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DIRECTORATE OF AUDIT, GOVT. OF NCT OF DELHI
4% LEVEL, ‘C’ WING, DELHI SECTT,
LP.ESTATE, NEW DELHI - 110002

Internal Audit Report of

DDO No.035023 1, 7 Delhi Girls Bn, NCC Kirti Nagar, New Delhi — 110015 , for the period 2019-
2020 to 2021-22

INTRODUCTION

The internal audit on the accounts of DDO No0.035023 1, 7 Delhi Girls Bn, NCC Kirti Nagar,
New Delhi — 110015 , for the period 2019-2020 to 2021-22 was conducted by field Audit Party
No. XVIII comprising of Mrs Shamma Sharma, AO/IAO and Mrs. Kavita Dargan, AAO (on E.L.
w.e.f. 17.05.2022 to 20.05.2022) and Sh. Ramesh Kumar, Jr. Asstt. The audit was conducted
during 07 working days w.e.f. 18.05.2022 to 31.05.2022.

AIMS AND OBJECTIVES
The main activities of Office of the commanding officer, 7 Delhi Girls Balalian, NCC Kirti

Nagar, New Delhi is to create a human resource of organized, trained and motivated personnel to
provide leadership in all walks of life always be available for the service of the nation.

HOO/DDO

S. No Name & Designation (Mrs./Mr./Dr./Prof.) | Period

1 Col. S.K. Sharma, Commanding Officer 2019-20

73 Col. Gurpreet Singh, Commanding Officer | 2020-21 & 2021-22
CASHIER:

S. No Name & Designation | Period

(Mrs./Mr./Dr./Sh./Smt.)
1 Rajeev Sharma, UDC 2019-20
2) Ashok Kumar, LDC 2020-21 & 2021-22
VACANCY POSITION

S. | Group Sanctioned Filled Vacant

No

1 [A 0 0 0

2 |B 0 0 0

ERTLE 12 03 09

Total 12 03 09




Budget Allocation and expenditure for the year 2019-20 to 2021-22

ol ¢

YEAR Budget Expenditure
2019-2020 | 33122841 3163189
2020-2021 | 2579348 2115529
2021-2022 | 3930679 3508203

STATUTORY AUDIT

AGCR audit of the DDO No0.035023 1, 7 Delhi Girls Bn, NCC Kirti Nagar, New Delhi —
110015 , for the period 2019-2020 to 2021-22 has not been done up to till date.

Maintenance of Records

The maintenance of records of DDO No.035023 1, 7 Delhi Girls Bn, NCC Kirti Nagar, New Delhi
— 110015, for the period 2019-2020 to 2021-22 was found satisfactory, subject to observations made
in current audit report.

()

Sharma)
udit Officer

(Sha

AO/Internal

Audit Party No. XVIII



Old Audit Report Part —1

el

There were ‘16’ outstanding objection on the accounts of O/o0 DDO No.035023 1, 7 Delhi Girls
Bn, NCC Kirti Nagar, New Delhi — 110015 , for the period 2019-2020 to 2021-22 out of which
03 para settled on the basis of reply given by the unit and the remaining 13 paras incorporated in
the current audit report. .This has been discussed with the Head of Office.

S.No. | Year Total Para Settled | Para no. of | Outstanding Para’s
Para’s Settled Para’s with para No
15 1999-2003 03 01 9 02(4,8)
2 2003-2008 04 01 1 03(2-4)
3 2008-2012 05 0 0 05(1-5)
4 2012-2017 03 0 0 03(2,3,8
5 2017-2019 01 01 01 0
Total 16 03 12
DETAIL OF OLD RECOVERY
S.No. | Year Para No. | Amount of | Amount Outstanding recovery
recovery recovered
2 2003-2008 01 300 300 0
2003-2008 04 2735 0 2735
3 2008-2012 02 2160 0 2160
4 2012-2017 02 5107 0 5107
Total 16 10302 300 [ 1p002
(Shapdma Sharma)
AO/Intern dit Officer
Audit No. XVIII



(Part-II)
Current Audit Report

(2019-20 to 2021-22)

Current Audit Report:

During the course of current audit, 10 audit memos and 01 record memo, highlighting
various irregularities & recoveries to the tune of Rs44750/- were issued. On the basis of
compliance shown by the Department, 04 memos were settled on the spot recovering an
amount of Rs. 44750/- and the remaining 08 audit memos have been converted into 02 para

and 05 TAN(s) along with an outstanding recovery of Rs. nil/- in the current audit report.

Details of current recovery (2016-17 to 2019-20):

Memo No. Total Recoveries Amount Balance
(in Rs) recovered (in Rs.)
(in Rs.)
03 17096 17096 0
07 27654 27654 0
reconciled
Tottal 44750 44750 0

The internal audit report has been prepared on the basis of information furnished
and records made available by the unit. Dte. of Audit, GNCT of Delhi disclaims any

responsibility for any misinformation and/or non-information on the part of auditee unit.

(Shamma Sharma)
AO/Internal it Officer
Audit Party No.XVIII



PART - I
OLD AUDIT REPORT






















33~

| _T@Q

1926
e has~
— A -
C T 26 -
]‘IJA—?-
D) 'I. 7..L 7$."
. (- -0 ‘ i
0 o Lr L~°‘!f ?'o’.
o G g-bo il
7 l.r?ov 999’
7% (ree T
[§~ bt. )4!,-.1,-03 e
. C Do
L g 3o
'u.,o}-
161 :
N e
e vof
s My -3 e
T 2 i
_ H3T oY T~







. Rmdmmwmmvuedwd 4/04 but on scrutiny of the
rocosds, i has boon observed that the department i ‘déducting Licance Fee at the old
rates from the following officials. As such amount calculaied below may be
recovered from the official concemed after due ¢erification and. deposited into Govt.

S. | Name & Basic Pay %ng Revised | Bala | Period | Mont | Amount
No. | Designation + DP Rate Rnee h Rs)
1. |SkYogesh | 5100+2550 |30 30 20 | 200506 |12 | 20x12-24
Komar,UDC ' 30 50 120 200607 |03 .
‘ 20x03=60 :
00 |go
2. | ShdKaman +2200 | 30 50 20 §| 200506 |06 | 20x06=12 |
Singh LVD 4500 + 2250 | 30 50 20 200607 | 03 0 L
: 20x03=60
/ | L o
180 P
B - | GROSS |AMT. | 480/ a‘rbc*/“

Similar othercmmaybcrewcwed at your own level.
. ARANO'S

Ref. Audit Memo No.08 dt. 160272089 | '
. . e g i
Sub: Purchase without observing rules mder GFR. K/

A) i
mwmwmwwdw

Audio Sysiem, Amplificr, W&Wommmmdh 1,66,982/-

vide Vr. No. 155 dated 30/03/2006. Wﬁhmmmughtln\lu.&nm




Mmmnmmmuumofmsmmmm
without observing the rules under GFR. The L1 was decided by collecting 3

under nocds chucidation. : in the pur  of Andio Systems as given

(1) The reasons for not publishing the advertisement for the procuroment
of the audit system in tho ncwspaper and on tho website.

