[/

DIRECTORATE OF AUDIT
GOVERNMENT OF N.C.T. OF DELHI
4™ LEVEL, C-WING, DELHI SECTT,
L.P ESTATE, NEW DELHI-110002

Sub:-Internal Audit report on accountsof Commanding Officer, 04 Delhi Girls Batalian N.C.C.
safdarjung Enclave, New Delhi-29for the period 01.04.2017 to 31.03.2020.

INTRODUCTION:-

The accounts of Commanding Officer, 04 Delhi Girls Batalian N.C.C. Safdarjung Enclave, New
Delhi-29for the period 01.04.2017 to 31.03.2020 were test audited by Audit Party No. 33
comprising of Smt. Santosh Sharma, LA.O./ A.O), Mis.JayaTewari, AO and Sh. Narender Kr., Jr.
Asstt.during the period 06.08.2020 t017.08.2020 (7 working days).

AIMS AND OBJECTIVES

04 Delhi Girls Bn N.C.C. Safdarjung Enclave, New Delhi-29 was raised during the year 1964

and was located at ITl, Arab-Ki Sarai, New Delhi. In 1976, the unit moved to its present
location and has been functioning since then from here. The aim of this unit is to train the
cadets. At present, this unit has 05 senior wing companies in 05 colleges and 09 Junior
Wing Troops in 14 Schools.

HOO/DDO

Period
From To
30.08.201
8
2 Col VirinderSingh,SM COMMANDING OFFICER 31.08.2018 | TILL DATE

S.NO. Name of HOO Designation

1 Lt Col Vishnu Sharma COMMANDING OFFICER 01.04.2017

Cashier
: g Period
S.NO. Name Designation e =
1 Sh. Jaipal Singh uoC 01.04.2017 30'1;'201
2 Sh. Rajeev Sharma HC 01.12.2019 | TILL DATE

%%



Storekeeper
S.NO Nam Designati Eenior
. o ame es1gna 10n From TO
BHM D DTripathi
1 P BHM 01.04.2017 06'12'201
BHM Ram Chander '
2 BHM 0742.2018 TILL DATE

Details of Budget and expenditure (Plan & Non Plan)

Period Budget Expenditure Balance
Allocation
2017-18 Rs. 5359134/- | Rs. 4994464/- | Rs. 364670/-
2018-19 Rs. 6777998/- | Rs. 6285732/- | Rs. 492266/-
2019-20 Rs. 6246404/- | Rs. 6063945/- | Rs. 250522/-
Statutory Audit:

Statutory audit ofCommanding Officer, 04 Delhi Girls Batalian N.C.C. Safdarjung Enclave,
New Delhi-29 was never conducted by AG (Audit).

Vacancy Position as on 31.03.2020

Post Sanctioned Filled Vacant
Group- A nil nil nil
Group-B 01 01 00
Group - C 21 05 16

TOTAL 22 06 16

Maintenance of Records: The maintenance of Commanding Officer, 04 Delhi Girls Batalian
N.C.C. Safdarjung Enclave, New Delhi-29 for the period 01.04.2017 to 31 .03. 2020 was found
satisfactory subject to observations made in current audit report and in test audit note.

e
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There were 14 outstanding audit paras having
submitted by unit, hence all 14 audit Paras are still ou

Part —|

Old Audit Report

recovery to the tune of Rs.54273/-No reply
tstanding and incorporated in current report

as part |
(A)
S.No. Year Total Para Para noJSl.no. | Outstanding Para’s with para
Para’s Settled of Settled No.
Para’s
1 1996-1997 01 NIL N/A No reply submitted by unit, hence
all Paras are still outstanding
2 1997-2001 05 NIL N/A
3 2006-2008 04 NIL N/A
4 2008-2012 02 NIL N/A
5 2012-2017 02 NIL N/A
TOTAL 14
(B) Details of Old Recovery-
Recovery outstanding Rs.54273/- (1996-2017)
Recovery effected nil
Recovery outstanding
as on date 17-08-2020 Rs.54273/-

\



PART -ll

CURRENT AUDIT REPORT FOR THE FINANCIAL 04/2017 — 03/2020

During the course of current audit, 16 audit memos 02 memos settled Remaining
14 audit memos highlighting various irregularities were converted into 06 paras and 07
Tans. (AM 01, & 03 clubbed NPR)

Details of Current Recovery from (01.04.2017 to 31.03.2020)

Memo No. | Total Recoveries (in Rs.) Amount Recovered/Verified Balance (in Rs.)
12 6771/- Nil 6771/-
15 6540/- Nil 6540/-
TOTAL 13311 /- Nil /- 13311 /-

The inspection report has been prepared on the basis of information furnished and made
available by the o/o Commanding Officer, 04 Delhi Girls Batalian N.C.C. Safdarjung Enclave,
New Delhi-29 for the period 01.04.2017 to 31.03.2020, While all due care has been made in the
preparation of the report to be as authentic as possible, the office of the Directorate of Audit, New
Delhi disclaims any responsibility for any misinformation, incorrect certificate, ingorrect assurance
and /or non-information on the part of the auditee. ;

(Santosh Sharma)
Inspecting Audit Officer
Audit Party No. 33
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List of Para (Order by Audited Year & Paraj ﬂ

View Detailed Audit Report

=ﬂ

| Depariment :N.C.C. _]E
L Sub department:Commanding Officer-4 Delhi Girls Batalian NCC, Safdarjung Enclave, New Delhi (77/1) |
HEERL AR Subject e R~ H—
[ [19s6 [ 197 13 Contingent Vouchers 0 gop0r
[2 |[ 1997 ][ 2001 14 Log Baoks of Vehicles 0 7113 ~ X I

