GOVT. OF N.C.T OF DELHI
DIRECTORATE OF AUDIT
4™ LEVEL, C-, DELHI SECTT,
I.P. ESTATE, NEW DELHI-110002

Internal Audit report on accounts of Govt. Boys Sr. Sec. School No.2, Najafgarh, New
Delhi-110043 for the period 2008-09 to 2019-20

Introduction

The accounts Govt. Boys Sr. Sec. School No.2, Najafgarh, New Delhi-110043 for the
period 2008-09 to 2019-20 were test audited by the Audit Party No-XXIII during the period
24.08.2020 to 01.09.2020 (07 working days) comprising of Shri A.K. Bhatt, (I.A.O), Shri S.K.
Shrivastava (AAO) and Shri Inder Singh, Sr. Asstt.

Aims and Objectives

The aim of our school is to provide the best of education and develop an all round
personality of our students, inculcating values of honesty, integrity, leadership, self-confidence,
tolerance and esprit —de-corps into the tender minds. The youth are encouraged to develop a
bond of humanism with an inquisitive temperament. In order to achieve these value an efforts is
made to expose the pupils to a variety of scholastic and co-scholastic activities of the school.

Detail of HOS/DDO/Cashier during 2008-09 to 2019-20

H.0.S
S.NO. NAME DESIGNATION PERIOD
1 Sh. Devender Singh Principal 04.08.2005 to 18.08.2009
2 Sh. Kailash Chand Meena Vice Principal 19.08.2009 to 30.06.2010
3 Sh. Kailash Chand Meena Principal 01.07.2010 to 02.07.2012
4 Sh. Tarrif Singh Vice Principal 03.07.2012 to 31.03.2015
5 Sh. R.S. Beniwal Principal 07.04.2015 to 16.11.2016
6 Sh. P.D. Sharma Vice Principal 17.11.2016 to0 21.08.2018
7 Dr. Ajay Kumar Vice Principal 22.08.2018 to till date
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D.D.O.
S.NO. NAME DESIGNATION PERIOD
1 Sh. Devender Singh Principal 04.08.2005 to 18.08.2009
2 Sh. Kailash Chand Meena Vice Principal 19.08.2009 to 30.06.2010
3 Sh. Kailash Chand Meena | Principal - 01.07.2010 to 02.07.2012
4 Sh. Tarrif Singh Vice Principal - 03.07.2012 to 31.03.2015
5 Sh. R.K. Gupta Vice Principal 07.04.2015 t0 16.11.2016
6 Sh. P.D. Sharma Vice Principal 17.11.2016 to 21.08.2018
7 Sh. Naresh Kumar Vice Principal 22.08.2018 to till date
CASHIER
S.NO. NAME DESIGNATION PERIOD
1. No Cashier is posted during the audit period.

Budget Allotment and Expenditure during 2008-09 to 2019-20 (in Rs.)

PLAN

FINANCIAL YEAR BUDGET EXPENDITURE BALANCE
2008-2009 1742640 1150920 , 591720
2009-2010 2657517 2422993 234524
2010-2011 - 3420849 2937440 483409
2011-2012 4645833 ' 3767644 878189
2012-2013 8005570 7354553 651017
2013-2014 11470224 10460170 1010054
2014-2015 9652024 9085255 566769
2015-2016 8508249 8498648 9601
2016-2017 4078455 4078447 8
2017-2018 1089950 1089911 39
2018-2019 1469032 1068934 400098
2019-2020 1006086 923655 82431
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- NON PLAN
FINANCIAL YEAR BUDGET EXPENDITURE BALANCE
2008-2009 23962994 23870576 92418
2009-2010 31372021 31280021 92000
2010-2011 26580458 25847614 732844
2011-2012 33360240 33284911 75329
2012-2013 36385474 34736059 1649415
2013-2014 35720947 35676864 44083
2014-2015 42026409 41863437 162972
2015-2016 46166291 46101951 64340
2016-2017 43525827 43359355 166472
2017-2018 50824493 49670490 1154003
2018-2019 54419666 54409856 9810
2019-2020 55857180 53678681 2178499
Sanctioned strength as on 31.03.2020
S.NO. NAME OF POST - SANTIONED FILLED VACANT
1 GROUP A 01 - 01
2 GROUP B (Gazetted) 03 03 -
3 Group B (Non Gazetted) 14 12 02
4 GROUP C 40 29 11
Total 58 44 14

Statutory Audit

As informed by the Head of School, Govt. Boys Sr. Sec. School No.2, Najafgarh, New

Delhi-110043, the AGCR Audit of this office has been conducted by the AGCR upto financial

year 2001-02.

Maintenance of Records

The maintenance of records of Govt. Boys Sr. Sec. School No.2, Najafgarh, New
Delhi-110043 for the period 2008-09 to 2019-20 was found satisfactory as per observations

made in the Current Audit Report and in Test Audit Notes.
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Old Internal Audit Report

—
There were 40 Paras outstanding. Out of these 04 paras are settled and 02 paras are taken
as fresh in this Audit.
S.N. Year Total para Para Para no. Settled Outstanding
: Settled Paras
1. 1976-1979 04 - 04
2. 1979-1981 05 05
3. 1981-1983 03 03
4. 1983-1993 12 02 24,28 10
5. 1993-1995 10 10
. 6. 1997-2008 06 04 1,4,5,7 02
Total 40 06 34
The details of old recoveries are as under:
S. Year Para Brief of the Para’s Total * | Amount | Balance |
No No amount | recovered
1. 11997-2008 1 Payment of Transport 9700 9700 Nil
Allowance to teaching staff
during summer vacation —
recovery thereof.
TOTAL 9700 9700 Nil

Current Audit Report

(3

During the course of current audit, 15 audit memos were issued. Out of these. 07 were
record memos and remaining 08 were observations memos highlighting various irregularities.
03 memos (8,9 & 14) are settled on the spot. Therefore, remaining 08 memos, converted into 02

Para (01 Para + 01 NPR) and 04 TAN.

Memo | Para No. Brief of the para Outstanding | Outstanding
No. Para Tan
8 Memo - Short deduction of UTGEIS subscription
settled on amounting” to Rs. 5,520/- from
the spot Teachers/official of school.
9 Memo Short recovery of License fee is
settled on amounting to Rs. 3040/-.
the spot
13 1 Irregularities in  maintaining  Pupil’s 1
) ' Welfare Fund (PWF).
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| 14 [Memo Irregular  payment of  Transport
-. settled on Allowance amounting to Rs.1314/-
the spot
2 Non Production of Record 1
TAN No.
10 1 Shortcomings in Pay Bill Register (GAR- 1
17 & GAR-18)
11 2 Shortcomings in Bill Register 1
12 3 Improper maintenance of LTC Register 1
15 4 Irregularities in maintenance of Cash 1
Book
Total 2 4
The details of current recoveries are as under: -
Sr. | Audit | Para Brief of the Para’s Amount Amount Balance
No. | Memo | No. recovered Amount
No. (Rs.) (Rs.) (Rs.)
1 8 - Short deduction of UTGEIS 5520 5520 Nil
subscription amounting to Rs. '
5,520/- from Teachers/official
of school.
2 9 - Short recovery of License fee is 3040 3040 Nil
amounting to Rs. 3040/-. )
Nil 14 - Irregular payment of Transport 1314 1314 Nil
3 Allowance amounting to
i Rs.1314/-
TOTAL 9874/- 9874/- Nil

The internal audit report has been prepared on the basis of information/records furnished and
made available by the Head of School, Govt. Boys Sr. Sec. School No.2, Najafgarh, New Delhi-
110043. The audit disclaims any responsibility for any misinformation and/or non-information on
the part of Auditee.

! | Rholl—

(A.K. BHATT)

I.A.O, Audit Party No. XXIII




%_ & Najafgarh, Delhi - G.B.S.S.S. No. 2 (508/3)
"SNo. | Start End | ParaNo. Subject Outstanding
" | Year Year Amount (in Rs.)
1 1976 1979 2 Contingency Purchases 0
2 1976 1979 3 Stock Register (Middle School) 0
3 | 1976 1979 4  |Service Book & Leave A/c 0
4 1976 1979 6 Verification of Remittances 0
5 1979+ 1981 8 Boys fund 0
6 1979 »| 1981 9 Trregular Condemntion of Book 0
7 1979 1981 11 G.B. Middle School : Cash Book 0
8 1979 1981 12 |Stock Register 0
-9 1979 1981 13 |Splitting of Purchases 0
10 1981 1983 14 |Non Handling Over Charge by Sh. Balbirsing- PGT 0
M (Middle School)
11, 1981 1983 15 INon Verification of Remittance 0
12° 1981 1983 16  |Non Charging of Scout fund from SC/ST Students 0
13 1983 1993 17 Income Tax 0
At 1983 1993 20 |Property Register 0
15 1983 1993 21 Arrear Bill of Sh. Nathu Singh Yadav . 0
16 1983 1993 23 |lIrregularities of Cash Book 0 | '
17 1983 1993 24 < [Non Maintenance of Subsidiary Ledger A/c Register 0 v
- .
18 1983 1993 25 Acquittance Roll 0
19 1983 1993 26  |Inproper Maintenance of Boys Fund / Cash Book 0
20 1983 1993 78  |Excessive Balance in Scout Fund 0 /
21 1983 1993 30 |Fee & Fine 0
22 1983 1993 33 |Verification of Remittance 0
23 1983 1993 34 |Free Supply of Uniform 0
24 1983 | 1993 36 |Records Not Maintained/ Produced 0
25 1993 1995 38 |Govt. Cash Book (April, 93 to March, 95) 0
L]
26 1993 1995 39  |Contingency Bill Pertaining to GBMS & Contingency 0
Vouchers and Contingency Registera
27 1993 1995 20 |Various Stock Register (1993-95) 0
28 1993 1995 41 [Non Handling of Charge by Narain Singh PET 0
L
29 1993 1995 42 |Boys fund pertaining to GBMS 0
30 1993 1995 43 |SUPW Record 0
31 1993 1995 44  |Liveries record (93-95) 0
32 1993 1995 45 |Appointment of Cashier & Fedility Bond 0
33 1993 1995 48  |Acquittance Roll 0
34 1993 1995 S0 |Records not Maintained/ Remittance not verified 0
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u\f‘ 35 1997 2008 1, |Payment of Transport Allowance to teaching staff 9700 * Cnleed
»‘ ¥ during summer vacation - recovery thereof )
36 1997 2008 3 Non-accountal of material in stock property register 0
w J \/37 1997 2008 4 < Improper maintenance of Service Books 0 \//
k"b G 'x 1997 2008 5 4 Heavy Balance under Pupils Welfare Fund of GBSSS 0 \//
’_" ’ No., Najafgarh
o~ 39 1997 2008 6 Non-accountal of items purchased in stock register and 0
splitting of supply orders
40 1997 2008 7 ¢ |Non-production of Record 0 v/
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Fod » or say Rs' 1%.-00 / e ™ -
Deduc ted 69,00 ’ _
- w