'@)Tou'pﬁmwmm‘m)mm&mﬁ
on 13.03.2006 with all specifications, model & make whaore as the

address, Telephone No. date of the quotation. The quotation of Quality
Andio Video (Ilird bidder ) is also undated. |

(S)m&pmmtmxmwnmmmmﬁwbomﬁmof
the nﬁc}umdﬂ:ejupﬁﬁqaﬁmﬁxqummcntofitmw
L1(Ms Total Presentation Devices (P) Ltd. when the other firms had
not mentioned anything about model’s, made & description of the
aﬁplc..lﬁmmﬁhghmjnngxdwafomdmdodonm
comparative statement. ; : :
®) ' B T : _
The purchaso file: relating to the of Track suit vide Vr. No. 157 dated

MTWMﬁ&m'MMMIWMMMMMM
pmvidcdbyﬂwdcpmmmmnhaeﬁhmbemoodwnd:howntoﬁenm

lnviewofabowauﬁtisofmcvhwﬂutﬂnnﬁdatmm-mhcwm

procured |
Mmﬁmam&m_kﬂmwmmfoﬂwedﬁe

memma.mwuwhummmem
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PART-I

CURRENT AUDIT REPORT(2008-12)

P2 8
pasoen PARA thums 0t.20,03.2013) (Pacc e

Subject: incorrect fixation of Pay

On scrutiny of Service Books, it was observed that while granting Annual Increment on 1% July, the

pay of the following officials was fixed wrongly:-

1. SH KARAN SINGH,LVD-  PAY BAND i Rs. 5200-20200 GRADE PAY-Rs. 2400/-

DATE PAY FIXED BY THE PAY TO BE FIXED AS (In Rupees)
DEPARTMENT(In Rupees)
01.07.2006 8,700/- 8,700/-
01-07-2007 9,400/- 9,390/-(Granted two
Increments due to MACP) -

01.07.2008 9,770/- 9,760/-

01.07.2009 10,150/- 10,140/-

01.07.2010 10,540/- 10,530/-

01.07.2011 10,940/- 10,930/-

01.07.2012 11,360/- 11,350/-

2.5H.BALAM RAM,LASKAR—PAY BAND-! Rs. 5200-20200 GRADE PAY-Rs. 2000/-

DATE PAY FIXED BY THE PAY TO BE FIXED AS (In Rupees)
DEPARTMENT(In Rupees) .

01.07.2008 8030 8030

01.07.2009 8340 8330

01.07.2010 8650 8640

01.07.2011 8970 8960

01.07.2012 9300 9290

3.5H.SUDHIR KUMAR,LDC-PAY BAND-1 Rs. 5200-20200 GRADE PAY- Rs.1900/-

PAY TO BE FIXED AS (In Rupees) '

DATE PAY FIXED BY THE
DEPARTMENT(In Rupees)

01.01.2006 6790 6790
01.07.2006 7060 7050
01.07.2007 7330 7320
01.07.2008 ‘| 7610 7600
01.07.2009 7900 7890
01.07.2010 8200 8190




S tfl;;)

01.07.2011 8510 8500
01.07.2012 8830 8820

Under CCS(RP) Rules 2008, the annual increment will be 3% of Pay in the running pay band and
corresponding Grade pay rounded off to next multiple of 10. While rounding off, paisa should be
ignored, but any amount of rupee or more should be rounded off to next multiple of 10.

Reasons for above mentlonéd lapses may be explained to Audit. Necessary steps should be taken to
recover the excess amount paid due to wrong fixation after due verification of records under intimation
to Audit.

parr2 | |
m‘ M e %;dt Memo No.10 Dated: 22.03.20 &‘
o
Subject: Excess payment of Transport Allowances to the tune of Rs. 2,160/-.

As per T.A. Rules, if an employee rgmains absent from duty for 3 full calendar month due to
leave, he/she is not admissible to draw the transport allowance for that calendar month.

During the test check of the PBR/Service Books, it has been observed that the transport
allowance has been paid to the official while he was on leave for full calendar month. Detalls are as
under:

SNo | Name & Designation Period of Eamned Leave Calendar Months | Excess
Paymant
(Rs.)
1. | Sh.Sudhir Kumar, LDC 10.05.2010t002.07.2010 | 1Month 2,160/-
: ($une’2010) l >

Reasons for the above mentioned lapses may be elucidated to the Audit. The excess payment
made on account of transport allowance may be recovered from the above mentioned official after due
verification and deposited into the government account under intimation to audit. .
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meass PAR : Y A Ref. Audit Memo No:9 Dt.21.03.2013)

R

SUBJECT: CONSUMPTION OF PETROL BEYOND THE PRESCRIBED LIMIT. : Qo;{ gl

As per guidelines of Finance Department of GNCT of Delhi ,the consumption of petrol in
respect of Government vehicle should not exceed 200 litres per month. During the test check of Log
Books, it was observed that the petrol consumption in respect of following vehicles exceeds the
prescribed limits:-

S.No. Vehide No. Month Petrol Consumption
1 05D-162135-E,S/MAZDA | March,2010 396.57 litres.
April 2010 342 litres
May,2010 278 litres
2. 078096985-A, MARUTI Janusry,2010 203.3 litres
VAN
February 2010 254.61 litres
March, 2010 401.57 litres
April, 2010 -324 litres

For consumption of petrol beyond the prescribed limit, the department should have to obtain
prior permission from the Finance department, GNCTD.. Audit may please be informed whether prior
permission has been obtained from Finance department for consumption of petrol beyond the
prescribed limit. If so, a copy of the same may be provided otherwise reasons for excess consumption

of petrol may be elucidated to audit.

po!

V.
PA 4 ef. emo No: 21.03.2013)
RARAA- %‘1 (Ret. At temo o8 DLZLOSZ03)

SUBJECT: IMPROPER MAINTENANCE OF CONSUMARBLE STOCK REGISTER QW

During test check of consumable stock register for the period 2008-12, the following
irregularities were noticed:-

1. Certificate regarding Physical yen'fication of stock was not recorded in consumable stock
register. As per Rule 192 (2) of GFR, Physical verification of all the consumable goods and
materlal should be undertaken at least once ina -'ye'aﬁand;discrependes, if any, should be
recorded in the stock register for appropriate action by the competent authority.




_ The name of the person to whom articles were issued was not mentioned againstissue of

articles in the Stock Register. instead total issue of articles are mentioned in the issue column.

. Asperentryin stock Register at Page no. 109 dn 04.-4.2008 ,2 Rims of Photostat papers (A-4
Size) were shown issued to branches and closing balance shown as ‘Nil’. The next issue was
made on 04.07.2008. On the date, 2 Rims of Photostat papers (A 4 Size) were shown issued
while opening balance on this date was NiL and no receipt of Photostat paper was shown in the
Register. similatly at page 142 of stock register the closing balance on 06.06.2011 was 5 Rims
on next datei.e. 11.07.2011, the purchase of 1 Rim of Papers was entered. However, the

closing balance shown as 1 Rim instead of 6 Rims. No Photostat paper was issued on the date

as per entry in the Register.

