Directorate of Audit
Government of NCT of Delhi
4" FLOOR, DELHI SECTT.

I.P.ESTATE, NEW DELHI

Sub. Internal Audit Report on accounts of Department of Law, Justice and Legislative Affairs,
8" Floor, C Wing, Delhi Secretariat, New Delhi, for the period 01-04-2022 to 31-03-2023.

INRODUCTION

The accounts of Department of Law . Justice and Legislative Affairs, 8" Floor, C Wing, Delhi
Secretariat, New Delhi for the period 01-04-2022 to 31-03-2023 was test audited by audit Party No.

27 consisting of Sh.  Anil Kumar Grover. A.O/IAO and Sh. Jai Bhagwan, Sr. Asstt.  w.e.f

23-08-2023 to 06-09-2023.

AIMS AND OBJECTIVES

The main function of the Law, Justice & Legislative Affairs Department. Delhi Sectt..
New Delhi is to tender legal advice on variety of issues referred to by various
Departments of GNCTD and also performing consultative role in regard to proposal
for legislative, framing of statutory rules/regulation, notification by laws and
finalization of important of MOUs etc.

LIST OF HEAD OF OFFICE/DDO/CASHIER DURING THE PERIOD OF AUDIT ALONG
WITH PERIOD OF STAY

Head of Office

' S.NO. ‘Name & Designation Period

i Sh. Kuldeep Singh. Dy. Secretary [07/12/2021 to 06/11/2022

2 Sh. Ramesh Kumar. Dy. Secretary | 07/11/2022 to till date
DDO
'S.NO. | Name & I.)Eéigﬁntio-n = Period

| 'Sh. Vinay Kr. Gupta. AAO 01/04/2022 to 06/06/2022

| i
'_ —— - . _— - eiiddane - |
2. Sh. Pradeep Kr. Mishra, S.0. | 07/06/2022 to 09/06/2022
3. Sh. Bhupesh Chander Pandey, AAO ': 10/06/2022 to till date
Cashier
S.NO. Name & Desig_ﬁati_o_r'iu_ | Period s |

(1. | Mr. Manish Yadav. Jr. Asstt. 13/10/2020 to till date
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BUDGET ALLOTMENT AND EXPENDITURE

The details of Allotment of budget and Expenditure incurred for the financial year 2022-2023
are as under:-

Year ‘ Budget Allocated & Major | Expenditure Balance /
’ Head- 2235 /|
| 2022-2023 | 1229540000- 880415887- | 349124113- 7

VACANCY POSITION

SINo. | Post/Group < | Postsanctioned Post Filled ; Vacant
01 | GROUP A o 09 06 03
e FGREUPER o RS, N < O
| 03 GROUP ‘C’ 28 25 03
Total Wz 44 8 /|
/ /

Statutory Audit

Statutory audit of Department of Law , Justice and Legislative Affairs, has been conducted
by AGCR (Delhi) upto 2018-2019 .

Maintenance of Record :-

The maintenance of record Department of Law , Justice and Legislative Affairs, for the period 01-04-
2022 to 31-03-2023 was found satisfactory subject to observations made in Current audit report and in
test audit note.



PART-T A
OLD AUDIT REPORT

There were 38 audit paras outstanding with the recovery of Rs. 389175/- in the
Department of Law , Justice and Legislative Affairs, for the period 1988 to 2022.
Department has not submitted reply of old Paras and all the paras have been incorporated
with current audit report in Part 1.

S.N | Year ! ‘Tota | Para Para Outstanding Para Total
0o | B Settled No. with No. outstandin |
. Para Settled ] g para
I. | 1988-1990 |04 0 p 04 (1,2,3,4) 04
2. 11990-1997 |08 0 : 08 (5.6,7.8,9,10,11.12) | 08
3. | 20082010 |04 0 - 04 (1,2,3,4) 04
4. [2010-2012 |08 0 - [08(12345678) |08 |
SRR e e o | - o) 01
6. |2013-2016 | 02 0 - 02(1,2) 02
9, | 20062017 |08 0 0 e 03
8. |2017-2019 |04 0 - 041,234 04
9. 20192022 |04 0 = T ) 04
| [Toat 38 [ 0 Bk = 38
(B) RECOVERY OF OLD AUDIT REPORT
S.NO | Year Total old Amount recovered Balance
| ' recovery recovery
! against paras
(Amount in |
| Rs. Parawise) |
1. 2010-2012 311503- 0 311503/- |
2, 2013-2016 26280/- 0 26280/- |
3. 20162017 45446/- 0 45446/-
4 Eel20e 5946/- | 0 5946/-
P Tomall | 3%015- | 0 389175/-




PART-II

CURRENT AUDIT REPORT

During the course of audit, 08 preliminary audit memos including 01 to 01 (E) Record

Memos were issued, out of which 01 record memo. and Memo No. 04 have been fully settled and
balance 06 memos have been converted into 01 para and 05 TANS, and incorporated in current audit
report as part-II.

During the course of current audit, recovery of Rs. 2014/- has been pointed out as per details

below:.
Memo. | Subject Total Recoveries Amount | Balance (in Rs.) ‘
No. (in Rs,) ' Recovered (in |
A Rs.) B
| 04 Short deduction of License | 2014/- 2014/- 0
_ | fees . - ) ‘
| | TOTAL 2014/- 2014/- 0 |

Party no.27
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(2022-2023)
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* ‘Past’ merutiny..of the Cash Bod: revealed. the

_zronwins irregularitiess- ° |

4

(1). Bill No. 179/CB/92-93 bas 'been showm far B, 15 /-
iin the V /9 -936930 3 (?I-BB 138% but ??
,ho woun‘c- wes ramd shown in t egiater. :

(14) - P11l No. 180/92-93 has veen shownl enb_m'd
in the Cash Bock an 31.3 3 for k. 1810/~({P-139)
but the amount shown in tbe B111 Register :
(P-3o) %4s m. 1375/-+

'}

(143) Bill Ko« GB/‘-!6191- wvas shoun a8 Il.szw
n BAll ags.ster but hwmer in the Cash.
¥ _Bock the amount Lave been a‘b.own ns h. o/ =
- Leek raparir and l'a. 150{— Ea:\. rinder
st}er for

of D -g%?.’ﬁaruti SYe

(4v) Bill flo. CB/31/91-92 8t 27L11.91 was shown . .
cor K. 3717 in BA1LR ags.ate} (Page 12), b oyawsr
this amuunt weas latsr on; changed tO M. ghav

in the same page of !31 Ragister.
amount however was shwn asl for M. 3 ? -
in the Caah Bodk at 2 129

et (w M1l RO 3100{9%91’ i thzmn 33 k. 500! =

(B) -

in tha hig amount ent gred
in the Caah Bodc wus Rse 9 /- Bs cntered :
on the recelypt sige .of Cash ‘ ock oo 31 12,93+

; Clsrificstion be made u,nde.n im:l.mnti.ou te iu.d;t.‘-

The certifjcate recurded by{ the DDO of the

close of the manth onl;y st as % aummary -
for the manth Of ====ro=-" ;pazﬂimlly checked
and found correst“ no place mén tiome

the closing bslance hd'.h :I. ‘figures and words.
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Haeedful be ‘done and cmpl:l.anca shown to imdito :

Ctos:t.ng ‘Balance cerﬁiﬁoate requiznd to be recnrded.
by DDO&L tha end of' @ pnrticular month ves not:
found. reucm&ed por 1/94y (page. 1%1) and 2/95. {Page 156).
Clesing palance cergifies ate was nob si.sned by DDO

for W/96 (P-172) 4" ;

"oadml pe dcne end caaplimce' ghon to audit.e

~

!

