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DIRECTORATE OF AUDIT
GOVERNMENT OF N.C.T. OF DELHI
4™ LEVEL, C-WING, DELHI SECTT,

I.P. ESTATE, NEW DELHI-110002

Subject: - Audit Report Of Administrative Officer- NCC Group HQ, Delhi, (C), NCC, B-6,
Safdarjang Enclave, New Delhi-110029, for the period 2016-17 to 2019-20.

INTRODUCTION:

The 1.A.R. on the accounts of Administrative Otficer- NCC Group HQ, Delhi, (C), NCC, B-
6. Safdarjang Enclave, New Delhi-110029 for the period 2016-17 to 2019-20, was conducted
by field Audit Party No. 15 comprising of Mrs. Rajalakshmi Francis, Sr. AO/IAO, and Ms.
Sireesh Kusum, AAO. The audit was conducted during 7 working days w.e.f. 5/4/2021 to
13/4/2021. The D. A. G C. R. has been conducted the audit till 2018.

AIMS & OBJECTIVES

N.C.C. aims to develop good qualities like good character discipline, patriotism, secularism,
selfless service, courage, hardwork among youth to mould them to good citizen. It also aims
to create a resource of human youth who are competent to take responsibilities in various
walks of life. It aims to create a pool of human youth to absorb into Indian Armed forces and
para-military services.

HOD, Head of Office &DDO

_S. | Name of the Officer | Designation Period
No. !______ _ - From To
01 l]:tiol Suresh Malik Adm offr 01.04.13 28.02.14 |
|02 | ColRattan Singh | Adm offr 01.04.16 - 31.03.17 |
' 03 | Col Rattan Singh Adm offr 01.04.17 31.09.17 !
~ 04 | Lt Col Gaurav Bhakhri | Adm Offr 01.10.17 31.03.18 ‘
05 | ColVivek Gupta | Adm Offr 01.04.18 _ 30.11.2020
Cashier )
- S. | Name of the Officer Designation Period
. No. | From To
01 | Sunanda Sawhney A.S.0 01.04.2016 | 31.03.2020

Budget Allocation and Expenditure
(Amount in Rs.)

‘- Financial Y(;nr__I Budget(N.Plan) Expenditure(N.Plan)

|

i : Salary | O.E Salary O.E -
[ 2016-17 ' 45,00,000 - 1730232 37,99,890 14,99,296
2017-18 | 55,00.000 | 1681800 | 42,20,181 15,12,382
;r:_"ﬂ x_a_) _[ _3_0.00',000 24,56,000 26,60.998 20,13,000
201920 24,00,000 27,94,000 23,55,583 25,44,856




VACANCY

Post Sanctioned Filled Vacant

Group C 11 4 7
Total 11 4 7
Statutory Audit:-

The statutory audit of Administrative Officer- NCC Group HQ, Delhi, (C), NCC, B-6,
Safdarjang Enclave, New Delhi-110029 by AGCR till 2018.

Maintenance of Records:-
The maintenance of records of Administrative Officer- NCC Group HQ, Delhi, (C), NCC, B-
6. Safdarjang Enclave, New Delhi-110029 for the period 2016-2020 was found satisfactory
subject to observations made in current audit report and in test audit note.

Old Audit Report
S.Ne | Year Total Para’s | Para Para no. of Outstanding
Settled Settled Para’s | Para’s with para
7 No.
1 ]1976-77 1 0 0 1(1)
2 11977-78 1 0 0 1(2)
3| 1978-79 2 0 0 234
4 | 1980-81 3 0 0 3(5,6,7)
5 | 1984-88 2 0 0 2(8,9)
6 | 1997-98 1 0 .0 1(9)
7 | 2007-08 2 0 0 2(1,2)
8 | 2013-16 3 0 0 3(2,2,3)
(B)  Details of Old Recovery : NIL/-
S. | Year Total old Amount Recovered | Balance Recovery
| Ne. O/S against Paras (Amount
Recovery in Rs. Parawise)
1 |1976-77 778 0 778
2 | 1977-78 0 0 0
1978-79 0 0 0
1980-81 1256 0 1256
] 1984-88 591 0 591
1997-98 0 0 0
2007-08 984 0 984
2013-16 9363 1236 |0 2263 1226
Total 5872 L&uI |0 5872 V€LY
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MELGUIAR PURCHASES

On scrutiny of contingent bijjs, following irregularities were
observed , which may please br looked into, rectifjed and noted
for future tiidance, . )

(a) MMEGIIAR PURCHASE o LAMMINATED PHOTUGRAPHS FCR R /=

A purchase/jop work of Jlaminateq photographs was got done
from M/s, Ashok Kumap Goyal as per details given .be low i~