3 ][ 1987 ][ 2001 15 |[Income Tax 5] 4142 @ |
[4 ][ 1997 ][00t ][ 16 |[Short Recovery of License Fees 0 724 ]

5 |[ 1997 |[ 2001 20 Verification of Remitiances 5} |

6 1997 2001 21 Non-production of Record 0 0 JI
'_7 | 2006 2008 1 Izr(raeﬁlélglr_ purchase against condemnation amounting to Rs. o 0 I

8 2006 2008 2 Expenditure on cultural activities, 9} 0 |
[To 12006 ][ 2008 3 Contingent Bills 5 0 =

10 2006 2008 5 Non-recovery of Rs. 8768/- on account of tax deducted at source (o] 8768 ¢ ]

11 2008 2012 8] ||[Expenditure incurred on camps & courses [¢] 0 <.
{ 12 2008 2012 5 Grant of wrong increment o} 334\ - /
ii 2012 2017 3 Short recovery of TDS amounting to Rs. 29292/- o} 29292 [, g
(3 [2012 ][ 2017 6 | [Non production of records o | 0 |
,or'{%rlﬁélanding Paras. . 5 L‘ 2 q 5
'R’ -Reply submitted by lhe Depariment/Units.
'C'- Comment by the Directorate of Audit on reply submitted. "
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PAR No,-1" { 2 9" ef. Memo No. 12, dt. 03.03. 09)
Sub Irregula: purchasgs against condemnation amounting to
Rs. 261158/-

Scrutiny of record revealed that vide bill no. 54 dt. 31-8-07 unit had made

purchases against condemnation amounting to Rs. 261158/- from M/s Tarun Furnitures

and Interior Decorators . In this connection audit observations are as under :-

1 Though the amount of expenditure is more than two lakhs, instead of
making limited tender enquiry as per rule 151 of GFR , the department had
made purchases by obtammg quotations (by hand) wl:ueh isirregular .

2 Comparative statement is neither signed by member of purchase
committee nor it contains recommendations of committee to give supply
order to M/s Tarun Furnitures and Interior Decorators being the lowest.

3 Rejected quotations were not countersigned by the members of purchase

' committee

4 Even no supply order in the name of M/s Tarun Fumil
decorators was made available to audit.

5 The purchases of 47 items such as steel table, almirs
charpai etc. were made in July, 07 but quotations:fo
obtained in March,07 i.c. just 4 months before:
were made. It may be clarified whether the item
were obtained on 21-3-07 were procured or not, i
supply order and stock register may be provided to
were further required in short span of time why not s
purchases were made as it has been observed that rates quoted aftér'4
months were on higher side.

Reasons for above discrepancies may be clarified to audit.
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PARA No@ " (Ref. Memo No. 13, dt. 04.03.09)
D
Sub: Expenditure on cultural activities.

Scrutiny of record for the p@od 2007-08 revealed that unit had incurred and
expenditure amounting to Rs.9,94,120/- on cultural activities as per detail given below:-

S.No | Details Amount
11 Cultural program for TSC(RDC 2007-08) 1,30,920/-
12 | Cultural program for TSC 1,91,200/-
3 Cultural program RDC-08 4.,60,0/
4 Hiring of choreographer dance (19x21Jan,08) Vande 1,06, MI-
Mataram
5 Hiring of choreographer, Vande Mataram Dance 1 .53,000/-
6 Hiring of choreographer, Vande Mataram 530007-
TOTAL 9,94,120/-

The record such as proposal file, quotation/tender ﬁiﬁ,deﬁ;ls of payment ma
etc. has not been provided to audit . The same may be made available to audit to verify
whether codal formalities were carried out during organizing these cultural acﬂvema&ﬂ
not.
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Contmgent Bills

During test audit of contingipnt bill for the audit period following discrepancies

were noticed :-

1

In most of the bills the certificate of stock entry was not found recorded on the
body of the bill. Some instances are given below :-

Bill NO. Date ' Item - Amount
126/15-3-07 water dispenser 22005/-
-do- runner for flag 2164/-
142/26-3-07 " table glass 7200/-
Do- electronic items 685/-

Payments exceeding Rs.10000/- were made in cash instead of cross chegué
violating Receipts and Payment Rule. Some cases are given below:-

Bill No. Date Amount
156/28-3-06 85300/-

Vide bill no. 97 dt. 10-1-07 Rs. 25000/- were incurred onstationary items butng
voucher is available in unit.

Vide bill no. 88 dt. 15-1-07 sarees were purchased from légp
10 quotations /purchase committee recommendations ete.
audit.

No receipt /acknowledgment of payments made were available o sudit:
authenticate the disbursement made to concerned person. Some ifstances gré’
detailed below:-

Bill No. Date Amount :
117/30-1-08 79680/- ! 4
137/28-2-08 48754/- :

Most of the vouchers were not found properly marked as ‘Passed for paymexit’
and ‘Paid and cancelled’ as per R&P rules.

Reasons for above discrepanciss may be clarified to audit.
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PARA Nys’ F o
Sub: Non reco . 68/- On account of tax deducted at source 2(;#’!‘

\ (Ref. Memo No. 08, d¢. 02.03.09)

As per Income Tax Act, 1961 section 194 C any sum credited or paid in
pursuance of any contract the consifigration for which exceeds twenty thousand rupees in
cases other than advertising @ of two percent will be deducted from bill.

