Directorate of Audit
Government of NCT of Delhi
4™ FLOOR,DELHI SECTT.

LP.ESTATE,NEW DELHI

Sub. Internal Audit Report on accounts of Planning Department, 4™ floor,“B” Wing,
Delhi Sectt., New Delhi, for the period 01-04-2021 to 31-03-2022.

INRODUCTION

The accounts of Planning Department (attached Manpower & Employment), 4"

floor, “B” Wing, Delhi Sectt., New Delhi, for the period 2021-2022 were test audited by
audit Party No. 27 consisting of Sh. Rajesh Grover Sr.AQ/IAO (joined on 01/12/20022), Sh.
Anil Kumar Grover, A.O. and Sh. Karamyogi, A.S.O. w.e.f. 21-11-2022 to 02-12-2022.

AIMS & OBJECTIVES

The Planning Department is responsible for preparation of Budget of

Schemes/Programmes/Projects implemented in GNCTD of Delhi. This involves:-

Estimation of Resources of the Govt. of NCT of Delhi.

Budget Estimation — Annual Outlay of various Programmes and Projects of
GNCTD.

Sector/Department/Scheme-wise allocation of approved outlay and Revised outlay.
Monthly monitoring and review of progress of implementation of wvarious
programmes and projects- Financial.

Quarterly Review of Outcome Budget to measure Physical Progress.

Evaluation of selected projects/Programmes.

Monitoring of Projects/Programmes announced in the Budget and Timelines of their
Implementation.

Scrutiny and advice.

Proposals for consideration of Council of Ministers.

Proposals for consideration of Expenditure Finance Committee.
Proposals for approval of new schemes/projects.

Proposals for release of fund under all the schemes/ projects.

Budget Related works:-

Preparation of Part ‘A’ of Budget Speech of the Finance Minister in Legislative
Assembly.

Liaison with Ministry of Home Affairs on all matters including release of
Additional central Assistance.

Head of Office

S.NO | Name & Designation [ Period
Ll Sh. Kuldeep Rai Chibber, Dy. Director | 01-04-2021 to 11-10-2021
7 Sh. Manish Dev, Dy. Director  [12-10-2021 10 14-12-2021

Sh. D.B. Gupta, Jt. Director [5-12-2021 to 31-03-2022

1

b



S.NO. Name & Designation Period

1. Sh. K. Sriram, AAO 01-04-2021 to 31-03-2022
Cashier

S.NO. Name & Designation Period

1. Sh. Mahesh Kumar, Jr. Assistant 01-04-2021 to 21-09-2021

2% Sh. Sunil Kumar, Jr. Asstt. 22-09-2021 to 31-03-2022

BUDGET ALLOTMENT AND EXPENDITURE

The details of Allotment of budget and Expenditure incurred during the year
01/04/2021 to 31/03/2022 is as under:

| Year Budget Allocated Expenditure Balance
2021-2022 | 110200000 101667906 8532094
VACANCY POSITION :-
SI No. | Post/Group Post Post Filled Vacant
sanctioned
01 Group”A” 30 09 21
02 Group”B” 67 47 20
03 Group”C” 57 27 30
Total 154 83 71

Statutory Audit

Statutory audit of Planning Department, 4™ floor,“B” Wing, Delhi Sectt., New
Delhi, has been conducted by AGCR upto the period 2016-18.

Maintenance of Record :-

The maintenance of record of Planning Department, 4™ floor, “B” Wing, Delhi
Sectt., New Delhi, for the period 01-04-2021 to 31-03-2022 was found satisfactory subject
to observations made in Current audit report and in test audit note.



PART-I A

OLD AUDIT REPORT

There were 38 audit paras outstanding with the recovery of Rs.71961/- in the
Planning Department, 4™ floor, “B” Wing, Delhi Sectt., New Delhi, for the period 1982 to

2021.

incorporated with current audit report in Part- 1 .

Department has not submitted reply of these paras and all paras have been

S.NO Year Total Para | Para No. | Outstanding Para Total
Para | Settled | of Settled with No. outstanding
para
1. 1982-1983 | 01 - - 01 01
2. 1983-1999 | 14 - - (1,2,14,16,20,25,28 | 14
,30,31,35,37,41,42
& 43) |
3 1991-1992 | 05 - - 2,3,4,5 &6 05
4. 1993-1994 | 01 - - 7 01
5. 1996-1997 | 04 - - 89,11 &12 04
6. 1998-1999 | 03 - - 23&4 03
s 1999-2004 | 02 - - 9& 13 02
8. 2004-2013 | 05 - - 1,2,3,4 &5 05
9; 2017-2021 | 03 - - 1,2& 3 03
TOTAL 38 38
(B) RECOVERY OF OLD AUDIT REPORT
S.NO Year Total old Amount | Balance recovery against
recovery recovered paras (Amount in Rs.)

1. 1983-1999 17299 17299

2. 1998-1999 4107 - 4107

3. 1999-2004 24786 - 24786

4. 2004-2013 1840 - 1840 |
S 2017-2021 23929 23929
TOTAL 71961 71961

~—

—



‘l%/c/

PART-TI

CURRENT AUDIT REPORT

During the course of audit, 12 preliminary audit memos including 03 Record Memos
were issued, out of which 05 (01, 03, 07, 08 and 11) memos have been fully settled after
verifying the compliance and balance 07 memos have been converted into 05 Paras and 02
TANS, and incorporated in current audit report as part-II.

‘ During the course of current audit, a recovery amounting to Rs. 98466/- has been
pointed out and amount was recovered on the spot as per details as under: -

Memo no. | Para No Subject Recovery Recovery Recovery
pointed out | effected/verified still
outstanding
- Short 7510/- 7510/- 0
07 deduction of
Income Tax
2 Overpayment 90956/- 0 90956/-
of Transport
Allowance
TOTAL 98466/- 7510/~ 90956/-

%"){3
(RAJESH GROVER)

Inspecting Audit Officer
Audit Party No-XXVII
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L Manpower & Em‘fp'loyment.ﬂocp No.200,

properly and shwon to next audit,

—M_ﬁ 2 BTN o i,
C:J &0 REPOR Xv %) /f#j{:()
PART 1 _ /"iwz

: R

p:;i\{:-r-(_'.x ™ o - 53132"_. }ji::a,_;“ »
Fara-7 Theft of Bleycle(ingpsction Repogt ' in Respect of the mccounts of
vor /O‘ﬁwSactt..Dalhi for the year 1982-83

7

./.

rd

One bicycle of the offjce was lost dus to theft: from the offive on
Bth July,1984. A report wpd lodged with police. The invastigation
report be obtajned from Police and action taken to writs off this loss
under intimatioch to aug

et

On scrutiny of record of pl-iotﬁocop:ler'; of photo copier, the following
descripsncies Wwere noticed:

1. Ileclord of photocopies vere not produced w.o.f. 1,3.91 to 9.10.91

The record may be produced to next audit,

2. It wag sleo noticed tha: racord was not maintainad regularly {.s.
1o record was mede onward 18.11.91 to 1.12,91 and 26th Dec!91 to 17.2.921
The reason may be expiained to audit why tha record is not

daintained.,

The racord which was maintained im not in proper manner 1,e.
there were ng such entry in the record how-many papers for photostat
were obtained and after conmmption how much were left,

The record was not attested by the competent authority/officer
incharge.