Bal, to be recovered - 66,00
SRR

No te: The Teacher had bee

The receipt submitt,ad i
The same as por rule, should had een on progcribed printed form

with details of wywmér of the
Simple paper recéipts are

t accepted in Audit,

©) =11.
J Total JIncome " Rs. 16,024,10
..\Qz DS N (=) 1,081,860 Y
/ '.\:F A YR LY
AT R 14,542,30 oAl
[ & A 0\)*' > 54
", Std. Deduction (-gy\, SSL2.494.20 A =
JSEY 7 i 12,448.10 © oS
-5 y - ) i A
Noa s %ﬁﬁﬁ"{}éai") S -RESRG oo o8
TR UM VARERO 9,80,08 X - L N
R \?\ Ve éﬁb 8,000,00 W
Vg Ey v s NN
& Y& a7 1,890,00 \N v
NP N S
oS & PN or soy Bea 1.890.00 AN
. L “aﬂ‘b Q} f b v';:‘. ) ) \6 ) \x\
’ ® o ¢Income Tax 188 268,50 Ny
gurcharge  10% 898 N
' 311,86
or_S$3y R$.312:00
pDeducted 112,00
Bal, to be 200,00
recovered, BRRIZZEE

NOTE: The teacher had bees allowed rebate ot Rs, 1350/= on a/c of
H, Rent, Ho had sutmitted H,Rent receipt on a simple pa per with
no details of the owner of the house, roceipt No, ote, tbuse
7 % rent recipt as per rulés, ghould be on prescribed printod form,
e JNo— such simple receipts ore not accepted by the Audit
. - (ﬂ(nn.ét Gontingoney Purchase: )
;; /@ f?’o In the followlng cages the codal formality of calling for
: \"the quotations and placing the purchasd-order on compototive rates

were observed, Not abiding “with the instruc tion was a seriousg,
lepsd and as such the purchases mede should be regularised by -

the Competent guthority under jotimation to the aAudit,
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g0,  Deptt, Ant, ' pealer vr, No, & Date
1)}  Blology 660,00 Modera scientific 60 dt. 30,10,76
Corpa, , Noy8 Bazuor
najaggarh,
2. " 484,70 Krishna Scientific 73  dt. 27.03,18
works, :
3 . 398300 . sdo=  Bill No, 180-C dt,27508(79
- ; (Vucher m, pot given)
.4, . 294,68 -do- Bill No, 180-C dt, 27.03,79
' (Wwucher No . pot given)
§o Physies 065,10 Raj sclence Store BNg. 145/C dt, 19287
(voucher No, oot given)
6y " 364,26 Krishnoa scientictic Bill No, 181/C dt a7 Bd
. Store, 79( Vouch,No,Not given)
73 agri. 378410 shiv Lal Makhao Lal 65 dty 2654778,
Jain,
ga " 395:00 G;P, Boterprise, N.D, 66 dt, 2682377,
94 Comnul art 599,70 s Modern Scientific a9 dt, 19410376
‘ orpAa, .

/}} iIn the following cased, the total purchase of the science:
material was made for Rs. 299,50, On tho 0ond pnrt.icularA date 1.0
27’33"3‘7619\10 the wvouchers in support of the purchoso/paymont. nade '
were split upto escope the codel formallty of calling for the
qﬁotauons.‘ This purchase js viewed as jrreguler and as such the
expenditure ghould be got regularised by ganction of the competent
iauthority uander {ntime tion tothe Audit, [ —

:l‘-otgl Amt, poalers Spnitted vouchers
with date & Anty

——

Rs. 299750 M/s scisatific De star 67 dt. 273318 RS, 227280

-do- 68 at, * 39-460
‘M/e Krishna Scientific ) |
works, & dt. . 32,00 |
299,10

der 05/“
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76-77 paring the course of sudit of the various stock registers, !
the following irregularitiocs were observedi~

Red Gross Stock (Nop-consumablel

i Following materiol had been missing from the s tock, The co:
cost of the samo may please be recovered from the official
responsible for tho same upder intimation to the Audity

S.No, Reglstor article page No, of s.,No, in Cost

' stock Reglister the Register
i1 Red Cross - Homamer 1 10 1:88
(Noh cons) .
o8 =do- " 2 20 4350
34 ‘seienco Load store 3 48 T420
(Non Cons) .

a3 . get of Volumeof

- game bodies 6 62 23488

5, - Clinpical 1 16 4300

Thermomo ter
63 Aspiratory 2 s 3094
A Bottle _

7 prawipg Board 1 28 8;90

A

Total Rs, J.¢ 78427

MITTRENTL

¥

(¢ ssisuse Gonsushile Sigsk.

The following matorials were 1lying unuged since long.
1t was possible that due to passage of time, the items may
become useless after the expirty of prescribed shelf 1like,
1t these materials were not required, these may pigher be
transtorred to the senior secondary section where it caa be
profitably atilised in experiments by highor clasgses o° the
{toms disposed of inthe best interest of the state after
obtaining ‘the CRA's approvali- '

contd,,..6/=
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S.Noi _ Waterisl  Date of Purchose amt, oty Longunod _ Bajapce
' I cCslcium Nitarate 19712374 23,00 500 gram 100 Gm, 400 G,
2% Ferrous Sulphate 1870372 9580 1000 * 300 Gu 700 Ga,
3} Glass Rodding . 12,00 2 Kg Nl 3 KG.
42 calcuium Choloride 2813374/ 16380 1000 Gram 100 Gin,900 Gm.

JO5Y

Calcium choloride BOO grams amounting to Rs, 8740 was
purchasod on 28/3/74 a s per eatry on page 13/A of the Stock
Registor, Out of this only 100 gn, had been consumad and the -
balance of 400 gus, Was on Stock, Inspte of the above balances
further purchase of 800 gus, more clcium choloride was made on
8/8/7¢ worth Rg, 8440, The balance of 900 gns, was on the stock
till the date of audity Xn the light of the sbove facts it is mo um
~derstood as to why further 500 gms, Choloride wos purchased whea

. 400 gms. was slready in the Stock and that too could not be
utilised till now, The exdpenditure ag such is finfructuous and
roquires regularisation by the compsteant suthority uander intimation
to the audit,

A It may also be ascertained und statod whether thostock of
900 gms, of calcium choloride purchused in 3/74 & 3/74 was still
_ sorviceable, 1f g0 urgent actions takean to put to use the existing

stock of 900 ¢gms, or transferred to some other gchool where it
can be uged,

A numbor of unserviceable articles are still on thestock
since long as por fAnnexure A', Immediate action for the condemna-
tion of the same may pledse be taken under advice to audit,

Quite & large aumber of unservié_ouhle Books, as poi' Annex, 'BY
are on the stock of Book Bank, Action for condemnation of the same
' may also please bo tpken ond intimotion sent to the audity

Coptingepcy Stock *

The 4qudit of Coatingeacy Stock (presumnbly meant for
recording property items) register reovosled that quite a large
mmner of unserviesable articles are on the stock sinco long, This
Register may be given regular momenclature as por rules, A list
of such zrticles of various stocks is attached 8s per annexure 'CY,
i{mmediate action for comdempation of the same may -please bo ykx
taken and sudit intimaged after doing the needful,

o{'o'c ~7/"
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sh, OGP Dabaj. prg. Tr, was sanctio ned 36 days EOL
on dated 26311775 and 86 days EOL duriag the year
1976; The official nad been transferred to some other
* gchool, Howeter as the school authorities had not
maintoined any periodical Increment Reglster, the
offect of postponing the inmcrement could be veritied,
e e Now o certificate to tho effect, that the increment
‘ had boen postponed to the required extent uader rules

) be obtained from the Head of the oftice, where the
ga /\A,@ offickal was working now under intimation to audity
,%L /Z& /\&W(/Di) Non consumsble articles (oftice)= it was seen that

““ §n the non-consumable register, ngrticles of

74-7 consumiablé nature were ent or & such as Blank
Register, sdrvice Books cba:ed,yﬁn. gateda ¢
and varnish otc, Now St may be tra drred to consumab
-le orticlos ¢ stor, ///,/” ' | %Q{Qw{
b) purchased weré 40 in aumber and only two O~
ere igsued go chowkidar os per record and another
" g were ghown as broken duo to loss of koy wher&(®S[[1—
. about~ Femaingng of locks (30 mox,) may be found
’ / /@ ' t and distribution shown in proper record, )
& 7 upder intimation to aAudit.

