AUDIT : DJA (2021-22) iIITEAM W,

DIRECTORATE OF AUDIT
GOVERNMENT OF NCT OF DELHI

4™ LEVEL, C-WING, DELHI SECTT., I.P. ESTATE, NEW DELHI-110002.

Sub : Audit Report of Delhi Judi Delhi - for the period 01.04.2021 to 31.03.2022

Introduction : -

The LA.R. on the account of Delh Judicial Academy, Dwarka, Delhi for the period
2021-22 was conducted by the field Audit Party No 4 comprising Sh. Pawan Kumar, IAO and
Girish Kumar AAO. The Audit was conducted during the period from 20.12.2022 to
09.01..2023 (10 working days). This was internal Audit.

(i) Aims & Objected : - Delhi Judicial Academy, Dwarka, Delhi located at NLU Complex,
Dwarka is a training institute for imparting judicial education to the Judges of Delhi and other states
and also judges from other countries, who visit academy from time to time particularly from
SAARC countries. Academy also provides training to the prosecutor and other stakeholders in the
Justice Deli very System.

(i)  Budget: The details of Budget alloti.._nt and actual expenditure incurred during the period
2021-22 are as detailed below: ; '

Heads T Budget . | Expenditure | Savings % |

Salary 40000000 25193567 14806433 | 37%
Wages 23790000 1521756 8576244 |  36%
Medical Treatment 1500000 1208790 | 291210 | 19%
Domestic travel Expness 300000 s ¥ I 299999 | 100%
For(;gn Travel .I:;;penses = qgoouon - - - - 0 3000000 | 100%
Office Expenses 42400000 32803513 | 9596487 | © 22%
“Office Admn (Exp.) 8800000 1683249 | 7116751 | 81%
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Y

7 ) AYDIT TEAM IV
&

HEAD OF DEPARTMENT
[ S.No. Name and Designation Period
‘ 01 Sh. Ravinder Dudeja, Director 01.04.2021 to 31.63.2022
Head of Office
i S.No. Name and Designation ‘ Period
B1 Sh. Virender Kumar Bansal, Director i 01.04.2021 to 16.05.2021 |
|
DDO
S.NO. Name & Designation Period
01 Surya Prakash Sawhney, AO. 01.04.2921 to 31.03.2022 |
CASHIER AND CARETAKER
'S.NO. Name & Designation Period o J
01. Sh. Satish, Cashier 01.04.2021 to 31.03.2022 ‘
02. Sh. Harkesh Kumar, Caretaker 01.04.2021 to 31.03.2022 o 1'|
-

VACANCY POSITION OF STAFF AS ON 31.03.2022

S.nO. Group No. of sanctioned Filled Vacant
Posts
01 Group A 10 04 Toe
02 Group B 11 6 05 |
03 Group C t27 21 06 :




AUDIT : DJA (2021-22) @ AUDIT TEAM IV

(v)  Scope of audit: It is a department of GNCTD, audit of Delhi Judicial Academy, Dwarka,
falls under the Section 13 of C&AG’s (DPC) Act, 1971. Records related to outsourcing of
Sanitation Service, Nursing Orderlies, Security Service, Drug distribution system, pay and
allowances of the employees of the Academv. Purchase for Kitchen/Dietary items etc. were test
checked in audit.

Statutory Audit:
Statutory audit of Delhi Judicial Academy, Dwarka, Delhi has been conducted upto 2014.
Maintenance of Records:-

The maintenance of records of the Delhi Judicial Academy, Dwarka, De'hi for the period April
2021 to March 2022 was found satisfactory subject to observations made in Current Audit
Report and in Test Audit

Note: Observations made in current audit report and in test audit note.

WAN KUMAR)

IOA/SR. A.O.



AUDIT : DJA (2021-22)

Old Audit Report

DIT TEAM IV

AUDIT PERIOD 01.04.2021 TO 31.03.2022

There were 12 audit paras involving recoveries of Rs. 16846/-w«re outstanding. Reply
of 04 paras in respect of old Paras submitted by The Director, Delhi Judicial Academy,

Dwarka, Govt. of NCT of Delhi, three complete para and one para paritial settled and has
been taken as fresh, which is placed in the file as Part 1 of the report.

A. Details of Old Paras

Year No. of Old Paras No of paras | Still
Settled Outstanding
2011-12 | 01 3 1(ParaNO3) |0
2012-15 | 02 34 0 02 SERE
2018-19 | 02 1,3 1 (Para No 3) 01
2019-20 | 02 12 ] 0 02
202021 |5 124,56 1 (para No 6) 04
And (Para no 5 |
Partly settled) !
Total 12 02 ) o\ ?wdiq‘ 09

M’KU MAR)

| 2

I.LA.O. -1V
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Subject:- Vehicles - Nop ohservation of Economy instructions issued by

7SAK 3852 Maintained by the v fice of tb< Deihi Judigial
Coun Compiex, Oeihi, for the audit period i.e. 201 1-12,
ha-« Leen rivticed by audit

1.

the Finance Department.

Duting the iest check ¢ f Log Books of the vehicles No [ e B&77. DL
390, DL4C Ng 0031, DL13C 0701, i 2Fg 0043, DL2ERT JO26 and Dy
-ademy Ka.’xardaoma,
e following rrogularities

The consumption of petrol in espect of vethicle No. DLBC ) 66/ 18 208
liter in the math of Feb 2012 ans vehicle' No. OL2FBT op 1S 241 liter in
the month of May 201 T, which is more han the prescrip it of 200 Jiter
rer month. The féason for excess ansumption of PEMON i3 1| recorded
optEined rom the

1, Af thi Tor excess
tonsumption of petrol g i ceilling ofr20 liters, o yes thep
the copy of the Same may ﬁ\ fore tidit and 1f no then the
reason may be elucidated (o aygi
The average ‘K.M. riin Cle with respect of Petroi consumed
during the end of eac monttr,fzas not warked out for Ay of the: vehicle's
Log Book, TN regardineg Average Kigmeier
fun by the eagh .- Tatle, 1! s not known whether the unnes of vehisle i

economicai or €ason may elucidated 1o UCH ad acedful he
done now an O audit,

The Officer | vharge of venisje as not singed in the prescrineg cotumng
in the log bobk while taking pefror

Coupon bobks of Petro! has - t procuced hefgre the audii

Lng Book of Vehicle Ng
perind

01-04/11 15 04-

Histofy sneet of an i 0! prodLsed hefore the ayd

Page counting certifi given in the log book oi Venicle No
DL8CT 4677 DI 1 and Di. 7SAK 385

Pags Counting certy ned by the in charge of the log books

Log book of the v, h FB 0043 is torn conditioned

Cutting of Km. shown in the log. book has nop been attested by the in

charge in any of vehicle’s log book.

11 The some of the entries in Iog books have either not hean signed or jus|

tick in place of signature which is irregular.
The reason of the above May be elucidated 1g audi

Needfut be done ang Shown to next auat

L 7SAK 385 has not beer wrille: 1os tne .
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PARA ND. 03

PU——

Sub: Irregularities in awarding the contract for Catering Services.

{Vlemo No.14 dated 06/08/2025)

shrowgh. irwiting tenders | made avaiahle tg the audh for the perlod 2012-13 10 2014-1i% the *nllowng

Cusing the test check of the rawards. for awarding Cetering Conrract for irgining programmes

discrenancies nave been notices hy the gudh:

The Academy Is spending apprawingie ws. 10 Jakns to Rs. 11 1&khs per yes  on C5Tering put e
rlegar-ment is not awarding 1+e work thrcugh E- tendertng systern which is 2 viglation of GFR

Ay per Dzlegation of finan.ial Power issueo by Finance Separtrneat, GNCT of Delk. th: razes tor
the light refreshment ‘¢ be serve? at formal Inter-departmental arn  other
meetings/confecences has beer fixec as Ps. 25/-. Whereas the Departmen; has acceg:sd tne
rate of Rs. 55/- for the tew sesve¢ puring ceparimental trehnng withou: seeking the 2pcraval
trom Finasze Department, which is irregulzr.