The reasons may ba explainad to audit and record be prepared
ra "0.7 PC‘HT C'\___,,.,.,iﬁ%ﬁ"' ..—\;-iv- /\ A:-I{{f N 0\)0- \}‘,
s s . L o €~
S SR s+

3 29, . ~ 3 p S Lt _-___FM__...—-«-———.\‘M\
g Books fﬁNQ’A&N@ - ﬁ‘!

" On tost check of record of Leg Books of two vehicles i.a, DES

6826,Jeop and DHX 9055 thras wheeler, the following lirrogularities were
notice«l.
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DED 6826- JEEP

Log Book of the jeep waas not pProduced for the period of 1,.3.91
ta Sept'9)l. The .same may bs produced to next auctit.

It was noticed that tha vehicle was parked number of times
at the residence of Shri Atar Singh,Jt.Diructor. On the fol‘low!ng datss,

the vehicle wag parked at the residence of J.D. 1.8, 7,10.91 to 10.10, .91

14.10.91 ¢o 16:19,.91,21,10.91 to 23.10.91 apg 28.10.91 to 29.10.91 ag
per the antrig ;’:f'il;.og book 1in the month of 0ct,9],

The rAagons may bha explained to avdit why the vehicle wap
Parked at restdence instead of office garrnge.,

DHX 9055 Three whesler
On test check of log book of three whesler the following des~

Scrpencies wera noticed.

a, The sué‘mary of the journey haq not baen nattesteq for the
monthe April & May 91 anq the asunmary were not prepared
from the June'9l 1o March'92,

b. It wag also noticed that the PUTrposs of Jouney and the Jouney
was nol attested by tha [/C uf vehicle 1.s. 6.]1.9!,12.]1.91,
2+12.91,5.12.91,10.12.91,18.2.92 4.q 208,

The rezeon may be explafnad 1o avdit ‘why the purppose of
Journey waa not mentioned ang atlested by 1/C of vehicla.

c. The joyrney had two coutradictory entries in col.9 of Log

Book dyly attested by conpetent authority, It wag not clear

that the ‘Journey wag mads fop official Purpose or private
Purpoae for axamn pls.

1. The journey performed on 30.9.91 waq not attestad by officer
incharge,it may be vorified whether {t wag official or private.
1. On 4.11.91 there is sone nddition {p log book, It may be

investigated whether Journey Perfomed wag offlcial or private.
reault thercof may be intimateq 10 audit,

114, 'l‘he'joqg'ney was performed o 31,12,91 by Shri Braham Singh,
Peon from 0ld Sectt.,to Ram Photo,Tig Haznri Court to 0Qld
Sectt. put shown in ing colunn of purposs "MITTI KA gL
DENE GAYA SHRI ATAR SINGH sAlnp KE DURAL & official, >

Confd. e -/

’



No purchgse voucher/sanction were produced to audit for purchase

_of Kerosin oil. Whether Korosin oil was purchamad for official purpose

“or private?

iv.

The jourpey was performed by A.D. and his friend on 8.1.92

fron Old Sectt.,to Lucknow Road school to Old Sesctt. but it
was shown as *TGT/PGT FORM DILWANE GAYE' nd official,
duly attested by A.D

The jourpey was performed by A.D., on 9.1.92 from old Sectt.,

to Jaipur OGolden,R.Bagh to Old Sectt. Dut it was ahown in
purpose colunn as® NIJI KARYA & OQFFICIAL®(which was cut
several times) duly attested by A.D,

Contd....:
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It mey be explalned to audit whather It was prilvate

journey or gfficial journey.

Al the above journeys seem to be private. viz. bringing
of Karosin O, bLrinsging of TGI/PGT from ole. How 1tho ofice

was engaged with such activities! The Log Book be reviewed fully
and recovery at the prescribed rates be made for private journcys

from concerned officlais under Intimation to audit.

5’} Gt T ..W:\

€ ;
M;.-aﬁ—-—-—- e

"1 }e'\ \{(:
/) /} M"" r’» Mf»’ﬁv—*ﬂ \f /%@'

On test check of Purchinse Bilis from Contingent Bill Rgglater
the following Irregulerities were observed:

Para §

6o Bill No.1224 dated 6.2.92 for Rs.2075/- of M/s. Associated
Service -Statlon and BIIl Mo.6794/~ cated 25.3.92 of M/s Raghu Auto

Accassorles. Reasons be exploined under what clreumstances the
Jeep repair was made from partlculaciy these private parties lgnering

Inviting of quotations,
Vi BHI Mo.334 doted 24.3.92 [ repalr of chalrs and recaning

for Rs.1%p0/- from someonz Sh. Santokh Singh Vohra (Blind},

Reasons may be explalned why thls work was not got done through
any Covt. Soclal Welfare Institution.

As per contingent blil register, the Jeep repalr expenditure
during the year 1991-92 was lincurred amounting to Rs.20024/- leaving ¥
astde the expenditure incurred on peirnl. From thls huge Aexﬁe,ndl‘ture,
It appeared that the Jeep does not secm to have been runaing on
ecanomical basls, The Daptt. shouid: make efforts to minimize
the expenﬂ!ture on jeep repalr, otherwlse the same may be condsmned
after seeiting the approval of compotent authorlly, As per D.A.C.R.
Report far the year 1988-91 para 2, It was mentloned that Doptt,
should take care to reduce the bills of repafirs or shiould  take

- r = 3 -

" : e £



Necessary stepts to replace the vehcle bJ new ona but no
actlon hay been taken In' reducing the ibills of repnirs/
replacing gehlcle by new one vide rula No,m{IV) of the staff
car rules. tt Is evidont that heavy expenditure was Incurred

from the Bbills of repairs as foliows:

1987-88 a5,813/-
1968-89 12,719/~
1989-90 19,262/~
1990-91 20,983/~
1991-92 20,028/~

Actlon may be taken accordingly under Intimation to

Audlt,

Contingnnt ﬁxpr

On test check of contlagent vouchers foltowing Irregulari-
ties were poticed:

a) [“npah of h«r;Lerp

Repajr of typewriter mociel  No.511 S.No.8703 Pal17
& 16 was undertaken 30.3.49 by Mls. G, Enterprises vida

this office bill No.1372 and 1373 for Rs, 3125/~ and Rs.355/-
out of which Rs. 1725/~ wera Incurred on account of replocemant
of key board for tha modol 8703 P 0116.  Aqgaln Rs. 2050/~
were Incurred on 6.11.9) on s::me typawriter for replacemant

of same part |.e, replacement of ey board by Intech Auto-
mation for model HNo. 87030116, How In

of time key board had agaln raplaced;

such short span

What was the guarantee
perlod glvan by Mis. 6. P, Enterprises? The fact may
be looked lg‘ta ond result thareof ts. Intlmated tn Audit,
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of purchasas It was

] he
During tha course of audit test c

rovesiad the foliowing Irrequtarities:

- nr DIC-5200
BIil No.CNP,.63/138/93 dated 31.3.9% Repalr of Metad
3 : ' Atipur
loweat quotstlon rate of Asgssoclated Service Statlon,
Tha low

f R zi e ! 1 amount X ed n R’ 9601 . lt
T or is exae l q .