~ yerifigation o jttagcess
' @ (/% nja?ﬁ?f hon.of- fapliiases
' Following remittences made by the sr, Sec, aad middle

School, Najatgarh No, 2 /Paprawat moy pleage be got vorified from
the concerned PAD/Treasury and rosult commupicated to auditd

Month Challan pate of Amount Head of a/c Name of gchool
No, o ...Deposll J— e
Doc; 76 = 29 9112876 46460 077 Edn,Fee & Find ﬁs?ﬁ?ﬁ#:ﬁéﬁ%ﬁ‘
" 80 16276 166810 077 » =do=
" s1 . 4:00 062 Misc, ®recoipt = d0=
- . sa 201356 61:35  o77 bdn. raryolitha’  -dos
’ Japs 78 18 301378 62710 —do~ ~do-
76 11,0178 1332,06 -do- - (0=
T 240178 170,95 ~do= =do=-
. T8 " 12,00 077 Misc,other Roceipt —=do=
) N , (Library Books)
pecd T6 16 9512316 1,00 - 077 Edn,fee & Fine GiB;Middle Sch
v paprawat,
" 16 15‘.‘12{."16 8.8% v Qe (O

JQ;:‘ oo 8/ -




pec, 16 17

Jan; T8 34
. 38

. 36

244123176

3,01,78
11701,78
247501,78

077 &dn.Feo & Fi

wlp=-
=do=
-do~

ao GB Middle sohl.
paprawst. :

o=
ﬂw-
=0~
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Wwo focolﬁ; jgeued by the scholarshid branohb ta token

of haﬂn rocoivod the bayanco sount was made avoiluble
T4 the sbsescd of gﬁmho rocoipl, autinaticity of the
cefund eould not be verifiad, A cortiticate €0 that
oitect may bo obteinsed tronm the pe spoctive braosh of

the Do, al la, & turnished t¢ andit,

A sam ol R 2453/63 was gives o8 tosn out of boys Lund
on 318,19 ler the purchase of oxdreise mote books

srom liationsl co-operative coasumar fodorativa 18ds
nehru place, The caporative al wwod o g of n,380/87
as &ivcaunt 6D tho perchuse mate, &8 per fastruations,
tho moto books wers to be sold as per solisted price

sad after dogucting the {coidoutsl charges 1,0, louding
unloading of sxorcise sotc books, taal? carzioge ond
handlisg churges, lrom the dtscwual allowed balance
acouut was o be evodited to Boy'é inad, 3t was msiced
shat out of its AB0/3T as dieount ullowed oaly & sos

of ®s, 142/37 wai creditor to Boys'e tusd 9p 9579

aed m ascouat 0f 0 1w i duntial oXp cDe0s had boen kepts

a8 auch the correctanons of tie amind croiited to the

" gapd could wob bo verifiod. This nay be cxptubﬁ.

ha tollowlnd ount y ware creditod 8 the aog-" fund
on account of 5813 procaods ot ruddi, but 2 soction
docunsats/bids were aado avoilsble b0 avdlt, Ag wweh
41 could be vorifiod vhethet ths toturost o tho wovt.
wugd sufoguards, |

20.11.79 Q060 sule of Libessy nagaziaos

" 129,00 w o pxwa POpOYE
2,00,80 181,80 wdge
22,10,80 185,95 « ® Jogorincs

The woasons foe a0l maiptalalad thoe s ub account as
prwi.dod §nGFRs may bO intius Lode

‘ ;o 003/"
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@ rars - I alar_Gosiennosian. of B0k . -
A edndunnatinn Ssard srxaisatiay the foliMm alticers

foy condeunstion of lihrery buoks was Baposintedrids Kducatios
otficer 25n0s, Wost Dlatd, Educstion's Lettor No, 4213 4¢,

s,

6;1Q03.
: 1. sh., 5.5, ghastel privelasl, G. BB A Sehodl NoXo
wajafgurh, Delhd ~
2e Muiss, Ruf Rand dallk Gali. p.%e Fehmol MDY, NafafGurh,
eihi,
3. gk, 2.9, Pathak viee rriucipel 8.5, Sec, Co-da,

School Piadwalan Kalon,Delhi,

on saretinlng the Iist af hasks which werc wrhktton offy
gt was abaorved that only two officors jalumed the condenpstion
bosrd and Riss 28] Rsai 14k, srigcinny did nol juin tho Board
and the 396 Looks wordl s, £685/13 written off unt tebsequently
snctioned for Nta KO/ only. 12 the ohsencs of ows nesbor of the

* . condesmauiian of the baoks wes drrogulst uhich may be go§ roe
regulapised fvom thy compotoent sublnrity nadsr intiastion W
fmdit. »

@ \ lo  GabaBund of Sresa 10 axtisiatn( Reg- )i
uhile scrutinising thbs G P, foarl ledgor uccouyls, alongwit
other consesied emcords, in vegpect a7 Swenp DY ARy loyoos the -

gaiscwiog shanSontate/cd screpancizy seve poticods- N Q
e) Tatcrost for the yexrs 1979=00 srd 1980~81 yas ellowed M
fncocrvectly 1o the f3llowing cuses as psy toils givea
sgoinst oschi-
Nome & Dosiguation “ 197910 jon0=00 |
gaterest 1latorest 1ut, 1 § -
AR m W%.' owsl /- m“;uﬁim

1. s, Boln SSagh valermun - -
9., * Raju, Sweeper 201300 310,40 48,00 258;‘00

dingly by roscosting int

The GPF accouat wsy bo corrocted accy _
el under iutimation o

erget for the yeats 197900 and 1300
sudit,

b) e GiFiF. ledger secosnt for Yuc your 190081 1a respoct
Sk, Chander s, Chowkidor wes nol comploted though the
off-telel hss bsen trogsfered,/ 1ds GPEF account uato the
date of kis tramsfor may be complotcd ond trogsforred 80
the prosoxt placo of duty sador tnvimstion to oudity ‘

¢) Dader pura 2 ol the Appe Alx 'Y of GeF (C8) rulos
byoedsuest is fawm ko, was required e be, moistzined




by each head of oftico ia order
as booked in Balmace gheot tall

cortificatos of tho deductions
sad paysents asde daring the mo

po sueh broadshaet was boiag malot

gr, 868, snd liddle school,
wos a0t uadorstood 88 to

"

to verify tbat the omount
fed with tho totals of the
attached to the pay bills
ath, 1t-was obgerved that

he uhaoncd of which it

the eorrosctness ot posting

was ensured without tollyisg the asouat of ‘posting with

covtiticatos of de

d) As 80P

jon, It may ploass be maint

bill vegister ead broadshoel wus naiagtained

ia tho Sr,/Secs school as woll &8 middle school, paprawdt,

at of gubsceiption and

als 4sted 1a thelr jedger aecoust coudd pst bo
pow ha yoritied sod compliance repor ted to oudit,

(S \R 195

tho followisd doticioncles,
. vide Bule 77¢41) all moas
. ggtoved 18 tho cash book
gttestod by the Hoad of ©

A serutiny of ths cash book for

relund towards GPF of the ia

3/80 & /81 rovoslod

Lovy transactions ghould bo
as soon as they occur sad
12ice in toksa of ehack,

liswover, Boue of the eatries in sbove CB from a9

ts S/81 wore found attested bY tho iBl, Tho rossons
ror not ¢oliowing the codal P rovisions o3y bo stated,
ontries sttested with reference to vouchors ond compliane

-0 toported audit,

41, The total of the C Dook poquirod to DO chsckod by 2
person other then the weiter of the Cash book wore
g0t chocked duripy the period of sudit, flio vOBSORS

thereot Lo gtoted ond jrregularity aveidedy

113, Therd wavo s no,of eut;ungs/ovarwuungs in the CB
such a3 08 £0,8:7%, 20,8,79, 10,12:79, 200,79,
3@11".‘19.11%‘3."80 ete, witbhout sttostion of the UM

Y conteovation at the provisioas of rule 77¢vi) ibid.
Thoe cosh nay be cocelved snd such ontries attosted
usder dated {aitisls of the 1 and rosult of correct-

jons {stinated t0 audit,

v, The urune;uou of cu&g
of month did oot show the
tho dato of vorification.

cesh 83 0180 PO account,

yorification ab tho close
rosuit of ve‘:uwatmn 0¥

fod ia both the offices ol ¢

ained now

divid

voeritisd wiich

1a fusture the result ghould
ghow both 18 words aad §igure, tho emouat found ia




~ . A7
= ) v; Cash in exeods of BI100/= wos koptl in M&T’c{:ut in T
econtrvention of ths codal provisiosns such o8
3052401 . 9T1 .60
178081 97,88
s033J61 81048
10,9780 200, 40
11,900 ’ 136,60
20870 168,40
. 3. otho_r mouths also the cash in hoad wss kept ia
. excess of Rv, 100/ such be ¢ '
308419 . 9n.es
N 663,72
209319 293,37
aTA0TY 457,35
' m nw‘um- of Cosh ia cag_éou of prascribed tinit
nsy be Justitied snd irregularity ayoided in futare, §
vi. vide Vr, to, 298 dated L3, 61 booked on L2C rules feor

s ,8/= word purchaged and chorged to BYYS® tund ia |

é esateveation of the pnviuoau the fuad, The samé may , ‘

| be charged Lo otfice expesses and BoyS fund creditod |

hy the amount wader jotimatica t0 audit,
pars Wo. |y~ Slesifesiaier (R |R 197975)

