DIRECTORATE OF AUDIT
GOVT. OF NCT DELHI
DELHI SECRETARIAT,

NEW DELHI - 110002

Sub: - Internal Audit of Office of the Lt. Governor’s Secretariat, Raj

Niwas Marg, Delhi-110054 for the period 2017-22 from 09/05/2022
to 18/05/2022

INTRODUCTION

Test Audit on account of Lt. Governor's Secretariat, Raj Niwas Marg,
Delhi-110054 for the period 2017-22 has been conducted by the Audit Party No.10
comprising of Sh. Davinder Kumar, IAO, Sh. Rajiv Singhal, SO during the period
from 09.05.2022 to 18.05.22 (07 working days).

AIMS & OBJECTIVES

Lt. Governor, Delhi in the Administrator of the Union Territory
representative of the Central Government, he has the responsible managing the
affairs of the Union Territory of Delhi subject to the Government in exercise of his
functions, the Lt. Governor acts on aid and advice of Council of Ministers headed by
the Chief Minister in respect of on which the Legislative Assembly of Delhi has
powers to make law except in so far as he is, by or under any law required to act in
his discretion. The subject such as Services, Law and Order, Police and Land are
being outside for Legislative Competence of Delhi Legislative Assembly, Lt
Governor acts in his discretion. In order to discharge obligatory duties, the Lt.
Governor's Secretariat is staffed with the Secretary, the IPS & Addl. Secretary, the
Office on Special duty, officials. The staff officers are further assisted by their sub-
ordinate staff in discharge of their duties.

The Lt. Governor supervises and controls the functioning of all the officials on
the executive as well as on the ministerial side in the Government of NCT of Delhi.
He also exercises Judicial power as a Court of appeal under various laws applicable
in Delhi. As regards law and order, the Lt. Governor controls the police arrangement
within the union territory of Delhi. As regards land, as the Chairman if DDA and with
the help of Secretary (Land and Building), Govt. of NCT of Delhi, the Lt. Governor
controls and supervises the use, acquisition and disposal of landing Delhi as per
requirements in the public interest. The Lt. Governor also discharges duties, as laid
down, towards Legislative Assembly of NCT of Delhi and the Delhi High Court.

Keeping in view the above position, the Lt. Governor's Secretariat has been
set up, discharge of his duties functions.
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HOD/HOO/DDO s/CASHIERS: -

POST NAME OF THE OFFICER PERIOD ‘
HOD Sh. Vijay Kumar IAS, Pr. Secretary to | 24.06 2016 to 06.08.2020
LG/HOD

Ms. Ankita Mishra Bundela IAS,
Secretary to LG/HOD

07.08.2020 to till date

HOO Sh. J.P.Kotari, Adhoc DANICS

April 2017 to till date

DDO

Sh. Sanjib Kumar Singh, AAQ

31.12.2016 to till date

Cashier

Sh.Tekraj Singh Rawat, ASQ

2017 to till date

Budget Allocation & Expenditure for the year 2017-22 :-

Financial Year Budget in Rupees Expenditure in Rupees
2017-18 13,76,00,000/- 10,05,77,8371-
2018189 12,12,00,000/- 10,38,25,958/-
2019-20 12,50,00,000/- 11,25,56,921/-
2020-21 13,33,00,000/- 10,53,93,012+
2021-22 12,06,00,000/- 11,34,89,021/-

Statutory Audit:-

The Statutory audit of the Lt. Governor's Secretariat, Raj Niwas Marg,
Delhi-110054 has been conducted by AGCR upto 2005-06 but the department has
not been provided the report to the Audit Party.

Maintenance of Records:-

The maintenance of records of Lt. Governor's Secretariat, Raj Niwas
Marg, Delhi-110054 for the period 2017-22 was found satisfactory subject to
observations made in current audit report and in test audit note.

Vacancy Statement:-

S.No. | Name of Post No. of Posts Filled up Vacant
Sanctioned
1 Group A 11 o7 04
2 Group B 50 41 09
3 Group © 08 28 &g
TOTAL 159 77 l 82 ]

hel



~ Old Audit report :-

(Al  There were 43 audit para's outstanding in the previous audit
Department has submitted reply of old paras.
settled. The details are as under-

e

report. The
Hence, Six (6) para’s have been

S, Year Total | Para Para no, of Outstanding Para's
No. Para’s | Settled | settled para’s with para No,
1 1976-77 03 01 3 4 &5
2 1977-78 12 1 2 1,3.4,5,6,7,.8,9,10,11 &12
3 1878-79 10 Q1 4 1,2,.356,7.89&10
4 1979-82 03 NIL NIL 8,10, & 14
5 1990-91 01 NiL NIL 3
g 1594-98 06 NIL NIL 1234648
i 1988-14 03 NIL NIL 1,284
8 2014-17 05 03 2384 1&5
Total | 43 |06 06 a7 B
(B) Details of Old Recovery: Rs.38790/-
S. | Year |Para | Outstanding Settled Remaining
No. No recovery O/s
Recovery
1 [1898-14 1 28810/- NIL 288104-
2 11998-14 2 12396/- 2416/- 9980/-
3 | 201417 3 27048/- 27048/- Wil
L Total 68255!- 29465/- 38790i-
Details of Current Recovery: Rs. 8520/-
5. | Audit Description Recovery | Settled | Remaining
Ne | Memo Raised oh the | Recovery
No. i spot
1 10 Short deduction of DGEHS 7200 | 72004 Nil
subscription amounting to '
Rs.7200/- _
2 |11 Short deduction of Licence 13204 | 1320/ Nil
Fee of Rs.1320/-
Total 8520{- | 8520/- Nil
| _

misinformation and/ or non-information an the part of auditee.

The internal audit report has been prepared on the basis of information
furnished and made available by the Lt. Governors Secretariat, Raj Niwas Marg,
Delhi-110054 for the peried 2017-22, disclaims any

responsibility for any

o

{Davinder Kumar)
Inspecting Audit Officer
Audit Party No. 10




PART-I
Old Audit Report
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! (Hef Memo, No. I3 dr. 4-9-98)
. 1w
| Aydit of Megdleal a1 lawnnos/ Hpcm info retion

. During the coursa of nudit for the periad 145t
199798, the spouss information hes submitted by the indlvidusl
concernad. The saia have best dcr and found the Following
discropanciea,

The uapouse of the Iollowing officizla ave worklng in

Qavt, Gaptt., whare the moadical alloweios of ra~Linburshoent

is adinlaibls,

$¥] Sh. Y.P, Bhatia S¢. PA spouae 1 working ma & tedcher
in M.C,D. School.

F14) §n. D.C. Shbarwal Brd, 1 Stewe spouse le worklng 10
Din Daysl Upadhiyay Hawpital.

REEY] Sh. Saileh Anand LDC spouss s working in Dalbi ¥idyst
Boardd.

Liv]d Sh. Ssrvan Kamar D.R. spouss ls workiog W soclel welfars.

As par Tule, whare both husbond of wife are Govi. servents,
alther of tham may prafoy claim lor salf and «llg\bls membars
ol their family, accovding to plsfier wtatos & in such cames
, n joint declaration Le raquivad to be furalsbed me to who will
be preferring whe elatm, duly CIS approved by thelr coapaciive
HOQ/OL0s but in the abave mantioned refer cawaa ihe incttvidunls
ha# sobmitted their ioforaumtizn in whkich s dash hae been put
in tha re-imburshment of mediml cleim/sliowante/CGHS acilitias
of their spouss isformatlon, bot the prood or jolnt declvation
duly Cf3 by thale respectlve GDa'e pifice hae not beon aubmittad
not shown to smudit, In the abpancs of such proof, tha racovery
may planas be sffacted tham tha {individusl eancarned from the
date of modical claimfallowsnce or the proc! of jolnt decleration
sertlftcata duly GJE by thair raspoctive office may ploase he
acomirted, under intimation to audit.