Contingent gy pliers s

Bil) No. S2ilo,  Dpate oup
GPC3%g (38)
7800 636 7.6.07 7,900/~

QRBERVATLUNS MADE: ;

1) No formj} mur chase comnittee was annointed,
i1) nNo *nquiry letterg 9iving detaileg soecification weyre sents

341 Quotations were recejved by hand, It means rates were known

to one and 3131, .
Iv) Quotations were recd, from following three parties :.
a)  Ashok Kr. Goyal (Stationers g General Order suopliers)
A-20, East UL tam Nagar

h) A3 Associate (Ganeral Order supplier) ' . .
WZ.-155 Lajvantt Gdn » New De Jhg

¢) Gk Ggyal & Sons (Laminators and stationers)
. WZ-219, Gali No.7,LaJwant1.Gdn.,New,pelh{,

Thus , callin% 3 tenderers only, no adequate compe tition
Was created to ge! best competitive rates as per the recquirement
of GFRs, '

v)  Dealers sueclalized fn the field of photography as well as
lamination work vexre not invited, ' :

- Keeping in view of the above , purchase/Job work of laminated
photogranhs for Rs, 7900/~ is treated irregq_ar. Mattey: may pls,

be taken up wiy compe tent authority for regularization under
intimation to audit,

b) IBREGULAR PURCHASE UE 2 AMCO DATTERIES FOR RS, 86 /-

s

2 Nos, AMCO Batterins were ourchased from M/s. Sanya Batteries
vide contingent Bill Mo, GPC~40 dt, 7.8.97 (dealer's bi1) No.,1163
dt. 29.7.97 for Rs, 3086)under eschange of 2 old batteries for
RS. 500/"'0

OTSERVATIONS WERE MAUE:;

1) No formal purchase committee was anpointed,

11) No Jotations .were Obtalned to get best competitive rates, as
ber requirement of GrR. o
Uil)proraval of ™ was reeaived before Yeplacement of batteries,
Mo roelevant £1)e has been shewn to audit for test check,

iv) As per purchase instructions issued from time to time, purchrsece
sheinld ba made trom deajers registered with S.Tax only, M/s.
Senya Pattferinos fa pat teglstered with S, Tax.

) History ehant of VRhieln hae nal peap shown to cnflirm an dn
Thethine the g bPattey o -y omalated §ig MHfr~time | :




History sheet of relevant vehicle be produced to
audit for test chec .

Keeping in view of the above, purchase of 2 batteries amountin

to Rs, 3086/~ is treated irregular, Matter may please be
taken up with compe tént authority for its regularization,

FORREARAXIR NON_OBSERVATION OF PURCHASE CODAL
c) FORMALITIES o

While makin following purchases, the Unit wag Tequired
to observe cod, formalities ag required under GFRs and
purchase instructions issued by Finance Department of
Govt, of Delhy from time +to time, The relevant purchase
files, complying the required coda) formali les, may
please be Produced to audit for test check,

Contingent ' '
Bill No. Name of supplier Bill Date Ant, TIten

GPCII07  Globe Bagt Depot™ 757 25.3.98 ~3235/-"Books
{alongwith Sanction Order)
GPC-108 Nath Tent g E].ys, Nil 25,11,97 “3306/- Tentage
GPC.117 Kashyap Automobiles 2214 20.3.98 17515/~ Repairing
: of DLIV ),
1016 Mytac

GPC-122  Dpefence Publishing DPC/4g 30.3.98 4034/~ Books
(alongwith Sanction Order)

general items regularly from Super Bazar/Kendriya Bhandar/
Delhi Con.Coop, Wholesale Store Ltd. As per Tequirement of
GFR, in all purchases of stores including stationery items
involving expendi ture exceeding Rs, 1000/= but less than

Rs. 20.000/-—, the Unit is required to observe limited tender
system, The Tequirement of Rs be noted and future
purchases from Government stores also be made af ter observing
wdal fermalitiex if the purchase amount e xceeds Rs, 1000/~.

i




Audit Report of NCC Group H.Q; Delhi [C]
C '( \3 0 Y i

?cv\a« W oA .
PARA No. 01 Memo No. 2, Dated: 05.01.09

Sub:

Performance of NCC Group HQ Delhi {C}

NCC  Group HQ Dethi ‘D’ was re-designated as NCC Group HQ Dethi ‘C’ in 1968 and
presently functioning as link office between NCC Directorate, Old Secretariat Delhi and
10 NCC units (Annexure *1°) under its jurisdiction. The Group HQ is working under the
supervision of Group Commander with an AO(for administrative purpose) and Training
Officer who looks after the training activities of various NCC units. The main aim and
objectives of NCC is:-

-

To develop character, discipline, leadership, secular outlook, spirit of adventure
and the ideals of selfless service amongst the youth of the country,

To motivate the youth to take up a career in the armed forces and always available
for the service of the nation.