{Govt, Boys midéle sehool, paprowat)

gorutiny af the gamos stock rogister(cons & Non-can_s)
rmaléd the fellowlag {rregulorities/ehor te omiage i~

a) A pomber of oon coasumably itoms over entored in
consuasble stock rogister oal their baloaces po duced Lfrom

the stocke
A few tastancos ave givea delowi=
1, Banlyasas 3
a, Torrycst shirt

3, . pant

page 10

g, Soap cascs

)
)
4, Uaderwoars )
b}
6; Badalnton Racket )

page A}




Lo # ”

e

’ Noa coasumable §tens should bave boos ontersd 18 tho e
aon ‘ssnsumable rogister and these articies cod he roduced
trom the stock registor by obtaining the condennation ordors
gtron tho emp-noét asuthority. The reductios ol non GO
gomable dtens grom tho stock without obtainiog tho conden~
quun o‘rdoﬂ tvos Lhe eou;'unut authoritly wes {wrogulor and
sesds elucidation.

b Two stock rogisters weve. stparatoly bo Ang pajstained in
the scheol lor mO& coasumable articles whore as only Gpages
of Ist OB consumable rogister wos Lill0d &n and tho vest
of the pages of che rogistor were Left blask, Tho cipcums

| gtancus undes which tho neu stock register for non consumsbl
fte ‘um opened whed there wq{‘o a sufficioeat blank peges in
the previous stock uof:t/u may be sxploined to aundlt,

(Thi.‘ eoncoras GUssS NO, 3y Nljulw-\l‘h. 7 )
A3 ) weera 1 (6 PRTTIITCR By (2. (R 19 SF1)

AS por provisions of general ginanciol rules, purchasos s

o

ghould @ot bo split wp to avold the S3K¥ tion of thoe higher
sutborily. gevatiny of the contigeat bills howeva ¥
revosled that the uader meationed purchages we re
uunuonuw ssde i piuo—-oal in ordor to avold the

4 ¢oliing of quotatisnts ' A '

g,  CBMo. 28 db g5,3.8L ra, 915/= poid Lo u/s Aggarwal
agencies, usdangie 88 pov dotalls gives below for tho
purchaso of drawing matorial and Batik paintisge with 1“‘“1

sub Ve, 62 dt. 1143.88 w, 389000
gub Ve, 63 4t 12:2:88 B, 246500
gub v, 64 4% 18.2:8 g 242,00
gub W, 60 &, 238 B _,_MS&-

| Total ud 97500

Se cB 33T at. 26$3,.01 1s,354/50 (break vp givén below)
- patd /s Neelom sclentific porks for the purchoss of

'nioaune jastruzents,




~ PRV
3
[ e T
) 43 XV =
- . \\—// {""’g M_r} P -
gub ve, 73 d¢, L8 " 199,50 -
sabd Ve, T4 ds TR0 18800
W
. 35450 }
splittiag up of the purcheses was in eootravention of
* the codal rales and seed to be got roguisrised andsy
’ 'd
the ssnction of the cgnp‘tut authority,
B, Following purchaoses wore mudo Lo sxcess of tho QL0
at o time, but tho guototions for the sad Wore mot
preduced to andit,
3 B Ne. 318 wb Ve, 103 by 800/~ Purchage of chemisals
¢ ds. a&ﬁw * / fras Lousi Emporvine
Ch, Chowk, ‘
il BN sub ¥, 83 0, 850, pucchaséd of steel
* SC-. ;’ﬁg?&. * /- aAlmireh from i/8 Dae
fugniture hpu‘c. waxirpur,
114, cB 23} Seh Vr, 83 g5, 887/50 purchase ol hysies and
/ * s masgzl. * goeogr m&mm Lron
. /s sstationors
‘ Ashok Lo
- Quetations 81 obtalsed may be shown during poxt wudit

otherwise poo-colling of quotations moy bo got condoned
from the compoieat gutharity, '




varay S (R IR e 1T

gubi middle sehool} Paprowst,
Nosn hasding ovor charge by sh, Bubxr .%nqh v.

oa serutiny of Games Stook fegister sad m;ical
veritiosting ttepart of Gemes Soek, i1 was rovealsd thet
e sumbor of items were oot honded over by sh, bBalbie
8ingh P.E,T, when he was trapsferrod from the Hiddie
Schacl, Parswatl inAugst, 00, he himsolf has confessed adh~
bandliog over of about 23 items of Gumes (Iton givea baund

s:luu gore thas & yoars had elepded teom his transtor to of
othor schoal, fmvediole scbion moy be tokens G0 gel back
theso ficms from him ond tekes luto stock, XIa cuse be

is oot remondigg the usual correspondence, the cose By

be taekes up through viglilosce and Lhoe oub coms of Uhis

offort may be iatimoted to Au:it, The 23 iteas 1isted
in his charge Re/ort are given Delowle

81,80, Rwaie of tho articles No, of articles,
) 19 foutball ' o S
b Volley ,éan 3
3. Willey Ball Gover 1
4, aussian volley Ball 2
8, Ia flow Voll 1
6, #oathall aussion |
T Budmioton facket 4
8. . Net By
9% m_c&!on 4
10, football 2
ii. Coprom Ibard 1
18, Volloy Ball 1
13, =doe |

soee 2/‘




14,
18
16¢
17
187
194
0,
810
23,

-t 2

Wwiley Bull
odpe
Chass Bard

Buniyuns

Undoﬂ'mxn

Cricket Bat
" Ball
-  Bat
. Ball

S

.”8
o e O - b e




@ parat & C ﬁ'\%’ If{ .9.;\. 196 - 33) ( 'j: j
> | ~ gub 1 Nos verificaties of Rasiutioseos,

\\

* tas followlag remittances ol sw, 3ee, sehool Mo, 0y
najat wu a Goyh, Boys Middle sokosol, hprmt wem.
msde by the 0,5,0, of the sehool which uulen nmm
bythe PAO XVILL wost Patel Nagse, Tho go remitiansés
way plecss bo got verified from the P> and voritied 3Dy
$a origiost way he seal & the Ulrectorats of aAudlt lot

gocord,
A) wmwm
. 1. 11,2,63 22,30 017 sehwol tu & nu
7,  smasm 6:20 wdoe N
) s 183563 21,80 | ~doe
4 22:3,8) 2,60 o=
0 M’NW
) ¥ 1,3.83 R, 83,10 017 setoal fes &
¥los,
2, 11.2,8 » 3231,90 o
s. 22,3,8 - 364,20 | wdow
s 2,9,09 s 33,88 wlye
8. 13,3:09 " 880,326 «tow
6} » « 300,00 grefund of adveme

T £8343,88 a 30,45 071 7eo & Fiav,




(R, 1& Aev 198168) ~—
Piﬂt Noa Charging ot 5eout Fusd trom the sc(s.‘i'.
1}‘ Sgudent (usadlo wechoold.

16 occordance with petiflcation No, P-32/53/(38)/T008
odt, 285419, gcout apa Girl Guido tupd ghould ye charged
from oyory studest {yrewpoetive of costein recoguised sehvol
0 J19Pe/0s30De Do weoods 15379, 1L waS Mowever, saen
that o scout {Bm wua belug chargod i tho schodl fwam
gehpdsle caste students, This anouat may be waghod out
sisve 3/79 asccording s smsber of 5.C. studoats sn Roll
asd mey bo troated &s lo‘;} of money 2 Govt,, and muy be
wrliten off by the umuu suthoritye. furthse, this
fuad miy please oe snllocted teom saeh sechedule casto
~ gtudomts with m.W& to the
sudid,

—cey

v - \m \ ' e




para | Audit Memo No, 26
sub '3 '

on scrutiny of ;hcomo Tax Calculotion sheets & PER etey
folléwing dh,ci{ipouoien. ghort recovery of Incomo Tex have

basn moticed Tho diseripencies be rectified and X/Tax short
ropWory and ;u detaiiqd 40 this memo be rocovered from the
ofticials and credited to l:ncoxi‘e Tax Authorities under intimation
to audit

ay Rent receipts are seen alongwiytx a few Income Tax calcula=

tions and rebate on reat hus been allowed w ithout following

the proper procedure, The future all such casos be scrutinised

by the D;D;O, and he after satisfying himself that all Roant
Receipts given for the purpose are ip order, should allow rebate
on t.hej'o roceiptk. 1ssue necessary orders in thig resput,@nly
after complotiag these Zormnli.uev.y I/Tax rebate on Rent Recoipts
be allowed in future, 7The officisl concerped are also required

to give undertakings on those Rent Receipts to the offect that

{ The rent montioned in R.Rs, &re actually being paid by

them & (ii) thuat they do not ﬁf’w house in the UJT, of Delhi,
This procedure should be followed strictly and compIiance be shown

to next audit,

chandan Sirah Rag (1904-CS) .
Total Income : 3345000
Loss STD Deduct 500000
' 37450500
Rebats under 3
S.PYFs 12000
CGElS 380
12480
60CC
3000 ‘ ,
192 9192,00
182568.00

or Rs, 1826000
;3'02/"




-l P $ =

1 ncomé Tax on RS, 3260
Recovored
To be rdcoverod 529 ;00
W -

und attachede - The recelp bt may

Note! Rend peceipt 18 pot 20
bc,gowrnud. g¢ it s not groceabloy tho amount of
R8s 2690/ may be pecovereds _

_ /

z! .