Tne Academy hac awarded the work of catering on single tender to WM/s Ruchi Cawere's 1n
January-2013, ather two bicders were rejeczea by the Academ ¢ far not submmtsng EMU

The aiove said rreguiarities be got apprcved from the Finance Dapariment, GNCT of

Nelhi under Intimaston to audk.
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of inauguration. ,53
" :_.1“\
G

gup: trvegular gxpenditure oF accou’

jWlem Ne.AS aated:u:rfos!zom

syon G it 18 abserve

W
rng Aeiht ydicial ACR IEFTY o]

e serutim gl the naw
en to e ipArTUration ot

nt of A3, §,33,7CH,- wAs INC

Juting th
ags organlzed 3 functi

45 .02 2014 ang an amou
bed Dy vinance \

~0,000/- has Year.

5, ab

€5:77-83 dated 30.12.2011

ot Delhi 8 mAaxy UM amouny
an t0 pbservptng ceilick

E,"4J'20"_1-AC!

SOV‘-‘- Uf )
neydis witi? the dic<cti

As per The o ho.

(Acgounts! Department of
pre=coined for the inaupural (v

sorupuleuliv

served the ceing as nrescrioet -
enditure above “he ceiling
from the Tinarce

nce case the academy has aol
w4 of the Flnancs Deparrmert cuch the exXp

gularizeo bv btaining/&x-post facto relaxation
ative Ceppriment 1.2, Law and Justice Department of Govt

However in the in
1he gbove menton
iy irregular 89 ay oe e
Deparime hrough the Agrministe

of iWCT P Deint
A
. Y s
‘ { AK. KHURANA}
1a0 PARTY NO. ¥Vl




—~ CURRENT AUDIT REPORT 4 \G ‘

}

O _‘\. t?018 19} = -

(Tt = 72 |

)A-l alls staff guarters and oCEUPANCY. / :
Audit Memo No .5 Sated: - 04/11/2019

Ociti ludiciat ~cademy provided the following information in the prescribed {ormat:-

{1
Name of offlcer/ l "Address of ‘ Entitlement | Type of quarter ! pate  Tpateof 1
officlal & Desig. allotted of siaff allotted allotment !
il 1 quarter quarter
Mr. Hariesh, fiat No.303, % Type-ll Type-i¥ 03.04. 201
Caretaker .- DIA : \ s, ST
-Shwer, Flat No.301, | Tvpe-ll ‘ Type-V 04.01. 2017
Assistant DIA N ]
T | Ms. Surbhi | Fiat No. 301 | Transit Hostel | Type-tV ' [05.06.2019
\ Karwa and Ms. (Transit for Gitls ][ I
Deepa Walia, Hostel for | \ &
Law Researchels Girls) = eocd

M. Anil Mittal, 'iéfos.ggla'

priver (HTV}

0812.2017 |
___._._,_+,__:—__l
Me. Dev aanian‘ 'I Type-ll'l [ 09062014 > ‘

ALIO

Essentlal ’
Type-t

@) ‘
o '_.‘_._._-v-—-_-_'_
“qypeof Total No. Of o, Of guarter vacant
_quanet_s gstarters occupted

s ]
—3 et = -

3. Type-itl ‘ 0
| & : 06 63 03

' 04 01 03 \

” |

I —p—
it was further informed that 0t ionel TYPE-IV quartef has heen converted Transit
Hostel for girls,

e

-ttt LEL e i I
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wyiew the otcupancy of the stzff quarters and
provided higher category

1) this context, Head of Office may T
13.10.2003, 28.10.2010 &

charge the license fee from the allottee/sts
accommodation 23 per instructions issued vide O
12.01.2012 by the Dte. of Estate, Govt of India which provide
rate to be charged as licence feg In such cases.

into as to how the vacant staff quarters can pe utilized
§ Govt Revenue by encouraging seaff o opt for staff

further, it may also be looked
d to staff of National Law Unive rsity through some

optimally in order to prevent loss @
quarter and see if the same ¢an be allotte
mutua! understandingfagreeme nt.

we
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Short recovery of License fee & Water Charges a {inting to Rs.28.330/-
- 4.
o

Audit Memo No .6 Oated: - 051172019
L
oY
\Z el

o
ARARAD:

e wr——

ir. pursuance of O.M. No. 18011/1/2013°POL-ill Dated 71/11/2013 Licens¢ Fee has
revised w.e.f 01/07/2013 and further vi te. of Estate O.M. No. 18011,2/2015-POL-I
Dated 19/7/2017 the rates of Licencp-iees for various type of residential {General Poal)

Accommeodation of PWD, GNCT elhi have been revised w.e.f. 01/7/2017 and further g
endorsec by PWD, Delhi Se GNCT of Dethi vide letter No.E.6{1)/misc/PWOD & BfA-
11/2004/P.F./23388-2400d d 15/2/18 !

Pay Bill Registers, as well relevant recovery sche
wort recovery of license fee has been made |

d

Acense fee, it

respect of following

employees asfetailed below:- ; .
LA
S Nate of ‘ Address Periad license fee | Differeace | Amount of \ I/
No he sw tobe short
/ Employee £ ] deducted PME | recovery
Sh./Ms, L of Rs. : ’ ||
1 | Harkesh | Typedv | 97/201%- 370x27 640 x 27 279x27 7.290/- |
Kumar, Q.Na.303. months menths ;
upC Dwarka, l
Delhi -
2. | Devranjan }W 0772017 | 370x27 a0x27 | 100x27 } 2,7Q0/- \
Kumar. 0.204, 10 months manths | %
ALIO y Dwarka, | 09/2019 I i L |
oelhi i Pl
3. | Shwpta, | Twpe-lV 07/2017 | 370227 | 640x27 270x%27 7,290/ .‘|
1. {.No.302 to months raanths ' <
S R 09/2013 d, b
A | Benu Type-ilt 07/2017 | *70x27 470 27 100527 2,700/ ‘
/ Math, LDC | G.No.104 10 maonths months o
09/20i%
5. | praveen ! Type-lll 07/2017 | 370x27 470x 27 100x27 2,700/- :
Kumar, Q.No.102 to manths months " . !
Lib, Clerk 08/2018 e !
6. | Anil Type-lll 0772017 | 370x27 470 x 27 100x27 2,700/- !
Kumar G.No.202 to months months ~
Mittal, 09/2019 !
Oriver | ]
7. | Sonis, Type-iV 5172008 | 370x1 | 640x1 270x1 270/-
Stena Q.ND.103 | month l month =] :
8. | Sandeep | Type-il 0772017 | 370x27 | 470x27 100x27 2,700/~ | :
Kumar, a.No.304 to months I months !
Xerox 0972019 i
oparator )
= i i Total 28,350/-

“Wo




DDO may ensure
employees 35 mentioné
jntimation to audit.

Other similar cas

,I
o

fee a inting to Rs.28,35

racovery of License
aé” verification of facts 20

d apgainst each after

zed at own {evel.