. Nolndent was obtained from the employees/sections pefore issue of articles. As perRule 188
(2) of GFR in the case of issue of materials from stock for departmental use the officer in
charge of the stock shall see that an appropriate indentin the prescribed form has been
projected by the indenting officer. A written acknowledgement of receipt of material shall be
obtained from the indenting officer or his authorized representative at the time of issue of

material.

Reasons for above mentioned irregularities may be elucidated to Audit. Necessary
action may be taken 0 remove the above discrepancies and compliance may be shown
to the Audit.
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BARAS— PARA Y%.Audim No:3 Dt.19.03.2013)
W . 1o

SUBJECT: PURCHASE WITHOUT OBSERVING CODAL FORMALITIES

During test check of purchase files during the period 2008-12 the following irregularities were
noticed: : ;
The office of the 7 Delhi Girls Bn NCC,0ld Rajdhani College BuildingKirtl Nagar has submitted a

proposal for incurring expenditure on PARA SUTHERING for PM Rally 2012 for Rs.1,56‘,055/- vide letter
no. F 105/Acctts/NCC 2011/715 dt 06-09-2011 and additional proposal amounting to Rs. 58,590/- vide
Jetter no.F.105/Acctts./NCC 2011/878-879 dt 12-10.2011 to NCC HQ Chabbi Ganj,Kashmere Gate,Delhi.
The NCC HQ ,Kashmere Gate has sanctioned Rs.131800/- and Rs.56,700/- totaling to Rs.1,88,500/- vide
letter no. F.8(58)/NP/NCC/Acctts/2011-12/3278 dt. 04.10.2011 and F 8(58)/ NP/NCC/Acctts/2011-
12/3527 dt 24.10.2011 respectively.

The office of 7 Delhi Girls Bn,Kirti Nagar,New Delhl invited quotations from four firms i.e.

1. M/sHovel International  2.M/s Skytec Solutions 3.M/s Aero light Ballcon 4.M/s Sky high
Equipments. Vide quotations dated 19.08.2011 for purchase of requisite articles. One firm M/s
Mahajan sports was also figured in the comparative statement. However no documentary proof

was available to show that quotation was invited from the firm also by the department.

As per quotations the following items are required to be purchased by the office of NCC Kirti
Nagar,N.Delhi.

Safety Belt
Mittens-(Gloves)
. Wind Cheaters

. Carabineers

1
2.
3
4
5. Helmet
6. Harness set (Combo)
7. Boot Patti
8. Safety Rope
9

. Dummy Rifle




10. Camouflage pattern cloth.

The purchase of articles were made from M/s Hovel International India for Rs. 1, 66,000/
and from M/s Mahajan sports for Rs. 22,500/- being the lowest rates quoted firm.

scrutiny of records reveals the following irregularities:

The noting portion for approval of competitive authority was absentin the concerned
file

The comparative Statement was not signed by. the Purchasing Committee members.
The receipt of quotations was not avallable in the concerned file.

The supply order issued to the firm Is not placed in the records.

The department fails to mention the specification of articles in the quotations. Due to
this, the office has to obtain additional sanction for Rs.58, 890/- for one item at 5.no.8 of
quotation i.e. Safety Rope. As per Comparative Statement the rate quoted by M/s Hovel
International is Rs.70/- per meter. The department obtained sanction for 27 meters at
Rs. 70 per meter and later on converted into 27 rolls of 31 meter each costing to
Rs.58,590/-. .

The certificate regarding receipt of articles in good condition and entry in stock register

were also not found recorded on relevant vouchers as per Rule 187(3) of GFR. '

As per conditions of sanction the department has to complete all the codal formalities
as stipulated under the rule before any purchases are made.The purchase of articles in
the above mentioned manner without observing codal formalitiés are in contravention
to the terms and conditions of sanction and in violation of relevant provisions of

General Financial Rules.

The reasons for above mentioned lapse s may be elucidated to Audit.
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TEST AUDIT NOTE

TAN :1 (Ref.Audit Memono. 7  Dt. 21.03.2013)

Subject: Verification of Qualifying Services.

As per Rule 32{1) of CCS{CCA) of Pension Rule the Head of Office in consultation with PAO shall
verify the service rendered by the Govt. servant who has completed 25 years of service or is within 5
years of retirement determine the qualifying service and communicate to him the period of qualifying
so determined. During the scrutiny of records it has been noticed that the followlng officials have
completed 25 years of service or are within S years of retirement, but their qualifying service have not
been got verified from the concerned PAO:-

S.no | Name & Desig.of official Date ofBith Date of Date of
Appointment Retirement
1 Sh.Balam Ram,Laskar 07.03.1956 08.03.1988 31.03.2016
2. Sh. Kundan Singh,LVD 01.12.1957 20.03.1984 30.11.2017
3. | Sh.Gian Dass,Chowkidar 28.03.1958 20.07.1983 31.03.2018

Reasons for above mentioned lapses may be elucidated. Needful action as required above may be
taken after due verification of records under intimation to the audit.

TAN:2

(Ref.Audit Memo No:4 Dt.20.03.2013)

SUBJECT: DELAY IN ADJUSTMENT OF A.C.BILLS.

The office of 7 Delhi Girls Battalion NCC ,Kirti Nagar, New Delhi is regularly obtaining sanctions
for advance drawl from the Head of Department under Campé and Courses for conducting various
activities of NCC. As per the conditions attached to the sanction, the advance shall be adjusted within

30 days of drawl of advance.

During the test check of Contingent bills revealed that contingent advances are adjusted after

considerable lapse of time. Some Instances are given as under:

A.CBill Dated

Amount(in

0.C8illno

Dated

Delay




: Rupees)

i 05.05.2008 89230 T 12022011 [ 42 Momie——
T?"""""W 5,06,880/- 51 09.09.2011 [T monte——
] 14.05.2010 4,93,950/- 102 20.12.2011 " [ 18 Months——
T"‘“’iios.zon 1,21,012/- 130 07.05.2?15 8 Months

15 20.05.2011 11,4979/ | 131 14032012 | 8 Monthe

Reasons for delay in adjustment of

Advance may please be elucidated to Audit. The department should
ensure the adjustment of AC bills within the prescribed time limit in future,

(S

f2—"

-S.Grover)

1A0 -
Audit Party no.xy




1. Atthe time of operation, the employee should have at leastone s

PART -l

2. The employee or spouse may have the operation.

3. The certificate in the prescribed form should be fro

against which the employee concern
remain fixed in the entire service.