To achieve this aim Group HQ ‘C"’ is entrusted with the following functions:-
To watch proper functioning of NCC units

To conduct annual inspection by Gr. Commander and send report to Director
General of NCC ,

To compile the requisition of arms and émmunitions submit by units and sent it to
Directorate.

To check the performance of Group HQ, various records such as no. of

institutions/schools/colleges having NCC, no. of additions during last 3 years, efforts
initiated to enhance enrollment of NCC cadets, record of inspection reports , No. of
camps organized etc. was sought. On the basis of records provided, audit observations are
as under:- )

No. of cadets enrolled; - Authorized strength / enrollment of cadets during
2007-08 is as under:-




® "

Divisions of cadets Authorized | Enrollment Deficiency
SD (Boys) 2780 2689 91

JD (Boys) 13000 12370 630

SW (Girls) 2120 1920 200

JW (Girls) 2100 1670 430
TOTAL . 20000 18649 1357

2. No. of institution having NCC:-

As per list submitted by group H.Q only 146 schools and 35 colleges are having
NCC. Moreover, out of 135 schools, the participation of public school is negligible.

3. Manpower Strength

The Group H.Q and units under its jurisdiction are short of manpower as undes:-

S. No. | Nomenclature Authorized | Held Deficiency | % of Deficiency
1. Civilian Staff 299 199 180 60%
2. ANOs 185 133 52 28%

It has been observed that out of 143 sanctioned posts of lascar (Civilian staff) 126 posts
lying vacant. The deficiency in staff strength may be reviewed by higher authorities and
if the posts are no longer required, the same may be abolished under intimation to audit.
4 Deficiencies in Arms, Ammunitions and Equipments

During audit period, the position of Arms, Ammunition and Equipments was as

under:
S. No. | Nomenclature Authorized | Held Deficiency | % of
Deficiency
1. MAG 7.62 MM SLR 907 415 492 54%
2, 38 BALL 2640 235 2405 91%
3. 12 BOR 8000 5064 2936 38%
4. AIR Equipments (Micro [ 04 03 01 25%
Lights) - _

5 No record of Annual inspection conducted by Group Commander was made
available to audit.

The above facts / deficiencies may be brought to the notice of the Higher -
Authorities and efforts may be initiated to enhance no. of cadets, no. of institutions and to
over come the deficiencies of Arms, Ammunitions, equipments and manpower.
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PARA No. 2 Memo Nol0, Dated: 21.01.09

Sub : Noa recovery of Rs.984/- On account of tax deducted at source

As per Income Tax Act, 1961 section 194 C any sum credited or paid ia pursusace of
any contract the consideration for which exceeds twenty thousand rupees in cases
other than advertising @ of two percent will be deducted from bill.

During the course of audit, it was observed that the office of NCC HQ Gr-C,
Safdarjung Euclave, N Delhi-29, has not deducted the tax at source under the Income
tax Act as detailed below:_

S.No Name of contractor Amt. of bill TDS +eess Actual Short
Tobe recovered recovery
Recover of TDS+ Cess
1 M/s AOK Rs.47756/- 984/ NIL © 984/~
B.N0.61/7.9.07

Efforts may be initiated to recover Rs. 984/- from the concerned firms after due verification and
credited in govt. account under intimation to audit.

%&&‘ , Memo No. 8 & 9, Dated: 21.01.09

/ Non-production of Records.

Sub: Non maintenan

As per Rules, the detailed PF ledger Account/in Form CAM-47 should be
maintained by the Head of Office in bound ledgers which will be machine-numbered and
a broadsheet in Form 48 should be maintained and all ¢éposits and withdrawals should be

posted direct from the ledgers. Byt on scrutiny of s revealed that the office has not (_(bg [N
prepared/maintained GPF Class- . o an O

\ A~
2 TR-5:- As per Receift and Paynyent Rules where money is received on

behalf of Govt., Head of Office must\give the pa
of receipt in TR-5. But scrutiny of recapd revéaled that TR-5 has not been maintained by
Group H.Q instead reccipts are directly being deposited in to treasury through challan
which is irregular. ‘

3 Service Book of Sh. Jadish K
Units were not provided to Aundit.

Reasons for non maintenag
be maintained and shown to nexy/audit.
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Para No.1(®) Non- deduction of subscription towards DGEHS.
(Ref. Audit Memo No. 12 dated 5/10/2016)

As per Delhi Govt. Employees Health Scheme, Membership is compulsorf for all eligible
serving employees of GNCTD. As per CS (MA) rules in case spouse of employee is also vat.
servant then if only one of the spouses wants to avail the benefits of the scheme, the other
spouse being considered dependent for the purpose of medical benefits may be beneficiary
prdvided he/she is not getting any type of medical benefit/allowance in this regard from his/her
office. A joint declaration in this regard that both of them will be getting the benefits under the
scheme may be obtained from ‘them while issuing the membership/health card.