Fuedliity Bewd of tha wfficial w ark  hanhd, atora

liwmm

During she coureeaf wudit lor tha parwed 1994=95 6 1997
Pi, 41 haw baan poticed thal $he siorce Iteme L. (UTDLEGES it
pon comsumable Cemoral Ledd & Stetlorary store acs baing handlsgf
by rhe various officm]l et the offtow of Ha) Miwws and am wolf
ac the LG'n resldehcsr bul soieof tha oilicial hes Siiled the
sacyrivy fladillty Band w S8 the tek of lossfbalt and [irm,
habdling the sore.

7t En  Hharefor:  cequescediadvissd  tha  peourbyy fad il by
Baod b Mlad by a1l the officials, Who ace handlog
tee wiord and ihe allowances a3 adndssibls may bo peid W Thew,
Ior malntanadch of the wtored.

The oomplancs nmy pleame =2 cdone pew and ahowo to
audifr.
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Pars No..5  (Raf Mamo No. 12 dt. 2-9-98)

'
1_Audit of Contizoncy bﬂh‘w: for the offios of LG's
rostdanca. .

Duriog sorotiny of ConHgancy bille of the offize of LGia
rapidanca, as a test check during the perlod 1994-05 w 1907
9 tha Jollowing discrepanslos wers noticed i~

{1} CB/LOa/212 datad 14-5-99 for Rs. 3T03 - was raised
by 5h Azhok Kumar Gupta HUA IT on peount of Tan/Coffaaflight
vafrashmenc for the month of April, Moy & Joss 1957 chergisg
it fa TAr for Tos, M o 150 for Cofloa & ix fe 3/30 for vefraeshmant,
it has baag recalved from the records tha _b:I.Ll wan Tonvaated
into making Taw, GCoffws & Refrsshment atc on plain paper (withaut
submitting any asupparting dJdocuments) Ioetesd of submitted the..
actual  puTchosa bill t.e. Ior Suger, Coffae, Milk & Tea ate.
The claim should be taken on the basis of actual purchases of
tha wrticles with sepportsd pucchose bddl - fnotead of vonverted

the amount on plain pepar {withouot nubmitug the proof ol billa
ata) .

(1)  Similarly Ra 1918/~ bas been charged wide CB/LG'sf491
de. 27-3-9¢ for the montk of Jenuvary 1998, '

(1) CBILG's7221 dr. 21/1/98 for Ra, 12737/-

Tha abovae claim was also takon for Dicnar & Refroahment
w the YIF zs well o# lomér giveufhoeted: by LG Delli, but
in fact sk par ast pn 30-5-98 to 9-6-95 the digsar glven by
LG Dalhl, to whom, not kg mentlossl io thw bll by tha HHA-
.11 in the bllla wet it wad rvaflscted og Low many parson wors
prossnted aa par movement of Visitar Reyskea., 4 par O.L
W.F.0,M., Ho T{5) ECo-ordf98 dated 2-5-56 vide ravissd crder
Mo, O.a. No. 1[17} E-Co ord/%4 dated 7th April 1994 vide Sl
Ho. 232 of Swsmy's Apnual, 199¢ celling of Rs. 25/ pax baad,
has been raised of fixad ceiling of Re.50/-per head for expenditure
on rafreshment doring meatlog ato. for varisus Miolutriesfdepertments
ake,



ub + Audit of Cooswasble of Mon Cons. Stnnk-ligi.lm af

Para Ho. /4 (Ref Memo No. 10 dt. 1-9-98 @

LG'a Raxidencs.

L]

"

_} During the course of test check ao tbé &oooucls of . Hon.

Consunable of Cons. Stock Register of LGIa rusidence. the follawing
obasvvation were rotlced during the perlsd 199445 to 1947~94.

14} NON _CONSUMABLE STOCK REGISTER

Tha stack rogistar of Hon, Consumabls nnturs itema was
oot proparly maintetsed, Thess (temis warea shown Izsusd and
the palance ware reducad from the slsek ragister. Such ttams
can rwduced Ffrom the alock only whaes thate were Condemaned
er write off or tranafer t0 some snother offica with tha dus perulssion
el tha Hasad of Deparkmant.

(i) The QRuantity of previows boloncas xod o woll ne  the
nos of ateck register, wers not accountsd for, whila ' opaning the
new stock cegister,

[£1]] The aaery of the itemd purchased were alss not found
posted n the vegletar properly. The items purchassd should
be enteved racording te sise of nomiacluture wise i uwsparsts page
lnutead of making the edtry in clob zt one paga.

(1ed Tha physieal wvavificatlon ceveificate of the atock was
nat found vacerded by ehe compitnut aothority duclag the purlod
199495 o 1997-98.

vl AL paga F/39, the 16 Hos dinning chalve wers got repaired
3 timer axpendilire worth Rs. 26400/- was incurrad just during
the pavicd of 15 daya {.6. w.a.f. 1-7-95 o 35-7-95. ax per detail
halow -

b I=T-45 Fraam M5 Jadish atare K.lligh foo Rs. 7ubi)-

o la-T-9% From /% Pramier Foenlture K.Bagh Ior  Ra.194000-
oo 15-T-9% frour M/5 Seawon furniture Ltd. " L.Hagnr CovRa p¥f2i-

Tr——————



Coutl.nua_u from pre page.

The GOU W.F, hes alec tewned further iostruction wvida
bla lertar OM Na, T{S§)/E.Co.ovd/98 db 12-s-38 that the finarcisl
Addvisers ace uastad to adhers to the eribad celllay stricel
and whavavar it besomes abeolutily necossary to swek rmlaxabion
the propossls mhould bha Poeworde well In tme Kp conaiderstion, L1

(iv) CB/LG a/164 df. 3-7-08 for Re. 13 939/~

The sbova ltams wers ghows expanditire on surchass
of mrationary jtamn { theme itama Appear pot to ba used in the
oifite purposs) nor the Sooeumptlon was ahown by the conosrned
officlal, of the repsated so many requewt. One of the Bill vide
aub Wy No, - 140 gb. 0-5-98, Ra. F50/- was pald far Castelags
Cherge (Rs. 150/- for Tempo Charges of R, 200/~ @ Ra, %0j-
par labour for 4 labours loading of ualoading Charges) but it
ix not olear st pll what itemp was porchased on whecal: the
Caertrisdge Charge pald & vide oub vr No. 181 Re. 540/~ was
 patd by HHI-I! on aecount of purchase of 2 Hos Tubs light of
Ra, 270/~ per Tubs, The vaten paid was not appear at all to
che In ovdep,

{wi) It has sloc kwen noticod in wll the most ali the Coutlgancy
Youthars durtng tha periad 1994-93 w 199798, the bl wos
ralsad by the diffevest firma wlthoug sbawing to whom the pooda
weca sold, The otsme of tha offlcn/daptt. should be indicated
% avold sy mis-ysa whill selling the items,

Plezse teviow the similar nature of irregularitisa  in
othar cases aleo ¥ ractify all the obsorvation wnder intlmetion
o audie,
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Gontinus fram pre poge ;

Hab the velume nos of stock raglater was shawn §z the
abswnce of non-malntained thae proper recordm, it le vary difficalr
& aFeria bl nn Jnaw many eriniar have hean ojwnnd amd withiog
Inlklag ap the propsr iftems, how many itames kbva boon mecowted
for pr mgl, while opaning the naw stook raglecer,

fwi) The purchass ware made shown ln the stosk raglister for

pove than the valud of Ry, 500 at a tige, but the recodrds, fila
¥ wdal Loymalities was not producan to wudil & secartained whethsr
tha norms bave besa followed or not,

{wil) tafud  woucher wara alse not produckd to audit to wvarify
the snicyfitcme lasued mhown v the astock ragistar, nor the purpose
wag ménlonegd lor Inotance Caudle liwll wars parchased foaguoutly
and ghown isawd o Electrician but while iseuing thia tams,
it abould e clnrly_mamlomd far whizh poown, Enllery or dimnlug
or drawing reom, the bulb wes fused L ls_sutdtadnmrdiuly inwewad
of showiog issuing t» Elactrician to aveil the mis-yse 1f pay
Semlarly In the come of ODINAL, 1t was alwe shaws issued ta
the person concerned Instend of clearly menticted tha Dath Hoom,
affics & pavson numbers otc,

fviil)  AL-Pf36, Ope chagr [Revalving)Ruscitove, wha found braasfer
W Haj Hiw:m.l Ik L date of teaonafar, teannlar uew tleln wan
nor reflectad in the stock reglater in the shossos of epsh §b i
difflevlt w verify from the Ral Nlwaa mtock veglsier, .