&

es may pease be scrutini

d figures under

o
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i PARA-3 - Non- Adjustment of advances

I

s

Audit Memao No.9 Dated? 67.11.2019

Astner R &P nute 162 the adjustment of advance shall be sitled within 2 menth of
drawl of advance During the test check of the records J¥has peen ohserved th:
following advances were drawn for various purpose bu ot adjusted within 5 specified
tirme limit 2s mentioned inR& P Rule 1962 as mep oned beloyy:-

AC. BILL NO AND SMOUNTIN RS/ |/ PURPOSE FOR WHICH
: DATE \\ £ /| ADVANCE IS GRANTED |
g4 DATED 01/6/2016 \ 48,2 e,.e’ purchase of tickets for |
|
_ i~ C o cewest.

g
DOO may take cessary steps 10 t the above advances at the earliest after due
verifications of the farts and figures under intimation to Audit. Other similar cases may also

be reviewed at oWy avel.

s

&

\

ey e
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PARA-S; pon eroduction of Records *
" pudit Memo No.1 /./ Dated:- 04.11.2012
Pl
During the course of audit for the p ri6d 2018-19, the following recordsfinformation
has not been pravided ta audit:- //""

i

-

property Register (Peri 017-18} /
Records of sale progeeds of o'd newspapers (Period 2017-18}
f ikrary (Period 2017-18)

ol ot

x W —"
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PARY -I1

RRENT AUDIT REPORT (20§9-2020)

Para I: Nen-reconcilistion of Cash Book balances with the bank
{Ref, Audit Memo No. 14 dated 22.12.2020)

Cash Book is an important docume
Rule 13 of the Receipt and Payments Rule
mainlain a Cash Book in Form G.A.R. 3
Cash Book as soon as they occur and atte

sted by the DDO

ntin our departmentalized accounting system. As per
s, every Drawing & Disbursing Officer (DDO) should
and all monetary transactions should be entered in the
in token of check, Further as per sub-

rule (iii) of Rule 13 referred to ab~ve, the Cash Book should be closed regularly and completely

checked. But during test check of the Cash Book of the office of De
following discrepancies have been noticed during the tesi

It has been noticed that a Savin
Academy in the UCO Bank, Sector-4

Academy. The saving Rank Account No. is 9010010000552,

At the end of eack month the DDO has been vertifying both the bal
hand/chest as well as balanze in bank, but
column as being certified by the DDO never
the instances are as under:

lhi Judiviat Academy, the
check of the Cash Book:

g Bank Accoum has been opencd by the Delhi Judicial
» Dwarka, vew Delhi, operated by the Delhi Judicial

ances i.e. zashk in

the followiny; instances show the balance in bank
tallies with the actual balance in the bank. A few of

: S.No. : Date Bank Balance as per-T Bank Balance as Difference
i Cash Book per Pass Book
(Rs.) (Rs.) i
T 01.04.2019 5,58,150.00 25,27,505.00 | (-} 19,69,355.00
2 01.07.2019 36,737.00 [ T 6,51,713.00 ! () 6,14.976.00
3 01.10.2019 4,08,074.00 12,10,612.76 | (-) 8,02,53%.76
4 01.01.2020 1,£1,221.00 7.89.414.76 | {-) 6,38,193.76
5§ 31.03.2020 2,03,953.00 | 9.50,477.76 | () 6,56,524.76 |

A copy of Bank Reconciliation Statement for the audit period i.e. 2019-2G has nol been

provided 1o the audit.
Cash Book and the actu

I'ie Academy is advised to reconcile the balance of bank column of the
al balance in the Bank under intimatio%p/the audit,
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K “ CB-423 dated 17.02.2020 ] _1,08,150 91,652
4

0817

B pHA arecovery uf TS ampunting 10 Rs.16,846/- from A/S BLDIL, — -
; (Ref. Audit Memo No. 16 dated 22.12.2020) -~
oo : \\

As per Section 194C of lncome rax Act, 1961, any person responsible Tor paying afny
sum 10 any resident {hereinaiter i tnis section referred 1o as 1he contraclor) M__.ir_g@_g_ﬂ_\l_‘
any work ( including supply of labour for carrying vut any work) in pursuance of a contract
between the contractor and a specified person shall, at the ume of credit of such sum to the
sccount of the contracior or at the time of payment thereof in cash OT by issue of a cheque oF
draft or by any other mode, whichever 18 ~griler, deduct an amount cqual Lo (1) two percent,
where the payment i being made OF credit is being given 1o 2 person other than an individual ot
2 Hindu undtvided fzmity, of such sum as income-lax on income comprised therein. NO
deduction shall be nade frum the amount of any sum credited or paid of likely to be credited or
paid to the zecount of, or to, the contracior, if such sum dnes not exceed Ty thousand rupees
-Provided that where the aggregate of the araounts of such sums credited or paid of likely 10 be
credited or paid duriny the financial yeat exceeds one lakh rupees, the person cesponsible for
paying such sums referred to in sub-section (1} shall be liable 10 deduct income-1ax under this
section.

Further, As pc: Circular ¥ No.8.31011A h'ZOI&ST-l—DOR dated 14/09/2018 issued by
Department of Revenue, Ministry of Finance, Govt. of India guidelines for deductions and
deposit of TDS by the DDO under GST has been issued. Section 51 of the CGST Act,2017
provides for deduction of tax by the Government Agencies (Deductor) from the payment made
ot credited to the supplier (Deductee) of taxable goods of services ot both, where the total value
of such supply, under 2 contract, excezds tvo jakh and fifty ousand rupses, Govk. notified vide
Notification No. 50/2018 —Central Tax dated 13/09/2018 that these pravisiors shall come into
force w.e.f. 01/10/2018.

During the scrutiny of wills in the light of above, it has been noticed (hat 1TDS {Income
Tax) and TDS(GST) have not heen deducted from the nills submitted DY Mts. LCSIL. Letails of
some of the bills and amount of TDS{Incoms "Tax) and TOS(GST ) recoverable, thereof, are as
under:

[sr. [Bilt No. & Date T Amount Tmme“ﬁnsuncame FIDS(GSTD |
‘ No. | l of bill amount | T8X) Recoverable Il
| {Rs.) |’ Rs.) | Recoverable | @ 2% l

1), 2% (Rs.} I!RS.I _'||

i CB.-340 daied 18.12.2019 i 1,22,799_L|- {,04,067 2,08! 2,081 ;

100,554

l N ey
5 [ CB-386 dated 21.01.2020 171,i8,654
3

——
S 1,831
“‘Eﬁtﬂ

3423 8.423

An amount of Rs. 16,846/- .{Rs.8423+8423) be recovered from Mis ICSlL under
intimation to Audit. Similar other cases may also be reviewed.

CR.460 dated 21.03.:2020 T 147399 | 124915
TOTAL
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rara 3 Non 2G Stent of Advances.

AS per Receipt & Paymem Rules 1962 the adjustmant
of Financial Powcts
vide leuer dated 07 08.2014 at §.Np.22. the
the date of drawl of adv

ra

o month of drawi of advance. AS pef Desegation
Depariment

rendered to A within one month from

During the test

observed that the following advances were drawn for various purposes

the specified time limit:

pR—

T Amcunt{in S
% Bill No. & Date Amcunt {in RS,
49 dated 01.06.2016 4. ) 7 08,760 |

508 dated 21.01.2017 2 4,122

£ 390 dated 25.10.234 Wi 2,78
i._":j _‘ilia_le_d}éﬁ - - __40,067.
5 d 512008 | 17.01,813
5 6 5 8,26,55
K E 368 dated | ! '
e
g 1 %64 dated 15.0) 2020
9 440 dated 29.02 2020

il ]
DD may iake necessary steps to adjust the above advances
intimation to Audit. Other sitnilar cases

verification of the facts and figures under

reviewed.

para 4: Recovery of Licence Fez

(Ref. Audit Memo NJ.