On scrutiny of Pay Bill Registers, it revealed that short recovery of subscription of

DGEHS has been made in respect of following employees

Sr. N| Name of the - Period Amount du{ Amount | Amount of
Employee (Rs.) recovered | short recovery
(Rs.) (Rs.)
1. Mrs. Sunanda Sawhn(.ey, 9/13t09/16 | 325 225 100x37=3700

o D




| | ‘ M

~ Head Clerk

2, Davinder, Steno Gradell | 6/09to 9/16 | 325 225 100x88=8800

Total Rs. 12,500/ -

The aforesaid recovery of Rs. 12500/ - towards DGEHS may be made from the
concerned employees and éompliance may be shown to audit. Further Recovery of Rs.
325/- be made from the month of October 2016. .Similar other cases of short recovery of
subscription towards DGEHS in respect of other employees may be reviewed and short
recovery, if aﬁy be recovered under intimation to audit.

Q
Para lég(a):- Short Recovery under Section 10 A on account of Children Educational
Allowance

(Ref. Audit Memo No. 14 dated 6/10/2016

While Scrutinizing the income tax calculation sheet for the financial year 2014-
15, 2015-16 It has also been observed that CEA subject to a maximum of Rs. 100 per
month per child upto a maximum of two children was also allowed in the financial
year 2014-15 and 2015—16 which was inadmissible. Vide Order 11(1) of CEA Rules
applicable prior to 01.09.2008, it was admissible to an employee @ Rs, 100/- per month per
child {Order 16} (upto 3 children born upto 31.12.1987 and restricted to two children at any
tﬁne born thereafter) who is compelled to send his child to a school away from that station at

which he is posted and /for residing owing to the scheme of a school of the requisite standard

e




" at that station. Further, vide Orders 18 and 24 “if CEA is drawn for any child,
reimbursement of tuition fee or payment of hostel subsidy will not be admissible for that

child. Following are the cases where exemption under Section 10 of Income tax on

account of CEA was allowed, resulting short recovery of income tax:

Financial Year 2014-15
S.No. | Name and designation Amount of | Short recovery
CEA allowed | of income tax
for exemption | @10.3%
1. Sh. Devender Steno 2400 247
2, Sh. Shajan john K., UDC 2400 247
3. Ram Karan, UDC : 1200 124
Total 618
Financial Year 2015-16
S.No. | Name and designation Amount of | Short recovery
CEA allowed | of income tax @
for exemption | 10.3%
1. Sh. Davinder, Steno 2400 247
2 SMt. Neena Wadhwa, UDC 1200 124
Smt. Shalini Kalra, UDC ' 2400 247
Total 618

The aforesaid recovery 0f Rs. 1236/-may be made from the concerned employees
and compliance may be shown to audit. Similar other cases of short recovery of
subscription towards CEA in respect of other employees may be reviewed and short
recovery, if any be recovered under intimation to audit. '

Para No. 2(b)Irregular rebate of Mediclaim under section 80 D amounting to Rs.

24580 /-
(Ref. Audit Memo No. 15 dated 6/10/2016)

During the test check of the documents submitted by the employee for tax
rebate on account of Medical Premium under section 80 D is only Rs. 10725/ but she
had taken the rebate amounting to Rs. 24580/- for financial year 2015-16. In this
connection it is submitted she had provided the receipt of mediclaim policy of Karvat
Cover More Assist Pvt. Ltd to the office only amounting to Rs.10725/-. As per rule only
premium amount of mediclaim policy and DGHS amount is covered under Section 80

D which is only Rs. 14625/~ (Rs. 10725 medical Premium + DGHS Rs. 3900/= (325x12))'

o
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but she had taken the rebate amounting to Rs. 24580/-it is observed that following
employee has been allowed deduction which is inadmissible under the provision,

Financial year : 2015-16

Details As per Department As per Audit
Total Salary 678183 678183
Less Tpt Allowance 19200 . 19200
Less Exemption u/s 24 (b) on interest on HBA -
Less Deduction under 80C 150000 150000
Less Deduction under 80 D 24580 14625
Less Deduction under 80CCD(2) — -—
Net Taxable Income 484403 494358
Income tax 23440 24440
Education Cess @3% 703 730
Total tax payable 24143 25170
Income tax paid 24143 25170
Income tax recoverable - 1027

The Income tax calculations be revised and necessary recovery of income
tax of Rs. 1027/- be made from the concerned employee under intimation to audit.
Similar other cases of short recovery of subscription towards medical Premium under
Section 80 D in respect of other employees may be reviewed and short recovery, if any

be recovered under intimation to audit.