'During the course of audit, it was observed that the office of Commanding
Officer, 4th Delhi (Girls) Bn. NCC, B-6, Safdarjung Enclave, N Delhi-29, has not
deducted the tax at source under the Income tax Act. Some cases are shown below:

. S&.No Name of contractor Amt. of bill TDS +cess Actual Short
Tobe recovered recovery
. Recover of TPS+ Cess

1 HCL Infinet Ltd. 22448/- 463/- Nil 463/-
Bill No. 135/20-3-07

2 Tiwari Exports 22005/- 453/- Nil 453/-
Bill-NO. 127/15-3-07

3 Time Travel 23246/- 479/- Nil 479/-
Bill No. 39/8-9-06 '

4 Tarun Furniture 2,61,158/- 5380/- Nilt 5380/-
Bill No/54/31-8-07

5 AOK 96750/- 1993/- Nil 1993

BIlI NO. 66/13-8-07

Total

Efforts may be initiated to recover Rs. 8768/- from the con
verification and credited in govt. account under intimation to audi
“may be reviewed at your level and CO/DDO may ensure that no st i
above is left without deduction of tax at source .as per section 194 C -of Incon
during audit period. :




S

is inadmissible. As per details of Family in the service book, Sh-—Dhruv Singh,
LVD has four children. Detail of payments made is as unger

'S TName of the child & Class | Bill No. Amount

No. -

1. | Upender Singh, Vth clas 18/ 17.06.2009 Rs. 4,400/-
2. | Upender Singh, Vith efass 39/23.08.2010 Rs. 10,166/-

3. UpenderSinth)mfh class 34/08.07.2011 Rs. 11,765/-
Total Rs. 26,331/-

—

The above said recovery may be made after due verification of record under
intimation to aud ;

Audit Memo No.- 07 Dt.- 02/04/2013

pohd

During the test check of record for the audit period 2008-12, it has been noticed that ;
the following amount has been incurred on camps and courses and cultural activities

PARA NO. 03

amps & courses.

Bill No & date Detail Amount =
95/08.01.09 Tent &Samiyana for cultural prog. 45,000/-
102/04.02.10 NCC Day Celeberation 85,000/-
| "63/03.11.08 | NIC Cultural 3,00,000/-

The record such as proposal file, quotation file/ tender file, details of payment made
and other related record has not been provided to audit. The same may be made
available to audit to verify whether codel formalities were carried out during organizing
the camps and courses or not.

PARA NO. 04( Audit Memo No.- 04 Dt.- 26/03/2013)

Sub: Short recovery of DGEHS amounting to Rs. 3,820/-

Vide letter No'.F.25(iii)lDGEHSI140/DHS/09/38850-38862 dated/28-07-10 received from
Directorate of Health Services. The rate of DGEHS has been revi w.ef. 01.08.2010. During
the course of test check of record, it has been noticed that thg’deptt. has revised the rate of
DGEHS from 02/2011 instead of 08/2010. Hence, there wa€ a short recovery of contribution
towards DGEHS in respect of officials as-per Annexu attached. Necessary recovery be
made from the concerned officer/officials after due verjfication of records under intimation to
Audit
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ncrement.

PARA NO. 05

Sub:- Grant of wro

(Audit Memo No.- 06 Dt.- 01/04/2013)

pafl”

As per instructions issued by the Govwt, the annual increment will be 3% of total of pay in
the running pay band and corresponding grade pay rounded off to next multiple of 10. While

rounding paisa should be ignored but any amount of a rupe or more

next multiple of 10.

should be rounded off to

During the scrutiny of PBR for the audit period, following discrepancy in case of Sh.

Narender Thakur, LDC has been noticed.
| Name of Official & | Period
'+ S.No. . Designation \'

*'sh. Narender
- Thakur LDC

1 1 01-07-2008
|

i 1 01-07-2010

His pay may be refixed as mentioned above and over
11 (As per Annexure enclosed) may

Rs. 334/- from 07/2009 to 02/20
verification of record.

* Since the official was transferred to,

omen \%\phgd
excess payment made from 03/2011 t3‘ atet'r\'\ay p%a%%

iptimation to audit.

PARA NO. 06

Sub :-Non-Dis osal of old Newspaper .

During the scrutiny of contingéncies bills for the
chased 02 to 03 type

notice that Department had

Newspaper had not been disposed off. The total
nt realized be deposited in the Govt. Account.

disposed off. The @

e e T lidEe _,1

| ot07-2008 | 807041900

e e e

'-1 Rs.) \ fixed (in Rs.) ;

kmo?ﬁﬁﬁ*

-

payment made amounting to
be recovered after due

| 7770+1900

]
i

|8370+1900 | 8360+1900

I,'\)revelopment deptt. W.e f. 03/2011, the
be calculated and recovered under

Audit Memo No.- 05 Dt. - 01/04/2013

year 2 09 to 2011-12, it has been
Newspaper. Since then the old

ght of old Newspaper may be measured

paper under intimation to audit.

Q}&?::SU \ ,34’ 3
(Raj Pal Maggo)
{AO Party No. - XI

SRS __.-.._,...__,_...——-———'-,_....-am-u—-w..--—-— F
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PART - 11
Current Audit Report for the period 04/2012 to 03/2017

During the course of current audit, 15 audit memo’s highlighting various
irregularities/ short recovery to the tune of Rs.2,28,378/- were issued and still Rs.2,28,378/-
recoverable. 15 Memos have been converted to 0f Paras & OFTANs (memo 05 & 12 clubbed)
which are incorporated in current audit report as Part IL.