{b) Guunwulbh.*nutipmg slock reglster

(3] The afmilar ivvegulazities aa provided above ware als
natleed which meintained the stock vegistar of ennanmabla itema,
Lit} Fha pape  genobbonbog  cavbificrly  wiay  afen mee o ol an

whils opening the new atock reglatecky the compitant autharley,
(ili) The Dalancen of Lows from the ald awck registar  was
it fawnd earried ferward while nprening the pow stock regisier.




-

Juatetlon  tander ¢ codel  formpl|rias duna, whila purchasing the
ltenis snd fssus uys apc ¥id mot prodiced 5 wedit,

[t La thurefore raquasted plesse varlfy sl tge dincrapnncion
with due b propmr are. Under informution to godiy,




Paca Mo, £ (Raf Mame, ng. & dr, 27-8.9g @

Sub tAudir o Con AlC,
DY It ntme are,

1) During tha Acruting of centigency Bl N 612 datad g-
199 o4 X osub Ur R, V358, & pasgw Memos Mo, 7423 dt, 1-gu-pg
for Re. 1388/ of mig Bikeanmywaly chowk Guindwgry Aoad Kargl
Bagh, Delhi, On acequnts of Purchase of awests g2 the body
of the said Bill 1t Lo besn racorded thar phe » Swnats disdis|buged
a8 Inde nanedag on g oy R T i oall rsldenpy ataff = . v lawr
of tha facea L0OVS it 1p gop undseatood hgne the Cash Moy wan
on 128l while the gwsats oag Pafciased on 2hul.4g leeriing
dats of Cygyy Momo} and the z4 Fan, wes colabrated ap Rapubiic

day & aot a5 Tadependgnce day.  Whils drawing the Paymancs from'

PAD an GAR-28, tha facts of the date of gaid Bill na 67423 wpy
ahewn wrong, Aceording 1w phe tHnpergion of the Cash Memo Mg,
oIy,




tha
+ the gaia registar
Whila serutluy of
vation wapa noticed

(1) U Hewegr - bam gy recorded on phe Piret  page al
OCk  ragiargy that the omplats chapg, teve bean tgien &b the
braly of Pliyatcal variflontion or the itamg WA foand o greund
balance 1n )y, afficatnrore, afear daductlog the shortage of wach
(e bur gy UL date the shottope |immy Was not found daducteq
from the stock ragister sven tpg Previos balspeps of f4ch 1tamg
waa not found racorded,

valus of ahortige Lieme  wgpy)y e, 3,13, 162s- WiE shpown Lyklnde
sh. M.C. 744 {Undar Suspennlon) ¥y caretelay, The decfaion
of the vecavary of tha #hortago frome 0. stll peadeng, In tha

{iv} Tha Wo-Loneumubls  jioma Woars  shows  lpwusd indicatad
in the said racorda, as PaY norYmis/rule the Ron Canwumable pargve
ef ltawe oap et he showy isoued in tpg axid stook ragister, the
MITeE may nloase b abawp Tampe;l sepreately ip bng diwtribario,
reglseer,

() The differan: Y¥Pe of matarn of itams and glsp oyg faund
recorded 1o tha game Paga inctoad of bifurcated the trams according
the manuglzturg wlia,
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Coatinge fpgan pre pags. r

The Physical verificatlon cectificats Jor the Zmwek of each
{poms was got foupd vecorded in the sald sioak raglstez and thess
roglatar are 1l propariy muigtained glving full datails of Bill
aoa det of purchase & soui'co of purclmsa.

In view of tha [acteal position cxplained above, it ia
therolore raquasiad thut the balances of soch ltews frex tha previous
stock Ragister may plaase be yraught foreavdad office due vecification
ad the declslon af recovery worth Rs. 3,123,162/~ from Sh. K.C,
Jain {undar suspsasion) Ex-raretaker L found coTTect in the ligh!
of the above ohservaticn, Diay please ba thkan B saIly as ponalile
snd the gquantity of the shortage itamas way pleass he voduta from
tha aald stock reglstst.

Tha eompliance of ihe sams miy pleave be shown to sudit.

Y

(s mmj

DO g} sk G of taer




10, 35 Parkash | 4200 225 sof 178 1
: | l Avg10l I 175 [
225 1 125[9/10 0 2/11 750,
1L{ 3 Daas B 4200 225 100 12506/10t02/11] 7 o7%
12.]  37{Manoj Tomar 4200 225 175 Aug-10] 1] 17§
2251 _100] 125[3/10w2/11 6| 750
1.1 &1 Kumar | 2800 125  sof 7% Aug-10] 1] 75
125 60  65(9/10w32/11] 6 350
14.}  43|Rakesh Kumar | 240G 125] 50 7% Aug-10] 1] 75|
125 &0 65[9/10w2/11] ~ & 390
15,1 45/Rajan ingh 2800 125! 50 7% Augdd] 1] 75
125 60| 65|9/10tw2/11| o 590
16.| 47Avand Kumar | 2400 1250 50| 73] Aug-10] 1] 75
125/ 60!  6hj9/10tw2/13] & 390
17.|  51|Shashi Kant 4200 225 sn, 175 Aug-10! 1] 173
Sharma
225 100 125[9/10to 31 375Peac
11710 thows
ofix
18.1  55M Krishana 2400 125 so' 75 Aug-30] i 7%
Kumar
125|  60]  &65[9/10t03/11 6/ 350
19.] 61[Bathu § 2400 125] S0 75 Aug-10 1 75
125 60]  6519/10t02/17 390
20.) _ 67[jernail Simngh ™ | 1900] 125] 50 75 Aug-10] 1] 73
15| 60|  &519/10t02/11 6 390
21.|  69/Samjesv Xumar | 1900 125] 50 75 Augaof 1l T 7E
125] &0 65[9/10 to 2711 6| 3%
22|  77|imdazAhmad | 2400 125] 50 7S Aug-i0] 1] 7
125  60]  65[9/10¢02/17 6 350
23.|  79Santosh Knmarf | 1900 125] 30 95 Aug-10f 1] 95
125) 60|  6B[9/10mw2/11 8| 399
24.( 8tAbbijitKumar | 1900 125/ 30 o8 Aug-10| i 9%
Ragjan
125 60  65[9/10t0 2/11
25.|  84|Dilip Kumar 1900 125 50 75 Aug-10| 1] 75
125] 60 6519/10t02/11| & 390
26, |  85)MonuPanckal | 1900 125/ 6D ﬁ!ﬁ,a;m w2/iL] 7] 455
27, 95/Daya Ram 4200 225 50 175 Aug-10[ 1] “175]
225 100  125{9/10 10 2/11 § 750
28,| _ 97|Dban Singh 1251 50| 75 Aug-10l 1] 75
125  60[  65/5/10t0 2/11 390
29,) _ 99iShephard Chand | 2400 125 50 75 Aug-10] 1] 75
1250 60 65/9/1010 2/11 6] 390
30.{ 101 Shrvan Kumar | 2000 125] 50 75 Aug-10|  if 73
125 60|  &59/10t0 2/11 6| 390
3L} 103[Pawan Kumar | 2000 125] 50 75 Aug-10] 1[ 7S
125 60] 65[9/10w2/111. 6 390