PARA NO. 3:-

" (1) Medical Register
(2) Children Education Allowance Register
(3) LTC Register

Non Production of Records.

(4) Records relating to condemnation of office furniture, non serviceable equipme;

(5) Cash book
(6) TR-5

nt etc.
)QNJ\ W”/

(AK. BHATT)
L.A.O., Audit Party No. XXIII
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PART-III

Sub: Shortcomings in Pay Bill Register
(Ref. Audit Memo No. 9 dated 4/10/2016

During test-check of PBR, following irregularities were noticed:

1.

s

7.

Page counting certificate was not recorded: Page counting certificate
duly signed by the DDO which is required to be recorded on the first page
of the PBR has not been found recorded.

Incomplete personal information - The mandatory information/details
of the officials (which was required to be written on the upper part of each
page) were also not found filled completely in any of the PBRs. Apart
from the name, DOI and GPF No, the other details like Pay-band, Grade-
Pay, address, DOB, DOJ, details of loan/advances/refunds, etc were not
recorded in the PBRs, which is incorrect.

Incomplete particulars of advances - Details of loan/advances/refunds,
etc not recorded in the PBR.

Cutting & Overwriting - Numerous cutting and overwriting notlced in
the PBRs. were not attested by the competent authority.

It has been observed that the Abstract of Pay Bills has not been prepared.
Past information of employees who have been transferred into the unit
(required to be entered from LPC) were not found recorded in the PBR.
This information is required for calculation of Income Tax, GPF
contribution etc

Monthly entries of Pay and Allowances entered in the PBRs have not been

signed by the DDO.

The above irregularities may be removed and compliance be shown to the next audit.

TAN NO. 2

Sub: Deficiency in maintenance of Service Book

(Ref. Audit Memo No. 11 Dated: 4/10/2016)

(i) Nomination for different purposes- A nomination is a legal document or
declaration made by a Government servant conferring the right to receive any
amount due to him from the Government in the event of his death before
receiving that amount. Settlement of the claim to the nominee becomes easier
and quicker. In the absence of a valid nomination, the procedural formalities

Sl
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have be to observed by the claimant in obtaining a legal hair certificate, etc,
and there is a consequential delay.

Hence, it is the responsibility of every Government servant to ensure that he
submits the Nomination wherever prescribed and keeps the same up to date.
Nominations on account of Retirement/Death Gratuity, GPF, UTGEIS,
Details of family members should be obtained from each and every
government employee, after acceptance of competent authority, the entries of
the same should be made in the Service Book of the concerned official, but
this has not been done in most of the Service Book. During scrutiny of the.
service books, it is observed that the nominations have not been attached with
~ the service books.

(ii) Service Book to be shown to the official every year - As per SR 202, the
Service Book is required to be shown to the official every year and his
signature obtained in token of his perusal. No Service Books has been shown
to any officer/ official. '

(iii) = Re-attestation - The particulars of each government servant at the first page
of service book should be re-attested after every five years with dated
signature by the competent authority. But the same was not found in any of
the service books.

(iv) Verification and communication of qualifying service after 18 years of
service or 5 years before retirement.- As per Rule 32 of CCS (Pension) Rules,
on completion of 18 years or 5 years before the date of retirement, whichever
is earlier, verification of services of the Government servant concerned should
be completed and a certificate of verification issued to him in the prescribed
form (Form 24). The Certificate will contain the period of qualifying service
determined up to that period. No such certificate was seen issued in any of
the Service Books.

(v Maintenance of Child Care Leave Account vide DOPT OM No.
13018/2/2008-Estt/ (L) dated 29.092008, it was decided that the leave account
for child care leave shall be maintained in the proforma given below, and it
shall be kept alongwith the Service Book of the Government servant

concerned.
Period of Child Care | Balance of Child | Signature and
Leave Taken - Care Leave designation of the
certifying officer
From To From To
1 2 ‘ 3 4

But it has been observed that leave account for Child Care Leave has x.1ot been
maintained in the prescribed performa and not kept along with the Service Book

N
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in any case. The above irregularities may be removed and compliance be shown to the
next audit.