ﬁ}ﬂ! - ’ I
MOlo ; g. Way b A - - o

T i

s further noticeqd that only two quatations were recalved in the
office, The roasons may please be eludidatod to the Audit,

x. Bl yo.CNP-MIBSIM&E!% dated 12 Nos Toner was purchased
from Veetrag Traders € Rs. 750/~ But nma quotatilon Wias not shown
to audit,

3. Bl Ho.CNP‘Gi/132/;‘»/14:-?/93/ Hated 30,34y
(m) Camparatlve Biatement  fypng not  boen prepared by  the
Offlce.
(b) Super Bazar Quoted the rate of 8.16,153/~ for Gulmnrg
Coders i tha offlce hos plirchased  from Shei Ram

Rafi'lqeratlun Industries Lid, for Ra, 18218/~, The
reasons' may please be elucidated.

b, Biil ND.CNP.EH!S?!MS&E!SR clatad Gastatnor Repalr!ng:~

The amount/expandl tyrqg WAS  Incurred For R5.2327/- by not
caliad,

Al other simi|ar €o0es may aigg pyg reviewed and actien taken
If any may le Intimated 10 nudit ar the oAtlieat,
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INTERNAL AUDJT REPORT FOR THE YEAR 1996-97 IN THE OFFICE OF
“MANPOWER & EMPLOYMENT,ISBT, DELHI

> ey (Ref.Memo.No.4)
prasno b (S17 7 dated 24.9.97
store items of stock WY
> Q
reg.ster and its (ralevant records ?Q‘_
—— — -

»

During serytiny of Non consumable nature store items of stock register
and its relevant fg\«le,_s/records pertaining to the period 1996-97,the following
irregularities weraq i noticed:~
(A) A€.P/116,Plgiin paper pPhotocopier was returned back shown to M/s

Modi Xerox. This copier was shown transfer from old stock
register to this stock register at P/115 as on 1.4.95, During
scrutiny of the relevant file,it has been came into notice vide
page 43 & 44/N,that the photocopier was purchased from M/s
HCL .vide photocopier No.HCL Finessee 5210 in the year 1993.
It is nqt understood while -the Durchases was made from -M/s HGL
In 1993 how this copier was viaturn to M/s Modi Xorexs diring
the fingncial year 1996-97. Surther it has also been noticed

as per note sheet page {o.4

L]

{N by the J.D(A)“ has this copier
been caondemned with observing all coddel formalities¥but that
order have been ignored and the Statistical Offic'qr"r(-Admn) has

passed the order that ‘No need for condemned and replaced/return

to Modi Xerox'without assigning  any reason/condemned.

ii.While scrutiny of the CE i.e CNP/71/160 dated 28.3.97 a new
Photocopier was purchased from M/s Modi Xerox worth Re.97625/-
@ and reduced the price of Rs.21000/~of the photo copier No.HCL

Finessee 5210,which was purchased i 1993 and return to

Modi. Xerox against the new pourchase of Photocopier worth
Re.97625/2 - Rs.21000/- i.e.f~r Rs.76625/80.

Pleasig explain  the reason,under which circimstances . these
p'noto:popier was  return to Mfs Modi Xeroxs,after the 4 Years
agalnst the purchase during 1993, without declared condemned

after observing coddel formalities i.e. lifs of the items etc.4 %
N Cornsrfe-
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Please rectify all the descrepancies under int imation to

aud it,
Para He+ 2~ t‘ﬁ? ﬁé“\ ' (Ref, Memo No. 10)
T g AL SO P Dts 24.9,97
| %:7-\- ,,,,,,,,, i ,ﬁ }‘- pa¥
G NE A, Ve V
_______________________________ . -
Service Book X 3

During the course of test check of service books

for the period 1996-97 tr e following discrepancies wera

not iced:-

1. Nominat ion forms for Tamily pension, CCEIS, Gratuity
epc. and 1list of family wembers declarat ion of Home
tewn should be enclesed with the service book, The
requirement was ne: founc in the under ment loned
cases,
TeSmt. Bindula Bhatnagar, s,4, 4
2+8h, Gokul Prasad, upc
3«8h, Kishan Lal, Peon

24 The first page of the service book should be ment-
loned/reattested atleast after 5 years, The same -

has pot been found Te-attested jin the following cases:-

1.Sh, Dharam Pal, .0,
2.8mt. Bindula Bhetnegar, g,4,
3¢Sh, Kishan Lal, Peon
3. The officisls who Joined the seryice after 1,4,76 Ui

the iy Photographs should be aff ixed at +the
first page of the Service book, The



photograph of Smt.Bindula Bhetnagar,Stat. Assistart andd Shtt Dhu:am

TR 1SS
- Pal,S0O ]"as not been found affixed in the eervice book. .

The samg may be obtained from the official -and pasted i1 thair sarvice
book.

The service has not heen verified in respect of the under mentioned
officials from the date given against the name of each 'official.

wr

5.No. Hame & Designation Pericd .

B §mt.Sushma Shamma,SI 14.1.93 to 31.3.96

2. $h.Ravi Kumar,Steno 1.4.96 to upto date

3. §ot.Veena,Steno 1.4.96 to 31.3.97(without signed)
4, §h.Gokul Pd,UDC 1.4.96 to upto date

5. Sh.Nand Kishore,Driver 1.4.93 to upto date

6. Sh.Kishan Lal,Peon 1.4,92 to 31.3.93

Col.No.8 i.e.signature of Govt.servant is lying blank in under mentioned
caszes: -

l.Sh.Nand Kishore,Driver

2.Sh.Krighan Lal,Fcon

3.5h.Dhayam Pal,S0D

The Head of office is required io take aetion is- show the service
book to the Govt.servant atleast once in a year and obtained thei-

signature in the Prescribed column. The requirement may now be
done and shown to audit.

Earned lgave account of Shri P.R.Chopra,Stat.Asstt. " the' balance EL
on 1.1.96 in hs account 198 days. He availed 9 days EL w.e. .

22.5.96 to 30.5,96. The balance comes to 189 days but " service book
shows 174 days 1nstead of 189 days.

Necessary correction be made
and showp to audit. o
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GPF_ACGCOUNT OF GLASS IV EMPLOYEES

Dur,tng sciputdny of GPF ledgnr pertaining ‘to class 1V employees for

“the pertod 199687 the following discrepancits ‘wore Toticed.
& l.

The, GPF lpd@ar doss not contain index., The same may “ngw. hre sitdorsad
at the bqimmg of the ledger %npllance ,g tiD) aundit,

found blank.

»

Prescribeg columns i.e. stec-. by R‘fﬂmd and exarn!ned by are

n the GPF agcomnt of Shii Kishan

No signat“fe of DHO is(}\\{&b

lal ,Peon _,.f

The ‘Lgkﬂ of Montlhly /bgance on which interést 1s calculuted in respest
of $h. Phopl Kan'ya: +Peon has been foungd wrong: Monthly total ccmss
to Rs.22 Oﬁlb'fﬂlnstaad of Rs.22;1416/~with the veaylt of wrong calcidation
the excess interest of Rs,b/-paid to him. Actual inetsrest. comes
to Rsﬂ@ﬂ!-—but ledger shows Rs.22147-. The né&cessary - correction
be wade in hie GPF aecount and compliance shown to audit.

’ 24 /) e Meais No.12
« PaRA Ne ,2‘? %-« a NS L dt 24.9.97

AUDIT OF LOG BOOK:

During scrutiny of ‘Log Books pertaiting to the period 1996<97 ag a

list aadit the following observation weré noticed.

A‘

i.

iif.

Log Book of vehicle No.DL 2CG 4291(6?95)7)

The Log Book wag produced to the audit upto tha period of 10.8.9¢
only.