>4




00| Aug10

S N Mishra 8700 500] 100 1
2700 500 200 9/10 to 2/11 6 16800
4Padmini Singla | 6400 325 15 17518710 to 2711 7| 1225
Anand Parkagh 325] 75 250 Aug-10] 3| 250
'Shanna 5400 325 150{ 175[9/10t0 2/11 &) 1050
Ashwan! Kumar | 4800 325 75| 250 Aug-10f 1] " 250
4800 325 150  175]9/10 to 2/11 6] 1050f
Dinesh Kumar | 4200 225 30 173 Aug-10] 1] 175
4200 2251 100 125 /10 to 2/11 6| 750}
G K Agarwa] 4800 325  75] 250 Aug-10] 1] "zs0f
325 150| 175M97i0toz/11| 6 1650
<Sisusheel kumar | 4zop 225 50 17§ Aug-10] 1 173
' 225 100 125971010 2/11 & 730
27 lumar 4800 325 s zsnl Aug-10! 1 zsuf
4 325) _150] 175]9710 w0 2/11 6 1050
':m Kameshwar ~ | 4200 225  sol  17% ﬁug-lﬂ, 1] 175
2250  100]  12s| 8/i0t02/11] 76| 750f
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32.] 105 Stngh | 2400 125 S0 7S Aug-10|  1f s
- 125| 60| 65[9/10w2/11[ 6 390
33, 2400 125/ 50) 73 Aug-10] 3| 75
125] 60|  65]9/10t0z/11 390
34. | 111]Brif Moban 2400 125 50| "~ 75 Aug-1 1] 75
125/ 60  65]9/10m2/11 6] 390
35.| 1318/Suresh Kumsr | 2000 125 30] o8l 10 1 95
125 _ 60|  65]9/10w2/11| 6| 39p
36 _115/Dilip Kumar 1800 125 3o T es Aug-10] 1] 9%
125] 60|  eS[9/10w2/11] . & 390
37.] 117{Kapd) Sharma 1900 125 30 o5 100 1] 93
125 60]  65[9/10tmz/11 8 390
38.] 119 Prasad 1800 125 300 95 Aug10] 1f 95
125| 60  &65l9/10t02/11 390
39. 125 Singh | 1800 125! 30} 95 Aug-10] 1] 95
125) eol  &Spy/1ow2/11 6 39
40, | 127{Bbuvnesh Prasad| 1900 125} 30 95 10 1] o5
125] 60 65[9/10w2/11| 6 390
41.| 131(BuntyBaswalia | 1800 125 30| 95 Augld) 1] 95
125\ 60 65(9/10 w0 2/11 6 390|
42.|  133[Sanjit Knmar 1800 125 30 95 Aug-10] 1] 8%
125 60|  é5{3/10t0 2/11 6 390
Total| 28810

Sabject:- Income tax ~ Recovery of Rs. 12396/-

During scrutiny
observed :-

of record of Income tax provided for financial year 2009-10 to 2013-14, the following Is

m;-mmmmmmmmmn-mumm be Rs, 54500/~ Purther, as
per Form Iﬁmhubunhhnhlﬂﬂuﬂw-hyhdudmgHCnfR&Whutnﬁﬂmr
mmwmmmﬂm?ﬂuﬂw—wmwwmmm
andmd.Furﬂm*CPSnfR:.mnw—mttndudsdlnsrmuhmThushfsmtubamed

comes out to be a5 shown under :

>




227031
2700

272558

2700

491

34300
189549

235064

3506

T i pes

7100000 . - "

381728 e

{971

0

330768

13076

2000

11076

332

11408

S

lm :'i
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AS per form AS per audis r
on
K}Kﬁ' “"""’!-smn 501517
---'-—I—h-_-_-_-_—-__ —
| Decduction via 100000 166000
| [ e 363323 |
86D I 2760 2700 |
Taxable salayy 334465 359550
Tex 13449 15959
rebate of 2000 2000
tax 11449 13959
Cosx 343 419
Total 11792 14378
Tax paid 11792
‘rubhrmu I 2586
for fy 201112 ’ﬂﬁltrlbuﬁpn { SRy | 2% por andit
. ' not I.Ikgn,_-‘.ﬂ tadongy
o o , 14261 | 201337 27E307 )
Saving80C T ' @,f 26882
A ol Lk 3 lx !
80 D--"' o & i T ..-:. i _/" lﬁﬂﬂ ISW
JTaxsbleIncome ™ T T 110748 185019
10 %tax on income above 180500 = R ) ]
/neo: S 501
Cess - 15 )




1500 1500
Taabls Income 208021 228929
10 %tax on Income ahovy 180000 2802
4093
cosy l B4 147
Tx 2986 5040
Tax pald 2886
Tax due j 2154
Imttax Steno 7 201312 CPF Gross  TGross |
contribution salury salary ax
ot taken taken per audit
20185 246729 266914
Saving 80 C 40730 40730
B0 D 1500 1500
Taxable income 204409 224684
10 9%tax on income ghove 180000 2450 4458
Cess 73 134
Tax 2524 4502
Tax paid 2524
txx dus 2078




Proof of savings hyvs oot found ppended with sheety
. becauss of which tuy 8ot be verified,
Name Rebate given
Dilip Kumar, LG LIC palicy of Rg 373 /-
Revini R Rent% I‘brgZDlS-I{ mszmug-gmmgm
Kumar Rent for fy 201314 Re. 46200/ to
Battu § Saflendry Rent Raceiprs for fy 2013-1¢ Rs, /- {Bqual to HRA} -
T LIC of Ra, 24916/- for gy 2013-14
|- Krizhan Komar LIC of Ra, 52051 /- for 2013-14
Mahabirm Driver mmmﬁ 2010-11 RS, 47600/ &g_@h!ﬁgl
Pawan Kumar, driver mﬁmgmrg. 2010-11 mﬂ%m to HRA}
Sushil Kumar, Stegg recelpt for £y, 2010-11 Re. 45000/.
HRA receipt for 7 . 2011-12 Rs. %‘- (equal toy HRA)
&nandKumar,UDC HMM fy. 2010-11 Re ~{equal to HRA
ﬁP&mﬂs HRa.mnuip;ﬂorg[. 2010-11 Re. 76680 /. [ﬂuﬂtuﬂaal
Har Dass, Agstt LIC of Rx. 5000 for fy, 2011-12
LG K Agarwal, 5r, PA HRA receipt for fy, 2011-12 Rs. 75700;- (equal to HRA)
L

L )

properly. Prom 20896 ko on
21.10.2008 to 23722 km on
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| DL3FAMDOD1

1/2009

274 liters

No officer has signed and
the journey.

2/2009

3798 liter

no officer has signed and verified the

372009
-

}'Ilfﬁter

journsy.
no officer has signed and verified the
journey.

5 Zo11

305 liters

DL2ZFHGOOM

S 2007

220 liter

N 2007

210 liter

PL1CK176

_Décomber 2008

644 Liters

MVAN

March 2009

324 liters

May 2009

315 Iiter

June 2009

410 liter

el

ay 2012

268 liter

_,.r-"",

2012

226 liters /

April 2008~

235 Nrers

“DLSCNBOO

May 2008 =%

fter

<A

June 2008 ==~

| 244 liter

{

July 2008

264 fiters

A 008
mber 2008

275 liters

236 liters

October 2008

245 liters

e

November 2008

259 liter

It is requ to regularize the excess consumption of fuel from the competent authority Le. Department
Finan of NCT of Delhi under intimation to audit _
ParaNo. 4

(Memo NO. 10 dated 9.1.2015
Subject » Wasteful expenditure on Vehiclas

Durlng scrutiny of les of maintenance of vehicles, It has come to notice that wasteful expenditure has been
done on vehicles which have been completed its normal life and suggested for condemnation by TO (Trpt).