TANNO. 3

(Ref. Audit Memo No. 13 Dated : 5.10.2016

Para No. Stamps Account Register

(iii) Not proper maintenance of Stamps Register: As per para 90 (1)of the MOP

2003, “The despatcher will maintain an account of the postage stamps in the
form given in Appendix 18 and the format specified in Appendix is given as
under:

Date

Value of stamps Balance at close of Signature

In hand the | Received | Used the day (Col 2+3+4) | Dispatcher | Section
day during | during Officer
the day

2 3 4 5 6 7

(iv)

Whereas no such record is stated to have been maintained by the Deptt.
which is irregular.

Non-verification of daily entries: As per para 90 (2) of the MOP 2003, “The
Section Officer will check the entries made in the register every day and
append his signature with date in token of his having done so. He will also
conduct surprise test checks of envelopes ready for despatch by post”.
Whereas no such column is being maintained in the Stamps Whereas no such
column is being maintained in the Stamps Register, nor the daily entries are
being verified and signed by the competent authority for its correctness.
Further, no surprise check has been conducted by the competent authority,
which is irregular.

Non tally of stamps record with bill register - As per the bill registers,
payments on account of procurement of service postage stamps have not
been tallied with stamps register. The above irregularities may be removed and
compliance be shown to the next audit. :

The above irregularities may be removed and compliance be shown to the next

audit.

TANNO. 4

(Ref. Audit Memo No. 16 Dated : 6.10.2016

o
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Sub:- Liveries Register to Class IV employees.

During the test check of distribution of liveries Register to Class IV
employees of the Department for the year 2013-16 the following discrepancies
were noticed: . '

(vi) Page counting certificate not recorded: Page counting certificate on the first
page of the register duly attested by the concerned officer has not been
recorded.

(vii) Register has not been serially numbered.

(viii) Unattested entries: No entry in the register has been attested by the
concerned officer so as to certify correctness of the entries.

(ix)Physical verification not done: Physical verification with regard to liveries
items left in stock has not been physically verified. A certificate to this regard
has not been mentioned in the register.

The above irregularities may be removed and compliance be shown to the next audit.

TAN NO. 5
(Ref. Audit Memo No. 17 Dated : 6.10.2016

Sub:- Shortcomings in Bill Register
On scrutiny of Bill Registers for the years from 201316, following shortcomings
have been observed: .
1. Page counting certificate has not been recorded on the first of the any of
- the register.

2. Blank Col. 4- Particulars of every bill presented to PAO need to be
entered at Col. 2 of the bill register and its net amount in Col. 3. Further,
these entries must be attested by the DDO at Col-4 at the time of signing
the bill and before presentation to PAO. But, it was noticed that during
2013-16, all entries were found unsigned by the DDO, which is irregular.
Entries in the bill register without attestation by the DDO have no
authenticity and in absence of proper attestation, figures of the bills
presented to PAO can be changed at any stage and possibility of error -
cannot be ruled out.

3. Blank Col- 5, 6, 7, 8 and 9- Col. 5,6,7,8 and 9 should be completed under
the signature of DDO so as to check the actual amount admitted/passed
by the PAO office and timely receipt of cheque, but the same has never

W\WN/
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been completed/signed by the DDO in respect of any of the financial year
-under audit period, which is irregular.
- 4. Blank Col 12- Col. 10,11 and 12 of the bill register indicate the cheque
’ no./date received against the bill present to the PAO and ‘which must be
attested by the DDO in Col. 12 at the time of making necessary entry into
the Cash Book. But these columns were found blank, which is irregular.

5. Blank Col. 13, 14 and 15- Col. 13, 14 and 15 meant to keep a check and to
avoid the possibilities of retention of undisbursed money beyond the
prescribed period not filled, which is irregular.

6. Cutting and Overwritings- There were number of cutting and
overwriting in the Bill register, but these cuttings and over-writings have
not been attested by the DDO, which is irregular.

7. ECS details has not been mentioned in the Bill Register. Date of sending
of ECS by the PAO has not been found mentioned against bills. Needful

may be done now and shown to audit.
The above irregularities may be removed and compliance be shown to the next

audit.

TAN NO. 6

(Ref. Audit Memo No. 18 Dated : 6.10.2016
Sub:- : ° Non-maintenance of LTC Register:

While reviewing the records and files, it has been observed that LTC advance

register has not been maintained. In absence of the essential record it could not

be verified whether the official has submitted his claim within the stipuiahed |
time or not. If the employee has taken LTC advance but he has not submitted his

claim within one month from the date of return journey, the outstanding

advance will be recovered in one lump-sum and the claim will be treated as one

where no advance is sanctioned.