Totsl Incoms 37183

Logs Std. Deductio® . 6000

/ 817083

gobate under D=5 | | f |
| / ,
o

GPF = 14843:65
CGRIS = 480200 /’ “
16323768 N (\é{cj}“ \ ){,\
6000 4
3000
;339»
10929 10329
e 21454
or 21450
1ac0ne T
RS, 3480 862,90
Recove 102,50,
/ 1th 650000 -
Noto-%z_ oot rocoipy 38 pot Hence pobate of Ris o124/ ;ovm'd
© % {{Ra is RO admissiblo.
’ oie 03/"

v %

$S2xx6 Jo> s

299




- - 3 1~
' ' 1o the following cases amount of F.M/4, 1 e. Rs, 180/=
- has besa deducted from Gross Income for the year 1989-90.
rhis is irreg.ular & rebate of FiA is not ellowed, This =
- has resuited in short recovery of I/Tax @ R8,36/= 1,04
20X of Re; 100/= in the following casess The amount @ IsS6/=
be recovered under. intimating to sudits-
$.No. Namo of the oficial fZmount to bo vecovered
12 sn. ReRAREL T eor 36/ 5 Gt {
Rmu 2, shy RiC, Sharams ¥+ o S6/= ob @f’*‘*‘a‘ﬁ LY w
vw&%&}: 3,— sh. B.P Chourasis PGT 30 ) af
. Chaefge 13731 \3:4. ~ sh, Jai porkagh TGT 36 m:&“ ?\’
‘ 8**\/‘ sh, V.K, soni 76T 36 wné&
Reconans \b?:‘f N s} Nersia ~ TGT . B AP

> \\.}s?;“c;\ In case somo X/Tex cuculation sheets for the year 1989=90
0
‘ive not boen produced to nudu.. Thore may 8lso be rovived 9/
& 1/Tax if short recoversd bs recovered f9oa the official W

t q\é(\‘/

councerned under intimation to oudit,

1290=21.
s, Koohivo Lal peigcinsl (EXa )i ——o—
The then Prineipal sh, Kophiya Lal avalle 1/Tax robato

on the Ront Roceipt which neither in the pripted form nor has
been soen & veritied by the Compitent esut rity. No orders
bave be obtaisned to avail rebute on thods R/Recoipts fras the
Compitent suthority 1.0, G.0. Coll DXe, of Gdn, In the sbsence
of above fomalitios. The Rebate Allowed i3 irrogular & not
ascceptable to audit, In case tpe officer complote, The
sbove fommolities & get bLis case regularised, then the robate
sllowed will continue, oth se, Income Tax W tho tane of
Rs, 2160/= be rocovored from sh, Kanhiya Lal & Audit bo informed
of the recevory effectod. The ralsed csleulation shoeot S5 as
under i~
62,920700
12,000,090
50,920:00




(=)

LICc Matal Fund &
NG

Ipcome Tax for Xst
1/Tax on liw,t.
1/Tax on Next

5200,00

A

RN

22000
£030
16730

Income Tex Paysbis

Less Savings

Y ncomo Tox Payable
Already Pald

1o be recovéred

nNil

1600700

4716,00
M
631600

2324,00

CRAB DU SRR
2324500
164,00

2160,00

o i

-

(Two Thousand Que Badred sixty oaly)
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-~ . @ Para 1;// Ref, audit Memo No, 21 dt, 117593,

—
7
e

subs pProperty Reaister.

The school 1s having a Property register which is
méintoinod from March, 1989, The Property Register
prior to March, 89 was not produced bﬁ?vw sudit for
vorification, 'i‘ho scimol authorities claim that the
praperty Register prior to March,89 was avallable with
ono Shri Narein Singh tho then PET and he never handed
over the registor & has been relieved trom this school
. on his trassfors This Property register boing very
Important record should be procured from the official/
officor who has foiled to handover the Property Stock
Register, Principal is requested to pay personal attention
to the matter & procure the aforesoid Register at the
esrliest possible & club the two stock Register under
Proper attestation of the Principal, The final action

token be intimated to Dte, & Audit, '{ho’ matter being

gorious in nature is brought to the notico of Director

'ol fEcucation for taking sppropriste action inthe natter,




o - ‘

G e SRS

sub: arvoar Bill of Sh, Nothu singh Yadav

T

N
'& y -prawliy Teacher,

on checking of arcar Bill of sh, Nathu Singh
Yadav Degwing Teacher (Bili No, 133 A daved 413092
for Rs) 31,600/= was encashed on 813,93, Tho officiul
was ollowed stepped up pay vide ‘Dte of, Edn, Middle School
célls G/0 No, 2/93/M3C datod 15 13,92, Coansequently his
bili wus prepared, prosoated, passed & paid by the school
authorities/pA0, Rt as per subsoquent orders issued on
the subject by the Jt, Dir, 6fEdn, Cads,) (Ordoer No, DE-29/11/91
/M8c/1411.2436 dt, 9339793), this uroa could have boesn drawn
oaly ofter taking finsnue Deptt,v spprovol uander MR-27.
No such approval under FR-27 has been obtaipod in the
instoot case, Roagons for not obtaining the approvol of tinaace
deptt. under FR—Q‘!. be expluined in the first instanco,
§sscondly the Arrear Bill he got rogularised by obtaiuning
epproval of tha finance DeptL, aad Divoctorate of audit be
infomod of the final ac tivn taeken in the matter, such
lap ses should not bo repeated in futute, Thig mattor 1is
being hrought to the mdtice of Jt, Dir, of z-:dn. (Adnn)
Deihi admn, Delhi,
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\ @ gra’? (&udl Memo No, 10 371/ @

- sub: JXergoularitioes of Cash Book.
Rule 13 of the Ceniral Govt, Account (Recaipts end paymoants)

Rules, 1983 nrovide os underi-

i, The Cash Book should be closod regularly and completely
~ chocked, Totals of the Cash Book should bo verified by

some rosponsible person other than the writer of the Casgh
Book and initial it as correct, ‘

i1i{ WAt the end of each month, DDV should verify the Cash Balane
ik the Cash Book aad record u signed and dated certificate to‘
the otioct,

iii, A detoiled summary of Cash balances at the close of esch
month should be propared and rccorded in the Cash Book,

iv., &n errasure or overwriting of «a cutry once made in the
cesh Book is strictly prohibitdd, Rectifying entry of a
mistake, 12 any, be dom Ly red ink under proper attsstation,
But during the course of audit of Cagh Book for the year

1983-93, it hos beé n found that tho above provisions of rulsg
have not bsen observed in proctice, 7The Cash Dook has not been
completed daily and totals of Cash Bock have no‘\“boe’n checked by
any p‘erson. It has been moticed thet & nunkber of times paymsats
made on a particular date were rot reflectod in the Cush Bock an
that date, Ecrvors wero committed in the totalling at soverel times
and inflating of Cash Balaagcds continued for days/months together
till thoy wdro rectified, Noa ohservahce of thess provisions not
only resulted in irrogularities and emmissicns, but also resul ted
in 1larye s‘cale cuttings, overwritings and czxncelladon of pages
of Gash Book,

A list of few cases of guch orimissions and large scole
cuttings/canecllnbion of Cosh Book wages is enclosed in
Aanexure %At & 'BY, |

Fuerthor at the end of Sach mo nth Cagh Book has not f:eon
closed! Cesh Balances have mt bzen verified by the D.D,0, as
o certiticates, to the effect wevo rucorded in the Cash Book,
¥ cesl/-




L ®

period of May 1990 to Murch, 1993 may be veforrod to in
particular inchdgregard. In tbe carlier ?tages till 1988 whean
sash verification cortificate waus av el d, it hos been
noticod thyt on 30,9,19686, it wang initially cortitiéd thﬁt
thore wgs 8 cash bolanco of Rs, 68/60, but this cortificate
was subsiqusotly vovi;od showing vevaalfgash balunce tiquro
ot Rs, 7092/60 for 30/9/86 without dated signatures. which

shows that tho verificatios is pot done on actual busis.

Detailed swamary of Cash balaoces remaining unpaid
at the end of each moath has aot besn rocorded in tho Casgh
Book. Period of May 1990 to March, 1993 if pointed sut”in
yarticular.

ftoagcns for non obgervance o{ provisions of Rules in
maintoncace of Cash Book and conae(uontly connitting large
scule ommissions noeds to be uxuxuineu ta avdit, It is
suqqested thnt guitable action may be taekon to ensure that
provisions of rules are strisctly followod in futurc and
the Cash Book is mointained properky and conpliance. to:
tho offect shown totho noxt wudii, in view o3 seversl
totally errors, it is roquired Lhdt'vcritication of totals
of Cash Book for the entire pert 2d of audit i,0, 1.)4,83 to
which hos not beon doge earlicr, mey he got done now by
some responsible person andftotal verificationt Certificate
rocorded on every page of thc Crgh Book duly signed by him,
Kesult of cuch verification oI totels of the Cosh Book may

also bo communicated tq;Audit.
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subs Non Maiatenance of Subgidiagy
Ledasr a/c _Roglster,

@ Under the schame of payment of Salary
” theough cheques to the Teaching Staff, it wus

| _'roiiui'i'o'd to maintain subsidiary ledger Account

Register to keep records of tho choques received
from the pay & Accounu"onicor and salary cheques
digbursed to the teaching staff ot the school,

During the audit, a SLA Register was
produced to Audit Party which was started w,e, £,
2659485, It was continued upte Docembory 1986 but
thut too not is proper shape, From Jan,' 87 No, SLA
Register has been maintsised ,

In the absence of SLA Registor, Corvectmess of
Sulary éhequo Accouat could not be verified, Reazons

for not maintaining SLA Rogistar from tho date of

Audit, The said SIA Register m J
at loast from the current

compliance intimated
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' @ . miw ﬁ!ﬁ Tost audit of Accounts for the

yesrs 198393, the followind doticioncies/short-

comings wore observddi-
i, & sum of Rs, 500/- on a/c of open Merit Scholar-

ghip wos paid on 13112,1983 as per entries in
sh, R.J.