Yehicle up. DLICI4176 (Marutl Van)

The van was purchased on 24.6.2006 with purchase price of Rs. 190631/-. TO (Transport) has suggested for
condemnation of this van as it has completed its normal life as vehicle had covered more than its prescribed
mileage with reading of 280000 km. and repalr cost of Rs. 273547 on 18,10.2012. However, expenditure of
Rs. 48938/- (Rs. 10678/ on 24.1,2013, Rs, 15588/-on 5.3.2013, Rs 3730/- on 15.3.2013, Rs. 8996/- on
7.10.2013 and Rs, 9946/~ on 24.6,2014) has been made on the van which is suggested of condempation.

W)



ke

The car was purchase in ZDMMnrkhdngpmmedhrmmﬂunasithmmmudmmm
138300 Km and expenditure on repalr Ry, 391865/- made on 27.10.2014, However, expenditure of Rs,
43010/- has been done on 17.12.2014 vide bill submitred by M/s Wig Automohile dated 4.112014,

¥ehicle NO, D19CI007

During test chack of repair Be, It has come to the notice thatahnwwhldehadhunmmfur
tondemnation by T (Transport} on 23.11.2012 a5 ft had completed the prescribed lirit mileage of 1.5 lakh
idiometsr a5 well as period of 5 years. However, expenditure sanction of Rs, 30970/- was mads for repair
work order dated 11,12.2012 and 26.1 1.2012 for payment of M/s Wig Automobiles.

Rmpnformahngupandimmunwmchswhenmemmwmmahrmudmmhe
glven to audit. '

ParaNO. 5

(Memo NO. 1 dated 30.12.2014, 1 (A) and 1(8) dated &.
and 1 (D) Dated :9.01.2015)

5 and 1 C) dated 7.1.2005

Subject - Non Production of R

$ter except 2007-2011

Jtveries Register &0TA register (1998-2014) _
égister, Long term/short term advance register (1998-2014)
caleulation sheet, saving proof, returss to Income Tax Department -
Quarter and final retfirns filed) prior to 2010
All bllls of Degerfiber and March months prior ta 2006
stoceregister & Condemnation file (1998-2014)
sumable stock registers & files {1998-2014) %&157




2

10, Fidekity bond ' \9 c/
#~"" 11. Certificate w.r:t, Detail of Final Payment of GPF made during audit period, list of service
majntalned by HOQ, Revoncillation for 1998-2008, 2010-11 &Spouse Information

It is therefore requested to show the same to next audit.

andbidasnon

{IAQ AUDIT PARTY NO 1)




PART- 1l
CURRENT AUDIT REPORT
ATy, {01.04.2014 to 31.03.2017)
4 ( |
20
No. 1

Suﬂ:- Non-observance of the guldelines of Delhi Government on Petrol
consumption.

(Ref. MEMO No.-10 dated : 27.02.2018)

Finance Deptt., Govt. of NCT of Delhi vide their letter No. F.14/9/99-Fin. (B)
dated 10.05.2001 and Office Memorandum No. F.8/4/2014-AC/DSIV/1878-2027
dated 03.11.2014 respectivety has fixed 200 litres per month limit of petrol /diesel for
govt. vehicies.

While going through the vouchers / records, it has been observed that this
Office is not observing the guidelines issued by Delhi Govt on account of
consumption of petrol. As per guideline expenditure on POL upto 200 Ltr. can be
made in a calendar month but this Office has not observed these guidelines and
consuming petrol more then the prescriped limit. A few such instances are given
below for reference:-

{1}

Sl.No. | Vehicle No. Month Petrol (Ltr.)
1. DL-14CQ-0001 Sept., 2016 203
{n
[ S1.No. | Vehicle No. Month Petrol {Ltr.) |
1. DL-8CNB-00{1 May, 2014 233
2. June, 2014 219
3 July, 2014 244
4. Aug., 2014 210
5. Dec., 2014 282
B. Jan., 2015 203
7. Feb., 2015 214
8. March, 2015 207
] Apsil, 2015 260
10. May, 2015 206
11. June, 2015 249
12. July, 2015 298
13, August, 2015 265
14. Sept. 2015 282
15. Qct. 2015 245
16, Mev., 2015 284
7. * Dec., 2015 269
18. Jan., 2016 285

R be- =



(i)

18. | Feb., 2016 230
20. March, 2016 251
21. ril, 2016 276
22. May, 2018 398
23, Jung, 2016 300
24. July, 2016 267
25. August, 2016 263
26. Sept., 2016 275
27, Oct., 2016 284
28. Nov., 2018 232
29, Dec., 2018 223
30. Jan_ 2017 241
3. Feb_, 2017 211
[81.No. T Vehicie No, Month Petrol {Ltr) |

1. DL-3FAM-0001 Aprit, 2014 313
2 May, 2014 269
3 June, 2014 350
4 July, 2014 305
5. | Aug., 2014 418
8. Sept., 2014 400
7. Oct., 2014 268
8. Nov., 2014 314
9. Deg., 2014 321 .
10. Jan., 2015 33
11, Feb., 2015 358
12. March, 2015 317
13. rl, 2015 278
14, May, 2015 268
15. June, 2015 270
16. July, 2015 357
17. August, 2015 278
18, Sept. 2015 307
18, Qct..2015 259
20. Nov. 2015 207
21, Dec., 2015 208
22, Jan., 2016 00
23. Feb., 2016 273
24, March, 2018 24%
25, May, 2018 276
26, July, 2018 281
27. August, 2018 283
28, Sept., 2016 294
29, Oct., 2016 254
30. Des., 2018 213
31 Jan., 2017 285




vz re[o

_1"\

{Iv)
$l.No. | Vehicle No. Month Petrol (Ltr.}
1 DL-9CAZ-0009 April, 2014 248
2 May, 2014 278
3 June, 2014 320
4| July, 2014 320
8. Aug., 2014 234
6 Sept., 2014 262
7 Oct., 2014 290
8 Nov., 2014 255
9, ' April, 2015 255
10. May, 2015 305
11, Jung, 2015 215
12. May, 2018 207

During the audit period 1998-2014 para no. 03 also shows excess consumption of
petrol as fellow:-

Finance Depariment of GNCT of Delhi Vide their letter no. F.14/9/99-Fin(B)
dated 15.12.1998 and F.14/9/99-Fin(B) dated 10.05.2001 has fixed 200 litres per
month limit of petrol/diesel for govt, vehicles.

. It has also been obgerved by the previcus Audit that petrot has been
consumed beyornid the prescribed iimit as per detail given below but no action fo
regularize the excess consumption has been taken by the Department.-

S.NQ | Vehicle nQ Month Patrol Remarks
Purcased/Consumed
1. DL2FMG0001 | September | 213 liters Log book is in tormn
2010 condition
472007 237 liters
512007 203 liters
812007 305 liters
82007 258 liters

11/2007 203 liters

2. DL3FAMO001_| 1272007 333 liters

172008 243 liters
9/2008 219 liters
1112008 278 liters From  18.10.2008,

though petrol has

been taken but log |

book is not filed

property. From
20896km on
21.10.2008 to
23722km on

01.12.2008, the |

.. -



&

I place of joumey is

not mentioned and
no officer has signed
and verified the

' journey
3. DL3FAMOD1 | 01/2009 274 Iiters No officer has signed
_ and vernfied the

l joumey.

212000 3798 liters No officer hag signed
and verified the
journay,

372009 676 litars No officer has signed
and verified the
joumey.