The totels of the Cesh Bock has not ‘been round éheck'e'd'."
and 1nitiatted by a persa} other than tha writer of Cash

. BOOK:

Egedful be done and- cupliance gboun 1'.0! audit.

In .the Cash Bodk aapa.rhely maintained for ohequeqr
weBeTe 9.2.9% ‘4t was notice thet the pDO hes nerter i
ggen and aigned it. AL the clo3lng balsnce gertifioates,
entries, eancellation of. pages (P-91-49,3), wers unsigned

at every page thoagh 8t8®P of
neaaml be dana un;‘.er ini‘td.us.tion to audit.

'It wag alsc been noticeé. that the Oaah Boak (Cheques T

chaqua transit Begister for ‘A aer:l.ea cheques, wes nct
palntained prior to 9.2.9%, ncr the cheques Vere: entiered
in the wain Cash Bodke The readcns ror such a,eriaus
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. Ref, Memo No,7 Dated w\ ‘ . ubjedt  ( : 9- @
TN -.-.:_\Ir " 07‘ illolﬁub ; m \.
' ' ' of contingent bills/vouchrs -
the following irregularities

A X (A) Lew Books have been purchased
: SR . . .Erom the following: supplies. .
T without ‘obsérving codal: fommali-
: 4 % ‘Hoa/guétationg,  Tender formalie.
tios latd ddwn ip Appondix B and .
Anpexure below Rule. 102(1)of.
s GF3~1963, Clarifications ‘for mot
& - obsexving -ag,l_d-.qqq_ﬂ Lfomalities
i : : be made to audit and in future
Lo ' -purchases should e mads as per
P . procedura’ of GFR and as per
. instructions mentionad in lattsr
i % NO,¥, 22/10/84=AC/782-931 dated
e ' 27.3.,96 of Finanos{Accounts)
paptt,.Govt.of NCT of Delhk,

paring the cour §8 Of tOst

. BAllEe.  Mime.of the Suppliss amount
CB 66/91-92 M/s Law BOoks Distributer’ =i,
; Opp.Tis Hazarl Courts ‘Ra, 23,724
=00= _-w 3 T Ra, 4590-00
' s =00= wdow- - J 1 Ra, 5220=
! -do= M/s Jein Book Compary - .
. RETB Hospital X.Camp ', ' = |Rs. 3502
CB-80/14.2.97 ¥/s AsDsPublishers Pvt.ltd ’ -
PGS Jenglk Purd, Now Delhk . Rs, 33,500
CB-88/5.3.97 M/s ‘Knleah'!'uhliéati‘bna | Re., 1350
CB=179/92-93 , M/8 Lg Books Distributeds
S Opp. s"ﬂ“aﬁ,;ﬂc‘m' mlhi .35.300398-
CB=174/92-93 R BB R.2092
=d0= M/s Jain Book Company. i |Ress 8060
CB-170/31.3.94 M/s Law Books Distx® tor
: Opp.Tis Hesari Courts, Pelhi Rs. 35,880
. . Thess may be got ragularised from the. tent
authority, i, i : |
(B} . CB=56/91-92 amounting n-.zzssc-'-mw:lal for:

Electornic 1ish Typewritsr bas been warchagad {from M/ M.V,
India, D-262 Ashok Vihar Phase I, pelhi amounting Rs.22353.
In this purchasé followling two irreqularicies found, ;

(1) Sanction was isgued for purchasing said material in the
nam® -of M/8 Godrej & Boyce Mfg Co.Ltd,Godrej Bhawan, Okhla,
5SS Marg, New Delhi but purchases made £rom M/s M.V.Indie. -

(11)  Sapetion to. s8 sald dstesial; pounting Rs,2253
vas isswed by HOD, While sanctien’ of highar authoxities/HOD
required for the purchase amounting mom than Rs,500/=-

" Regulsrisatios/clerification be made unT: infimation -
to audit. R \

e

1\I




N

N

ﬂ\f.nn,yw_‘__-:':,_-_a__.a-

”~

[ e




S —— of.gill Registers m mm-.u @ uu-ov
muhd the ﬁﬂoﬂu a.mux.:ae- v

", 1t was found that the un a-quwn- vere not ,..;umd.-'

"f‘:u pmpn -mwﬂaond- a8’ mﬂnd mﬂu tho ;uhl

(B)

(c)

, th:t i.n mw-uu». 9'9, nﬂ ;un ﬁa: Ilt
. “.. 4 Bt

BT e

(o)

1'“9{-

aho taund mt n. Ia. of tis". Bi. : Ml-
: il o5
nu_f.'hwd !mll 109 tn I.lﬂo

.tnsuan oﬂ m. ‘.Hlul tho:o ul ’
:.q.taut um. :quﬂl 1-.0 ai.ll nol.
m- be claﬁ.ﬂ.od u.ndn: m’m
a.-u:g of the'nq.ib _pnalcnr.oa.

s PAO ob the "o'na o5 a month 18

‘.“:cco:daﬂ in t'.hl a!.n miwef: at 1 X

his was mot found done in say of he Bill pegisterss

ue.ual bc dona unda: 1nt.inat:l.on += d'n;ﬂi-t.

e i




()

It m also. mdthw tho

Bills pmuﬂd M;w oﬁica mn‘np-du. wn:ﬂ m
not -uh.tonod at oa- p!m, nd.a:. a;.u. ."‘l‘.hald‘i._:. s
*mnﬁ.ohtd at alEsSerent placed bz :et k.eﬁinq ﬂu

v mmmw of uﬁ.&l nos.

(%)

NN

(")

Tz

hi M\II“

lcedﬁﬂu be done unﬂo! i.nt:l.ntuon to

mis be kbot m " one seriallty

:w mquimd 13- e naintaimﬂ o neans au

.‘

the pnuentats.on ol ﬁmhnt M.ua : wa- uuﬂt .ce

munt sined.

This hﬁ lll.tlltli@'ﬁ &IG lhm k- 3

It was :ﬁouna ﬂm'l.'. mt oﬁ th. nnu:l u t.ha ng.ltl.‘:'

ug;uu:u hn:n nar.—m lign'd br th w. .
; ; LS

B:l-l-l Clﬁck mim in fomm 9 u‘ul a:l.lo' numnd ;

;4 t--)-" ut

."nam;dnea. m am bu .

e T

d.ntu.nnﬁ &nﬂ m to mau.

w




q ?aifa.mmafermcqﬂuo Ko. @ fi.t-..é

ALy | mmget » tamdisamaa Bl Qg

Pest scrutiny  acquittsmoe Roll reves
; following alsorepancies -

(4) The Acquittance Rell was not waintain
prescribed format/Register in form GAR
The same be maintained the propet - fore
showm to gudit.