During the course of
Planning Allowance not as

promoting the gmall family norms was granted to Sh

ajlable in the record provided, special increment @ 7
- Rishi Bhan when he wa<drawi

pay scale 3050-75-3950-80-4590 to the

ances is

will earn th

b

Central/,
Governme
ing ho
the Civil Surgeon/DMO/AMA/Medical Offic of CGH?éje

URRENT AUDIT REPORT
== =N AU REPORT
ef. Audit memo no.05 dated 06.11.2017)

post of LVD vide office No. 7(47)/8
- The rate of Family Planning Allowance of corresponding Gr?
rate of family planning allowance has been enhanced to Rs.25
of MACP in the G.P. of Rs, 2800/- which is irregular.

lowance to Sh. Rishi Bhan, LVD is on higher side. There ore,

urvi

o

ondition:-

nwﬂgmily Planning

A}Q’chih:l and not more than two.

ke Government/CGHS Hospital/Clinic
r the purpose.

me, the certificate should be countersigned by
hflaal/State Government Hospital, i
to the Grade Pay corresponding to the post

Family Planning Allowance. This allowance will

us, the payment of Family Planning
amount of family planning allowance

irregularly paid to Sh. Rishi Bhan, LVD is as per details gifen below:
Period Due Drawn Difference No. of months Amount
March, 2012 to June, 2017 Rs.210/- pm | Rs.250/-pm Rs.40/- 64 Rs.2560/-
Total F Rs. 2560/-

Necessary steps should be t
amounting to Rs.2560/- fro
“intimation to audit. Other gi

ilar cases, if any,

en to recover the over-

payment of Family Planning Allowance
he above mentioned Official after due verification of records under
may also be taken into account for similar action.

L
}
?




Subject ;

Ref. Audit Memo No. 10 dated 10.11.2017

Short deduction of Income Tax amounting Rs.5107/- (including Cess)

During the course of audi

following discrepancies has been found:

1. sh. Sudhir Kumar, LDC (F.Y. 2012-13)

t on scrutinizing of Income Tax Calculation Sheets the

On scrutiny of calculation sheet it has been found that the rebate of HRA amounting Rs.
40,314/- and LIC premium under 80C amounting Rs.35,628/-has been allowed to the official but

calculation is under:

S.No. | Description Cal;:ulation by the Dept. (inRs.) | Calculation by Audit (in Rs.)
1 Total Income 3,09,040/- 3,09,040/-/-
2 Less Transport Allowance 9600/- 9600/-
3 Deductions permissible HRA rebate- 40,314/- NiL
4. Taxable Income 2,59,126/- 2,99,440/-
B Less GPF 48,000/- 48,000/-
6. Less UTEGIS 360/- 360/-
7 Less LIC premium 80c -LIC premium — 35,628/- NIL
8. Total taxable Income 1,75,138/- 2,51,080/-
9. Less CGHS(80D) 1,500/- 1,500/-
10. Net Taxable Income 1,73,640/- 2,49,580/-
11, Income tax NIL 4,958/-
12, Cess NIL 149/-
13. Total tax NIL 5,107/-
14. Total tax deducted NIL
15. Income Tax Recoverable 5,107/-




Necessary steps should be taken to recover the balance income tax of Rs.5,107/- (including
Cess) from the concerned employees after due verification of records under intimation to audit.
Other similar cases maWJe rexiewed at your own level.

PARA 03 (Reference audit memo no.12 dated 13.11.2017 ‘\fb"\v/
5 ated 13.11.2017)") .

: (7% ‘Ral
Subject:- Irregular purchase against norms of GFR

As per GFR guidelines, “Limited Tender Enquiry method may be adopted when estimated
value of the goods to be procured is up to Rupees Twenty-five Lakhs. The bidding documents in this
method need to be given to more than three registered Suppliers and efforts should be made to
identify the higher number or registered suppliers to obtain responsive bids on competitive basis”.

Scrutiny of records revealed that the above said rules have been completely violated by the
unit and the purchases have been made against norms of GFR. No tender inquiry method was
adopted as referred above. Some of the instances are detailed below:-

S.No | Bill No. & Name of Firm | Particulars Voucher No. | Amount of | Remarks
Date - & Date Bill
1. 106/ M/s Hovel Purchase of 41/ 1,12,629/- | Purchase file
23.01.2014 | International | slithering 22.01.2014 notshown
India equipment for PM
Rally
2. 92/ M/s.Rastogi Purchase of 21.01.2016 1,05,545/- | Purchase file
20.01.2016 | Garments rhythmic display not shown
kits for PM Rally
3. 84/ M/s.Hovel Purchase of 107/ 2,72,600/- | Obtained only
15.12.2016 | Internation rhythmic display 10.12.2016 3 quotations.
India kits for PM Rally No tenders has
' been floated a:
per GFR

It has also been observed that in the vouchers, neither the stock entries were made nor the
same were marked as paid and cancelled as ‘per receipts and payments rules.

Necessary steps should be taken to regularize the above purchases from HOD under intimation
to audit.

N/

U




PARA - 04

Subject :

1. Contingency Register. X {h

2. Consumable Stock Register. Qg’

3. LTC/T.A./Conveyance Allowance / Children E ucaki?n ce Register.}<

4. Electricity / Telephone ségisters, ¥ W ;

5. Purchase file for pdrchase of rhythmic diM {s for P.M. Rally vide voucher dt.
‘ 545/- from M Rastogi Garments.

In addition to abo

/tz""A.C.Bl_LL Register.

21.10.2016 amouyiting to %{_
r purchas

mounting fo Rs. 1,12,629

lithering equigment for P.M. Rally vide voucherno. 41 dt.
/- fpém M/S Hoval International India.

ve, the following rec ds also have not produced to the audit for the period

b

(URMILA KAPQOR)
internal Audit Officer
Audit party No.Xil
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.1 (Reference audit memo n0.04 dated 06.11.2017) \‘3\ L

Subject : Cash Security deposit / Fidelity Bond of Cashier

As per Rule 275 of GFR, every Government Servant who actually handles cash shall
required to furnish security/Fidelity Bond for such amount and in such form as Central
government, or an administrator may prescribe and to execute a security/Fidelity bond. As per
rule 275(3) of GFR — in cases where the said security is furnished in the form of cash, the
security bond should be executed in Form GFR-30, and, in case where the said security is
furnished in the form of fidelity bond, the security bond should be in form GFR-31.

But during the course of audit, it was found that the cashier of the Zone who was
entrusted with the custody of cash has not furnished the security bond as required under GFR.

Necessary steps may please be taken to execute the security bond by the cashier
immediately to safeguard the govt. money under intimation to the audit.

TAN No:2 [Reference audit memo no.06 dated 06.11.2017)
Subject: - Improper maintenance of Pay Bill Register (2012-13 to 2016-17).

During the test check of pay bill registers the following shortcomings have been noticed:-

1. Every entry in the PBR should be authenticated by a responsible person other
than the writer who will make his/her initial in token of correctness of the éntry made,
but it was seen that entries in the PBR for the period 2012-13 to 2016-2017 were not
found checked.

2. Upper columns i.e. previous PBR No., service verified, GPF details, Date of Joining, etc.
have not been filled, Balance of advances has not shown/forwarded to the current year
with its no. of instalments in many cases. Copy of L.P.C. of the transferred officials has
not shown in the PBR.

3. Abstract of Pay Bills (GAR-18) in the PBR of 2012-2013 to 2016-2017 has not been
maintained. This should also be signed by the DDO.

4, Page counting certificate has not been recorded in PBR.

of Totalling of Net / Gross amount has not made in the PBR.