The each colimn in the Log Book as. prescrited was not properly
filled. In col.9 the purpose of journey if official’full detail 'should
be meutiqued but such procedure was not followed only bfficial written.
In col.Ng.12, Initlal of other 1/C of veshicle bis remarks if any,not
done.

b
)
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1.

i,

ive The signature/ iial of the ofPleer inehargact

P v

The sumwayy of the each month showing lst d;ay of -ﬁgr‘e : tidtith
Km. readiﬁg to last day of ‘the Km. reading, total petrel drawn,
balance in tank of the last Qay, average Km. run period ete.
was not mgintained at all.

There wag a heavy repair expenditurs on this vehicle during

1996-97 ogly cowes to Rs. 40386/-,

Moveover the old parts

- replaced, po account was maintained nor any eondﬂnﬁﬁd-!iu-éﬂéned

was dome .till date to verify the
repair of pld parte: Which needs o

to this C@g&%‘

geniousness of replacempggt/
be dlafffied to the gudit.

the discrapancies under intimation

. OF Yot ‘ : : Vi aal
LOG BOOK OF VEHICLE NO. DHX 9055 (Three Whesler)

The log hpok was not maintained properly with die and proper
care. Fgw instances were noticed as list audit’ belowi-

i

The <s.umn;gry of endd

average pgr KM run.

The purpgse

of each month was not maintained to
shown ‘thy K.M reading run duving the wmotith,petrel drawn and
The same may please be dohe mow apd
campliancg shown to audit.

.of jourmey with full detail has also net shown..

The column wise entriss was oot maintained,as per prescribed
in the log. book.

vehicle was

also not done as per eol.12 in the log book.

The repajr worth Re:11970/- was done during 1996-97 in respeet
of replagement of old parts and repair ' but ' go ‘accounts of
‘old partg maintained as well as the old Parts were not condemned
during aydit peried to verify the repair was in o¢der o¢ not.

Va

Please rgctify all the
ARA No.g"T 1. 1 o
Sub: INCOME

During sgrutiny of Income
for the period 1'9%;@}"&‘5; o

of whic};_ the
officials¢~

L4

£ 7R e - |

) ,5/ . (Ref.Memo No.13

othe «re%gr;; records

B rai ol .
detail is being—Fiven against the name of each

-

/”‘/.A

-

P

¥

&
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tax. calculated,‘ \a;nd

on account of :.ncame
the sala,r}r o

R8.613 /byt B
ha‘g{’ b“?i Fecovered. r
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= 7 G r SL ,,}3" Mcwo No.: 13 ‘f_
iy f’ 1} .'J“- : g\‘*’;f_””f """ T Date: 13.05.2004

- Govt, of N1 o Deihs

Lura No. 09&
Sub: Tux Degg‘r on at Source( I'bs)

(A) During (est check, it has been vinerved 4 various types of payments were
released by (he department 1o the Aumber o) suppliers/fiems but withoul dcducling
the amount of tax at source as Per the presericod faies. As per income tax rules, a
Person is responsible for paying arv sup “ny contractor for carrying out any
work under a contract exceeding Rs.20001) . 'ax at source should have been
deducted at the tme of puvment 10 e S4IC Linuiactor. The rate of TDS is 1% in
case of payments on account of ad. o Hsericas and 2% in other cases excluding
surcharge. Following are the few Peymnents 1 jeased by the department during the
audit perind-

[Bill ’Date %’?&"&f the firm & address | Amount paid Recovery of
No. s i)
1304 ;] 13.11.2003 | Mss NDPS Computers Pri il T
1368 1812004  Lado Saraj New ., =
a1y 17;;.33.;_4_1!%“___ S
1383 12412003 M/sAK & 1 Adver, a7 TR e
Do e A 1

| M/s. Pressman Advetisemac sl |
i

! [ :
I
o NENFY 1 ) e e S

71 T10.6.200 B Bk

204 131.3.2001 | W5 Swagat Bames —— T :
44 ] !

¢ 40513.00
[ 143657.00
|

! M/s. Chandra f’?aﬁh- () ffser
Printin

T st s i

0 T079% Tk Chandri Prab: Offee T e 2725".6'67
: "“_WM,._;jiiLfL{i&sT_.M___..___._.\_ el T ZW,,_W___“%__J
4 _li2ipe —{ M5, Shii Compurer i L T T 85500 |
L 13133000 [hgrs. Pubic Printing:. Jeli, 22669000 | "asgnp

Ao S ¢ ) ! |

540" | 3132007 | Mis. Public Printing: el 1 '_Eu?fa'i'ﬁéf“ "“‘36“557}"0]

o f Bepvios g TRE o B
| 3132002 M5 pyp 09500 [ L 01600 | w19/ + § 541
' Service &

; L | r"} e ‘7

€21 11.9.2001 TMIS, Sybioen Sysee | o] 13,00

L RS e \ Wl (STheR dnceant (o, Crb-b AL 7 ol alag

W Lo if i 2
3 - o = % ~
S 74 5 » ; ¥ e ~a M e L M N
el e 5.0 0 S ¥ & e G [ e , T
¥ el Bleind e Fee o M,J;'". el g .
oo et Db e £ R
SETied v S e e Ao B t = 5 . ¥ G
e o Tl 3




(FyLw. i o e

_.-;;megww 14.8.2000 | M/s. R, l | mdcr& T } 23807.00 | 524.00 "\9:',- @
{ __lias9o M’s Premuer Serv o | 15570.00 1299.00

7*‘“’““““ 12799 | | 43470.00 L i
M 57 572001 | MJs. Fricrids Typew ner & 16297001 |

136 118129001 - d— e 4060600 ] _"1161.00

143 23.6.2000 ----do--—- i ik 21000.004" 462.00

103 272001 | M/s Enterprise Nexus el 4180300 426.00

W Total A 32508.00

It is therefore suggested thut either the amgu-

Y ()f‘
concerned firms afer due verifi

may be recovered from the
cation or doc ument 514006 the

under intimation (g audit,

(B) In case of fo ing payments

prescribed rates re
afte: due verif;

SHX

Date

i & 3N TDS was Recovery of
to be Short TDS
deducted
9.8.02 181790.00 Zhandra Prabhy 3817 109
~! Printing 7
r
e

P e Lo ot




PDirector: ie of At
Covt. of MCT of ety

ok 4
.«*“"“ 2 a0 ) b Mecmo No.: 20 N
'.3 V(277 L pate: 1352004
{ % e, . : - =
P.ar Ng‘: > 1. b ’) *}'-g o
_./’i/
2% w of vouthers
wﬁ?ﬁi test cheeking the contingent vouciie:: produced lo audit, the following
points are observed which may be rectified and coniiziiance be shown to audit party:
1 Vouchers are not paid and canceiled.
2. In the following cases, paymenis are give: without acknowledgements which
is not in correct: p
(BillNo, [Date  [Amouni _ [Tainwiiio }
151 1852001 [42,537/- | Mis.K Ibum Reprograpiies Lid
| 84 14.6.2001 3,000~ Sh \’. ay Pandit, Govt.Counsel il
| 471 1 8.1.2001 10.175/- | Sh Vi .y Pandit, Govt.Counsel |
3. Vide bill No.301 dated 8.11.201 an = mount of Rs.10,104/- was paid to
M/eMRF Ltd. for purchase of tyres eni tubes on proforma invoice. . No
proper bill has been obtained for ihie trans::iion.
4, No stock entry has been made o iie vouciers in the following purchases'
BT T HW ....... i »»u; ; :_ Tl )
‘ 161 [982001 | Tube-1 300 1
I Map—-l 216/ g
e o o e
J 196 130.82001  Pen- | | 145/- |
|| |ElectioKettio- | Cts | 300/- !
[ 544 [31.3.2002 [ Printing of Econoric “wrvcy — 700 capies | 2,40.965/- |