4

1.10497) ; oy

led the T .

in gn'oper
2l o
wnd caupliance

At
S
®iye

(B) la.rge No. of recelptd were found. plan
. Aoquittance Tegister withogt any Prop

4 in the
pasting, paging eto.

" 1He same','be maintsined properly and campliance shown

to 'Iaugit-'

(c) Thne Aoquttance Beglster was never T
- pDO. A fier the ga‘:leﬂt-s .of & partl
48 requifed to record a certiffoate U

.the payments have been wade befcre

O

Tnis certificste was also not found T
Dw." ;

Haedml. pe dane and campliance R

3 3 “‘\L

signed by the

r BlL, = e
the effect timt

.Z

carded by the
o audit. ‘

o




o, - : »
. AEE V.;N’
= et o
’.'3"' . para HO. 03'_' : L B
%" . . pefeprence WNemo HO, 10 % w

pated s 2241041997

P LR

ot Sagistess

——— Lok e Tus

ant:hora.-w, Heaoe D 9 14 ;

“under d.gbﬂ.ﬂﬂllr‘“ ande 1t i et
C . T Ynsud gegiotex S6% issuing the

5 A et i },\..,-'...;_.4: L

andite _' 3 SRR SR T j




-“'v}."..i- ek

'3*’/

Para: llo:b% @u.m lﬂe.S- mtnle bq‘P w

: ”o 1‘9- 07

2aatl check of. thn-éq BL11

pegister for ¥ 3-94 to
1996+97 revealed. t‘hl !o!.].m
aincnpand.n- o

'm IP Bil1d and.stu m 1
maintainsd- gs Pox I8¢
ot Rules‘in ._tom;ﬁﬂ. -
Iin: vof proper ‘foom,
- the wpper oolwnll wm .alss
- inadequata, -
 whis Yo tained in
. g, 1 omlﬂ;_;g;_.}ﬂﬁ;glﬂt
Acd - i
W
k 1}
&




e officiel pandling cash bas £0 farnis
¢ and excute & Beeurity

Corporation

S oy et

“Bond Aeposited
4gsued W'Gmml
' ubaie:.-nesa:_ &

s ocuTity of”’
geocrdance vith

Byles in Tre®
“- _-Sﬁu!" it,]l

on mmm%hh




Wfe

}?f’[é

ffm;.-:g_' Lok Ropork ' 6?,

PARA NO.&F /mﬁg =z ARA - Refersfice Memo No.04
. % Dated:07/04/2010
Sub: -Adjustment . Bill. QKYZ/ ;
. LT

During the test check of the advance register revealed that an advance of
Rs.1,28,364/- (Rupees one lac twenty eight thousand three hindred sixty four only) was
drawn vide Bill No. ACB-21 dt. May 2005 for purchase of three computers and.two Dot
Matrix Printers and same has not been adjusted so far. :

The competent authority may take immediate steps to get the advance adjusted as
the advance islying outstanding more than 5 years which is violation of the Receipt &

Payment Rules.
Action taken by the department may be elucidated to audit.
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during the year 2010-1 it was noticed that,
(RupeuShmThouaMdSavenm Eoﬁyﬁhuﬂy)was :
RSW.DSM)Wthe , of his son for an

'I‘hetbllowhgmﬂaﬂtiammﬁeed e scrutinizing the

? operation was done on emergency basis for which, two
cerﬂﬂcnuwmmbmitwd by the officer one is dated 05.09.11 in which the doctor

A said operation wes
required for two reasons 2) Nasal destruction and other for Fil for his ‘Air Force
before

X summary

receipt was provided for his consultation/admission t0 hospithl in the evening of
05.09.11 on emergency basis.
.Asdommﬁsedtheopemﬁononoﬁ.w.llindnymtho !
been done in any Govt. hospital/empanelled hospitals on referral from Govi.

_ Moreover, from the certificate given &t the time of dischargd, it is clear that the
operation Was necessary for his fitness for the Alr Force medi Examination and no

_ From the certificates/records provided by the officer, it cannot established whethez
it is a fit case for emergency treatment. Hence the case sheuld have been gent to Dte.
of Health Services(DHS) for their concurrence regarding estab t of emergency.
. Afier getting the concurrence of DHS regarding existence ¢ emergency for th

treatment the claim should have been restricted sccording |to Appendix-VII of
CCS(MA) Rules. il

Reasons for irreguler payment of Rs. 16746/- as menfioned above may be

elucidated to audit, Department is advised to either recover the c3cess payrieat or get it
regularized from DHS/Finance department, .

. .
3 -
|




Scrutiny of Servico Books, PBR and other records of tho ent it is scems
Q thet Shri Terun Sehrawat, Addl. Secretary (on deputation) Is| residing in Govt.

Accommiodation i.e. G-3, Teachers Flats, Indraprastha- College for en, Civil Lines,
Sham Nath Marg,Delhi-54 alloted to his wife Dr. Shrruti who is working as
Associate Professor in Department of Psychology in Indrsprastha College for Womea,

On scrutiny of PBR for the ysar 2010-11 and 2011-12, it revealed that House -
Rent Allowance was regularly been paid to Shri Sahrawat, in spite of his stay in an Govt
Accommodation. The total HRA paid to him w.e.f. September 2010 to 31.10,2012 comes
to Rs. 2,94,756/- (Rupees Two Lakh Ninety Four Thousand Seven Hundred Fifty Six
only). As per rule CCS HRA Rules (1977) "HRA will be paid to husband and wife
even If they work in the same station and did not avail Government Even if one
of them avails the Government residence in the same station the other spouss is
working, he/she will not be entitled for HRA."”,

Department is requested to verify the fact whether the ionis & govt.
accommodation and If so, whether any privilege is aveilable for girawl of HRA in the
capacity of Judicial Officer even if he resides in a govt. accomm allotted to his
spouse. If not, recovery of overpayment of HRA may be eff accordingly under

intimation to audit.
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During the scrutiny of records like PBR etc. it is noticed that many eatries’like
Leave encashment during LTC, Tuition Fees, OTA etc. which are taxable were not found
entered in the PBR. The calculation sheet of Income tax provided by the department is
not authenticated by any official/officer and does not tally with the entries in the PBR.

Hence, audit could not able to verify the correctness of Income [Tax calculated and
deducted by the department in respect of the officials/officers of the department for the
financial year 2010-11 and 2011-12. ‘

Reasons for not completing the taxable entries in the PBR may b elucidated to audit.
Department may also advised to review all Income Tax Calculations of employees for the
period 2010-11 .and 2011-12 after taking into all taxable payinents made to the
employees. Any short recovery, if  found on review, may be deducted from the
employees and may be credited to relevant Govt. Accounts undar intimation t> andit.