As per Para No. 4.1 point 3
No.DJAIGAD/Contract of Catering Servicess
of licence fee foi providing.catering sepwiCe is as under’

al page

“The caterer wou
31 Rs.10,000/- per arter. The same
Tenth day of
ber and ends on 31* of December,
the payment
against the outstanding dues/Performance Securif
penaity of Rs100/- for rach day's detay.” A

3
(Ref. Audit Memo No. 37 duted 22.12.202¢)

check of the records and ‘mtbrm@t'zdr; provided 10 the 8

purpose for waich adyatics is grant@
Purchase of tickets o cotreat
a] Signature 9
gfial BT
Purchase 2 Digital Signature |
WSS - " el
TMENCSL RS i
P\ /s M.P. Tourism rowarss retreat fl
Aroeramme

e PR
69,000 L TTDC for retreat programme Mount |

d_?6,98,100 | M;F'. foutism g
1,942 %_Pgtchase_ of Digital Signature ____——— :

an:! Penalty from
Hospitality Facilitate M anifold pmounting 10 Rs,
18 dated 23.12.2020}

of the Tender

docurent §! \! in file
18-19/19, the terms and coggjt for pas_ht%?}} ¥ b 21 !
mﬁ'?‘ Pl

ay licence fee for the facilities made ?Ja
would be required 1o
igstmonth of the beginning of (he quarter. For example, if
the licence fce WO
is not deposited in adva

Zertled within

of advance shatl
<sued by Finance

amount of gw! of advanit is 10 be

P

it, it has been

e S P

)Tj}‘ﬁm ad'éle’% y"-hin/";:
kil

& e

_'._‘—""_'__ "
for Village \mmersien :

at the earliest after due
may also be

7 Kalm
"y

sl
i

Catering Contrac
10,600/~

s} ?

%,
'%LQ’M bl e o

ble as per P2
pe paid in adyance by the
guarter begins

Qe

i
: |
the Caterer with an z}dditionnl



. g o
The contracl was given to the firm Mis Kalm Hospitality QLL Manifold for ghe 5
period 08/02/2019 w 07/02/2020 rad subsequently extended for the period 08*’(}213920 10

07/02/2021.

'\.i} c’j_:-i

On scrutiny of the records and information futnished by the Ac&esn\ neml‘ﬁ&wr lawe

payment of License fee are a: per details gwen below: \‘k\ }b@
Sr. | Period(Quarter) | Due dateof .- Amonnt of " Actual Date of | Period of delay Ou(stundmg -4
N. | of Licence fee ' paymen}/" licxnce fee | pavment of in paymeat ol Atp,ouﬂ'l of
| Y i o Hs. . Licence fee licence fee penalty
i 1| 08/05/2019 B/05/2019 10,000 01.08.2019 75 days o 7500/-
" To 07082019 | to : Wv -
T 11710812019 Nt marey 07.2019) .
2 | 08/1:/2019 08/11/2019 10,00¢ ' IQ.IZ.ZUIO/’?»I days 3100/- |
| For07/02/2G20 to / (18.11.2019 o !
i _ 17/11/2019 o P 18.12.2019) )
A 7 Total 10600/ |

The academy is requested to recoyef the outstanding amount of penalty of Rs.10600/-
lrom M/s Kalm !lospitality Facilitate Menifold and inform the audit.

e

p—

4

{Subodh Kr. Das)
1.A.0, Audit Party No. XXI1I

)
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PART-11 @

CURRENT AUDIT REPORT

PARA 01:  Reg. sale of raddi
Audi¢t Memo No. 02 Dated: 28.03.2022

While going through the record during test audit of the Delhi Judicial Academy, it has
been observed that Newspapers & periodicals are being purchased from the vendor on the daily basis
and the same has not been sale out on account of raddi since 2015. Due to non disposal of this raddi
on time there is Joss of government revenue as this losing their residnal value with the passage of
time,

Necessaty steps should be taken to disposing off these condemned jtems under intimation to
“audit,

PARAO2 : Lesg deduction in respeet of Licence Fee,
Audit Memo No. 06  Dated : 30.03.2022 : : )
As per Public Warks Department & Housing, Allotment Branch, D, the flat rates
of license fee for the various types of Govt, of NCT of Delhi (General Paol} Accommodation have
been revised w.e.f. 01/07/2017 and the rates of licence fee have further been revised w.e.f

01.07.202Q vide Order no.F.4 {1)/Misc/PWD & H/A-l/2004/P.F./10039-51 dated 16/07/2018 and
08.10.2020 respectively.

1. During sctutiny of PBRs and other allied records of Delhi Judicial Academy,
Dawarka New, Delhi, it is revealed that the License Fee from the salary of under mentioned
employe¢ has not been deducted, according to the revised rates as per

details given below:-
Sr. [Name & sidential Address | Period icence Fee No. of Amount
No. (Designation. escription From To ane Deductd Diff nonths fecoverabl
d
1 | Anand Sharma, [Type- I, Delhi Judicial | 07/20 0322180 (150 30 |21 630
MTS Academy, Dawarka I

Total 630

2. Delhi Judicial Academy has converted two Type IV flats into transit Hostel and charging Licence
fee @ Rs.370/- + 500/- towards Electricity, water and PNG charges, Since the rate of licence fee
has been revised from time to time i.e w.e.f July 2017 and further w.e.f. July 2020, Audit is
observed that the licence fee of transit hostel has not been revised acoordingly. As per practice
and convention, the entire amount of Electricity, water and PNG charges from any government
staff quarter is to be born by the allottee on actual consumption whereas DJA has been charged
a fixed amount towards Electricity, water and PNG charges. Hence it is advisable to revise the
rate of license fee and other charges on actual consumption of Transit Hostel.

License Fee as mentioned above may be got recovered & deposited into Govt. A/c after due
verification of facts and figures under intimation to audit..Other similar cases may also be verified at

your {evel and action be taken accordingly.
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PARA 03 ;- Overpayment of Transport Allowance amountin Rs.-ﬂ'i/zr-
Audit Meme No, 07  Dated : 31.03,2022 2

As per TA Rules, Transport Allowance is niot admissible during absence W for a full
calendar month due to leave training/ tour etc. Howevey, if the absence covers f any calendar
month, TA will be admissible for full menth. S

Iy

During scrutiny of record it has been observed that Sh. Bhupendra Sikkarwal, Driver was on
leave w.e.f 02.11,2020 to 12.11.2020 on/E.L., w.e.f 17.11.2020 1.11.2020 on CL., wef
23.11.2020 to 28.11.2020 on C.L and w.¢:

trt we.f 13.11.2020 to 16.11.2020
was declared holidays on account of Diwali and further dated 22/11.2020 and 29.11.2020 was Sunday
and on 30.11.2020 was holiday or a/c of Guru Nanak,s Bi y. Hence as per TA rules be was not
entitled for the transport allowsnce for the month of Nov, 2020 but scrutiny of PBR shows that he has

verification of ficts and figures under intimation to audit with the review of similar types of ather

cases,

PARA 04 :~ Shortcomipes in Stock Resisters.
Audit Memo No.09 Dated : 01.04.2022

As per Inventory Management Rule 211 of GFR 2017 (i) The Officer-incharge of
steres shall maintain suitable item-wise lists and accounts and prepare accurate returns in respect
of the goods and materials in his charge making it possible at any point of time to check the actual
balances with the bock balances. The form of the stock accounts mentioned above shall be
determined  with reference to the nature of the goods and materials the frequency of the
transactions and the special requirement of the concerned Min./Deptt.