tho Cash Book to Bhagwan Dass s/o

. e .
Reny Mt Acqmittmge wuLlhown to Audit,
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) para LFD Rof: Memo No, 19,

w0

mri.-m the test check pf Boys Fuad Account Casgh book

- and. v‘oueh‘-ota,.tho following| deficiencies/shorcomings wore

&\u\c od,

Cash Book is not beiag completod daily.

o ther than the writer b Cash Book,

qotal of Cash Book baw:oen chdckod by a person

f:m mmmmwwz

1t hos been found that an amount of Rs, 80,073/= was lying
as Cash Balance in Boys Fund a4/c as on 31, 31993 which s in
excoss of the Balonce limit 1ncfrpon:}ted in Delhi mdn, Act,
1t is suggosted that tho comp: Boys Fund may be
stopped in conmsultation with D, D/E. (wost) and complianco
intimated t.o Audit, . '

The obsorvations of Audu as pointed out above may be
complied with under intimation to Audit,




s
subs Excossive Balance Ap Scout Fundd

It has bun observed during the Audit for

tho yoau 1983—93. that the expenditure out of

- . §eout l?und durinq the said period has been on
Balaincoe of Rs. 14487/42 existed

as on 31581993, It is therefore,

‘yory low sided

scout Fund a/c
saggésted that the Contribution of Scaub. &

.' “W . . . .
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- on éocm:;iny of tho Feo and Fioe registors the

fo;leﬁin'@ 1rr¢§ﬁ1ari;io~s wore observed,

1§ The studeats attondance regisﬁor for the period
fan 8 Y1th &, §/90 9th B, 3/90 6th D could not
be produseds In the sbsence of these register.
it could not be ascertained that how much amonat waq
‘¢ollecsed duﬂng that ponicular moath to\m'dn

. Goved nmy. Fos and 2ine a?s Fand} W




The following remittqnces made by D;D,0. G,B.S,5,5. No,Q

Najatgarh, New Delhi weére sent to P,A,0, XVIIX for veri-
fication but thogo romittancalhove not been verified by

the concerned P:a%0. as no record is available with there/

The school aithorities are requested to take up the matter

with P & A0 NoJ XVIII & get thefe remittance vorifled,

Final action taken bo shown to MEMNXXXMK next suditi-

&lo.  Date. W{) Head of 4/g

1% 1%3%86 318868 077 Feas & Fines
28  11%sjse - 1225318 -0

sy  arisdes %o ~do=

a;  a1%sdes 269,00 -do=




7 ) prfa'[.{" Ref, Audit Memo No, 18 dt, 11,593,
. Sub 3 Free Supply of Uniform,

()/(X Ia ordor to ,ayoid 011 1rregu1ariuos in r/ of Free
+r KusBel s i = Covnfiinla, 2t 2{

Supply of uniform ¥ be msintained the tut.uro 1 ‘e,’ one register
be opened where in yearwise dotsil of ssnctioned damount, Nett
amount (Cost) of Cloth purchased be indicated yearwise, Breake
up & Rates of Cloth be quoted in tho register & the{yy the
unifomm be distributed strickly as per provigions/ isstructions
avoilable in the senction, Pay declaration certificatds be
properly scrutinised & after the Uniform is distsibuted a
certificate be recorded, every yeor that All Cloth received
for tho purpose has beon distributed as per rules & mo cloth
is left,' This work can bo entrusted to a responsible staff
mewbor instead of Two or three officials sharing thigs work,
The Income Declaration fomm can bo kept in paste file yearwisge-

Tho rdcord not produced to anddt bo troced cut and
shown to audit immediatelyy '
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Para No 1 — | (G50 95T vl
(Audit Memo No. 21) | Payment of Transport allowance to
. teaching staff during summer
vacation — recovery thereof

ansport Allowance to teaching staff during summer vacation (being
compléte calendar month of leave for May & June) is not payable. During
tiny of record i.e. pay bill registers it is found that Transport allowance
as per annexyre attached) has been paid during the financial year 1998-99
the teaching staff by the Govt. Boys Sr. Sec. School No. 2,
/1t is hereby pointed out by audit that this over-payment of
1t Allowance amounting to Rs. 117500/- may be recovered and
liance shown to next audit party.

Name of official 199899 | 1999-2000 | 2000-2001 | 2001-02 | 2002-03 ]

SK_Arora 800 800 800 800|400 sl
Shardha Nand 200 200 200, 200|100 mls2,
Ami Chand - 200 300] 200 . 100 | /i
Hoshiar Singh * 200 200 200 200 | 400 |
S.N.S. Madhup 800 8001 800 800 400 mful,,,
1.S.Khokar 800 800 800 800 400 5/45,
Jai Bhagwan - 200 200 2000 100 42
R.S.Sehrawat 800 800 500 200 100 gestTe
D.P.Sehrawat 800 800 800 800 400 157 ,:',, "
N.N.Sharma 200 200 ' 200 - Y
Raj Singh 800 800 _ 800 800 | 400 /54,y
Shiva Nand Sharma 200 200 200 | .Retired on 31.07.2000 s i
Daljeet 200 ~ 200 200 | 200 1000 7
Ishwar Singh 800 800 800 800! 400, 574k
B.S. Solankhi 800 800 800 | 800 400 /2
_[BalRaj 200 200 200] 200 100 g
Tagroop 200 200 200 200 1003/alsg
D.N_Malik _ - 800 800 |  800| 400 %y
H.C. Dagar 800 800 00| 800 400 1y
- Dagar )
| Sunil Kumar _- - [0 (N N S — 15/42)
1L.P. Aggarwal 800
Mai Chand 800
R.K. Verma -
Rajbir 800
V.P. Sharma 800

Jai Prakash ' 800




§ =
S. | Name of official 199899 ] 1999-2000 | 2000-2001 | 2001-02 7200203 |
No !
27 | Dharamvir 1600 1600 1600 1600 800 1Ly
A 28. | Munshi Lal 800 800 800 800 40073 /4%
oo (63 | Sudhanshu sol 80l - -l |
30. | PR.Ram - 800 800 | 800 " 400 ale fasr
31 |RCSharma se| 0| 80| 800 400 s
32.|GCSharma 800 800 s00] 800 400[<npz
~ [33. [SC.Gupta 800 800 800 S R e 2
26 | | L.R. Sangwan 800 800 800 800| 400
35. | Sube Singh 800 800 00| 800 400 b/52
36. | KK Verma 300 800 00| 800 400 157
37. | B.S.Girdhar 800 800 800 00 400 |rafrelifreri—
38, . R.CBhardwaj 1600 1600 1600 1600 | Transferred (/347
39. | Babu Singh _ 800 800 800 | 800 400 |- Ao
40_ | Raghubir Singh 800| 800 00| 800 | 400 -dr ;
41. | C.M. Bhardwaj | - 200 800| 800 400 —ghe - :
42. | Krishan Pal - - S| 8001 400 s/t
43_|RL Meens : 3 TR0 00|l
Q 44 |Laujree Ram _ - - -1 200 400 /2/s7 Y
255 (@3 | Ved Vati Sharma - - - 200 100 |
| 46. | Radhy Shyam Sharma - - - 200 100 }"/H%
47. | Ombir - - T 200 . 100 Aep
43| KR Meena - S T IS B 1 £
4 (65 Raman e B | B
50._| Bhim Singh - - S I 400 | 5/+%
'51_| Jai Dey Vashistha - -l - - 100 %S ‘
/ﬂ@ (2 | B.P. Ambedkar 400 - - I .
33| D.D. Sharma 0] - S I B 4
54_| SK. Girdha igg - - R IRy ) /17
“Total Rs. = 1,17,500/-
yoxbeD
qo?
— A
A




Para No.-3

(Audit Memo No. 17) Non-accountal of material in
stock property register.

As laid down in GFR 106 every jtem purchased by the institution has
to be accounted for in the stock register and a‘ certificate to that affect has to
be recorded on the cash Memos also. As per cash Memos attached with
contingency Bill No. 191-C dated 22.03.2005, four numbers fire
extinguishers for Rs. 18169/- have been purchased but these have not been
taken into Tespective stock fegister as no such certificate was recorded on
the cash memos. Reasons for non-accountal of these items may be intimated
to audit. '

Value added tax is payable to the supplier for the items SO supplied by
him. In case work is executed and labour is involved, no VAT is payable but
in the following cases VAT has been paid to the contractor against execution

of work:

S No. Cong. Bill No. & Date Total Amount Paid VAT Paid

Rs. . Rs.
1. 112 VKS dt 27/09/05 12980 11837
2. 175C &t 712/05 6441 804
3. 178C dt 13/12/05 6930 432
Total 26351 T “

This needs elucidation in Audit.
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Para No. 4

(Against Audit Memo No. 22) Improper maintenance of
: - gervice books.

On scruting of service books the following discrepancies are noted

and shown against each official.

Qualifying Service .
‘Rule 32(1) of CCS. Pension rule 1972 required that a Govt. Servant

~ completing 25 years of service or on his being left with 5 years of service

before the date of retirement on superannuation, whichever is earlier, the
head of office in consultation with the accounts officer shall verify the
service rendered by such Gowt. Servant, determine the Qualifying service
and communicate to him the period of qualifying service SO determined.