Ko mg.mﬁmauwmkmwamwdw,
i &lmﬁwbewmmmgfollomkmguluiﬂumnoﬁud: iy
- : 1. mmmuofﬂoq&mublulm:(ﬁmdAm)mnotmhﬁnﬂdin_
- the prescribed form of GFR-40.
2, Imshthercgimdonothnwﬁmbmughtdownbalmuo previous years prior.

# 19

t02010. Hence the total numbar worked out for each item s pot realistic ones.
A::ﬁuﬂ?hqumlmiﬂuﬂonofmchmnmwﬁodwt.
Entries are not authorized either by the Dealing Assistant or{by any of the officer
' of the stores. Hence the authencity of entries t bo verified.
Unserviceable items stock register/dead stock register was !

department. Shortages and damages as well as
immcdlﬂﬁymduﬂaodin:athomvimbl stock register and

reported
investigated in accordance with the provisions of Rule 33 of GFR.

Reasons for the above mentioned irregularities may be el

necessary steps may be taken to rectify the irregularities/di jes under intimation

to audit.

.
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summer and winter
mm«ndinﬂao.mmxms
prescribed time. :

Reasons for not ssuing the uniforms in time for its eligible

; ﬂmhpsemaybeeluddmdtoaudit. The department may also adyi

uniforms within the prescribed time to its employees who are el
o:derwwoldﬁmhetlontotwnunderlnﬂmﬂontonudk.

]

- P i

sed to the Issue the
Is for uniforms, In




The department may provide to audit, the status of
Mabovemddmﬁwmotthalibmhoh issued further.
not returned by the employess, necmawwtiontomamthe
be initiated. Tbgdapumtmwdmukeldmedmmﬁmmmdmddimaﬁ‘the
bookslyinsmvnnndnmeyueold,underhﬂmaﬁonmmdk
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ts from them may"
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of Grant-in-aid in with the
financlal advisef. Wumdmuwm megrunmnlho
conditional upon grsnbomtmﬁompmvldk\a of proper
utilization of released sariler.

-lthasbaonnaucadmatwgmmﬂ-aldwumntodm Resolution Society

for the year 2014-12 resutting unspent balance of Rs.20019382/- tha close Financlal
2011-12. During the year 2012-13 no GIA was granted DORS for
mudimemmmmmmwmdmeai w-wlﬂ\mdhr

meeting expenditure for the year 2012-13 88 per their utillzation te.

Theunspembzhncedﬂszmmm#mhem a-..womomm--
1n-aid for next year.

We —°




PART II
CURRENT AUDIT REPORT
(2013-14 to 2015-16)

7
¥

g

" pARAFARre. Audit Memo No.5 Dated. 24.10.16)

Non levy of penalty of Rs. 25,829/~

r}gtbject:
/ The work of supply of

communication  sySsteéms

As per guidelines for procurement of
Accessories etc issued vide secretary(IT), De
Delhi order No. F.10(135)!2009ﬂTf1402—05
schedule beyond 6 weeks from the

revealed that the

Scrutiny of the purchase file
delivered on 4.3.14 i.c. Wi

was 6.11.13 whereas hardware was

due to delay in delivery of hardware a penalty amounting to Rs. 25,
should have been levied at the time of making
(ICSIL) Yut no such penalty was

of contractual amount)
i.e. M/S Intelligent communication systems [ndia Pvt. Ltd.
levied in contravention of above mentioned provision.

Q/

five Desktop and five printers was &
India Pvt. Liud. (ICSIL) vi
E. 10(16)CT!LJ&LA!13!D&LAW:‘3nS dated 25/9/2013 at a cost

2

e
Q‘B

@@w@
|

b

ed to M/s Intelligent
de hase order No.
of Rs! 2,58,294/-

computer Hardware,

ent of information
dated 09.2.2010,
date of receipt of order will
the total work order per day maximum up to 10% of total work order.

i

ftware and computer
Technology GNCT of
of delay in delivery

a penalty @0.25% of

schedule date of delivery of Hardware
th a dejay of 117 days. Hence

9/-(maximum of 10%
payment to the supplier

The compliance of recovery amounting to Rs. 25,829/~ on acq bunt of penalty towards

\
N

& Q/V - @1’(

»di:lay in delivery of hardware be effected immediately.

of Delhi value

As per section 36 A
VAT liability

(TDS) on account of
in appropriate
union territory administrations, government
undenaking, Govt. Authorities/ Boards, Local Bodies,

added tax (DVAT) act 2004, dd
on execution of works contract
Government treasury by every person, including ¢
Department including
railway$,

B,

e

Huction of tax at source
its timely deposition .
|/ state governments,

, CPWD etc., Govt.
Cantonment Boards,

Hospitals etc., who is responsible for making any payment to any contractor/ operator for

execution of works contract. In case the amount
contracts awarding Department or agencies (contractors)

of contract is
are also li

more than 20000/ the
le to deduct TDS at the

prescribed rates while making payment to contractor. The rate amended by the department

from time to time is given below:-

Period Rate of TDS from registered | From un registered contractor

i contractor : :
01.04.2005 10 31.01.2011 2% 2%
101022011 to 15.01.2013 2% 4%

%

/e



S _“\

. ¢ ¢, &
116.01.2013 on wards | 4% | 6% | =4
The rate of TDS was revised @ 4% uniformly w.ef. 16.01.13, for all type of

contractors, vide circular no. P.3(9)!Fin(sz-I)f2012-13!ds-vm4—39 dt. 15.01.2013.

While test scrutiny of the bills/ vouchers it has been found Jhat while making the
payment to the contractors for execution of AMCs , the VAT-TDS hag been deducted by the
department is less than 4% as per detail given below:

"SI.No. | V.No./date Name of work Name of contractor | Amount | Vat Due Vat 1 Balance
: paid( @4% deducted | recovery
Rs.) Rs of VAT
to be
g made (Rs)
| 90536896/ ANNUAL M/S HCL 563593 1| 22543 112.75 112.68
21.10.14 MAINTANENCE OF SERVICES LTD. !
02 PHOTOCOPIER
it MACHINE _
2 903561346/ ANNUAL M/S HCL 5635.93 || 225.43 112.75 112.68
9.1.15 MAINTANENCE OF SERVICES LTD.
02 PHOTOCOPIER
MACHINE
3 90588297/ ANNUAL M/S HCL 563593 || 225.43 112.75 112.68
104.15 MAINTANENCE OF SERVICES LTD.
02 PHOTOCOPIER
MACHINE
4 90611579/ ANNUAL : M/S HCL 5635.93 | | 22543 112.75 112,68
13.7.15 MAINTANENCE OF SERVICESLTD.
02 PHOTOCOPIER
% MACHINE
TOTAL | 450.72/-
Department may recover the VAT (TDS) amounting to Rs.451/- from contactors as

mentioned above and deposit in
type of the cases during the audit peri

W

Govt. account,, Further department
od at their own level.