Details of Current Recovery (Audit Period 2012-17)

s 4

[ Memo Total Recoveries Amount Balance Para_ﬁg SRS
No. (In Rs.) Recovered (in Rs.) .
B 15274/-- NIL 15274/ | Paral
10 2531/- | NIL 2531/~ | Parad

1

CFiE 3600/- | NIL 3600/ | Para2 1

14 39,292/~ | NIL 20200/~ | Para 3 ‘g
—_— ——

Rs50,697- |  Total Rs.50,697/- ]

l_ ,_L———'_‘____-—_...>

The internal audit report has been
made available by of 4 Delh
29. The Directorate of Audit, GNCT

i Girls Batallion,
of Delhi

and of non-information on the part of auditee.

prepared on the ba
NCC, GNCTD, B-6, Safdarjung E
disclaims any responsibility for

sis of information furnished and
nclave, New Delhi -
any misinformation

(Santosh Sharma)
(1AO Party — 33)
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PART -1I
Current Audit Report
(04/2012- 03/2017)
Para No-1:- Recovery of License Fee amounting to Rs.15274/-
(Ref Audit Memo No. dated 11/2017)
License fe p rates in respect of Delhi Govt. has been revised twice w.e.f. July 2012 and July,
2013 vide order\No. F4 1/Misc./PWD/Allot/Z004/8496-8500' dated 27.07.2012 and order
No.F.4(1)/Misc./PWD &H/A-11/2004/2749-2765 dated 10.03.2014.
On scrutiny of PBRs of unit during audit period it has been revealed that the unit has less
deducted License Fee'from the salary of under-mentioned employee according to the revised rates as
per details given below:
S. | Name idential [ Descr. | Period License Fee/water No. | Amount
No. | &Desgn. Address charges (Rs.) of | recover-
(ShiSmt.) Due | Deduct | Diff. mont | able (Rs.)
ed hs
1. Sh.Dhurav House No. T-
Singh,LVD 2,Blogk 4, 07/12 to
Type-i\, L.Fee 4/13 205 143 62| 10 620/-
Kalyan¥as,
Delhi 713 to 245 205 40 | 52 2080/-
10/17
Water 04/12to | 10 Nil 10| 03 30/-
charges | 06/12
07/12t0 | 196 nil 196 | 64 12544/-
\ 10/17
\ total 15274/-
\ Amount Recoverable | 15274/-

hundred seventy four only) ar

Necessary steps should be taken\to recover Rs. 15274/- (Rupees fifteen thousand two

account for similar action at your own level.

rears of License Fees and water charges as detailed above after due

verification of records under intimation to\audit. Other similar cases, if any, may also be taken into




Para No.02 -Less Deduction of DGEHS contributions amounting to Rs. 3600/-
(Ref Audit Memo No. dated 11/2017)

As per instructions issued by the Directorate of Health Services the rates of Delhi
Govt. Health Scheme have been revised w.e.f. August/ 2010. It has been observd that
vide NFSG letterr No.F.13(4)/2015/NFSG/Services/GrAll (DASS)/1268-1281/ Order No.18
dated 16/10/2015,Sh. Manoj Kumar, UDC was gra ed NFSG in PB-2 9300-34800 with
Grade Pay of Rs.4200/- w.e.f. 01 .01.2013. But, scrutiny of PBRs and Salary bills, it
revealed that the contribution of DGEHS was Igss deducted after granting NFSG with
Grade Pay Rs.4200/- from the arrear bill as detailed below :-

No | Designation | (Rs.) rate p.m. | deducte p.m. of recovera

Name & | G/Pay Prescribed Amou:/ Difference | Period Total No. | Amount

{Rs.) p.m. { {Rs.) months ble

Sh. Manoj | 4200/- | 225/- 125/- 100 Jan/13 | 36 3600/-

Kumar, to
ubcC Dec/15

/ Total amount to be recovered | 3600/

Necessary steps should be taken to recover the arrear of DGEHS contribution amounting
to Rs. 3600/- (Rs. Three Thousand Six Hundred only) after due verification of records and under
intimation to audit. Other similar cases, if any, may also be taken into account for similar action.

para No. 03 -Short Recovery of TDS amounting to R$.29,292/-
(Ref Audit Memo No. dated 11/2017)

As per Income Tax, 1961 section 194 C “any person responsible for paying any sum to any
resident for carrying out any work in pursuance of a contract between the contractor and “a specified
person” will be liable to Tax at source deduct at the prescribed rates.”

During course of audit, it was observed that office of Commanding Officer, 4 Delhi Girls
Battallon, NCC, Safdarjung Enclave, New Delhi-29 has not deducted Tax at source under Income
Tax Act as under:-

Bill No. | Name of Firm Voucher Amoun | TDS 2% to | TDS Short
& Date No. & Date | tofBill | be actually Recovery
' Recovered | Recovered | of L.Tax

2 3 4 5 6 ! 7 8

38- M/s Arora | 1197/Nil | 5800/ 116/- Nil 116/-

117/- Nil 117/-

21.06.13 | Tourist Co.

18.09.13 | Tourist Co.