This requirement was not found in the following cases:

S, | Name T » SoB |DOA | DOR R
Nol P R — j
1 1 Sh. Raj Singh, PET 040449 | 250173 | 30.042009,
2. | Sh. Ranbir Singh Yadav, PGT-History 190949 | 18.11.74 130.09.2009
'WM——M”;"' i - ST S gt A
3. | Sh. Mahavir Singh Nehra, PGT-History 04.04.52.4 0/.11. 04.2012
. MWN,—..AW casn esa o AT l
\ + TS Radhey Shyam Sharma, TGT-Hindi 01.01.51 +12.10.7 31.01.2011 |
5[ Sh. Ramvir, TGT-S.S¢. T 12809.51 | ¥ 730.09.2011
——T"Sh. Jai Prakash Sharma, TGT-Eng. 3007497 121070 | 31072009 |
. I — A TR RE—PoE
7 TSh. Shanti Prakash Chutan, TGT-N.Sc. ;yf 150 [ 21.11.79 |30.11.2010
< Sh. Ami Chand, TGT-Eng. 01.03.58 i8]
5 1§h, Om Praksh Sharma, Drg. Tr 050252 | 270282 28 022012
0| 'Sh. Jagroop, TGT-S.Sc. ST ]30042016
{7 T Sh. Ramesh Kumar, Ch 020483 | 30.04.2019 |

i
g D




12, T Sh. Desh Ram, Lab. Asstt. 01.09.57 123.11.81 |30.09.2017
13. | Sh. Beepat, Lab. Asstt. 10.01.50 | 27.06.81 | 31.01.2019

In addition to this, endorsement.regarding verification of character &
antecedents of Shri. Sanjeev Kumar (Librarian) was also not found in the
service book of the official: -

In view of above HOS has been asked to do
next audit party. |

and show 1t to




Para No."5~

(Audit Memo No. 12) | Heavy balance under Pupils
Welfare Fund of GBSSS No.2,
Najafgarh New Delhi

During scrutiny of Pupils Welfare Fund Cash Book, it was found that
an amount of Rs. 701907/95 as on 05/11/2008 is lying at the di sal of the
school. At the close of 20035 these balance were Rs. 228884/95 and increased
by Rs, 500,000/~ approx. on 5.112008. These balances/are on very higher
side. It is pointed out by Audit that after having t
authority furthér collection of fund from the dents may be deferred until

approval of competent




Para No. 6

(Audit Memo No. 15) Non-accountal of  items
purchased in stock register
and splitting of supply orders.

During scrutiny on contingency bills for 2002-03 & 2003-04 it is
found that:-

(i) Certificate reg. vouchers paid & cancelled is not recorded under

the signatures of DDO/HOS.

(i) Material taken into stock register is not recorded on the cash

memos attached with the following contingency bills:-

S. | Contingency Bill No. | Name of Contractor Amount i
No. | & Date Paid Rs.

1. 179-Exam dt 18.02.03 | Stationery Items 7197
2. 180C dt 01.02.03 Bulbs 880
3.* | 209 dt 28.03.03 Fiber Glass & Pane Glass 19935

* (Attached 4 cash memos of Jain Plywood & Sunmica — Bill Nos. not

quoted on cash memos)

It is pointed our by audit that the requisite certificate is to be noted on

each and every cash memos under the signatures of DDO/HOS.

‘Reasons for Non-Accountal ofymaterial purchased for Rs. 25012/- in

the relevant stock register, may be elucidated.

Fiber glass & pane glass for Rs. 19935/- has been purchased by
splitting the supply in separate 4 Nos. purchases. It is pointed out by
audit that quotations for this supply have to be invited to avail
competitive rates from the suppliers. Non-following the codal procedure
in purchasing the fiber glass and pane glass by inviting open quotations

needs elucidation in audit.

4 f\ﬁ‘\ﬂt}
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(Against Audit Memo No. 7) Non production of record

The following record has not been maintained/produced to audit.
1. Telephone Register
2. Electricity Bill Register
3. Long Term Advance Register

5. Conveyance Charges Register
<6—LTCRegister — —— :

7. Broad Sheet in R/o GPF Group ‘D’ Employees. e

8. Contigency Charges Register. _ -

: 7
9. ECO-Club Cash Book, Stock Register & Voyhés

-

10. V.K.S. Petty Cash Book.




(W

Test Audit Note 1

(Against Audit Memo No. 9) Postage stamp register/Despatch
register

While auditing the record of Despatch Register and Postage Stamp

Register it has come to notice that the same is not being maintained properly.

No Postage Stamp Register was maintained by the school authorities. It is
not clear how the dak is despatched without maintaining the Postage Stamp
Register. In most of the cases dak is sent by Regd. Post/UPC but the value of
stamps used is not shown in the Despatch Register.. There is no marking in
the Despatch Register whether the dak is sent by Regd. Post/UPC/By Hand.
Moreover the Despatch Register has not been shown to any higher official
- other than despatcher.

- In view of the above HOS has been asked to do the needful and show
it to next audit party. '

.

.
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Test Audit Note 2

(Against Audit Memo No. 14) | Pay Bill Register

While going through the pay bill register a number of short comings
have been noticed Various columns of the PBR such as date of joining, GPF
Alc No., Scale of Pay etc. are not filled up, as a result it could not be

ascertained that the various amount on account of advance taken by the

official are still outstanding or recoveries have been affected in full and final.

Some of the official were transferred but the entry of the orders by which
they were transferred were not made under the signature of HOS/DDO.
Moreover the entries regarding issuance of LPC was not made when the

official were transferred to some other school.

In view of above HOS has been asked to do the needful and show it to
next audit party.

)




Test Audit Note No. -3

(Audit Memeo No. 11) Improper Maintenance of
Cash Book - GBSSS No.2,
Najafgarh, New Delhi

Main Cash book is a very important document of the school. Every
entry has to be attested by the DDO/HOS. At the close of month Cash
Balance Certificate has to be recorded under the signature of DDO. During
the checking of the cash book it was found the individual entries were not
attested for the period form 28.11.2005 to 31.08.05. In addition to that as
laid down in rule 13(iv) of Receipts & Payments rules 83 closing balance
certificate was not recorded for month 4/97 to 6/2000, 11/2000, 1/2001 to

6/2001, 10/2003 & 12/2003.
The needful may be done and shown to next audit party.

1. Over-writings & cuttings have not been attested for the period 4/97 &
4/98 (Page No. 82, 89, 93,94, 112 & 113).

2. Cash book has not been checked arithmetically by an official other
than the cashier.

3. Page numbering certificate has not been recorded on the cash book

starting form 1.11.2003.

4. Surprise checking of cash book has not been conducted by the
DDO/HOS.

Needful may be done for the observations may-be--done -for the
observations made above and compliance shown to text audit party.

", O&“
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Test Audit Note No. 4

(Audit Memo No. 18) Non- recovery of Income Tax
from the contractors for
execution of various works in

school.
(A) Various payments have been made to the contractors against
execution of works in the school by the HOS. On sqrutiny of the
contigency bills as listed below it is found that recovery of income

tax was due from the contractors but the same was not recovered

e e S

- from the following payments:-
[S. | Contingency Bill Name of Contractor | Total Income |
No. | No. & Date Amount Tax Due
Paid I
1. 146 dt 29.12.04 J. R. Enterprises Rs. 44000 Rs. 880
2. 191 dt 22.03.05 Nehar Traders Rs. 35080 Rs. 702
3. 192 dt 22.03.05 1. R. Enterprises Rs. 16686 Rs. 334
4, 193 dt 22.03.05 J. R. Enterprises Rs. 238121 Rs. 476
| Total | Rs. 119578 Rs.2392

A It is hereby pointed out by audit that recovery of income tax plus cess
as due may be recovered and remitted to Govt. Account under intimation to

- qudit. All such other cases may also be reviewed.

(B) As per contingency Bill No. 192C dated 22.03.05 an amount of
Rs. 4995/- has been paid vide cash t¢’memo no. 299 dt 04.03.05
for repair of rainy water pipes. In the said cash memo. Quantity
of work executed is quoted 55.5 sqr. ft but rate is quoted per
meter i.e. Rs. 90/- per meter. While arriving at the total payment,
it appears to be so that over-payment has been made to the

contractor. This observation needs elucidation in audit.

e S
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Test Audit Note: 5
(Against Audit Memo No. 16) Improper maintenance of
Physics/Chemistry/Biology
Consumable/Non Consumable
Audit register

While auditing the record of science lab. stock registers, it is seen that
these are not being maintained properly as seen from the Physics Non
Consumable Stock register. A number of articles which are received as far as
back in 1975 are still lying and shown in the stock register (Page 97-102). It
is not clear why these articles are still lying in the science lab though they
are supposed to be absolete/unserviceable. The items may be disposed off at
the earliest after completing the necessary formalities.

HOS has been asked to do the needful and show it to text audit party.

- ”Cw«./x




| PART-II
\ )

CURRENT AUDIT REPORT (2008-09 to 2019-2020)

Para No. 1:- Irregularities in maintaining Pupil’s Welfare Fund (PWF).
(Ref. Audit Memo No. 13 dated 26.08.2020)

During the scrutiny of the record pertaining to Pupil. Welfare Fund for the audit period,
following shortcomings has been noticed: '

1. Maximum accumulation: Notification No. 1340-2340 Dated 23.02.90 states that “the
maximum accumulation in any particular fund should not exceed Rs. 20,000/- or one year's
collection, whichever is more. If unspent balance exceeds Rs. 20,000/- or one year collection,
whichever is more, charging of further subscription should be discontinued and shall be restarted
when the balance is below Rs. 5000/-.