:Tay securitize other such
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PART- 1
CURRENT AUDIT REPORT \

(01.04. 2016 To 31.03 2017)

Paral

Sub : Payment of time barred bills

nd Justice Deptt, Govt of NCT, Delhi to Advocate,
r GFR 2005:-
Bk . S |

~ The following payment made by Law 2

Supreme Court of India are needs to be regu!anzod with due process as pe

Amount/ Reasons

period of bills
submitted

Sanction N
date

The bill submitted are tif barred as per Rule
258 to 266 ojﬁ'F R 2005. No sanction of the
Govt a5 per Rule 265 (2) of GFR 2005 has
bgen obtained before the release of payment.

The bill submitted are time barred as per Rule

258 to 266 of GFR 2005. No sanction of the
Govt as per Rule 265 (2) of GFR 2005 has |
been obtained before the release of payment. \

Rs 1,55.800/-
12008-2012

I{ZT)J’LOJ’LJ!ZO 10
J’PFa‘dsa2Iaw!386-
389 dated
30.3.2017

uzwwn..lamo
/PF/dsa2law/518-
521 dated

Ms  Sadgaba
Sandhu, PAN

No
AOEPS9920D

30.3.2017
o . e .__.__’_.'._——”"“i
l_ ‘\ Sh. Sumanta anta S Rs 40,000/ The bill “submitted are time barred as per Rule |
andhOPadhyay. pFfdsa2law/1250- 258 10 266 of GFR 2005. No sanction of the

le 265 (2) of GFR 2005 has
before the release of payment. |

Govt as per
been obtai

53 dated

\ \Mxmssoz

St T

Needful be done under intimation to audit.
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i, o

ParaZ8 .

Sub: Recovery of License fee of RS 8854/- <

(a) Sh. Sardar Yadav, Gr IV DASS has been allotted Govt Accommodation 446, Type 1,
DA Flats, Gulabi Bagh, Delhi. The license fee @ Rs 115/-pm was recovered during his
posting in Law and Justice Deptt, Govt of NCT, Delhi. As per CPWD letter dated 14.3.2014,
the recovery of license fee of Type 1, DA Flats, Gulabi Bagh, Delhi of Rs 135/- is to be
recovered w.e.f 01 07.2013 The total recovery is to be made from the above individual is as

under :-
i. Liéense fee due (Mar 2014 to Oct 2016 @ Rs 135pm) (32 months) - Rs 4320/-
i Already recovered @ Rs 115/- for 32 months - Rs 3680/-
jii.  Balance yet to be recovered : - Rs 640/-

(b) Sh. Himanshu Srivastava, Gr. 111 (DASS)/UDC has been allotted Govt Accommodaqtion

433. Lancer Road, Timarpur, Type 1 on 1.7.2013. The license fee @ Rs 104/-pm is being v-*')")k
recovered by the Deptt. As per Directorate of Estate letter dated 4.6.2013, the reviesed rate” h\rgl\’ \
of Lancer Road, Timarpur, Type Il is Rs 310/-. The total recovery is to be A

above individual is as under :-
39 months) - \\{s.\\?'u'

i License fee due (01.7.2013 to 30.9.2016 @ Rs 310
12090/-

i Already recovered @ Rs 104/- for 39 nfonths

{ii. Balance yetto be recovered
iv. License fee due (01,16 016 to 31.03.2017@ Rs 310/-pm) (6 moOnths)- Rs 1860/-

v, Already recovefed @ Rs 280/- pm for 6 months - Rs 1680/-

vi. Bala - Rs 180/-

Recovery of Rs 8854/- ((Rs 640+Rs 34+Rs 180/-) be made from the concerned employees

under intimation to audit.



Para 929
— e

Subject : Recovery of Income Tax : Rs 50851/-

On test check of Income Tax R.
2016-17, the following recoveries have

(a) Sh. Parveen Kumar, Steno (Gr i

;
7))
B

ecords (form 16) of your deptt for the financial year
been noticed by the audit :-

19/
\1

®

[Contents Calculated by | Calculated by audit Reasons for recovery
deptt
!. Gross salary 668390 668390
2. Less TPT 19200 19200
3. HRA 21263 Not allowed | 1. Rent receipt not submitted by the
4. Balance (1-2) 627927 649190 | officer
S..Less under 80C 198717+ 51096 | 2. *Proof of PLI, PPF and NPS not
6. Less under 80D 2700 2700 | submitted.
7. Less 80 CCD (2) 50736 50736
Total taxable income (4- 5 to D 375770 544658
Taxable payable 7804 34950
Tax deducted at source 15450 15450
Tax payable/refundable (-) 7646 19501 (Recoverable)
R
(b) Sh. Selvaraj P.N, Gr II ( DASS)
Contents Calculated by Calculated by audit Reasons for recovery
deptt
1. Gross salary 640359 640359
2. Less TPT 19200 19200
3. Balance (1-2) 621159 621159 | *Proof of mutual fund saving
4..Less under 80C 148360* 93360 | submitted but not eligible s 80C..
6. Less 80 CCD (2) . - "P 7’ '} g é
Total taxable income (3- 4 to 6) 468900 523899
Taxable payable 17397 30671
Tax deducted at source 17397 17397
Ll"ax payable/refundable Nil 13274 (Recoverable)
(c) Sh. Devender Kumar Murjani, Steno (Gr 11)
Contents Calculated by Calculated by audit Reasons for recovery
deptt
| 1. Gross salary 1058904 1058904
2. Less TPT 19200 19200
3. Balance (1-2) 1039704 1039704 | *Proof of LIC not submitted,
4..Less under 80C 150000* 120360
6. Less under 80D 3900 3900
6. Less 80 CCD ) - =
| Total taxable income (3- 4 to 6) 885800 915444
! Taxable payable 105225 111331
Tax deducted at source 105225 105225
Tax payable/refundable Nil 6106 (Recoverable)

fl




@ Sh Mukesh Kumar, Gt 111 ( DASS) PAN No AIFPK1354C

easons for recovery

Calculated by audit

691082

19200
671882
144360

1. Gross salary
2. Less TPT

3. Balance (1-2)

4. Less under 80C

6. Less under 80D

6.Less 80 G

Total taxable income (3-4106)

*No proof of Contribution under 80G
submitted/Not under the power of
DDO as per Income Tax Act. Further
DDO is authorised to allow rebate
under section 80G only in some
specific donations.

477520

Taxable payable 23435
Tax deducted at source 17510
Tax payable!reﬁmdable 59258 (Recovenlble)

(e) Sh. Dincsh_ Kumar, Gr I1 (DASS)

Calculated by Calculated by audit Reasons for recovery

deptt

706906
19200
687706
20000
150000*

1. Gross salary
2. Less TPT

3. Balance (1-2)

4. Other income

4. Less under 80C

6. Less under 80D

6. Less 80 CCD 2)

Total taxable income (3-4106)
Taxable payable

Tax deducted 8t source

Tax payabielrefundable

#proof of PPF not submitted.