74/ M/s Arora l 1117/ Nil 5840/-




w1

o~
\e|v
3 75/ M/s Arora 1116/ Nil 5324/- 106/- Nil 106/-
18.09.13 | Tourist Co.
4 76/ M/s Arora 1118/ Nil 5324/- 106/- Nil 106/-
18.09.13 | Tourist Co.
5 |52/ M/s Arora 1485/ 3509/- 70/- Nil 70/-
25.08.14 Tourist Co. 26.06.14
6 137/ M/s Arora 117/ 21054/- 421/- Nil 421/-
07.12.14 Tourist Co. 241114
7 | 83/20.12. | M/s Arora 1022/ 16500/- 330/- Nil 330/-
16 Tourist Co. 22.11.16
8 84/ M/s Arora 832/ 6578/- 132/- Nil 132/-
27.12.16 Tourist Co. 06.08.16
9 102/ M/s Arora 1067/ 3289/- 66/- Nil 66/-
15.02.17 Tourist Co. 27.11.16
10 | 118/ M/s Arora 846,901, 13744/- 275/- Nil 275/-
27.03.17 Tourist Co. 1220,1222
11 | 26/ M/s Pritpal Bus | 024/ 28000/- 560/- Nil 560/-
14.05.13 Service 15.01.2013
12 |95/ M/s Gee Em 5476/ 10000/ 200/- Nil 200/-
| lgsipis | EemiEe 26.11.15 -
13 | 41/ M/s Balaji 006/ 4550/- 91/- Nil 91/-
07.08.14 | Agencies 05.08.14
14 | 153/ M/s Tirupati 51 & 53 dt | 333260 6665/- Nil 6665/-
02.02.16 | Enterprises Nil /-
15 |30/ M/sRahulTent& | 02/0106.15 | 68923/ 1378/- Nil 1378/-
06.07.15 Bedding House 12/ 25.06.15
16 | 12/ M/s Jagdamba 092/ 8000/- 160/- Nil 160/-
12.05.13 Enterprises 11.01.13°
17 | 13/ M/s Jagdamba 67/10.01.13 | 99200/- 1984/- Nil 1984/-
13.05.13 Enterprises
18 | 72/14.12. | M/sNathu Ram 131/27.10.1 | 20000/- 400/- Nil 400/-
12 Building Suppliers | 2
19 | 24/15.06. | M/s]ain Cloth 3636/15.06. | 30305/- 606/- Nil 606/-
12 House 12
20 | 06/11/15 | M/s Sanjay 3512dt. Nil | 18000/ 360/- Nil 360/-
(e Traders
21 | 144/ M/s Sanjay 3330 & 3332 | 183870/ 3677/- Nil 3677/-
27.11.16 Traders dt. 22.02.15 -
22 | 150/ M/s Rastogi No.62731 & | 377937/ 7559/- Nil 7559/-
02.02.16 Garments 62732 -
23. | 144/ M/s Udupi 336,337 & | 20565/- 411/- Nil 411/-
27.11.16 Enterprises 344 dt.
30.10.2014
24. | 144/ M/s Ganpati No.1318, 120510 2410/- Nil 2410/-
27.01.16 | Enterprises 1321,1322, /-
1323,1324,
1325 l
GRAND TOTAL | Rs.29,292

V




Necessary steps should be taken to recover the TDS amount of Rs.29,292/- after due
verification of records under intimation to Audit and other similar typeyof cases may also be reviewed
at your own level under intimation to audit.

Para No.04- Short deduction of income tax amounting to Rs.2531 /- furing 2012-13 to 2016-17.

(Ref Audit Memo No.10 dated 06/11/2017)

During test check of Income Tax calculation shéet and Form 16 of 4 Delhi Girls
Battalion NCC Delhi for the financial Years 2012-13 to 2016-17, the following discrepancies have been

found:-

1. Sh. Manoj Kumar, UDC

2014-15 Calculation | Calculation | Income Tax to be recovered
as per Form a r
16 DIT
Rs. / Rs.|.
Gross income 461334 / 463088 | “Wrong calculation/ totalling of
income
Less Transport Allowance 9600 9600
Total 451734 /’ 453488
Deduction under 80C - GPF 60000 / 60000
UTGEIS 359! 360
HBA 1058,& 10584
Deductions under 80C Limited 705?4 70944
to
Deduction under 80D 1;.500 1500
Taxable Income(rounded off) 37f290 382540
Upto Rs250000/- / Nil Nil
IT@ 10% / 10929 11254
Education Cess 3% / 328 338
Tax Payable /11257 11592
Tax Deducted at Source / 11257 | IT Rs.325 and E.Cess 10/-
Short Recovery / 335

Y




2. Sh. Pardeep Kumar, HVD

r 2012-13 Calculation | Calculation | Repharks oK
' as per Form | as per
16 AUDIT
Rs. Rs. 1.4
Gross income 386146 386146
Less Transport Allowance 9600 9600 / HRA Rebate:-
= 1. HRA received - Rs.52152/-
Less HRA Rebate (House rent) | *42298 30298 / 250% of salary( Rs.297020/)
Rs.148510/-
e . e 34624F 3.Rent paid in excess of 10% of
Deduction under 80C 100000 | 100060 | salary: (Rs:60000 - 26702)=30298/-
Deduction under 80D Nil 15?0 Rent paid @ Rs.5000/- p.m.
Taxable Income(rounded off) 234250 2/A4750 HRA Rebate admissible (least of
Upto Rs250000/- Nil /N above 3): Rs. 30298/-
IT@ 10% 2343 / 4475
Education Cess 3% 70 / 134
Tax Payable 2413 / 4609 : ud
Tax Deducted at Source 2413 IT Rs. 2132/- and E.Cess 64
Short Recovery / 2196

Necessary steps should be t
(including cess) from the concerned employees andd
records under intimation to audit. Other similar cases,

aken to recover the balance income tax of Rs.2531/-(335+2196)
eposite in govt. account after due verification of
if any, may be reviewed at your own level.

paraNo.05 - Non disposal of surplus / obsolete It¢gms amounting to Rs. 1,77,681/-

(Ref Audit Memo No.04 dated 01/11/2017)

Rule 197 (i) of GFR stipulates that
residual value less than rupees two lakh,
competent authority , keeping in view the pecess
consequential blockage of space and also de

“for /surplus or obsolete or unserviceable goods with

e mode of disposal will be determined by the
ity to avoid accumulation of such goods and
terioration in value of goods to be disposed of.”




Scrutiny of records and information provided by the (as per list as Annex. ‘A" ) revealed that

goods acquired from state fund amounting to Rs %, 7,681/~ are lying in the store since 02 to 04
decades for want to condemnation but the Uit had not auctioned/disposed of these surplus /
obsolete items till date resulting in unnegessary accumulation of such goods and consequential

blockage of space and also deterioratién in value of goods to be disposed off.

Necessary steps should be taken to dispose of the said items at the earliest possible after
due verification of records under intimation t i

Para 06: Non production of records.

(Ref Audit Memo No.01 dated 30/10%2017

The following records have not been produced to the audit.

