Transport Allowance, as per details given

below:-

S.No. | Name of | Period (Full | Kind of | TA Drawn Overpayment/
official & | calendar Month leave TA to be
Design. recovered

1. Punita Duhan, | September, October, | CCL Rs.22,656/- (@ | Rs.22,656/-
Lecturer November 2017 Rs.7,552/-)

February, March & | CCL Rs.22,944/- (@ | Rs.22,944/-
April, 2018 Rs.7,648/-)

2. Mamta R. Singh, | August 2017 CCL Rs.7,200/- Rs.7,200/-
Lecturer )

September & October, | CCL Rs.15,104/- (@ | Rs.15,104/-
2017 Rs.7552/-)

3. Poonam, System | September,2018 HPL/EL/ CCL | Rs.7,704/- Rs.7,704/-

Analyst
October, 2018 to March | HPL/EL/ CCL Rs.47,088/( @ | Rs.47,088/-
2019 Rs.7,848/-)
April, 2019 HPL/EL/ CCL | Rs.8064/- Rs.8,064/-

4, Nidhi Goswami, | June, 2018 CCL Rs.7,648/- Rs.7,648/-
Lecturer

TOTAL Rs.1,38,408/-

of facts and figures, under intimation to audit.

HOO/DDO may ensure that recovery of Rs.1,38,408/- pointed out above after due verification

Similar other cases may also be examined by the HOO/DDO and arrear be recovered
accordingly, if any.

X
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PARA-5: Recovery of overpayment of Pay & Allowances (20%) after availing CCL above 365
days of leave amounting to X 3,58,959/-.

(Audit Memo No. 09 Dated: 17/12/2020)

As per OM No0.11020/01/2017-Estt.(L) dated 30.08.2019 and Notification dated 11.12.2018,
the following amendments were made which are stipulated as under:-

| The amendments made in the CCS(Leave) Rules, 1972 vide Notification dated 11.12.2018,
have come into force w.e.f. 14.12.2018 when the Notification was published in the official
gazette.

1l With the amendments of Rule 43-C relating to Child Care Leave (CCL), following changes

have been made:-

(a) CCLmay be granted at 100% of the leave salary for the first 365 days and 80% of the leave salary
for the next 365 days.

(b) CCLmay be extended to single male parents who may include unmarried or widower or divorcee
employees.

(c) For single female servants, the CCL may be granted for six spells in a calendar year. However, for
other eligible Govt. Servants, it will continue to be granted for a maximum of 3 spells in a
calendar year.

During the scrutiny of leave records, attendance register, Service Books and CCL Register, the
following employees were paid 100% salary even after 365 days of CCL which is the violation of 11l (a)
above:- ’

S. Name & Design. Period & No. | Basic | DA | Total Drawn | Due @ 80% | Recovery
No. of days {100%) {in Rs.) | (In Rs.) amount (in Rs.).
1. Monica Chopra,
Lecturer
2. Nidhi Goswami,
Lecturer ANNEXURE ATTACHED
3. Sangeeta Jain,
Lecturer
4 Mamta R. Singh,
Lecturer ]
1 | | [ TOTAL | Rs.3,58,959/-

DDO may ensure recovery of above amounting to X 3,58,959/- after due verification of facts
and figures under intimation to Audit.

Other similar cases may please be scrutinized at their own level.

P
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RECOVERY OF OVERPAYMENT OF PAY & ALLOWANCES AFTER AVAILING CCL ABOVE 365 DAYS BY THE STAFF OF MIRABAI
INSTITUTE OF TECHNOLOGY, MAHARANI BAGH, ND