Sepltember | 305 liters

2011

4, DL2FHGO001 | September | 220 liters

2007

November 210 liters

2007

8. OL1CJ4176 | December 644 liters
M VAN 2008

March 2009 | 324 Iters

May 2009 315 liters

June 2009 | 410 liters

May 2012 268 liters

July 2012 226 liters

6. DLBCNBOQO1 | April 2008 235 lters

May 2008 259 liters

June 2008 | 244 liters

July 2008 264 liters

August 2008 | 275 liters

September | 236 liters

2008

October 245 |ters

2008

November 259 liters

2008

The Department may follow the guidelines of Delhi

Govt. on petroi

consumption in future and regularize the above cases from Finance Department,
GNCT of Delhi under intimation to audit. Similar other cases, if any, may also be
taken into account for similar action.

o 2
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PARA No.: 02 AT

Subject: Irregular Expenditure and non 'ipprmﬁ/ 6‘?"cumﬁfént Authority under the
delegation of financial powers for maintenanae, upkeep and repair of vehicles.
e C e ;}”’ .
' oA o PRty LR
{Ref. Msmo . 11dsted : 27.02 2018) L.
. ':;\ . ,LIJ_:}."' L

T -
o 1

-
e e

LAt
'

As per delsgation of financial powers 1o Head of Departments and Head of
Offices of Govt. of NCT of Delhi {compiled up ¥© 31:10.2008) jssued by Finance
Depattment, Gowvt. of NCT of Delhi various powers have been delegated for smooth
functioning of the department. e

On scrutiny of file No. 4(49)/2011/RN for staff car No. DL 3FAM 0001 (8X-4)a
cash payment of Rs. 4800/~ has been made to Shree Shyam automobiles for various
items (Wheei cover of vehiele, Head Light etc. y vide bill po. 634 dated 20.10.2016
for which the appmva?l?_of:t:mnpetant Autharity is not available in the file.

The approval of the wead - OFfice may be obtained to regularized this
expenditure under intimation to audit.

“PARA No. 03

Subject: Short deductions [ Recovery of Govt. dues from the staff amounting to Rs.
27,049/- on account of Lic. Fae and Watar Charges. .-

. /Jr i

{Ref. Memo 112 dated - 28 .02 .2018) e

-

The rate of License fee and water-charges in respect of,Delhi Govt, have bean

oviged twice from July 2032 Tand  Juiyd 2013 Yvide order No. F.4
< Misc./PWD/AVoH2004/8496-8500 dated 27, Q70012 and ‘order No.F.4(1)/MiscPYOSHIA-

172004/2749-2765 dated 10032014 7 27 027 L
= oy o LA IR o ' - e
. : B [ A

During the tast_,gnéék of records, it has bien observed that the department had made
short deductignof License Fee and Water Charges from the salary of the -following
amplu-,cegawéocording to the revised rates as per details given below: )

-

[ 8" ,m & Desgn. Resldential Dascription Period Ltpanu and water No.of | Amount
No. Address R charges (Rs.) moanths | recover:
o [Oue ] Peducted Diff. able {Rs.)
1 Sh. Bhairab Type-IV, Qbr. Lic. Fee OB/15 500 420 a0 | 30 2400/-
Dutt, Dy. Secy.” | NO. E-8. 1M o
Pusa, Deti . 7 0118
| water chrg. | 0818 | 315 oo| 215) 30 9480+
to
| 01118 _
Total Recavery 14850

D 3 27




2 Sh. Rajan Typa —IL. Gir Lic. Fae iiGio 245 155 o0 52 4580/
Singh, AssiL* | NO- 1064 o7 :
Timarpur, Caltu
: I Total Recovery 45904+
3 | Sh, Bunty Typel, @t Mo, | .~ Gz
Bugwall. 54 Sector-3, | Water Charg | 1o og! 157 | ©7 105180
gafi Karamchari Dwarka, Delhi .- 0118
| - .-:r ) _." \
. L 'v{'... F i - Total Recovary 10519~
__/__1 /_,- ,-f':y L = Z _m___,/‘*d;/
. o = o € o N .~ Total Amount Recoverabte (1+2+3
o - a a—

+  Ag per PBR Sh. Bhairab Dutt, Dy. Secy. and Sh. Rajan Singh, Assit, has

heen paid salary w.e.f. 08/2015 & 06/2015 from this Deptt. respectively. Revised

“rates for previous period of Iic.ens:g/féé and water charges may he intimated to his
nrevious office for due verificatior and making recovery accordingly.

Necessary steps stiould be taken to recover Rs. 27.049{- Shart deduction of
License Fee and Water Charges as detailed above after due verification of records
under intimation o audit. Other similar cases, if any, may also be taken into account
for similar action at your own level. "

PARA No. 04 o L
Sub: Non-adjustment of outstanding AC bills: ok ) __ L
(Ref. MEMO. NO. 14 dated: - 28,02.2018} s R ’
L /r: o~ I.- -"; o .

7

According to Receipls'/& Paymefits E&ulé 148 money drawn oR behalf of
Abstract Contingent bi'n_lsz(AC Billsi},f payifient of advance should be adjusted within
a period of one month from {he’ date of its drawl by submission of detailed bill. A
scrutiny of Abstract Congin ot (AC) advances revealed thal the following bills are

not adjusted after the ;fepod as specified under Rule 1_fl__B-. s per detail given below:-

Y

Sho L AC Bill No. & | DC Bill No. & [OmciaiiAgency | Amount
' Date

-

745 21.12.15
403, 16.08.16




Department may adjust the outstanding AC bills immediately after due
verification of record under inimation to audit.

LTI
PARANO. 08/ L]
o

{Ref. MEMU.\NG.J;)""'

Sub:- Non-Production of Record (NPR}

The following records/registers were not furnished by the school to the Audit for

scrutiny :

&

Db

- e

. P
e 1

- fn ‘-L_S-?/ .\

L. I

- 'p.\' a - E\"‘ po =

I

1.
2.
3.
4,
5.
5.
2=

[T
2

e \L’%ﬂ 9 i

“1. LTC/TA/Conveyance Allowance/Children Education
allowance/Newspaper & Telephone Reimbursement Registers.

2. Detail of Unserviceable items and condemnation.

3 List of vehicles on strength of Deptt. and on hired.

The following record of the audit period 1994-2004 has also not been provided;:

Cash book, TR-5 and Challan book, TR-5 Stock register except 2007-
2011.

Bill register prior to 2006,

Aquittance Register, Chegue Register (1998-2014). _

Expenditure control Register, Long term/shorl term advance register
(1998-2014).

LTC/Contingency Advance Register, Long term/short term advance
register (1998-2014).

income tax record {form 16, calculation sheet, saving proof, return to
income tax department- quarter and final retumed filed) prior to 2010.

Al bills of December and March months prior to 20086,

T ﬁg---%w_a, _Doad steck-Tegister and-condermnation file (1998-2014}.
1§ Non consumable stock registers and files (1988-2014).

10. Fidelity bond.
14 Certificate w.r.t detail of final payment of GPF made during audit period,

list of service bock maintained by HOO, reconciliation for 1908-2008,

2040-11 & spouse information.

Signature A

Dated:01.03.2018 Name : (Ajay Kr. Chandna)

Designation:.  LA.OJ/AO.
B Party No. -Vl

12{8
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TEST AUDIT NOTE
TAN 01

Subject: Improper maintenance of Pay Bill Reglsters during the audit period 2014135
to 2018-17.

{Ref. Memo No. 02 dated: 22.02,2018)

During the tast check of Pay Bill Registers the following shartcomings have been
noticad:-

1. Every entry in the PBR shouki be authenticated by Competent Authority
{DDO, but it is seen that entries in the FBR for the penod 2014-15 1o 201 6-17
has not signed by Competent Authority /DDO. Hence, the authenticity and
correctneas of the information entered/recorded could not be justified.

2. Page counting certificate has not been recorded on the first page In the
PBRS.

3. Upper columng i.e. prévious page ng. of PBR, Setvice verified, Aadhar
Number, PAN No., Govi. Accommodation, etc. have not been filled In the
PBERs.