(if)  Separate account shall be kept for
{8} Fixed Assets such as plant, machinery, equipment, fumiture, fixtures eic in the Form
GFR-22
(b) Consumables such as office stationery, chemicals, maintenance spare parts etc. in the
Form23
(c) Assets of historical/artistic value held by museurn/Govt deptt. In the Form GFR-24

Maintenance of fixed Assets Register in a proper format allows an organization to keep track of
all the desails of each fixed asset, ensuring control and preventing misappropriation of assets and also
1o keep track of the correct value of assets and location of the asset.

Scrutiny of records revealed that though DJA has maintained a Fixed Assets/ Property Register
but it was neither in the proper format describing location of the assets, and useful life of the asset,
residual value etc. nor entries for all the assets purchased during the year were made in the register.

Further on Scrutiny of the consumable and non consumable stock registers of the DJA
following discrepancies have been noticed which needs to be rectified under intimation to audit:-

I, It is noticed that full particulars of items have not been recorded like Name of the
firm/source from where items have been procured, invoice no. and date are not entered
in the stock registers.

2. Dead Stock register has not been produced to audit inventory of the dead stock shall be
maintained and report of surplus, obsolete and unserviceable store for disposal may be

prepared as per the GFR rule
O
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3. Some of the articles were procured without assessing the actual requirement. Few of
the instances are Certificates of Induction,, File covers, Fluid Pen,

4. Balance of Non consumable items have been shown Nil without any oondempation
which is irregular. ftems issued against Indent should be shown separate issue register.

PARA OS5 : Non-Adjustment of Advances
Audit Memo No.11 Dated : 04.04.2022

.

As per Receipt & Payment Rules 1962, the adjustment of advance shall be setiled
within month of drawl of advance. As per Delegation of Financial powers issued by Finance
Department vide letter dated 07.08.19, the amount of drawl of advance is to be rendered to
PAO within one month from the date of drawl] of advance.

On scrutiny of record and information provided by DJA, following advances is still
not adjusted/seitled.

Je A
S.No. | Bill No. & Date Amou Purpose for which advance is granted Sr"jé%
2. | 420 dtd, 29.01.2020 | 8765/ M/s DTTDC soh Y

DDO may take necessary steps to adjust the above advances at the earliest aﬁew

verification of the facts and figures under intimation to audit. Other similar cases may
reviewed.

S

(HARSH WARDHAN DEV)
JAG/A0 PARTY NO. Vil
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TEST AUDIT NOTE

TAN 01:- Shortcomings in B||l Register.

Audlt Memo No.01 Dated: 28.03.2022

During the test~check of Bill Register, following short comings were noticed:-

1. Page counting certificate not recorded on the first page of register.

2. Entries in the Bill Register have not been checked and initialed by the competent

authority/DDO every month for its comectness.

3. All the columns except Columns 1 to 3, 6 (i.e. Bill No. & date, Particulars . Net amount of
the bill) have been left blank in respect of all bills. By leaving these columns blark, it cannot
be ascertained from the bill register whether the bill has actually been passed by the PAO or
not, received the payment from PAO by way of A Cat. Cheque/B Cat. Cheque/ECS or
NEFT/RTGS, date of receipt of cheque, date of entry made in the cash book etc.

Summary of the outstanding bills with PAO has not been given at the end of the month.
There are number ocutting/overwriting which biank have not been attested by DDO, which
i$ irregular,

5 5

Necessary steps may please be taken under intimation to audit.

TAN D2 ;- Deficiencies In maintensnce of Service Book
Audit Memo No. 03  Dated:-28.03.2022

During scrutiny of service books the following observations have been made:-

1. Service Book to be shown to the official every year —
As per SR 202, the Service Book is required to be shown to the official every year but the
service book has not been shown to the official concerned once in a year as token of check.
2. locluslon of Aadbar (Unique Identification) number in Service Book of Government
servant

Cn perusal of Service Book of employees of this office it has been found that entry of
Aadhaar Number has not been made in the Service Book of staff as per instructions circulated by the
Pr. Secretary (Finance), Finance Department, Govt, of NCT of Delhi vide letter No.F.3(03)/2015/T-
I/Pr. AO/2017-26 dated 10/09/2015.

4. Inspection of 10% of Service Book by the Head of Office-

As per GOI decision (1) being SR 199-the Head of Office is required to scrutinize at least 10
per cent of the Service Books maintained in an office by the authorized subordinate officer, every year
and initial them in a token of having done s0 in order to ensure that they are maintained properly and
accordingly 1o instructions which has not been followed,

5. Aooual verification of services-

Under GFR 257, the Head of Office should ensure that verification of services of the
Government servants under his control is carried out annually in order to ensure the correctuess of the
entries with reference to actual facts and record a certificate to that effect but has not been done.

6. Home Town’ declaration
The declaration of home town under LTC Scheme should be kept in the Service Book and
entry to this effect is to be made in the Service Book under the signature of HOO, E.g. The home
town declaration has not been recerded/placed in the service book of few employees.

Above mentioned shortcomings may be rectified under intimation to audit

@w)
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TAN 03 : Discrepancies in maintaining Cash Book

Audit Memo No.04 Dated; 28.03.2022

i During scrutiny of Cash Book_for the F.Y, 2020-21, the following discrepangies have been
noticed:

(i) Page counting certificate has not been recorded on Ist page of cash book.

{it) As per Rule 13(iii) of Receipt & Payment Rules. “The Head of the Office should verify the
totalling of the cash book or have this done by some responsible subordinate other than
the writer of the cash book and initial it as correct.” This was not done as per Receipt and
Payment rules. Hence the authenticity and correctness of the information
entered/recorded cannot be justified.

(iii) Certificate from DDO;-Certificate at the end of every month should be given by the DDO
that the Cash available have been physically checked and found correct/tallied with the
Cash Book,

(iv) Cutting/overwriting:- A cutting or overwriting of an entry once made in the Cash book is
strictly prohibited. It has been observed that corrections have been made in the cash book
but entries were not attested by the Head of Office.

(v) Delay in remmitance into Bank :- As per Rule 6 of receipts and Payment, 1983 “ All money
receive by or tendered to government officers o account of revenues of receipts or dues
of the government shall, without undue delay, be paid in full into the accredited bank for
inclusion in Government Account.” But it has been observed that payment received was
remitted to Bank afier a gap of 10 to 60 days.

s.nc. | TR 5 No. Amount Date of | Date of | Delay in
Receipt Deposit Days

1. TR-64 2610 22.05.2020 | 28.07.2020 | 48

28 Instt. On Bank 5800 05.07.2020 |03,11.2022 | 122

3, TR-66 5220 01.09.2020 | 10.09.2020 | 10

Above mentioned shortcomings may be rectified under intimation to audit

TANO4 :  Irregularities in Library.

Audit Memo No. 05  Dated : 29.03.2022

RULE 215 of GFR Stipulates that“(i) Complete physical verification of books should be
done every year in case of libraries having not more than twenty thousand volumes. For libraries
having more than twenty thousand volumes and up to fifty thousand volumes, such verification should
be done at Jeast once in three years. Sample physical verification at intervals of not more than three
years should be done in case of libraries having more than fifty thousand volumes. In case such
verification reveals unususl or unreasonable shortages, complete verification shall be done.

(ii) Loss of five volumes per one thousand volumnes of books issued/consulted in a year may be
taken as reasonable provided such losses are not attributable to dishonesty ¢t negligence, However,
loss of a book of a value exceeding Rs. 1,000/ (Rupees One thousand only) and rare books
irrespective of value shall invariably be investigated and appropriate action taken.”