S. No. Name & Period & No. of Basic DA Total |No. of] No.of | Total Drawn | Due @ 80% | Recovery amount
Design. days Days in a| Days |{100%) (inRs.) {In Rs.) (in Rs.)
Month
1 Monica 09.01.2019 to| 1,43,600 17,232{ 1,60,832 31 23 1,19,327.00 95,462.00 23,865.00
Chopra, 31.01.2019
Lecturer
01.02.2019 tol 1,43,600 17,232 1,60,832 28 28 1,60,832.00 | 1,28,666.00 32,166.00
28.02.2019
01.03.2019 to| 1,43,600 17,232} 1,60,832 31 27 1,40,079.00 | 1,12,063.00 28,016.00
27.03.2019
04.09.2019 to| 1,47,900 25,1431 1,73,043 30 27 1,55,739.00 1,24,591.00 31,148.00
30.09.2019
01.10.2019 to| 1,47,900 25,143] 1,73,043 31 31 1,73,043.00 1,38,434.00 34,609.00
31.10.2019
01.11.2019 to| 1,47,900 25,143| 1,73,043 30 28 1,61,507.00 | 1,29,206.00 32,301.00
28.11.2019
18.02.2020 to| 1,47,900 25,143] 1,73,043 29 11 65,637.00 52,510.00 13,127.00
28.02.2020
TOTAL 1,95,232.00
2 Nidhi 06.10.2019 to 98,300 16,711 1,15,011 31 26 96,461.00 77,169.00 19,292.00
Goswami, [31.10.2019
Lecturer
01.11.2019 to 98,300 16,711} 1,15,011 30 30 1,15,011.00 92,009.00 23,002.00
30.11.2019
01.12.2019 to 98,300 16,711 1,15,011 31 6 22,260.00 17,808.00 4,452.00
06.12.2019
TOTAL 46,746.00
3 | Ssangeeta Jain, |25.02.2020 to 98,300 16,711| 1,15,011 29 5 19,829.00 15,863.00 3,966.00
Lecturer 29.02.2020
01.03.2020 to 98,300 16,711} 1,15,011 31 31 1,15,011.00 92,009.00 23,002.00
31.03.2020
01.04.2020 to 98,300 16,711 1,15,011 30 30 1,15,011.00 92,009.00 23,002.00
30.04.2020
01.05.2020 to 98,300 16,711 1,15,011 31 31 1,15,011.00 92,009.00 23,002.00
31.05.2020
01.06.2020 to 98,300 16,711} 1,15,011 30 26 99,676.00 79,741.00 19,935.00
26.06.2020
TOTAL 92,907.00
4 MamtaR. }16.04.2019 to] 1,43,600 17,232| 1,60,832 30 11 58,972.00 47,178.00 11,794.00
Singh, 26.04.2019
lecturer  |19.08.2019  to| 1,47,900]  25143| 1,73,043] 31 11 61,402.00|  49,122.00 12,280.00
29.08.2019
TOTAL 24,074.00
GRAND TOTAL 3,58,959.00

>
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PARA-6: Overpayment of Pay & Allowances to Ms. Nidhi Goswami, Lecturer amounting to
Rs.5,26,141/-.
(Audit Memo No .11 Dated: - 21/12/2020)

During the scrutiny of the Service Books and Leave Records, it has been noticed that Ms.
Nidhi Goswami, Lecturer was on leave for the period mentioned below:-

S.No. | Nature of Leave From To No. of Days

1. H.P.L. (Not Commuted) 09.05.2018 12.09.2018 127 days

2. Leave Not Due (HPL not 13.09.2018 21.11.2018 70 days
commuted)

3. Earned Leave 22.11.2018 27.01.2019 67 days

4. E.O.L. on Private Affairs 28.01.2019 21.04.2019 84 days

On scrutiny of the PBRs for the period, it has been observed that she has been paid full pay &
allowances for the above leave period. Accordingly, schedule of recovery has been prepared as per
Annexure-1.

The HOO/DDO may ensure the recovery of Rs.5,26,141/- as per calculation sheet attached,
after due verification of facts and figures, under intimation to audit.