Expenditure control registers.

Long Term/Short Term Advance Register

Children Education Allowance Register & LTC register.
History Sheet / Log Book of vehicles/detail of hired vehicles
Purchase and Quotation files of camps. -

Medical reimbursement register

AMC files of all machinery and equipments.

. OTA Register.
Details & expenditure files of camps alongwith all allied documents i.e. copies of sanction letters,
voucher files, ECS details etc.

CoON oUW

Above records may be provided to the next audit.

(Santdsh Sharma)
{AO Party - 33)

M
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TEST AUDIT NOTES

TAN NO1- Wrong /unrealistic estimate by the unit resulting in blockade of funds.

(Ref Audit Memo No. 15 dated 10/11/2017)

During test audit of 4 Delhi Girls Battalion, NCC Safdarjung Enclave it was
observed that the unit was sanctioned a considerable amount as per their prepared estimates for
conducting various camps and the advances for same were also drawn well in time but scrutiny of
adjustment bills revealed that though the amount was sanctioned as per demand/estimate of
concerned officers of unit, a considerable amount has been surrendered at the close of financial
year as detailed below:-

S. | year Sanction No. & | AMOUNT | Advance Purpose of | Amount Amount

N date drawn sanctioned/a | utllised surrendered vide

o. vide bill | dv amount challan No. & date

No. &
date :

1 | 2014-15 | F.8(13)/np/NCCI/ 168782)- | 21/29.5.2 | CATC st Gr 79625/- 88957/-(53%) vide
acctts/2014- 014 HQ challan
15/273- 17.06.14 to No.04/19.7.14. (Adj
79/01.05.2014 26.06.2014 bill 54/26.8.14

2 | 201314 | F.8(44)/np/NCC/ 258162/- | 75/23.8.1 | -do- 108838/- | 149324/-(58%) vide
acctts/2013- 3 04.01.2014 challan
14/3568/30.12.20 to No0.69/12.2.2014
13 13.01.2014 (Adj bill

143/42.3.2014

3 | 2013-14 | F.8(44)/np/NCC/ 90000/- 95/17.10. | Rhythmic 35000/- 55000/-(61%)vide
acctts/2013- 13 Yoga ch
14/2658- 17.10.13 to No..67/30.12.2013
64/15.10.2013 28.10.2013 (Adj bill

139/21.2.2014)

4 | 2013-14 | F.8(43)/np/NCC/ 184116/- | 05/29.05. | ATC at 131586/- | 52530/-1{29%)vide
acctts/2013- 13 parade ch. No.54/19.8.2013
14/46125.4.2014 ground (Adj.bill

10.05.13 to 98/30.10.2013)
19.05.13

5 | 2013-14 | F.8(45)/np/NCC/ 79966/- 40/10.07. | Army 33860/- | 46106/{(58%)Vide
acctts/2013- 13 Attachment ch
14/883/9.7.2013 Camp No.53/19.8.2013(Ad

j bill
NO.66/27.8.2013)

6 | 2013-14 | F.8(26)/np/NCC/ 2,23,600/- - AIVSC,2013 | 117276/- |1 06324/-(48%)Vide
acctts/2013- ch
14/1276124.7.201 No.17/11.12.13(Ad]j
3 bill NO.24/19.5.14)

E/.
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7 12015-16 | F.8(13)/np/NCCI/ 14920/- . Adventure 8522/- 6398/-(43%) Vide
acctts/2015- mountaineer challan
16/27.05.2015 ing course No.04/13.01.2016
at Uttarkashi Adj Bill
No.138/21.01.16
8 | 2013-14 F.8(43)/np/NCC/ 45600/- - Camp & Nil 45900/-(100%) Vide
acctts/2013- Courses for challan
14/46125.4.2014 Ajmer Trek Il No.59/28.10.13 -
Adj
Bill.96/30.10.2013
9 | 2013-14 | F.8(43)/np/NCC/ 71600/- - Darjeeling Nil 71600/-(100%) Vide
acctts/2013- Camp challan
14/46/25.4.2014 No.60/28.10.13 -
Adj
Bill.97/30.40.2013

Necessary steps may be initiated to prepare the realistic estimation and surrender the
balance amount in time.

TAN NO.02 : Improper maintenance of Pay Bill Registers for the period 2012-13 to

(Ref Audit Memo No.02 dated 30/10/2017)
During the test check of Pay Bill Registers for the period under audit, the folowing
discrepancies have been noticed:-

e Every entry in the PBR should be authenticated by a responsible person other
than the writer who will make his/her initial in token of correctness of the entry
made, but it was observed that entries in the PBR for the period 201 2-13 to 2016-
17 were not checked. Further, PBR for the audit period has not even been
signed/authenticated by the concerned DDO of unit.

2. Upper columns i.e. previous Date of joining, Pay Scale, Previous PBR No., Service
verified, GPF details, details of GPF advances & refunds, Aadhar No., Bank
details, ECS number etc. have not been filled in most of the employees,

3. Yearly totals of Pay & Allowances not worked out:- At the closing of every financial
year, horizontal and vertical totals should be squared up for calculation of iIncome
Tax. But on the scrutiny of PBR, it was noticed that same were not done.
Horizontal and vertical totals should be worked out and shown to audit.

4. LPCs of most of the officials joined or transferred in between financial year have not
been pasted in most of the cases.

5. Cuttings/over writings and uses of correction fluid have not been attested by the
DDO,

6. GAR-18 has been maintained but not signed by the Dealing Assistant and DDO.

The above irregularities may be rectified and shown to the next audit.

YV




TAN NO.03(A) Subject: - Shortcomings in service books.