Necessary steps should be taken to update the PBRs at the earliest possible under
intimation to audit.

Yo
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TAN No:3 (Reference audit memo no.07 dated 07.11.2017)
Subject: - Non-verification of service after completion of 18 years of service.

As per rule 32 of CCS pension rules 1972, a Govt. servant completing 18 years of service
fore the date of retirement, whichever is

or on his/her being left within 5 years of service be
earlier, the Head of Office in consultation with PAO shall verify the service rendered by such a

etermine the qualifying service and communicate t0 him in form 24. scrutiny of
evealed that they have completed more than 18 years of
municated to them.

Govt. servant d
service book of following officials r
service but their service have not been verified and com

31.08.2023

OfficerlOfficial sh./Smt.

Bijender Singh, LDC
wﬁv Sharma, UDC m
(3. |Ris - 01088 | 31.052023 |

hi Bhan, LVD

Necessary efforts to be made to get the service verify from the pay and Accounts Office

concerned and compliance of the same pe shown 10 audit.

TAN No:4 (Reference audit memo no.08 _dated 07.11.2017)

ne of Cash Book.

Subject:- lrregularities in maintaining

vy transactions should be entered in the cash book as soon as they

As per rule 13(i}) All monetar

occur. ~
at the end of each month, the DDO should verify the cash balance in the

As per rule 13(W) -
Cash Book and record @ signed and dated certificate to that effect.

(RUp@es oo only) has been physically verified

uCertified that Cash amounting to Rs.--==—"
e Cash Book.”

and found correct as per the balance recorded in th

heque and particular of bills etc. will.be

he number and date of ¢
dix 2) and the entries will be attested

As per Civil Account Manual, t
d in form CAM 19 (Appen

noted in the Register of Cheques issué

by the Cheque Drawing pDO.

the O/o commanding Officer, 7DG Battalion, Kirti

he following discrepancies has

t of Cash book in
2012-13 10 2016- 2017 ¢

During the test audi
Nagar, pelhi for the audit period from

been noticed:-

e




4 of each month closing details / summery and certificate is not quoted.
er of valuable i.e. GAR -5 has not shown to audit
e of Cash Book is not tallied with the bank reconci

in Bank as per bank reconciliation statement for the mont
e Imprest amount for Rs.5000/- is not utilizing by the unit which needs to clarify.
e challan has not been recorded in the cash book:- for eg.

liation. An amount of Rs.7301/- is
h of September, 2017.

S.No. | Particulars Challan No. & | Amount(in
Date Rs.)

ol Undisbursed amt. of personality devpt. Of 8/08.01.2013 5,072/-
cadets

2. Undisbursed amt. of CATC DGNCC camp. 03/23.07.2013 12,492/-

3. State share balance amount 17/14.03.2014 34,994/-

4, Amount received from Sh. Balam Ram (Rtd.) for nil/12.04.2016 15,000/-
medical card

6. Receipts in TR-V Form were not issued by cashier against payment of Govt. dues such as
refund of advances etc. due to which the actual date of this receipts and its deposits in the
bank could not be verified. Hence the authenticity of receipts collected and their timely
deposit in bank cannot be ascertained.

7. The following TR-V has also not been recorded in the cash book receipts. For eg.

S.No. | TR No. & Date Particulars Amount(in
Rs.)

1. 42/22.08.2012 Issuing of DGHS Card 15,000/-

2 44/22.07/2013 Recovery of 02 days salary 1,837/-

3 47/12.04.2016 Issuing of DGHS Card 15,000/-

4, 48/nil Issuing of DGHS Card 6,750/-

Necessary steps should be taken to remove the above mentioned discrepancies under
intimation to audit at the earliest. '

TAN No:5 (Reference audit memo no.09 dated 08.11.2017)
Subject: - Non-filing of Income Tax Returns during the audit period 2012-2017.

As per Income Tax Rule, under section 206, ‘the prescribed person in the case of every office of
Government, the principal officer in the case of every company, the prescribed person in the case
of every local authority or other public body or association, every private employer and every
other person responsible for deducting tax before the 1st day of April, 2005 under the forgoing
provisions of this Chapter shall, within the prescribed time after the end of each financial year,

o
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prepare and deliver or cause to be delivered to the prescribed income-tax authority or such other
authority or agency as may be prescribed, such returns in such form and verified in such manner
and setting forth such particulars as may be prescribed’. Finance Act, 2003 has amended section
206 of the Income-tax Act, 1961 with a view to provide for mandatory filing of returns relating to
tax deduction at source by principal officers of companies responsible for deducting tax on
computer media. Rule 37B of the Income-tax. Rules, 1962 has been amended to provide that
where a person responsible for deducting tax under Chapter XVIIB is required to file a return or
statement referred to in rule 37 or 37A on a computer media, he shall deliver or cause to be
delivered the same in accordance with such scheme as may be specified by the Board.

Under section 200(1), ‘any person deducting any sum in accordance with the foregoing
provisions of this Chapter shall pay within the prescribed time, the sum so deducted to the credit

of the Central Government or as the Board giirects'.

But the scrutiny of Income-tax file of the 0/o Commanding Officer, 70G Battalion, Kirti Nagar,
Delhi for the audit period from 2012-13 to 2016- 2017, it is revealed that no filing of Income-tax
Returns is made. The tax has been properly deducted from the officials but it is not account for in the

Income-tax department.

Necessary efforts should be made to filling the income tax return as per rule under intimation to

audit at the earliest.

. \\;0/
(U%LA KAPOOR)

internal Audit Officer
Audit party No.Xll




PART II
CURRENT AUDIT REPORT
" (2017-18 o 2018-19)

Para No.01 (Ref.Audit Memo No.1(a) &(b) Dated : 12.12.2019)

Subject: Non Production of Records

1. Purchase file for purchase made for . rally for the period 2017-18.

In addition to above. the following récords also have not produced to the audit for the
period 1999-2017.

1. Purchase file for purchgée of rhythmic display kits for P.M. Rally vide voucher

dt. 21.10.2016 amoynting to Rs.105545/- from M/s Rastogi Garments.

Purchase file for pfirchase of Slithening equipment for P.M. Rally vide voucher
No.41 dated 22/01.2014 amounting to Rs.112629/- from M/s Hovel TIPS a s

Internationy fIndia. - .. . W 53 /tﬂ
e
A
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Q&W\M (URMILA KAPOOR)
o % Internal Audit Officer
W audit party No. XII
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Tan No.01  (Ref. Audit Memo No.04 Dated :13.12.2019)

Subject:- Shortcomings in maintenance of Bill Register.

On scrutiny of Bill Registers maintained bjr the office of 7 Delhi Girls Battalion, Kirti
Nagar, New Delhi for the Audit period 2017-18 to 2018-19, the following shortcomings have
been noticed:- :

1 Almost all the Bill Register have not been found proper paging numbered with machined or
manually numbered and certificate for page counting also not found recorded on the first
page of the Bill Registers.