4, Numerous cuttings & over-writings have been noticed in the PBRs which
have not been attested by the Competent Authority/DDO Iin any of the PBRs
maintained by the Deptt. e.g. Page No. 10,13, 77, 80, 81, 85 {2014-15) and
Page no. 4, 16, 19, 20, 21, 24, 41, 44, 109, 110, 114 (2016-17),

5. index of employees has not been maintained aiphabetically in the PBRs .

8. Abstract of Pay Bills (3AR-18) in the PBRs for the financial years have not
been signed / attesied by the Compsetent Authority in any of the PBRs
maintained by the Depit.

7. Entry in PBR of LPC of employees who joined or transferred in between
financial years have not been recorded in PBRs.

B Gross Tolaking of all relevant columns for income tax purposes have not
been carriad out in PBRS.

Necessary steps should be taken ta remove the above menticned deficiencies at the
earfiest possible under intimation to audit. Qﬁ,
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TAN 02

Sub:  Cash securlty/Fidefity Bond for Cashier and Store Officlals.
(Ref. MEMO. NO. 03 dated: - 22.02.2018)

As per Rule 275 of GFR-2005 every Government servant, whather Gazetted
or non-Gazetted, who is entrusted with the custody of cash or stores shalf be
required ko fumish secuwity. Further, as per Rule-2756(3) of GFR-2005 in cases where
the sald security is fumnished in the form of cash, the security bond should be
exgcuted in form GFR-30 and in case where the said security is furnished in the form
of a fidelity bond, the security bond should in FORM-GFR-31.

The Cash Security/Fidelity bond documents for the audit period of 2014-2017
haya not been furnished by the officials concemed, i.e. store officials and Cashier,
lch is imegutar and | violation i the General Finance Rules.
@]

Itis advised by the Audit to follow the ahove mentionad Rule of GFR.

TAN 03
Sub:- Ceficiencies/shoricomings in maintenance of Stock Registers,

(Ref. MEMOD. NO. 04 Dated: 23.02.2018)

During the test check of Stock Registers, the following
deficiencies/shoricomings are noticed:-

C b ister (2014-1

{h No Page counting cerificate has been recorded, signed and
stamped on the first page of stock Register, _

(i} Physical verification of stock has never been camied and no
certificate has ever been recorded.

(i} Cutting/overwriting/use of fluid is not attested e.g. at page no. 21,
23, 33, 39, 55, 183, 185, 189, 190-91, 199, 203, 224, 237, 272, 279,
379, 483 ofc.

{v)  Each and every entry has not been signed by Competent Authority.

a- b -



Cunsy!aglg Stock Register {2016-17)

()  No Page counting certificate has been recorded, signed arx
stamped on the first page of stock Register,

(i)  Physical verification of stock has never been carried and nmo
certificate has ever been racorded.

(i)  Cutting/overwriting/use of fluld is not aftested e.g. at page no. 39,
51, 52, 53, 77, 147, 151, 159, 171, 191, 204, 211, 228, 250, 503
eilc.

{v}  Each and every entry has not been sighed by Competent Authority.

Necessary steps should be taken to remove the above mentionad deficiencies
at the sartiest possible under intimation to aydit

TAN 04
Sulx:- Non adherence of Ruie 145 of GFR 2005, while making the purchases.
(Ref. MEMO. NO.D5 Dated: 23.02.2018)

&) The Rule 145 of GFR 2005 explains that the Purchase of gocis uptc the
value of Rs. 15,000/~ (Rupees Fifteen Thousand only) on each occasion may
be made without inviting quotations or bids on the basis of a certificate to be
recorded by the competent authority in the following farmat:-

“t, ; am parsonally satisfied thal these
gocds purchased are of the requisite quality and specification andg
have been purchased from a reliable Supplier af a reasonabie price.”

On scrutiny of the bills/records, it came to notice that the cenificates as
desired above are not recorded anywhere and the purchases have been made.

it is advised by the Audit to follow the abova mentioned Rute of GFR.

TAN 05

Sub:- Non adherence of Ruje 59 of R&P Rules.

(Ref. MEMO No. : 06 Dated : 26.02.2018)

The rule 59 of Recaipt and Payment Rules stipulates as follows: -

1. Every voucher must bear a pay order signed or initialled by the
responsible disbursing officer, specifying the amouni payable both in
words and figures. Alf pay orders must be signed by hand and in ink,
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2. All paid vouchers must be stamped ‘paid’ or so cancefled that thay camnot
be used a second time, Stamps affixed to vouchers muyst also be
Cancelied so that the Y may not be used again.

On scrutiny of the bills/records, it came to notica that the above rule
was not followed.

It is advised by the Audit to follow the above mentioned R & P Rule.

TAN 08

Sub; - Shertcomings/deficiencles In maintenance of service books,
(Ref. MEMO. NO. 08 daied: - 26.02.2018)

During scrutiny of Service Books, the following observations are made;-
(1) Service Book to be shown to the official every year

(2} Re-attestation of Blo-gata:

The particulars of each Govt, sarvant at the first page of Service Book shouid be re-
altasted after every five years and fregh photograph should be appended and attested after
Bvery ien years. But this has not besn foliowed in mast of the cases.

{i) Sh. Rajesh Kr. Gupta, Gr.-i (DASS)
(i) Sh. James V. Pillay, Gr.-ll /HC

{i)  Sh. Sanjeev Kumar, UDC

(v}  Sh, Santosh Kumar, UDC

fv) Sh. Satish Kr. Lobmora, UDC

(vi)  Sh. Monu Panchal LDC

(3}  Verfication and communication of qualitying service after 18 years of service

Further, as per rule 32 of CCS (pension) Ruies. Verification of service of the
govemnment sarvart should be dons on completion of 18 years of qualifying service or 5
years bafore the date of retirement whichever is earlier and a ceviificate be issued in the
prescribed fom no. 24 to the empicyees concemed. The said cerificate has nhot been found
pasted in the Sesvice Book of following Officers/officiais after verification of service from the

concemed PAQ,
e b =



S. [Name of Officerfolficial | DOB DO DOR

No. | Ms./Sh.

1 |Rajesh Kr. Gupta, Gr-|01.03.1963 05.04.1984 28.02.2023
|(DASS)

2 |James V. PWay, Gr.-il|29.05.1965 06.09.1987 31.05.2025
{DASS) .

3__| Sanjeev Kumar, UDC 02.02.1971 28.04.1983 26.02.2031

4 | Satish Kr. Lohmore, UDC___ [ 27.07.1974 27.06.1984 31,07.2034

{5)

(6)

(7}

(4)

Forms 1.6. Nornination for Gratuity, GPF, CGEGIS/UTEGIS and form No. 3 (Detail of
Family) duly accapted by the H.O.0. shouid be pasted/accepied in the Service Books.
However, In the following cases, the same has not beer found accepted/pasted in the
service books:- '

(i) Sh.James V. Pillay, Gr.I{DASS} (Except family detail)
iy $Sh. Monu Pachal, LOC

Enky of Aadhar Number has not been made in the servica book of staff as per
instruction circulated by the Pr. Secretary (Financa) Finance Deptt. GNCTof Delhi.
Vide No. F3 (03} / 2015/7-1/Pr AQf 2025-26 dated 10.09.2015. It has further been
advised that detail of Aadhar NMumber of employee in pension papers of the
amployses who are going to refire should invariabiy ba made so as to enable the
PADO to mention the detaiis of Aadhar Number in pension payment orders.

Entry of Service Vanfication has not been verified in tha balow mentioned Cases:-

{i) Ms. Karuna Sharma, Sr.P A. w.f. 10.07.2015 to till date.

{if) Sh. Gopal Kr. Aggarwal, Sr. PA. w.e.f. 01.08.2013 o till date.
{if)  Sh. Satish Kr. Lohmere, UDC w.e.f 01.08.2012 1o tll date.
{iv) 3h. Sanjeav Kr. UDC w.e.f. 15.07.2015 to 1l date.