Scrutiny of the Cash Book as well as, information provided by the school authorities
revealed that the school authority has continued to charge the subscription even the unspent
balance exceed one year’s collection. The unspent balance and collection for the years
mentioned below is as under:

Year Unspent Balance of the year (as on 31st| Collection during the year
March) of preceding year (in Rs.) (in Rs.)
2008-09 646,670.93 374,623.00
2009-10 538,813.31 396,004.00
2010-11 471,586.31 309,532.00
' 2011-12 576,865.31 296.,256.00
2012-13 667,467.11 307,672.80
2013-14 . 726,973.31 327.414.20
2014-15 690,654.31 286,520.00
2015-16 636,346.31 242,630.00
2016-17 573,784.31 201,304.00
2017-18 488,333.31 168,207.00
2018-19 519,986.31 170,642.00
2019-20 571,230.31 155,604.00

It is therefore, advised that charging of the fund from the students may be stopped
forthwith and started only after the same is brought down at the minimum limit as prescribed in
the Delhi School Education Act/Rules.

As per School Manual, proper and meaningful utilization of the Pupil’s fund there should
be an Advisory Committee to assist and advise Head of the school in this regard. But it has been

/\MW



*t‘ound that there is no Advisory Committee to assist and advise the Head of the School in any of
the financial year of audit period.

Rectifications of the above irregularities may be made under intimation audit.

Para No. 2:- Non Production of Records

The under mentioned records have not been produced to Audit and hence these records
may be produced to next audit:-

1997-2008

Telephone Register

Electricity Bill Register

Long Term Advance Register

Conveyance Charges Register

Broad Sheet in r/o GPF Group ‘D’ Employees.
Contingency Charges Register

ECO-Club Cash Book, Stock Register & Vouchers
V.K.S. Petty Cash Book

=R WD
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L.A.O, Audit Party No. XXIII




PART-IIL

TAN- 1: - Shortcomings in Pay Bill Register (GAR-17 & GAR-18)
(Ref. Audit Memo. No.10 dated 26.08.2020)

During test-check of PBR, following irregularities were noticed:

1. Incomplete personal information — The mandatory information/details of the officials
(which was required to be written on the upper part of each page) were also not found
filled completely in any of the PBRs. Apart from the name, Dol and GPF No, the other

details like Pay-band, Grade-Pay, address, DOB, DOJ, DOS, details of loan/advances/
refunds, etc were not recorded in the PBRs, which is incorrect.

2. Incomplete pay-scales — In majority of cases, abbreviated scale-of-pay recorded.

Register unchecked — Entries in the PBR have not been checked and initialed by the

competent authority for its correctness.

4. Incomplete particulars of advances — Details of loan/advances/refunds, etc are not
recorded in many €ases.

5. Balance of advances not brought-forwarded _ Balance of advances were not shown
brought-forwarded to the current year with its number of installments in many cases.

6. Past information not recorded — Past information from the LPCs of the employees who

. are transferred-in to this unit were not noted in the PBR, (which are later-on required for

purpose of income-tax recoveries, over-payment recoveries, etc.), which is irregular.

7. Cutting & Overwriting — Numerous cutting and overwriting noticed in the PBRs. were
not attested by the competent authority, in any of the PBRs maintained by the office.

8. No page counting certificate — The mandatory page counting certificate not recorded in
any of the PBRs.

9. GAR-18 not filled GAR-18 (Abstract of the pay bills)- Abstract of bills were not found
recorded in any of the PBR. Entries were not found checked and initialed by the
competent authority for its correctness.

bt

Rectifications of the above irregularities may be made and shown to next audit.

TAN-2: - Shortcomings in Bill Register.
(Ref. Audit Memo. No.11 dated 26.08.2020)

. On scrutiny of Bill Registers for the years from 2014-15 to 2018-19 following
shortcomings have been observed:

1. Page counting certificate has not been recorded on the first of the any of the register.

2. Blank Col. 4- Particulars of every bill presented to PAO need to be entered at Col. 2 of
the bill register and its net amount in Col. 3. Further, these entries must be attested by the
DDO at Col-4 at the time of signing the bill and before presentation to PAO. But, it was

noticed that during 201 1-14, all entries were found unsigned by the DDO, which is
irregular. Entries in the bill register without attestation by the DDO have no authenticity




and in absence of proper attestation, figures of the bills presented to PAO can be changed
at any stage and possibility of error cannot be ruled out. Elucidate reasons.

3. Blank Col-5,6,7, 8 and 9- Col. 5,6,7,8 and 9 should be completed under the signature of
DDO so as to check the actual amount admitted/passed by the PAO office and timely
receipt of cheque, but the same has never been completed/signed by the DDO in respect

of any of the financial year under audit period, which is irregular.

4. Blank Col 12- Col. 10,11 and 12 of the bill register indicate the cheque no./date received
against the bill present to the PAO and which must be attested by the DDO in Col. 12 at
the time of making necessary entry into the but these columns were found blank, which is
irregular. Reasons for not signing against Col. No. 10 and 11 by DDO may be furnished
to-audit.

5. Blank Col. 13, 14 and 15- Col. 13, 14 and 15 meant to keep a check and to avoid the
possibilities of retention of undisbursed money beyond the prescribed period not filled,
which is irregular.

6. Cutting and Overwritings- There were number of cutting and overwriting in the Bill
register, but these cuttings and over-writings have not been attested by the DDO, which is
irregular.

7. ECS details has not been mentioned in the Bill Register. Date of sending of ECS by the
PAO has not been found mentioned against bills. Needful may be done now and shown
to audit. '

Rectifications of the above irregularities may be made and shown to next audit.

TAN-3: - Improper maintenance of LTC Register.
(Ref. Audit Memo. No. 12 dated 26.08.2020)

While reviewing the records and files, it has been observed that LTC advance register has

not been maintained properly. In absence of the essential record it could not be verified whether
the official has submitted his claim within the stipulated time or not. If the employee has taken
LTC advance but he has not submitted his claim within one month from the date of return
journey, the outstanding advance will be recovered in one lump-sum and the claim will be
treated as one where no advance is sanctioned.

Further, penal interest at the rate of 2% over GPF interest on the advance from the date of
drawl to the date of recovery will be charged. When claim submitted within stipulated time but
un-utilized portion of advance not refunded, interest is chargeable on that amount from the date
of drawl to the date of recovery. When no advance is taken, claim should be submitted within

three months from the date of completion of journey, otherwise claim will be forfeited.

Ay
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HOS is advised to prepare LTC register in the prescribed format as given below:

Sr. | Bill No. | Name & | Block Place | For Amt. of | Bill Date of | Gross | Net | Rem
No. | & Date | designat | Year | of whom | Advance/ | No. & | receipt Amt. | Amt. | arks
of ion of visit claimed | Final Date of claim | of bill
advance | govt. Claim of
/Final servant adjust
bill ment )
1 2 3 4 5 6 7 8 9 10 11 12
1. Entries of advance bill should be made in red ink

2. In case of Final Claim where no advance has been drawn, Columns (1) to (7) only need to
be filled.

3. In case of adjustment bill, Columns (9) to (12) against the S. No. Of the advance bill
should be filled up while passing the net claim.

4. If net amount of the adjustment bill is for minus amount, particulars of the recovery of
the balance should be indicated in Columns (12)

It is advised to get the LTC Register prepared properly and show it to the next audit.

TAN-4: - Irregularities in maintenance of Cash Book.
(Ref. Audit Memo. No. 15 dated 28.08.2020)

On scrutiny of cash book for the year 2011-2012, following shortcomings have been
observed:

1. Delay in remittance into bank- As per Rule 6 of Receipts and Payment, 1983, “ All

‘money received by or tendered to Government officers on account of revenues of receipts or
dues of the Government shall, without undue delay, be paid in full into the accredited bank for
inclusion in ‘Government Account.” But it has been observed that payment received was
remitted to Bank after a gap of Ox to xx days. Some of these instances are given as under:

SI.. |TR 5| Amount | Date of | Challan | Date of | Delay in
No. | No. (inRs.) | receipt no. deposit days
1. 9 3600 | 15.03.2012 33 28.03.2012 15
2. 10 1724 | 16.03.2012 32 ©20.03.2012 5
2. Certificate of Physical verification of cash certificate was recorded incorrectly— As

per Rule 13 (4) of Receipt & Payment Rules, 1983 provides that at end of each month, the Head
of Office should verify the cash balance in Cash-book and record a signed and dated certificate
to that effect. In regard to any discrepancy noticed therein the instructions contained in the GFR
should be followed. It has been observed that the amount recorded in the certificate was varied
as compared to the amount shown as closing balance in the Cash-book. For example, It is,
therefore, evident that certificate of physical verification of cash was recorded incorrectly time
and again.

e




3. Entry of ‘A’ category cheques in the Cash book- As per Exception (a) below Rule 13
(ii) of Receipt & Payment Rules, 1983 -“An ‘Account Payee’ crossed cheque or bank draft
drawn in the personal name of a recipient (Government servant or third party) by a Pay and
Accounts Officer (or by a cheque-drawing DDO) and routed through a departmental office
merely for the purpose of delivery to the recipient thereof, need not be entered by the latter office
in its Cash-book, the delivery of such a cheque or draft to the concerned party may be recorded
in and watched through a separate ‘crossed cheques and bank drafts transit register’. However,
on scrutiny it has been observed that account payee crossed cheques have also been entered in
the Cash book after 28.06.201x, for example, cheques issued by PAO in f/o BSES, MTNL etc.
were also entered in the Cash book, which is contrary to the rule stated above.

4, Erasures/overwriting- An erasures or overwriting of an entry once made in the Cash-
book is strictly prohibited. It has been observed that corrections have been made the Cash book
but entries were not initialed by the Head of Office on every such correction. '

These discrepancies may please be rectified and compliance be shown to next audit.

e

K. BHATT)
1.A.O, Audit Party No. XXIII