587346

43743

37698

6045 (Recoverable)

557710
37638
37698

(-) 60

A

P

(a) Supporting documents regarding savings in respect of Sh. Parveen Kumar, Steno (Gr 111, Sh. Devender
Kumar Murjani, Steno (Gr 1) and Sh. Dinesh Kumar, Gr 1! (DASS) may be produced t0 audit. In the absence
of supporting document, short recovery (Rs 19501+6106 + 6045= Rs 31652) be made from these officials

under intimation (0 audit.

(b) Rebate allowed on a/c of saving made under Section 80C and 80G in respect of Sh. Selvaraj P.N, Gr n
( DASS) and Sh. Mukesh Kumar, Gr 111 ( DASS) (Rs 13274+5925=Rs 19199/-) may also be reviewed and

recovery shown against these officials be made after due verification of facts and figures under intimation t0

audit.

by
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Para 4

Sub : Service book leave record

As per rule 43 (1) of CCS Leave rule, maternity leave admissible to female employees
with less than 2 surviving child. On scrutiny of service book and leave record, it has been
observed that Smt. J aswinder Kuma:i‘Legal Assistant has been granted maternity leave thrice

as per the following details :-
'LS_JTO ] Period No of days ) B2
T 17.12.1998 10 20.4.1999 T [ 135 days — h j
e e — i a
5 [25.10.2000 to 08.3.2001 135 days X
ol
3 107.08..2005 to 19.05.2005 135-days e /\/
1 ms : 5

g ﬁoo.V
1o

The service book containing the famity details of the official are as under :-

S/No Name i | Relation DOB

5 Si Roshen Lal Fusband 10.12.1967

7, Sh. TYuvraj Singh Son v e (e !
37 | Ms. Anushka Singh Daughter 8.8.2005 ,7""/:

s SR | i i

During the above mentioned maternity leave period, the official temained posted in
the office of Director Panchayat and personal file of the official recevied in this office not
provided to the audit to enable it to come to 2 conclusion regard_iné facts of the matter.

F 4
The matter may be examined in view of the rule position explained above and
overpayment, if any, be made from the concerned official under intimation to audit at the

earliest.



’ “ 2K E) e
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.
(O1d audit para 28 year 2013-2016 merged with present NPR)

Para$30

Subject : Non production of auditable document!record for the year 2016-17.

During the course of test check for the Financial ycar 2016-17, the following
auditable record/document (including document/records not produced during audit
for the period 9013-2016) have not been submitted to audit :-

(Mm

®) Wkegister. lm‘"‘\
¢,%!

(©) i T Register. % Cl

Mﬂ record. Q -“"M

(©) Library e %/
The

(f)_Contingency Tec0T: (MN'-P
(@ P ggister.

(h) Dead Stock Register.

() OTA Register. 7

() _Telephorefegister

k) Photocopier register/

(1) Liveries accounts. &
+delity/Surety bonds.

(n) File regarding allocation of grants of GIA to DDRS alongwith its

utilization. /

(o) Log Book and History sheet in respect of vehicle No DL-ZCAU-OOOQ,

DL-6CI-6312 and DL-6CJ-5950.

) Wbvovy Record:
These records/document may be produced to next audit.

\

7/



bt PART - 11

i3 ___.—--——".—-

CURRENT AUDIT REPORT 5
(2017-2019) /

(Ref. Audit Memo No. 2 dated 22/050/2020)

PARA No. 1- Outstanding Contingent Advances.

As per rule 162 of Receipt and payment Rules, the adjustment of advances should be
made within the stipulated time and no fresh advances should be sanctioned till the finalization of
previous advance. During the test check of auditable record of Advance contingent Bills for the period
2017-19 it has come to notice that Department has drawn advances but the adjustment bills has not
been submitted by the Department, because of that these aré still outstanding as per the details given

below:-

S.No Bill No. | Date Amount Organisation
1 194 26/08/2016 IcSIL

2 347 | 2214112018 | 21488 icsiL o
3 499 02/02/2017___| 21488 ICSIL

4 110 00/06/2017 | 16200 ICSIL j
5 111 00/06/2017 | 21844 Esu.

The authorities are hereby requested to submit the adjustment bills.

7



ife

- Ref. Au”* Memo No. 4 dated 29/05/2020)

-

PARA No. 2:- Excess payment on grant of pay fixation amounting to Rs 5946/- 3
A

-

L

During the test check of Service Books of the employees of Departme{ of Law, Justice and
Legislative Affairs, Delhi it is observed that excess of Rs.10/- has been granted to official at the time of
Pay fixation/MACP under revised pay,2008. As per rule According to GOl Min. of Finance , OM
F.No.1/1/2008-IC , the case of calculation of increment under the revised pay structure, paisa should
be ignored, but any amount of a rupee should be rounded off to the next multiple of 10.

(1). Sh. Madan Mohan Mondal, UDC

Pay admissible as per audit Pay granted by office
Pay as on 01/07/07 9620+2400
01/07/08 9980+2400 9990+2400
01/07/09 10360+2400 10370+2400
01/07/10 10750+2400 10760+2400
01/07111 11150+2400 11160+2400
01/07112 11560+2400 11570+2400
01/07/13 11980+2400 11990+2400
01/07/14 12420+2400 12430+2400
01/07/15 12870+2400= 15270 12880+2400=15280
15270x2.57=39243.9 15280x2.57=39269.6
01/01/16 7" CPC 39800 39800

(2). Sh. Prem Singh Bisht, ASO

It is observed that pay of Sh. Prem Singh Bisht, ASO has been wrongly fixed at the time of
grant of 2™ MACP by the school where the official was posted as Sr. Assistant, the pay was wrongly

fixed by taking Grade pay of Rs 2800 instead of Rs 2400. Detail is as under:-

Pay admissible as per Rule Pay granted by office
01/07/09 9530+2400
2™ MACP 28/01/10 9530+2800 9530+2800
01/07/10 10260+2800 10290+2800
NFSG 26/06/11 10260+4200 10290+4200
01/07/11 11070+4200 11100+4200
01/07/12 11530+4200 11560+4200
01/07/13 12010+4200 12040+4200
01/07/14 12500+4200 12530+4200
Promoted as ASO 07/04/15 | 12500+4600 12530+4600
01/07/15 13010+4600= 17610 13040+4600= 17640
17610x2.57= 45257.7 17640x2.57= 45334.8
01/01/16 as per 7" CPC 46200 46200

The pay of the above employee may be re fixed. The necessary recoveries amounting to Rs
5946/-( Rs 1758/- in r/o Sh. Madan Mohan Mondal, Sr. Assistant + Rs 4188/- in r/o Sh. Prem Singh
Bisht, ASO) may be made (as per annexure) from the concerned after due verification of facts and

figure. Similar other cases may be reviewed.
v
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~ During the course of audil and test checking of bills/file relating to property tax, it is noticed that ?/,/
the Department of Law, Justice and Legislative Affairs, Govt of NCT of Delhi had made a payments
with respect to Property Tax amounting in respect of plot measuring seven acres allotted to National
law University, Sector -14, Dwarka, New Delhi.