On the scrutiny of the Library accession register and Issue Register for the audit period, the
following irregularities have come to notice of undersigned:-

1. During the audit it has been observed that entries made in the accession register has not been
attested by the competent authority,

2. Physical verification of library Books has not been done during the audit period according to the
Accession Register. In the absence of physical verification of books, the figure of missing of
books may not be worked out.

3. No page counting certificate has been given in Accession Register.

'D W~



4. No page numbering and page counting certificate has been given in Issue Register

5. As per information provided and issue register of books, it has been found that some books are
lying with staff members, which were issued to them long back. Details of books  issued to
staff but not returned to the Librarian for more than 6 months are as under:-

S.No | Name of the Book To Whom lssued | Date of issue Accession No
{ IPC B/A Ms. Ritika Kansal | 19.06.19 20286
2 Cr.PC B/A Do 19.06.19 19927
3 Dejhi Poh. Act 1978 | Do 17.07.19 13631
4. N1 Act,]188]1 De 17.07.19 20950

The said books should be recovered from staff members , failing which an amount equivalent
to the cost of books may be tecovered from the defaulters.

Necessary steps may be taken to remove the above discrepancies immediately under intimation
to audit.

TANO05: Rebate on Water Bills.
Audit Memo No. 08 Dated: 31.03.2022

As per notification of GOI did. 28.07.2001 clause 22.1.1 Water harvesting though storing of
water runoff including rain water in all new buildings on plots of 100 sq. Mtr and above will be
mandatory. And clause 22.1.02 All buildings having a minimum discharge of 10,000 litres and above
per day shall incorporate water recycling system. The recycled water should be used for horticultural
purposes. In addition to above Delhi Govt has also recommended to adopt the rain water harvesting
system as mandatory as per above notification and Regulation 50 (8) of Delhi Water & Sewer (Tariff
and Metering) Regulations, 2012 of Delhi Jal Board, Govt. of NCT of Delhi provides lhat the
consumer of the Board having a plot / property of size 500 sq. meter or more shall make provision for
rain water harvesting covering the entire plot area, within one year, in case of commercial / industrial
property and within three years for residential property from the date of coming into force of these
regulations under intimation to the area ZRO.

Regulation 8(d) of the aforesaid Water & Sewer Ragulations provides that water supplied to
properties having provision of either rain water harvesting or waste water recycling or both-such plot /
properties which are having area of 2000 square meter or more and having installed functional rain
water harvesting system or waste water recycling system, shall be granted rebate of 10% in the total
bill amount and 15% if both the above systems have been setup and functional,

On going through the record it has come to notice that Delhi judicial Academy share the
building with National Law University w.e.F 05.02.2014 and water meter installed in the name of
NLU. Further NLU raised the demand from DJA on sharing basis as per minutes of meeting dtd.
21.08.2020, the expenses on Electricity, water charges, house keeping, security horticulture and guest
house borne by DJA on the basis of area utilized by the Delhi Judicial Academy i.e. DJA occupying
11508 8q. m, area out of the total area measuring 59833 i.e. 1/5 of the total area. As per minutes dtd.
31.07.2020 the liability of DJA towards the payment of water charges is amounting Rs. 8,70,800/~ and
as per information provided by DJA, it is revealed that the rain water harvesting system is instalied
im the building but the benefit of rebate on account of rain water harvesting system in water bills has
not been availed by NLU as per record produced to audit and NLU raised the demand on higher side
from Delhi Judicial Academy.

HOO/DDO may ke up the matter with NLU authorities for the rebate on all previous bill on
a/c of rain water barvesting facility after due verification of facts and figures given above under

intimation to Audit.
Qe
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During the test check of records relating to vehicle log books of the vehic les, following irregularities
have been obsetved by Andit.

-
TAN 06 : Discrepancies in Vehicles Log book,

Audit Memo No.10 Dated : 01.04.2022

1. Page counting certificate has not recorded in any of the log baok

2. The officer in charge of vehicle has not signed in the log books while petrol is taken

3. Coutting and overwriting have not been authenticated by the Competent authority

4. Theaverage K.M. run by each vehicle with respect to petrol consumed during the end
of month was not worked out against vehicles. In the absence of this information regarding
average kilometer run by the each vehicle, it was not ascertained that whether the running of

vehicle is econemical or not.

(HARSH WARDHAN DEYV)
IAQ/Sr. AO PARTY NO. VIT



AUDIT : DJA (2021-22) : AUDIT TEAM IV

PART -l

CURRENT AUDIT REPORT FOR THE FINANCIAL 04/2021 — 03/2022

During the course of current audit, 12 and 1 record memo with involving
recovery of 440/- were issued, out 12 audit memos highlighting various
irregularities/short recoveries to the tune of Rs. 440/-, The Director, Delhi Judicial
Academy, Dwarka, Delhi, has submitted the reply of 5 Memos with a recovery of Rs.
440 alongwith copy of TR5 and Bank Challan. Reply of 03 Memos has considered and
Memos settled/Droped on the spot. Out of 09 Balance Memos and One record Memo
were converted into 4 paras and one NPR (Audit Memos i.e. 4,8 9,10, inclubbed) and
remaining into 05 Memos converted in TANSs.

Details of Current Recovery (Audit period 01.04.2021 TO 31.3.2022)

Memo No. | Total Recoveries (in Amount ‘Balance (in Rs.)
Rs.) Recovered

04 NI NI, ke © Thid NG
R e 440.00 | 44000 Settled in the spot
8 T - CNIL
9 [TTES A ' NIL
10 NI ~NIL NIL
TOTAL | 440.00/ 440.00 NIL

Po&c. 612



-

AUDIT : DJA (2021-22) ; AUDIT TEAM 1V

PART -l

(AUDIT 01.04.2021 TO 31.03.2022)

PARA NO 1 (Ref. Memo No.:- 4 Dated:-23.12.2022)
Sub: - Non- reconciliation of Cash Book "alances with the bank.

Cash Book is an important document in our departmentalized accounting system. As per
Rule 13 of the Receipt and Payments Rules, ever Drawing & Disbursing Officer (DDO) should
maintain a Cash Book in form G.A.R. 3 and all monetary transactions should be entered in the
Cash Book as soon as they occur and attested by the DDO in token of Check. Further as per
sub-rule (iii) of Rule 13 referred to above, the Cash Book of the Office of Delhi Judicial
Academy, Sector 14, Dwarka, New Delhi in the following discrepancies have been noticed
during the test check of Cash Book :

It has been noticed that a Saving Bank Account has been opened by the Delhi Judicial
Academy in the UCO Bank, Karkardooma Court, District Court, Delhi -32, operated by the
Delhi Judicial Academy. The Saving bank . >count No. Is 90100100002552.

At the end of each and Every Month DDO has been certifying both balances 1.e. cash in
hand/chest as well as balance in bank, but the following instances show the balance in bank
column as being certified by the DDO never tallies with the actual balance in the bank. A few

_of the instances are as under : -

S.No. | Date Bank Balance as per | Bank Balance as | Difference
Cash Book (Rs.) per Passbook
(Rs.

01 01.4.2021 90680.00
02. 13.05.21 318605.00 - 929198.00 610593.00
02 22.09.21 155027.00 ~|700148.00 545121.00
03 08.10.21 180573.00 734694.00 | 554121.00 -
04 16.11.21 504373.00 1204674.00 700301.00
05 04.1.22 122734.00 712171.00 589437.00
06 16.02.22 2845.00 1592301.00 | 589456.00
07 15.03.22 205504.00  [766060.00  |4560556:00°

; . 7 8 e e

This difference between the bank column of the cash book and the actual balance in the Bank
“statement has never been reconciled by the Academy.