2

Particulars of every bill presented to PAO needs to be entered in Column No.2 of the bill
register and its net amount in Col.3. Further, these entries must be attested by the DDO at
col-4 at the time of signing the bill and before presentation to PAO but it is noticed that Bill
No,1 to 157 (2017-18) & 1 to 114(2018-19) entries are found unsigned by the DDO, which is
irregular. Entries in the bill register without attestation by the DDO have no authenticity and
in absence of proper attestation figures of the bills presented t0 PAO can be changed at any

stage and possibility of error cannot be ruled out.

W

Further, the Column No. 5,6,7,8 and 9- should be completed under the signature of DDO so
as to check the actual amount admitted/passed by the PAO office and to ascertain the timely
receipt of cheques, but the same has never been completed/signed by the DDO in respect of
any of the financial year under audit period, which is irregular.

=

Column No. 10 and 11 of the bill register indicate the cheque (No. and date ) received against
the bill presented to the PAO and which must be attested by the DDO in Col. 12 at the time
of making necessary entry in the Cash Book but these columns were found blank, which is

irregular.

Column No. 13,14 and 15 are meant for, to keep a check and to avoid the possibilitics of
retention of undisbursed money beyond the presc ibed period, not found filled up which is
also irregular. Further, the ECS details has not been mentioned in the Bill Register. Date of
sending of ECS by the PAO has not been found mentioned against bills presented before the
PAO for payment through ECS. '

(9.}

6. Cutting / Overwriting / Use of correction fluid is strictly prohibited as per rule but has been
done in the Bill Register and not attested by the DDO e.g. Bill No.86 (2017-18),53, 57, 64
(2018-19).

7. Cancelled bill has not been attested by the DDO €.g. Bill No.31 (2017-18) and 05, 17(2018-
19)

Necessary steps may be taken to remove the above discrepancies immediately under

intimation to audit.
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Tan No.02.

(Ref. Audit Memo No.07 Dated .13.12.2019)

Subject;- Improper maintenance of Pay Bill Registers.

i
[ C

On scrutiny of Bill Registers maintained by the office of 7 Delhi Girls Battalion, Kirti

Nagar, New Delhi for the Audit period 2017-18 to 2018-19, the following shortcomings have
been noticed:-

1.

7

The mandatory page counting certificate not found recorded in the PBR’s, which
is irregular.

The mandatory information’s /details of the employees (which was required to
be written on the upper part of each page) were also not found filled up
completely in any of the PBR’s. Apart from the name, Date of Joining, and
other details like pay scales (Basic pay and grade pay) address of government
accommodation and details of loan/advances/refunds installments numbers et¢
were not written in the PBR’s.

Past information of the employees who are transferred in, to this unit were not
recorded in the PBR, from their LPC’s (which is later on required for income
tax purposes etc) and also those employees were transferred out, from this unit
to another unit the same were not recorded in the PBR, which is irregular.
Numerous cuttings and overwritings were also noticed in the PBRs which were
also not attested by the DDO, in PBR maintained by the unit, which is irregular.
Monthly entries in PBR have not been verified and signed by the D.D.O. for its
correctness, which is also irregular.

GAR-18-Abstract Pay Bill — entries not found maintained during entire audit
period which should be maintained duly attested [verified by the D.D.O. for its
correctness.

Separate Pay Bill Register for the employees who Joined Government Service
on or after 01-01-2004 was also not being maintained by the office being NPS
contributory employees.

intimation to audit.

Tan No.03. (Ref. Audit Memo No.10 Dated : 17.12.2019)

Subject: Short coming in Contingency Bills

1.

Necessary steps may be taken to remove the above discrepancies immediately under

During test check of contingency bills for the audit period the following

shortcoming are noticed:-

"

Bills not marked paid and cancelled, (e.gBill no. 18, 20,106,107 (2017-18), 15,60,108
(2018-19)etc It should be done on each bill after clearing the payment.
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2. Bill not marked passed for payment, (€8 Bill no. 18 (2017-18) 108 (2018-19) etc. It
should be done on each bill after clearing the payment.

3. As per rule 129 (vii) of GFR 2005 & rule 136 (vii) of GFR 2017 “No works shall be
commenced or liability incurred in connection with it until a Work Order ijssued. But on
scrutiny of contingency bil, it has been observed that such work order/supply were not

issued e.g. bill no. 18 dt. 24.05.17,20 dt. 24.05.17, 106 & 107 dt. 01.01.18 etc.

4. As per rule 208 (iii) of GFR 7017  Details of the material so received should thereafter
be entered in the appropriate stock register, preferably in an IT-based system. The officer-
incharge of stores should certify that he has actually received the material and recorded it

in the appropriate stock register. It has been observed that no such certificate has been
recorded e.g. bill no. 18 dt. 24.05.17,20 dated 24.05.17,106 & 107 dated 01.01.18 etc.

Necessary. steps may be taken to remove the above discrepancies jmmediately under
intimation to audit.

Tan No.04. (Ref. Audit Memo No.11 Dated :18.12.2019)

Subject :- Improper maintenance of DDO / State Cash Book.
As per rule 13(ii) All monetary transactions should be entered in the cash book as soon as they
occur.

As per rule 13(iit) of Receipt & Payment rules, the Cash Book should be closed regularly and
completely checked. The DDO should verify the totaling of the Cash Book or have this done by
some responsible officers other than the writer of the Cash Book and initial is correct.

As per rule 13(iv) - at the end of each month, the DDO should verify the cash balance in the Cash
Book and record a signed and dated certificate to that effect.

«Certified that Cash amounting to Rs.-----—-= (RUPEES ..evneeeenes only) has been physically verified
and found correct as per the balance recorded in the Cash Book.”

During the test check of Cash Book maintained by the 7 Delhi Girls BN., NCC, Kirti Nagar,
New Delhi for the Audit period 2017-19, the following shortcomings have been observed:-

1. Each entry in the Cash Book should be signed / initialed by the DDO but it has not been
found initialed from the pe iod 01.04.2017 to 01 .10.2018.
2 The Summary of undisbursed amount / closing balance of each month should be
manually recorded at the end of each month which has not been done during the audit

>
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period instead the Bank Statement has been pasted / stapled in the Cash Book which is
irregular.
Cash Book should be closed on each & every date.
The Imprest money of Rs.5,000/- is not utilizing by the unit for the purpose, it is meant

for the amount of Imprest may be deposited with Govt Accounts.
The following TR-V & GAR-7 has also not been recorded in the cash book receipts and

payment for €.g.
Date in Rs.

1 49/13.11.2017 00/13..11.2017 Recovery of DGHS in Sh 1,300/-
Rajeev Sharma, uDC
e

00/15.12.2017 Issuing of DGHS Card to 54,000/-
Sh Kundan Sing LVD

3 51/24.04.2018 00/24.04.2018 Issuing of DGHS Card to 30,000/-
Smt Shyama Devi

Necessary steps may be taken to remove the above discrepancies immediately under
intimation to audit. ‘

Tan No.05 (Ref. Audit Memo No.12 Dated :17.12.2019)

Subject:-Shortcomings in Stock Registers gConsumable / Non consumable)

During the test check of Consumable / Non consumable stock registers of
Commanding Officer, 7 —Delhi Girls Battalion, NCC, Kirti Nagar, New Delhi, the
following shortcomings have been noticed:-

As per rule different, page should be open for each and every stock article which is
having different specification but it has been found that in many cases two articles of
the different specification have been entered in one page.