5. Bill No.58 dated 9.5.2000 for Rs 2,04(:- i:: respect of M/s.Rajiv Motors has
been found without the signatures ¢f DD,
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= Q Audit Memo No. 09 dated 08-1 113

on account of License Fees/Water Charges  of Government

$ No. 18011/1/2009-P0].rlll dated 28-04-2011 issued by Directorate of Estates,
vi. of lndia, New Dethi the license fee has been revised w.e.f. 01-07-2010 for Govt.

ccommeodations

i During the test check of Pay Bill Registers maintained by the office of the Planning
Department. GN.C.T. of Delhi, Delhi Secretariat, New Delhi it was observed that the department

made the recoveries of license fee at {he old rates whercas the rate of license fec has been revised
from 01-07-2010. The detail of short recovery of license fee for the period mentioned has been given

belows: T B
g . Name & Desg. "PBR | Period | Revised | L/Fee Difference to | Total \
ed | amount be i

| License l‘ recovered | be recover

i No ¢ With Address | page |
b o { No. | | fee i : | recovered |
— ____.,‘_.__...___.....i.m__w..__d +— T 5 A e . D ad
[1. | ShA. James Kurian, | P-21 k 12/12 \Rs. | Rs. 536/ Res. 184/- | 10 X184=
~ Secretary é | | 740/ I ! P.M. \ Rs.1840/- |
i B-12 Type V. L0913 | | ; -!%
| HUDCO Place, | g 'i_ ‘1 ';_ ;
New Delhi ' ! ' . i
_v...,...,___g_.. it e e i e e _Jr__ R, e I _A‘,,_...._n---i
; L 'YOTAL _|Rs: 1840/- |

IO I

Rs.1840/- (Rupees One thousand eight hundred forty Only) may be reqwcred from the above

officer. after due verification of facts and figures.
Further it is als0 suggested that the address of government accommodation should be mentioned W
the pay bill register for which license fees is being recovered under intimation t¢ audit.

3. Water Charges of Governmeut A ommodation. '

As per order No. F. 4V Mise. [PWD, Al\ot.a‘ZOOd;‘SA‘)ﬁ- iS(}() dated 27-07-2012 issued by the
Goverament of N.C T. of Dethi, Public brks Department ' Housing, Allotment Branch, 5" Level
“B” Wing. Dethi Gecretarial. New elhi, License f and Water Charges of Government

accommodation has been revised w.e.{. uly-2012. /

¢ charges mentioned in the revised

of wate
harges were being

dations where no waler ¢

The audit may be informed
applicab

Aer metcr\\afn alled.
s TRt |V e T Amount be
VW dter recove | be recovered
arges w.e.l. | red | recover |
Voo S _ledpm} |
SR TRs. | 16X 157
| ! 157~ {I{S.2512r~
| { i ;
b abat
.._ﬁ_w._j_,,_,,_,.w ..... e
e
W
i —————
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1t 4 Fixation Cases

Wt e caech vl Service Books maintsindd by the office of the Plannine Department Gost. of NC.T.
secretarizl. New Dethi, the toilowing short coming notived hy the audit:-

ik

ek € St 5,005 The benetit of 27 and 3 Financial up gradation ware given Shri K.C. Sharma,
Vo oamn diew Noo b Ty = 2010-5p059016.922 daed 04-02-20% Tin which 3" M.AC.P. was given
Coghe ety e b nal admissible as Shri K.C. Sharma. 5.0, has already pot 1wo promations, first as
WO et Gege Py Rl 42000 ) o 61071975 and second ay  Swutistical Officerd Grade Pax
L il - e ] UBSUY-1992 his initial appointment was as Nanganak/Statistival Investigator and Shri K C
Sovae. at0 1 enuiled only for 27 ) inancat ap gradation undet MACE witi Gmade Pay of Rs 4800/ aft
Yeivs 10 ik of last pramaticn or 30 years of wovce, | he Pay of Shi. K C. Sharna. 5.0. may be e
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During the test check of service book of Shri RUK. Aggarwal, S.0. & others ,it is abserved that
their pay weie vevised by the Planning Depanument vide Office Order No. F. 1 (27)/Estt-
2009/Pig./11 559 dated 15-12-2009 and fixed as per letter No. F.1 [ (#)/2006/Fin. {B) dsstb/2408-2409
dated 23-11-200% endorsing the cecommendation  of Minisuy of Finance, Govt. of India, Deptt. Of
Expenditure, Implementation cell vide office memorandum F./No./1/1/2008-1C dated 13/11/2009 for
grant of revised Pay structure of Grade pay of Rs. 4600/- in the Pay Band-2 {Rs. 9300-34800) to the
posts that existed in the pre-revised scaie of Rs. 6500-200-10500, as on 01/01/2006. The pay of the
following officers was fixed in the revised pay structure w.e.f 01/12/2006 in pre revised scale and all
the officials were placed in the pre-revised scale of Rs. 6500-200-10500 w.e.f 01/12/2006 vide order
No. F.9(12)/203/CC/Plg./3520-3552 dated 17/5/2007. Order pasted in the service book of Shri R.K
Aggarwai, 8.0 .

(1) A.K.Kashyap, 5.0. (2) Rita Saxena,$.0,(3) Ravish Aggarwal,5.0,(4) K.C.Sharma,5.0,(5)
Dharmpal,S.0 {6) JaiShri Krishnan,S.0, and (7) Parnav Kumar Chakrborty,S.0.

The Pay of Shri R.K.Aggarwal ,SO was fixed as under:-

Pay in the old scale as on 01/01/2006 Rs. 7250/-

Pay revised as per VI CPC on 01/01/2006 Rs. 13490 + 4200 =17696

A.l on 01/7/2006 (as per S/Book) Rs. 18230 (in Pay Scale of Rs. 5000)
Rs. 18900(In Pay Scale of Rs. 5500)

Actual admissible on 01/7/2006 (after increment) Rs.14020+4200 = 18220

On 01/12/2006 ofticer placed in old scale of

Rs. 6500-10500 and in P.B-2 with grade pay of Rs. 4600  Rs. 14020+4600=18620

But as per order dated 15/12/2009 pasted in Service Book. his pay was revised on 01/12/2006 { in
Pay Band -2 with grade pay Rs. 4200 ) Rs. 14690 + 4200 = 18890. The order of Promotion / Placed
vide order No. F.1 (55)/2006/EstvPlg./3968-3974 dated 04/07/2007 was issued by the Planning
Department, and benefit of one increment @ 3 % was given instead of Placed in the scale of Rs.
6500-10500 w.e.{ 0171272006 (page No. 26 of Service Book).

ln view of above, the above mentioned order is treated as promotion. The grant of next

MACP is not admissible as the officer already got two promotions. Reason for granting 2% MACP
may be elucidated to audit.
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PART-HI

Para No. 1

CURRENT AUDIT REPORT (2015-2017)

Sub:-Sub:-Short recovery of License fee amounting to Rs. 2080/ -
(Audit Memo No. 1 dated 16/5/2017)

As per Public Works Department & Housing, Allotment Branch, GNCTD

Order no. F.4 (1)/Misc/PWD/ Allot/2004/2749-2765 dated 10.3.2014, the flat rates

of license fee and water charges for the various types of Govt. of NCT of Delhi

(General Pool) Accommodation have been revised w.e.f. 01.07.2012 and ‘the rates of

license fee have further been revised w.ef. 01.07.2013 v;de Order No.