A copy of Bank Reconciliation Statement for the audit period 2021-22 has not been
provided to the audit. The Academy is advised to reconcile the balance of bank column of
the Cash Book and the actual balance in the Bank under intimation to the audi¢,

b
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AUDIT : DJA (2021-22) AUDIT TEAM IV

PARA NO 2 (Ref. Audit Memo No.08 dated:- 02.01.2023)
Sub : NON-DISPOSAL OF OBSOLETE/UNSERVICABLE ITMES.

During the test of records pertaining to audit period 2021-22 maintained by Delhi Judicial
Academy, Dwarka, New Delhi, it was noticed that in 09.09.2020 Condemnation Committee of
Delhi Judical Academy, Dwarka had identified and declared Obsolete/Unserviceable Car/Bullet
yvhich were lying in various departments of Delhi Judicial Academy, however no items out of
these items had been disposed-off till date. Since with the passage of time these items are losing
their residual value. If these items have completed their useful life and could not be used
economically in the DJA, Dwarka, the same should have been disposed-off/auction as per the

prescribed procedure of GFR.

Details of Obsolete/Unserviceable items given below : -

S.No,. [ Registration No. Registration " | K.M. Covered
Valid Upto
01 DL-4C -0031 28.07 2006 to| 224684 Kms
(Toyota Corolla) 27.02.2021
02. DL-IC AA-8420 07.01.2006 to] 192386 Kms.
| (Toyota Corolla) 06.01.2021
03. DL-IC AA-8470 07.01.2006 to| 202890 Kms
(Toyota Corolla) 06.01.2021
04. DL-7S AK-3852 24.11.2055 to| 37144 Kms )
(Bullet Enfield) 23.11.2020

However, all the said vehicles have completed their useful life i.e. 15 years in terms of
years and the validity of Registration Certificate of all the vehicles have got expired.

Necessary step should be taken to dispose the above said items at the earliest possible
after due verification of records and amount realized by the disposal items thereof should be
deposited into Govt Accounts/Grant under intimation to Audit.

PARA NO 3 (Ref. Audit Memo No.09 dated:- 02.01.2023)
Sub : Non Disposal of Old Newspaper/Raddi Amounting to Rs. 1.5 Lakhs. ARPROX
During the test of records pertaining to audit period 2021-22 maintained by Dethi Judicial

Academy, Dwarka, New Dethi, it was noticed that Newspapers and periodicals are being
purchased by the Delhi Judicial Academy, D ~rka, New Delhi from the vendor on the daily basis,

|



AUDIT TEAM IV

. AUDIT: DJA (2021-22) Z

and the same has not been sale out on account of disposal/sale of Raddi since 2015. Due to non
disposal of this raddi on time there is loss of government revenue as this losing their residual
value with the passage of time.

Necessary step should be taken to dispose the old Newspaper/raddi at the earliest
possible after due verification of records and amount realized by the disposal items thereof
should be deposited into Govt Accounts/Grant under intimation to Audit.

PARA NO 4 (Ref. Audit Memo No.10 Dated:- 02.01.2023
Sub : Non Sharing of expenditure on Security with National Law University.

Delhi Judicial Academy was shifted in NLU Complex, Dwarka in 2013 and the current
premises situated in Dwarka Sector 14 is an _ntegrated complex of Delhi Judicial Academy and
National Law University. On 04.01.2012 a MoU was signed between NLU and DJA regarding
allocation of space between NLU Delhi and DJA in integrated complex Dwarka. In MOU, it was
agreed that the expenditure incurred on security, Housekeeping, electricity Charges, water
Charges landscaping and Horticulture and other general maintenance would be shared in the ratio
of 50:50 by NLU and DJA. In the year 2013, DJA bhas shifted to NLU Dwarka Complex and a
letter on dt. 24.07.2014 was already issued by the Addl. Secretary (Law, Justice & LA),
Department of Law, Justice & Legislative Affairs, Govt of NCT of Delhi in which clearly
mentioned that deployment of security staff at each floor of Admini-trative Block of Delhi
Judicial Academy has recommended to tighten the security at entry/exit gate of ground level and
parking level and installing CCTV cameras which may be monitored strictly, while observing that
Academy has also informed that the expenses on account of deployment of Security Staff at
Main Gate and Gate of Residential Complex are to be shared with National Law University.

Scrutiny of records revealed that during the audit period 2021-22 all expenditure incurred
on Security, Housekeeping and other general maintenance was paid by DJA and NLU separately
and no payment was received from NLU as mentioned in MOU or letter issued by Department of
Law, Justice & Legislative Affairs. Further, noticed that during the audit period DJA and NLU
both are appointed security guard separately in integrated complex and payment made separately.

Hence, the DJA Authority has advised to explain the reason for not adhering the
instructions issued by Department of Law, Justice & Legislative affairs and Finance
Department as well as per aforesaid letter regarding sharing of expenditure on Security and
Housekeeping in NLU integrated comp 'x, Dwarka, New Delhi. The compliance and
clarification, if any, may be shown to the audit.

Necessary step should be taken to Sharing the expenditure on Security with NLU
(integrated complex) after due verification of the facts and figures under intimation to audit

2 |



, AUDIT : DJA (2021-22) ﬁ ~ AUDIT TEAM IV

PARA NO 05 (Ref. Record Memo 1)
NON - PRODUCTION OF RECORDS

The following records have not been provided to audit for the period 2021-2022

1.
2.

3.

Long Term Advance Register

Certificate on Loss of Govt. money/prc ~erty due to theft, fire, fraud or
misappropriation

List of lost books of library (Period 2021-22)

Expenditure Control Register

AN KUMAR)
IAO/SR, A.O.

AUDIT PARTY 4



AUDIT : DJA (2021-22) @ AUDIT TEAM IV

TEST AUDIT NOTES

01.04.2019 TO 31.03.2022
TAN No 1 (Ref. Aduit Memo 1 dated 21.12.2022)

Subject: - Discrepancies in pay bill register (PBR).

During the test check of P.B.Rs for the audit period 01.04.21 to 31.03.2022, the
following irregularities were noticed:-

1 Indexing of employees has not been maintained at PBR.

2 Incomplete personal information — The mandatory information/details of the officials (which
was required to be written on the upper part of each page) were not found filled completely in the
P.B.R. Apart from the name, the other details like Date of Superannuation, details of
loan/advances/ refunds, PAN Number, UIDAI No, Bank Details, ECS Number etc. not recorded
in the PBR, which is incorrect. Needful may be done now and shown to audit.

3. Yearly totals of Pay and Allowances to be worked out :- At the close of every financial
year horizontal and vertical totals should be squared up. But on scrutiny of PBR, it was noticed
that same were not done. Horizontal and vertical totals should be worked out and shown to audit.

4. DDO has not signed in all the PBRs against the entry of bills hence the authenticity and
correctness of the information entered/recorded cannot be justified.

5. Entry of Superannuation of employees has also not been made in the PBR which is irregular.
6. Copies of LPCs in r/o transferred in/transferred out employees have not been posted in PBR.

7. Abstract of Pay Bills (GAR-18) has not been maintained in any financizl year during 2021-22

Necessary steps may please to taken to remove the discrepancies in PBR, under intimation
to audit e S

TAN NO 2 (Ref. Memo No.3 Dated: - 21.12.2022)

Sub. Improper maintenance of Bill Register.

During the test-check of Bill Register, following irregularities were noticed: -

1. The Register has been prepared in a casual manner.

2. During the audit period it has been seen that entries in the Bill Register have not been
checked and initialled by the DDO every month for its correctness.