Non consumable items i.e. Computer table, Revolving chair ,Computer UPS at page
14 & 15 and consumable items i.e. Cap, pen drive, register, envelope at page 72,75 &
109 are entered in one stock register i. (Stock register 4) etc. whichis irregular.
Alphabetical index not maintained. It should be maintained.. |
Numerous cuttings and overwritings were also noticed in the stock register which
were also not attested by the Officer incharge , in stock register maintained by the
unit, e.g. page no. 25,26,27,47 & 48 (Stock Register -3) 10,12,18,20,29,31,57,59 etc.
(Stock register -4) which is irregular.

Necessary steps may be taken to remove the above discrepancies immediately under

intimation to audit.
w/”/
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3.

4 As per foot no
years which has not been do

Tan No.06 Ref. Audit Memo No.13

Subject: -Shortc

omings in maintenance of Servic

Dated :19.12.2019)

e Book

During the test check of Servic
Officer, 7 _Delhi Girls Battalion,

shortcoming have been noticed by

SNo |Name& Designation of the
employee (Mr./Ms.)

Ashok Kumar, Jr. Asstt
2 Suresh Kumar Rana, Jr.
Asstt.

_ Rishi Bhan , Driver

Service Book to be

shown to the official every year as pef SR

required 10 be shown to the

Servant will ensure that his serv

e of Commanding
the following

e books maintained by the offic
NCC, Kirti Nagar, New Delhi ,
the audit:-.

Aadhar no. not recorded.
Details of family and nomination form for gratuity

etc. not available .
‘Aadhar no. not recorded.

Aadhar no. not recorded.

202:Service book is

and his signature obtained. The Govt.
fied and certified. The same has

official every year
ices have been duly veri

not been done most of the service books.

As per
service OT left five

concerned and service Ve

has not been followe

And Rishi Bhan, Driver

Necessary steps may be taken to remov

intimation to audit.

rule, the officials/officers serv
years of service before retirement,) wil

- fication certificate will be pasted on

d by the 0

te on first page of service books, el
ne in any case.

mpleted 18 years of regular
1 be verified by the Office
the service book. but same

fficel. Service books of Sh. Suresh Kumar Rana, Jr. Asstt.

ice book (who have co

have not been verified by the office.

tries should be re attested every five

e the above discrepancies immediately under

g
(URMILA KAPOOR)
JAO Party No. XII



CURRENT AUDIT REPORT

PART 11

1201&1@ to 2018-202)

20\ 8- 1c 4+ 202\ -2

PARA 01: Irregular payment of Honorarium to teaching staff deployed for NCC Students
during Covid Lockdown period.

(Ref. Audit Memo No.10 dated 27.05.2022)

During test check of record of 7 Dethi Girls Bn, NCC Kirti Nagar, New Delhi — 110015, for

the audit period 2019-20 to 2021-22, it has been noticed that sanction of Honorarium have been
received by this office for payment to the teaching staff during Covid Lockdown period for the
month of May, 2021 which is irregular. FR 9 of Fundamental Rules provides that honorarium
means a recurring or non-recurring payment granted to a Govt. Servant from the Consolidated
Fund of India or the Consolidated fund of a State or the Consolidated Fund of a Union Territory
as remuneration for special work of an occasional or intermittent character. The overtime
allowance or overtime pay, pie money are treated as recurring honoraria as they are paid for
laborious work of an occasional character within the meaning of this rule. But during the scrutiny
of honorarium files it has been noticed that honorarium has been sanctioned for additional duties
which were not performed during the lockdown period as detailed below:

S Name and designation | Honorarium Amount to be recovered

, paid to staff for

N the month of

0 May, 2021

1. Seema Sharma, | 2000 2000
Lect.Laxmibai college

2. Dr. Divya 2000 2000
Singh,
LectRajdhani
College

3: Monika 1800 1800
Kaushik,
teacher RPVV
school

4 Abha  Singh, 1800 1800
teacher SKV
Badli

5 Deepti, Lect., 2000 2000
Shivaji College

6 Monika, 1800 1800
Salwan School

Total 11400 11400 ~




dle

Hence the amount of Rs. 11400/~ should not be released to officials of the unit as
honorarium sanctioned for the lockdown period is irregular. Moreover, similar other cases may
also be reviewed at your own level. It may also be confirmed whether the entire honorarium paid
to the staff during the audit period is included in the income for calculation of income tax or not.
Undertaking regarding inclusion of this income in the gross salary must also be obtained from the
staff while releasing the said payment.

PARA 02: Discrepancies in Income tax for the audit period.-reg.

(Ref. Audit Memo No.07 dated 26.05.2022)

During the text check of records/files maintained by the O/o Delhi Girls Bn, NCC Kirti
Nagar, New Dethi — 110015 , the following irregularities have been found:-

It has been observed that no income tax return on quarterly basis along with 24G in respect
of the Unit for the audit period has been filed by the DDO of this Unit which is a serious lapse on
the part of DDO . Hence the income tax deducted from the salary of the officials during the audit
period is not reflected on the income tax site i.e. Traces Part A and Part B.

DDO is hereby advised to take necessary steps to get the income tax return of this office
filed for the audit period under intimation to the audit.

PARA 03: Non production of records.
(Ref. Record Memo dated 18.05.2022)

The following records have not been produced to audit :

Purchase files for the audit period 1999-2022.
Library record.

Tution fee register/LTC advance register.
TR-5 stock register.

List of unserviceable items.

AR RN

Hence the above records may be shown to the next audit.

(Sham arma)
AOQO/Interna it Officer
Audit Party No. XVill



PART III
TEST AUDIT NOTES
(2019-2020 to 2021-22)

TAN 01:- Information regarding NOC obtained from Delhi Fire Service Department-reg.
(Ref. Audit Memo No.02 dated 10.08.2020)

As per the directions passed by the Hon’ble Supreme Court of India in W.P (C) No. 483/04
in the matter of Avinash Mehrotra v/s U.O.1. & others dated 13.04.2009 and keeping in view of
the provisions of Delhi Fire Service Act 2007 (Delhi Act 2 of 2009) and Delhi Fire Service Rules,
2010 as well as vide circular No. F.6/Estate/CC/Fire/Safety/2011/3298-3398 dated 01.03.2011
issued by the Directorate of Education, Govt. of NCT of Delhi, it may be clarified to audit whether
No Objection Certificate (NOC) from time to time from the Delhi Fire Service, GNCT of Delhi
has been obtained as per the terms and conditions laid down by the fire department as well as

contained in the above judgment, the same may be provided to audit.

Hence, the HOO is advised to obtain the said certificate from the competent authority.