Further, penai interest at the rate of 2% over GPF interest on the advance from

the date of drawl to the date of recovery will be charged.
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When claim submitted within stipulated time but un-utilized portion of advance
not refunded, interest is chargeable on that amount from the date of drawl to the
date of recovery.
When no advance is taken, claim should be submitted w1thm three months from
 the date of completion of journey, otherwise claim will be forfeited.
DDO/HOO is advised to prepare LTC register in the prescribed format as given
below, and compliance be shown to audit:
S. Bill No. | Name & | Block Place For Amt. of | Bill No.| Date of | Gross | Net Rema
No | & Date of dgsignati Year of visit | whom Advance | & Date | receipt Amt. | Amt. | ks
advance | on of claimed /Final of of claim | of bill
/Final govt. Claim adjustm
bill Servant | ent
1 2 3 4 5 6 7 8 9 10 | 11 | 12

. Entries of advance bill should be made in red ink

- In case of Final Claim where no advance has been drawn, Columns (1) to (7) only

need to be filled.

. In case of adjustment bill, Columns (9) to (12) against the S. No. Of the advance

bill should be filled up while passing the net claim.

. If net amount of the adjustment bill is for minus amount, particulars of the

recovery of the balance should be indicated in Columns (12)

Y
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The above irregularities may be removed and compliance be shown to the next audit.

TAN NO. 7
(Ref. Audit Memo No. 19 Dated : 6.10.2016

Para No. Stock register and Physical verification of Non-consumable and consumable
stock.

3. Physical verification was not done : Rule 192(1) and 192(2) of GFR 2005
stipulates that physical verification of Fixed Assets (Non-Consumable items) and
consumable items should be undertaken at least once in a year and the outcome
of the verification recorded in the corresponding register. On scrutiny of records,
it has been observed. that no physical verification of Non-consumable and
consumable stock/goods and materials has been undertaken for the year 2013-16
by the HOO. :

4. Condemnation of items were not carried out since long: It has been observed on
scrutiny of stock register that most of the items recorded in the stock register
outlived their lives and lying in the premises in non workable conditions. These
items require to be condemned for a long period of time. Process of
condemnation of unserviceable items be expedited as these items losing their
residual value fast.

HOO may conduct physical verification of fixed assets and consumable goods
and material immediately and a certificate of verification along with its findings
shall be recorded in the stock register and the same be rectified under intimation

to audit. '

The above irregularities may be removed and compliance be shown to the next

audit. :
‘. M\ W’h/

(AK. BHATT)

1.A.O., Audit Party No. XXIII




Part- 11

Current Audit Report

During the course of current audit, 6 audit memo’s highlighting various irregularities with
recovery of Rs. 7794/-were issued. One record memo has been settled. The 5 audit memo’s
have been converted into 3 Paras and 2 TAN with recovery of Rs.7794/- and have been
incorporated in current audit report.

Details of Current Recovery :-

Memo No’s Total Recoveries Amount Balance
(In Rs.) Recovered/Settled | (in Rs.)
(in Rs.)
3 7372 0 7372
4 222 0 222
5 200 0 200
Total 7794 0 7794

The internal audit report has been prepared on the basis of information furnished and made
available by Administrative Officer- NCC Group HQ, Delhi, (C), NCC, B-6, Safdarjang
Enclave, New Delhi-110029 disclaims any responsibility for any misinformation and/ of non-

information on the part of auditee.
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PART -11
CURRENT AUDIT REPORT

Para No- 1 — Overpayment of Transport Allowance amounting to Rs. 7372
(Ref. Audit Memo No. 03 dated 8/04/2021)

As per M.F. O. M. No. No. 21 (1) /97- E. II(B) dated 3/10/1997, Transport allowance
is given to all employees to compensate the cost incurred on account of commuting between
the place of residence and the place of duty. From 22.02.2002 this allowance will not be
admissible if a government employee is absent from duty for full calendar month(s) due to
leave, training, tour etc. vide O. M. 21(1)/97-E. II (B) dated 22.2.2002.

During the test check of records for the audit period and as per the bio metric
attendance records provided by the college, it has been revealed that the following employees
were absent for a period of complete calendar month or more for which were paid Transport
Allowance as detailed below: -

S. Name of the | Period of absence Complete calendar | TA Paid | Amount to
No. | employee / months for which be
Designation TA paid recovered
(Sh. / Smt.)
1 | Sanjay April 2020 1 4212 4212
Kumar Sr.
Asstt
2 | Anshu Priya, | April 2020 1 ‘ 1580 1580
Jr. Asstt
3 | Naveen, Jr. April 2020 1 1580 1580
Asstt
Total 7372

The overpayment of Transport Allowance during the absence for complete calendar
month as per details above may please be recovered and deposited in Govt. account after due
verification of facts and figures under intimation to audit. Other similar cases, if any, may
also be taken into account for similar action.