3. Particulars/detail of bills as well as head of account not mentioned in the bill register. As
the entries are not authenticated by the DDO/HOOQ possibility of change of amount and
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nomenclature of bill at any point of time is there which creates a doubt. The same is for
salary, DA, contingencies etc bill.
There are number of cuttings in the B!l Register which were not attested by the DDO.

. Amount of bill passed by the Pay and. Accounts Office not entered in the Bill Register in

the absence of the same it is difficult to counter check the Cash Book and Bill Register.
Page counting certificate has not been recorded on Ist page of Bill Register.

ary steps may please to taken to maintain the Bill Register, under intimation to audit

TAN NO 3 (Ref. Audit Observation Memo No. § Dated: 23.12.2022)

Sub: -

Improper maintenance of service books.

During scrutiny of service books audit have noticed some shortcomings as detailed

below:-

1.

Service Book to be shown to the official every year —

As per SR 202, the Service Book is required to be shown to the official every year, but
the service book has not been shown to the official’s concerned once in a year as token
of check.

Re-attestation —
The particulars of each government servant at the first page of service book should be re-
attested after every five years with dated signature by the competent authority.

Inclusion of Aadhar (Unique Identification) number in Service Book of the
employees:

On perusal of Service Book of staff of this office it has been found that entiy of Aadhar
Number has not been made in the Service Book of staff as per instructions circulated by
the Pr. Secretary (Finance), Finance Department, Govt. of NCT of Delhi vide letter
No.F.3(03)/2015/T-1/Pr.AO/2017-26 dated 10/09/2015.

Inspection of 10% of Service Book by the Head of Office
As per GOI decision (1) being SR 199-the Head of Office is required to scrutinize at least
10 per cent of the Service Books meintained in an office by the authorized subordinate

officer, every year and initial them in a token of having done so in order to ensure that
they are maintained properly and accordingly instructions which has not been followed.

Leave A/C
It has been noticed that the leave a/c of many officials is not being maintained properly

and leave record is also not upto date.
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Vinod singh Kayat, MTS
Yogesh Kumar, MTS
Anand Sharma, MTS
Anil Kumar Mittal

oowp

6. Nomination forms
It has been noticed that fresh nomihation forms regarding details of family, DCRG,
UTGEIS & duly attested by the HOO in r/o of many officials have not been found
attached in the service book of the official. The same may be got filled from the officials
and be pasted in the service books. '

7. Service Verification : In some of the cases, Service has not been verified.
A. Mohan Chand, MTS
B. Anil Kumar Mittal, MTS
C. Bhuperdra Sakkarwal, Driver

D. Shweta Vats, Asstt.

8.  Coloured Photographs )
It has been noticed that the coloured pheotographs of many officials are not affixed in their
respective service books. The latest coloured photographs may be affixed in the service
books.

DL Non availability of Home town declaration form
It has been observed that Home Town Declaration forms of many ofticials are not found
in Service Book. It means the Hometown and Headquarter of the concerned employee are

same. If any of the officials/officer submits the Home Town declaration forms later. The
same may be accepted only after the approval of competent authority.

Necessary steps may please to taken to remove the discrepancies in Service Book, under
intimation to audit '

TAN NO 4 (Ref. Audit observation Memo No. 7 Dated:- 02.01.2023)
Sub : Improper maintenance of Stock Rc;gister.

During the test audit of stock Registers Consumable and non-consumable) of Delhi Judicial
Academy, Dwarka, New Delhi for the period 2021-22, produced to Audit Party by the DJA,
Dwarka,, the following irregularities have been noticed:-

1. It has been observed that no physical verification of Non-consumable items as well as
consumable items was undertaken during the year 2021-22 by the Delhi Judicial Academy. As
per Rule 192 (1) and 192 (2) of GFR 2005 stipulates ihat physical verification of Fixed Assets

3
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' (Non-Consumable items) and consumable goods and material should be undertaken at least

once in a year and the outcome of the verification recorded in the corresponding register.

1. No work order with quantity and specification have been mentioned/attached with
vouchers/provided to audit which have been given to the supplier. Hence in the absence of
purchases file and work order, it cannot be checked that the bill have been verified after
supplying of goods/service according to work order/requirement.

2. The competent authority has not given the certificate as required under rule 145/146 of
GFR 2005 or 149/154/155 of GFR 2017 on the bills/separate certificate with details of
purchases regarding the reasonability of rates, quality, specifications and reasonability of
supplier. Hence it cannot be checked that the Delhi Judicial Academy, Dwarka, has made the
purchases after competing codal formalities according to GFR during the audit period.

S Mandatory signature of the officer issuing the articles as well as the officer receiving the
articles are to be observed ,without proper signature of recipient/store officer the record
cannot be considered as authenticated. (Consumable Register)

4. There were numerous of cutting and overwriting in the Consumable and Non
Consumable register, which is irregular.

S Proper Name of the Institute, Branch and Financial Year is not recorded at the front side
of the Registers. The same may be done during the opening of the registers.

Necessary steps may please to taken to remove the discrepancies in Stock Register, under
intimation to audit

TAN NO 5 (Ref. Audit Observation Memo No.11 dated: 03.01.2023)
Subject: Deficient internal control over budget and expenditure.

Rule 59 of the General Financial Rules, 2017 provides that personal attention of the Head of
Department/Controlling Officer is required to estimate savings or excessts, the Head of Department or
Controlling Officer shall be in a position to estimate the likelihood of savings or excesses every month
and to regularize them in accordance with the instructions laid down in Rule 62. Further, Rule 62 (2)
provides that the savings as well as provisio.... that cannot be profitably utilised shall be surrendered to
Govermnment immediately; they are foreseen without waiting till the end of the year. No savings shall
be held in reserve for possible future excesses. .

During the scrutiny of records related to Budget and Expenditure incurred in Delhi Judicial
Academy, Dwarka, Delhi for the year 2021-22, it has been noticed that the DJA has not fully utilized

the funds allotted as detailed below:
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Budget & Expenditure 2021-22 (in Rs. actuals)
Heads Rudget _ﬁ;penditure Savings %
Salary 40000000 25193567 | 14806433 | 37%
Wages 23790000 1521756 8576244 | 36%
Medical Treatment 1500000 1208790 291210 | 19%
Domestic travel Expness 300000 1 299999 | 100%
Revenue | Foreign Travel Expenses 3000000 0 3000000 | 100%
Office Expenses 42400000 32803513 9596487 | 22%
Office Admn (Exp.) 5800000 1683249 | 7116751 | 81% |

1t was observed in audit that: -

(i)  the Delhi Judicial Academy, Dwarka during the year 2021-22, there was a saving of 36% under
the head Wages,

(i) at the end of financial year 2021-22 the Academy saved 22% and 81% respectively, under the
head Office Exp. And Office Admn. (Exp.) respectively.

(iii) under the head Domestic Travel Expenses and Foreign Travel Expenses, the Academy saved
from its allotted fund, to the tune of 100% in the financial year 2021-22.

From the above, it is clear that the Delhi Judicial Academy, Dwarka, either failed to assess its
institutional requirements accurately or to carry out prescribed regular monitoring of expenditure
which resulted in savings under the various heads. These savings were also not surrendered by the
DJA before the end of financial year in accordance with the provisions of General Financial Rules,
which resulted in poor financial planning with its effects on the allocation of scarce financial

' resources of the Govt. of NCT of Delhi to more needy areas and developmental activities.

The DJA authority is advised to adhere to the guidelines/instructions issued by the
Finance department, Govt of NCT of Delhi time to time for all the departments/autonomous
bodies/institutes etc under GNCT of Delhi. The compliance and clarification, if any, may be

shown to the audit.
(PAXSN KUMAR)

IAO/SR, A.O.
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