F.4(1)/Misc/PWD &H/ A-11/2004/2749-2765 dated 10.03.2014.

On scrutiny of Pay Bill Registers as well relevant recoverv schedule of
Licence fee, it is revealed that short recovery of license fee has been made in respect
of following employee as detailed below:

£

Sr. No. | Name of the Employe( Address Period | License Amount | Amount of
fee/to be recovered | short
| ‘ recovered recovery F |
; : =0 L | {Rs.) J
'1. | Sh.DeshBandhu B-1Shalimar | Brom 01.3.2015 ! 1500/-, |420/-- [80x26 ° |
Gupta, Bagh, Delhi t0 30.4.2017 | Rs.2080/-
Dy. Director (26 months) < | !
4 l i
" | ‘ !
I
Lo 2 ;
Total IRs2080/ 5

Recovery of License fee amgunting to Rs. 2080/ - in r/o above menuoned official

may be made under intimationto Audit. From the rm;mtlh-of May 2017 the license fee is

deducted @ Rs. 50{),‘ - PM. Further, all simily’éases may be reviewed and recovery, if any, be

made underﬂintimalie’ﬁ to the audit.

ParaNo.2

2

Sub:- Jrregular payment of Transport Allowance amounting to Rs 3040/ -
(Audit Memo No. 2 dated 17.5.2017)

As per MF., OM. No. 21(1)/97-EII(B) dated 03.10.1997, Transpott

allowance is given to all employees to compensate the cost incurred on aecount

of commuting between the place of residence and the place of duty. The
allowance is not admissible to employees who have not been provided with the
facility of Government transport, From 22.02. 2002 this allowance will not be
admissible if a Government employee is absent from duty full calendar month (s)

due to leave, training, tour etc. vide M.F. OM. 21(1)/97-E. 1K(B) dated 22.02.2002.

o il
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During vacation the allowance shall not be admissible when such vacation spell
including all kinds of leave envelops the entire calendar month. /
During the course of scrutiny of Service Book it has been obser(i/ed that
transport allowance had been paid to Smt. Pinky Muhania, Statistical Assistant
even for the month of Feb. 2014 whereas she was on Materpity Leave w.e.f
15/1/2014 to 13/7/2014 & child care leave w.ef 14/7/2014 to 14/8/2015.

St. | Name of the person Des/'ugilétion Month | Reefvery of
e

No. nsport allowance
1. | Smt. Pinky Muhanja, Statistical 2/2014 | Rs.3040/-
Assistant g

| Total” | Rs. 3040/-

Over payment of Transport Allpwvance amounting to Rs.3040/- may be
recovered from Sﬁat Pinky Muhania, Statistical Assistant after due verification and
under intimation to audit. Further, all similar cases may be reviewed and recovery, if any, be

made under intimation to the audit.
i

Para No.3

™

Subi- Over payment of Family Planning Allowance amounting to Rs.19760 /-
(Audit Memo No. 3 dated 17/5/2017) :

Vide GOI decision (12) below FR 27 stipulates that “Family Planning

Allowance will be related to the Grade Pay corresponding to the post against -

which he employee concerned will earn Family Planning Allowance. The
employee is entitled to the allowance at the rate admissible to the post held at the
time of sterilization. This allowance will remain fixed in the entire service.

While scrutiny of the regord it has been found that Sh. jogender Kumar,
Data Entry Operator Grade B has taken the over payment of family planning
allowance. It is pertinent to mention here that at the time of sterilisation he was
Data Entry Operator, Grade-A in the scale of Rs.1150-1500 in the year 1990 and
later this scale had revised in the pay scale of Rs.4000-100-6000 in terms of 5t Pay
Commission and later on the same scale in the 6% Pay Commission is fixed in
2400 Grade Pay and family planning allowance is admissible in this scale is Rs.
210/-'and he ig‘drawing Rs. 400/- P.M. fatnily planning allowance instead of Rs.
210/- The détail of recovery of family planning allowance of Sh. Jogender
Kumar, Data Entry is as under:-

L

/NJ\%W

w\




Name of the | Period  Farpily | Family | Differen | Overpaym
| employee Plannmb planni | ce of ent of 4
' Allowanc | ng - (34) family
e allowa planning
' Drawn nce allowance
‘ | ‘ admiss |
f ;_ ible |
1 | 2 i3 . AF]o4 5 6
1.Sh. 9/2008to 4/2017 1400 210|190 ' 104*190=
Jogender (104months) o § Rs.19760/ -
Kumar, Data | Y e
Entry : ' g/
Operator b |
| Grade B ' ’

Over payment of Family Plaﬂmﬂg’ Allowance amounting to Rs. 19760/
may please be recovered from Shri Jogender Kumar, Data Entry Operator, Grade B after
due verification and under intimation o audit. Family Planning Allowance will be
reduced @ Rs. 210/- from the month of May 2017.  Further, all similar cases may be
reviewed and recovery, if any, be made under intimation to the audis~”"

ﬁj PARA NO. 4:-Non Production of Records.
: The under mentioned records have not been produced to Audit and hence these
records may be produced to next audit 7
2004-13 7
(1) Permanent advance Register © z
(2) Reconciliation of revenue receipts during audit period
(3) Register of unserviceable store/list of idle winn&‘cq uipments/Condemned items. Dead Stock

Register
2015-17
(4) Service Postage stamps account _
(5) TR-5 Register e “?

(6) Spouse information -~ - |

ol

(AK. BHATT)
1.LA.O., Audit Party No. XXIII
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PART II
CURRENT AUDIT REPORT
&b (2017-2021)
? g\-( o
:M. 1 (Ref: Audit Memo No. 10 dated 11/06/2021)
ub: Outstanding Contingent Advance.

During the scrutiny of contingent advance register maintained by the
unit for the audit period, it was observed that advance for Rs.209823/- was
drawn during the financial year 2018-19 vide BILL No.276 dated 11/09/2018
for payment to NICSI for requirement of server on NIC cloud services for IT
application for outcome budget. The same was not adjusted till date as per
records.

Department may take necessary steps to settle the above outstanding
advance at the earliest under intimation to audit.

Qﬂ . i 37
g&.ﬂ‘b’.‘2 (Ref: Audit Memo No. 12 dated 11/06/2021)
ub: Non- deduction of TDS

During random check of contingency bills , it was observed that
payment was made to Young Professionals (Contractual) on account of
remuneration for the month of February 2019 vide bill No.CB-498 dt.6.3.2019
for Rs.239286/-. However TDS @10% was not deducted from the
employees.

8l 'Name  of the  Yond ;"Arnount Paid
| NO. Professional (Mr./Ms.) - (Rs))

| PreetiVaid - 46429
_Rishabh Mahenda 50000
_ Vipasha Bhardwaj i i S0
L R S R R 239286 |

Tax may be recovered from the employees concerned and deposited to
Govt. account, under intimation to audit. Other similar cases, if any, may
also be reviewed at office level.



porn

PW No. 3 (Ref: Record Memo No. 1-7 dated 15/04/2021 & Para
NO.4/2015-17)

Sub:- Non-Production of Records.