TAN 02:- Discrepancies in Pay Bill Register (PBR).
(Ref. Audit Memo No.04 dated 24.05.2022)

During test check of the PBR for the year 2019-2020 maintained by the O/o Delhi Girls Bn,
NCC Kirti Nagar, New Delhi — 110015, the following shortcomings have been observed:-

1. Page counting certificate is to be given on the first page of the register mentioning the total
number of pages, but the same has not been recorded in any of the PBRs for the audit period
and which should be duly counter singed/attested by the competent authority.

2. Name of Department/Unit, Financial Year and name of school etc not recorded/pasted at
the front of PBR, the same should be recorded/pasted neat and clean manner.

3. Mandatory columns I.e. Name and designation, DOJ, Govt. accommodation address etc.
have not been filled which is irregular.

4. Abstract of pay bills has not been prepared TR-22 B in the PBRs which should also be duly
signed by the competent authority.

5. Entries made during the audit period in the PBRs have not been checked and signed by the
competent authority/DDO every month for its correctness.

6. Total of pay & allowances have not been worked out for income tax purpose which is
irregular.



e

7. Also, it is found that Pencil used and overwriting of many cuttings made in PBRs, which
is improper. This practice should be avoided in future. The PBR maintained by the unit is
casually manner. :

These discrepancies may please be rectified and compliance be shown to audit.

TAN 03:- Discrepancies in Bill Registers for the audit period.

(Ref. Audit Memo No.05 dated 26.05.2022)

During test check of the Bill Register for the year 2019-2020 TO 2021-22 maintained by the O/o Delhi
Girls Bn, NCC Kirti Nagar, New Delhi — 110015, the following shortcomings have been observed:-

1. Name of Unit/Department and financial year of opening details are not recorded at the front
of cash book, it should be recorded at the time of opening.

2. Blank Col.4- Particulars of every bill presented to PAO need to be entered at Col.2 of the
bill register and its net amount in Col.3. Further, these entries must be attested by the DDO
at Col-4 at the time of signing the bill and before presentation to PAO. But, it was noticed
that for the period 2016-17 all entries were found unsigned by the DDO, which is irregular.
Entries in the bill register without attestation by the DDO have no authenticity and in
absence of proper attestation, figures of the bill presented to PAO can be changed at any
stage and possibility of error cannot be ruled out. Elucidate reasons to audit.

3. Blank Col-5, and 9- Col. 5 and 9 should be completed under the signature of DDO so as
to check the actual amount admitted/passed by the PAO office and timely receipt of cheque,
but the same has never been completed/signed by the DDO in respect of any of the financial
year under audit period, which is irregular.

4. Blank Col . 10-12-Col. 10, 11 and 12 of the bill register indicate the cheque no./date
received against the bill present to the PAO and which must be attested by the DDO in
Col.12 at the time of making necessary entry into the Cash Book. But these columns were
found blank, which is irregular. Reasons for not signing against Col. No.10 and 11 by the
DDO may be furnished to audit.

5. Blank Co; 13, 14 and 15- Col. 13, 14 and 15 meant to keep a check and to avoid the
possibilities of retention of undisbursed money beyond the prescribed period not filled,
which is irregular.

6. Several cuttings and overwriting seen in the bill registers for the audit period which is
irregular.

HOO/DDO is advised that rectifications of the above irregularities may be made and shown to audit.

TAN 04:- Irregularity in Housekeeping/Sanitation and Security Services-reg.
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TAN 04:- Irregularity in Housekeeping/Sanitation and Security Services-reg.
(Ref. Audit Memo No.06 dated 26.05.2022)

During the scrutiny of records of Housekeeping/Sanitation and Security Services, it is seen
that contract is awarded to M/s. Crown Security and M/s.. ABP Travel Facility Management Pvt.
Ltd These organizations have provided man power for sanitation and security services to the NCC
Unit. At present there are 05 (five ) contractual employees working in the NCC Unit. All engaged
contractual official’s character and antecedent are not verified by the police, as per the office
record. The following employees detail is as under:-

S.No. Name of Employee | Designation Name of Contractor/M/s
(Mr./Mrs.)

Iis Naresh, HVD Driver M/s Crown Security

2. Harender Kumar Yadav,
LVD

3 Rinki Security Guard M/s ABP Travel Facility

4 Rekha Management Pvt. Ltd

5 Priya Data Entry Opertor M/s ICSIL

As per the Delhi Private Security Agencies (Regulations) Rules, 2009 issued by the Home
Department, Government of NCT of Delhi wherein it has been instructed that “sufficient time is
hereby accorded to get the persons proposed to be deployed in the schools/offices/stadia are to be
verify from police authorities. The verification report must be submitted to the concerned HOI/In-
charge at the time of joining of the housekeeping employees/security guards.

No employee should be hired without obtaining their antecedents (including his/her full
name, residential address, hometown address and relevant documents pertaining to such
information) prior to their recruitment. Further, once such details of the employees have been
obtained, the employer is required to submit to the local police station having jurisdiction over the
employer’s establishment, for verification of the same. It is important to note that such
verifications be obtained only through the jurisdictional police station.

Pending such verification of antecedents by the police station, private employers may
employ with a condition that the employment of the candidate is subject to the verification and the
confirmation of their antecedents. In this connection, it is requested to kindly confirm as to whether
the officials hired as Housekeeping/Guards for security in the institute, are verified from the police
records.

Compliance in respect of the above employees on contract basis may be shown to next
audit .



TAN 05:- Discrepancies in maintenance of Cash Book-reg.

(Ref. Audit Memo No.08 dated 27.05.2022)

During test check of the Cash Book for the year 2019-2020 to 2021-22 maintained by the O/o Delhi
Girls Bn, NCC Kirti Nagar, New Delhi — 110015, following shortcomings have been observed:-

IS

Page counting certificate is to be given on the first page of the register mentioning the total
number of pages, but the same has not been recorded in any of the PBRs for the audit period
and which should be duly counter singed/attested by the competent authority.

Name of Department/Unit, Financial Year and name of school etc not recorded/pasted at
the front of PBR, the same should be recorded/pasted neat and clean manner.

An eraser or overwriting of an entry once made in the cash book is strictly prohibited. It
has been observed that corrections have been made in the cash book but entries were not
initialed by the HOO on every such correction., authority. Each and every entry recorded
on receipt and payment side in cash book have not been attested and counter signed by the
DDO. The same should be signed by DDO in time to time.

As per Rule 13 (4) of Receipt & Payment Rules, 1983 provides that at end of each month,
the Head of Office should verify the cash balance in Cash-book and record signed and
dated certificate to that effect. In regard to any discrepancy noticed therein the instructions
contained in the GFR should be followed. It has been observed that the Certificate of
Physical verification of cash certificate was not recorded in the cash book, which should
be in the following form (“Certified that Cash amounting to Rs.

e RINEEE s e e e only) has been physically verified and found correct as per the

balance recorded in the cash book.” 1t is advise that in future appropriate certificate of
physical verification of cash be recorded in the cash book.

Reasons for above noted discrepancies may be elucidated to audit. These discrepancies

may please be rectified and compliance be shown to audit.

(Shamm& Sharma)
AO/Intern Officer
Audit Pa 0. XVIII