(Ref Audit Memo No.05 dated 30/10/2017)

During scrutiny of Service Books, the following observations are made:-

(A) The first page of the service book is to be re-attested after every five years. However, in most of
the cases, the first page of the service book of officials has not been found re-attested. A few
instances are mentioned hereunder:-

(i) Sh. Pradeep Kumar, HVD
(i) Sh,Dhurav Singh, LVD

{iii) Smt. Bharati Jain, UDC

(iv) Sh. Jagdish Kumar, Sweeper

(B) As per Rule 32 of CCS Pension Rules, the service of those govt. Employees should be verified from
the concerned Pay & Accounts office, which have completed the 18 years of service or 5 years
before the date of retirement, whichever is earlier. During the test check of the service books, it is
found that services of none of the employees have been got verified from the concerned PAO,
while they have already completed 18 years of service.

(i) Sh. Pradeep Kumar, HVD
{ii) Sh. Manoj Kumar, UDC

(iii) Sh. Jaipal Singh, UDC

(iv) Sh. Jagdish Kumar, Sweeper

(C) Photo of the employee should be pasted and attested at first page after every 10 years. However,
inthe following cases, photos have not been found pasted/or attested :-
(i) Sh. Manoj Kumar, UDC
(ii) Sh. Jaipal Singh, UDC
(iii) Sh. Rameshwar, Chowkidar

(D) Forms i.e. Nomination for Gratuity, CVP,GPF and form No. 3 (Detail of Family) duly accepted by the
H.0.0. should be pasted in the Service Books. However, in the following cases, the same has not
been found accepted/pasted in the service books:-

(i) Sh. Jagdish Kumar, Sweeper
(ii) Sh. Sujinder Kumar, Lascar
(iii) sh. Manoj Kumar, UDC

(E) CCS (Leave Rules) stipulate that EOL with or without MC will not count for Earned Leave but will be
counted for affording the credit in HPL Account. The 1/10™ portion of EOL taken by the
Government servant during six months shall be debited from the next spell of Earned Leave while
crediting on 1% January and 1% July of every year. However, in the case of Sh. Jagdish Kumar,
Sweeper, the record of EL account after availing FOL during following period has not been
maintained properly:

(i) EOL taken on medical ground w.e.f 20.01.99 to 12.06.99 (144 days)
(i) EOL without Pay w.e.f.22/05/2000 to 06/06/2000 (15 days)
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(i) EOL for 28 days taken on different days during January to June 2001 as under:
(On07/03, 13/03, 19/03, 27/03 and 27/02/2001 -05 days)
(On 16/04, 23/04, 25/04, 26/04 and 01/05/01 to 13/05/01 - 17 days)
(On 06/06, 07/06, 09/06, 12/06, 18/06 and 25/06/2001 -06 days)

In spite of this, the leave account of Sh. Manoj Kumar, UDCiis maintained upto 31/12/2016,
which should be maintained till date. The leave account of Sh. Jagdish Kumar, Sweeper should be
revised after debiting the EOL portion from EL as the period mentioned above and shown to the
next audit.

(F) A number of cuttings/over writings were used in the service books of Sh. Dhurav Singh, LVD
& Sh. Jagdish Kumar, Sweeper. The condition of these service books are improper and maximum
pages are mutilated, excess uses of correcting fluid were used for correction, but cuttings/over
writings and corrections were not found attested by the HOO, which may be attested by the HOO
and shown to the audit.

Similar cases may also be checked, needful may be done and compliance may be shown
to the next audit.

No.3 (B) - 18 Years Service Verification.
(Ref Audit Memo No.12 dated 09/ 11/2017)

As per rule 32(1) of CCS Pension Rules, the office is required to get the service
verified from P.A.O. in respect of the official who have rendered 18 Years of Service or are
to be retired with in the 5 years. The qualifying service so verified from P.A.O. shall be
communicated to the employees concerned in the prescribe Performa. On review of the
records in this regard it was noticed that service book of the following employees who have
rendered 18 years qualifying services has not been verified from PAO concerned:-

S.No | Name of Employee | Designation Date of Birth Date of joining Date of
Retirement
1. Sh. Dhurav Singh LVD 16/06/1959 20/03/1984 30/06/2019
2. Sh. Jaipal Singh uDC 07/05/1962 04/03/1987 31/05/2022
3. Sh. Pradeep Kumar | HVD 07/07/1965 11/12/1989 31/07/2025
4, Sh. Manoj Kumar uDC 05/07/1965 03/08/1993 31/07/2025
5. Sh. Jagdish Kumar | Sweeper 05/02/1972 22/02/1995 29/02/2032
6. Sh. Rameshwar Chowkidar | 05/07/1974 07/03/2000 31/07/2034
Singh
7. Smt. Bharti Jain uDC 02/04/1976 17/06/1998 30/04/2036

The verification of qualifying services may be got done from P.A.O. and compliance be

shown to audit. %




TAN NO. 04- Opening of current account No10932787301 in State Bank of India, R.K.Puram,
New Delhi.

(Ref Audit Memo No.09 dated 09/11/2017)

Scrutiny of records revealed that the Commanding Officer 4 Delhi Girls Battalion,

NCC, Safdarjung Enclave is maintaining a Current A/C with SBI, R.K.Puram since long since
inception of unit.

In this regard, the audit has observed the following:-

1. The current A/C was opened without the approval of Finance Department which is
irregular.

2. Separate bank book has not been prepared by the unit and the bank reconciliation
statement has also not been prepared at the end of each month.

3. Certain bank charges/keeping fee is also being charged by Bank and the same is
being paid from time to time without the sanction of competent authority..

The above irregularities may be rectified and shown to the next audit.

TAN NO.05: Discrepancies in Stock Registers

(Ref Audit Memo No.06 dated 03/11/2017)

On scrutiny of the stock registers the following discrepancies have been noticed:

1. Stock register of ATG/Amenity Grant register was not maintained in GFR 40. It is maintained in
plain ruled register, which should be avoided.