PARA No. 3:- Late filing of Property Tax/ Service charge leading to loss of Rs 3,11,305/- to
> exchequer. (Ref Audit Memo No. 6 dated 01/06/2020)

(1).The details of payment made in 2017-18 vide bill No.661 dated 19.03.2018 is as under:-

[SNo. | Particular - Service [ Education Cess Interest charged | Total
i charge by SDMC on late
i filing of property
BT o tax
1 Service Charge | 3254985 Nil 146474 3401459
for 2017-18 for |
plot measuring | [
SR 0 e R e i ke e R e
L fTakl 1,46,474 13401459

Mg

(2).The details of payrment inade 11 2018-19 vide Bill No.530 dated 25.02.2019 is as under:-

S.No. [ Particular | Service Education Cess Interest charged [ Total |

. charge by SDMC on late
filing of property |
1 Service Charge | 407928 27196 | 18357 453491 f
| for 2018-19 ¢y ¢ i | |
plot  measuring ! I : i
i PN, 1 S R R e R o - L
2. Service Chaige | 2254985 216999 146474 3618458 |
for 2018-19 for | !
National Law | : J

5l ai.t AN NS

e - T 1,64,831 AREN

As per the letter issued Ly J.. Assessor &Collector (HQ). South Delhi Municipal Corporation,
Assessment & Collection Department vide letter No. Tax/HQ/SDMC/2018-19/D-971 dated 20.08.2018
informing that * As you are aware that after implementation of Unit Area Method (UAM) with effect from
01.04.2004, onus of filing Self Assessment Property Tax Return (SAPTR) and payment of Property
Tax/Service Charge by the taxpayer of properties falling under the jurisdiction of South Delhi Municipal
Corporation is on the part of taxpayer of property as per provisions of DMC Act. Thus it is mandatory
by all the taxpayers of properity. crganisations, agencies to file their SAPTR and deposit property tax to
the department and al Point No. 2 of the letter SDMC reminded the Department to make the payment
thereof otherwise Deptt. Wil be liable to pay the charges with interest @ 1% on delayed payment for
every month, as per provisions ¢l Sub-section(2) of section 152 of the DMC Act 2003.

Later reminder was issuca by J. Assessor & collector (HQ), South Delhi Municipal corporation,
Assessment & Collection Dapariment dated 13.12.2018 stating at point No.4 that “Interest @ 1% per
month or part thereof is appiicaunie to be levied if the property tax/service charge is not paid timely, i.e.
30-june every year. The interesi is increasing by 1% per rnonth during 2018-19 after June-2018 till it is
actually paid besides penalty which could be upto 30% of the property tax payable as per the provision
of DMC Act and SDMC imposed the interest @ 1% resuiting in the amount of Rs 164831/- for the
financial Year 2018-19

Apparently, the Depailinent of Law, Justice and Legislative Affairs, Govt of NCT of Delhi had
made a payment of Rs.3.11.305/- (164831+ Rs 146474/-) as interest for not making the payment of
property tax/service charge on trne for the financial year 2017-18 and 2018-19. On going through the
available records/file it is vbserved that matter was not taken up with the University as to why the self

assessment was not pursued in dime e 30-june of every year. As per the records made available o

A
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audit, Negligence on the part of University has been totally ignored and payment of interest was made. o
™ Further the matter could have been taken up with South Delhi Municipal Corporation, Assessment / ¢
&Co!" " ~tion Department for waiving off the Interest under the “Amnesty Scheme”(which [s issued time
> to time by the MCD for waiving off the Interest).

Hence there is a loss of Rs.3.11,305/- to the exchequer on account of delayed payment to

SDMC may be elucidated to audit

PARA No. 4:- Non Productioi: oi Records.

{

(Ref:-Audit Memo No.1 (A) dt 20/05/2020 and Memo No. 1 (CT dt 26/05/2020)

»oswN

All records related to Grant-In-Aid.
Records refated to installation of GPS in Govt vehicles.
AGCR report.
Spouse information
Vacancy Statement.
arun Rahal)

(IAO/Party No.-11)
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PARA No. 1 i
‘{\// (Ref. Audit Memo No.05, dated 04/11/2022)

Subject: Improper maintenance of consumable/Non-consumable stock Registers.

On the test check of Stock Registers maintained by the department of law, justice and
Legislative Affairs Delhi Sectt., during the audit period 2019-20 to 2021-22 following
discrepancies have been observed:-

a) Physical verification of stock: As per rule 213 of GFR 2017, physical verification of
consumable and non-consumable items should be conducted at least once a year and of the
outcome of the verification be recorded in the corresponding register. Discrepancies, if any
should be recorded in the stock registers for appropriate action the competent authority
shall promptly investigate and be brought to account. But scrutiny of consumable and
non-consumable stock registers revealed that no physical verification has been carried out
during the audit period by the unit. Physical verification of stock should be carried out at
least once in a year and the outcome of the verification recorded in the corresponding
register.

b) Certificate regarding number of pages on the first page of consumable & none consumable
registers have not been attested by the authorized signatory same need to be furnished.

¢) The entry for date of receiving in stock for the purchase of trolly loading at page No. 51 of
non-consumable stock register is not found during audit.

d) The opening balance of the desk top computers is not available in the non-consumable
stock register. Further , The purchase of desk top computers at different occasions and
different makes have been entered at separate page i.e page No.52,55 and 58 in the stock
register without considering the previous balance in stock.

Necessary action of the above observation may be taken and shown to next audit.

PARA No.2
(Ref. Audit Memo No.06, dated 07/11/2022)

Subject : Outstanding contingent Advances. /> k

As per rule 162 of receipt and payment rule’s the adjustment of advances
should be made within the stipulated time and no fresh advances should be
sanctioned till the finalization of previous advance. During the test check of
auditable record of advance contingent bills for the period 2019-22 it has come to
notice that Department has drawn advances but the adjustment bills has not been
submitted by the department, because of that these are still outstanding as per the
details given below:-
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F No. 1226/10

S.No Bill No Date Amount Organization
1 357 02/03/2022 202035 NICSI
|2 363 08/03/2022 155307 NICSI

The same observation were made by the last audit. As per reply by the unit vide letter
dated it has been seen that out of five advances three are still pending.

The efforts are to be made to settle the outstanding contingent advance and shown to
audit.

PARA No. 3
(Ref. Audit Memo No.08, dated 09/11/2022)

Q 855

=
The Law, Justice and Legislative Department is having 04 Govt vehicles and Nil Private
vehicles with following details:-

Subject:- Improper maintenance of Log book of Vehicles.

(1) Maruti Gipsy DL 6CJ 6312
(ii) Maruti SX4 DL 4CMD 0004
(ii) Maruti Omni DL 6CJ 5950
(iv) Ambassador Car DL 2CA 0009

During test check of the log books of vehicles revealed the following shot coming:-

1. Total KM run by each vehicles and average KM obtained per liter of petrol were not
worked out and recorded at the end of each month. Hence, it is not possible to view the
performance of the vehicle whether the running of the vehicle is economical or not.

5. Petrol account column in the log book is not signed by the officer in charge of the
vehicle and thereby there is no authenticity of petrol collected on each occasion.