If any similar case/other irregularity in overpayment of pay & allowances are noticed the
excess amount paid be recovered also, under intimation to audit.
AW
X




Ms. Nidhi Goswami, Lecturer

Due & Drawnn Statement

. No. of | Kind of Drawn : Due Balance
Period DA %
Days | Leave BP G.P. DA TA Total BP G.P. DA TA Total BP G.P. DA TA Total
09 May 20181031\ 149 | 53 | HpL 20826 5194 36168 62188 10413| 2597{ 18084 31094 31094
May 2018
1-Jun-18| 139 | 30 | HWPL 28070| 7000{ 48747| 7648 91465 14035{ 3500| 24374 41909 49556
01July2018| 142 | 31 | HPL 28070| 7000 49799 84869 14035{ 3500 24900 42435 42434
01 August 2018| 142 | 31 | HPL 28070| 7000 49799 84869 14035, 3500 24900 42435 42434
1-Sep-18| 142 | 30 Tr__”w\ 28070| 7000| 49799 84869 14035| 3500 24900 42435 42434
01 October 2018| 142 | 31 | LND 28070| 7000 49799 84869 14035, 3500 24900 42435 42434
01 Nov. N_mwm woomw 142 | 21 | D 19649 4900 34860 59409 9825 2450| 17431 29706 29703
V.
28lan. 20191031} .0 | 4 | EouL. 3622|  903| 6697 11222 0 0 0 0 11222
Jan. 2019
01 February 2019| 148 | 28 | E.O.L. 28070 7000| 51904 86974 0 0 0 0 86974
1-Mar-19| 148 | 31 | EO.L 28070 7000/ 51904 86974 0 0 0 0 86974
01Apr-2019t021) 148 | 21 | EOL 19649 4900 36333 60882 0 0 0 0 60882
Apr. 2019
TOTAL 260236| 64897| 465809 7648| 798590 90413| 22547| 159489 o| 272449 0 o| 526,141
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PARA-7: Non-disposal of surplus/obsolete items (library Books) amounting to Rs.99,372/-.
{Audit Memo No .12 Dated: - 22/12/2020)

Rule 218(ii) of GFR, 2017 stipulates that “for surplus or obsolete or unserviceable goods with
residual value less than Rupees Two Lakhs, the mode of disposal will be determined by the Competent
Authority, keeping in view the necessity to avoid accumulation of such goods and consequential
blockage of space and, also, deterioration in value of goods to be disposed of.”

On scrutiny of the library records, it has been observed that about 1482 number of books
costing Rs.99,372/- have been declared condemned by the duly constituted Condemnation Board in
October 2019 but till date these books have not been sold as Raddi/Waste Paper by inviting
quotations. These books are still lying in the library for want of auction/disposal of resulting in
unnecessary accumulation of such goods and consequential blockage of space and also deterioration
in value of goods to be disposed of.

HOO/DDO may take necessary steps to dispose of the said books at the earliest possible after
due verification of records under intimation to audit.

y
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TAN-1: Improper maintenance of Pay Bill Registers.
(Audit Memo No .4 Dated: -15/12/2020)

During the test check of pay bill registers of the audit period the following
shortcomings have been noticed: -

1. Numerous cuttings/Over writings were noticed in the PBR which were not attested
by the Competent Authority in the PBRs maintained by the School.

2. Upper column i.e. previous PBR No., Govt. Accommodation, pay scale/ Level, date

of joining, date of transfer, Service verified etc. have not been filled in PBR.

Page counting certificate has not been recorded in the PBRs.

PBR entries have not been signed by the writer and DDO.

Abstract of Pay bills (G.A.R. 18) have not been prepared by the school.

Totalling of all column of salary, allowances and deductions for income tax

purposes have not been carried out in the PBR during the audit period. Hence the

amount of gross salary, other allowances and deductions shown in the calculation

sheet of income tax can be checked by the audit.

7. TA and DA on TA have not been shown separately in the PBR.

8. Entries regarding payment of retirement benefits in r/o retiree officials were not
made in the PBR.

9. In a number of cases, LPC of the employees who have joined/ transferred during
the audit period has not been attached in the PBR.

10. White fluid has been used in PBR which is not permissible.

o vk w

HOO/DDO may take necessary steps to update the PBRs as per shortcomings

mentioned above and shown to next audit.