2. In the state property register No.16, it is noticed that purchasing cost of the non-consumable items
and their bills number were not entered in the register e.g, Computer CPU, Printer, UPS & portable
Genset (Honda).

3. Progressive totals of some non-consumable items were not shown in the stock register no.19 such
as Tea container, Steel racks etc.

4. In the state property registers, both the consumable and non-consumable items are mentioned in one
register. Both the items should be entered separately

5. Tt is noticed that Non-consumable nature items such as Heater Toshiba 1500 W, Air Pump, Gas
Stove; Bajaj Room Heater 2000 Wts etc. were transferred from State Property register No.19 to
incidental register without quoting any reason of transfer, which is irregular. As per GFR, two register
of State property should be maintained i.e. Consumable & Non- consumable. There is no need to open
separate incidental register for the same.

6. Condemnation files of Non-consumable items during audit period are not produced to
audit.

Stock register may be prepared as per provisions of the GFR and shown to the next audit.
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TAN NO.06: Non-Maintenance of LTC claims Register (Ref Audit Memo No.07 dated 03/11/2017)

Under the provision of LTC Rules, the claim before submission to PAO for payment should
be entered in the “Register of LTC claims® maintained by the DDO. There is provision for entering
advance bills also in this register. Particulars of recovery of the balance, if any, of the advance
and the penal interest if due, should be entered in the remarks column of the register. Each entry
is to be signed by the DDO in the register.

Thus, in order to have effective watch over the recovery /adjustment of LTC advance, the
maintenance of this register is must.

Itis noticed LTC Claim register was maintained in the 4 Delhi Girls Battalion NCC, but the
format of the LTC claim register is different. The same may now be maintained in the following
format.
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i Recording date of receipt of claim:-

Since time limit of one month where advance has been drawn and three month in other
cases has been prescribed for submission of claim by the govt. servants, it should be ensured
that date of receipt of the claim is recorded in each case. The claims are to be diarized on the
date of receipt.

LTC register may be maintained under intimation to the audit.
TAN No. 07: Discrepancies in maintaining Cash Book for the period 2012-13 to 2016-17.
(Ref Audit Memo No.08 dated 03/11/2017)

As per Rule 13(1) and Note 2 below Rule 13 of CGA(R&P) Rules, 1983 the cash book
should be maintained in GAR- 3. It should be bound and its pages, machine-numbered. Before
bringing a cash book into use, the DDO should count the number of pages and record a certificate
of count on the first page of the cash book.

During the test audit of Cash book of Commanding Officer, 4 Delhi Girls Battalion, NCC,
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Safdarjung Enclave, New Delhi-29 for the audit period from 01.04.2012 to 31.03.2017 the
following discrepancies have been noticed:-

1. As per Rule 13(i) of CGA(R&P) Rule 1983 all monetary transactions should be entered
in the cash book as soon as they occur and each and every entry must be attested by the
Head of the Office in token of check. But it has been observed that the entries of cash
book w.e.f. 01.04.2012 to 31.03.2017 have neither been signed by HOO/DDO nor the
cash book has been properly written as per Receipt and Payment Rules. It has been
written in a very haphazard manner by skipping number of dates, totalling of balances
etc. which is against Receipt & Payment Rules.

2. As per Rule 13(iii) of CGA(R&P) Rule 1983 the cash book should be closed regularly
and completely checked. The Head of the Office should verify the totalling of the cash
book or have this done by some responsible subordinate other than the writer of the
cash book and initial it as correct. On perusal of the cash book of of Commanding Officer,
4 Delhi Girls Battalion, NCC, Safdarjung Enclave, , it has been observed that the Cash
Book was not found closed regularly and daily. Payments made on a particular day were
not recorded on the same day instead on receipt of bank statements, transaction for a
complete month were clubbed and entered on a particular day in payment side of Cash
Book which was not in conforrpity with the present procedure for maintenance of this
record. Even opening and closing balances was not worked out on first and last working
day of a particular month.

3. As per Rule 13(iv) of CGA(R&P) Rule 1983 the DDO should physically check the
monthly closing balance in hand & record a certificate to this effect in figure and words
in his own hand, the result of such verification under his seal and signatures of the DDO
at close of each month. The certificate of physical verification of cash will normally be in
the following form.

“Certified that cash amounting to Rs__........ _(Rupees____only) has been physically
verified and found correct as per the balances recorded in the cash book. “But it has
been observed that the said certificate has not been recorded properly by the DDO.
Detail of closing balance has also not been recorded after ending of each month and
even at the closing of financial year.

4. Permanent Imprest of Rs. 5100/- maintained by the unit was constantly appearing in
the cash book w.e.f.31.3.2002 till date, which needs clarification.

S. Receipts Book of TR-V/GAR-6 has not been maintained at all during the audit period
hence, the authenticity of receipts collected and their timely deposit in Bank cannot be

- ascertained. §/
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6. Challans provided to audit w.e.f. April, 2012 to March 2017 are not in chronological
order and challan numbers are also not mentioned on most of the challans. Moreover,
none of the challans during audit period has been entered in cash book which is against
receipt and payment rules and need clarification.
7. Reconciliation at the end of each month of was not prepared to verify closing
balances as per bank pass book.
Necessary steps may be initiated to remove said irregularities under intimation to
audit.
TAN No.08 - Delay in submission of adjustment bills and remittance of balance amount.
(Ref Audit Memo No.13 dated 09/11/2017)

As per point No. 14 of chapter of 58 of camp accounting instructions and policy guidelines
issued by GD Trg. — | “Camp Comdt. will forward audit report of AGCR alongwith camp documents
Adjustment Bills to A.O. state within four we