Entry of Fixation of Pay of 7" Pay Commission should be recorded / attestted in the
Service Books and form of fixation and undertaking should be pasted in the Service
Books . However, in the foliowing cases, the same has not been recorded / atested
and pasted til date in the Service books:-

{)  Sh. Rajesh Kr. Gupta, Gr.{DASS) ( Entry of Office order no. 2623-27
dated 31.08.2015 regd. Re-fixation of pay w.e.f 01.01.2006 has not been

recorded in service book)
£1] Ms. Karuna Sharma, Sr. P.A. ( Entry of Office order ne. B-912-17 dated
29.03.2016 regd. Re-fixation of pay w.ef 01.04.2006 has not been

recorded in service book)

Pl b
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{8) Rule 26(1) of CCS (Leave Rule} stipulate that the credit of Earned leave / HPL
should be afforded in advance in leave account on 1* January and 1% July of every
year but the Schaol has not adopted this system. However, in the following casas,
the lsave account has not been updatedirecordsd in the Service Book propery:-

1]} Sh. Sanjeev Kumar, UDC {w.e.f. (1.01.2016 to till date.

Necessary steps shoukt be taken for proper maintenance of Service Books / Leave
Account, under intrnation to audit. Cther similar casas, if any, may also be taken mio

account for similar action.
Signature

Dated.01.03.2018 Name : (Ajay Kr. Chandna}
Designation: LAO./AQ.

. Party No. -Vi
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Audit Memo

RENT AUDIT REPORT (2017-22)

s Settled on the Spot, hence Para is Nil




TAN 1

TEST AUDIT NOTES
2017-22

Improper maintenance of Pay Bill Registers.
{Ref audit memo No. 8 dated 10.05.2022)

During the test check of Pay Bill Registers of LG Secretariat, Delhi for

the audit period 2017-22, the following shortcomings have been noticed.-

1.

Upper Columns i.e. GPF/CPF details, Aadhaar No. , PRAN Numper,
PAN No. Govt. Accommedation detail, Pay Level, DNI, , DOB etc.
have not been filled in most of the cases 2017-18, 2018-19, 2019-20
and 2020-21.

A number of cuttingfoverwriting in the FBR has not been authenticated
by the DDC e.g. P-42, 43{2017-18), P-80 1o 83, 85(2018-19).

Monthly entries of Pay & allowances entered in the PBR have not been
signed by DDO for the period 2018-18, 2019-20 and 2020-21.

Past information from the LPCs of the employees who have been
transferred to this office were not noted in the PBR.

Alphabetical Index has not been maintained in the PBRs.

At the close of every financial year vertical totals for Income Tax
purpose should be squared up. But on scrutiny of PBR it was noticed
that same were not done.

GAR-18 Abstract of Pay Bills has not been filled up in the PBRs for the
year 2019-20 and 2020-21.

Separate PBR for NPS employees has not been maintainad.

Necessary steps should be taken to rectify the same and compliance

may be shown to the next audit.

o
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2\C
“YAN 2 iImproper Maintenance of Cash Book
{Ref audit memo No.12 dated 11.05.2022)

During the test audit of Cash book of Lt Governor's Secretariat, Raj
Niwas Marg, Delhi-110054 for the period 2017-22, the following discrepancies have
been noticed.-

1. Entry of Cheques received vide TR-V No. 54 and 55 dated 15.11.2021 for
Rs.70,000/- and Rs.1,10,000/- respectively and TR V No.89 dated
16.03.2022 for Rs.55000/- have not been entered on the Receipts side of
the Cash Book as well as on the payment side of the Cash Book while
depositing through Chalian in the Bank.

Necessary steps should be taken to rectify the above mentioned
discrepancies under intimation to audit.

TAN 3 Shortcomings in maintenance of Service Books
(Ref. audit memo No. 13 dated 12.05.2022}

During the Test Check of Service Books & Leave Accounts of the
Office of Lt. Governor Sectt., Raj Niwas Marg, Delhi. the following discrepancies
have been noticed-

(A) Verification and communication of qualifying service after 18
years of service:-

As per rule 32 of GCS {pension) Rules. Verffication of service of the
government servant should be done on completion of 18 years of gualifying service
or 5 years before the date of retirement whichever is earlier and a cerificate he
issued in the prescribed form no. 24 to the official concerned. The said certificate
has not been found pasted in the Service Book of following Officersfofficials after
verification of service from the concemed PADO.

{iy Sh. Vijay Kumar, PS5
iy  Sh. Guru Prasad, Jamadar

Necessary steps should be taken for proper maintenance of Service

Books, under intimation te audit. Other similar type of cases may also be taken into
account for similar action.

o




TAN 4 Improper maintenance of various Stock Registers (Consumable/
-~ Non-Consumable).
(Ref. audit meme No. 14 dated 13.05.2022}

Rule 213(1) and 213{2} of GFR 2017 stipulates that physical
verification of Fixed Assels {Non-Consumable tems) and consumable goods &
material should be undertaken at least once in a year and the outcome of the
verification recorded in the corresponding register.

On Test Check of the various Stock Registers provided to the Audit
Party by the Office of Lt. Governor Sectt. Delhi, the following discrepancies have
been noticed:-

(@) It has been observed that Physical Verification of Consumable and Non-
Consumable items has not been done and certificate to this effect has not
neen recorded in the various Stock Registers during the entire audit pernod
2017-2022.

(b) A number of cuttingfoverwriting made in the stock register {Stationery) for the
year 2020-21 at page no.229, 379, 246 (non consumable) etc., has not been
authenticated by the store officerfin-charge.

()  The balance of Non consumable Store items has been shown as NIL in the
Stock Register e.g. Laptop at page 132134, Printer at page -182, 183,
Seanner at page 220 and DSLR Camera at page 361 which is not in order.
The Non-Consumable items cannot be ireated as NIL till the condemnation
procedure is completed.

(@)  Further, it has also been observed that the exact Serial number of non
consumable items like Laptop, Scanner, Printers, DSLR Camera efc. has not
neen mentioned which may also be required at the time of condemnation of
the said item as well.

Necessary steps should be taken for proper maintenance of various
Stock Registers under intimation o audit.

TANS Shortcomings in maintenance of Log Books of Vehicles
(Ref. audit mema No. 16 dated 17.05.2022)

During the test check of Log Books of the Venicles of Office of Lt.
Governor's Sectt.House, Delhi, for the period 2017-22, the following
shortcomings have been noticed by the audit:-

IARE




8.
| No.

Vehicle No.

Observations

DL-1CQ
8394

{iy Page Count Certificate has not been recorded nn_‘|

the first page of the Log Book for the period
01.09.2021 to 09.05.2022{current) .

{ii) Monthly Summary regarding total kms run, iotal
fuel consumed and average of vehicle, has not been
prepared at the end of month.

(i) Relevant Columns on all the pages have not
been filed up as per the sub-headings e.g. Kms
covered, purpose of travel, name and designation of
officer using the Car (P2,4,51224 etC etc.).
(iv)Upper Column on both sides refiecting details
such as Vehicle No., Petrol Drawn, Initial of Officer
etc. have not been filled up.

DL-09CAZ
0009

(iy Page Count Certificate has not been recorded on
the first page of the Log Book for the period
16.03.2022 to 08.05.2022{current).

{i) Monthly Summary regarding total kms run, total
fuel consumed and average of vehicle, has not been
prepared at the end of month.

(iiy Relevant Columns on all the pages have not
been filled up as per the sub-headings e.4. Kms
covered, purpose of travel, name and designation of
officer using the Car (P-6 etc.).

{iy Upper Column on both sides reflecting details
such as Vehicle No., Petrol Drawn, initial of Officer
etc. have not been filled up.

Necessary steps should be taken to complete the Log Books as per obhservations.

{Davinder Kumar)
Inspecting Audit Officer
Audit Party No. 10