Para No- 2 — Overpayment of AD-hoc Bonus amounting to Rs.222/-
(Ref. Audit Memo No. 04 dated 9/4/2021)

Ad-hoc Bonus is admissible to employees who have been in service on the last day of
the relevant financial year i.e. 31st March and should have rendered at least six months of
continuous service during the relevant financial year. Pro-rata payment is admissible for
period of continuous service ranging from six months to a full year, the eligibility period
being reckoned in terms of nearest number of months of service.

The period of E.O.L./dies non will be excluded from eligibility period but will not
count as break in service for the purpose of ad hoc bonus.

On test check of PBR for the audit period, it has been observed that ad-hoc bonus has
been paid in excess to Sh. Pawan Kumar Jr.Asstt. and details of are given as under: -

S. | Date of | Relevant Amount of | Admissible days/ | Excess
No | Joining Govt. | financial bonus paid amount of bonus payment
. Service year
1. | 13/7/16 2017-18 5181 vide bill | 6908x262/365= Rs.222/-
no. 64 dt [ 4959
6/10/17
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Recovery of overpayment of ad-hoc bonus amounting to Rs.222/- be made from the
concerned employees, afler due verification of facts under intimation to audit. Other similar
cases, if any, may also be taken into account for similar action.

Para No- 3 — Less deduction of DGEHS contribution amounting to Rs.200
(Ref. Audit Memo No. 05 dated 9/4/2021)

As per provisions of F25III)/DGEHS/140/DHS/09/44413-18 dated 20/08/2010, and its
revision as per 7 CPC, monthly contribution for availing DGEHS facility should be as per
the table below.

Corresponding levels in the Pay Matrix as per 7th [Contribution (Rs.Per
S1.No.
CPC onth)
1 Level: 1to $ 250
2. Level: 6 450
3. Level: 7to 11 650
4 Level: 12 & above 1000

On scrutiny of PBRs and related service records it is observed that DGEHS contribution
is deducted at a lower rate than the prescribed rate in respect of Sh. Sanjay Kumar, Senior
Assistant

He was granted NFSG w.e.f.1/1/2019 vide order No. 5 (3)/Misc/NFSG/2015-16/215-216
dated 1/7/2020 and his DGEHS contribution was deducted @450/~ p.m. from August 2020
instead of July, 2020

Period / month No. of DGEHS Rate Recovery Rs.
Months Due deducted
July,2017 1 450 250 200

The amount of Rs.200/ may be recovered from the concerned employees after due
verification of facts and figures under intimation to audit.

Other similar cases, if any, may also be taken into account for similar action under

intimation to audit, J&JJ\

(Rajalakshmi Francis)
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PART III
TEST AUDIT NOTE

TAN 1:- Discrepancies in Pay Bill Register_
(Ref. Audit Memo No. 02 dated 7/04/2021)
) During test-check of Pay Bill Register for the audit period 2017-2020 revealed
following irregularities in PBR:

1. Incomplete personal information — The mandatory information/details of the
officials (which were required to be written on the upper part of each page)
were not found filled completely in the PBR. Apart from the name and PF No,
the other details like pay-scales, grade pay, designations, address, DOB, DOJ,
DOS, details of loan/advances/refunds, details of Govt. accommodation etc.
were not written in the PBR.

2. Non-verifications of totals — Vertical-totals of the columns were also not
recorded in the PBR for the Audit period and Horizontal-totals has not been
verified by the DDO.

3, Qverwriting and use of correction fluid to be avoided:- Wrong entries are
corrected by overwriting and using correction fluid. This practice is to be
strictly avoided. And cuttings & corrected entries are not attested by the DDO.

4. Abstract not filled (GAR-18):- Abstract in the PBR has not been prepared
and attested by the DDO.

5. Nill Bill Entry;- Nill Bill entry is not made in PBR in respect of any of the
employee of the Department

6. NPS PBR- No separate PBR for NPS employees has been maintained by this
office. :

7. DDO Attestation :- The entries in the PBR have not been attested by the
DDO

The above necessary discrepancies may be rectified.

TAN 2:- Purchase of various items from local members instead through Gem
(Ref. Audit Memo No. 06 dated 9/04/2021)

Finance Accounts Department, Govt. of NCT of Delhi vide its office memorandum
no. F. 20/08/2017/AC/ISFNA/718 /dated 24/8/2017 communicated that the purchase
should be done through Gem.

During course of audit it has been observed that the office has procured various items
without following instructions of Finance Department, GNCTD.

Necessary steps may be taken in this direction at the earliest. \M
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