The following records were not provided for scrutiny: -

Period 2017-21
1. GAR-6 Stock Register
2. Budget Control Register
3. Spouse Information
4. Postage Stamp Account
5. List of Obsolete / unserviceable / condemned items lying in store, Dead
stock Register

Period 2004-13
1. Permanent Advance Register
2. Reconciliation of Revenue Receipts
3. Register of unserviceable store/list of idle store/equipments, condemned
items, Dead stock Register

Period 2015-17
1. GAR-6 Stock Register
2. Budget Control Register
3. Spouse Information
4. Postage Stamp Account

The same may be provided to next audit. e’;}; il
Y

(V. S. RANJITH)

Inspecting Audit Officer/AO
AUDIT PARTY NO. XXI

B



PART-III
TEST AUDIT NOTES (2017-21)

TAN No. 01 (Ref: Audit Memo No. 8, dated 09/06/2021)
Sub: Shortcomings in Pay Bill Registers/Bill Registers.

On test check of PBRs and Bill Registers for the audit period 2017-18,

following shortcomings have been observed by the audit.

PBRs:

The mandatory information/details of employees required to be recorded
on the upper left side of each page in the PBR not found completely

filled in. Pay Level of the employees are not mentioned in most pages.

Bill Registers :

(1) Signature of DDO- Particulars of every bill presented to PAO need to
be entered at Col. 2 of the bill register and its net amount in Col. 3.
Further, these entries must be attested with date by the DDO at Col-4
at the time of signing the bill and before presentation to PAO. But, it

was noticed that DDO has not signed the bill registers ay many places .

(2) Col. 5,6,7,8 and 9 should be completed so as to check the actual
amount admitted/passed by the PAO office and timely receipt of
cheque/payment, but the same has not been completed in respect of
most of the bills. The date of payment/; ECS/RTGS is also not

mentioned anywhere.

Rectification of above shortcomings may be made and shown to next audit.

TAN No. 02 (Ref: Audit Memo No. 11, dated 11/06/2021})
Sub: Shortcomings in Log Books of Vehicles

19

&

On test check of Log books of vehicles maintained by the unit during
the audit period, the following shortcomings were observed by the audit:

Mandatory page counting certificate was not recorded on the first pages

of some registers.

Entry of Petrol/Diesel received were not signed by officer-in-

charge/higher authority in column No.12.

As per staff car rules, officer using the staff car should note in

appropriate column provided in the log book in their own handwriting
the mileage at the start and at the completion of each trip after verifying

the same from the kilometer and give sufficient particulars such as

kilomneters covered for each place, purpose of jouirney, period of

detention etc., but the same were not recorded in the log books



;Jl

1\
Monthly closing has not been prepared should be signed by the authority i
above the level of official/officer who records day-to-day entry in the log
books.

Every official journey should be shown with specific purpose in Column

No.9.in stead of mentioning as “official”.
The above deficiencies may be removed and shown to next audit.

TAN No. 03 (Ref: Audit Memo No. 13, dated 14/06/2021)
Sub: Deficiency in maintenance of Service Books

On random check of Service Books maintained by the office, the following

shortcomings were observed:

(ii1)

(iv)

(vi)

Re-attestation — The particulars of each government servant at the first
page of service book should be re-attested after every five years with dated
signature by the competent authority. But the same was not found in any
of the service books.
Service Book to be shown to the official every year - As per SR 202, the
Service Book is required to be shown to the official every year and his
signature obtained in token of his perusal. The same was not found in any
of the service books.
Entry of Aadhar Number has not been made in any of the Service Books as
per instructions circulated by the Pr. Secretary (Finance), Finance
Department, Govt. of NCT of Delhi vide No.F.3(03)/2015/T-1/Pr. AO/2017-
26 dated 10/09/2015.
Photographs of the employees are either very old and in some cases not
attested.
Annual Service Verification : The annual service Verification is not
completed in some service books. For eg:
{a) Smt. Seema Sharma (found upto 31/07/14)
(b) Smt. Paramjeet Kaurt (found upto 23/05/16)
Verification _and communication of qualifying service after 18 years of
service or S5 years before retirement.- As per Rule 32 of CCS (Pension)
Rules, on completion of 18 years or 5 years before the date of retirement,
whichever is earlier, verification of services of the Government servant
concerned should be completed and a certificate of verification issued to
him in the prescribed form (Form 24). However the service has not been got
verified in following cases

(a) Sh. Om Prakash Nimoria

(b) Sh. Rukhnami Ming, DEO Gp-B

(c) Sh. Ramesh Chander Peon

(d) Sh. Chaman Singh, Peon

f"_“:] e
6"

o R il
j =
(V. S. RANJITH]
Inspecting Audit Officer/AO
AUDIT PARTY NO. XXI
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PART 11
CURRENT AUDIT REPORT

2021-22

Audit Para No: 01 (Memo. No. 06 dt. 23/11/2022)

Sub. :- Discrepancies in Stock Registers.

During the test check of Stock Registers maintained by Planning Department, 4"

floor, “B” Wing, Delhi Sectt., New Delhi, the following shortcomings have been noticed
during the audit period 2021-22 :-

1. Rule 213(1) and 213(2) of GFR 2017 stipulates that physical verification
of stocks should be undertaken at least once in a year and the outcome of
the verification recorded in the corresponding register. On scrutiny. it
has been observed that physical verification of non-consumable stock
register were not done for the period 2021-22.

2. Separate Property Register is not maintained.

(7S]

Each and every entry made in the Stock registers should be signed
by the Incharge/HOO, but the same is not done.

HOO may take necessary steps to remove the above discrepancies and shown to
next audit.

Audit Para No. 02 (Memo.No.09 dt. 24/11/2022)

Subject :- Purchases not made through GeM.

As per Rule-149 of GFR 2017, the procurement of goods and services by the
Departments will be mandatory for Goods & Services available on GeM. On scrutiny of
vouchers/bills for the audit period 2021-2022, it has been observed that the following
purchases were not made through GeM:

S.No. | Name of Item Quantity Name of Firm Amount
(in Rs.)
1. HP LJ color Pro. 01 M/s Planet 9X Tech. 89000/-
2. Printers 02 M/s Planet 9X Tech. 54000/-
3 HP Desktop (computers) | 02 M/s Jastech Info. Pvt. Ltd. | 110000/-

The above expenditure may be got regularized from the competent authority under
intimation to audit.



~ Audit Para - 3 (Memo No: 10 dt. 25/11/2022)
Subject: Discrepancies in Library records.

During the test check of Library Records maintained by Planning Department, 4"
floor,“B” Wing, Delhi Sectt., New Delhi, the following shortcomings have been noticed
during the audit period 2021-22 :

(A) The Library books issued to the following Officers/Officials, but these books were
not returned back to Library as per details given below :-

Sr. Name & Accession Name of Book Date of Issue
No Designation of No.
I Official/Officer ]
1. Sh. D.B.Gupta, 3562 & 3563 | Eco. Survey of India Vol.- 24-08-2020
Dy. Director 1&2
2 Ms. Manju Sahu, | 3508 & 3561 | Eco. Survey of India 01-03-2021

Dy. Director
34 Sh. Dharmesh 3523,3521 & | Pay Rules 2017, Leave Rules | 02-08-2021

Kr., Jr. Asstt. 3522 2017, Pension Rules 2017.
4, Sh. Raj Kumar 3515 & 3516 | Establishment & 03-03-2020
Gupta, UDC Administration 2018
5. Sh. K. Shriram, 3538 & 3542 | Travelling Allowance & 20-01-2021
AAQO Medical Attendance
6. Sh. K. Shriram, 3554, 3559 & | Income Tax Salaries, Hand 16-02-2021
AAO 3555 Book 2021 & General
Financial Power .
7L Sh. Permanand, 3564 RTI 21-07-2022
| Jt. Director ]
8. Sh. M.John, S.0. | 3516 Establishment & 02-09-2022

Administration

(B)  As per Rule 215 of GFR 2017 which provides “complete physical verification of
books should be done every year in case of library having not more than twenty thousand

volumes”. On scrutiny it was observed that Physical verification of books was not done
during the period 2021-2022.