3. The reading of starting point of journey & at end of the journey should be shown
separately on each occasion instead of showing the consolidated reading of different
journeys on the same day.

The department may please look into the above point and needful be done and shown

to audit.
: N
PARA No. 4 () fgb
Qb
Para No.4:-Non production of Records 5

-

(Ref:- Reﬁ)rd memo no. 1 dated 21/10/2022)
During the course of test check for the financial year 2019-22, the following auditable
record/document have not been submitted to audit:-
1. Library Record.
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3. Liveries Accounts.

4. File regarding allocation of grants of GIA to DDRS alongwith its utilization.
5. Postage Stamp Account Register.

6. Long Term Advance Register.

Ao

\ \\\\\MM—'
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PART -11
CURRENT AUDIT REPORT
(2022-23)
Audit Para - 01 (Memo No. 08 dated : 04/09/2023)

Sub. :- Non-adjustment of Contingent Advances.

As per Rule 162 of Receipt & Payménts Rules, “the adjustment of advances should be
made within the stipulated time and no fresh advance should be sanctioned till the finalization of
previous advance. In no case should the submission of the detailed bill be delayed beyond the
end of the month following that in which the advance was drawn”. During the test check of
contingent bills for the period 2022-23, it has been observed that Department has drawn
advances but the adjustment bills have not been submitted to the PAO and are still outstanding.
The details are as under:-

| S.No. | Bill No. & date | Amount (in | Organization | Date of
fi ' T | Rs,) . e | drawl

1. ACB-158 dt. | 30455/- NICSI 28/07/2022
| | 28/072022 | - B I ]

‘ 7 ' ACB-457 dt. 13748/- | NICSI | 17/03/2023

. 16/03/2023 A \ ;

HOO is advised to settle the unadjusted advances drawn and compliance shown to next
Audit.




TEST AUDIT NOTE

TAN -01 ( Memo No:02 dated: 25/08/2023)

Subject :- Shortcomings in _maintenance of Pay Bill Registers.

During the test check of the PBRs maintained by the School for the Audit period 01-04-2022
to 31-03-2023, following shortcomings have been noticed: -

1. Page counting certificate is incomplete on the first page of the register and no page
numbering is done .

2. GAR-18 Abstract of Pay bill is prepared during the period 2022-2023 but not signed by DDO.

3. Total of each column is also required to be entered on the last line of each page (at the
bottom) which helps in calculation of Income Tax of the respective year but not done in
respect of many employees.

4. No separate Pay Bill Register is maintained in respect of govt. servant joining Govt. Service

on or after 01/01/2004.

All the entries should be signed by the DDO in PBR but not done in 2022-23.

U

Necessary steps may be taken to remove the above shortcomings and compliance shown to next audit.

TAN - 02 ( Memo No: 03 dated: 25/08/2023)
Subject:- Shortcomings in maintenance of Service Books.
During the test check of service books, the following shortcomings have been observed:-

1) Service book to be shown to the officials every vear

SR -202 stipulates that Service books are required to be shown to the official every year and his
/her signature obtained in token of his perusal. The government servant will ensure that his services
have been verified and certified as such, before affixing his signature. However, it has been observed
that the service books were not shown to the officials as there was no signature of the official obtained
in the service books .

(2) Re-attestation of Bio-data

The particulars of each Govt. Servant at the first page of service book should be re-attested
atter every five years . But the same has not been followed in the service books.

3) Photograph not attested

Photographs pasted at the first page of Service Book are not attested in respect of Mr. Firoz
Khan, Steno., Mr. Ranjeet Kumar Jha, S.O.

3



2./(-

“4) Thumb and Finger impression

Thumb and Finger impression of Mr. Laxmi Narain, Gr.Il. Mr. Vijender Kr. Saini, ASO, Mr. Lokesh
Kr. Rana, Sr. Asstt are not found at the first page of her service book .

(5) GPEF/PRAN number not mentioned.

GPF/PRAN number of Mr. Sandeep, St. Asstt., Mr. Satpal Khatri, Sr. asstt. are not mentioned at the
first page of service books .

6) Aadhar numbers not mentioned

Aadhar numbers in respect of Mr. Tarun Kaushik, Sr. Asstt.. Mr. Lokesh Kr. Rana, St. Asstt. are not
mentioned at the first page of services book.

(8) Entries made in the service books for increment released as on 01/07/2023 are not found attested by
HOO in respect of Sh. Tarun Kaushik, Sr. Asst., Mr. Satpal Khatri, Sr. Asstt., Mr. Ranjit Kr. Jha, SO.

) No pay fixation entry or Proforma for pay fixation on implementation of 7" CPC is found
entered/pasted in the service book of Sh. Pankaj Kashyap, Jr. Asstt.

Necessary steps may be taken to remove the above shortcoimings and compliance shown
to next audit.

TAN-03 (Audit Memo No: 05 dated: 29/08/2023)

Sub. :- Shortcomings in Stock Registers.

During the test check of Stock Register maintained by the Department, the following
shortcomings have been noticed:-

. Non-consumable items have been shown in Consumable stock
register.

2. Rule 213(1) and 213(2) of GFR 2017 stipulates that physical verification
of stocks (Non-Consumable items) and verification of Consumable Goods
& material should be undertaken at least once in a year and the outcome
of the verification recorded in the corresponding register. On scrutiny of
stock registers, it has been observed that physical verification for the
period 2022-23 was not undertaken in the stock registers.

[¥F]

Signature of the receiving authority not obtained in stock register while issuing
items.

Necessary steps may be taken to remove the above shortcomings and compliance
shown to next audit.
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TAN-04 (Audit Memo No: 06 dated: 01/09/2023)

Sub. :- Shortcomings noticed in Library Records.

During the test check of Library Records maintained by the Department, the following
shortcomings have been noticed :-

1. Rule 215(i) of GFR 2017 stipulates that complete physical verification of
books should be done every year in case of libraries having not more than
twenty thousand volumes. On scrutiny of accession register, it has been
observed that physical verification has never been undertaken.

2. No issue register of books is maintained. Books have been issued in accession

register .

Necessary steps may be taken to remove the above shortcomings and compliance shown to next audit.

TAN-05 (Audit Memo No: 07 dated: 04/09/2023)

Sub. :- Shortcomings in maintenance of Log books of vehicles.

The department was having two govt. vehicles as on 31/03/2023 with following details:-
1. DL 2C AU 0009 Ambassador
DL 4C MD 0004  SX4 maruti

2

During test check of Log Books of vehicles, the following shortcomings were noticed:-

l. Total kilometres run by each vehicles and average kilometres obtained per litre of petrol
were not worked out at the end of each month due to which it is not possible to view the
performance of the vehicle whether the running of vehicle is economical or not.

Time of the start and end journey not mentioned.

Log book of DL 4C MD 0004 not maintained in the prescribed log book, it is maintained
in assistant diary.

W N

Necessary steps may be taken to remove the above shortcomings and compliandg\shown to next audit.

Insptictine Audit Officer
Audyt Party No.XXVII