TAN-2: Irregularities in maintenance of Library records.
(Audit Memo No.13 Dated: 23/12/2020)

RULE 215 GFR Stipulates that “(i) Complete physical verification of books should be
done every year in case of libraries having not more than twenty thousand volumes. For
libraries having more than twenty thousand volumes and up to fifty thousand volumes, such
verification should be done at least once in three years. Sample physical verification at
intervals of not more than three years should be done in case of libraries having more than
fifty thousand volumes. In case such verification reveals unusual or unreasonable shortages,
complete verification shall be done.

(ii) Loss of five volumes per one thousand volumes of books issued/consulted in a year
may be taken as reasonable provided such losses are not attributable to dishonesty or
negligence. However, loss of a book of a value exceeding Rs. 1,000/- (Rupees One
thousand only) and rare books irrespective of value shall invariably be investigated
and appropriate action taken.”

On the scrutiny of the Library accession register and Issue Register for the audit period,
the following shortcomings have been noticed:-

1. There are lots of cuttings and the same has not been attested by the HOO/Library
Incharge.

2. White fluid has been used for making correction which is not permissible.

3. During the scrutiny of records, it has been noticed that Physical verification of
books have been after lapse of 4 years i.e. in the year 2019 whereas Rule 215 of
GFR provides that such verification should be done at least once in three years.

The HOS may look into the and ensure that proper procedure as laid down may be

followed for the maintenance of library books, their issue and return from students and staff
and compliance of the same may be shown to audit matter after due verification of facts and

M \
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TAN-3: Irregularities in maintenance of stock registers.

(Audit Memo No.14 Dated: 24/12/2020)

While test checks of stock registers of Tools & Equipments, General Stock Registers

etc., the following irregularities are noticed: -

1.

10.

The Stock Registers are not maintained separately for Consumable and Non-
Consumable Items.

Page number certificate on first page has not been given.

ltems like Computers, Saw Machine, LED/LCD TV etc. are to be entered in Property
Register. However, these items were entered in General Stock Register.

No physical verification of stock has been conducted annually as laid down in the rules.

There are number of cuttings in stock register which are not attested by the competent
authority.

Some of the entries in stock register are not signed by the officials responsible for
maintenance of the records/ registers.

Entries in stock register were made bill wise instead of item-wise. Hence, it cannot be
ascertained how the demand was raised.

Entries are made irregularly by leaving blank page between two items, the details of
same are as under:-

S.No. | Name of Items Entered at Page No. | Pages left blank before
1. Digital Storage, 50 MHZ | 041 039 & 040

2. Circular Saw Machine 045 042, 043 & 044

3. LED/LCD TV Trainer Kit 035 034

The reason for leaving blank pages between the items be elucidated to the audit.
In all stock registers, no. of items issued and balance were not shown.

No file of requisition for demand from consuming official has been maintained, which is
against the rule of Inventory Management of GFR 2005/2017.




©

11. According to Rule 209(i) of GFR 2017, at the time of issue of goods to internal divisions,
the indenting officer requiring goods and materials should project an indent in the
prescribed form for this purpose. While receiving the supply against the indent, the
indenting officer shall examine, count, measure or weigh the materials as the case may
be, to ensure that the quantities are correct, the quality is in line with the required
specifications and there is no damage or deficiency in the materials. An appropriate
receipt shall also be given to this effect by the indenting officer to the division sending
the materials but this has not been done in almost all of the materials received or issued.

HOO may take necessary steps to remove the above irregularities and also maintain

the record properly and shown to next audit.




TAN-4: Shortcomings in maintenance of Cash Book (PWF)
(Audit Memo No.15 Dated: 28/12/2020)

On scrutiny of Cash Book of Meera Bai Institute of Technology, Maharani Bagh, New
Delhi for the audit period 2017-18 to 2019-20, it has been observed that two cash books have
been maintained for one fund i.e. PWF which is not in order as per Receipt & Payment Rules.

There should be only one cash book to be maintained for PWF Fund.

HOO may take necessary step to maintain one cash book for each fund and shown to

/

next audit.