© Planning department is purchasing 10 newspapers and 14 magazines for its library,
but Old newspapers/magazines were not sold/disposed off after Feb. 2021.

Necessary steps to remove the above shortcomings may be taken and shown to the next audit.

ot



~ Audit Para — 4

(Memo No. 12 dt. 29/11/2022)

SUB:- Recovery of overpayment of Transport Allowance amounting to Rs. 90,956/-

As per TA Rules, Transport Allowance is not admissible during absence from duty
for a full calendar month due to leave training/tour etc. However, if the absence covers
part of any calendar month, TA will be admissible for full month.

During test check of Attendance Registers and PBRs provided by the Planning
Department, it revealed that the office had made payment of Transport Allowance to
following officials /Staff during the full month leave/absence:

S.No. | Name of the Period of TA paid Total Amount
Employee & leave/absence for full | (in Rs.) Recoverable
Designation calendar month(s) (in Rs.)
S/Sh./Smt.

1 Anjana Gauba, May, 21 4212/- 4212/-

Librarian e

2. Jeet Singh, PS May, 21 and October | 4212 + 4608/- | 8820/-

21

3 Monika Verma, SA May, 21 4212/- 4212/-

4. Prateek Jain, SA May, 21 4212/- 4212/-

5. Munish Kumar, SA May, 21 4212/- 4212/- T

6. Manish Kumar, Jr. May, 21 1580/~ 1580/-

Asstt. i

T Shweta Singh, SA May, 21 4212/- 4212/-

8. Anjali Sharma, SA May, 21 4212/- 4212/-

9, Rukmani, DEO May, 21 4212/- 4212/- T

10. Rajni Negi, DEO May, 21 4212/- 4212/-

1. Vineet Bhardwarj, SA | May, 21 4212/- 4212/-

12, Shubham Gupta, SA May, 21 4212/- 4212/-

13. Anuj Kumari, SA May, 21 4212/- 4212/-

14. Shweta Singh, SA May, 21 4212/- 4212/-

155 Kiran Chauhan, SA May, 21 4212/- 4212/-

16. Manumita Trivedi, SA | May, 21 4212/- 4212/-

U7, Anjali Sharma, SA May, 21 4212/- 4212/~ .

18. Pooja Gupta, SA May, 21 4212/- 4212/-

19, Jayotsana Taneja, SA May, 21 4212/- 4212/-
20. Vikas Mishra, SA May, 21 4212/- ARlrEsE
= Neeraj Gulia, Jr. Asstt. | May, 21 1580/- 1580/-
|\

e



22, Narender, Jr. Asstt. May, 21 1580/- 1580/-
23, Manish Gupta, Jr. May, 21 1580/- 1580/-
Asstt. Ely o
TOTAL 90956/-

Over payment of Transport allowance may be recovered from the officials
concerned after due verifications of facts and figures and shown to next audit. Other

similar cases may also be reviewed under intimation to the audit.
(Memo No. 02 dt. 21/11/2022)

Audit Para -5
Sub: Condemnation of unserviceable/obsolete items.
During the test Audit of unserviceable records of Planning Department, New Delhi

for the period of 01-04-2021 to 31-03-2022, it was observed that unserviceable items were
lying in the department to the tune of Rs. 39118/- as detail provided by the office.

Since, with the passage of time, these items are losing their residual value. If these
items have completed their useful life and cannot be used economically in the school.

Head of Office may take necessary steps to condemn these items as per the
prescribed procedure in GFR 2017 at the earliest under intimation to audit.
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TEST AUDIT NOTE

TAN -1 (Memo No: 04 dt. 22/11/2022)

Subject- Improper maintenance of Service Books:

During the test check of Service Books, the following shortcomings have been observed:

(A) Subject:-Inclusion of Aadhar (Unigue Identification) number in Service Book of

Government Servants.

On perusal of Service Book of the staff of the Planning Department, 4™ floor, “B” Wing,
Delhi Sectt., New Delhi, it has been found that entry of Aadhaar Number has not been made
in the Service Book of staff as per instructions circulated by the Pr. Secretary (Finance),
Finance Department, Govt. of NCT of Delhi vide No. F.3(03)/2015/T-1/Pr. AO/2017-26
dated 10/09/2015 e.g. Ms. Anuj Kumari, Statistical Assistant. It has further been advised that
detail of Aadhaar Number of employee in pension papers of the retirees should invariably be
made so as to enable the Pay & Accounts Office to mention the details of Aadhar number in
Pension Payment Orders.

(1

(09

€)

4
(5)

Re-attestation of Bio-data:

The particulars of each Govt. servant at the first page of Service Book should be re-
attested after every five years and fresh photograph should be appended and attested
after every ten years. But this has not been followed in most of the cases.

GPF No. /Pran No.not recorded:

GPF No./Pran No.has not been recorded in the service books. eg. Ms.
Sasmita Sahu, Statistical Asstt.

Photo not attested by HOO

Photograph pasted on the front page of the Service Book should be attested by Head
of Office. But, the photograph has not been attested by HOO in some of the service
books. e.g. Sh.Mahender Singh, Driver and Smt. Seema Rajput, Statistical Assistant.

Most of officials’ service is not verified by DDO/HOO.

Finger impression of many of the officials are not found at the first page of service
books.

HOO is hereby advised to remove the above irregularities and other similar cases

may also be reviewed .
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TAN-2

(Memo No.05 dt.22.11.2022)

Subject ;- Improper maintenance of Pay Bill Registers.

During the test check of the PBRs maintained by the school for the Audit period 01-
04-2021 to 31-03--2022 following irregularities have been noticed: -

The mandatory information/details of employees required to be recorded on the
upper left side of each page in the PBR in respect of most of the officials not found
filled in. Apart from name, other details like pay (Basic + Grade Pay), details of
loan /advances/ refunds, installment No., PAN No. etc. were also not found
completely filled.

Past information of employees who have been transferred into the unit (required to
be entered from LPC) were not found recorded in many pages of the PBR. This
information is required for calculation of Income Tax, GPF contribution etc. Also,
information about the employees who have been transferred out of the unit have not
been recorded in the PBR and if recorded, not signed by the Competent Authority.
Copy of LPC is also required to be appended with the respective page in the PBR.

Each entry in the PBR should be signed by the DDO which has not been done in the
year 2021- 2022.

Total of each column is also required to be entered on the last line of each page (at
the bottom) which helps in calculation of Income Tax of the respective year.

Necessary steps may be taken to remove the above discrepancies and shown to the

next audit.

 — - \_L‘\-\l.
(RAJESH GROVER)

Inspecting Audit Officer
Audit Party No-XXVII



